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1 Ieanb 1 3aaa41 OCBOEHHUS AU CIUILIHHBI

Heab0 ocBoeHUA AUCUHUIUIMHBI «['OCyapCTBEHHbIE W MYHUIUIIAJIbHbBIC
YCIIYTH» ABJISIETCSA OBJIAJICHUE UH(OPMAIMOHHO-KOMMYHUKAIIMOHHBIMU
TEXHOJIOTHSIMH, TOCYJApPCTBEHHBIMH ¥ MYHHUIIMITAIBHBIMUA WHGOPMAITMOHHBIMA
CUCTEMaMH, MNpHUEMaMHM M CIOco0aMH IO OKa3aHUIO YCIYT, BEICHHIO
JIEJONPOU3BOACTBA B paMKaxX OCYUIECTBICHUS BHYTPUOPTraHU3aLUOHHBIX U
MEXBEJIOMCTBEHHbIX ~ KOMMYHHMKAallM{, OOECHEYMBAIOIIMX  B3aHMMOJICHCTBHE
OpraHoOB BJIACTU C IPaKJaHaMH, KOMMEPUYECKUMHU OpPraHU3alUsIMH, UHCTUTYTAMHU
Ipa)KIaHCKOTO OOIIECTBA M CPEACTBAMH MAacCOBOM MH(OPMALIUH.

3agaun JTUCUMILUIMHBI:

- (¢GopMHpOBaHHE CHOCOOHOCTH HCHOJB30BaTh B MpPO(hecCHOHAIBHOM
NEATEIBbHOCTH nH(OPMAITMOHHO-KOMMYHUKAITUOHHBIE TE€XHOJIOTUH,
rOoCyJapCTBEHHbIE M MYHHUIIMMAJIbHbIE HWH()OPMAIMOHHBIE CHUCTEMbI; MPUMEHSThH
TEXHOJIOTHH 3JIEKTPOHHOTO MPAaBUTENIBCTBA U MPEIOCTABICHUS FOCYJAPCTBEHHBIX
(MYHUILIMITAJIBHBIX ) YCIIYT;

- BbIpa0OTKAa CHOCOOHOCTH OCYHIECTBIJIATh BHYTPUOPIAHU3ALIMOHHBIE U
MEXBEJJOMCTBEHHbIE KOMMYHUKAIMU, OOECIEUMBATh B3aUMOJICUCTBHE OpPTraHOB
BJACTU C TpaXKJaHAMH, KOMMEpPYECKUMH OpraHU3alusIMH, HHCTUTYTaMU
IPaKJaHCKOIro 0011IeCTBa, CPEACTBAMU MAaCCOBOM HH(POPMALINH;

- BJIQJICHUE TEXHOJOTUSIMHU, IPHEMaMHU M CIIOCOOAMH MO OKa3aHUIO YCIYT,
BEJICHUIO JIEJIONPOU3BO/ICTBA, YIPABICHUIO 3aKyIIKaMU B cpepe rocyJapCTBEHHOTO
Y MYHUIIUNAIBHOTO YIIPaBICHUS.

2 llepeyeHb IUIAHMPYEMbIX pPe3yJbTATOB O00y4YeHHUs] IO

I[I/ICHI/IHJII/IHC, COOTHECECHHbBIX C HJIaHI/lpyeMI)IMI/I pe3y.m>TaTaMH
ocsoenuss OIIOII BO

B pe3yabrare oCBOeHMS IMCHUILIMHBI (OPMHPYIOTCH CJeaylouue
KOMIIEeTEeHIIUH:

OIIK-5. CiocoO6HOCTh MCTONB30BAaTh B MPO(PECCHOHATBHON AESTEIHHOCTU
UH(POPMAIIMOHHO-KOMMYHUKAIIUOHHBIE ~ TEXHOJIOTUH,  TOCYJIapCTBEHHbIE U
MYHULIMIIAJbHbIE ~ MH(POPMAIMOHHBIE  CHCTEMbI; TNPUMEHSATh  TEXHOJOTUHU
AJIIGKTPOHHOTO  MpPaBUTENIbCTBA U MNPEAOCTaBICHUS  TOCYJapCTBEHHBIX
(MyHULIMITAJIBHBIX ) YCIIYT;

OIIK-7. CnocoOHOCTh  OCYHIECTBJISATh  BHYTPUOPIaHM3ALMOHHBIE U
MEXBEJJOMCTBEHHbIE KOMMYHHUKAIIMU, O0ECIeUnBaTh B3aUMOJICUCTBHE OPTraHOB
BJAaCTH C TpaxJaHaMd, KOMMEPYECKUMHU OpTaHM3alMsIMH, HWHCTUTYTaMHU
Ipa)KJaHCKOT0 00IIEeCTBA, CPEACTBAMU MAacCOBOM HH(OpMaLIUK;

ITK-6. CriocoOHOCTh OCYIIECTBIATh JEATEIBHOCTh IO OKAa3aHUIO YCIYT,
BEJICHUIO JIEJIONPOU3BO/ICTBA, YIIPABICHUIO 3aKyIKaMU B c(pepe rocy1apcTBEHHOTO
Y MYHULUINAIBHOTO YTIPABICHHUS.



B pesynprare  M3y4eHMs ~ AMCUMIUIMHBI  «l'OCylapCTBEHHBIE U
MYHULIMIIAJIbHBIE YCIYTW» OOYYaroOUIUiicsl TOTOBUTCA K OCBOCHHMIO TPYIOBBIX
(YHKIUI U BBIIIOJIHEHUIO TPYIOBBIX JEUCTBUN B COOTBETCTBUHU CO CIIPABOUYHUKOM
KBaJIM()MKALIMOHHBIX TPEOOBaHMM K CIIEIUAIbHOCTSAM, HAIIPABJIECHUSAM MOJTOTOBKH,
3HaHUSM M YMEHHUSAM, KOTOpbIE HEOOXOOUMBI MJsi 3aMEIEHUs JOJDKHOCTEH
rOCy/lapCTBEHHOM TpaXkIaHCKOM CIykObl ¢ ydyeToM 00JacTd M BHJA
po(hecCHOHANBHON CIYKEOHON IEeSTENbHOCTH TOCYAApCTBEHHBIX T'Pa)IaHCKHX
ciayxammx (ytB. ITucemom Muntpyna Poccum 26 ampens 2017 r. N 18-1/10/B-
3260) w CcOpaBOYHMKOM THIOBBIX KBaJU(UKAIMOHHBIX TPEOOBAHUU IS
3aMEILEeHUS TOJKHOCTEN MyHHUIIMIIAIBHON Ci1yx)0b!I (yTB. MuHTpynoM Poccun):

TpynoBas ¢yHKUMsS — yhOpaBiIeHYeCKMEe yMEHHA (i1 JOJKHOCTEH
rpakIaHCKON CIIYKObI KaTErOpUN «PYKOBOJUTEIN» U «TTOMOIIHUKU (COBETHUKHM )»
BCEX I'PYIII JTOJDKHOCTEH, KATETOPUM CIIEHUAIUCTBI BBICIIECH TPYIINBI TOJKHOCTEH,
a Tak)Ke IJIaBHOM, BeAyIIeH 1 cTapIied IpyIi JOKHOCTEH ).

TpynoBbie NEUCTBUA:

— yMeHue H(Q(EeKTUBHO IUIAHUPOBATh, OPraHU30BBIBATH pPabOTy U
KOHTPOJIMPOBATh €€ BBINIOJIHEHUE;

— YMEHHME OIEPAaTUBHO IPUHUMATh W PEANTM30BBIBATH YIPABICHUYECKHE
penieHusl.

JInsg  3aMelIeHHs JOJDKHOCTEM BBICHIEHW, TJIABHOM M BEOyLIEHM Tpymn
PEKOMEHYETCs IPEABABIATh TPEOOBAHUS K YMEHUSIM:

- 3(0PEeKTUBHO MIAHUPOBATH PAOOTY U KOHTPOJIMPOBATH €€ BBIIIOJHEHHUE;

- ONIEPaTHUBHO MPUHUMAThH U PEATM30BBIBAThH YIIPABIECHUYECKUE PEILICHHUS;

- UCIOJIb30BaTh METO/bl U MEXAHU3MBI O MPEAOCTABICHUIO HH(OpMAUU U3
peecTpoB U MH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX 0a3 TaHHBIX;

- yMeHue pabotaTth ¢ UH(POPMaLIMOHHO-KOMMYHHUKAIIHOHHBIMU
TEXHOJOTHSIMH, OOECIEUMBAIOIIMMU HHMOPMAIIMOHHYIO OTKPBITOCTH OPIaHOB
BJIACTH;

- 3¢ EeKTUBHO UCIIOIB30BATh TOCYJAPCTBEHHbBIE U MYHHUIIMIIAJIbHBIE PECYPCHI.

3 Mecto nucuniminabl B ctpyktype OIIOIT BO

Huctunnunna «l'ocyapCTBEHHbIE W MYHUIMINAIbHBIE YCIYTU» SBISIETCS
JTUCIUTUIMHOW 10  BBIOOpY BapumatuBHOM wyactu OIIOII BO moaroroBku
oOyuatouxcs 1no HampasieHuto 38.03.04 T'ocymapcTBEHHOE U MyHUIMIAIBHOE
yhOpaBieHve (mporpaMma MpUKIagHOro  OakajaBpuaTa), HAIpPaBJICHHOCTb
«l"ocymapcTBEHHOE U MYHUIIMIIAJIBLHOE YIIPABICHUEY.



4 O0beM qUCHMILINHBI (72 yaca, 2 3a4€THBIC €UHUIIbI)

O0BeM, yacoB

Bunbr yueOHOM paboThI

Ounasn
OuHo-3204HAas

KonTakTHas padora 55 15
B TOM YHCJIE:
— ayUTOpHAs [0 BUJAM

. 54 14
y4€OHBIX 3aHATHH

— JIEKI[UHA 28 6

oo

—— NIPaKTHYECKHUE 26

- 1abopaTopHbIe - -

—— BHCAYIUTOPHAA

|-
|-

—3a4€T

— 3K3aMfCH - -

—— 3aIIUTa KypCOBBIX
padoT (IPOEKTOR)

CamocrosiTesibHas padoTa
B TOM YHCIIE:

— KypcoBas pabota (TIpOeKT) - -

— IpOYUC BHUJbL
CaMOCTOSITENIbHOM paboThI

Hroro no pucuunivHe 72 72

B TOM 4HcIie B hopme
HpaKTH‘IeCKOﬁ IIOATOTOBKHN

5 Coaep:xanue QM CIUNIAHBI

ITo uroram w3y4aeMoON IUCHMIUIMHBI CTYJACHTHI (OOydYaroIuecs) CIaroT
3ayer.

HucrunnHa uzydyaercs Ha 4 Kypce, B 7 ceMecTpe Mo y4eOHOMY IUIaHy
ouHO# (QopMbl 00yueHus, Ha 4 Kypce B 8 ceMmecTpe Mo ydueOHOMY IJIaHy OYHO-
3a04HOM (POpMBI 0OyUEHUS.




Conep:xaHue ¥ CTPYKTYpa IMCUMILIMHBI 10 0YHOI (popme 00yueHuUst

Tema.
OCHOBHBIE BOTIPOCHI

®opMupyemMbie KOMIETEHIIMH

Cemectp

Bunnbl yueGHoi padoThl, BKIIOYas
CaMOCTOSITEIbHYIO PA0OTY CTY/ICHTOB

M TPYA0eMKOCTb (B yacax)

Jlekiy
5071

B TOM
qHCIIe B
¢bopme
MIPAKTH
YeCcKoi
MOATOT
OBKH

[IpakTu
yeckue
3aHATHS

B TOM
qrcie
B
bopm
e
HpaKT
MUYECK
oit
HOATO
TOBKH

Jlabopa
TOpHBIE
3aHATHUSA

B TOM
YHCIIE B
tbopme
MIPaKTH
YeCcKou
MIOATOT
OBKI*

CaMocros
TeabHas
pabota

1.Ilousarue,
CYIITHOCTh u
TIPUHITAITBI
MIPEeI0CTaBICHU
S
roCy/1apCTBEHH
BIX 51
MYHUIIUTIATIbHBI
X yCIyT
1.1.T'ocynapcTB
eHHas  (MyHU-
IIUTIAJIbHAS )
yciyra: oI~
XOMBI K
OTIpeICIICHUTO
1.2.Hayunsle
B3IJISIBI Ha
KJIaCCH-
¢dukanuio
roCy/IapCTBEHH
BIX 51 My-
HUIATIATBHBIX
YCIIYT.
1.3.ITpunHIumns!
MIPEIOCTABIICHU
o
rOCY/IapCTBEHH
BIX 51
MYHHITATTAITh-
HBIX YCITYT.

OIIK-
5;
OIIK-
I
[1K-6.

IIpaBoBBIE
OCHOBBI
IIPEIOCTABICHU
b
rOCyapCTBEHH
BIX u
MYHUIMIIATIbHBI

OIIK-
5;
OIIK-
7
[1K-6




Tema.
OcHOBHBIE BOIPOCHI

®opMupyemMbie KOMIETEHIIMH

Cemectp

Buabl yueoHoii padoThbl, BKJIIOYAS
CaMOCTOSITEILHYIO PaGOTy CTY/IEHTOB

M TPYA0EMKOCTb (B yacax)

Jlek1y
5071

B TOM
YHCIIE B
bopme
MPaKTH
YECKOM
MOJrOT
OBKH

IIpakTu
YECKUe
3aHATUA

B TOM
qHCIe
B
dopm
e
OpaKT
HYECK
oM
MOATO
TOBKHU

Jlabopa
TOpHBIE
3aHATHSA

B TOM
Yucle B
bopme
TpaKTH
YeCcKoi
MOJrOT
OBKI*

CamocTtos
TeNbHast
pabota

X YCIyT
2.1.  BazoBble
HOPMaTUBHO-
IIPABOBBIE AKTHI,
pEerIaMeHTHPYIO
ue paBo-
OTHOUIICHUS] B
chepe okazaHus
rocy-
JTApCTBEHHBIX W
MYHUIIUTIATIbHBI
X YCIyr

2.2. llousarue
CTaHIapTOB |
pEerJamMeHToB
rOCy/IapCTBCHH
BIX W MYHHU-
[TUTIATBHBIX
ycayr

2.3
Knaccugukanu
s
roCy/IapCTBEHH
BIX u
MYHUIIUTIATIbHBI

X YCIIYT.

3.Opranuzanus
MIPEIOCTABIICHU
o
rOCY/IapCTBEHH
BIX u
MYHUITUITATBHBI
X YCIIYT.
3.1.06s3aHHOCT
u OpraHoB
IPEIOCTABIISIO
e
rOCY/IapCTBEHH
BI€ YCITYTH.

3.2.
OO0s13aHHOCTH

OIIK-
5;
OIIK-
7
[1K-6




Tema.
OcHOBHBIE BOIPOCHI

®opMupyemMbie KOMIETEHIIMH

Cemectp

Buabl yueoHoii padoThbl, BKJIIOYAS
CaMOCTOSITEILHYIO PaGOTy CTY/IEHTOB

M TPYA0EMKOCTb (B yacax)

Jlek1y
5071

B TOM
YHCIIE B
bopme
MPaKTH
YECKOM
MOJrOT
OBKH

IIpakTu
YECKUe
3aHATUA

B TOM
qHCIe
B
dopm
e
OpaKT
HYECK
oM
MOATO
TOBKHU

Jlabopa
TOpHBIE
3aHATHSA

B TOM
Yucle B
bopme
TpaKTH
YeCcKoi
MOJrOT
OBKI*

CamocTtos
TeNbHast
pabota

OpraHoB,
MIPENOCTABIISIO
10070:¢
MYHHUIUTIATbHBI
€ yciIyru, Hu
IMOABEIOMCTBECH
HBIX
rOCYJIapCTBEHH
BIM opraHam
WIM  OpraHam
MECTHOI'O
CaMOYITPaBJICHU
s OpraHu3alui.
3.3.
DyHKIIMOHAJIbH
BIA aHaJIn3
MMOJTHOMOYHH.
OnruMuzanus
byHKINN.
dopmupo-
BAHUE PEECTPOB
YCHYT.

4.00mue
TpebOBaHUS K
MPeI0CTaBICHU
10
roCy/IapCTBEHH
BIX u
MYHUIIUTIATIbHBI
X YCIIyT.
4.1.00mmmue
TpeOOBaHUS K
rnmojaye u
paccMoTpeHHs
JKaJI00bI,
OJTAaHHOU B
opras,
OKa3BIBAIOIINH
roCy/IapCTBEHH
VIO u
MYHHUIIUTIATEHY

OIIK-
5;
OIIK-
7
[1K-6




Tema.
OcHOBHBIE BOIPOCHI

®opMupyemMbie KOMIETEHIIMH

Cemectp

Buabl yueoHoii padoThbl, BKJIIOYAS
CaMOCTOSITEILHYIO PaGOTy CTY/IEHTOB

M TPYA0EMKOCTb (B yacax)

Jlek1y
5071

B TOM
YHCIIE B
bopme
MPaKTH
YECKOM
MOJrOT
OBKH

IIpakTu
YECKUe
3aHATUA

B TOM
qHCIe
B
dopm
e
OpaKT
HYECK
oM
MOATO
TOBKHU

Jlabopa
TOpHBIE
3aHATHSA

B TOM
Yucle B
bopme
TpaKTH
YeCcKoi
MOJrOT
OBKI*

CamocTtos
TeNbHast
pabota

10 YCIIYTY.
4.2 TpeboBanus
K
B3aMMO/ICVICTBU
10 C 3asBHUTEIIEM
npu
MPEeI0OCTaBICHU
u
roCy/1apCTBEHH
BIX u
MYHUIIUTIATIbHBI
X YCIIYT.
4.3.TpeboBanus
K
MEXBEIOMCTBE
HHOMY
UH(POPMALIMOHH
oMy
B3aMMOJICVICTBU
1) npu
MPeI0CTaBIECHU
u
roCy/IapCTBEHH
BIX u
MYHUIIUTIATIbHBI

X YCIIYT.

5.Mcnone3oBan
ue
UH(POPMALIMOHH
o-
TEJIeKOMMYHUKA
MOHHBIX
TEXHOJIOTUH

npu
MPEI0CTaBICHU
51
roCy/IapCTBEHH
BIX 51
MYHUIIUTIATBHBI
X YCIIyT.

5.1 OO6mrue

OIIK-
5;
OIIK-
7
[1K-6




Buabl yueoHoii padoThbl, BKJIIOYAS
CaMOCTOSATEIbHYIO Pa00Ty CTY/IEHTOB
M TPYA0EMKOCTb (B yacax)

B TOM BTOM | Jlabopa | B TOM
qHCIe B YHCIC | TOPHBIC | YHCIE B
¢dopme B 3aHsATHA | (Qopme
npaktd | [Ipaktu | dopm OpaKkTH
Jlexn | veckoit | ueckue e 4eckoit

uu MOATOT | 3aHATUS | MPaKT HOATOT
OBKH HYECK OBKH*

oM
OAr0
TOBKH

Tema.
OCHOBHBIE BOTIPOCHI Camocros
TeJbHas

pabota

@opMupyeMble KOMIETEHIHI
Cemectp

TpeOOBaHUS K
UCIIOJNIB30-
BAaHUIO
UHPOPMALIMOHH
o-
TEJIEeKOMMYHHUKa
LUOHHBIX
TEXHOJIOTHI
npu
IIPEIOCTABICHU
u rocy-
JApPCTBEHHBIX U
MYHUIUIIATbHBI
X YCIIYT.
[Topsinox
BEJICHUS
peecTpoB
roCy/1apCTBEHH
BIX u
MYHUITUTIAIb-
HBIX YCIyr B
AIEKTPOHHOU
dopme.

5.2  Ilopranst
roCyZlapCTBEHH
BIX u
MYHUIIUTIATbHBI
X YCIIYT.
Hcnons3o-
BaHUeE
JJIEKTPOHHOMN
MOAMHUCH  TIPH
OKa3aHuH1
roCy/1apCTBEHH
BIX U My-
HUIUATTATbHBIX
YCIIYT.
l'ocynap-
CTBEHHAsI
nH(pOpPMaLOHH
asg cucremMa o




Tema.
OcHOBHBIE BOIPOCHI

®opMupyemMbie KOMIETEHIIMH

Cemectp

Buabl yueoHoii padoThbl, BKJIIOYAS
CaMOCTOSITEILHYIO PaGOTy CTY/IEHTOB

M TPYA0EMKOCTb (B yacax)

Jlek1y
5071

B TOM
YHCIIE B
bopme
MPaKTH
YECKOM
MOJrOT
OBKH

IIpakTu
YECKUe
3aHATUA

B TOM
qHCIe
B
dopm
e
OpaKT
HYECK
oM
MOATO
TOBKHU

Jlabopa
TOpHBIE
3aHATHSA

B TOM
Yucle B
bopme
TpaKTH
YeCcKoi
MOJrOT
OBKI*

CamocTtos
TeNbHast
pabota

roCyJIapCTBEHH
BIX u
MYHUIUITATBHBI
X TUIATeXKAX.

5.3
Opranu3zanus
JeSITeIIbHOCTH
0  BHIMYCKY,
BbIJIa4C u
00CITy>)KMBaHUIO
YHUBEPCAIbHBIX
AIIEKTPOHHBIX
KapT

6.0Opranuzanus
MIPEeI0CTaBICHU
S
roCy/IapCTBEHH
BIX 51
MYHUIIUTIATIbHBI
X  ycuyr B
MHOT'O()YHKIIHO
HaJIbHBIX
[EHTpax.
6.1.0cobennocT
U OpraHu3anuu
MIPEIOCTABIICHU
o
rOCY/IapCTBEHH
BIX 51
MYHHITATTATHHBI
X  ycayr B
MHOTO(]YHKITHO
HaJIBHBIX
[IEHTPax.

6.2. ®yHKIUH,
npaea,
00513aHHOCTU |
OTBETCTBEHHOCT
b
MHOTO(]YHKITHO
HAJIbHOT'O

OIIK-
5;
OIIK-
I
[1K-6




Tema.
OcHOBHBIE BOIPOCHI

®opMupyemMbie KOMIETEHIIMH

Cemectp

Buabl yueoHoii padoThbl, BKJIIOYAS
CaMOCTOSITEILHYIO PaGOTy CTY/IEHTOB

M TPYA0EMKOCTb (B yacax)

Jlek1y
5071

B TOM
YHCIIE B
bopme
MPaKTH
YECKOM
MOJrOT
OBKH

IIpakTu
YECKUe
3aHATUA

B TOM
qHCIe
B
dopm
e
OpaKT
HYECK
oM
MOATO
TOBKHU

Jlabopa
TOpHBIE
3aHATHSA

B TOM
Yucle B
bopme
TpaKTH
YeCcKoi
MOJrOT
OBKI*

CamocTtos
TeNbHast
pabota

LIEHTPA.

6.3.
O0s13aHHOCTH
OpTaHOB,
IIPEIOCTABIISIO
UX
roCyJIapCTBEHH
BIE )31
MYHUIUTATbHBI
€ ycayru B
MHOTO(YHKIIHO
HAJIBHBIX
LEHTPaXx.
6.4.Ilopsamok
BEJICHUS
peecTpoB
roCy/IapCTBEHH
BIX u
MYHUITUTTATbHBI

X YCIIYT.

7.CoBepIIEeHCTB
OBaHUE
MpeaoCcTaBIie-
HUS
rocyJapcTBEHH
BIX W MYHHUIIU-
NaJbHBIX YCIYT
7.1 Tlonstue u
MOAXO/IbI K
OTIPEICTICHUTO
KauecTBa
TOCYJIapCTBEHH
on
(MyHUIIUTIAIBHO
i) YCIIYTH.
Cucrema
roKaszareleu
OIICHKH
KauecTBa u
JIOCTYITHOCTH
rOCYJapCTBEHH

OIIK-
5;
OIIK-
7
[1K-6




Tema.
OcHOBHBIE BOIPOCHI

®opMupyemMbie KOMIETEHIIMH

Cemectp

Buabl yueoHoii padoThbl, BKJIIOYAS
CaMOCTOSITEILHYIO PaGOTy CTY/IEHTOB

M TPYA0EMKOCTb (B yacax)

Jlek1y
5071

B TOM
YHCIIE B
bopme
MPaKTH
YECKOM
MOJrOT
OBKH

IIpakTu
YECKUe
3aHATUA

B TOM
qHCIe
B
dopm
e
OpaKT
HYECK
oM
MOATO
TOBKHU

Jlabopa
TOpHBIE
3aHATHSA

B TOM
Yucle B
bopme
TpaKTH
YeCcKoi
MOJrOT
OBKI*

CamocTtos
TeNbHast
pabota

BIX YCIIYT.
7.2 Cucrema
(hakTopoB,
OKa3bIBAIOIIUX
HETaTUBHOE
BIIMSIHUE Ha
Ka4yecTBO u
JIOCTYITHOCTh
rocy/aapcTBEH-
HBIX
(MyHUIIUTIAIBH
BIX) YCIIYT.

7.3
Mertoauueckue
IOIXOJIbI K
OIICHKE
yIIOBJIETBOPEHH
OCTH norpe-
ourens
Ka4eCTBOM 51
KOM(OpPTHO-
CTBIO
(IOCTYITHOCTBIO
) TpeaoCTaBIis-
eMou
rOCy/IapCTBEHH
on (MyHHIIH-
HaJbHON)
YCIIYTH.

Hroro:

14

13

45




Conep:xaHue W CTPYKTypa IMCUMIUVIMHBI 10 OYHO-3204HOil dopme

00y4eHus
Bunbl yueOHo# padoThl, BKIIOYAs
= CaMOCTONITE/IbHYI0 PaGOTy CTYIEHTOB
g M TPYA0eMKOCTb (B yacax)
[<°]
g B TOM BTOM | Jlabopa | B TOM
0 = qucie B qicie | TOPHBIE | YHCIE B
g = a p
o Tema g 5 ¢dopme B 3aHATHA | (Qopme
. = g
/ | OcHOBHBIE BOIIPOCHI =2 s TPaKTH [paktu | hopm TPAKTH | -~ \rocTos
= &) Jlekuy | 4eckodl | ueckue e 4eCcKOi
I 3 TeJbHas
> uu HOJTOT | 3aHSTHS | HPaKT HOJrOT
= s paboTa
g OBKH HYECK OBKH
= oit
=
S IIOATr0
TOBKHU
1.IlousTue, - - - -
CYLIHOCTb 51
NPUHIHATIBI
pe0CTaBICHH
s
rocy1apCTBEHH
BIX 51
MYHULAAJIbHbI
X yciayr
1.1.T'ocynapcts
eHHas  (MyHHU-
[UTIaTbHAs )
yciyra: noJ-
XO[bI K
OIPCACIICHUIO,
KJaccuukams
rOCyIapCTBEHH
yAap OIIK-
BIX 51 5
MYHUIIUTIATbHBI !
1 | My OMK- | 8 2 2 20
X YCIIYT. .
1.2. bazoBble 5
I1K-6
HOPMAaTUBHO-
[IPaBOBLIE AKTHI,
perinaMeHTUpyro
mue [paBo-

OTHONIICHHUS B
cdepe okazaHus
rocy-
JTApCTBEHHBIX U
MYHHITATTATHHBI
X YCIyT

1.3 IIpuniumne:
MPEeI0CTaBICHU
s
roCy/IapCTBEHH
BIX u
MYHHIIUTIATb-
HBIX YCIIYT.




Buabl yueoHoii padoThbl, BKJIIOYAS
CaMOCTOSATEIbHYIO Pa00Ty CTY/IEHTOB
M TPYA0EMKOCTb (B yacax)

B TOM BTOM | Jlabopa | B TOM
qHCIe B YHCIC | TOPHBIC | YHCIE B
¢dopme B 3aHsATHA | (Qopme
npaktd | [Ipaktu | dopm OpaKkTH
Jlexn | veckoit | ueckue e 4eckoit

uu MOATOT | 3aHATUS | MPaKT HOATOT
OBKH HYECK OBKH*

oM
OAr0
TOBKH

Tema.
OCHOBHBIE BOTIPOCHI Camocros
TeJbHas

pabota

@opMupyeMble KOMIETEHIHI
Cemectp

2.Ilpenocrasie - - - -
HUE
roCy/1apCTBEHH
BIX u
MYHUIIUTIATIbHBI
X YCIyT B 3JICK-
TPOHHOM BH/IE.
2.1 OO6mme
TpeOOBaHUSA K
UCIIOJIB30-
BaHUIO
UHPOPMALMOHH
o-
TEJICKOMMYHHUKA
IIUOHHBIX
TEXHOJIOTHI
npu
MIPEIOCTABIICHU
u rocy- | OIIK-
JIApCTBEHHBIX U 5;
myHununaisHel | OIIK- 8 2 2 21
X YCIIYT. 7;
[Topsimok [1K-6
BEJICHUS
peecTpoB
rOCY/IapCTBEHH
BIX u
MYHHITATTAITh-
HBIX YyCIyr B
3JIEKTPOHHOM
dopme.

2.2 Tlopramsr
roCy/IapCTBEHH
BIX u
MYHHIIUTIATBHBI
X YCIIYT.
Hcnonb3o-
BaHUE
JJIEKTPOHHOMN
MOJIUCH  TIPH
OKa3aHUU




Tema.
OcHOBHBIE BOIPOCHI

®opMupyemMbie KOMIETEHIIMH

Cemectp

Buabl yueoHoii padoThbl, BKJIIOYAS
CaMOCTOSITEILHYIO PaGOTy CTY/IEHTOB

M TPYA0EMKOCTb (B yacax)

Jlek1y
5071

B TOM
YHCIIE B
bopme
MPaKTH
YECKOM
MOJrOT
OBKH

IIpakTu
YECKUe
3aHATUA

B TOM
qHCIe
B
dopm
e
OpaKT
HYECK
oM
MOATO
TOBKHU

Jlabopa
TOpHBIE
3aHATHSA

B TOM
Yucle B
bopme
TpaKTH
YeCcKoi
MOJrOT
OBKI*

CamocTtos
TeNbHast
pabota

roCy/1apCTBeHH
BIX H  My-
HUIUTAITbHBIX
YCIIYT.
I'ocynap-
CTBEHHAs
nHpOpMaITMOHH
as cucremMa o
roCy/1apCTBEHH
BIX u
MYHUIIUTIATIbHBI
X TUIATeXKAX.
2.3
Opranuzanus
JESITEIbHOCTH
0  BHIMYCKY,
BbI/Iaue u
00CITy>)KHBaHUIO
YHHUBEPCATHHBIX
AIIEKTPOHHBIX
KapT.

3.Opranuzanus
MPeI0CTaBIeHU
s
roCy/IapCTBEHH
BIX u
MYHUIIUTIATIbHBI
X  ycuyr B
MHOT'O()YHKIIHO
HAJTBHBIX
[EHTpax.
3.1.0cobenHocT
U OpraHu3aiuu
MIPEIOCTABIICHU
s
rOCY/IapCTBEHH
BIX u
MYHHITATTATHHBI
X  ycoyr B
MHOTO(]YHKITHO
HAJIbHBIX

OIIK-
5;
OIIK-
7
[1K-6

24




Tema.
OcHOBHBIE BOIPOCHI

®opMupyemMbie KOMIETEHIIMH

Cemectp

Buabl yueoHoii padoThbl, BKJIIOYAS
CaMOCTOSITEILHYIO PaGOTy CTY/IEHTOB

M TPYA0EMKOCTb (B yacax)

Jlek1y
5071

B TOM
YHCIIE B
bopme
MPaKTH
YEeCKOU
MOJrOT
OBKH

IIpakTu
YECKUe
3aHATUA

B TOM
qHCIe
B
dopm
e
OpaKT
HYECK
oM
MOATO
TOBKHU

Jlabopa
TOpHBIE
3aHATHSA

B TOM
Yucle B
bopme
TpaKTH
YeCcKou
MOJrOT
OBKI*

CaMocros
TeabHas
pabota

IEHTPax.

3.2. ®ysKIUWY,
npaea,
0053aHHOCTH U
OTBETCTBEHHOCT
b
MHOTO(YHKIIHO
HAJILHOTO
LIEHTPA.

3.3.
O0s13aHHOCTH
OpTaHOB,
IIPEIOCTABIISIO
IHAX
roCyJIapCTBEHH
BIE )31
MYHUITUTTATBHBI
€ YycIayru B
MHOT'O()YHKIIHO
HAJIBHBIX
[EHTpax.
3.4.Ilopsanok
BEJICHUS
peecTpoB
roCy/IapCTBEHH
BIX u
MYHUITUTTATbHBI

X YCIIYT.

Hroro:

65

IIOATOTOBKE

6 IlepeyeHb Y4eOHO-METOAMYECKOT0 O0ecnedeH sl AJIs

CaAMOCTOSITEJIbHOM Pa00THI 00y4YAKIIMXCS MO IMCHUTIIHHE

1. T'ocynapcTBEHHbIE W MYHUIIMITAJIBHBIE YCIYTH
KOHTPOJBHBIX  padoT

JJIA

MCTOJ. YKa3aHus 110

O0yJaroIuXcsl

II0  HaIIpaBJICHHIO

noarotoBku 38.03.04 'ocynapcTBeHHOE M MyHHITUTIATBHOE yIipaBieHue / coct. H.
B. JlockytoB. — Kpacnonap :KyoI'AY, 2019. — 17 c.




https://edu.kubsau.ru/file.php/119/MU_po_vypolneniju KR_GIMU_519416
vl .PDF

2. lN'ocynapcTBeHHBIE W MYHHUIIMNIATIbHBIE YCIYTH @ METOJ. YKa3aHUs s
BBITIOJIHEHUSI CEMHUHAPCKUX 3aHATAW Uil OOydYaromMXcs 10 HaIlpaBiICHUIO
noaroroBku 38.03.04 I"'ocygapcTBEeHHOE M MyHULIMNIAIBHOE yrpaBieHue / cocT. H.
B. JlockytoB. — Kpacnonap :Ky6I'AY, 2019. — 17 c.

https://edu.kubsau.ru/file.php/119/MU_K_ceminarskim_zanjatijam_GIMU
519414 v1 .PDF

/ MOH OLIEHOYHBIX CPEACTB VISl MPOBEIEeHN MPOMEKYTOYHO
aTTecTaAluu

7.1 IlepeyeHb KoMIEeTEeHUMI ¢ YKa3aHMeM ITanoB uX (JOPpMUPOBAHNS B
npouecce ocsoenusi OITIOII BO

Oransl GOPMHUPOBAHUS U IPOBEPKU YPOBHS

Howmep cemectpa™ c(hOpPMUPOBAHHOCTU KOMITETEHIINHI 10 TUCIATUIHHAM
&

npakTukam B nporecce ocoenuss OI1IOIT BO

OIIK-5. CriocoOHOCTh MCHONB30BATh B MPOPECCHOHATBHON IESITEeIbHOCTH HH()OPMAIIMOHHO-
KOMMYHUKAIIHOHHBIE TEXHOJIOTHH, TOCYJapCTBEHHBIE W MYHUIUINAIbHBIE HH(OPMALUOHHBIE
CHCTEMBI; TPHUMEHSATh TEXHOJIOTUU OJEKTPOHHOTO TMPABHTENBCTBA M IPEIOCTABICHUS
TOCY/IapCTBEHHBIX (MYHHIIMIAIBHBIX) YCIYT;

1 Wnpopmarnka

WHpopmalinoHHbIE TEXHOJIOTUH B YIIPaBICHUH

FOCYILapCTBeHHBIe U MYHHUIUIIAJIBHBIC YCIIYTU

DIEKTPOHHOE NMPABUTEIHCTBO

00|00 |~|o

[TonroroBka k npoueaype 3aluThl U 3allUTa BBITYCKHOU
KBaJIM(DUKAIIMOHHOM paboThI

OIIK-7. CiocOOHOCTb OCYILECTBIIATh BHYTPUOPTaHU3ALIMOHHBIE U MEKBEJOMCTBEHHBIE
KOMMYHUKAIIUH, oOecrieunBaTh B3aI/IMOI[CI\/'ICTBI/I€ OpraHOB BJIACTH C I'paKJaHaMHU,
KOMMEPUYECKUMHU OpraHu3alMsIMU, MHCTUTYTaMHU TPakJaHCKOTO O0ILeCTBa, CPeACTBAMU
MaccoBo nHGopMaIuy,

2 HCTOpI/IH TroCyJapCTBCHHOT'O YITPABJICHUSA

IHonuTomornsa

O3HaKOMHUTEIbHAS PAKTUKA

praBJ’IeHI/Ie O6H_ICCTBCHHBIMI/I OTHOIICHUAMM

CBsi31 ¢ 00IIECTBEHHOCTBIO B OpPraHax BIAcTU

FOCYZ[apCTBeHHBIe U MYHHUIUINIAJIBHBIC YCIIYTH

OIN OO W

[ToaroToBka K mpoIieIype 3aUThl M 3aIUTa BBITYCKHON
KBAJTM(HUKAIIMOHHON paboThI

IIK 6. CtocoGHOCTb OCYILECTBIISATh AEATENLHOCTD 110 OKA3aHUIO YCIIYT, BEACHUIO
JIEJIONPOU3BO/ICTBA, YIIPABIECHUIO 3aKYIIKaMHU B c(epe rocyAapCTBEHHOTO0 U MyHHUIIMITAJILHOTO
yTIpaBJICHUS!.

OCHOBBI JI€JTIONTPON3BOJICTBA

O3HaKOMUTEIbHAS ITPAKTHKA

['ocynapcTBeHHBIE 1 MYHUIIATIATIBHBIE YCIYTH

EN|EN]FNE )

YnpasineHue  TroCyJapCTBEHHBIMHU W MYHHUILMIIAJIbHBIMU
3aKyIlKaMu



https://edu.kubsau.ru/file.php/119/MU_po_vypolneniju_KR_GIMU_519416_v1_.PDF
https://edu.kubsau.ru/file.php/119/MU_po_vypolneniju_KR_GIMU_519416_v1_.PDF
https://edu.kubsau.ru/file.php/119/MU_k_ceminarskim_zanjatijam_GIMU_519414_v1_.PDF
https://edu.kubsau.ru/file.php/119/MU_k_ceminarskim_zanjatijam_GIMU_519414_v1_.PDF

Howmep cemectpa™

Oranbl GOpMUPOBAHUS U MIPOBEPKHU YPOBHS
c(hOPMHUPOBAHHOCTH KOMITETEHIIUH 0 AUCIUILTHHAM,
npakTukam B npouecce ocsoenuss OI1IOIT BO

KBAJTM(PUKAITMOHHON pabOThHI

8 DJIEKTPOHHOE MTPABUTEIHCTBO
8 [IpenumioMHas mpakTHKa
8 [ToaroToBKa K MpoLeaype 3aliUuThl U 3alIUTa BBITYCKHOM

* HoMep ceMecTpa COOTBETCTBYET dTany (OpMHUPOBAHUS KOMIIETEHLIUU

7.2 Onucanmne nokasartejie u KPUTECPHUEB OLICHUBAHUA KOMHeTeHIII/If/i Ha
PA3JINYHBIX ITanax ux (l)Ole/IpOBaHI/ISI, OIMHCAaHHUEC IIKAJIbI OIICHUBAHUSA

[Lmanupyemsle
pe3yabTATHI
OCBOEGHUS
KOMITCTCHITHH
(MHAMKATOPBI
JOCTHKCHUS
KOMITCTCHITHH )

YpoBeHb 0CBOEHHUS

HEYIOBJIETBOPH-
TENLHO
(MUHUMATBHBIH
HE JIOCTUTHYT)

yIOBIICTBOPHU-
TENBHO

(MUHMMAJIBHEL

I IOPOTOBBIiN)

XOPOIIO
(cpenumii)

OTIIMYHO
(BBICOKMIT)

OrneHo4yHoOEe
CPEICTBO

OIIK-5. CrocoOHOCTh UCHONB30BaTh B MPOPECCHOHANBHON AEATEIbHOCTH HH(OPMAIIOHHO-
KOMMYHHKAITIOHHBIC TEXHOJIOTUH, TOCYIapCTBCHHBIC W MYHHIMIAIbLHBIC HH(POPMAIMOHHEIC

CUCTEMBI; IPUMEHATh TEXHOJIOTMM 3JEKTPOHHOTO IIPABUTEIBCTBA U INPEAOCTaBICHHUS
rOCy/1apCTBEHHBIX (MYHUIIMIAIBHBIX) YCIIYT,
OIIK-5.5. YposeHb MunumanbHO | YpOBEHb YpoBeHb Pecdepatsi,
JleMoHCTpHpye | 3HAHUWA HUXKE | JOIMYCTHUMBIN | 3HAHHI B | 3HaHUU B | JOKJIAIBL,
T yMeHHsi | MUHHMAJIBbHBI | YPOBEHb o0neme, o0Beme, AcjoBasit - Urpa,
dopmuposats | X 3HaAHUH, COOTBETCTBY | COOTBETCTBY | TCCTOBRIC
OPSIOK TpeGoBaHuil, | JOMyIIEHO IoIIeM IoIIeM ;?Iéa;:;;ﬂ
npenocrasien | AMEITH MECTO | MHOTO Iporpamme Iporpamme KOHTPOITbHS
s rpyOsbie HEerpyobIX NOATOTOBKH, | NOATOTOBKH, | no60ma (s
TOCYAPCTBEH OIIMOKHU OIHOOK. JIOTTYIIIEHO 0e3 OmMOOK. | 10 umnoit bopmer
HBIX " HECKOJIBKO 00yueHmus),
MyEHITHIIATE ITpu [IponemoHcT | HETpyOBIX [TponemoHcT BOTIPOCHI U Keiic-
X yomyr B peLIeHun pUpOBaHBI OLINOOK. pUPOBaHbI 3a/1aHUs TS
. | CTaHOApTHBIX | OCHOBHBIE BCE HPOBEACHNU
ICKTPOHHON 3aJa4 HE | YMCHUA, IIponeMOHCT | OCHOBHBIE 3aucra.
bopme; IIPOJIEMOHCTD | PEIICHBI pUPOBaHbI YMEHU,
OTIK-5.6. VPOBaHBI TUIIOBBIE BCE pelieHsl  Bce
3naer momsrtie | OCHOBHBIC 3a/1a4u. OCHOBHBIE OCHOBHBIE
H npuHIyn | YMCHHS, HNwmeercs yYMEHUs, 3a1a4u c
dyHKIMOHKpO | MMETH MECTO | MUHUMAIIBHBI | PEIICHBI BCE | OTAECIBHBIMU
BaHMI, rpyOsbie 71 Ha0Op | OCHOBHBIE HECYILECTBEH
Ha3HauCHUE OIIMOKK, He | HaBBIKOB JUIS | 3a7auu C | HBIMH
noprajia MIPOAEMOHCTP | PELICHUSA HErpyObIMH HEeIo4YETaMU,
TOCYNapCTBCH | ypoBaHbI CTaHJIapTHBIX | OLIMOKaMH, [IponemoHcT
HBIX yCIYT. 6a30BbIC 3aa4 C | IPOIEMOHCTp | PHPOBAHBI
HAaBBIKU HEKOTOPBIMH | HPOBAHBI HaBbIKU TpU
HejoueTamMu | 6a30BbIE peLIeHun
HaBbIKM TIpU | HECTAHJIAPTH




IInanupyemsre YpoBeHb 0CBOEHUS
pe3ynbTaThl
KocgfflfgfeHHPrHH HEYJIOBJIETBOPHU-| yJIOBJIETBOPU- O1eHOYHOE
TCIBHO TCIBHO xXopouio OTJINYHO Cpe,Z[CTBO
(MHIMKAaTOPBI (MMHUMATBHEIA | (MHUHAMAIIBHEL (cpenHmit) (BBICOKHIT)
JOCTVIKCHUS | He JOCTHTHYT) | i MOPOTOBBIN)
KOMITCTCHITHH )
pelieHun BIX 33]a4
CTaHJAPTHBIX
3ajau
OIIK-7. CnocoOHOCTh OCYIIECTBIATH BHYTPUOPraHU3ALMOHHBIE U  MEXBEJIOMCTBEHHBIE
KOMMYHHKAIMK, oOecreynBaTb  B3aUMOJICHCTBHE  OPraHoB  BIIACTH rpaxaaHaMu,
KOMMEPUYECKUMH OPTaHU3AIMUSIMH, WHCTHUTYTAMH TPAXKIAHCKOTO OOINeCTBa, CpPEACTBAMH
MaccoBot HH(GOpMaInu;
OIIK-7.2. VpoBeHb MunnmansHo | YpoBeHb YposeHb Pedeparsr,
IMpoBoauT 3HAHUW HWKE | JOIIYCTUMBIM | 3HAHUU B | 3HaHUU B | AOKJIaNHI,
OLICHKY MHUHUMAJIbHBI | YPOBEHb o0BeMe, o0Beme, A€nosasg  urpa,
yIoBneTBOpeH | X 3HaHUM, COOTBETCTBY | COOTBETCTBY | TCCTOBBIC
HOCTH TpebOBaHMUH, | IOMYIIEHO FOILIEM FOIIIEM ;?%fgf;ﬂ
B3amMoyeiicts | AMEIHM MECTO | MHOTO porpaMme porpaMme KOHTPOJTbHAS
WS Opramos rpyOsnie HEerpyObIX TMOJTOTOBKY, | MOATOTOBKH, | nogry (s
BIIACTH c OILINOKHU 10)1105(310) 9 JIOTTYIIIEHO 0e3 OHUOOK. | (ypo-3209HOI
IrpaKIaHaMH, HCCKOIBKO opmbl
KOMMEpUCCKH [Tpu [IponemoHeT | HErpyOBIX [Iponemonct 06ydenus), )
it petieHuun PUPOBaHBI OIHOOK. pUPOBaHBI BOIIPOCHI M KeMC-
CTaHJapPTHBIX | OCHOBHBIE BCE 3aaHus IS
OPTaHH3ALITIM 3a71a4 HE | YMEHHH, [IponeMoHCT | OCHOBHBIE IPOBEACHUA
H’ IIPOJIEMOHCTD | PEILIECHBI pUPOBaHbI YMEHU, sagera.
MHCTHTYTaMI | pyyopaHbl THIIOBBIE BCE pELIEHBl  BCE
TPAKAAHCKOTO | o cHoBHBIE 3a/1a4n. OCHOBHBIE OCHOBHBIE
obuiectsa, YMEHUS, Nwmeetcs YMEHUS], 3a/1a4uu c
CpeacTBaMu AMEJIM MECTO | MUHMUMAJIBHBI | PEIIEHBl BCE | OTIECIBLHBIMHA
MaccoBOH rpyosnie i Ha0Op | OCHOBHBIE HECYIIECTBEH
uHdopManuu; | OmMOKK, HE | HABBIKOB IS | 334l C | HBIMHU
MIPOJIEMOHCTp | PEIICHUS HErpyoObIMU HEJI0UYETaMH,
OIIK-7.4. HUPOBaHBI CTaHJIApPTHBIX | OLIUOKaMHU, [IponemoHcT
Braneer 0a3oBbIe 3a1a4 C | MPOAEMOHCTP | pUPOBAHBI
TCXHOJIOIusIMHN
(bopMUpPOBAHH HaABBIKU HEKOTOPHIMH | UPOBAHBI HaBBIKU TIpU
o " HemoueTaMu | 0a30BbIC perieHnn
MPOJIBIKEHHS HABBIKM TIPHU | HECTAHJIAPTH
MMIIIKA peIeHun BIX 3a/1a4
OpraHoB CTaHJapPTHBIX
myOIMYHOM 3aaa4
BJIaCTH.
IIK 6. CnocoOHOCTh OCYHIECTBIATh JIEATENHHOCTh IO OKAa3aHUIO YCIYT, BEICHUIO
JIeJIOTIPON3BOJICTBA, YIPABICHUIO 3aKylKaMu B cdepe TrocyaapCTBEHHOTO M MYHHIIUTIAIHHOTO
yIpaBIeHUSI.
IIK-6.1. 3mnaer | YpoBeHb MunuManbsHO | YpOoBEHb YpoBeHb Pecdepars,
TIOPSITIOK, 3HAHUM HWXKE | JOMYCTUMBINA | 3HAHUU B | 3HaHHUU B | AOKIaJE,
TpeboBaHHUs, MUHUMAJBHBI | YPOBEHb o0BeMe, o0BeMme, AieyoBast  Urpa,
JTaribl | x 3HaHUiA, COOTBETCTBY | COOTBETCTBY | TCCTOBRIC




[Inanupyembie

YpoBeHb OCBOEHHUS

pe3yIbTaThl
OCBOCHUA | yoynioBIeTBOpH-| YIO0BIETBOPH- OLEHOYHOE
KOMICTCHITHH TEJBHO TENBHO XOpOIIO OTJINYHO CPecTRO
(MHIMKAaTOPBI (MMHUMATBHEIA | (MHUHAMAIIBHEL (cpenHmit) (BBICOKHIT)
JOCTVIKCHUS | He JOCTHTHYT) | i MOPOTOBBIN)
KOMITETEHITHH )
IPUHIHIIBI TpeOoBaHUil, | AOMYIIEHO IOILEM I01LEM 3a/laHus,
paspaboTKU M | YMeNIHu MECTO | MHOTO Imporpamme IIporpamme pybexHast
HPUMCHCHHUA rpyosbie HErpyOBIX MOATOTOBKH, | MOATOTOBKH, | KOHTPOJbHA:A
PCLTIAMEHTOB; | o ipGKm OIINOOK. JOIIYIIEHO 6e3 ommbok, | Padora - (ama
HECKOIBKO 3a04HON (OPMBI
IIK-6.2. 3naer o0Oydenus),
nporece IIpn [IponemoHceT | HErpyOBIX IIponemoHcT BOIPOCH H Kefic-
fokymenTipos | PEIICHHH PUPOBaHBI OINOOK. PUPOBaHBI S s
A 4 | CTAaHIAPTHBIX | OCHOBHBIE BCC MpOBEIeHHS
JeMoHCTpupye | 3a0ad HE | yMEHUS, [IponeMOHCT | OCHOBHBIE 339eTa.
T yMenne | HPOJEMOHCTD | PELICHBI PUPOBaHBI YMCHHSI,
paborath ¢ | ©poBaHbI TUTIOBBIE BCE pelIeHbl  Bce
JTOKYMCHTaMH; | OCHOBHBIE 3aJIauH. OCHOBHEBIC OCHOBHBIC
YMEHHS, Nmeercs YMEHHSI, 3a/1auu c
TIK- UMEJIM MECTO | MUHUMAIIbHBI | PEIICHBl BCE | OTACIbHBIMH
6.4.Ipumense | royGrre i HaOop | OCHOBHBIE HECYILECTBEH
HICKTPOHHBIC | 11y6ky, He | HABBIKOB JUIA | 3a7ad4H C | HBIMHA
CEPBUCHI B
cbepe MPOJEMOHCTD | pPeLICHUS HEerpyObIMH HEJ0YEeTaMu,
npodpeccnonan | APOBAHEI CTaH/IAPTHBIX | OMIUOKAMH, [TponemoHncT
LHOM 0a3oBbIC 3a1a4y C | IPOAEMOHCTp | PUPOBAHBI
nesrenpHOCTH, | HABBIKH HEKOTOPBIMH | HPOBAHBI HaBBIKA TIpU
HefoueTaMu | Oa3oBBIC pelieHnn
HABBIKM TIPU | HECTAHJIAPTH
pelieHnn BIX 33724
CTaH/IAPTHBIX
3ajau
7.3 TunoBble KOHTPOJIbHBbIE 3aJaHU MJIH HHbIE MaTepHAJIbI,

HeoOXoaAMMBbIe JI OLEHKH 3HAHUM, YMEHHUI, HABBIKOB, XapaKTEePHU3yUIHUX
JTranbl popMUpPOBaHUA KOMIIeTeHUMH B nipouecce ocsoenusi OIIOII BO

Tembl pedpepaTon

1.Opranbl rOCYyJapCTBEHHOW BIACTH,

YCIIyTH.

OKa3bIBAOMIUEC TOCYAAPCTBCHHLIC

2. OpI‘aHBI MCCTHOI'O CaMOYIIpaBJICHHWA, OKa3bIBAIOIMHME MYHHIIUIIAILHBIC

YCIIyTH.

3. IlpaBa 3asBHUTENS HA MOJYYEHHS] T'OCYJAPCTBEHHBIX U MYHULMUIAIBHBIX

YCIIYT.

4. PeecTpbl TOCYyJapCTBEHHBIX U MYHULIUTIATBHBIX YCIIYT.
5.®enepanbHbIN PEECTP TOCYAAPCTBEHHBIX YCIIYT.
6.Peectp rocynapcTBeHHBIX yCIyr cyobekToB PO.
7. AIMUHHCTpPATUBHBIEC PETIAMEHTHI.




8.0co0eHHOCTH  OpraHu3aluy TPEJOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHULMIIAIBHBIX yciayr B MOII.

9. IlpenmocraBiieHHE TOCYIapCTBEHHBIX W MYHULMNAIBHBIX YCIyr B
AIEKTPOHHOM BHJIE.

10. AyTCOPTCHHT TOCYAapCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

11.  Ornmuuue  ¢GyHKUMA  OpraHoB  BJAcTH  OT  MOYOJMYHBIX U
aAMUHHCTPATUBHBIX YCIYT.

12. TIpoGnemsbl Ipe1oCTaBICHUsI KOMIO3UTHBIX YCIIYT.

13. OnbIT BHEAPEHNS YHUBEPCATBHBIX MIEKTPOHHBIX KapT.

14. JloctymHOCTh  OOKaymoBaHWs — AedcTBUM  (O€3aeHCTBUSA) I,
[PENOCTABISAIOINX YCIYTH.

15. Tloka3arenu OLIEHKM KadecTBa I'OCYJAPCTBEHHBIX M MYHULHUIIAIBHBIX
YCIIYT.

16. 3apyOexHbIN ONBIT OPraHU3alMU MIPEIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHHULIUIIAIBHBIX yciIyr B MOLI.

17. Tlogxompl K OIPEACIICHHIO HOPMATHBHBIX 3aTpaT HAa OKa3aHHE
rOCYAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT.

18. Tlpo6iiema onpeneneHus MOHATHUS «ITyOIUYHAS YCIYTay.

19. Hayunble B3rIsAbl Ha KIACCU(UKALUIO TOCYIApPCTBEHHBIX U
MYHUIUTIATbHBIX YCIIYT.

20. IlpemocrtaBieHHE TOCYIAPCTBEHHBIX W MYHULMNAIBHBIX YCIYr B
AIIEKTPOHHOM BUJIE.

21. IlpenmocrtaBiieHHE TOCYNAPCTBEHHBIX W MYHMIIMIAIBHBIX YCIYyTr B
Kpacnomapckom kpae.

22.  OueHka  KadyecTBa  MPEAOCTABICHUS  TIOCYJApCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYT.

23. Ilporpammubie TOKYMEHTHI B cepe pa3BUTUS  TEXHOJIOTHI
IIPENOCTABIIEHUS TOCYAAPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT.

24. OneIT TOCYAapCTBEHHO-YACTHOTO IMAPTHEPCTBA B cepe OpraHU3aAINU
IIPENOCTABIIEHUS TOCYAAPCTBEHHBIX 1 MyHUIIMIIAIBHBIX YCIYT.

25. Ilpaktuka OOpbOBI C OdYepeasMH IPU OKa3aHWU TOCYAApCTBEHHOU
YCIIYTH IO TTOJIYYEHHUIO TpakaancTBa PO.

26.Komnerenuus (enepaibHbIX OPraHOB BJIACTH B O0JIACTH PETyIMPOBAHUS
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT.

27. KoMIieTeHIusi OpraHOB TOCYJapCTBEHHOW BiacTu cyOnekToB PD B
00JIaCTH pEeryJMpOBaHUsl MPEIOCTABIECHUS TOCYAAPCTBEHHBIX M MYHUIIMIIAIBHBIX
YCIIYT.

28. KommereHuus OpraHOB MECTHOTO CaMOYIpaBieHHs B 00JacTu
PEryIMPOBAHUS PEAOCTABJIEHHS TOCYTaPCTBEHHBIX U MYHULIMITIAIbHBIX YCIIYT.

29. IlopTtaiel roCyJapCTBEHHBIX 1 MyHULUIIATBHBIX YCIIYT.

30. Hcnonp3oBaHue  SIEKTPOHHOW  MOJANWCH  MOpPU  OKa3aHUU
rOCYAapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

31. T'ocynapctBeHHass WH(OpPMALMOHHAsT CHUCTEMa O TOCYIAapCTBEHHBIX U
MYHUIUNIATBHBIX TUIATEXKAX.



32. IloHsiTHE ANEKTPOHHOIO MpaBUTENLCTBA. Llenu u 3amaun 31€KTPOHHOIO
IIpaBUTENILCTBA. [IpUHIMIBL  3JIEKTPOHHOrO  InpasuTenscrBa. Ilogxonmel kK
peanu3anuy 3JEKTPOHHOIO IIPaBUTEILCTBA.

Joxnaabl

1. IlpenocraBienune rocyapCTBEHHBIX U MyHUIUNIAIBHBIX yciuyr B CIIA.

2. [llpenocraBieHWE€ TOCYHAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT B
BenukoOputanumu.

3. IlpemocraBieHue TroCylapCTBEHHbIX W MYHHUIMIAIBHBIX YCIYI BO
OpaHIMH.

4.IlpenocTraBieHue rocy1apCTBEHHBIX U MyHULUITAJIBHBIX yCiIyr B OPI.

5.AIMUHUCTPATUBHBIM PEIVIAMEHT NPEAOCTABICHUS T'OCYJAPCTBEHHBIX U
MYHUIUTIATbHBIX YCIIYT.

6. IlpenocraBneHue TrOCYJapCTBEHHBIX M MYHULMIIAJIBHBIX YCIYr B
AJIEKTPOHHOM BUJIE.

7. llpemocraBieHue TOCYJAapCTBEHHBIX W MYHULHUIAIBHBIX YCIyTr B
KpacHomapckoMm Kpae.

8.01eHKa KayecTBa MPENOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX
YCIIYT.

9.  CoBeplIeHCTBOBaHME  MPEIOCTABICHHUS  TOCYAAPCTBEHHBIX U
MYHUIUTIATbHBIX YCIIYT.

10.0mbIT rocynapCTBEHHO-YaCTHOIO NAapTHEPCTBA B cepe opraHu3aluu
IPEIOCTABIECHUS TOCYAAPCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT.

11.IlpakTrka 60ppOBI C OUEPESIMH IIPU OKa3aHUU FOCYJaPCTBEHHOM yCIyru
10 TOJIYYEHUIO TpakaaHcTa PO.

12. Hanpasnenus pedopMupoBaHuUs chepsbl MPEIOCTABICHUS
rOCyIapCTBEHHBIX U MyHULIMIIAJIBHBIX yCIyT B Poccuiickon @enepanuu.

13. Cucrema mnoTpeOHOCTEW TO TIOBOAY KadyecTBa W KOMGOPTHOCTHU
(IOCTYITHOCTH) MOTYYaeMbIX YCIIYT.

14. Kputepuu KadectBa M KOMQOPTHOCTH (BKIIOUas JOCTYITHOCTD)
rOCYAapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

15. Kputepun orieHkr KOMGOPTHOCTH (IOCTYIMHOCTH) TIOTyUYEHUSI YCITYTH.

16. Kputeprn o1ieHKH Ka4eCcTBa KOHEUHOTO pe3yJibTaTa yCIyTH.

17. Cuctema mokaszaTenel OIEHKM KayecTBa M JOCTYIHOCTH
roCyAapCTBEHHBIX YCIYT.

18. UccnenoBaTenbCKue METObI, UCTIONb3YEeMbIC JIJISl TTOTYyUYEHUS CBEICHUIM
0 Ka4yeCTBE rOCyJJapCTBEHHBIX U MyHUIIUTNIATBHBIX YCIYT.

[enoBas urpa

Tema 2. IIpaBoBble OCHOBBI MPEAOCTABJEHHUS TOCYJIAPCTBEHHBIX M
MYHUIHMIAJbHBIX YCJIYT.

3aganue. ['pynmna qeauTcs Ha KOMaHbI M0 5-7 4ellOBEK, Kax/1asi 3 KOTOPBIX
u3ydaeT U 0000IIaeT OMbIT OKa3aHUs TOCYIaPCTBEHHBIX M MYHUIIUIIATBHBIX YCIYT
B Poccuu, CIIIA, EBponeiickom Coroze, Kurtae, mocie yero aenaet npe3eHTaIIo.
3areM B X0/€ 00IIEro 0OCyXAeHUs TOKIaI0B 00ydaromuecss HaXoAsIT aHaJIOTHH,



OTJINYUA )51 HanlMOHAJIbHBIC 0COOEHHOCTH B HanmMOHAJBbHBIX CHUCTCMaAxX
npeaoCTaBJICHUA TOCYAAPCTBCHHBIX YCIYT. Ilocne yero MMPpEeACTABUTCIIMN KOMAaH/]
AHAIIU3UPYIOT BO3MOKHOCTDb U HGHCCOO6p8,3HOCTL 3daUMCTBOBAHHUA MHOCTPAHHOI'O
OIIBITA.

Tema 5. Ucnouab3oBaHue HHPOPMALMOHHO-TEJIEKOMMYHHKANUOHHBIX
TEeXHOJOTMHA NPH NPEJOCTABJICHUM TOCYAAPCTBEHHBIX W MYHHMIMIIAJbHBIX
yCJIyr.

JenoBas urpa «llonydenre rocyJjapCTBEHHOU YCIYTH B 3JIEKTPOHHOM BUJIE»
MPOBOJIATCS I TOJYYEHUS 3HAHUW O TEXHOJOTHUSAX MOJYYECHHUS JJIEKTPOHHOU
TOCYJapCTBEHHOW ¥ MYHHUITUTIATHHONU YCIYTH U MPUOOPETEHNS YMEHUN W HABBIKOB
no paboTe ¢ TOCYJapCTBEHHBIMHM WM MYHHIIUNAIBLHBIMU HHTEPHET-PECYpCaMH,
MOCPEICTBOM KOTOPBIX MOYKHO MOJYYUTh YCIIYTH.

Xonx wurpel. I'pynna penurcs Ha KOMaHIbl IO 5-7 4YENOBEK, Kaxaas W3
KOTOPBIX B MOPSAKE KepeObEBKH MOTydaeT 3aaHue (0pOpMUTH 3aBKY B IETCKUI
cajl, 3amucaThbCi HAa MPHEM K Bpady, MOJATh 3asBJIICHUE HA 3aMEHy NacIopTa,
3alOJHUTh HAJIOTOBYIO JeKjapanuio...). Kaxmoi rpymme CcTaBUTCS —IIeJb:
MOJIYYUTh MH(OpMAIUIO 00 alrOpUTME JAEUCTBHUM MPHU MOJTYYCHUU JAHHOUN yCIyTH
B AJICKTPOHHOM BHUJIE, @ TAKKE O JJOKyMEHTaX, KOTOpble HEOOXOAUMBI JJIS STOTO.

C moMomipl0 MMEIONIMX JOCTYN B MHTEPHET CMapTHOHOB 0Oydaromuecs
JOJKHBI HAMTH pa3Jiesl, MOCBSIIEHHBIM 3TOW YCIIyTe Ha MOPTaje rOCy1apCTBEHHBIX
ycnyr Poccuiickoit denepanmn WWW.QOSUSIUQI.fU wim caliTe COOTBETCTBYIOIIETO
BEIOMCTBAa M TMOJYYUTh MaKCHUMAJIbHO BO3MOXXHYIO HH(OpPMALMIO O TMpaBHIIax
OKa3aHMUsSl YCIYTM B JJIEKTPOHHOM BHJIE U HUMHUTHUPOBATH IOJa4dy 3asBICHUS O
MPEIOCTABJICHUH YCIIYTH.

[Tocie TOro kak BCE€ KOMAaHAbBI CIHPABATCS C 33Ja4€dl MPOBOJMUTCS
oOcyXJIeHHe, TPU3BAHHOE JIaTh OTBET HAa TAKUE BOTIPOCHI

Kaxue Bo3HMKIM MpoOIIEMBI MpU MTOUCKE yCIyTH B MHTEpHETe? Hackonbko
yIn00eH CalT M KaKhue U3MEHEHHUS MOKHO BHECTH JIJISl €0 COBEPIICHCTBOBAHUS?
Kak y3HaTh, B IOJIHOM Ji 00BbEME M KaUeCTBEHHO JIn Bam npenoctaBuim yciyry.

Tema 7. CoBepuieHCTBOBaHUE MPEI0CTABJICHUA FOCYIAPCTBEHHbIX H
MYHULIHUNAJIBHBIX YCJIYT.

3ananue. IIpoananu3zupoBaTh Hanbojee BOCTPEOOBAHHBIE MYHHUIMIAIbHbBIC
yciyru, npenoctaBisieMble B MO ropoa Kpachnomap. M3yuuTh OT3bIBBI Ha
KauecTBO pabOThl MYHMIMMNAIbHBIX CIYXallMX CO CTOPOHBI 3asBHUTENEH,
npeacrasieHublie B CMU u concersix.

BoiaBUTh (hakTOphI, OKa3bIBAIOIIME HETAaTUBHOE BIMSHUE Ha KayecTBO
MYHUIUOANBHBIX ~ ychyr. llpennoxuth mNpakTUUECKHe PEKOMEHJAlUUh IO
COBEPILIEHCTBOBAHUIO NIPEIOCTABICHUS MyHUIIUNIAIBHBIX YCIYT

TecToBBIC 3a1aHUSA


http://www.gosuslugi.ru/

Tema 1. IlonaTme, cymHOCTH W MNPUHIUNBI MPEAOCTABJICHUS
rocyJapCcTBeHHbIX U MYHUIMNIAJTbHBIX YCJIYT.

I. 210 ®3 P® ot 27.07 2010 «OO6 opraHuzanuu MOpeIOCTABICHUN
rOCYJapCTBEHHBIX M  MYHHUIMNAIBHBIX  YCIYD»  PETYJIUPYET  OTHOLICHUS
BO3HUKAIOIIME B CBS3U C MPEIOCTABICHUEM IOCYAapPCTBEHHBIX U MYHULIUIAJIbHBIX
YCIYT :

- (denmepanpbHBIMM  OpTaHAMH  HCTOJHUTEIBHOW  BIIACTH, OpraHaMU
TOCYJapCTBEHHBIX BHEOIOHKETHBIX  (DOHIOB, MCIHOJHUTEIHLHBIMU  OpraHaMU
TOCy/IapCTBEHHOW BiacTH CcyObekToB P®, agMuHHCTpalyel 1 MHBIMA OpraHaMu
MECTHOTO CaMOYTIPABJICHUS;

- (denmepanpbHBIMM  OpraHaMH  HCTIOJHUTEIBLHOW  BJIACTH, OpraHaMu
roCyJIapCTBEHHBIX BHEOIO/KETHBIX (DOHOB ;

- HCTOJHUTEIbHBIMU OpraHaMHU TOCYJIapCTBEHHOM BiacTu CyObekTOB PD,
aAMUHUCTPALIMEN U UHBIMU OpPraHAMHU MECTHOTO CaMOYIIPABJICHUS;

2. OCHOBHBIMH TMPUHIIMIIAMH TPEAOCTABICHUS TOCYAapCTBEHHBIX W
MYHUITUTIATBHBIX YCIYT SBIISIOTCS:

- MPaBOMEPHOCTh MPEAOCTABIICHUS TOCYJAPCTBEHHBIX W MYHHUIIUIATBHBIX
yCIIyI OpraHaMu, 3asBHUTENIbHBIA MOPSAOK OOpalieHusi 3a MpeaoCTaBlICHUEM
TOCYJAapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYyT, MPAaBOMEPHOCTh B3WMaHUS C
3asIBUTEJICH TOCYIapCTBEHHON MONIIMHBI 32 MPEIOCTABICHUE TOCYIaPCTBEHHBIX U
MYHHUITUTIATBHBIX  YCIYT, OTKPBITOCTh JEATCILHOCTH OPTaHOB, IJOCTYITHOCTD,
BO3MOXKHOCTh TOJYYEHUS TOCYJAapCTBEHHBIX MW MYHHIIMITAIBHBIX YCIyT B
AIIEKTPOHHOU (hopme.

- MPAaBOMEPHOCTh TIPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUITUTIATBHBIX
yCIIyI OpraHaMu, 3asBUTENIbHBIA MOPSAOK OOpalieHusi 3a MpeaoCTaBlIeHUEM
TOCYAapCTBEHHBIX ¥ MYHHUIMIAIBHBIX YCIYT, TPaBOMEPHOCTh B3UMaHUS C
3asiBUTEJICH TOCYIapCTBEHHOM MOIUIMHBI 33 MPEJOCTABICHUE TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT.

-IIPaBOMEPHOCTh B3WMaHHUs C 3asBUTENICH TOCYIapCTBEHHOW MOUUIMHBI 32
MPENOCTABIICHUE TOCYAAPCTBEHHBIX W MYHHIIMIAIBHBIX YCIYT, OTKPBITOCTh
NeSATETbHOCTH OpraHoB, JOCTYITHOCT®, BO3MOKHOCTh MOJTYYeHUS
rOCyAapCTBEHHBIX M MYHHUIIMITAIBHBIX YCIYT B DJICKTPOHHOH opMme.

3. OpraHuzanusi  J€AT€IbHOCTH  MHOTO(QYHKIMOHAIbHBIX  LIEHTPOB
OCYILECTBIISIETCS:

- OpraHaMu rocyJIapcTBeHHOU BiacTu cyobekToB Poccuiickoii denepanuu.

-OenepanbHBIMU OpraHaMy rOCYAapCTBEHHOM BJIACTH.

- opranamu MCY.

4. Oprasbsl, OpPEeJOCTABISIIOIME TOCYJIapCTBEHHBIE YCIYTM, M OpraHbl,
IPEIOCTABIISAIONINE MYHUIIUTIAIBHBIE YCITYTH, 00sI3aHBbI:

- TPENOCTABIIATH T'OCYNAPCTBEHHBIE WM MYHHUIMIAIBHBIE YCIYIM B
COOTBETCTBHMHU C AJIMUHUCTPATUBHBIMU PETIAMEHTAMU;



- oOecrnieunBaTh BO3MOXXHOCTH TOJIYYCHHS 3asBHUTENIEM TOCYAapCTBEHHOU
WIM MYHULMIAIBHON YCIYTM B 3JEKTPOHHOU (opme, eciu 3TO He 3amlpelieHo
3aKOHOM, a TaKKe B HHbIX (opmax, NPEeIyCMOTPEHHBIX 3aKOHOJATEIbLCTBOM
Poccuiickoit @enepaluu, 1o BEIOOPY 3asIBUTEIIS;

- TMPENOCTaBIIATh B HWHBIE TOCYJAPCTBEHHBIE OpraHbl, OPraHbl MECTHOTO
caMOYIIpaBJICHUs, OPTaHU3alMU JOKYMEHTBl U MH(QOpPMAIKIO, HEOOXOAUMBIE IS
MPEAOCTABIEHUS I'OCYIAPCTBEHHBIX U MYHULIMNAIBHBIX YCIYT, & TAKKE MOJIY4YaTh
OT HWHBIX TOCYJApCTBEHHBIX OpPraHOB, OPTraHOB MECTHOIO CaMOYIPAaBIICHUS,
OpraHu3alnid TaKue TOKYMEHTHI M HH(POPMAIIHIO;

-ACTIONHATh WHBIC OOS3aHHOCTH B COOTBETCTBHH C TPEOOBAHHUSAMU
Hactosimero denepanbHOr0 3aKOHA, aJAMUHUCTPATUBHBIX PETJIAMEHTOB M HWHBIX
HOPMATUBHBIX MPABOBBIX AKTOB, PETYJHUPYIOIIMX OTHOILICHUS, BO3HHUKAIOIINE B
CBSI3M C IPEAOCTABJICHUEM T'OCYIAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT.

- BEPHO BCE

5. PeecTp MyHHITUTIATIBHBIX YCIIYT COJCPKUT CBEICHUS:

- 0 MYHUIMNAJIBHBIX YCIyrax, IPeJOoCTaBIsIeMbIX OpraHaMHd MECTHOTO
caMOYyMpPaBJICHUS B COOTBETCTBYIOIIEM MYHHUITUIIAIbBHOM 00pa30BaHUH;

- 00 yciayrax, KOTOpbIe SBJISIOTCS HEOOXOJAMMBIMU U 00SI3aTCIIbHBIMM IS
MPEAOCTaBICHNUS MYHHITUTIAJIBHBIX YCIYT M BKJIIOYEHBI B IIePEUYCHb, YTBEPKICHHE
D3;

- 00 ycimyrax, yka3aHHBIX B 4dacTd 3 cratbu | DenepalbHOTO 3aKOHA U
OKa3bIBACMBIX MYHHITUIAIBHBIMA YUPESKICHUSIMH W WHBIMH OPTaHHW3aldsIMH, B
KOTOPBIX pa3MelniaeTcs MYHUIMNAIbLHOE 3aJlaHue  (3aka3), BBIMIOJIHSIEMOE
(BBITIOJIHSIEMBIH) 32 CYET CPEACTB MECTHOTO OIOJIKETA;

- HWHBIC CBEIEHHWSA, COCTaB KOTOPHIX YCTAaHABIMBACTCI  MECTHOM
aIMUHHUCTpPALIUEH.

- BEPHO BCE

Tema 2. IIpaBoBble OCHOBBI NPEIOCTABJEHHUS TOCYIAPCTBEHHBIX U
MYHUIUNAIbHBIX YCJIYT.

1. Beiienure «paBUIbHBIE» NPU3HAKHI MyOJIUYHBIX YCIIYT:

- 00ecrneunBaroT AESATENbHOCTh 00IIE3HAYMMONM HAIIPaBIEHHOCTH;

- IMEIOT OTPAHUYEHHBINA KPYT CyOBEKTOB, MOJIB3YIOIIUXCSI UMH;

- OCYUIECTBJSIOTCA JMOO OpPraHoM TrOCYJapCTBEHHONM W MYHUIIMIAIbHON
BJIACTH, JIUOO IPYTUM CyOBEKTOM;

- OCHOBBIBAIOTCSI HA YaCTHOW COOCTBEHHOCTH.

2. B mporecce mpeaocTaBleHUs] «MyONIUYHBIX YCIYr», TOCYJapCTBEHHbIC
OpraHbl BIACTU MOTYT:

- UCHOJHSTH UX CAMOCTOSITENILHO;

- JICJIETUPOBATh UX UCIIOJHEHUE OpraHaM MECTHOTO CaMOYTPaBIICHUS;

- OpPraHM30BaTh WX HMCIOJHEHHE KOMMEPYECKUMHU WJIM HEKOMMEPUYECKHUMHU
OpraHu3alusIMH;

- HE UMEIOT MpaBa MCMHOJIb30BaTh MPUHIUI AyTCOPCUHTA



3.ITo HaJIN4YUIO IMPOMEKYTOYHOT'O pe3yiibTara BBIICIAOT TaKue

roCyJapCTBEHHBIE YCIYTH, KaK:

-TOCYJIAPCTBEHHYIO YCIYTY POCTYIO;
- TOCYJJapCTBEHHAs yCIIyTra CJIOXKHas;

- TOCYJJapCTBEHHBIE HOPMATUBHO-TIPABOBBIE YCIIYTH;
- (puHAHCOBBIE YCIIYTH.

4.BBII[€JII/IT6 «(IIPAaBUJIBHBIC» OTJIMYUTCIBHBLIC ITPU3HAKH FOCYI[&pCTBGHHOfI

aIMUHHACTPATUBHOM YCIIyTH:

- HHAVBUYaJIbHOCTb IIPEAOCTABIICHNS,
- oOpanieHue MOJIb30BATENEH TOCYJapCTBEHHBIX YCIYT B IOCYAapCTBEHHBIN

Opras;

- OCYHICCTBIICHUC YCIIYTH B CUITY O0OBEKTHBHBIX COIINaJIBHO-3KOHOMHNYCCKHX

IIPUYUH  MOIXKCT OBITH nepcaaHo KOMMCPUYCCKUM HJIM HCKOMMCPYCCKUM
opraHu3anusaMm U Ux O6’I>GI[HH€HI/IHM.

Kak.

- IPCAOCTABJICHUC YCIYTH HCIIOCPCACTBCHHO B IrOCYAapCTBCHHOM OPIraHC
5.HOCOI[€p)KaHI/IIO pe3yiibTaTa BBIACIIAIOT TAKHUC TOCYAApPCTBCHHLIC YCIIYI'U,

-MH(POPMALIMOHHO-KOHCYJIbTAllHOHHBIE;

- KOMMYHUKAI[MOHHBIE;

- (hMHAHCOBBIE;

- IPEIOCTABIICHUE MPABOOOECIIEYNBAIOIINX TOKYMEHTOB.
- IPOrpaMMHbIE

Tema 3. Opranusanuss NpeJOCTABJICHUSI TOCYJIAPCTBEHHBIX H

MYHUIHMIIAJIBbHBIX YCJIYT.

Kak.

Kakx.

1. Tlo ycnoBusIM OKa3aHUSI BBIACTSAIOT TaKHE TOCYIAPCTBEHHBIE YCIYTH,

- UHQOPMAITMOHHO-KOHCYJIbTAIUOHHBIE;
HOPMAaTUBHO-TIPABOBHIE;

(brHaHCOBHIE;

IPEI0CTaBIICHUE TIPABOOOECIICUNBAIOIINX TOKYMEHTOB.
POrpaMMHBIC

2. Ilo mOCTYNMHOCTHM OKa3aHMs BBIACISAIOT TAKWE TOCYJAapCTBEHHBIE YCIYTH,

- JocrynHeie;

- ManonoctynHsle;
- MaccoBrl€;

- UnpuBunyansHble

3. [lo koaMuecTBY yCIyromnoiyiyuyaTeneil BbIACISIOT TaKue

rOCyAapCTBEHHBIE YCIIYTH, KaK:



- JoctynHeie;

- ManonocrynHsle;
- MaccoBgkl¢;

- UnuBuyanbHbIe

4. Ilo HanMuMIO CTAaHAAPTOB BBIAEINIAIOT TAKUE TOCYJAPCTBEHHBIE YCIYTH,
KaK:

- CTaHJAPTU3UPOBAHHBIE;

- HEpErJlaMeHTHPOBAHHBIE;

- HE CTaHJApPTU3UPOBAHHBIE;

- perilaMeHTUPOBaHHBIE.

5.HazoBute hopmbl 3eMeNbHBIX T1aTexkel B PD.
- KagactpoBas (HopMaTuBHas1) CTOUMOCTb.

- 3eMeIIbHBIN HAJIOT.

- 3eMellbHas peHTa.

- ApenHas nara.

- [lnnata 3a mpaBo MOJIB30BAHUS 3€MIIEH.

Tema 4. O0mue TpPeOOBaHUA K NMPENOCTABJICHUIO TOCYIaPCTBEHHBIX U
MYHUIIMTAJBHBIX YCJIYT.

1. OCHOBHBIMH TPHUHIMIIAMU MPEIOCTABICHUS TOCYIJAPCTBEHHBIX U
MYHULUTAIBHBIX YCIIYT SIBJISTFOTCS:

- KOMIUIEKCHBIA  XapakTep MPEAOCTaBJICHUS TOCYJApCTBEHHBIX U
MYHULUTMATBHBIX YCIIYT

- 3aABUTEIBHBIA  TOPSAOK  OOpallleHHss 32  MPEeIOCTaBICHHEM
roCyJapCTBEHHBIX U MYHULIMIATbHBIX YCIYT

- IOCTYITHOCTb U OTKPBITOCTh

- BO3MOXHOCTh MOJIYYEHUSI TOCYJapPCTBEHHBIX U MYHUIUIAJIBHBIX YCIYT B
AJIEKTPOHHOU (popMe, eCTu ATO He 3aMpelIeHo 3aKOHOM, a TaKkKe B MHBIX (opMax,
MPEIYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoin ®denepanuu, M0 BBIOOPY
3asIBUTEIIA

2. llpemocraBneHue TOCYJAPCTBEHHBIX W  MYHHULMNAIBHBIX  YCIYT
OCYLIECTBIISIETCS B COOTBETCTBUMU C:

- aIMUHUCTPATUBHBIMU PETIaMEHTaAMU

- aIMUHUCTPATUBHBIMH CTaHAAPTaAMU

- TOCYIAPCTBEHHBIMU CTAHAAPTAMH

- aIMUHUCTPATUBHBIMU MPOLIETypaMu

3. IlpenocraBnenue (MCMONHEHHWE) TOCYNAPCTBEHHBIX W MYHUIIUIIATBHBIX
yciyr (QyHKIMI) HEMOCPEICTBEHHO (eepalbHBIMU OpraHaMHU HUCTIOTHUTEIBHON
BJIACTH, OpraHaMH MCIIOJIHUTEIBHOM BllacTn cyObekToB Poccuiickoit deneparuu u
OopraHaMd MECTHOTO CaMOYTPAaBJIEHUS, B TOM YHCIE€ B MHOTO(YHKITMOHAIBHBIX
IIEHTPax IO MPUHIIAITY «OJJHOTO OKHA», U B AJIEKTPOHHON (hOpMe, MOJICIKHUT:



- yHU(UKAIMM HA OCHOBE E€IWHBIX CTAaHAAPTOB W aJIMHHHCTPATUBHBIX
periaMeHTOB

- perjlaMeHTallid, BKJIIOYEHUIO B COOTBETCTBYIOIIME PEECTPbl U
ONTUMU3AIUN UX TIPEAOCTABICHUS (MCIIOTHEHHUS )

- pean3aiuy B JOCTYITHOM 3asIBUTEIIO PEKUME U C BBICOKUM Kauye€CTBOM

- MHTEHCU(HUKAIIUHU C KCIOJIb30BAHHEM COBPEMEHHBIX HH(GOPMAIIMOHHBIX
TEXHOJIOTUH

4. IlpaBoBOW OCHOBOW pa3pabOTKM aJIMHUHUCTPATHBHBIX PETIAMEHTOB
ABJISTFOTCSL:

- TOJI0KeHUs (peepaTbHBIX 3aKOHOB

- pellIeHUsI MPABUTEILCTBEHHBIX KOOPIUHAIIMOHHBIX OPTaHOB

- TOJIOKEHWs HOPMATHBHBIX NPaBOBBIX akTOB lIpesmnmenra Poccuiickon
Oenepannu u [IpaBurenbcTBa Poccuiickon denepanuu

- HOpPMATUBHBIE AaKThl OpPraHOB WCIOJHUTEIHHOM BIACTH CyOBEKTa
Pocculickon ®enepanuu

5. ba3zoBwiii peructp uH@opMaiuu, HEOOXOAUMOW JUIsl MPETOCTABICHUS
rOCyIapCTBEHHBIX yciyr B UP — 3To:

- e/IMHAs IIEHTpaIM30BaHHas 0a3a JaHHBIX O TPYAOCTOCOOHBIX KuUTENsIX YP,
UCITIOJIb3yeMasl JUIsl HaJIeJIeHUs MPaBOM MOJTYYEHUs CYOCUANI U MHBIX COLMATbHBIX
nocooui

- COBOKYIIHOCTh JaHHBIX O TrpaxaaHax Pocculickoi dDenepanuu,
XPaHALIMXCS B APXMBAX OPTAHOB UCIIOJIHUTENBHOM BIACTU U opranu3aunii YP

- “H(OPMAIIMOHHBIN pecypc B 3JEKTPOHHOM BUJE, MPEACTABIISIONINI OO0
COBOKYNMHOCTh CBEJE€HUMH M HH(pOpManuu 00 HX HCTOYHUKAX, HEOOXOIMMBIN
OpraHaM HCHOJHUTEIbHOW Biactu YP, opraHuzauusiM sl TPEIOCTaBICHUS
rOCy1apCTBEHHBIX YCIIYT

- “H(pOpMaIIKA O TIpaBax U 00S3aHHOCTAX TpaxaaH B chepe MpeoCTaBICHUS
rOCyIapCTBEHHBIX YCIIYT, pa3MELICHHAs HA MOPTAJIE TOCYAAaPCTBEHHBIX yCayr UP

Tema 5. Ucnoab3oBanue MHGPOPMANUOHHO-TEIEKOMMYHHMKALMOHHBIX
TEXHOJIOTUH NPH NPEAOCTABJICHHMH TOCYJIAPCTBEHHBIX M MYHHIUIAJbHBIX

YCJIyT.

1.ITox ycroBreM oOKa3zaHUs TOCYJIapCTBEHHON YCIyTH MMOHHMAIOT:

- HOpPMaTUBHYIO 0azy, peecTp;

- 3a5IBJICHUE TOTEHLHUAIBHOTO MOTPEOUTENs, AOTOBOP;

- COJIEp)KAaHUE YCIYTd, BKJIOYasgd KOHEYHBIN u MIPOMEKYTOYHBIN
pe3yJIbTaThl;

- IpeABapUTEIbHbIE KOHCYJIBTAlMM B IPOLECCE MOATOTOBKU JIOKYMEHTOB,
DKCIIEPTHU3a JOKYMEHTOB, MOATOTOBKA PELICHUSI B COOTBETCTBUHU C PETJIAMEHTOM

2.ITon ocHOBaHWEM JUIsI OKa3aHUS TOCYJAPCTBCHHOH YCIYTH ITOHHUMAFOT:
- HOpMaTUBHYIO 0a3y, peecTp;



- 3asBJICHUE TIOTCHIIMAJILHOTO TIOTPEOUTENS, JOTOBOP;

- COJZep’)KaHHWE€ YCIYIW, BKJIOYash KOHEYHBIM U MPOMEXYTOUHBIN
pe3ynbTaThl;

- MpeaBapUTEIbHbIE KOHCYJbTAIMM B MPOLIECCE MOATOTOBKHU JTOKYMEHTOB,
HKCIIEPTU3A TOKYMEHTOB, MOJrOTOBKA PEIICHUSI B COOTBETCTBUU C PETVIAMEHTOM

3.I1ox cocTraBoM OKa3pIBAEMOM TOCYJapCTBEHHOW YCIYTHM MOHHUMAIOT:

- HOpMaTUBHYIO 0a3y, peecTp;

- 3asIBJICHHE TOTEHIIMAIBHOTO TMOTPEOUTENsA, JT0TOBOD;

- COAEpKaHHWE YCIYTH, BKIKOYAs KOHEYHBIN 51 MPOMEXKYTOYHBIN
PE3YIbTaTHI;

- IpEeIBapUTEIbHbIE KOHCYJBTAlUM B IMPOLECCE MOATOTOBKU JIOKYMEHTOB,
AKCIIEPTHU3a JTOKYMEHTOB, MOATOTOBKA PEIICHUSI B COOTBETCTBUH C PETJIAMEHTOM

4Ilon  NpOMEXKYTOYHBIM  pe3yJbTaTOM  OKa3aHUs TOCYJapCTBEHHOM
YCIyTH TOHUMAROT:

- TIPEABAPUTEIBHBIC KOHCYJIBbTALMU B MPOLIECCE MOATOTOBKH JIOKYMEHTOB,
DKCIIEPTU3a JOKYMEHTOB, IOJATOTOBKA PELICHUS B COOTBETCTBUHU C PETIIAMEHTOM;

- dbakT oOKazaHHS YCIYTH, MOXKET IPOSIBJIAITECSL. B BBIJIAUE
PaBOOOECIIEYNBAIOIIECTO JOKYMEHTA, B IMEPEYUCICHUH JICHET, MPEIOCTaBICHUU
MH(pOpMAIIK U TIP. B COOTBETCTBUU C BUIOM YCIYTH U PETJIAMEHTOM,;

- BJIMSHUE YCIYTH Ha COCTOSIHUE OOBEKTa-NOJIydaTesis YCIYrd, a Takke
BIIMSIHUE YCIYTH (C y4ETOM €€ JI0JM) Ha JIOCTHKEHHE WHIANKATUBHBIX COIMANIbHO-
SKOHOMHYECKHX TMOKA3aTeJIe 3allOEHHBIX B IEJIEBbIE MPOTPaMMbl, B paMKax
KOTOPBIX OKa3bIBACTCS YCIIYTa;

- COAEpKaHHUE YCIYId, BKIIOYasg KOHEUHBIM W MNPOMEXKYTOUHBIN
pe3yJIbTaThl

5.Ilon KOHEYHBIM pe3yJbTaTOM OKa3aHUs  TOCYJapCTBEHHON YCIyru
ITIOHUMAIOT:

- NpeIBapUTENIbHBIE KOHCYJBTAMU B IPOLECCE NMOATOTOBKU JOKYMEHTOB,
DKCIEPTU3a JOKYMEHTOB, IOJATOTOBKA PELIECHUs B COOTBETCTBUU C PETIIaAMEHTOM,;

- dakT oOKazaHMs YCIYTH, MOXET IPOSBIATECS. B BBIAAYE
IPaBOOOECIICYMBAIOLIETO JTOKYMEHTA, B IMEPEUUCICHUM JIEHET, MPEIOCTABICHUN
uH(OpMAIUU U MP. B COOTBETCTBUU C BUAOM YCIYT'H U PETJIAMEHTOM;

- BIIMSIHUE YCIYTM Ha COCTOSIHUE OOBEKTAa-NOJydaTess yCIyrd, a TaKxkKe
BIIUSIHUE YCIYTH (C yuyeToM e€ J0JIi) Ha TIOCTH)KEHUE MHJIUKATUBHBIX COIMAIbHO-
DKOHOMMYECKUX ITOKA3aTeJel, 3aJ0’KEHHBIX B IIEJEBBIE MPOTPaMMbl, B paMKax
KOTOPBIX OKA3bIBAETCS yCIyTa

- COIEpXKaHWE YCIYIHW, BKJIIOYas KOHEYHBIM W IPOMEXYTOYHBIN
pEe3yJbTaThI;

Tema 6. Opranusanusi  NpeAoCTABJIEHUS]  TOCYJIAPCTBEHHbIX W
MYHMIHNAJIbHBIX YCJIYT B MHOTO()YHKIMOHAJIBHBIX LIEHTPAaX.
1.ITon >ddexTom okazaHHs TOCYIAPCTBEHHOM YCIYI'M MOHHMMAIOT:



-IIPEABAPUTENBHBIE KOHCYJbTAIMA B IPOLECCE IMOATOTOBKH JIOKYMEHTOB,
DKCHEPTU3a JOKYMEHTOB, IOJITOTOBKA PELIEHUSI B COOTBETCTBHU C PETJIAMEHTOM,;

- (axkt okazaHuMS yCIYTH, MOXKET NpOSIBIISATECSL B BbIIAYE
paBOOOECIIEYNBAIOIIETO JOKYMEHTa, B IMEPEUUCICHUM JICHET, NPEIOCTaBICHUU
uH(OpPMAIUU U TIP. B COOTBETCTBUU C BUAOM YCIYT'H U PETJIAMEHTOM;

- BJIMSIHUE YCIYTM Ha COCTOSIHUE OOBEKTa-TOoJIydaTelsis YCIYrH, a Takke
BIIUSIHUE YCIYTH (C yuyeToM e€ J0JIi) Ha JIOCTH)KEHUE MHJIUKATUBHBIX COIMAIbHO-
DKOHOMHUYECKHX TMOKA3aTEJIEN 3all0KEHHBIX B IEJIEBBIE MPOTPaMMbl, B paMKax
KOTOPBIX OKa3bIBAETCA yCIIyra

- COAEpKAHHUE YCIYId, BKIIOYasgd KOHEUYHBIM W  MOPOMENKYTOUHBIN
PE3YIbTaTHI;

-  TOJBKO TIOJYYECHUE TpaHCHEPTHBIX  IJIATEKEH  TMOydaTeNsIMH
FOCYAapCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIIYT.

2.Ucxons u3 nesnen yCIIyTOIoy4yaTesnen rOCy/1apCTBEHHBIX
(MYHUILIMITAJIBHBIX ) YCIIYT 10 3aKOHY, HA KaKUe BUAbI UX MOXKHO Pa3/IeiuTh:

- OecruIaTHbIC YCIIYTH, PEATU3yIONUe KOHCTUTYIIMOHHBIE TIpaBa rpax/iaH;

- OecIIaTHBIC YCIIYTH, 00ECIIEYMBAIOIINE COJACHCTBUE YCIYTOMOIYyYaTeNsiM B
peanu3alyy UX 3aKOHHBIX 00513aHHOCTEH;

- YCIyTd, peaju3ylolue 3aKOHHbIE HWHTEPEChl YCIyromojiyyareiaeil Ha
IUIATHOM OCHOBE;

- 00s3aTeNhbHO AKBUBAJICHTHO BO3MEINIAEMbBIC YCIYyTH JHOO U3 PECypCOB
roCyJ1IapCTBEHHOTO OroJKeTa, JIMOO CTPaxOBOM KOMIAHWHU, JMOO CIIOHCOPCKOM
MTOMOIIIH.

3.Ilox amMUHUCTPATUBHBIM PETJIAMEHTOM B PETYIUPOBAHUH COACPKAHHUS
nyOIMYHOM YCIIyTH U IPOLECCOB €€ OKa3aHusl, MOHUMAIOT:

- 3TO COBOKYIIHOCTb IIPABWJI, ONPEACIAIOIMINX U PEryJMPYIOIIMUX IIPOLECC
NEATEeILHOCTH OpTraHu3aluy, TpeOOBaHUS K TOPSAKY W HOpMaThBaM €ro
OCYILECTBIJICHUS.

- COBOKYIIHOCTb B3aMMOCBS3aHHBIX WJIM B3aMMOJECUCTBYIOLIMX BHUJIOB
JeSITEIbBHOCTH, TPE0OPa3yIOLINX BXO/IbI B BHIXO/IbI

- BKJIIOYAeT OOIMEe CBEIEHUS O TOCYJAapCTBEHHOM ycClyre, MOKa3aTesu
pe3yiapTara  yCIyrd,  [paBWjla  OCYLIECTBICHMS M XapaKTEPHUCTHKH
aAMUHUACTPATUBHBIX  MPOLEAYP M HWHBIX INPOLECCOB  OKA3aHHUS  YCIYIH,
ONpENEIAET CUCTEMY MOKa3aTeNEN AJIsl OpraHa, OKa3bIBAIOIIETO YCIYTY.

4. Tlon aAMUHUCTPATUBHBIM IMPOLIECCOM B PETrYJIMPOBAHUM COAECPIKAHUS
nyOJUYHOM YCIIYTH M MPOLECCOB €€ OKa3aHus, MOHUMAIOT:

- 3TO COBOKYIIHOCTH IIPABWJI, ONPEICISAIOMINX U PEryJIHMPYIOIIMUX IIPOLECC
NESATENIbHOCTH OpraHu3allid, TpeOOBaHHUA K TOPSAKY W HOPMaTUBaM €ro
OCYILECTBIJICHUS.

- COBOKYNHOCTHb B3aMMOCBSI3aHHBIX WJIH B3aHUMOJECHCTBYIOIIMX BHIOB
JeSITEIbHOCTH, TPE0OPa3yIOLINX BXO/IbI B BHIXOIbI

-BKJIIOYAET OOIIMe CBEACHHS O TOCYAApCTBEHHOW  ycCiyre, MOKa3aTesH



pe3ysibTaTa  yCIAyrW,  NpaBWIa  OCYLIECTBICHHS M XapPaKTEPUCTHUKHU
aIMUHUCTPATUBHBIX  MPOLEAYP M HHBIX M[POLECCOB  OKa3aHus  YCIYIH,
OIpEAEsAeT CUCTEMY IOKa3aTeIeH ISl OpraHa, OKa3bIBAIOLIEr0 YCIYTYy.

5.Iloq agMUHUCTPATUBHBIM CTaHIAPTOM YCIYTH B pEryJupoBaHUU
coJiep KaHus MyOIMYHON YCIYTH U MPOIIECCOB €€ OKa3aHus, MOHUMAIOT:

- 3TO COBOKYITHOCTbH TMPAaBWJI, ONPEACISIOMUX U PETYIUPYIONIUX MPOIecc
NEATEILHOCTH OpTaHW3allid, TpeOOBaHMS K TOPSAKY W HOPMAaTHBaM €ro
OCYILECTBIICHUSI.

- COBOKYIHOCTh B3aWMOCBSI3aHHBIX WJIH B3aUMOJCHCTBYIOIINX BHUIOB
JEATEIIbHOCTH, MPE0OPa3yIOIINX BXObI B BEIXO/IbI

- BKJIIOYAET OOIIME CBEJCHUS O TOCYJapCTBEHHON yciyre, MoKa3aTeiau
pe3yapTara  yCJIyrd,  MpaBuja  OCYIIECTBIECHHUS U XapaKTEPUCTUKHU
aAMUHUACTPATUBHBIX  MPOLEAYP W HHBIX NPOLIECCOB  OKAa3aHHUS  YCIYTH,
ONpEeIEIIAET CUCTEMY MOKa3aTeNEe AJIsl OpraHa, OKa3bIBAOIIETO YCIYTY.

6. TocymapcTtBeHHble (MyHHMIMMOAIbHBIE) YCIAYrd  (U3HUYECKUM U
IOPUUYECKUM JIUIAM — 3TO YCIYTH OKa3bIBAEMBIC ...

- (¢uU3MYEeCKUM  JIUMIIaM B COOTBETCTBUUM C  TOCYJAapCTBEHHBIM
(MyHULIMITAJIGHBIM) 33JlaHUEM OpTraHaMH TOCYJapCTBEHHOM BIACTH (OpraHamu
MECTHOTO  CaMOYMpAaBJICHHsI),  OIODKETHBIMH  YUPCKICHUSMH,  HWHBIMHU
IOpUJIMYECKUMU  JIMIIaMu ~ O0€3BO3ME3AHO WiIM 1o  ILeHam  (Tapudam),
yCTaHABJIMBAEMBIM B TTOPSIIKE, OMPEACIICHHOM OpraHaMy TOCYAapCTBEHHOM BJIACTH
(opramaMu MECTHOTO CaMOYTIPABIICHHSI)

- OpPUIWYECKHM JIMIIaM B  COOTBETCTBHM C  TOCYIapCTBEHHBIM
(MyHUIIMIIAJIBHBIM) 3a/IaHUEM OpraHamMu TOCYJAapCTBEHHOM BJIACTH (OpraHamMu
MECTHOTO  CaMOyTMpaBJICHUs),  OIKETHBIMU  YUPEKIACHUSMHU,  WHBIMHU
IOPUIUYECKUMU  JUIlaMu  Oe3BO3ME3JHO WiIM 1o  1eHam  (Tapudam),
yCTaHaBJIMBAEMbIM B MOPSIZIKE, OMPEACICHHOM OpraHaMy TOCyAapCTBEHHOM BJIaCTH
(opranamMu MECTHOTO CaMOYITpaBJICHUS)

- (UBHYECKUM U IOPUINYECKHUM JIMIIAM B COOTBETCTBUHU C TOCYIaPCTBEHHBIM
(MyHUIIMITAJIGHBIM) 33JlaHUEM OpTaHaMH TOCYJIapCTBEHHOM BIACTH (OpraHaMu
MECTHOTO  CaMOYTMpaBJICHUs),  OIOKETHBIMU  YUPEKIACHUSMHU,  WHBIMU
IOpUJIMYECKUMUA  JIMIIaMu  O€3BO3ME3AHO WiIM 1o  IeHam  (Tapudam),
yCTaHaBJIMBAEMBIM B MTOPSIIKE, OMPEACIICHHOM OpraHaMy TOCyAapCTBEHHOM BJIACTH
(opraHaMu MECTHOTO CaMOYIIPABIICHHS)

Tema 7. CoBepuieHCTBOBAHME MNPENOCTABJICHUSI TOCYAAPCTBEHHBIX M
MYHUIUNAIbHBIX YCJIYT

1. Kakoli u3 yKa3aHHBIX HIKE IMapaMEeTPOB HE OTHOCHUTCS K MPEAMETY
KOJIMYECTBEHHOTO aHaJM3a OILEHKH KauyecTBa MPEJAOCTABJICHUSI TOCYIapCTBEHHBIX
ycayr?

- TOCTYITHOCTh U KOM(OPTHOCTH MPEAOCTABICHUS YCITYTH

- KOJIMYECTBO OOpAIICHU TP TOTYUYECHUH YCITYTH



- BpeMs ITOJIyYEHHUsI YCIIYTH
- CTOUMOCTb YCIIyTH

2. Ha ceronusiiHuil 1eHb YCIYTH KakuxX denepaibHbIX BeaqoMcTB B MOIL]
MPEAOCTABISAIOT YHUBEPCAIbHBIE CLIEHUAIIMCTHI?
- denepanbHON MUTPAITMOHHON CITYKObI, DeepabHON HAOTOBOM
ciy0sl1, [lencuonnoro ¢gonma
- OenepallbHON MUTPAIIMOHHON CITy k0561, DenepaabHON HATOTOBOM
CITYOBI.
- YCIIyTH BCEX BBIIIE MMEPEUYNCIEHHBIX BEOMCTB
- HU OJIHOTO U3 MIEPECUUCIICHHBIX BEIOMCTB
3. B dem 3akmrouaercs Haes MEpexoja Ha AKCBEJOMCTBEHHBIN NPUHIUII
MPEIOCTABJIEHUS YCITYT?
- 3aBUTENIb CMOKET 00paIlaThCA 32 MOJTYYEHUEM HEOOXOIUMBIX TOCYCIYT K
J1000My CBOOOHOMY YHUBEpCaIbHOMY crieruanucty MOI]
- 3afdBHTENh CMOXET oOpamatrbcs B Jo6oir M®PIl u molyro ciyxOy
«OJTHOTO OKHa JIJIsl MOTYYEHUS] HEOOXOIUMBIX TOCYCITYT
- 3a4BUTENIb CMOXKET IOJy4aTh TOCYIAPCTBEHHBIE yciuyru yepe3 MHTepHeT
0e3 mocemeHust CIIy)0 «oHoro okHay uiu M®I]
- B €IMHOM MPUCYTCTBEHHOM MeCTe€ OyAyT MNPeIOCTaBIAThCA Haunbosee
BOCTpeOOBaHHbIE TPaXkKIaHAMH T'OCY/IapPCTBEHHBIE YCIYTH

4. YHUBEPCAJIbHBIN CICIIMATIUCT:

- OCYIIECTBJISIET MPHUEM 3aAMPOCOB HA MPEIOCTABICHUE TOCYAAPCTBEHHBIX
YCIYT U BbIJA4y PE3YyJIbTaTOB

- TPUHUMAET PEHICHUE O Pe3yJbTaTe pacCMOTPEHHS 3alpoCOB Ha
MPEIOCTABIEHUE TOCYJAPCTBEHHBIX YCIYT

- NPUHHUMAET peIIeHHe 00 OTKa3e B IPEAOCTABICHHHM T'OCYIapCTBEHHOM
YCIyTH

- OCYIIECTBIJSIET MPUEM 3alpPOCOB HA MPEAOCTABICHUE TOCYAAapPCTBEHHBIX
YCIYT Y BbIJAYy PE3yJIbTATOB U MPUHUMAET PEIICHUE O PE3YIbTATE PACCMOTPEHUS
3alpOCOB HA MPEAOCTABICHUE FOCY1aPCTBEHHBIX YCIIYT.

5. Kakoe U3 mNepeurcIeHHBIX  JEWCTBUH  HE  OCYIIECTBISACTCS
YIOJIHOMOYEHHBIM JIMIIOM [PU BHECEHUHU CBeAieHUI B ba3oBblii peructp?

- TMPOBEpPKA MPEJCTABICHHBIX 3aSBUTEIEM JOKYMEHTOB Ha COOTBETCTBUE
TpeOOBAaHMSIM, YCTAHOBIICHHBIM TIPAaBOBBIMU aKTaMU K O(GOPMIICHUIO TaKuX
JIOKYMEHTOB

- MPOBEpPKa JOCTOBEPHOCTH CBEICHHN B JOKYMEHTE, IPEICTABICHHOM
3asBUTEIIEM IIPU MPEAOCTABICHUM TOCYJAPCTBEHHOW YyCIYrd, B Cly4asX,
YCTAHOBJICHHBIX MMPABOBBIMU aKTaMU



- YCTaHOBJICHME HaJIMuyus CBeIEeHUHM B ba3oBoM peructpe mnyrem
COOTHECEHHSI COOTBETCTBYIOIIEH HH(POpPMAIMM O XapaKTEpUCTHKaX CyOBEKTOB,
00BEKTOB, MPAaBOOTHOILEHUI CO CBEACHUAMH O 3asiBUTeNe B bazoBoM peructpe

- IPUHATUE PEIICHUS O MPEJOCTABICHUH 3asBUTEIIO FOCYAapCTBEHHON WU
MYHUIIMIIAJIBHON yCIIyTH

Py0eskHasi KOHTPoOJIbHAs padoTa (Il 04HO-32049HOH (OPMBI 00y4eHHs ).
['ocynapcTBeHHbIE U MYHULIMITAJIBHBIE YCIYTH : METOJ. YKa3aHHs MO MOJATOTOBKE
KOHTPOJIBHBIX Pa0OT s 0Oydaromuxcs 1Mo HarpasieHuto moarotoBku 38.03.04
['ocynapctBeHHOe W MyHHMIMMNanbHOe ympasieHue / coct. H. B. JlockytoB. —
Kpacnomap :Ky6I'AY, 2019. - 17 c.

https://edu.kubsau.ru/file.php/119/MU_po_vypolneniju KR_GIMU_519416

vl .PDF

Jlna npomesrcymounozo KORmpons

Komnemenyus:  CrnocoOHOCTh  UCIOJIB30BaTh B MPOQPECCHOHAIBHON
NEATETLHOCTH nH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIC TEXHOJIOTHH,
rOCyJIapCTBEHHBbIE M MYHHUIIMMAJIbHbIE WH()OPMAIMOHHBIE CUCTEMbI; MPUMEHSTH
TEXHOJIOTUH 3JIEKTPOHHOTO MPABUTENIbCTBA U MPEJOCTABICHUS TOCYJapCTBEHHBIX
(MysuunanbHeix ) yeayr (OITK-5);

Bomnpocsl k 3auerty

I. OcoOeHHOCTM OpraHu3alMKi NPEIOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHHUIUIIAIBHBIX yciIyr B MOLI.

2. ®yukuuu MOII.

3. IlpaBa u ob6s13anHOCTH M DI,

4.  Hcnonp3oBaHue  HMHPOPMAIMOHHO -  TEJIEKOMMYHMKAI[MOHHBIX
TEXHOJIOTUI IPU NPEIOCTABIEHUHU TOCYAAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

5. Ilopsiiok BeAEHUS peeCTPOB rOCYAAPCTBEHHBIX U MYHHUIIUIIAIBHBIX YCIIYT
B DJICKTPOHHOH (hopme.

6. EnuHbIi mopTan rocy 1apCTBEHHBIX 1 MyHULMITAJIBHBIX YCIIYT.

7. Ilopran rocymapCTBEHHBIX M MYHMIMIAJIBHBIX ycayr KpacHomapckoro
Kpasl.

8. YHuBepcaibHas 3JICKTPOHHAS KapTa.

9. DNEKTPOHHOE NPUIOKEHUE YHUBEPCATBHOM SJIEKTPOHHOM KapTHI.

10. OcHOBBI oOpraHu3anuu JEATEIBHOCTH IO BBIIMYCKY, BbLAAYE U
00CITY>KMBAHUIO YHUBEPCAITBHON AJIIEKTPOHHOMN KapTHl.

I11.  Ouenka  kadecTBa  NPEAOCTABICHUS  TOCYJAPCTBEHHBIX U
MYHULUIIATbHBIX YCIIYT.

12.  CoBepHmIEHCTBOBaHME  MPEAOCTABIEHUS  TOCYJAapCTBEHHBIX U
MYHULUIIAIbHBIX YCIIYT.

13. BapuaHThl ayTCOPTCHHTa TOCYIAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIIYT.

14.  Ornmuuume  GyHKUMA  OpraHoB  BJACTH  OT  MYyOJHMYHBIX U
aJIMUHUCTPATUBHBIX YCIYT.
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15. IlpoGnemsbl mpe1ocTaBIeHNsI KOMIO3UTHBIX YCIIYT.

16. [Topsimox o0kaToBaHUs JIEUCTBUN (Oe3nericTBUSN) JINIL,
MPEIOCTABISIONIUX TOCYIAPCTBEHHBIE U MYHUIIMIIAIbHBIE YCITYTH.

17. Tloka3aTenu OLEHKM KayecTBa TOCYJAapCTBEHHBIX W MYHHUIIMIAIBHBIX
YCIIYT.

18. 3apyOexHblii ONBIT OPTaHU3AIUHU MIPEAOCTABICHUS TOCYIAPCTBEHHBIX U
MYHULMIIAIBHBIX yciayTr B MOII.

Keiic-3a1anue

«BoBneueHne HaceleHUsT B OPraHU3AMIO YIOPaBICHUS U Pa3BUTHS
UHPPACTPYKTYPHI TOPOIa»

Onucanue cumyayuu. IlpaButenbcTBO  MOCKBBI — PEIIMJIO  ITOBBICUTH
YpPOBEHb BOBJICUCHUSI HACEJCHUS B YIPaBICHUM TOPOJOM M PEIICHUE BOMPOCOB
NOBBIMIEHUS 3(GHEKTUBHOCTH OpraHU3alMu JOCYroBod paboTel. [ns 3Toro
MPaBUTEIBCTBO FOpoIa pa3padboTago U BHEAPUIIO Psil HOBBIX HHTEPHET-TPOEKTOB,
OIHUM U3 KOTOPBIX CTaJ NPOEKT «AKTUBHBIA rpaxaaHun». OH co3gaH s
MIPOBEICHUSI TOPOJCKUX PePEePeHIYMOB U 3aTparuBaeT OOJBIION KPYT aKTyaIbHBIX
BorpocoB. Map r. Mockssl C. C. CoOssHHH oXapakTepu3upoBai ero rak: «Bmecre
C BaMH MBI pelraeM, Kak OyJyT BBITJISIICTh YJIUIBI M HOBBIE CTAHIIMM METPO, KaK
pa3BuBaTh BEIOMH(GPACTPYKTYPY W UEHTPHI TOCYCIYT, KaK YIY4YIIUTh paldoTy
MOJMKIJIMHUK U OpTaHU3alldI0 J0CYra MOCKBHUYEH OT Maja /10 BEJIUKA...»

Pa3smectuB peknamy B UHTepHere W OOLIECTBEHHOM TPAHCIIOPTE,
YUHOBHUKU JOOWINCH PEAKIIMUA HACEJICHUS B BUJIC PETUCTPALIMU B MpoeKTe 1 MIIH
288 TtwIc. 860 uyemoBek, 4yTo coctaBisier 12% oT 00Imero 4uciaa HaceJeHUs.
['paxx1aHe aKTUBHO Y4acCTBYIOT B TOJIOCOBAHUHM, BHIOUpAs T€ WM WHBIC BApUAHTHI
JI0OCyTa, U3MEHEHHS TAaMATHUKOB apXUTEKTYPhI U TIP.

3adanue. BoBI€UEeHHOCTh HACEJICHHWS HANpsSMYK 3aBUCUT OT  €ro
WHOOPMUPOBAHHOCTH O TMPOBOJAUMBIX MEPOMPUATHIX OPraHOB BIACTH TIO
BOIIPOCAM PA3BUTHUSl TEPPUTOPUM K OPraHU3alUM JOCYrOBOW AESTEIbHOCTH.
Heobxoaumo HalTH pelieHre, KOTOpoe MOMOXKET 3a7eicTBOBaTh MUHUMYM 50%
HACEJICHUS.

Komnemenyus: CriocoOHOCTh OCYIIECTBISTh BHYTPUOPTAHU3AIMOHHBIE |
MEXBEJIOMCTBEHHbIE KOMMYHHUKAIIMH, O0ECIeUrnBaTh B3aMMOJICUCTBHE OPTaHOB
BJIACTH C TpaXIaHAMH, KOMMEPYCCKHMH OpTaHH3AIlUsIMU, WHCTUTYTaMHU
rpakIaHCKOr0 00IIIeCTBa, CpeICTBAMK MaccoBoi nHpopMaruu (OMK-7);

Bomnpocsl k 3auery

1.ITpaBoBbIE OCHOBBI MIPEIOCTABIICHUS roCy1apCTBEHHBIX u
MYHHUIUITAIBHBIX YCIIYT.

2.IloHsTHE, CYIIHOCTh W MPUHIUIIBI MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUIUITAIBHBIX YCIIYT.

3. ba3oBble = HOPMATUBHO-NIPABOBBIE  aKThl,  PErJIAMEHTUPYIOIINE

IMpaBOOTHOLICHH: B cq)epe OKa3aHUg roCyaapCTBCHHBIX U MYHUIIHUIIAJIBbHBIX YCIIYT.



4. Opradsl TOCYyIapCTBEHHOM BJIACTH, OKa3bIBAIOLIME T'OCYJAPCTBEHHBIE
YCIIyTH.

5. Opranbl MECTHOTO CaMOYIPABJICHMsI, OKa3bIBaIOLIUE MYHHIIMIIAIBHBIE
YCIIyTH.

6. IIpaBa 3asBHUTENA HA MOJYYEHHUS T'OCYAAPCTBEHHBIX U MYHUIUIAIBHBIX
YCIIYT.

7.PeecTpbl roCy1apCTBEHHBIX U MyHULIUITIAJIBHBIX YCIIYT.

8.DenepanbHbIN peecTp rOCYAAPCTBEHHBIX YCIYT.

9.Peectp rocypapcTBeHHBIX yCIyT cyobekToB PO.

10. AIMUHHCTPAaTUBHBIE PETJIAMEHTBHI.

11. Knaccuduxarus rocygapCTBEHHBIX M MyHUIIUTIAIBHBIX YCIYT.

12. Tlopsnok MeXBEAOMCTBEHHOTO B3aUMOACHCTBHS IPU NPEIOCTABICHUN
rOCYAapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

Keiic-3ananue

1. B nonoxeHuu o 610/P)KETHOM IPOLECCE MyHUIIMIIAIBHOTO 00pa3oBaHus N
IPUBEJICHBI CIEAYIOUINE PYHKIIMUA OJTHOTO U3 YYACTHUKOB OIOJKETHOT'O poliecca:

* paccMaTpHUBAaET U YTBEPKIAET OIO/KET MYHUIIMIIAIBLHOIO 00pa30BaHUs U
OTYET O €ro UCIOJHEHUH;

* OpraHu3yeT OCYIIECTBIEHUE IMPEABAPUTEIBHOIO, TEKYIIEro |
MOCJIEAYIONIETO0  KOHTPOJIA 32 MCHOJIHEHHWEM OJKeTa MYHUUUIAIBLHOTO
oOpa3zoBaHus;

* (hopMHUpyET U ONpEAENsIeT MPaBOBOM CTAaTyC OPraHOB, OCYLIECTBISIOIINX
KOHTPOJIb 32 UCIIOJIHEHHEM OIOPKETa MYHULIMITAJIBHOT'O 00pa30BaHus, YTBEPKIAET
nopsI0K (POpMUPOBAHUS KOHTPOIBHOTO OPraHa MyHULIUIIAILHOTO 00pa30BaHMS;

* YCTAaHaBIIMUBAE€T, MU3MEHSET M OTMEHSET MECTHbIE HAJIOI'M M COOphl B
COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickon @Penepauuu O Hajgorax u
coopax;

* YCTaHABJIMBAECT HAJIOTOBBIC JIBIOTHI HO MECTHBIM HAJIOraM, OCHOBAaHMS M
MOPAZOK UX IPUMEHEHHUS U JIP.

Onpenenure, 4TO 3TO 32 OPraH MECTHOTO CaMOYITPABIICHUSI.

Komnemenyus: CnocoOHOCTh OCYIIECTBIATHh JEATEILHOCTh MO OKA3aHHIO
yCIIyT, BEIEHUIO JEJIONPOU3BOJACTBA, YNPABICHUIO 3aKynmkamMu B cdepe
roCyJIapCTBEHHOTro ¥ MyHuInnanbHoro yrnpasienus (IK 6).

Bomnpocsl k 3auery

1. Tloptansl rocyAapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT.

2. Ucnonb3oBaHuEe 3IEKTPOHHON MOJIMKUCH MPU OKa3aHUU TOCYJapPCTBEHHBIX
Y MYHULUTIAIBHBIX YCIIYT.

3. T'ocymapctBeHHass uH(OpMaIMOHHAsT CHUCTEMa O TOCYJIapCTBEHHBIX M
MYHHUIMITAIBHBIX IJIaTEXKaXx.

4. TloHsTHE AJIEKTPOHHOIO MpaBUTENLCTBA. Llenn M 3agaum AIEKTPOHHOTO
npaBuTeNbCTBA. [IpUHUMNBI  AJEKTPOHHOIO  MpaBuTeNbCTBA. [loaxompr K
peanu3anuu 3JIEKTPOHHOTO PAaBUTENBCTBA.



5. Hanpagnenus pedopMupoBaHus cdepbl IIPEIOCTaBICHUS
rOCYyJlapCTBEHHBIX U MyHUIMIIAIBHBIX YCIYT B Poccuiickon denepannm.

6. Cucrema mnoTpeOHOCTEH MO TOBOMY KauecTBa M KOMMOPTHOCTH
(IOCTYMHOCTH) TIOJTyYaeMbIX YCIYT.

7. Kputepun kauectBa W KOM(OpPTHOCTH (BKJIIOYas JIOCTYIHOCTD)
rOCyJJapCTBEHHBIX U MYHULIMIIATbHBIX YCIYT.

8. Kputepuu orieHkr KoMGOPTHOCTH (JIOCTYITHOCTH) TIOJTy4YE€HUSI YCITYTH.

9. Kpurepun onieHKM KauyecTBa KOHEYHOTO PE3yJIbTaTa YCIyTH.

10. Cucrema moka3aTeneil OLEHKM KadecTBa M JOCTYIHOCTH
rOCyJapCTBEHHBIX YCIYT.

11. UccnenoBarenbckne METOBI, HCIIOJIB3YEMBIE IS IIOJYYEHUS CBEICHUN
0 Ka4eCTBE rOCYJapCTBEHHBIX U MyHULUMIIATBHBIX YCIIYT.

Keiic - 3ananue

[IIkosa oka3pIBaET CIACAYIONINE MYHUITUTIATBHBIE YCIYTH.

- 3auucieHre B MYHULUINAIbHOE O00I1€00pa30BaTENbHOE YUPEKICHUE U
MYHHUIIMIIAJIBbHOE 00pa30BaTEIbHOE YUPEXKJIECHUE JOIMOJHUTENBHOIO 00pa30BaHUs
nerei ropoga TamOoBa.

- IlpenocraBnenue wuHOpMaAIMKM O pealu3alydyd MNPOrpaMM HAYAIBLHOTO
00111eT0, OCHOBHOT'O OOIIIEr0, cpeHero (MOJIHOr0) 00IIero oopa3oBaHus, a TakKe
JIOTIONTHUTEIBHBIX ~ O00IIE00pa30BaTEeNbHBIX  MPOrPaMM B MYHHIIUIAIBHBIX
001e00pa3oBaTEIbHBIX YUPEKACHUSIX.

- [IpenocTaBnenne nuHGOpMAIIUU O TEKYIIEH yCIIEBAEMOCTH O0YJaroIIeToCs
B MYHUIIUTIAJIBHOM 00111€00pa30BaTEIbHOM YUPEXKIEHUH, BECHUE AIICKTPOHHOTO
JTHEBHUKA U DJIEKTPOHHOTO JKypHaja YCIIEBaeMOCTH.

- [IpenocraBienne nHdopmManuu 0 NOPSAKE NPOBEACHUS TOCYJapCTBEHHOM
(MTOTOBOI) aTTECTAIMU O0YYAIOIINXCSI, OCBOUBIIUX OCHOBHBIE U IOMOJIHUTEIbHBIC
o01reoOpa3zoBaTenbHbIC (32 UCKITIOYEHUEM JOMIKOIBHBIX ) IPOTPAMMBI.

- IIpenocraBnenue wundopmanuu u3 denepanbHOW 0a3bl MaHHBIX O
pe3yabpTaTax €JMHOI0 rOCy1apCTBEHHOIO AK3aMEHa.

- IlpenocraBnenne wuHpopmanmu 00 00pa30BaTENbHBIX MpPOTPaMMax U
y4eOHBIX TIUIaHax, paboyMx mporpaMMax ydeOHBIX KypCOB, IIpPEIMETax,
JUCHUIUIMHAX (MOAYISX ), TOJOBBIX KaJIEHJAPHBIX YU4EOHBIX IpaduKax.

[lepeuncnure AMeKTPOHHBIE HHPOPMAITMOHHBIE CUCTEMBI, Yepe3 KOTOPHIE:

a) MO’KHO TIOJIaTh 3asBJICHHUE HA 3a4MCIICHUE B IIIKOIY;

0) Moay4yuTh MHPOPMALMIO TO OPraHU3alMKd MYHULMIAIBHBIX YCIYr Ha
3aYUCIICHUE B IIKOY.

7.4 Meroauyeckne MaTepuaybl, OINpeaesilONIHe  MPOLEAYPbI
OLCHMBAHUA 3HAHMH, YMEHHH M HABBIKOB U ONbITA [JAeATEJbLHOCTH,
XapaKTepu3yIuX 3Tanbl GopMUpPOBaHUS KOMIIETCHIUI

KonTponb ocBoeHus nucuuruinHbl «l'ocyaapcTBEHHbIE M MYHHIIMITAJIbHBIC
ycayru» mpoBoautcs B coorBeTcTBuM ¢ [IMKyOoI'AY 2.5.1 - 2016 «Tekymmii



KOHTPOJIb YCIIEBAEMOCTH W IMPOMEXKYTOYHAS aTTeCTalus CTYJIEHTOBY». TeKkyliuil
KOHTPOJIb IO JIMCUHUILJIMHE TO3BOJISIET OLEHUTH CTENEHb BOCHPUATHS y4eOHOTrO
MaTepuaia M MPOBOJUTCA JJII OLEHKH PE3YJbTaTOB HW3YYEHHUS pPasJejoB/TeM
JUCUUTUIMHBL. TeKyluii KOHTPOJIb MPOBOJUTCS KaK KOHTPOJIb TeMaTHUYeCKHil (10
UTOTaM HU3Y4YEHHS OIpPEACIICHHbIX TEM AUCIMIUIMHBI) U PYOCKHBIA (KOHTPOJb
ONPENIEIICHHOTO pa3zesia WIN HECKOJIbKUX Pa3[esoB, IEPE] TEM, KaK IPUCTYIUTh K
U3YYEHUIO OUYEepPETHOM YacTu yueOHOTro MaTepuana).

Pegepar.

Pedepar — 310 KpaTKoe H3IOXKEHHE B MHCHbMEHHOM BHJE COICpPXaHUS U
pe3yabTaTOB MHAUBUAYAIbHONU yueOHO-HUCCIIEIOBATEIbCKON AEITEIbHOCTH, HMEET
perJaMeHTUPOBAHHYIO CTPYKTYPY, COAepKaHue U 0POpMIICHHE.

Texct pedepata momkeH coaepkaTh apryMEHTUPOBAHHOE H3JI0XKEHHUE
onpejieieHHOW TeMbl. Pedepar momkeH OBITH CTPYKTypupoBaH (MO TIJiaBam,
paznmenaMm, maparpadaM) W BKIIOYATh pa3jelibl: BBEACHHE, OCHOBHAs 4YacTh,
3aKJII0YEHHUE, CIHMCOK UCIOIb3YEMBIX MCTOYHHMKOB. B 3aBHCHUMOCTH OT TEMaTHKHU
pedbepata K HeMy MOryT OBbIThb O(OpPMICHBI MPHIOKEHUS, COJEpIKAIINE
JIOKYMEHTBI, WJUTFOCTPAIIMU, TAOJIUIIbI, CXEMBI U T.]I.

Kputepusimu ouenku pedepara sBJISIOTCSA: HOBU3HA  TEKCTa,
00OCHOBaHHOCTh BBIOOpAa HMCTOYHUKOB JIUTEPATYpPhl, CTENEHb PACKPBITHS
CYIIHOCTH BOMPOCa, COONIOAeHUS TPeOOBaHUM K 0)OPMIICHUIO.

OueHka «OTJMYHO» CTaBUTCS, €CIH BBINOJHEHB BCE TPeOOBaHUA K
HanmucaHuto pedepara: obo3HaueHa mpodieMa W 00OCHOBaHA €€ aKTyallbHOCTH;
CIeNaH aHaIW3 Pa3jMYHBIX TOYEK 3pEHUS Ha paccMaTpuUBaeMylo mpoliemMy H
JOTUYHO H3JI0KEHAa COOCTBEHHAss MO3MIHS; CHOPMYITHpPOBAHBI BBIBOABI, TEMa
pacKpbITa MOJTHOCTHIO, BbIJEpPkKaH 00BbEM; COOJOICHBI TPEOOBAHUSI K BHEIIHEMY
0(OPMIICHHIO.

OueHka «XOpouIo» — OCHOBHBbIE TpeOOBaHUs K pedepaTy BBIMOTHEHBI, HO
Ipyd OSTOM JIONYIIEHBI HEMOYETHl. B  YacTHOCTH, HMMEIOTCS HETOYHOCTH B
U3JI0OKEHUM  MaTepuasa; OTCYTCTBYET JIOTHYECKas IOCJIEIOBATEIbHOCTh B
CY>KIEHUSX; HE BhIIEpkKAH 00BEM pedepara; UMEIOTCS yIyIIeHUs B 0()OPMIICHHUHU.

OueHka «yJI0BJIETBOPUTEIBLHO» — UMEIOTCS CYIECTBEHHBIC OTCTYIUICHHUS
oT TpeboBaHMil K pedeprupoBannio. B yacTHOCTH: TeMa OCBEIleHa JUIIIh YaCTUYHO;
JoMyuieHbl (pakTuyeckue OIMOKM B colaepkaHuu pedepaTa; OTCYTCTBYIOT
BBIBOJIBI.

OneHka «HeyJAOBJIETBOPUTEJIBbHO» — Tema pedepaTta HE pacKpbITa,
OOHaApy)XMBAETCsl CYIIECTBEHHOEC HETMOHWMAaHUE TMpoOJeMbl WU pedepar He
MPE/ICTABIIEH BOBCE.

Joxnan.

Jlokman — 9TO THMCBMEHHOE WM YCTHOE COOOIICHHWE, Ha OCHOBE
COBOKYITHOCTH paHee ONMyOJMKOBAHHBIX MCCJICI0BATEIbCKUX, HAYYHBIX pa0dOT N
pa3paboOTOK, IO COOTBETCTBYIOIIEH OTpPACiIM HAyYHBIX 3HAHHHA, HMEIOIUX
OoNbIIOC 3HAYCHWE JUIT TCOPHUHM HAYKA U TPAKTHYECKOTO TPUMEHEHUS,
MPEACTaBIICT CO00W O0OOOIIEHHOE U3JOXKEHHE PE3ylbTaTOB IMPOBEJACHHBIX



UCCJIEIOBAHMM, SKCIIEPUMEHTOB M pa3pabOTOK, HM3BECTHBIX LIMPOKOMY KpYyTY
CHELMATUCTOB B OTPACIIM HAyYHbIX 3HaHUH.
[enb MOATOTOBKM JTOKIAAa:
— c(hopMHpoBaTh HAyYHO-HCCIENIOBATEIbCKUE HABBIKU M YMEHUA Y

oOyyJaromerocs;

— CIHOCOOCTBOBATH OBJIAICHUIO MCTOJaMH HAYIHOTI'O ITO3HAHUA,

— OCBOHNTH HABBIKH HY6JII/ILIHOFO BBICTYILUICHUS,
— HAY4YUTBCA KPUTUUICCKU MBICIIUTD.

TexcT nmokmaga IOOJDKEH COIEP)KAaTh apryMEHTHPOBAHHOE H3JI0KEHUE
onpeneneHHor Tembl. Jlokian [oibKeH OBITh CTPYKTYpPUpPOBAaH M BKIJIKOYATH
BBEJICHUE, OCHOBHYIO 4acTh, 3aKJIFOUEHUE.

Kpurepun oneHku 3HaHU 00y4al0IUXCS NPH BHICTYIJICHUH C TOKJIAI0M

IToka3arenn

I'papanus

Basmnel

CooTBeTCTBHE JIOKJIaga
3asgBIICHHON Teme, IIeMH |
3a/1ayaM IPOeKTa

COOTBETCTBYET IOJHOCTBIO
€CTb HECOOTBETCTBHUS (OTCTYILJICHUS)
B OCHOBHOM HE COOTBETCTBYET

CTpyKTypHUpOBaHHOCTb
(opranu3zanusi) JIOKJIa/1a,
KOTOpast obecrieurBaeT
MTOHMMAHHE €r0 COJEPIKAHUS

CTPYKTYPUPOBAHO, 00ECIICYHBACT
CTPYKTYPUPOBAHO, HE 00€CIIeUnBaET
HE CTPYKTYpPHUPOBAHO, HE 00CCIICYHBACT

OFRP DNOEFLDN

Kynerypa  BbICTYmIIEHUS — —
YTEHHE C JIMCTa WA PaCCKas,
00pal€HHBINA K ayTUTOPUU

paccka3 6e3 oOpanieHus: K TeKCTy
pacckas ¢ oOpaleHlueM TeKCTy
YTEHHE C JINCTA

HocTtynHoCTh JIOKJIaza 0
COACPKAHUU  IPOEKTa,  €ro
Lensix, 3ajadax, MeTojax u
pe3yJibrarax

JIOCTYIHO 0€3 YTOUHSIOLIUX BOIIPOCOB
JOCTYITHO C YTOUHSIIOLIMMHU BOIIPOCAMH
HEJIOCTYITHO C YTOYHSIOIIMMH BOTIPOCAMHU

OPFRPDNOEFLDN

[enecooOGpa3HOCTB,
WHCTPYMEHTAIBLHOCTD
HATJSITHOCTH, YPOBEHbB eé
WICIIOJTh30BaHMS

renecoobpazHa
11enecoo0pa3HoOCTh COMHUTENbHA
HE 1erecoodpa3Ha

N

o -

Cobnronenue BPEMEHHOI'0
periiaMmeHTa nokiana (He Ooiee
7 MUHYT)

co0JI0IEH (HE MPEBBIILIEH )
MpeBbIIeHUE 0€3 3aMeUyaHus
IIPEBBIILIEHHUE C 3aMeUaHNEeM

YETKOCTh U IOJIHOTA OTBETOB HA
JIOTIOJTHUTEbHBIE BOIPOCHI 10
CYIIECTBY JOKJIaaa

BC€ OTBETHI '—IéTKI/Ie, TIOJIHBIC
HCEKOTOPLIC OTBCTHI HEUYETKHE
BCE OTBETHI HEUETKHE/HETTOTHEIE

Bnanenue crnernuaibHOM
TEPMUHOJIOTUEN o TEME
MPOEKTa, MCIOJIb30BaHHOM B
JIOKJIazie

BJIaJIEET CBOOOIHO
HHOTa OBUI HETOYEH, OInOaics
HE BJIaJIeeT

O FRP DNOFLDNOEFLDN

Kynbrypa auckyccum — ymeHue
MOHATh co0eceTHUKa u
apryMEHTUPOBAHO OTBETUTHh HA
€ro BOIIPOCHI

OTBCTUJ HA BCE BOIIPOCHI
OTBETUJI Ha OOJBIIYIO YacTh BOIIPOCOB
HE OTBETHJI Ha OOJIBIIYIO YaCTh BOIIPOCOB

DN




IIkana oneHKH 3HAHU 00YYAIOIIHXCS MPHU BHICTYIVIEHHH C TOKJIA0M:
OreHka «oTJaIUYHO» — 15-18 Oamnos.

Onenka «xopomo» — 13-14 6annos.

OreHKa «y/10BJIE€TBOPUTENbHO» — 9-12 Garios.

OreHka «Hey/10BJIeTBOPUTEILHOY — 0-8 OaioB.

[enoBas urpa.

CoBMecTHas 1€ATENbHOCTh TPYIIBI 00YYaIOIMIMXCS U MPENO1aBaTeNs C
LEJbIO pEIeHNs YU€OHBIX U MPO(PECCUOHATBHO-OPUEHTUPOBAHHBIX 3a/1a4 IIyTEM
UTPOBOT0 MOJICIIMPOBAHUS PeaIbHOM MTpoOaemMHoM cutyauuu. [To3Bomnser
OLICHMBATh YMEHUE aHAIM3UPOBATH U PEIIaTh TUIHYHbIE TPO(ecCroHaIbHbBIE
3ama4ani. MOXeT HOCUTh MYJIbTUKOMIIETEHTHOCTHBIN XapaKTep.

Pexomennyercs [uisl OUEHKH 3HAHUM, YMEHHI U HABBIKOB 00YYarOIUXCSl.

Kpurepuu oueHku 1e10BOi UIPbI.

Pe3ynpTaTr BBIITOIHEHUS JEIOBOM UIPBl OLIEHUBAETCS C YYETOM CIICTYOLIUX
KPUTEPHUEB:

® [IOJIHOTA JOCTHKEHUS ITOCTaBICHHON LIEIIN;

e yMmeHue OOOCHOBAaTh  BbIOpaHHBIH  BapUaHT  pELICHUS U
apryMEHTUPOBAHHO OTCTaUBAaTh CBOIO MO3UIIHIO;

® AKTHUBHOCTb O0YYarOIINXCS;

® yMEHHE HalTH U UCIOJIb30BATh JOMOJHUTEIBHBIX MaTEPUATIOB;

® yMEHHUE B3aMMOJCHCTBOBAaTH B KOMaHJIE, B3aMMOIIOMOIb, YPOBEHb
MEXJIMYHOCTHBIX OTHOIIEHUN B KOMAH/IE.

Ecniu  pe3ynpTaT  BBINOJHEHUS  JE€JOBOM  WUIPbl  COOTBETCTBYET
0003HAaYEHHOMY KPUTEPHUIO CTYJIEHTY MPUCBAMBACTCS OJWH Oamn (3a KaxKIbId
Kputepuii o 1 Oamty).

OueHka «OTJIMYHO» — MpU Habope B 5 OAIIIOB.

OrneHka «xopoIio» — npu Habope B 4 Oaia.

OreHka «yIOBIETBOPUTEIBHOY» — ITPU Habope B 3 Gaia.

OreHka «HEyIOBICTBOPUTEIIBHOY» — MPU Habope B 2 Oaia.

Tecr.

Tect — 53TO MHCTPYMEHT OLICHMBAHUS YpPOBHS 3HAHWM CTYyJIEHTOB,
COCTOSIIIMM W3 CHUCTEMbI TECTOBBIX 3aJaHUM, CTAHJAPTU30BAHHOM MPOLIEAYPHI
MPOBEICHUsI, 00pPa0OTKY U aHAIHM3a PE3YJIbTATOB.

Kpurepun oneHku 3HaHMHA oOy4YyamIuxcsi MPU  NPOBEeJICHHUH
TECTHPOBAHUS.

OueHka «OTJMYHO» BBICTABISICTCS NPHU YCIOBUU IMPABWIBHOIO OTBETA
CTyJI€HTa HE MeHee 4eM 85 % TECTOBBIX 3aJaHUM.

OneHka «XOpOLIO» BBICTABIIAETCS MPHU YCIOBUM IPABUIBHOTO OTBETA
cTtyaeHTa He MeHee yeM 70 % TeCTOBBIX 3aaHUM.

OleHKa «yIOBJIETBOPUTEIbHO» BBICTABIISIETCS MPU YCIOBUU MPABUIBHOTO
OTBeTa CTyJeHTa He MeHee 51 %.



OueHka  «HeyIOBJIETBOPHMTEJIBHO»  BBICTABISIETCS  NPU  YCIOBHH
IPABUJIBHOTO OTBETA CTYAEHTAa MeHee ueM Ha 50 % TeCTOBBIX 3aJaHUil.

Pyb6exxHasi KOHTpoJIbHAS padoTa (1J1s1 32049HOi GopMbI 00yUeHMst).

KontponbHas pabota mo IUCHUILIMHE OOYYAIOIIMMUCS 3204HON (POpMBbI
o0y4yeHHsI BBIMOJHSAETCA TIOCIE YCTAaHOBOYHOM CECCHMM B BHUJE MHCbMEHHOTO
OTBETa Ha YyKa3aHHbIE B HWHIWBUIYAIbHOM 3aJlaHUU BOIPOCHI, OTPaKaroIIHe
COJIep>KaHHU€E pa3/iesIoOB AUCIUIUIMHBIL.

KontposmbHas pabota — CpeACTBO NPOBEPKHM yMEHUH INPUMEHATH
NOJIyYCHHbIE 3HAHUSA [JIs pElICHUs 337ad OINPEACIICHHOIO THUMAa O TEME WU
pasneiy

Kpurepusivu oOleHKH KOHTPOJBHOH PadoThl SBISIOTCS: CTENEHb
PACKpBITHS CYLIHOCTH BOIPOCA, MO3BOJSIONICH CYyIUTh 00 OCBOCHHMH CTYJIEHTOM
TEMBbI WM pa3ena.

OneHka  «OTJIMYHO»  BBICTABJAETCHA  CTYACHTY,  IIOKa3aBIIEMY
BCECTOPOHHHUE, CUCTEMAaTU3UPOBaHHbIC, TITyOOKHE 3HAHMS BOIIPOCOB KOHTPOJILHOM
paboThl M YMEHHME YBEPEHHO MPUMEHATh HMX HA TNPAKTUKE IMPU PEIICHUU
KOHKPETHBIX 3a/1a4, CBOOOIHOE U MPaBUIIbLHOE 00OCHOBAHHE MPUHATHIX PEIICHUH.

OneHka «XOpomio» BBICTABJISIETCH CTYACHTY, €CJIM OH TBEPIAO 3HAET
MaTtepuall, [PaMOTHO U MO CYUIECTBY M3JIAraeT €ro, yMeeT IPUMEHSTh MTOTYyYEHHbIE
3HAHUS HA MPAKTHUKE, HO JIOMYCKAeT B OTBETE WJIM B PEUICHHUM 33Ja4 HEKOTOPHIC
HETOYHOCTH, KOTOPBIE MOXET YCTPAHUTH C IMTOMOIIBIO JOTOJIHUTEIBHBIX BOIIPOCOB
IIpEenoaaBaTes.

OuneHka «yJI0BJIETBOPUTEJIBbHO» BBICTABISECTCS CTYACHTY, MOKa3aBIIEMY
(dbparMeHTapHbIN, pa3pO3HEHHBIM XapaKTep 3HAHUM, HEIOCTATOYHO IMPABUILHBIE
bopMyIUPOBKY 0a30BBIX MOHITUMN, HAPYILICHUS JIOTUYECKON MOCIEA0BaTEILHOCTH
B U3JI0)KEHUM NPOTrPaMMHOr0 MaTepuana, HO MPU 3TOM OH BIAJEET OCHOBHBIMU
MOHSATUSIMUA BBIHOCUMBIX Ha KOHTPOJIbBHYIO paboTy TeM, HEOOXOIUMBIMU s
JanbHENIIero oOy4eHusl 1 MOXKET MPUMEHSTh MOJyYeHHbIE 3HAHUS 10 00pasily B
CTaHIAPTHOMN CUTYaLIUU.

OuneHka «HeyJI0BJIETBOPUTEIBHO» BBICTABJISIETCH CTYJICHTY, KOTOPbIA HE
3HAaeT OOJBIINEH YacCTH OCHOBHOTO COJACpP)KaHWS BHIHOCHUMBIX Ha KOHTPOJIBHYIO
paboTy BOINPOCOB TEM JUCHMIUIMHBI, JOMYyCKAaeT TpyOble OMUOKA B
(GbopMyJIMPOBKAX OCHOBHBIX MOHATHH M HE YMEET HCIOJb30BaTh MOJyYEHHBIE
3HAHUS MPU PEIICHUN TUTIOBBIX MPAKTUYECKUX 3a]1a4.

Keiic-3a0anun

Pesynprar BhINOJHEHUS KEHC-3aJaHUS OLICHUBACTCS C YYETOM CIIEAYIOLINX
KpPUTEPUEB:

— MOJHOTA NPOPabOTKU CUTYALIUH;

— IIOJIHOTA BBINIOJIHECHUS 3a1aHus;

— HOBH3HA U HEOPAMHAPHOCTH MPEACTABIECHHOIO MATEPHUAIIA U PELICHUN;

— IIEPCIEKTUBHOCTh U YHUBEPCAIBHOCTD PELICHUN;

— YMEHHUE apryMEHTUPOBAHO 00OOCHOBAThH BHIOPAHHBIN BapUaHT PELICHMUS.



Ecnu pe3ynbrar BRIMOTHEHUS KeiC-3a]aHUsI COOTBETCTBYET 0003HAYEHHOMY
KPUTEPUIO CTYIACHTY TNPUCBAaWBaeTCs OAMH Oain (3a Kaknblii kputepuid mo 1
oamty).

OueHka «0OTJIHYHO» — pU Habope B 5 6AILIOB.

OueHka «xopoiuo» — rnpu Hadope B 4 Oasa.

OueHka «y10BJI€TBOPUTEIbHO» — MpH Habope B 3 Oaa.

OneHka «HeyT0BIETBOPUTEIBHO» — TpU Habope B 2 Oaa.

3akiII0UNTEIbHBIN KOHTPOJIb

3aKIIIOUUTENIbHBIN KOHTPOJIb (TPOMEKYTOUHAS aTTECTAIMA) TOABOIUT UTOTH
M3y4EeHUS TUCUUIUINHBI «I 0CyaapCTBEHHBIE U MYHULIUTIIAJIBHBIC YCITYTH

VY4eOHBIM IIJIAHOM 110 AAaHHOW JTUCHUIUIMHE MPEyCMOTPEH 3a4eT.

Bomnpocel, BEIHOCMMBIE Ha 3a4€T, AOBONATCSA IO CBEACHUSA CTYACHTOB HE
II03/THEE, YEM 3a MECHL] 10 C1ayy 3a4eTa.

3ayer - (dopma TPOBEPKH VYCIEIIHOTO BBHIMOJHEHUS CTYyJIEHTaMU
KOHTPOJIbHBIX pa0OT, yCBOGHHS Yy4eOHOro MaTepualia JUCHMIUIMHBI B XOJE
71a00paTOPHBIX 3aHATHH, CAMOCTOSTEILHON PaOOTHI.

Ouenka «3a4TeHO» JOJDKHA COOTBETCTBOBATH IapaMeTpaM JII0OOW u3
MOJIOKUTENIBHBIX OLIEHOK («OTJIMYHO», «XOPOLIO», «YIOBIECTBOPUTEIBHO»), a
«HE3YTEeHO0» — MapameTpaM OLEHKH «HEYIOBIECTBOPUTEIBHON:

OueHka «OTJMYHO» BBICTABISIETCS OOydYaromeMycsi, KOTOpbIA oO0Jamaer
BCECTOPOHHUMH, CHUCTEMATHU3HPOBAHHBIMU U TIIyOOKMMH 3HAaHUSIMU MaTepHalia
y4eOHOM IpPOrpaMmbl, YMEET CBOOOJHO BBINMOJIHATH 33JlaHUs, MPEAYCMOTPEHHbBIE
y4eOHOM TpOrpaMMOM, YCBOWJI OCHOBHYIO M O3HAKOMHJICS C JIOMOJHUTEIBLHOU
JUTEpaTypou, PEKOMEHJI0BaHHON yueOHOU mporpammoi. Kak mpaBuiio, oleHka
«OTJIMYHO» BBICTABJISAECTCS O0Yy4YalOIMIEeMyCsl YCBOMBIIEMY B3aWMOCBSI3b OCHOBHBIX
MOJIOKEHU W TMOHSITUM JUCHUIUIMHBI B WX 3HAUYCHUHU [JIs1 MpUoOpeTaeMoi
CHEIUATBHOCTH, TMPOSBUBIIEMY TBOPUYECKHE CIOCOOHOCTH B TOHUMAaHUH,
U3JIO)KEHUM M HCHOJB30BAHMM  Y4YEOHOIO Marepuana, IIPAaBUJIBHO
O00OCHOBBIBAIOLIEMY TPUHSATBHIE PEIICHMs, BIAJCIONIEMY Pa3HOCTOPOHHUMU
HABBIKAMH U MPUEMaMU BBITIOJIHEHUSI IPAKTHYECKUX PadoT.

OueHka «XOpomIO» BBICTaBJISETCS OOydaromeMycsi, OOHApPYKHUBIIEMY
MOJIHOE 3HAHWE MaTepuaja Y4eOHOW MPOrpamMMbl, YCIEIIHO BBIMOIHSIIOMIEMY
PEAyCMOTPEHHbIE Y4YeOHOW MporpamMMoil 3aJaHus, YCBOUBILIEMY MaTepHall
OCHOBHOM JIUTEpaTyphl, peKOMEHIOBaHHON y4ueOHOU mporpammoii. Kak mpaswuiio,
OLICHKA «XOPOLLIO» BBICTABJISIETCS oOyuaroniemycs, MTOKA3aBIIEMY
CUCTEMATU3UPOBAHHBIN XapakTep 3HAHUW 10 JUCIHIUIMHE, CIOCOOHOMY K
CaMOCTOSITEIbHOMY TIOTIOJIHEHHIO 3HAaHMW B XOJ€ JajbHelIie ydeOHOW u
po(ecCUOHANBHON NESITEIbHOCTH, MPABWIBHO MPUMEHSIOUEMY TEOPETHUYECKUE
MOJIOKEHUSI TIPU PEMIEHUM MPAKTAUYECKUX BOIPOCOB W 3aJad, BJIAJACIOLIEMY
HEOOXOIMMBIMHM HaBbIKAMH U TTPUEMaMH BBITIOJIHEHUS TTPAKTHUECKUX PabdoT.

OueHka «y10BJIETBOPUTEIBLHO» BHICTABISIETCS 00YYaIOIMIEMYCsl, KOTOPBIHA
MOKa3aJl 3HAHME OCHOBHOIO Marepuana Y4yeOHOW mporpaMMbl B 0OOBEME,



JIOCTATOYHOM M HEOOXOAMMBIM /I JajibHeWIel yueObl U MpeAcTosed paboThl
[0 CHEUHATbHOCTH, CIPABWIICA C BBIIIOJHECHUEM 33JaHUN, NPEAYCMOTPEHHBIX
y4e0-HOM MpOrpaMMoOi, 3HAKOM C OCHOBHOM JHMTEpaTypoH, pEKOMEHIOBaHHOU
yueOHOM  mporpammoi. Kak  mpaBWiio, OILICHKA  «yAOBJICTBOPUTEIHHOY
BBICTABJISIETCS O0y4aroleMycsi, JIOMyCTUBIIEMY IIOTPEIIHOCTH B OTBETaXx Ha
PK3aMEHE WJIM BBINOJIHEHUM SK3aMEHALMOHHBIX 3aJaHui, HO 00JaJarleMy
HEOOXOJAMMBIMU 3HAHUSIMH TOJ PYKOBOJCTBOM IpenojaaBaTeNs AJid YCTpaHEHUs
TUX TMOTPEHIHOCTEN, HAPYWAKIIEMY MOCIEAOBATEIIbBHOCTh B  H3JI0KEHUU
y4eOHOro Marepuaja U UCIHBITHIBAIONIEMY 3aTPYIHEHUSI TIPU BBIIIOJIHEHUU
MPaKTUYECKUX padoT.

OuneHka «HeyAOBJIETBOPHUTEJIbHO» BBICTABISICTCS OOyYarolemycsi, He
3HAIONIEMY OCHOBHOM 4acTW MaTepHuayia yueOHON MpOorpaMMbl, JOMYCKAIOIIEMY
NPUHUUNHAIBHBIE OIIMOKA B  BBIMNOJHEHUH MPETyCMOTPEHHBIX  yueOHOMU
IporpamMmMoit 3aJaHuil, HEYBEpEHHO C OOJIBIIMMU 3aTPYTHEHUSMHU BBIOJIHSIOIEMY
npaktudyeckue pabotel. Kak mnpaBuiio, OIleHKa «HEYAOBJICTBOPUTEIHHOY
BBICTABJISIETCS 00y4YaroIIeMyCsl, KOTOPBI HE MOXXET MPOJIOKUTh 00ydeHHE WU
OPUCTYIUTD K JEATEILHOCTH MO CIEIHAIBHOCTH 110 OKOHYaHUM YHUBEpCUTETA 03
JIOTIOJTHUTEIIBHBIX 3aHITUN MO0 COOTBETCTBYIOIIECH NUCIUATUINHE.

8 IlepeyeHb OCHOBHOM M JIONOJHUTEIBLHON YU4eOHOI JIuTepaTypbl

OcHoBHasi yueOHas1 iuTepaTypa:

1. ['pebenHuKoBa, A. A. Opranuzanus IPEAOCTABICHUS
TOCYAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr : ydeOHoe mocobue / A. A.
['pebennukoBa, . B. Jlaryn. — CaparoB : By3oBckoe obpaszoBanue, 2022. — 82
c. — ISBN 978-5-4487-0828-2. — Tekct : »snextponHbii // Lludpooit
oOpazoBarenbHbii  pecypc  IPR SMART [caiiT]. —  URL:
https://www.iprbookshop.ru/120290.html

2. KocopykoB, A. A. IudpoBoe roCymapCcTBEHHOE yIpaBJCHUE
yaebHoe nocodue / A. A. KocopykoB. — Mocksa : A [Tu Ap Menua, 2022. —
226 c. — ISBN 978-5-4497-1472-5. — Texct : snextponHbii // Ludposoit
oOpazoBatensHbii  pecypc  IPR SMART [caiiT]. —  URL:
https://www.iprbookshop.ru/117051.html

3. CraxoB, A. W. AjamuHuCTpaTUBHO-NPOLIEypHAsl periaMeHTalHs
Ipel0-CTaBICHUs TOCyIapCTBEHHBIX ycnyr B Poccuiickoit ®enepaunu : yuedHOe
mocoome / A. M. CraxoB, M. H. PrruxkoBa. — MockBa : Poccuiickuii
rocyAapcTBeHHbI yHUBepcuteT npasocyaus, 2019. — 136 c¢. — ISBN 978-5-
93916-732-1. — TekcCT : PMEeKTPOHHBIN // DIEKTPOHHO-OMOIMOTEUHAsT CHUCTEMA
IPR BOOKS : [caiiT]. — URL.: http://www.iprbookshop.ru/86268.html

4, KoBanenko C.B. [Ipenocrasnenue roCy1apCTBEHHBIX u
MYHULIMNAIBHBIX YCAYT [DNEKTPOHHBIN pecypc]: yueOHoe mocodbue / C.B.



https://www.iprbookshop.ru/120290.html
http://www.iprbookshop.ru/86268.html

KoBanenko, A.. Kupuuek, JI.A. CazoHoBa. — DJIEKTPOH. TEKCTOBBIEC JaHHBIE. —
Caparos: Aii [Tu Op Menna, 2018. — 109 c¢. — 978-5-4486-0175-0. — Pexum
nocryna: http://www.iprbookshop.ru/72465.html

JonosHuTeIbHAs y4eOHas1 JUTEepaTypa:

1. CanteixoBa, O. II. Opranu3anusi npegoCcTaBIeHHs TOCYAAPCTBEHHBIX
U MYHUITUTIATBHBIX YCIYT B DJIGKTPOHHOM BHUJIE B CyObekTe PD [DieKTpOoHHBIN
pecypce] : moHorpadus / O. I1. CanTbikoBa. — DIEKTPOH. TEKCTOBBIE JaHHBIE. —
CapatoB : BysoBckoe o6pazoBanue, 2020. — 61 c. — 978-5-4487-0594-6. —
Pexxum moctyna: http://www.iprbookshop.ru/87202.html

2. Manodpee WM.B. CoumanbHble YCIYTH B CHCTEME COIMAIBHOTO
obOcnyxuBanust HaceneHus / ManodeeB 1U.B.. — Mocksa : Jlamkos u K, 2019. —
176 c. — ISBN 978-5-394-02420-7. — Texct : snextpounsiii / [IPR SMART :
[caiiT]. — URL: https://www.iprbookshop.ru/85292.html (mara oOpareHus:
09.02.2022).

3. Kab6amos, C. ). DnekTpoHHOE MPaBUTEIBCTBO. JICKTPOHHBIN
TOKyMeHT0000poT. TepMunsl u onpeaenenus: yueo. nocooue / C.1O. KabamoB. —
Mocksa : UHOPA-M, 2019. — 320 c. — (Bricmiee o6pa3oBanue: bakanaBpuar). -
ISBN 978-5-16-101559-9.

4. Batonkuna H. II. YnopaBnenue kauecTBOM B cpepe yclyr B YCIOBHSIX
nudposoii Tpancopmaruu skonoMuky / H.III. Baronkuna. - Mocksa : MI'TY um.
H.D. baymana, 2019. - 179 c. - ISBN 978-5-7038-5271-2. - URL:
https://ibooks.ru/bookshelf/374916/reading (mata oopamenus: 09.02.2022).

9 Ilepeuensb pecypcoB HHGPOPMANMOHHO-TEJIEKOMMYHUKAIIHOH-
Hoil ceTH «AHTEpHET»

IHepeyens IBC
Ne HaunmeHnoBanue TemaTuka Cceblika
1 Znanium.com YuusepcanpHas | https://znanium.com/
2 IPRbook YuusepcansHast | http://www.iprbookshop.ru/
3 O6pasoarenbublil moptan Kyol'AY | YausepcansHast | https://edu.kubsau.ru/

IlepeyeHb HHTEpPHET CAMTOB:

— ['ocynapcTBenHas apromatusupoBanHas cucrema Poccuiickon @enepanuu
«Bp160pEI» - http://www.cikrf.ru/gas/

— uHopManmoHHass cucrema DoHIa couuanbHOro crpaxoBaHusi PD -
http://fss.ru/ru/statistics/index.shtml

—  uHpopmanumonHas  cucrema  llencmonnoro  ¢gonma PO -
http://www.pfrf.ru/opendata/

—  rocymapcTBeHHass  MH(POpMAalMOHHAs  cUCTeMa  00s3aTeIbHOTO
MEIUIIMHCKOTO cTpaxoBanus - https://portal.eskigov.ru/fgis/259



http://www.iprbookshop.ru/87202.html
https://znanium.com/
http://www.iprbookshop.ru/
https://edu.kubsau.ru/
http://www.cikrf.ru/gas/
http://fss.ru/ru/statistics/index.shtml
http://www.pfrf.ru/opendata/
https://portal.eskigov.ru/fgis/259

— 0Oasa  jgaHHbIX  DefepanbHOrO  areHTCTBA IO YIPABICHHIO
roCyIapCTBEHHBIM HUMYIIIECTBOM -
https://www.rosim.ru/activities/reestr/Stat_reestr

- http://president.kremlin.ru/ - Ipe3uaent Poccuu

- http://www.council.gov.ru/ -Coset ®enepariuu

10 MeToanueckue yka3zaHus AJisi 00y4aOIIMXCS 1O OCBOEHUIO

AUCIHHUILIHHBI

1. T'ocynapcTBEHHbIE M MYHUILMNAIbHBIE YCIYTH : METOJ. YKa3aHWsl MO
MOATOTOBKE KOHTPOJIBHBIX PAa0OT uis OOydYaroImuMXCs IO  HAMpaBIICHUIO
noarotoBku 38.03.04 'ocymapcTBEHHOE U MyHHIIMITAIBHOE ypaBierue / coct. H.
B. JlockyTtoB. — Kpacnonap :KyoI'AY, 2019. — 17 c.

https://edu.kubsau.ru/file.php/119/MU_po_vypolneniju KR_GIMU_ 519416

vl .PDF

2. T'ocynapcTBeHHbIE M MYHUIIMIAJIBHBIE YCIYTU : METOMA. yKa3aHWs s
BBITIOJIHEHUS CEMHUHAPCKUX 3aHATUW Ui OOydyalomMXCcs [0 HaIpaBJICHUIO
noarotoBku 38.03.04 'ocynapcTBeHHOE U MyHUIIMIAIbHOE yIipaBieHue / coct. H.
B. JlockytoB. — Kpacnonap :KyoI'AY, 2019. — 17 c.

https://edu.kubsau.ru/file.php/119/MU_k_ceminarskim_zanjatijam_GIMU
519414 v1 _.PDF

11 IlepeyeHb MH(OPMANMOHHBIX TEXHOJIOTHI, MCIOJIb3yeMBbIX
MPH OCYNIECTBJIEHNH 00Pa30BaTeJIbHOIO Mpolecca Mo JUCHHUILIIMHE,
BKJIIOYAS nepeyeHb NMPOrpamMMHOI0 o0ecneveHust "
UH(OPMAIHOHHBIX CIIPABOYHBIX CHCTEM

NupopManmoHHble TEXHOJOTHH, WCIIOJNB3yeMbIe TIPU  OCYIICCTBICHHH
00pa30BaTeILHOTO MPOoIecca MO TUCIUTIIINHE TT03BOJISIIOT:

- o0ecnednTh B3aMMOJCUCTBHE MEXKIYy YYaCTHHKAMU OO0pa30BaTEIIBHOTO
mporecca, B TOM YHCJIE CHHXPOHHOE W (WJIM) aCMHXPOHHOE B3aWMOJCHCTBHUE
nocpeacTBoM cetu "MHTepHer";

- (¢ukcupoBaTh XOJ  00pa3oBaTENIBHOrO  Mpoliecca,  Pe3yIbTaTOB
MPOMEKYTOUHOM aTTecTalii 1O JUCIUIUIMHE W PE3yJbTaTOB  OCBOCHUSA
o0Opa3oBaTeabHON MPOTPaMMBI;

- OpraHu30BaTh TMPOIECC O00pa30BaHUS IMyTeM BH3yaJIU3aIlUU HU3y4aeMOU
uH(OpMAIUU TOCPEJCTBOM MCTIOIB30BaHUS MPE3EHTAIUH, Y4COHBIX (DUITHBMOB,;

- KOHTPOJHUPOBATH PE3yJbTaThl OOY4YEHHS Ha OCHOBE KOMIIBIOTEPHOTO
TECTUPOBAHMUS;

- aBTOMaTHU3UPOBATh PACUYCTHI AaHATUTHICCKUX TOKa3aTelIeH;

- aBTOMAaTU3UPOBATh IOWCK HWHOOPMAIMU TTOCPEACTBOM HCIOJb30BaHUS
CIIPABOYHBIX CHCTEM.

[Iepeuenp nuuensnonHoro 10
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Haumenosanue

Kpatkoe onucanue

Microsoft Windows

OHepaIII/IOHHa}I CHUCTEMA

Microsoft Office
(Bximrouaet Word,
Excel, PowerPoint)

[TakeT 0(hUCHBIX IPUITOKECHUI

INDIGO

Cucrema TecTUpOBaHUS

TectupoBanue

[lepeuenb mpodeccHOHANBHBIX 0a3 JaHHBIX UM HWH()OPMAIMOHHBIX CIPABOYHBIX

CHCTEM

Ne | HammeHoBaHMe TemaTuka DIJIEKTPOHHBIN aIpecC

1 | Hayunas »sJeKTpoHHas | YHUBEpCaIbHasI https://elibrary.ru/
oubnmoteka eLibrary

2 | TlapanT [TpaBoBas https://www.garant.ru/

3 | Koncynprantllotoc [TpaBoBas https://www.consultant.ru/

12 MaTepuajJbHO-TEXHUYECKOE oOecreyeHne sl 00y4eHHs

AUCIHHUILIHHE

o

Ne

n/n

HanmenoBanune y4eGHBIX
NPEeIMETOB, KypCOB, AUCIMILINH
(Momyeit), IpaKTHKH, HHBIX
BU/IOB y4eOHOH NeITeIbHOCTH,
MPEeyCMOTPEHHBIX YIeOHBIM
IUIAHOM 00pa3oBaTeIbHOM

HanmenoBanue noMemieHui ajist
MPOBEJICHHSI BCEX BUIOB YU€OHOM
JESITEIbHOCTH, TPETyCMOTPEHHOMN

Y9eOHBIM IUTAHOM, B TOM YHUCIIE
IIOMEIICHUS I CAaMOCTOSATEIIHHOM

paboTEI, ¢ yKa3aHUEM IIePEUHS

Anpec (MECTOTOIOKEHNE) TTOMEIICHUIA
JUTA TIPOBE/IEHUS BCEX BUIOB yueOHOU

JeATEeIbHOCTH, TIPEAYCMOTPEHHOI
y4eOHBIM TUTaHOM (B CcIyJae
peanusanuy 00pa3oBaTeNbHOMI
HpOrpaMMBbl B ceTeBOM hopme

POTPaMMBI OCHOBHOTI'0 000pyI0BaHMs, YICOHO- JTOTIOJTHUTEIHHO YKa3bIBACTCS
HarJIsiIHbIX HOCO6PII71 HAaMMCHOBAHHUC OpFaHI/ISaHI/II/I, C
U MCIIOJIb3YEMOTO MPOrPaMMHOT0 KOTOPO#1 3aKIIFOYCH JOTOBOP)
obecrieueHus
1 2 3 4

locynapcTBenHbIe 1
MYHHIUIIAJIbHBIE YCIYTH

TTomemenue Ne410 DJI, mocamouHbIx
mecT — 147; mnomaas — 106,1m2;
ydeOHasi ayTuTOPHUsl IJIsl TPOBEICHHS
3aHSTHUI JICKIIMOHHOTO THIIA, 3aHITHI
CEMHMHApPCKOTO THUIIA, KyPCOBOTO
MIPOCKTUPOBAHMS (BBITIOITHEHHUS
KYpPCOBBIX paboT), TPYIIIOBBIX U
WHJMBUYaJbHBIX KOHCYIbTALUH,
TEKYIIEr0 KOHTPOJIS U TPOMEKYTOUHON
aTTeCTalNH .
CIUIUT-CUCTEMA — 2 IIIT.;
TEXHHYECKHE CPENICTBA O0YyUCHUS,
Ha0OPBI AEMOHCTPALIMOHHOTO
000pyIOBaHUS U YI€OHO-HAT IS THBIX
noco6uit (HOyTOyK, IPOEKTOP, IKpaH);
nporpaMMmHoe obecrieuenne: Windows,
Office;

CHeIMATN3UPOBaHHasT MeOelh(yueOHas

350044, KpacHomapckuii kpaif, T.
Kpacnonap, yn. um. Kanununa, 13



https://elibrary.ru/
https://www.garant.ru/
https://www.consultant.ru/

JIOCKa, yueOHast MeOeb).
TTomemienne Ne506 DJI, nocamounbix
mect — 30; momanas — 42,2m?;
yueOHast ayTUTOPHSI AT IPOBEACHHUS
3aHATUH JEKIIMOHHOTO TUIIA, 3aHATHI
CEeMUHAPCKOTO THIA, KypCOBOTO
MIPOCKTUPOBAHHUS (BBITIOTHEHHUS
KYPCOBBIX padoT), TPYIIOBBIX U
WHIMBUTYaJbHBIX KOHCYIbTALUH,
TEKYILETO KOHTPOJIS  IPOMEKYTOUHON
aTTecTalluy,
TEeXHUYECKHE CPEeJICTBA 00OyUeHUs,
HAOOPBI IEMOHCTPAIHOHHOTO
000pyI0BaHHS U Y4eOHO-HATJISTHBIX
nocoOuii (HOyTOYK, POEKTOP, FKPaH);
nporpamMmMHoe obecrieueHune: Windows,
Office;
CTeHAIM3UpOBaHHAs MeOelh(yueOHas
JI0cKa, yueOHast MeOeb).
TTomemenue Nel10 DJI, mocamouHbIx
mecT — 30; mromaas — 51,5m2;
yueOHast ayTUTOPHs JJIsI IPOBEACHHUS
3aHATUN CEMUHAPCKOTO THUIIA,
KYPCOBOTO MTPOCSKTHPOBAHMUS
(BBIMIOJTHEHUS] KYPCOBBIX padoT),
IPYIIOBBIX M HHIMBUIYATbHBIX
KOHCYJIBTAallUH, TEKYIIEro KOHTPOJIS U
MTPOMEKYTOYHON aTTECTAIUH.
JOCTY K ceTH «HTepHeT;
JOCTYTI B 2JIEKTPOHHYIO
HHPOPMAIHOHHO-00Pa30BATEIbHYIO
Cpely YHHUBEPCHUTETA;
CrieHAIM3UpOBaHHAs MeOelh(yuaeOHas
JI0cKa, yueOHast MeOeb).

[Tomemenne Ne402 MX, nocaouHbIX
mecT — 242; momanas — 224,4m2;
yueOHas ayIUTOpHst A7l IPOBEACHUS
3aHSATHUH JIEKIIMOHHOTO THIIA.
CIUIUT-CUCTEMA — 2 IIIT.;
TEXHHYECKHE CPEJICTBA OOyUEeHUS,
Ha0OPBI AEMOHCTPALIMOHHOTO
000pyIOBaHMS U YI€OHO-HAT IS THBIX
noco6uit (HoyTOyK, IPOEKTOp, FKpaH);
nporpamMmMmHoe obecrieueHue: Windows,
Office;
CrIelHaTn3upoBaHHas MeOenb(yueOHast
JI0CKa, yueOHast MeOeb).

TTomemenue Ne2 DJI, mocagoyHbIX
mecT — 100; momans — 129,6m2;
yueOHasi ayIUTOPHS IJIsl IPOBEACHUS
3aHSTHUI JICKIIMOHHOTO THIIA, 3aHITHI
CEMHMHApPCKOTO THUIIA, KypCOBOTO
MIPOCKTUPOBAHMS (BBITIOTHEHHUS
KyPCOBBIX paloT), TPYNIOBBIX U
WHJMBUIYaJbHBIX KOHCYIIbTALUH,
TEKYIIEr0 KOHTPOJIS U TPOMEKYTOUHON
aTTeCTalNH .
TEXHUYECKHUE CPEJICTBA O0YUYCHUS,
Ha0OPBI IEMOHCTPAOHHOTO
000pya0oBaHHS U Y4eOHO-HATJISTHBIX
nocoOuii (HOyTOYK, MPOEKTOP, IKPaH);
nporpammHoe odecrieuenne: Windows,
Office;
CHeIMATN3UPOBaHHasT MeOelh(yueOHas




JIOCKa, yueOHast MeOelb).

[Tomemenne Ne511 DJI, mmomaas —
42,3KB.M.; TOMEIIEHUE JIJIsl XPaHEHUS
1 IPOPHUIAKTHYECKOTO
o0cyXHBaHUS YIeOHOTO
00opyIoBaHUs.
TTomemenne Ne226 I'VK,
10CaJ04YHbBIX MeCT — 16; TIomams —
35,9m2; momernieHue Jist
CaMOCTOSITEEHON PabOThI
00yJaroIuXxcs.
TEXHUYECKUE CPENICTBA OOYUCHUS
(KOMITBIOTEp TIepCOHATBHBINT — 13
IIT.);

JOCTYT K ceTr «HTepHET;
JIOCTYII B 2JIEKTPOHHYIO
HH(POPMAIMOHHO-00Pa30BATEILHYIO
Cpely YHHUBEPCHUTETA;
IIporpammHuoe obecrieuenue: Windows,
Office, INDIGO, crienuanu3upoBaHHOE
JIUIIEH3UOHHOE U CBOOOTHO
pacmpocTpaHseMoe MPOrpaMMHOE
obecrieyenue, MPeayCMOTPEHHOE B
paboueit mporpamme.
CreIHAIM3UpOBaHHAs MeOelh(yueOHas
MeOelh).




