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PaGouas mporpamma  auCIUIUIMHBI ~ «OCHOBBI  JIOKYMEHTAI[MOHHOTO
oOecrieueHusi B opraHuzauusax (uHancoBod cdepb» pa3paboTaHa Ha OCHOBE
®I'OC BO wnanpasnenne mnoaroroBku 38.03.01 DOxoHomuka (ypOBEHb
OakanaBpuaTa) yTBEP)KJIEHHOTO MpHUKa3zoM MuHUCTEpcTBa 00pa30BaHUsS U HAyKH
P® 12 Hos6pst 2015 1. Ne 1327.

ABTOD: 7.
CTapIHii MPEnoIaBaTelb W’“ " O. H. Cannit

Pabouas mporpamMma o0cCyk/ieHa U PEKOMEHJIOBaHA K YTBEP)KICHHUIO pEIICHUEM
Kadeapsl ToCcy1apCcTBEHHOIO W MyHHUIMMNanbHOro yrpasienus ot 14.04.2018 r.,
npotokon Ne 36.

3aBenyromuil kKaeapoi, ///)/ E.H. benkuna
JI-p 9KOH. HayK, IIpodeccop (4

Pabouas nporpamMma o00peHa Ha 3acelaHui METOJUYECKON KoMuUccuu (pakynbrera
«DUHAHCHI U KPenuT», MpOoToKoJ oT 27 amperns 2018 r. Ne 8.

[Ipencenarens

METOJUYECKON KOMUCCHH gfff‘_ ge=

KaH/. 9KOH. HayK, JOLIEHT O‘% 0. A. TepacuMeHKo
&

PykoBoaurenb

OCHOBHOU MpodhecCHOHATBHOM

00pa30oBaTebHOMN MPOrpaMMEI 4 ;/// -

KaHJl. ’KOH. HayK, IOUEHT é L / O. A. OxopokoBa




1 I.Ie.m; H 3aJa491 OCBOCHHUA NTUCIHUIIJINHDBI

Heabo  ocBoeHust  aucuUIUIMHBL ~ «OCHOBBI  JOKYMEHTAI[MOHHOTO
o0ecrieueHrss B OpraHu3anuax (QUHAHCOBOM cdepr» sBisgercs (opMHUpOBaHUE
KOMIUIEKCa 3HaHUHN O JOKYMEHTHUPOBAHUU U OpraHU3aIlui PabOTHI C JOKyMEHTaMHU
U TPAKTUYECKUX HABBIKOB pabOThl C JOKYMEHTaMH B OpraHu3aluix BCEX
OpraHM3allMOHHO-TIPABOBBIX (POPM.

3agaum IMCUMIIMHBI:

- 03HAKOMHUTb OOYYAIOIIUXCS ¢ OOUIMMH MPUHIMIIAMUA JOKYMEHTAIIMOHHOTO
o0ecrieueHusl AESITEIbHOCTH OpraHMu3alvi, ¢ TOPSAKOM JOKYMEHTUPOBAHUSA U
OpraHu3aiuu paboThl C JOKYMEHTaMH;

- HAy4UTh OOyYaIOIIUXCsl CUCTEMATU3UPOBATh NH(OPMALIHIO TIO OTAEIIBHBIM
KaTeropHusM U BHJIaM JOKYMEHTHUPOBaHHOW MH(OpMaLIUH;

- O3HAKOMHTH OOYYAIOUIUXCA C OpraHHU3allel palruOHAIBHOTO IBUKCHUS
JIOKYMEHTOB B OPTaHU3AIUAX MPU BHYTPEHHUX U BHEITHUX KOMMYHUKAIIHSX

- HAy4YUTh OOyYaIOIIMXCAd Ka4ECTBEHHO U OBICTPO HaXOAUTh, 00pabaThIBaTh
U CHCTEMaTHU3WpOBAaTh  JOKYMEHTHPOBAaHHYIO  HMHpOpMamuiO B  HEJIX
CBOEBPEMEHHOTO MPUHSATHUS COOTBETCTBYIOIINX YIIPABICHYECKUX PEIICHUH;

- 00yuuTh 00yJarouMXxcs NpaBuiiaM U (popmaM JeJI0BOM NEPETHUCKU.

2 IlepeyeHb IJIAHHMPYEMBIX Pe3yJbTATOB OOY4YeHHUS 10
AMCHUIIMHE, COOTHECEHHBIX C IUIAHUPYEMbIMHM Ppe3yJbTaTaMH
ocsoenus OIIOII BO

B pe3yabrare ocBOoeHMs AUCHUILIMHBI (opMHUpYHOTCH Cleayrolme
KOMIIeTEeHINHU:

OK-4 — cniocoOHOCTBIO K KOMMYHHUKAIIMU B YCTHOM M MUCbMEHHOU (hopmax
Ha PYCCKOM WM WHOCTPAHHOM fA3BbIKaxX JJIsl PEIICHUS 3aJad MEXIMYHOCTHOTO U
MEXKYJIbTYPHOTO B3aMMOJICHCTBHS;

JITK-14 — cnocoOHOCThIO aHATU3UPOBATh U UHTEPIIPETUPOBATH COLIUATIBHO-
HKOHOMUYECKHUE MPOLIECCHl U ABJICHUS, UCIOIb3YysI OTEUECTBEHHBIE U 3apyOeKHbIE
UCTOYHUKN MHGPOpMALUH, JUIsl PEHICHHUS aHAIUTUYECKUX U HUCCIEN0BATENbCKUX
3a/1a4.

3 Mecto nucuniuinabl B ctpykrype OIIOIT BO

«OCHOBBI JOKyMEHTAITMOHHOTO OOECTICYCHHS B OpraHu3anusaX (PUHAHCOBOM
chepb» sBisieTcs aucHuIumHON BapmatuBHOKW dact OIIOII BO moaroroBku
oOyuaroruxcst 1o  Hampasienuio 38.03.01 DkoHommuKa, HampaBIEHHOCTh
«DUHAHCHI U KPEIUT



4 Oobem qucouiinHbl (108 yacos, 3 3a4eTHBIX €IUHUIILI)

O0BeM, yacoB

Bunbr yueOHOM paboThI
Ounas hopma oOydeHHs 3aouHas hopma oOydeHHS
KonrakrHas padora
B TOM YHCJIE: 53 11
— ayIUTOpHAsi MO BHUJAM
y4eOHBIX 3aHSATUI 52 10
— JICKITNHN 18 4
— IPAKTUYICCKUC 34 6
— BHEAYAUTOpHAs 1 1
— 3a4er 1 1
— DK3aMEH - -
CamocrosiTesibHAsI
padora 55 97
B TOM YHCJIE
— npoyue _ Bum 55 97
CaMOCTOSATENIbHON pabOThI
HUToro mo 1ucuuiinue 108 108

5 Conep:xanue JUCUUILIAHBI

1o uroram n3y4yaemMoi AUCHUUIUIMHBI CTYJAEHTHI(00yYaroecs) CAaloT 3a4eT
Hucrunnaa usydaercss Ha 1 Kypce, BO 2 ceMmecTpe OYHOW (POpMBI
oOyuenusi, Ha 1 Kypce, Bo 2 cemecTpe 3a04HOM POpMbI 00yUEHHUS.

Conep:kaHue ¥ CTPYKTYpPa IMCHHUIJIMHBI 10 09HOI (popMe 00yUeHUs

% = Buabl yueOHol padoThl, BKJIOYAS
z E & | caMOCTOATEILHYI0 padoTy CTYyIeHTOB
No Tema. I~ 2 2 U TPYI0€MKOCTh(B Yacax)
/1 OcHOBHBIE BOTIPOCHI E = s CamocrosiTens
= = &) [IpakTnueckue
=2 Jlexuyu Has
Z 3aHATHUSA
e paboTa
Pa3znen 1 JlokymMeHTHpOBaHUE YIPABIECHYECKON JESTEIBHOCTH
OcHOBBI
JOKYMEHTAIlMOHHOT O
o0ecrnieueHus yrnpaBiIeHUs
OOY) — TepMHUHBI
| (QAOY) = repumtiet Ok-4 | 2| 4 4 5
oTpeieNICHUs
1.ITonsatue OJOY
2. JlokymeHTHpOBaHuE
JESITEIbBHOCTH OpraHu3aluu




/o

Tema.
OCHOBHBIE BOITPOCHI

dopmMupyemblie
KOMIIeTeHIIUN

Cemectp

Buabl yueOHol padoThl, BKIOYAS
CAMOCTOSITEIbHYI0 PA00Ty CTY/ICHTOB
U TPYAOEMKOCTh(B Yacax)

[IpakTrueckue

Jlexuun
3aHATUSI

CamMmocTosTenb
Has
paborta

3. CocraB pexkBuszutoB OPJ]
4. Opranu3zarus paboTsI ¢
JIOKYMEHTaMU

JlokyMeHTHupOBaHuKE
pacrnopsAIuTENbHON
JeSITeNIbHOCTH

1.CocTaB u 0COOEHHOCTH
pacnopsAUTENbHBIX
JIOKYMEHTOB

2. CocraBiieHue u
odopmIIeHHE OTIEITBHBIX
BUJIOB PACHIOPSAUTENBHBIX
JTIOKYMEHTOB

ALIK-
14

JlokyMeHTupoBaHue
HMCTIOJHUTEIBCKOMN
IEeITEIbHOCTU

1.CocTaB 1 0COOCHHOCTHU
CIIPaBOYHO-
MH(POPMAIMOHHBIX
JIOKYMEHTOB

2. CocraBiecHue u
odopMIIeHHE OTIEITBHBIX
BHJIOB CITPABOYHO-
MH(OPMAIIMOHHBIX
JIOKYMEHTOB

JITIK-
14

JlokyMeHTupOoBaHue
OpTraHHU3AIMOHHO-TTPABOBBIX
OTHOIIICHUM

1.CocTaB U 0COOECHHOCTH
OpraHHU3aIOHHO-TIPABOBBIX
JIOKYMEHTOB

2. CocTaBiieHHE U
oopMIIeHHE OTAETBHBIX
BUJIOB OPTaHU3alMOHHO-
MIPABOBBIX IOKYMEHTOB

OK-4

JIOKyMeHTUpOBaHue
TPYJOBBIX MPABOOTHOIIEHUN
B OpraHHU3aluu

1.CocTaB JOKYMEHTOB 110
JUYHOMY COCTaBy

2. JlokymeHTHpOBaHuE
IIPOLIECCOB KaJPOBBIX
MepEeMEIICHUN B
OpraHu3alu

JUTK-4

Paznen 2 Opranuzanust pabOThI ¢ JOKyMEHTAMHU

6 ‘ PCFI/ICTpaI_II/ISI JOKYMCHTOB

| OK-4 | 2 |

1| 2




/o

Tema.
OCHOBHBIE BOITPOCHI

dopmMupyemblie
KOMIIeTeHIIUN

Cemectp

Buabl yueOHol padoThl, BKIOYAS
CaMOCTOSITEIbHYIO PA00TY CTYACHTOB
U TPYAO0EMKOCTh(B Yacax)

CamMmocTosTenb
[IpakTrueckue
Jlexuun Has

3aHSTHS
paborta

1.®yHKIUYU perucTpanuu
2. Bugsl u popmsr
perucTpanuu

Kontposb uconHeHus
JTOKYMEHTOB

1.1lenu koHTpOIS
WCIIOJTHEHUS! JOKYMEHTOB
2. Buspl KOHTpOJIA
WCIIOJTHEHUS! JOKYMEHTOB

OK-4

Opranu3zanus TeKyI1ero
XpaHeHUs JOKYMEHTAa B
OpraHu3alu
1.Homenknarypa nen

2. [IpaBuna popmupoBaHus
Jel

OK-4

[ToaroroBka TOKyMEHTOB K
nepenayr Ha XpaHeHue B
apxuB

1.9kcnepTHBIE KOMUCCUUT
OpraHu3aluu

2. IlpaBuiia moATrOTOBKH
JJOKYMEHTOB Ha XpaHEHUe

OK-4

10

I'ocynapcrBenHnoe
perynuposanue JIOY
1.3akoHOaTENIBHOE
peryiaupoBaHue

2. HopmarusHo-
METOMYECKOE
peryampoBaHue

OK-4

11

Pernamentanmsa JOVY B
OpraHu3anuu
1.MucTpykuums no JJOY
2. TaGens dhopm
YIPABIEHYECKUX
JIOKYMEHTOB

3. Ans6oMm popm
YIpPaBIEHYECKUX
JOKYMEHTOB

OK-4

Hroro

18 | 34 | 55

Conep:kaHue ¥ CTPYKTYpPa IMCHHUIUIMHBI N0 3204HOH opme 00ydeHust

n/m

Tema.
OcHOBHBIE BOIPOCHI

= U PIVERK

pyemble
KOMIIET

Cemect

Buasbl yueOHoi1 padoThl, BKIOYAS
CaMOCTOSITEIbHYI0 Pa0OTy CTYACHTOB
1 TPYAOEMKOCTh(B Yacax)




Jlexknu

IIpakTueckue
3aHATHA

CamocTosTenn
Has
pabora

Paznen 1 JlokymeHTHpOBAaHHWE YIIPABICHYECKOMN NESITEILHOCTH

OcHOBBI
JOKYMEHTAIMOHHOTO
o0ecrieyeHus yrpaBiieHUs
(O10Y) — TepMuHBHI,
OTIpeIeIeHUs

1.Ilonstue OOY

2. IoKyMeHTUpOBaHUE
JeSITeIbHOCTH OpraHU3aIuu
3. CocraB pexkBuszutoB OPJ]
4. Opranu3zarus paboTsI ¢
JOKYMEHTaMU

OK-4

JIoOKyMEHTHUPOBaHHUE
pacnopsaIuTENbHON
IEeITEIbHOCTU

1.CocTaB 1 0COOCHHOCTHU
pacropsIIUTEIIbHBIX
JIOKYMEHTOB

2. CocTaBieHHuE U
odopmIIeHHE OTIEITBHBIX
BHJIOB PaCHOPSIUTEIbHBIX
JTIOKYMEHTOB

JITK
-14

0,5

JlokyMeHTupoBaHue
HCTIOJHUTEIbCKOMN
IEeITEIbHOCTU

1.CocTaB 1 0COOCHHOCTHU
CIIPaBOYHO-
MH(OPMALIMOHHBIX
JIOKYMEHTOB

2. CocraBienue u
odopmIleHHEe OTENbHBIX
BHJIOB CITPAaBOYHO-
MH(OPMAIIMOHHBIX
JIOKYMEHTOB

JITK
-14

0,5

JlokyMeHTUupOBaHue
OpTraHHU3AIMOHHO-TTPABOBBIX
OTHOIIICHUH

1.CocTaB U 0COOECHHOCTH
OpraHHU3aIMOHHO-TIPABOBBIX
JIOKYMEHTOB

2. CocTaBiieHHE U
oopMIIeHHE OTIETBHBIX
BUJIOB OPTaHU3alMOHHO-
TIPABOBBIX JIOKYMEHTOB

OK-4

0,25

0,5

JIOKyMEHTUPOBaHHE
TPYAOBBIX MPABOOTHOIICHUI
B OpraHu3aluu

1.CoctaB JOKYMEHTOB 1O
JMYHOMY COCTaBY

JITK
-14

0,25

0,5




Buasbl yueOHoi1 padoThl, BKIOYAS
CaMOCTOAITEIbHYI0 PadOTy CTYACHTOB

Ne Tema. U TPY/I0€MKOCTH(B 4acax)

n/m OcCHOBHBIE BOIIPOCHI CamocrosTens
[IpakTnueckue
Jlekunn Has

3aHATHS
paborta

dopMupyemsbie
KOMIIeTEeHITHH
Cemectp

2. IoKkyMeHTUpOBaHUE
IIPOLIECCOB Ka/IPOBBIX
MEPEMEIICHUN B
OpraHu3aluu

Paznen 2 Opranu3zanus paboThI C TOKyMEHTaMU

Perucrpanus 10KyMeHTOB
1.®yHKIUYU perucTpanuu
2. Bugsl u opmsr
perucTpanu

OK-4 | 2 0,25 0,5 9

KoHTtposb ucronHeHus
JTOKYMEHTOB

1.Ilenu koHTpOIIS
WCIIOTHEHUS JOKYMEHTOB
2. Buspl KOHTpOJIA
WCTIOJTHEHUS JOKYMEHTOB

OK-4 | 2 0,25 0,5 9

Opranu3zanus TeKymero
XpaHeHUs JOKYMEHTa B
OpraHu3aluu
1.Homenknarypa nen

2. [IpaBuna popmupoBaHus
Jel

OK-4 | 2 0,25 0,5 9

[ToxroToBka JOKYMEHTOB K
nepeayu Ha XpaHCHHE B
apXuB

9 | 1.DOkcrepTHBIC KOMUCCHH OK-4 | 2 0,25 0,5 9
OpraHu3aIuu

2. IlpaBuiia moATrOTOBKH
JOKYMEHTOB Ha XpaHCHUE

I'ocynapcTBenHoe
perynuposanue JI0Y
1.3akoHOaTENBEHOE
10 | perynupoBanue OK-4 | 2 0,25 0,5 7
2. HopmaruBHo-
METOMYECKOE
perynmpoBaHHe

Pernamentanmsa [JOY B
OpraHu3aIu
1.Nucrpykuums no JJOY
2. Tabens dhopm

11 | ympaBieHYECKUX OK-4 | 2 0,25 0,5 7
JTOKYMEHTOB

3. Ans6oMm popm
YIPaBICHYECKUX
JIOKYMEHTOB




% = Buasbl yueOHoi1 padoThl, BKIOYAS

z = = CaMOCTOSITEJIbHYI0 Pa00Ty CTYCHTOB
Ne Tema. 2 § 9 U TPYAOEMKOCTh(B 4acax)
n/m OcCHOBHBIE BOIIPOCHI E | 3 CamocrosTens

25| 0O [IpakTnueckue

=3 Jlexuun Has

Z 3aHATUSA
S pabora
Htoro | 4 | 8 | 95

6 IlepeyeHb Yy4e0OHO-METOAMYECKOI0 o0ecnedeHus JJIs
CaMOCTOSITEJIbHOM Pa0O0THI 00Yy4YAKOIIMXCS 1O IMCIUTIIHHE

Mertoauueckue ykazaHus (1151 CaMOCTOSITEIbHON pabOThI)

1. OCHOBBI  JJOKYMEHTAIIMOHHOTO OOECHEUYeHUsI B  OpraHU3aIUsaX
dbuHaHCOBOHN chephl: METOA. PEKOMEHIAIIMN 0 OPTaHU3AINH CaMOCTOSTEIIBHON
pabotsl oOyuaromuxcs / coct. O. H. Canmit. — Kpacunonap : Ky6I'AY, 2016. — 44 c.
DJIEKTPOHHBIN pecypce Pexum JOCTyIIA:
https://edu.kubsau.ru/file.php/119/MU Osnovy DO. Samostojatelnaja_rabota 51
5471 v1 .PDF

/ ®oH/I OLIEHOYHBIX CPEICTB /JIsl MPOBeIeHHUs TPOMEKYTOUHOM
arrecTaAluu

7.1 Ilepeyenb KoMINeTeHIMH ¢ yKa3aHHEM ITanoB uX (OPpMUPOBAHHS B
npouecce ocsoenust OITIOII BO

Otansl OPMHUPOBAHUS U TPOBEPKH YPOBHS CHOPMUPOBAHHOCTH
Howmep cemectpa™ KOMIIETEHIMH M0 JUCLUIUIMHAM,
npakTukam B nporecce ocsoenus OIIOIT BO

OK-4 — criocoOHOCTBIO K KOMMYHHUKAITUU B YCTHOUM U MUCbMEHHOU (popMax
HAa PYCCKOM M WHOCTPAHHOM SI3bIKaxX JUIsl PEIICHMs 3a/lad MEXIUYHOCTHOTO U
MEXKYJIBTYPHOTO B3aHMOICHCTBHSI

1 Pycckuil 13bIK U KyJIbTypa peuu
1,2,3 NHocTpaHHBIN S3bIK
2 OcHogvl OOKYMEHMAYUOHHO20 obecneyenust 8

Op2anU3aYUAX GUHAHCOBOU cqhepbi.

3ammra BITYCKHON KBAIU(PUKALMOHHOMN padoTHI,
BKJIFOYAsl MOJTOTOBKY K 3aIIUTE U MPOIEAYPY 3aIIUThI

8

HIIK-14 — cnocoOHOCTBhIO aHAIM3UPOBATH W HMHTEPHPETHUPOBATH COIUAIBHO-
HPKOHOMMYECKHE MPOLIECCHI U SIBJICHUS, UCIIOIB3YsI OTEUECTBEHHBIC U 3apyOeKHBIC
WCTOYHUKU WHOOpMAIUH, JJII PEUICHUS aHATUTUYECKUX W HCCIEAO0BATEIbCKUX
3a1a4

1 DxoHOMHYECKast THHOPMATHKA

1 NudagaimmronHbie CUCTEMBI W SMUCCHS B  PHIHOYHOM
HKOHOMUKE

2 Pecypco-undopmarmonnas cpena (GMHaHCOBOTO CEKTOPa



https://edu.kubsau.ru/file.php/119/MU_Osnovy_DO._Samostojatelnaja_rabota_515471_v1_.PDF
https://edu.kubsau.ru/file.php/119/MU_Osnovy_DO._Samostojatelnaja_rabota_515471_v1_.PDF

Otansl OPMHUPOBAHUS U TPOBEPKH YPOBHS C(HOPMUPOBAHHOCTH
Howmep cemectpa™ KOMIIETEHIMH 10 JUCHUIUINHAM,
npakTukam B npouecce ocsoenus: OI1IOIT BO

2 OcHogul OOKYMEHMAYUOHHO20 obecneyeHus 8
Op2aHU3aAYUAX PUHAHCOBOU Chepbl

Teopus Gyxranrepckoro ydyera

OO611ecTBeHHBIN (PUHAHCOBBIN CEKTOP

Crarucrtuka

DKOHOMETPHUKA

AlADwW

[IpakTuka 1o IIOJIyYEHHIO IIEPBUYHBIX
npo(hecCHOHANBPHBIX YMEHWM M HAaBBIKOB, B TOM YHCIIE
IIEPBUYHBIX YMEHHU U HaBBIKOB Hay4YHO-
UCCIIEI0BATEIBCKOMN NEITEIbHOCTH

o1

Jlenbru, kpenur, 0aHKU

5 MI/IpOBaH 9KOHOMHKA U MCIKAYHAPOAHBIC SKOHOMHUYCCKHUC
OTHOIICHMA

5 (DUHAHCOBBIE PHIHKU

5,6 KoprniopatuBHbie MHAHCHI U UX OCOOEHHOCTU B CEITHCKOM
XO35IUCTBE

dunHaHCBI

Ananuz ACATCIIBHOCTHU OaHka

OpFaHI/IBaI_[I/IH ACATCIIBHOCTHU I_IGHTpaJII)HOFO OaHKa

SUENIEN]TC!

MapkeTuHroBasi cTparerusi 0aHka B arpapHOM CEKTOpE
HSKOHOMMKH

7 MapKeTHHIOBBIE CTPATErMH KOMMEPUYECKHX OaHKOB

7,8 duHaHCOBEIIT MEHEKMEHT

8 ITpenauniomMHas npakTHuKa

8 3amura BBITYCKHON KBATU(PUKAIIMOHHOMN pabOTHI,
BKJIFOYAsl TIOJITOTOBKY K 3aIIUTE U MPOIEAYPY 3aIIUTHI

* HoMep ceMecTpa COOTBETCTBYET dTany (OopMHUpPOBAHUS KOMIIETEHLIUN

7.2 Onucanune noka3areJjieil 1 KpUTepueB OLEHUBAHUS KOMIIETEHIMI Ha
Pa3JIMYHbIX 3Tanax ux GopMUpoBaHUsA, ONMCAHUE IIKAJIbI OLEHUBAHUS

[Tnanupyemeie YpoBeHb OCBOCHUS
pe3yJIbTaThI HEYIOBJIETBOPH- | YIOBICTBOPH-

OCBOCHHUA TEJILHO TEJIBHO XOPOIIO OTJIMYHO Ornenounoe
KOMIETCHIMH |(\ygpmanbHblil He| (MUHUMATBHBI (cpenHuii) (BBICOKHMIA) CpPEICTBO
(MH/IMKATOPBI JIOCTUTHYT) 1 TOPOTOBBIiT)

JIOCTHKEHUS
KOMIIETECHITNH ) He satreno Saureto

OK-4 — cnocoOHOCThIO K KOMMYHUKAIlUM B YCTHOM M NHCBMEHHOH (opmax Ha pycCKOM U
MHOCTPAHHOM $I3bIKaX JIJIsl pEUIEHMsI 33/1a4 MEKIMYHOCTHOIO U MEXKKYJIBTYPHOTO B3aUMOJICHCTBUS

3HaTh: YpoBeHb MuHuManeHO | YpoBeHb YpoBeHb
- YCTHBIE Y| 3HAHUU HWKE | JIOIYCTUMBIM | 3HAHUU B 3HaHUN B
MUCbMEHHbBIE MUHUMAJIbHBIX | YPOBEHb o0beme, o0beme,




[Inanupyembie

YpoBeHb OCBOEHHUS

pe3yHBTaTBI HEYOOBJICTBOPH- YAOBJICTBOpHU-

OCBOCHHA TCJIBHO TCJIBHO XOopouro OTJINYHO OHeHO‘IHOC
KOMICTCHIMH |\ iygpmanbHblil He| (MUHUMAJIBHBI (cpeanuif) (BBICOKHMIA) CPE/ICTBO
(MHIMKATOPBI JOCTHUTHYT) i1 TIOPOTOBEIiT)

JOCTHKEHUS
KOMITETeHIHH) He 3aureno 3auTeHo
dbopMbI TpeOoBaHUH, 3HAHUH, COOTBETCTBYIO | COOTBETCTBYIO
KOMMYHHKAITHHA UMEJH MECTO | JOMYIIEHO eM eM
HA PYCCKOM U| rpyObie MHOTO porpaMme porpaMme
WHOCTPAaHHOM OIIMOKHU HerpyObIX MOJATOTOBKH, | TIOJTOTOBKH,
SI3BIKAX [0)1185(310) % JIOTTYIIIEHO 0e3 omnooK
HECKOJIBKO
HErpyObIX YcTHbBIT
911150 3 orpoc,
YMeTs: ITpu pemennn | [Ipogemonctp | [Ipogemonctp | [IpoaemoncTp | pyOexkHas
YCTaHABIINBATh CTaHJIAPTHBIX | HPOBAHBI WUPOBAHBI BCE | MPOBAHBI BCE | KOHTPOJIbHAS
KOMMYHHKAIIMM B 3a/1a4 HE OCHOBHBIE OCHOBHBIE OCHOBHBIE paboTa (s
YCTHOH 1| IPOJIEMOHCTPH | YMCHUS, YMCHHSI, YMCHHSI, 3209HOU
MUCHbMEHHON pOBaHbI pEIIeHbI pelleHbl Bce | peleHbl Bce | (hOpMBbI
dbopmax H3 OCHOBHBIE TUIIOBBIE OCHOBHBIE OCHOBHBIE o0OyueHus),
pyccKoM Y| YMEHHsI, UMEJIH | 33]Ia4i C 3a/1a4u ¢ 3a/1a4u ¢ UTOTOBOE
WHOCTPAaHHOM MECTO TpyObIe | HETpyOBIMU HErpyObI-MH | OTICIBHBIMU | TECTHPOBAHH
SI3BIKAX JUIs| OIIMOKU OIIHOKaMH, OIINOKaMH, HECYIIECTBEH | €, pedeparsl,
pemieHus  3amad BBITIOJTHEHBI | BHIMIOJHCHBI | HBIMU JTOKJIAJIBI,
MEXIIMYHOCTHOTO BCE 3aJ]aHus, | BCE 3aJlaHMs B | HEIOUeTaMH, | 3a4eT
u HO HE B MIOJIHOM BBITIOJTHEHBI
MEXKYIbTYPHOTO MIOJIHOM o0Beme, HO BCE 3aJ]aHUs B
B3aMMOJICHCTBUS o0beme HEKOTOPBIC C | MTOJTHOM
HeZo4YeTaMu | o0beme
BnaneTs:
CopemennbiMu | [Ipu pemennn | Mmeercs IIponemonctp | IIponemoHcTp
YCTHBIMH W] CTAaHJAPTHBIX | MUHUMAJIBHBI | UPOBAHBI HUPOBAHBI
MUCHhMEHHBIMU 3a/a4 He it Habop 0a3oBble HABBIKU TPU
dbopmamu MIPOJICMOHCTPH- | HABBIKOB JIUISl | HABBIKK IPH | PEIICHUN
KOMMYHHKAIIU | pOBaHbI pelieHus pelieHnn HECTaHJIapPTH
npu penieHny 6a3oBbIC CTaHJIAPTHBIX | CTAHJAPTHBIX | BIX 3a/1a4 0e3
3a/1a4y HAaBBIKU, IMEIH | 3a7a4 C 3amad ¢ OIMOOK U
MEXIIMIHOCTHOTO | MECTO IpyOble | HEKOTOPBIMUA | HEKOTOPHIMU | HEJIOUETOB
u OLIMOKHU HEJOYeTaMH | HeJoYeTaMu
MEXKYJIbTYPHOTO
B3aMMOJICHCTBUS,
BO3HUKAMOIIUX B
npouecce JJOY

HIIK 14 — crtocoOHOCTRIO aHATM3UPOBATH M HHTEPIIPETUPOBATH COIUATEHO-YKOHOMHYECKUE
MIPOLIECCHI U SBJICHHUSI, UCIIONB3YSl OTEYECTBEHHBIE U 3apyOeKHBIE NCTOYHUKU WH(POPMAIIUH, JITIS
pEHICHUS aHAJTMTUYECKUX U UCCIE0BATEIIbCKUX 3a1a4




[lnanupyemsre YpoBeHb OCBOEHHUS
pgziﬁ:E?;H HEYJIOBJIETBOPHU- | YJIOBJIETBOPHU-
KOMITCTCHIMH (MHHHTI\Z::JI;:}(I)LIFI He (MI/IF:IGI:/IIII\Z):J?LHLI (:;5;}111;1;) (glfljéﬁiﬁg) Onertomioe
CPEICTBO
(MHIMKATOPBI JOCTHUTHYT) i1 TIOPOTOBEIiT)
JIOCTYKCHUS
KOMITETeHIHH) He 3aureno 3auTeHo
3HaTh: YpoBeHb MunumanbHO | YpoBeHb YpoBeHb
— METOIBI U 3HAHUW HWKE | JONMYCTUMBIM | 3HAHUU B 3HaHUH B
NPHEMBI AHATH3a MI/IHI/IMaJ'IBI:IJI)IX ypOBteb 00BeMe, o0BeMe,
dHHABCOBO TpeOOBaHMIA, 3HAHUH, COOTBETCTBYIO | COOTBETCTBYIO
HMEIIH MECTO JOTTYIIIEHO meM eM
OTHETHOCTH, rpyoObIe MHOTO nporpamme nporpamme
KIACCHQUKALNIO | orp6xu HErpyObIX HOATOTOBKH, | MOATOTOBKM, | Y CTHBIH
METOJI0B U OIINOOK JIOMYIIEHO 6e3 ommboKk | OMPOC, Kewic-
IIpUEMOB HECKOJIBKO 3ajlaHusd,
duHaHCOBOTO HEerpyObIX pybexHas
AHATI3A OIIHOOK KOHTPOJIbHAS
_ pabora (s
Ymers: Ipu pemennn | Iponemonctp | ITpoxemonctp | ITpoaeMonctp | 3204HON
- paborars ¢ CTAHJApPTHBIX | UPOBAHBI MpPOBAHBI BCe | HpoBaHbI Bece | POPMBI
MCTOIHNUKaMHU 3a71a4 He OCHOBHBIE OCHOBHBIE OCHOBHBIE 00y4eHus),
AaHHBIX 1o IIPOJIEMOHCTPH | YMEHUS, yM€EHU, yM€EHU, HTOroBOC
IUIATEHKECTIOCO0H pOBaHBbI peIIeHbI peLIeHbl Bce | pelleHsl Bce | TCCTUPOBAaHU
OCTH KJIMCHTA OCHOBHbBIE TUIIOBBIC OCHOBHBIE OCHOBHBIE e, pedeparsl,
Braners: YMEHUA, UMEIIH | 3a1a4l C 3aJ1a4U C 3aJ1a4U C AOKJIabI,
- HaBBIKAMH | vecTo rpyOble | HErpyOBIMU HerpyObl-MU | OTAENbHbIMH | 334CT
(opmupoBaHus OIIINOKHU OIIHOKaMH, OIINOKaMH, HECYILIECTBEH
CHCTeMOH BBIIIOJIHCHBI BBIIIOJIHCHBI HBIMHU
KJIFOYEBBIX BCE 3aJIaHMs, | BCE 3aJaHHUs B | HeJOUYETaMHU,
TnoKasaTesnen Juis HO HE B IIOJTHOM BBITTOJTHCHBI
pOBEACHMSA MOJIHOM 00BeMe, HO BCE 3aJaHUSI B
MOHHMTOPHHTA [Ipu pemenun | o6beme HEKOTOPBIE C | ITOJTHOM
TCKYLICTO CTaHIAPTHBIX HegoyerTaMu | o0ObeMe
(buHAHCOBOTO 3a71a4 He
COCTOAHHA npoaeMoHceTpu- | Mmeercs ITponemonctp | IIponemoncTp
3acMINuKa pOBaHBbI MHHHMMAaJIbHBI | HPOBAHBI HNPOBaHbI
0a30BbIe it HaOop 0a3oBbIe HaBBIKHU TIpU
HaBBIKHM, UMEJIA | HABBIKOB /11 | HABBIKK TIPH | pEUICHUU
MECTO TpyOble | peleHus perieHnn HECTaHJapTH
OIIMOKH CTAaHJAPTHBIX | CTAHJAPTHBIX | BIX 33/1a4 0e3
3a7a4 ¢ 3a7a4 C OIIMOOK M
HEKOTOPBIMH | HEKOTOPHIMH | HEJI0YETOB
HeJloYeTaMH | HeJo4YeTaMu
/.3 TunoBble KOHTPOJbHbIE 3aJaHUA WJIM HHbIE MAaTepPUHAJIbI,

Heo0XoaAMMBblIe /JIf OLEHKH 3HAHWIl, YMEHHUIl, HABBIKOB, XapaKTePHU3yIIHUX
JTanbl (OPMUPOBAHUA KOMIIeTeHUIMH B npouecce ocsoenuss OITOII BO




OueHo4YHbIE CPeACTBA AJIsl TEKYLIero KOHTPoJs no komnerenuun OK-4 —
CIMOCOOHOCTHI) K KOMMYHHUKAIIMM B YCTHOM M NHCbMeHHO#l ¢opmax Ha
PYCCKOM M MHOCTPAHHOM SI3BIKAX /JIA PELICHHs 33124 MEKJIMYHOCTHOIO U
MEKKYJIbTYPHOI0 B3aMMOACHCTBHA

Yemmuuwuii onpoc

Tema 1 OcHOBBI JOKYMEHTAIIMOHHOTO oOecrieueHus ynpasienus (JJOY) —
TEPMUHBI U ONIPEIEIECHUS

1. Ilonstue JOY

2. Oransl pazsutus JOY B PO

3. JIOKyMEHTUPOBAHUE AEATENBHOCTA OPraHU3alnu

4. AIMHUHHCTPAaTUBHOE JOKYMEHTHUPOBAaHUE

5. O6uiee TOKyMEHTUPOBaHHE

6. [lonsiTHE JOKYMEHTA

7. Knaccugukanus J0KyMEHTOB

8. CpaBHMTENIBHBIN aHAJIU3 YIPABICHUYECKUX JOKYMEHTOB Ha 3JIEKTPOHHOM
1 OyMa)KHOM HOCHUTEISIX

9. ITonsatue cucremsl OP/]

10. CocraB pexkBu3uToB cucrembsl OP/]

11. JIokyMeHTOOOOPOT OpraHu3auu

12. Dramnbl opranu3anuu paboThl ¢ JOKyMEHTaMHU

Tema 6 Peructpannst 1OKyMEHTOB

1.3HaueHne peructpauuum JOKYMEHTOB B OpraHu3auud paboTel ¢
JTOKYMEHTAMU

2. ®yHKUWH pEerucTpanuu

3. LlenTpanu3oBaHHast popma perucTpanuu J0KyMEHTOB

4. [leteHTpanu3oBaHHas (hopMa perucTpaunun JOKyMEHTOB

5. CmemanHas popma perucTpanuu JOKyMEHTOB

6. )KypHanbpHas peructpanus 10KyMEHTOB

7. KapTrouHas perucrpauusi JOKyMEHTOB

8. DnexTpoHHas perucTpanus J0KyMEHTOB

Tema 7 KOHTpOIb UCTIONIHEHUST JOKYMEHTOB

1.Ilens KOHTPOJIS HCTIOJIHEHUS JOKYMEHTOB

2. KoHTpoJIb CTIOTHEHUS TOKYMEHTOB IO CPOKaM

3. KoHTpOab NCMIOTHEHNS TOKYMEHTOB IO CYILIECTBY
4. TunoBble CPOKU UCTIOTHEHUS JOKYMEHTOB

5. DTtanbl KOHTPOJIS UCIIOJIHEHUSI TOKYMEHTOB

Tema 8§ Opranuzanus TEKYLEro XpaHeHHs JOKYMEHTOB B OpraHU3aIuu
1.ITonaTue neaonpou3BOACTBEHHOIO TO/1a

2. Busibl HOMEHKIIATYp Aen

3. IlonsaTue nena



4. IlpaBuna popMUpOBaHUS €T
5. OTBETCTBEHHOCTh PYKOBOJUTEIIS 32 COXPAHHOCTh IOKYMEHTOB

Tewma 9 [ToaroroBka TOKyMEHTOB K Mepeiaue Ha XpaHEHUE B apXUB
1.®opMHpoBaHUE SKCIIEPTHBIX KOMHCCHT\

2. Iopsimok paboThl SKCIEPTHBIX KOMUCCHIA

3. [opsimok cocTaBiieHus OMUCEH, Ha IOKYMEHTHI, lIepeiaBaeMble B apXUB

Tema 10 'ocynapctBenHoe perynupoBanue JJOY

1.®ynkumu rocygapcrsa B perynupoBanunu JJOY

2. 3akoHonarenbHOE peryiupoBanue JJOY

3. CocraB (enepaabHBIX 3aKOHOB, perynupytomux JJOY

4. Ponp wu 3Hauenne PocapxuBa B  HOPMATHBHO-METOIUYECKOM
perynupoBannu J[0OY

5. T'ocynapCTBEHHBIE CTAaHIAPTHI

6. YHu(UIIMPOBaHHBIE CUCTEMbI JOKYMEHTAIIUU

7. OOwepoccuiickue  KilacCU(PUKATOPhl  TEXHUKO-DKOHOMUYECKOH U
ColMAJIbHOM uH(pOpMAaIUN

Tema 11 Pernamenranus JIOY B opranuzanuu

1.CocraB u cTpykTypa TeKcTa HHCTpyKUunHu 1o JOY

2. Tabenb Gpopm yrpaBieHUECKUX JOKYMEHTOB

3. Meroauka pa3zpaboTku Tabess o (PYHKIUSAM yIpaBIICHUS

4. Meroauka pa3pa0d0TKH Ta0essl IO COCTAaBY CTPYKTYPHBIX HOJIpa3ieIeHUI
5. Anb0oM (popMa yrpaBlIeHUECKUX TOKYMEHTOB

Pyoescnan konmponvnas paboma (015 3a0unoit hopmot 00yuenus)

Bapunar 1

CyIHOCTb U coepkaHue AeIONPONU3BOICTBA

dopmyssip obpazert ero Ha3HaueHHUEe U COCTaB PEKBU3UTOB
Ha3naueHne u cocTaB OpraHM3allMOHHO-PACTIOPSAUTENBHBIX
CocraBnenue u opopMIeHUE aKTOB

[TonsiTue nOKyMeHTo000poTa. OCHOBHBIE HAPABIICHUS €TO
COBEPLIEHCTBOBAHUS

oM E

Bapuant 2

braHKM TOKyMEHTOB, MX Ha3HAYEHHUE U BUJIbI

®opmyisip oOpazel ero Ha3HaueHHUEe U COCTaB PEKBU3UTOB

CocTaB opraHu3aliOHHO-TIPABOBBIX JJOKYMEHTOB, UX XapaKTEPUCTUKA
Cocranenue 1 0ohopMIIEHIE TPOTOKOJIOB

Perucrpanus 10KyMeHTOB, €€ (yHKIIMH, BUIbI

s E

Bapuant 3
1. MarmmmHoncHoe oopMIleHHEe JOKYMEHTOB



dopmyssip obpazer ero Ha3HaYeHHUE U COCTAaB PEKBU3UTOB
CocraB pacnopsauTeNbHbIX JOKYMEHTOB, UX XapaKTepUCTUKA
DOopMbI perucTpalmu T0KyMEHTOB

CocraBnenue u opopmiIeHUE 3asBICHUAN

gk whn

Bapuanr 4

1. CyIHOCTh U coiep)KaHne OpTaHu3aIui paOdOThI C JOKYMEHTaMH

2. dopmyisip obpaser ero Ha3HaYeHUE U COCTAaB PEKBU3UTOB

3. ConeprxaHue mpolecca MoAroTOBKU M U3/IaHus IPUKA30B

4, CocraBnenue u opopmiIeHHE TOKIATHBIX U O0BICHUTEIBHBIX 3aIICOK

5. MeTonuka KOHTPOJIS 32 UCITOJTHCHHEM IOKYMEHTOB

Bapuant 5

1. CyImHOCTh U coiep)kKaHne JOKYMEHTHUPOBaHUS yIIPaBICHUECKON
JeSATETbHOCTH

2. dopmyiisp obpaser] ero Ha3HaYeHUE U COCTAaB PEKBU3UTOB

3. Coneprkanue mpoliecca MoAroTOBKU U W3JIaHUS MPUKA30B

4, CocraBnenue u opopMIIeHUE IETOBBIX MUCEM

S. Buibl HOMEHKIIATyp JAell, TOPSAIOK X COCTABIICHUS UCTIOIb30BaHUS

Temwt pepepamos

Pexomennyemas tematuka pedeparoB 1o Kypey:

1CymHocTh U conepkaHue JOKYMEHTALMOHHOTO 00€CIeUeHUs yIPABICHHUS.

2CymHOCT M COJIEpXKAaHHE  JIOKYMEHTHUPOBAHHUs  YNPABICHYECKOU
NEATEIIBHOCTH.

3CymHOCTh U coJiepKaHNe OpraHu3alliy PabOThI C TOKyMEHTaMHU.

41ToHsATHE TOKYMEHTA U CUCTEMBI IOKYMEHTALIUU.

STlonsatue u knaccudukaius ynpaBiIeHIECKUX JOKYMEHTOB.

6HopMaTHBHO-METOANYECKOE obecrieueHue JOKYMEHTHUPOBaHUS
YIPABJICHYECKON EATEIbHOCTH.

TIOpunnueckas cuiia ynpaBJIeHUYECKOTO JOKYMEHTA.

8Dopmyisip-oOpaszer, ero Ha3HaAYeHUE, COCTaB PEKBU3UTOB.

906mume GyHKIMU yIpaBICHYECKOTO TOKYMEHTA.

10Cnenuanbabie QYHKIIMM YIIPABIEHYECKOTO JOKYMEHTA.

11bnanku yrpaBiIeHUECKUX JOKYMEHTOB.

12MamuHonucHoe 0(OpMIIEHHE YIIPABICHUYECKUX IOKYMEHTOB.

13®Dopmynsipsl ynpaBiIeHYECKUX TOKYMEHTOB.

Temwt ooknaoos
[ ITpeanochIIKY pa3BUTHS CUCTEM JTOKYMEHTHUPOBAHUSI.

2CyuIHOCTb U COAEP)KAHUE TPUKAZHOTO JIETOIPOU3BOJICTBRA.
3CyluIHOCTh U COAEPKAHUE KOJUIEKCKOTO JEI0NPOU3BOCTBRA.



AllpyuvHBI ~ BO3HMKHOBEHWS W JTambl  Pa3BUTUS  MHHHCTEPCKOTO
JeI0NPOU3BOCTBA.

50co6eHHoCcTH cOBETCKOTO Jienonpoun3Bojictea (I0Y).

6B03HHKHOBEHHUE U pa3BUTUE HAy4YHBIX OCHOB [JOY.

73akoHonatenbHoe obecnieuenue JJOY Ha Bcex 3Tamax ero pa3BUTHs.

Bonpocsl M 3agaHusi AJIs TPOBEIEHHS NPOMEKYTOYHOT0 KOHTPOJIS
(3auerta)

Bomnpocs! k 3auery

1 FOpuanyeckas cuia ynpaBieHYECKOrO JOKYMEHTA.

2 CyIHOCTb U coziep KaHne OpraHu3aIiK paboThl C JOKYMEHTaMH

3 OO6m1ue u crienuaibHbIe PYHKIIUM IOKYMEHTa

4 Hasnauenne W cocTaB  OpraHuU3allMOHHO-PACHIOPSAIUTEIBHBIX
JIOKyMEHTOB

) CocTaB opraHu3alMOHHO-TIPABOBBIX JOKYMEHTOB, UX XapaKTePUCTUKA

6 CoctaB pacnopsIuTeNbHBIX JOKYMEHTOB, UX XapaKTepUCTUKA

7 Coneprkanue mpoliecca MoAroTOBKU U W3JIaHUS MPUKA30B

8 CocraBnenue u odopmieHHe MPUKA30B MO OOIMKMM Bompocam (Io
OCHOBHOM JI€SITEILHOCTH)

9 CoctaBnenune u ohopMIIeHUE TPUKA30B MO0 TUIYHOMY COCTaBY

10 Cocras CIPaBOYHO-UH(POPMALIMOHHBIX JTOKYMEHTOB, 170:¢
XapaKTepUCTHKA

11  CocraBienue 1 0popMIICHHE AKTOB

12 CocraBnenne u opopMICHUE TIPOTOKOJIOB

13 CocraBnenue u opopMIICHUE 3aBICHUIM

14 CocraBnenue u opopMIIeHUE JOKIATHBIX U O0BICHUTEIBHBIX 3aITUCOK

15  CocraBnenue u opopMieHUE ACIOBBIX MHCEM

16  CoBpeMeHHOE rocyaapcTBEHHOE peryaupoBanue mnpoiecca J[OY

17  Pernmamentarus JIOY B opranuzanuu

18 Ilonsitue  moxkymeHTOOOOpOoTa. (OCHOBHBIE  HAIpaBIEHUS  €r0
COBEpIICHCTBOBAHUS

19  Perucrtpauus 10KyMEHTOB, €€ (DYHKIINHU, BUIBI

20  Dopmbl perUCTpallui JOKYMEHTOB

21  OcHoBHbIE MpaBuia GOPMUPOBAHUS €T

22  OyHKUMU yPaBICHUYECKHUX TOKYMEHTOB.

23  llonsTHe, 3HAaYEHUE U KAUYE€CTBO JIOKYMEHTHPOBAHHON MH(OpMaIINy.

24  TexHOJIOTUS pEJAKTUPOBAHUS JEIOBBIX MHCEM.

25  CoBpeMEHHbIE TEXHOJIOTUM OpTraHU3alluu KOHTPOJIS 33 UCIOJHEHUEM
JIOKYMEHTOB.

26  CnernuanbHbie QYHKIMH YIIPaBICHYECKOTO JOKYMEHTA.

27  CymHOCTb U COJEp)KaHUE JIOKYMEHTAllMOHHOrO 00OecredyeHus
YIPaBJICHUS



28 CymHOCTb H cOAepX aHHE JTOKYMEHTHPOBAHHS YIPaBICHUYECKOM
JeSTEIbHOCTH

IIpumepnbie mecmosnie 3a0anus 0 3auema

1 lenonpou3BoaCTBO — ATO ...
OTpacib 3HAHUS
BU/I YIIPABIIEHYECKOH AESATENbHOCTU
CUHOHHMM TEPMHUHA «JIOKYMEHTALIMOHHOE 00ECIIEYEHUE YIIPABICHUS
BCs padoTa ¢ JOKyMEHTaMH, HAYWHAas C MOMEHTA UX CO3JIaHUs WU
MOJIYYEHHS U 10 CIa4U B apXHB
paboTa ¢ JOKYMEHTaMHU
2 Jleno ato ...
BOIIPOC, peliaeMblii pa0OTHUKAMH YIIPaBICHUS
COBOKYITHOCTb JOKYMEHTOB, CTPYIIIMPOBAHHBIX 10 ONPEAECIEHHOMY
IpU3HAKY
yIpPaBJICHYECKHE TOKYMEHTBI
[anKa-cKOpOCIIUBATENb C JOKYMEHTaMHU
IPOLIECC pelIeHHsl PoOIeM
3 JIoKyMEeHTallMOHHOE O0ECTieueHUe YIpaBIeHUs 3TO ...
YIPaBIECHYECKUI ITPOLIECC
npolecc ooecredeHnsi padOTHUKOB TOKYMEHTAMH
MOJATOTOBKA O(PUIIMATBHBIX JOKYMEHTOB
COBOKYITHOCTb PaboT C JOKYMEHTAMH
COBOKYMHOCTbH PabOT MO JOKYMEHTUPOBAHUIO U OPraHU3alUK PaOOTHI C
JTOKyMEHTaMu
4 JIOKyMEHTUPOBAHUE YIIPABICHYECKOUN AESITETbHOCTH 3TO ...
paboTa ¢ JOKyMEHTaMH
NeSITeIbBHOCTh PAOOTHUKOB YIIPaBJICHUS
cocTaBjieHHE O(UIIUATbHBIX JOKYMEHTOB
COOTBETCTBYIOIIEE OpopMIIeHHE OPUITHATBEHBIX TOKYMEHTOB
COCTaBJICHHE U O(POPMIICHHUE YIIPABICHUECKUX JTOKYMEHTOB
5 Opranu3zanust padoThl C JTOKYMEHTAMH ...
BCs paboTa ¢ JOKYMEHTAMHU
OTpaXE€HUE JAESITEIIbHOCTU OPraHU3aluy B O(OUIIMATIBHBIX JTOKYMEHTaX
oOecrieyeHue JOKYMEHTHPOBAaHHON MH(popMalreil pabOTHUKOB
YIPABJICHHS BCEX YPOBHEH yIpaBieHUs
COCTaBJICHHE JOKYMEHTOO0OpOTa OpraHu3aluu

OueHo4YHbIE CPEACTBA AJIA TEKyLIero KOHTpoJs no komnerenuuu JITK-
14 — cnoco0HOCTHH) AHAJM3UPOBATH W HHTEPNPETHPOBATH COLHUAIBHO-
IKOHOMHMYECKHE TMPOLeCcChl M SBJIEHHS, HCHOJb3yd OTe4YeCTBEHHbIE U
3apy0e:KHble HCTOYHUKH HH(OpPMANUM, JJA PelIeHUs] AHAJIUTUHYECKUX M
HCCIIeA0BATEIbCKUX 32/1aY.



Yemuwii onpoc.

Tema 2 JIOKyMEHTUPOBAHKE PACTIOPAIUTEIILHON JIEITEIIbHOCTH

1.CymHOCTh U co/iep)KaHUe pacTIOPAIUTEIILHON IeATeIIbHOCTH

2. CocTaB JOKYMEHTOB OTpaXaloOlUX COJIEp)KAHUE PaCHOPSIAUTEILHON
NESITEILHOCTH

3. MpUKa3bl, UX BUJIbI, TOPSJIOK COCTABICHUS U 0hOPMIICHUS

4. PaciopspkeHus, UX BUBI, TOPSAIOK COCTABICHUS U O(hOpMIICHHS

5. IlocTaHoBiaeHUS

6. Pemenus

7. Ykazanus

Tema 3 JIOKyMEHTUPOBAHHUE UCIIOTHUTEIBCKON AEATEIILHOCTH

1. 3HaueHHEe UCTIOJIHUTEIBCKOM AEATENBHOCTH B IPOLIECCE YIIPABICHUS

2.  CpaBHUTENIbHBIM  aHAIW3  PACHOPAIUTEIBHBIX W CHPABOYHO-
UH(OPMAIMOHHBIX IOKYMEHTOB

3. AKTBI, UX BUJIbI, TOPSAIOK COCTaBICHUS U OPOpMIICHUS

4. TIpoTOKOJIBI, UX BUBI, TOPSIIOK COCTABICHUS U O(OPMIICHUS

5. JlokyaiHble 3alMCKH, UX BUJIBI, TOPSIIOK COCTABIEHUS U O(OPMIICHUS

6. OOBbsCHUTENIbHBIE 3alMUCKH, WX BHUJABI, TMOPSAJOK COCTaBJICHUS U
odopmiIeHUS

7. 3agBieHuUs1, UX BUJIbI, OPSAJIOK COCTABICHUS U 0OPMIICHUS

8. CrpaBKH, UX BUJIbI, TOPSIOK COCTABICHUS M OPOPMIICHUS

9. JlenoBbie mucbMa, UX BUbL, TOPSAOK COCTaBICHUS U OPOPMIICHHUS

Tema 4 JlIokyMEHTHPOBaHHE OPraHU3ALMOHHO-TIPABOBBIX OTHOLIEHUN
1.CymHoCTh U coiepKaHie OpraHu3allMOHHO-TIPABOBBIX OTHOILIEHUIA
2. XapakTepucThKa JOKYMEHTOB, OMPEAEISIONINX CTaTyC OpraHu3alun
3. YcraB opranuzanuu

4. TTonoxxenue 06 opraHu3auu

5. JJOMmKHOCTHBIE HHCTPYKIIUU

6. llITaTHOE pacniucanue

7. Iopsimok ohopMIICHUS TOTOBOPHBIX OTHOIIEHUN

Tema 5 JIokyMEHTHPOBaHHE TPYAOBBIX PABOOTHOUIEHUI B OPTaHU3ALINHT
1.3akoHOIaTENBHOE PETYINPOBAHUE TPYAOBBIX PABOOTHOILIEHHM

2. CocTaB IOKYMEHTOB, PETYJIUPYIOMIMUX TPYIOBbIE TPABOOTHOLICHUS

3. CocraB JOKyMEHTOB OQOPMIISIOIIMX pUEM Ha padboTy

4. CocTtaB I0KYMEHTOB 0(OPMIISIONIUX YBOJIbHEHUE pAaOOTHUKA

5. CocrtaB 1OKyMEHTOB O(POPMIISIONINX TEPEBOIbI PAOOTHHUKOB

Keuic-3a0anusn

Tema 2 «/lokymeHTHpPOBaHUE PACTIOPAANTENLHOM AeATeIbHOCTH
3apanue 1. CoctaBpTe M 0OPMUTE IIPUKA3BI IO OCHOBHOM JIEATEIHLHOCTH, U



JIpPYTHE  PaACHOpPSIUTENIbHBIE  JOKYMEHTBI,  HEOOXOAWMBIE B  JaHHBIX
YOPaBJIECHYECKUX CUTYALUX.

Keiic 1

Ha H-ckoM koMOuHaTe Mo MpOU3BOACTBY MY3bIKAJIbHBIX MHCTPYMEHTOB U
Mebenu (rocylapCTBEHHOE MpPEANnpusiThe), KOTOpbld BxoauT B KoHIEpH 110
pa3paboTke U TPOU3BOJICTBY MPOAYKIIMH MY3bIKAJILHONH MPOMBIIIICHHOCTH
(POCMYVY3IIPOM), neiictByer IlonmoxkeHne O NpeMHpPOBAHWU PYKOBOJUTEIEH
IIEXO0B, OTACJIOB U CiIy k0, yrBepkaeHHoe 05.01.20_ Ne 27,

12 ampensa Tekyuiero rojga aupekrop komounara B.M.JlapuoHoB mopyuui
HayaJbHUKY OT/AENa Tpylda U 3apaboTHOM mminatel MapkoBy H.I'. paccuuraTh
pa3Mep IMpPeMUHN PYKOBOJIUTEISIM OT/EJIOB, IIEXOB M CIY)XKO KOMOMHATA 10 UTOTaM
paboThl 3a MEpBBIA KBapTaln K 15 ampens, a IIaBHOMYy Oyxraiarepy KOMOHWHAaTa
Tpommnoii C.I'. — oprann3oBaTh BbIIUIATY IpeMuH K 20 anpesis TEKYIIEro roja.

HavanpHuk mmaHoBo-3koHOMHUYecKOro otaena MarseeBa C.H. u rnaBHbIN
oyxrantep Tpommna C.I'. 3aBU3MpOBaK MPOEKT MPHUKaA3a TUPEKTOPa KOMOUHATA.

Keiic 2

A.H.IllunoB, npencenarens Poccuilckoro areHTCTBa MEXIYHAPOIHOTO
COTPYIHHMYECTBA U Pa3BUTHS (rocydapCTBeHHas opranusaius npu [IpaButenbcTse
P®), 24 ¢eBpans Tekymero rojaa MOPYYUI CTPYKTYPHBIM MOJpa3eiCHUSIM
areHTCTBAa COBMECTHO C mpeacTaBuressiMu ['ockomumyniectBa Poccum k10
ampesisi  MOJATOTOBUTH  HPOEKT  MPOrpaMMbl  MPHUBIICUCHUS] MHOCTPAHHBIX
WHBECTUIIMA K TIPOLIECCY AaKIMOHUPOBAHMS TOCYJAPCTBEHHBIX MPEANPUSITUH.
[Topyuenue ObLIO JaHO BO UCIIOIHEHUE nocTtaHoBieHus [IpaButensctBa PO ot 24
¢deBpans Tekymero roga Ne 246 ['7maBHOMY YHpaBIEHUIO OTPACIEBBIX
MHBECTUIIMOHHBIX MPOrpamMM, [ JTaBHOMY JOrOBOPHO-TIPABOBOMY YMPABICHUIO H
['maBHOMY yIpaBJIEHUIO CTPATETUU U MHBECTUPOBAHUS.

[IpoekT mpukasza mpenacenaress areHTCTBA ObUT 3aBU3HPOBAH €T0 TEPBBIM
3amectutesneMm J[.H.denopoBbiM 1 HayaabHUKOM [ JTaBHOTO JIOrOBOPHO-TIPABOBOTO
ynpasiennss U.B.UneunbiM. KoHTposb 3a ncnoiHeHneM npurka3a ObUT BO3JIOKEH
Ha JI.H.®enopoga.

Keiic 3

Hupextop OO0 «Meurtay IlonsikoB B.M. 10 okTs0ps TekyIero roaa u3aai
MpUKa3 O MPOBEICHWH WHBEHTAPU3ALMU TOBapHO-MATEPUAIbHBIX IEHHOCTEW Ha
ckiane mnpeanpusAtds. OH Ha3HAYWI KOMHUCCHIO IO TNPEACENATENHCTBOM
KOMMeEpUYECKOro aupekropa 3onotapeBa E.M. . B coctaB koMucCuUM BOILUIH
rinaBHbld Oyxrantep Bomoauna E.H. u 6yxranrep MBanosa B.C. B npukase 6b110
MOPYYEHO TMPEACTaBUTh Ha YTBEPXKJICHHE JTOKYMEHTHI CKJIAJCKOro ydera (IO
COCTOSIHUIO Ha 1 OKTAOps) M OT4YEThl 00 OCTaTKax TOBAapPHO-MaTepUaIbHBIX
HeHHocTel (1o coctosiHuio Ha 10 okTs0ps) K 15 okTA0ps.

[IpoekT mpukasza ObLT 3aBU3UPOBAH SKOHOMHUCTOM MPEANpHUATUS MUTHHOM
O.A.

Keiic 4

C uenpl0 TPUBIEYCHHUS CPEICTB JUIsl OOECHEYeHHUsS MPOW3BOJICTBEHHOU
nearenbHoCcTH TeHepalibHblid aupekTop OO0 «Texnukay» (1. H-ck) Cokonos O.I'.
20 ceHTsAOpS TEKYIEro rojia u3/aji MpruKa3 o CO3aHud KOMMEPYECKOTO OT/eia B



cocTaBe 3 IUTAaTHBIX E€IMHHUIL: KOMMEPUYECKOro JaMpeKkropa — 1, Bemyuniero
cnenuanucra — 1, cnenuamucra — 1. ['maBHomy OyxranTepy mNpeanpusTHs
['opsiueBy ['.A. ObUIO MOPYYEHO MPEACTABUTH Ha YTBEPXKIACHUE HOBOE IITATHOE
pacnucaHue Tpeanpuatus Ha 4 KBapral TeKkylero roga K | OKTsOps.
Kommepueckomy nupektopy HWraateeBy T.H., KOTOpBI 3aBU3HpPOBAT MPOEKT
MpUKa3a, NPEANucaHo 3aKOHYUTh KOMIUIEKTOBAaHUE OTJENa KaJapaMy C BBICIIUM
HPKOHOMHUYECKUM 00pa3zoBaHueM K 10 okTaOps.

Keiic 5

Hupexkrop OO0 «Konsepcusi» Tpodpumor O.}O. 7 ampenst Tekymiero roja
u3zan npuka3 o0 yrBepkiaeHud llosioKeHHs O MOpsSAKEe pacyeToB 3a OKa3aHUE
nHQOpMaAITMOHHBIX  yCiayr. FOpHUCKOHCYNbTYy 1O (MHAHCOBO-XO03SHCTBEHHBIM
BoripocaM Mopo3oBy B.II. u cekperapro-pedepentry [saruneBoii E.A. ObL10
nopydeHo Kk 10 ampens pa3paboTarh TUHOBBIE (OPMBI JOTOBOPOB 00 OKa3aHUHU
pa3IMYHBIX BUJAOB  HH(POPMAIMOHHBIX YCIYT W CTPOrO KOHTPOJMPOBATH HX
MPUMEHEHUE B JIEITEIBHOCTH Npeanpuatrus. OTBETCTBEHHOCTh 32 U3rOTOBJICHUE,
y4eT U COXPaHHOCTh OJJAHKOB JJOTOBOPOB Bo3lioxkeHa Ha [[sruneBy E.A., koTopas
BMECTE C FOPUCKOHCYJIBTOM 3aBU3UPOBAJIA IPOEKT IIPUKa3a.

Keiic 6

JIMpEeKTOp PEMOHTHO-3KCILTYaTAMOHHOTO MYHUIIMITIAIILHOTO yIripaBieHus No
15 3otoB U.T. 5 okTA0pst TEKyIIero roja mM3aal IMpUKa3 O MOJATOTOBKE K yOOpKe
TEPPUTOPHUN B 3UMHHN NIEPUOJ TEKYIIETO roaa. I maBHblii nHxkeHep Hukomnaes b.B.
K 15 OKTA0ps 1ODKEH MPOBECTU 3aKpEIUICHUE YOMpaeMbIX TEPPUTOPUN 3a
TEXHUKAMU-CMOTPUTEISIMU U JABOPHUKAMH, COCTaBUTh Tpauk JIBYXCMEHHOMU
paboThl 1O YOOpPKE TPOTYyapoB M JABOPOBBIX TEPPUTOPUN, pa3padoTaTh H
corjacoBaTh B Npe(peKType OKpyra IjiaH yOOpKH TEPpPUTOPHIl C NMPHUBJICUYECHHEM
JOAEH W TEXHUKUM BEIOMCTBEHHBIX MPEANPUATHI, pPACIOJOKEHHBIX Ha
TEPPUTOPUH OKpPYTaA.

[Ipyka3 wu3MaH Ha OCHOBAaHMU TIOCTAHOBJEHUA AJIMHUHHUCTPAIMU T.
Kpacnomapa ot 8 centsiOps tekymero roga Ne 908 «O roToBHOCTH CIIyXO0
TOPOJICKOTO XO3MCTBa K yOOpKe TeppuTopuii r. KpacHomapa B 3MMHUIA TEPUOIY.

Keiic 7

OtaenoM  OpraHW3allMOHHONW M KaapoBoW  paboTel  YmpaBieHus
MunnctepcTBa roctuiiuu PO no H-ckoMy kparo B KOHIE KaJICHIapHOTO rojia Obliia
COCTaBJIcHa HOMEHKJIaTypa JieJl Ha CIEAYIOIIUA KaJleHIapHbId rof. 27 aexalps
TEeKyllero roja HadaabHUKOM Ympasiaenus T.II. WruateeBoil Obul W31aH U
MOANUCAH NPUKa3 00 YTBEP>KJICHUH U BBEJICHUU B JICHCTBUE HOMEHKJIATYPHI JE] C
1 sHBaps cnenyromero roaa. PykoBOOWTENSM CTPYKTYPHBIX NOAPA3ACICHUN
MPUKA30M MNPEINUCHIBATIOCh (OPMHUPOBAHUE, UCIIOIB30BAHUE U XpaHEHUE el B
COOTBETCTBHUHM C pa3pabOTaHHOW HOMEHKJIATypol nen. KoHTpolb 32 uCroiHeHneM
mpuKa3a ObLT BO3JIOKEH Ha HayaJbHUKA OTJE]a OPTraHU3AIMOHHON W KaJpOBOM
pabotel XtonHuHeHa A.B.

Keiic 8

PykoBonurenem Komurera 1o 3eMeNbHbIM pecypcam U 3€MJIEYCTPOUCTBY IO
H-ckomy kparo @DenepanbHoi ciayxObl 3emenbHOro kanactpa Poccun A.T.
KonnpamoBeim 1 HOsIOpss Tekymiero roma ObUT HW37aH TPHKA3 O BBEACHUU



YHU(PUIUPOBAHHBIX (DOPM MEPBUYHON YUETHOU JOKYMEHTAIIMHU TI0 YUETY KaJpOB.
[Ipuka3 wu3naBajicss B COOTBETCTBHMM C IIOCTAHOBJIEHUEM [ OCYyHIapCTBEHHOIO
komurera 1o craructuke ot 06.04.2001 Ne 26 «O06 yTBepKIECHUU
YHUGULIHUPOBAHHBIX (HOPM MEPBUYHON YUETHON JHOKYMEHTAllUU IO YYETy TpyJla U
€ro omiaTeD» M C LeNbl0 co3gaHud B KomurTere equHON CUCTEMBI KaJIpOBOM
nokymeHTanuu. [Ipukazom BBOIUIUCH B JieHcTBUE C 1 HOSOps TEKYIIETro rojia Bce
yHuuimpoBanusie  Gopmbl, Bomreamue B Ansoom Y®DJI, yTBepKICHHBIN
BBIIIIEYKAa3aHHBIM [TOCTAHOBIICHUEM.

IIpoexkt npukasza 3aBU3UPOBAIM IOPUCKOHCYJIBT Tuimenko M.A., uacnekrop
ornena kaapos JKykosa T.I1.

Keiic 9

I'maBa Anmunucrpannu H-ckoro kpast C.JI. KaranannoB 8 mas Tekyiiero
roja u3jan pacnopspkeHue, B KoTopoM MHCTUTYTY OMOJNIOTMM HAy4YHOTO LIEHTpa
Poccuiickoii akageMun Hayk ObLIO MPEUIOKEHO pa3paboTaTh MJIaH AAIbHEUIINX
JIEVUCTBUM IO COXPAHEHUIO KpyIHEeNen B EBpone CTOSHKM MUTPUPYIOLIUX IITHLI,
JPYTUX TPUPOJHBIX OOBEKTOB MEXKIyHApOIHOTO 3HauyeHusi Ha Tepputopuu H-
CKOTr'0 Kpas, a TakK K€ BKJIIOYUThH B IUJIaH JEHWCTBUU MOJATOTOBKY MEXKIyHAPOIHBIX
MEpONPUATUNA IO PA3BUTHIO PEMECEN, TYpU3Ma B CEIbCKUX HACEIICHHBIX IMyHKTAX,
UMEIOIINX O0BEKTHl MEXTYHAPOIHOTO 3HAUCHUS.

[ToaroroBka uHGpOpPMaUKU O BHIIOJHEHUH PACIIOPSHKEHHS BO3Jarajiach Ha
JlermapTaMeHT CENbCKOI0 XO3MCTBA U MPOAOBOJIbCTBUA H-cKoro kpas.

PacnopspxkeHue ObLIIO M3JaHO B IIEJSX BBIMOJHEHHUS MEKIOCYIapCTBEHHBIX
KOHBEHIIUM MO COXPAHEHUIO MO COXPAHEHUI0 OMOJIOTMYECKOr0 pa3zHOO0Opa3us, Ha
OCHOBAHUU PE3YJbTATOB MEXIAYHAPOJHOTO IMpoeKkTa, ocymecTBieHHoro ['YCII
«IInemennoe xo3siicTBo «MibuHCKOE» OIOHENKOrO pailoHa.

Pacnopspxkenue oopmiieHO Ha OJIaHKe ¢ U300pakeHUuEM repOa pecmyOIuKu
Kapenusi, a Tak e ¢ yKazaHHMeM HauWMEHOBaHUS TOCYIapCTBa, CYObEKTa
denepanvv 1 HAMMEHOBAHUS JTIOJDKHOCTH PYKOBOAUTEINS CYObEKTa.

Keiic 10

I'maBa mectHOro camoynpasienuss ropoga H-cka um H-ckoro paiona
FO.M.Anapees 19 anpenst Tekyliero roja OpvHSI MOCTAHOBICHUE O MPOJJICHUU
cpoka apeHanl 3eMmenbHOoro ydactka OOO «JloToc» miisi pa3MenieHusl TiaTHOM
aBTOCTOSIHKHU. [locTaHOBIEHHE OBIJIO MPUHSITO MOCJIE PACCMOTPEHUS XOJaTaicTBa
nupekropa OOO «Jlotoc» BacuibeBa B.C. o mnpoaneHnu cpoka apeHIb
3eMEeJIbHOTO y4dacTKa JiJIsl pa3MEUIeHUs TUIATHOM aBTOCTOSIHKU, B COOTBETCTBUHU CO
ctatbeit 29 ®3 PO «OO0 o00mMX NOPUHLIUNAX OpPraHU3alUd MECTHOTO
camoytpasieHust B PO» No 154-@3 ot 28 aBrycra 1995 rona u crarbeit 10 Ycrasa
MyHUIUOAIBHOTO oOpa3oBanus «r. H-cka u H-ckuii paiioH», NOPUHATOTO
pemenuem 27 ceccuu H-ckoro ropoackoro CoBeta BTOPOTO CO3bIBa OT 4 JeKaOpsI
2001 roma, 3aperucTpUPOBAHHOIO ITOCTAaHOBJICHUEM 3akoHoaTeapHoro CoopaHus
ot 6 deBpans 2015 roma Ne 471-2 3C.

[ToctanoBnennem Obu1 ipoyieH OO0 «Jlotocy mo 1 urons TeKyIero roaa
CPOK apeH/ibl 3eMEJIbHOTO y4YacTKa, PacloJIOKEHHOro B ropoje H-cke mo ymnuie
CrnmpumoHoBa, oOmiel miomanpio 1614 KB.M. U3 3eMellb TOCCICHUH IS
pa3MenIeHus aBTOCTOSIHKH.



B nocranoBaenun OOO  «JIoToc»  mpeAnuCHIBAIIOCh — 3aKIKOYHTh
JONIOJIHUTENIBHOE ~ COrJIAaIEHWEe K JOTOBOPY AapEHAbl Ha 3€MEIbHBIA €
Anmunuctpanueit . H-cka m H-ckoro paiiona B LleHTpaibHOM KOM3eMeE IO
CerexxckomMy pailOHy B TEUCHHE MECSILIA.

ITocranoBienne odopmiieHo Ha OjaHke ¢ M3o0OpaxkeHuem repba H-ckoro
Kpas.

Keiic 11

3amectutens aupekropa OO0 «OtanoH» (3aperucTpupoBaHo B T.
[TerpozaBoacke) II.M. AOpamoB 1 nexkaOpsi Tekyilero roja u3aal yKa3aHHE O
rpajuke OTIMYCKOB Ha CIEAYIOUIMI KaleHIApHBIA TOJA, COTJIACHO KOTOPOMY
PYKOBOJIUTENN CTPYKTYPHBIX MOJPa3JAEICHUN JIOJDKHBI NPEACTABUTh B OTAEI
KaJIpOB CIIUCKH COTPYAHUKOB C YKa3aHUEM IPEANOIAraéMoro cpoka o4epeaHoro
OTITyCKa B CJEIyoleM KajaeHaapHoM roay. Cpok mpezactaBieHusi cnuckoB — 10
nekalpst Tekyuiero roja. OTaeny KaJapoB yKa3aHHEM MPENUCHIBAETCS COCTABUTH
CBOJIHBIN rpaduk otmyckoB pabotHukoB OOO Ha crneayrolmuil KajaeHIapHbIid ToA
U MepeaTh €ro B AUPEKIHUIO Ha yTBEpKIeHHE. OTBETCTBEHHBIM 34 COCTABJICHUE
rpaguka HazHayeH HadanbHUK oTaena kaapoB IlankparoBa O.FO. Cpox
npencTaBieHus rpaduka — 20 gexadps TEKyIIEro roja.

VYkazanue ObUIO 3aBU3MPOBAHO HAYAJIBLHUKOM OTJENAa KaJpoB, TJIABHBIM
OyXraiarepom, FOpUCKOHCYIbTOM.

Keiic 12

Hupexkrop OOO «Dtanon» (3apeructpupoBaHo B TI. IlerposaBojacke)
JLb.ITonoB 12 ¢eBpana Tekymero roga M3Aal PACIOPSIKEHUE O MPOBEIECHUU
PEMOHTHBIX paboT B 1exe Ne 3 B CBSI3U C aBapUITHBIM COCTOSIHUEM OTONUTEIBHOU
CUCTEMBI 1Iexa. PacriopspkeHrneM MpeanuchiBaioch NPOBEIEHNE PEMOHTHBIX padoT
B YKa3aHHOM II€X€, 3a YTO OTBETCTBEHHBIM OblLJ Ha3HAY€H HAYAJIbHUK PEMOHTHO-
TexHu4YecKkoi ciryx0b1 Makapos JI.M. Cpok BeinmosHeHUs Bcex paboT — 15 ¢eBpans
TEKYLIEro roja.

OcyuiecTBieHnE KOHTPOJIS 3a MPOBEIEHUEM PEMOHTHBIX pabOT BO3JIAarajioch
Ha HauvanbHUKa 1exa Ne 3 Antonosa 1O.B.

Pacrniopsxkenue ObLJIO 3aBU3MPOBAHO HAYAJIbHUKOM PEMOHTHO-TEXHUYECKOU
cnyx0b61 MakapoBeim J[.M. u nHawanmpHukom 1mexa Ne 3 AnrtoHoBsiM [O.B.,
3amectuTeneM aupekropa [1.M. AGpamoBbIM.

Keiic 13

3amecturens mnpexacenarens IIpesmaumyma H-ckoro HaydHOro ueHrpa
Poccuniickont Akanemun Hayk A.B.Kypuunou 15 mas tekymiero roma wsgan u
MOAMNUCAT  paclopsbkeHre 00 ydacTMM B OOIIErOpoACKOM — CyOOOTHHKE.
OO6mieropockoi cy0O0THHUK 10 yOOpKe ropoja 1o 1eBu3oM «Jlrobumomy ropoy
— JIOCTOMHYIO YHCTOTY» NMpoBoaAwiIcs AnMmuHuctpamnuen r. H-ck 18 mast Tekyiiero
roja.

PacnopsbkeHneM nOpennuchiBalIoCh WHCTUTYTaM M MOJpa3/IeJICHUsIM TpU
[Tpesuanyme H-ckoro HI PAH npunsate ygactue B 0011eropoickoM cyOOOTHUKE
Ha npuierammx K LleHTpy TeppuTtopusix U B MPOU3BOJICTBEHHBIX MOMENIECHUSX.
Opranuzarust paboThl IO YOOpKe TEpPUTOPUU BO3jarajach Ha HadanbHHKa AXO
B.Il.MapkoBy u 3amecTuTesieil TUPEKTOPOB HHCTUTYTOB IO OOIIUM BOTPOCAM.



Hauanpnuky aBtoxossiictBa O.B. ['yGaHOBY mpennuchiBaloCh BBIIEIHUTH
aBTOTPAHCIIOPT ISl BBIBO3KM Mycopa. McnomHutens pacnopsikeHuss AKaTbeBa
C.b.

Tema 3 «/lokymMeHTHPOBaHHE UCIIOJHUTEIbCKON AeATEJIbHOCTID)

3aganme 1. CocraBbTe U 0(hOpMHUTE CITyKEOHbIE TUCHMA.

Keiic 1

JlemapTaMeHT TOAJEPKKUM W Pa3BUTHS MAaJoOro MPEeaIpPUHAMATEIbCTBA
NMCHMOM 32 MOANKCHIO 3aM. JUpeKkTopa AenapramerTa CepukoB A.B. yBenoMun
pPYKOBOJICTBO JeTckoro caga Ne 158 o ToM, 4TO B CBSI3M C pa3BUTHUEM
OpeINpPUHUMATEIBCTBA 3JaHUE JETCKOTO caja JOJDKHO OBbITh TepefaHo ams
TEXHUYECKUX HYXJ JernapTaMeHTa.

Ucnonaurenem BacunbeBoil 10 MOPYUECHUIO AUPEKTOpPA IETCKOro cama No
158 3amagHoro okpyra r. H-cka, pacnoyio;k€HHOro Ha MpocrnekTe Mu4ypruHCKOM,
nom 22 1. H-ck, ObUIO COCTaBIE€HO NHCHMO, aJPECOBAHHOE OT/AENIY IHCEM
Anvmunuctpauun H-cka mo ampecy: r. H-ck, yn. TBepckas, 13, B xoTopom
nupekTop aetckoro caua Ne 158 O.A. Ab6pamoBa mpocuiia pazoOpaThCsi B JAHHOM
BOIIPOCE, MOTUBHPYS TE€M, YTO B HAa3BaHHOM paHOHE JETCKUX CaJOB OCTAIOCH
MaJjio U HE BCE JETH MOTYT MOCEIATh JETCKUE TOMIKOJIbHBIE yupexacHus. [IuceMo
OBLJIO OTBETOM Ha MOJYYEHHBIN TOKYMEHT OT JlemapTaMeHrT.

Keiic 2

[Ipeacenarens  mpaBieHUs  aKUMOHEPHOTO  KOMMEPYECKOTro  OaHKa
«TOPTTIPEJBAHK» (mip. Bepranckoro, 19, H-ck, 354123, Ten.: 267-22-17, dhaxc:
276-22-20) C.A. lllymoB obpatuics k ['enepansnomy nupextopy HITO «Acbect»
JLM. BonabiHIIeBY C HOpochOOM pPaccCMOTPETh BOMNPOC O MPEJOCTaBICHUU B
nmutenbHyto apeHay AKb « TOPI'TIPEJIBAHKY» pa6ounx mnomaneit — 180 kB.M
MO/ pa3MeIleHUEe OT/AeNIeHUs OaHKa.

[lucemo Obuto  cocraBneHo wucnonuuteneM [lognecnoir H.B.  Ha
JIOJDKHOCTHOM OJIaHKE TpeceaaTesl IpaBieHusl 0aHKa U mojmnucaHo 24 mapra
TEKYLIEro roja.

Keiic 3

Ucnomuurenem M. FO. IlonsikoBoil MO MOPYYEHUIO HayajlbHHUKA OTJIEJA
mapketuara OAO «Topronorpebcorod» (r. H-ck, Jlecmas ym., n.18, 354123,
ten./paxc. 234-56-00, OKIIO 87654321, OI'PH 1234567890098, MHH/KIIII
09876543321/123456789) B.A. KomapoBa ObLIO COCTaBJIECHO MUCHBMO B ajJpec
000 «/lemo», TtexHMYeCKOMY aupekTopy A.M.MsrkoBy 00 oTmpaBke
JOKyMEHTaluu cienyromero coaepxkanusa: «Hampasnsem HeoOxomumbie Bam
JIOKYMEHTBI, coJiepKalliue MH(pOpMaIUIo O IeHEe KOMILJIEKTa HAyYHO-TEXHUYECKOU
JOKyMEHTalluu Ha  XOoJoaujibHOe oOopyaoBaHue. Ilpensmaraem  BbICHaTh
TEXHUYECKYI0 JOKYMEHTAIMI0 Ha 3apyOeKHble AaHAJIOTH  XOJIOAWJIBHOIO
obopynoBanusi. Ilpy mNpPUHATUM TONOXKUTEIHHOTO PpEHICHUS O  3aKYyIKe
o0opynoBaHus mpocuM Bac HarpaBUTh COOTBETCTBYIOIIEE MUCHMO PYKOBOJIUTEIIO
ornena coOwita HaymoBy C.IL». JlaHHBIM NHCBMOM  COINpPOBOXKIANIACH
cnenudukanus Ha 28 1. B 1 2K3.

Keiic 4

KpacHomapckuii pagMOTeXHUYECKUM KOJUIEI)K HMEHHM akajaeMuka A.A.



Pacninernna MunucrepctBa oOpa3oBanus u Hayku PO (H-ck, yn. b.Jlekabpbckas,
5, 354000, Ten.: 252-11-84, dakc: 253-32-36) pazocnan uHGOPMAIMOHHBIC
MUCbMa JIMPEKTOPAM IIKOJI TOpojia ¢ COOOIEHHEM 00 OTKPBITUU B HOBOM y4eOHOM
roay JByX (aKyJbTETOB: COBPEMEHHBbIE HMH(POPMAIMOHHBIE TEXHOJIOTHU U
opuauieckuid. B mucbMe cooOmianock Takke O TOM, YTO IMpaBujia MpueMa Ha
yKazaHHble (akynbTeThl oOmme. [lucekMo OBUIO COCTaBIEHO HCIIOJIHUTENIEM
CrenanoBoil n noanucano aupekropom JI.b.MapTeiHIOKOM 15 MapTa TeKyuiero
roja.

Keiic 5

OAO «IlepBas ®adpuka» (r. H-ck, yn. 3apeunas, a. 3, 354010) gomkHO
ObI7I0 B cooTBeTcTBHM ¢ 1. 6 moroBopa oT 10.07.20  Ne 12/25 «O mocrtaBke
npoaykiumn» noctaButh 3A0O « CAHJIEPEJIJIA» (H-ck, Kpacnoropckas yi., a. 32,
354123, ten./paxc 458 90 13, OKIIO 87654321, OI'PH 1234567890098,
MHH/KIIIT 0987654321/123456789) B TeueHue mecsia KoxaHyo QypHUTYpy Ha
oburyro cymmy 150 000 py6Guneit. d@aktuyecku xe QypHUTYpPBI OBLJIO CHAaHO Ha
cymmy 120 000 pyOneit u HegonoctapieHo mpoaykuuu Ha cymmy 30 000 pyOaeit.
CornacHo 1.8 10TOBOpa 3a HEAOMOCTaBKY MPOJYKIIMU JIOJDKHA OBITH YIJIaueHa
HEyCTOlKa B pazmepe 5%, 4To OT CyMMbI HeJIoocTaBku coctaBmiio 1500 pyOneit.

Hupexrop 3A0 « CAHAEPEJIJIA» B.J].denopoBa oOpaTuiach K JUPEKTOPY
00O «llepBas ®abpuka» O.J1.CokoiioBy ¢ TpocbOOil NEPEUUCIUuTh Ha UX
pacueTHbI cueT ykazaHHyio cymmy (1500 py6.). B mportuBHom ciydae 3A0
«CAHAEPEJIJIA» Oyner BbiHy)kIeHO oOpatuthcsi B ['ocapbutpaxk. Ilucemo o
HEJIONOCTaBKE MPOAYKIMU ObUIO cocTaBiieHO ucnoiaHuteneM P.T.IOgunoit wu
noanucano PenopoBor 12 aprycra TeKymero roja.

Keiic 6

Hupexkrop 3A0 «Antypuym» (H-ck, LlBetHoit OynbBap, a. 3, 354123,
ten./pake 232-90-78, OKIIO 12345678, OI'PH 1234567890123, pacu. cuer
12345678901234567890 B OBK «I"YTA-6ank», Kopp.cuer
087654321098765444321, BUK 123456789) A.P.CmupHoB oOpatuics K
['maBHOMY penaktopy xypHana «Jleno» B.M.IloneBoMy ¢ mpoch0oit pa3mMecTuTh
pexnamy mpoaykiuuu 3A0 «AHTypuymM» B odepeqHOM HoMmepe xkypHana. O0bem
peKJiaMHOTO Matepuana — Y% monockl. Omata myOnMKaluyd rapaHTUPOBAJIACH.
[luceMo ©0 pasMemieHMu pekiIaMbl  OBLJI0O  COCTaBJICHO  UCIOJHUTENEM
JL.N.IIucapeBoit, mnoanucano aupekropoM A.P.CMHpHOBBIM U  TJIaBHBIM
oyxrantepoMm B.A.AHTOHOBOI.

Keiic 7

3aKpbITBIM  aKIIMOHEPHBIM oOuiecTBoM «Bocxom» (354176, H-ck, yi.
[Tonesas, n1.14, o¢.324) 661 odopmieH 3akaz3 No 7 Ha MOCTaBKY MPOIYKIIMHU B
COOTBETCTBHM C 3aKIIOYEHHBIM J1OrOBOPOM O moctaBkax oT 13.06.20 _ Ne 12 u
HamnpasiieH B aapec OAO «/Iuamant» (354000, Mocksa, yn. [Ipoctopnas, a. 25,
o.14, Ten. 268-93-78, OKIIO 87654321, OI'PH 1234567890098, WHH/KIIII
0987654321/123456789). Onnako OAO «/lmamaHT» HE CMOTJIO B YKa3aHHBIN CPOK
(28.07.20__ ) ucmonHuTh 3aKa3 W3-3a OOJIE3HM BEAYIIErO COTPYAHHKA OT/ICINa
nocraBk U l'eHepanbsblii  gupektop ero  ['JL.MypomueB  HampaBui
uHdopmarmonHoe nmckMo B anpec 3A0 «Bocxom» 0 TmepeHoce CpPOKOB



ucnonHeHus 3akaza Ne 7 ¢ 28.07.20__ na 04.08.20__, B KOTOPOM TakXe OTMETHII
yt0 OAO «J/IlnamaHT» COTJIaCHO B TEYEHHUE S5 JIHEH BBIJIATUTH HEYCTOMKY B
COOTBETCTBUM C M.4.2 3aKJIIOUYEHHOI0 JOTroBOpa O IMocTaBkax. [lucemMo ObLIO
coctraBieHo wucnoigHutenem A.JI.CMHpHOBON M TOANKHCH 3aBEpeHa IEYaThIo
OpraHu3alluu.

Keiic 8

00O «Jlura» (H-ck, 354465, yn. Mapoceiika, a1.15, ten. 284-05-90, daxc:
284-05-90) 3armumaHupoBasio TpoBeneHHE BcepoccHiCKON  poXKIeCTBEHCKOM
spmapku o0yBu ¢ 10 HOAOps mo 31 gexabps Tekymiero roga. OgHAKO B CBSI3U C
tem, uro OOO «Jlura» He pacnonarajio JOCTATOYHBIMHM IUIOIIAJSAMM JJIsI
nmpoBeneHusl sipMapku, VcronmHWTENbHBIN aupekTop obmiectBa A.A.KodeTkon
BBIHYX/IeH OblT 00paTuThes K Jupektopy Beepoccuiickoro BICTaBOUHOTO IIEHTPA
T.K. TypoBy ¢ mpock60ii 0 mpemoctaBieHun oomecTBy B apeHay 300-400 kB.M
BBICTABOYHOM IIJIOIIAU M TapaHTUEH OIIATHI.

3aganme 2. CocraBbTe TelieOHOTpaMMbI, HEOOXOIUMBIE B CIIEIYIOIINX
YIPaBIECHYECKUX CUTYAIUSX.

Keiic 1

HenapramenT no c¢uHancaMm H-ckoro kpasi 3alulaHMpOBajo IMPOBEIACHHE
cCeMUHapa JUisi KaCCUPOB MPENPUSATUI ropoja, KOTOPBIN TOJKEH ObLT COCTOATHCS
10 mapra tekymero roga B 15 yacoB B 3manun Munucrepctea. OAO «Jlotoc»
NOJIYYHJIO TeneoHOrpaMMy, B KOTOpo MUHUCTEPCTBO (DMHAHCOB Mpeaiarajio
HallpaBUTh HA CEMHUHAp [MpEACTaBUTENs o0OllecTBa IO YKa3aHHOMY B
teneonorpamme anpecy. TenedoHorpamma OblIa TMOJNKCAHA OJHUM U3
3aMEeCTHUTEeNIed MUHUCTPA U MEPEe/laHa €ro CEKpeTapeM.

Keiic 2

3A0 «llonurpad» BBINOTHUIO 3aKa3 Ha W3TOTOBJICHHE PEKJIAMHBIX
matepuanoB migs OO0 «Ctpoutensy. MHbopMaliis o BBINMOTHEHUH 3aKaza Oblia
nepeaHa TOCPEJCTBOM COCTaBlieHUs TenedoHorpamMmmbl, B KoTopoit 3A0
«ITomurpad» Takke MPOCHUIIO OIJIATUTH BBHICTABICHHBIN cueT B Cpok 10 20 nexadps
Tekymiero roaa. Temedonorpamma ObuTa TOJIMKCAaHA 3aMECTUTEIEM JTUPEKTOpA
3.M.CoHUHBIM U NIEpE/IaHa €T0 CEKPETAPEM.

Keiic 3

MuHUCTEPCTBO ~ NPOMBILNUIEHHOIO  cTpouTenbcTBa  H-ckoro  kpasd
3aIJTAaHMPOBAJIO MPOBEICHUE KOJUIETMH MHUHHCTEPCTBA Ha 27 (eBpalisi TEKyLIEro
roga Ha 11.30 yacoB. MuHHCTEpCTBOM ObljIa MOJATOTOBJIEHA TelepOHOrpaMma B
aapec OAO «IIpomcTpoii», B KOTOpOM cooOmiaiochr 00 o0s3aTenbHON SIBKE
I'enepansHoro gupexkropa OAO «IIpomctpoit». Tenedonorpamma Oblia
NOJANKCAHAa OJTHUM M3 3aMECTUTEIEH MUHHUCTPA U MepeaHa 3aBeAyIOIUM O0IIUM
OTJIEJIOM.

Keiic 4

Oprkomurer «Bo3poKaeHrue» 3allIaHUpPOBal MPOBEJICHUE COBEILAHMS
«Kpyrneiit ctonm» Ha Tepputopun OprKkOMHUTETa Ha 5 CEHTAOPS TEKYIIero rojaa, o
yeM mnoctaBuia B u3BeCTHOCTH OAO «Jloroc». OpnHako mo3zxke OprkoMuTeT
M3MEHUJI CBOE PEILICHHE U TEpPEHEC MPOBEJCHUE COBEIIAHHS Ha TEPPUTOPUIO
roctuaunibl  «CrnaBsHCKas»  (KoH(pepeHIBa), O  YeM  IOCPEICTBOM



tenedonorpammsl ysenommn OAO «Jlorocy. Tenedonorpamma Obliia moamnucana
npeacenarenem OprkomMurera u  mepeaaHa cekperapem-pedepentom  N.C.
KpyrioBbim.

3aganme 3. CoctaBbTe U 0OPMHUTE TEIETPAMMBI, HEOOXOUMBIE B JIaHHBIX
YIPABJICHUYECKUX CUTYAIUSX.

Keiic 1

Hupextopom 3A0 «Apon» (H-ck, yn. KpsuioBa, 5) IlerpoBbiM Obuia
noarotoBiieHa B agpec OAO «Oxcua» (Tomck, 25) tenerpamma c mpochOoi
YCKOPHUTH OTIPY3KY IMHJIOMAaTEPHAIIOB.

Keiic 2

3A0 «Konrtakt» (H-ck, Camomas, 5, 104456) moaroToBUiIO CpPOYHYIO
TtenerpaMmy i nepenaun  ampekropy OAO  «Ypanctpoin» ['puropeeBy ¢
pOCKOON COOOIINTH TaHHBIE O COCTOSHUU Pealu3allii MPOAYKIIUHU, €€ OCTaTKax,
o0beMax OTTPY>KEHHOH, a TakkKe MOoAJIekKalued OTrpy3ke MNPOAYKIUU U
HEOIUIAYEHHbIX cyeTax. Tenerpammy noamucan gupektop 3AO0  «KoHTakT»
A.B.OprioB.

Keiic 3

3aMECTUTENIb MHUHHUCTPA MMILEBOM MpOMBINIIEHHOCTH H-ckoro kpas
BacwibeB mopy4dms CBOEMYy CEKpETAapr0 COCTaBUTh TeJErpaMMy B  aJpec
Xnebokombunara Ne 3 ¢ TpeboBaHueM TeserpadupoBaTh pe3yibTaThl BHIOOpA
(dboHAa MYKH MEPBOro KBapTajia TEKYLIETro roja.

Keiic 4

Hupextop 3A0 «¥OHucub», nonyunus npoaykuuto ot Kemeposckoro 3A0
«Kpuctaim, MONHOCTBIO OTKa3ajcsi OT €€ OIUlaThl B CBSI3M C TEM, YTO 3Ta
NpOAYKIIUs He OblIa 3aka3zaHa. [[laHHoe penieHre ObUIo TenerpadupoBaHo.

3ananue 4. CocrtaBbTe U odopMute AOKIAAHBIE, U OOBICHUTEIIbHbBIC
3alMCKH, HEOOXOJUMbIE B CIEYIOIIUX YIIPABICHYECKUX CUTYyaIUsX.

Keiic 1

3amectuTenb HadaidbHUKa [IpousBoacTBeHHOTo o00beauHeHus «H-ckas
ropoackasi TtenedonHas cerb» (KI'TC) MuHucrepcTtBa CBSI3M M MacCCOBBIX
koMMmyHuKamuii P® M.U.J[y6oB oOpaTwicsi K HadaJdbHUKY CIHEIHAAIBLHOTO
yrnpaBieHus: TenedoHHOM cBsizu Toro e wmuHucrtepctBa [.C.AKCEHOBY ¢
JOKJaJHOM 3allUCKOW O BBIACICHWH NPSIMBIX MPOBOJAOB U Ha3HAYEHUU
Terae(OHHBIX HOMEPOB Ha JJOTOBOpHOM ocHOBE. B noknannoi 3anucke M.1./{y0oB
coo0IIaa 0 TOM, YTO B CEHTs0pe Tekymiero roga ooweauuenuem (KI'TC) Oblu
MOJATOTOBJIEHBI M COTJIACOBaHbI ¢ [ JTaBHBIM MJIaHOBO-(DMHAHCOBBIM YIIPABIECHUEM
MunucrepctBa cBa3u P® ngoroBopbl ¢ HOBbIMH aOOHEHTamMu. [l BKIHOYEHUS
yKa3aHHbIX aOOHEHTOB B ceTh mnepefaun naHHbIX «MHpoTen» ¢ 1 nekabps
TEKYUIEro rojia HEOOXOAMMO BBIJIETIEHUE MPSIMBIX MPOBOJOB. B CBs3M € 3TUM T-H
Jly6oB BBIIBHHYJ MPEUIOKEHHE O BBIJCICHUU MPSMBIX MPOBOJAOB M Ha3HAUECHUU
TeIe(OHHBIX HOMEPOB Ha JIOTOBOPHOI OCHOBE YKa3aHHBIM a0OHeHTaM. JlokianHas
3anucka Oblia coctaBiieHa ucnoiaaurenem Oprosoi u noanucana M.U.Jly6oBsim
12 HOSIOpS TEKyIero roja.

Keiic 2

Kyprep 3A0 «Dapmay C.C. CoOMOB peryisipHO oma3ablBall HA padoTy, YeM



Hapywaia TPYAOBYHO IHMCLHUIUIMHY. 3aBedyromas kanuemspuend W.B.Illymunnuna
HEOJHOKPATHO Jeiajla eMy 3aMedyaHus (B ycTHOU (opme), a 12 uroHS TeKyliero
roja OblIa BBIHYXJEHAa OOpaTUThCA C JaHHBIM BONPOCOM K [eHepanibHOMY
nupektopy A.B.CenoBy ¢ IOKIaIHOW 3alMCKOM, B KOTOPOW IpOCUia HPHUHSTH
Mepsbl aucuuimHapHoro xapakrepa Kk C.C. CoMoBy.

Keiic 3

PykoBogutens otaena HoBbix mnpoektoB O.B.TokapeBa oOpaTunach K
['enepansHomy nupexktopy OOO «Mactep» r-Hy A.[[.MeBneBy ¢ nokimaaHoOu
3aMUCKOM O HEOOXOAMMOCTH YBEJIMYEHHUS INTATHOM YMCICHHOCTH oOTaena. B
noknaanon 3amucke O.B.TokapeBa cooOmiaia 0 TOM, 4TO B HACTOSIIIEE BpeMs JJIs
YCHENIHOW paboThl areHTCTBa HEOOXOJAMMO yBEIWYEeHHE Oa3bl MaHHBIX O
NOTEHIMAIBbHBIX KiIHEeHTax. [Io ee MHEHHIO, OTHUM W3 HauOoJIee peaIbHbIX IyTeu
pacmvpeHuss 0a3bl JAaHHBIX SBJISIETCS MOCTOSIHHBIM aHallu3 CPEACTB MacCOBOM
uH(pOpMaIUK, B YACTHOCTH Tpecchl (MHPopMalusg 0 Hanbosiee KPYMHbIX KIMEHTax
areHTCcTBa ObUIA MOJy4YeHA U3 aHATUTUYECKOTO XKypHalla «JKcrepT»). B cBs3u ¢
TE€M, 4YTO OTAEJ] B €ro HAaCTOsIIEeM cocTaBe (5 COTPYJHUKOB) HE HMEET
BO3MOXXHOCTH OPIaHM30BaTh IMOAPOOHOE H3yYEHUE AHAIUTUYECKUX W3/IaHuH,
O.B.TokapeBa cuuTaer 1enecooOpa3HbIM BBECTH B IITAT OTAENA JBE JOJKHOCTU
MEHEIDKEpOB Il M3YYEHHS] M aHajiu3a TMpPEecChl C LEJbI0 BbISBICHUS
MOTEHIIMAIBHBIX KJIMEHTOB, a TaK)Xe IMOATOTOBKU OINEpPATUBHON HHGPOPMAIMU O
nosioxkeHun Ha peiHke CMU B ¢dopme exeHenenbHbIX OT4eTOB. B pokmanHoin
3anucke TokapeBa Mpeuiokuia Ha 3TH JTOJDKHOCTH MOJ00paTh COTPYAHUKOB U3
yuciaa CTyAeHTOB 4-5 KypcoB (dakynbTeTa XypHanucTHka MIY wiM IIKOJBI
PEKJIAMBI.

Keiic 4

B H-cxoM Kkpae clI0kKUI0Ch KpallHE HANPSHKEHHOE MOJIOKEHUE C TOPTOBIIEH
MIPOMBITIIUICHHBIMU TOBapaMH M, B 4aCTHOCTH, MEOEIIBIO.

B 12 u3 15 paiioHOB TOProBiiss MeOEIbI0 BENETCS B HEMPHUCIOCOOJICHHBIX
NOMEILIEHUSAX, JIMIIEHHbIX HEOOXOIUMOro OO0OpyIOBaHUS, HE HMEIOIIUX
HOPMAaJIbHBIX MMOBE3IHBIX MyTEH.

Jlist paspenieHusi JaHHOW MPOOJIEMBbl K PYKOBOJIUTENIO aAMUHUCTPAIMH
NBanoBckoit obmactu II. U. TlonmexkaeBy oOpaTwics HadaJbHUK Y TIpaBiICHUS
toproBiau Aagmunucrtpaunu H-ckoro kpas K. JI. TapacoB. B noknagHoi# 3anucke B
CBA3M C HEOOXOJIMMOCTBIO CO3JaHUsl YCJIOBHI, OTBEYAlOUUMX TPeOOBaHUIM
OopraHu3aldd  TOproeiau  meOenpto, TapacoB mpocun  1ath  yKa3aHUs
PYKOBOJIUTENSAM aIMUHUCTPALMHA COOTBETCTBYIOUIMX PAOHOB O MPEAOCTABICHUU
JUTSl TOPTOBIIM MEOENbIO TOMEIIEHH, OTBEYAIOLIUX YCTaHOBICHHBIM HOPMaM.

Keiic 5

Crapummii KOHCYJIBTAHT OTJEJa MpaBOBOro odecrnedeHus kiaueHToB 3A0
«TpucrapKoncant» I1.JI. MwuiomeHkoB, coriacHo yka3zaHusMm [ eHepaibHOTO
nupektopa B.M.Cunopenko (mpukas ot 10.07.20__ 1. Ne 53 «O mpoBepke paboTsI
OTIIe]la TPABOBOTO OOECIeueHUs KIMEHTOBY»), MPOBeNl aHamu3 3(PGEeKTHBHOCTH
paboThl COTPYTHUKOB OTJIEJIa «Ha BbI€37€» B MEPBOM MOJIYTOJUU TEKYILIETO roja.
O mpoxpemanHor pabore II.J[. MuomeHkKoB mMOCTaBUI B  H3BECTHOCTH
['eHepanbHOrO IUPEKTOpAa IMOCPEICTBOM COCTaBJICHHS JOKJIAJHOW 3aIllMCKHU, B



KOTOPOH H3JIOKWI TaKXE€ CBOK TOYKY 3pPEHUS O HEOOXOIMMOCTH YBEIUYECHHS
YyCia WTATHBIX COTPYIHUKOB OT/EJa, UMEIOIIUX IPaBa HA YIPABICHHUE JIETKOBBIM
aBTOTPAHCIIOPTOM U BJAQJACIONIMX TakoBbIM. K 1oknamHoW 3amucke ObUIH
NPWIOKEHBl CIEAyIONIMe AOKYMEHTbl: 1 AHamu3 53(PQGeKTUBHOCTH padOThI
COTPYIHHUKOB OTJEJia TNPaBOBOr0 OOECHeueHHs] KIMEHTOB «Ha Bble3ne» 3a 1
nonyrogue 20 1. Ha 21m. B 1 3k3. 2 Pacuer 3aielicTBOBaHUSA COTPYAHUKOB IO
3oHaM Ha lu. B 1 3k3. 3 Pacuer oGecnedyeHus: COTPYIHUKOB MOOMIIbHBIMU
cpeacTBamu cBsi3M Ha 1i. B 1 3k3. 4 Pacuer-o00CHOBaHME YBEIWYEHUS YHUCIA
HITAaTHBIX COTPYJIHUKOB OTJIENIa MTPABOBOTO 00ECIIEUCHUSI KIIMEHTOB Ha 311. B 2 9K3.

Keiic 6

Menemxep otnena mapketuHra OOO «Koncynerant» M.M.Tokape 28
CEHTSIOpsl TEKYILEro roja Ono3fal Ha paboTy MOYTH Ha IeNnbli yac (45 MUH.), O
yeM eMmy ObUIO clieslaHo 3ameuaHue aupektopoM M.ILYcTuHOBOM M mpeniokeHo
OOBSCHUTDH MPUUYUHBI TPOCTYIKA B MUCbMEHHOU QopMme.

3aganme 5. CocraBbTe W OQOPMHUTE MPOTOKOJBI, HEOOXOJUMBIE B
CJIEAYIOIINX YIPABICHUYECKUX CUTyalUAX.

Keiic 1

Hupexiuss OO0 «Actpes» (H-cx) 12.08.20 . mpoBeno cBoe o4epeaHoe
3acenanne, Ha KotopoMm mnpucyrctBoBanu Boctpskos C.T., Crymmes ILJI.,
Jlebenes .M., Antonos I1.JI., Hlentynosa B.I'., Tumodeen A.A., Ctynosa M.N.

Ha 3acemannu o0cCy»k1anoch iBa BOMPOCa: O XOAE PEKIaMHOW KaMIIaHWU B
I xBaprane 20 r. 1 0 mepexojie Ha HOBYIO CHCTEMY BBITUIATHI PEMHUATBHBIX.

[lo mepBOoMy BOIpOCY ClylIaldu COOOIIEHHWE HaYaJIbHUKA OTAENIa PEeKIaMbl
BoctpskoBa C.T., TekcT coOOIIEHUSI KOTOPOro OBLI TMepelaH CEeKpPeTaplo
3acenanus H.J[.benoBoii. Ilo 3ToMy e Bompocy BbICTYnua  ()MHAHCOBBIN
mupektop TumodeeB A.A., KOTOpbI OJ00OpWI YBEJIMYEHUE PACXOJOB Ha
HapyxHYyI0 pekiamy B LI kBaprane 20 r. Ha 5%.

ITo BTOpOoMy Bompocy caenan coobmienrne CtyinoB M.U. 1 TeKCT cooOIIeHus
Takxke nepenan cekperapro. [lo nannoMy xe Bonpocy BeicTynuian AHToHOB I1JL.,
HayaJbHUK OTHeNla Kaapos, U Jlebeae .M., nupekrop mo npopaxkam. IlepBbiit
0JI00pYJT HOBYIO CHCTEMY BBITIJIATHI IPEMHUATBHBIX U PEKOMEH/I0BAJI TIOJITOTOBUTH
HeoOxoaumbie ToKyMeHTHI K 01.09.20 1. Bropoit npemsioxu 1opadoTaTh HOBYIO
CUCTEMY BBIIUIATHI MPEMHUATBHBIX U PEKOMEHJIOBAI MPOBECTH T'OJIOCOBAHHE IIO
JTAHHOMY BOIIPOCY Ha 00111eM cOOpaHuu TPYJOBOrO KOJJIEKTHBA.

B wurtore 3acenanus ObulM NMPUHATHI cienyiomue pemenus: | OmpoOputh
paboty otnena pexiambl B III kBaprane 20  r. 2 IIpoBectu obiiee coOpaHue
TPYJOBOTO KOJUIEKTHBA MO BONPOCY O MEPEXO0J€ Ha HOBYIO CHCTEMY BBIILIATHI
npemuanbHbix 15.08.20 1. OTBETCTBEHHBIM 3a MOATOTOBKY cOOpaHus Oblia
Ha3HayeHa 3aB.kaHuenapuen llectynosa B.I'.

Cobpanue Ben nipeacenarens O.A.PymsHiies.

Keiic 2

3A0 «I'pann-M» (H-ck) 05.03.20 r. nposeno 3aceganue Coeta
JUPEKTOPOB, HA KOTOPOM MPUCYTCTBOBaIM clenytomue uwieHbl Cosera: Ilomos
N.I1., UBanoB N.N., Cunopos C.C., YcrunoBa VY.Y., ®enopoB ®.D. B cBszu ¢
HAJIMYMEM KBOpyMa 3acelaHue ObUIO MPU3HAHO MpaBOMOYHBIM. Ha 3acemanue



BBIHOCHWJICS BOMPOC OO0 ONpEeNeNieHUHd PBIHOYHOW CTOMMOCTH pPa3MeNIaeMbIX
OOIIECTBOM  JOMOJHUTENbHbIX akuuid. [lo JaHHOMY BOmNpoOCy 3aciylaiu
@engopoa @.D., KOTOPBIA MNPEMJIOKUI OMNPEAEIUTh PBIHOYHYIO CTOMMOCTH
pa3MeliaeMbx OOIIECTBOM aKIUH MyTEeM 3aKPBITON MOJIMUCKH JTOMOJIHUTEIbHBIX
akuuii B pazmepe 10 000 (necsatu Thicsiy) pyO. 3a akuuio. 3acelaHie OCTAHOBUIIO
yTBepaAuTh npeaioxenue dGenoposa @.@., Tak KaK Npu TOJOCOBAHUH «3A» OBLIO
OTIIaHO IATh TrOJIOCOB, IIPOr0JIOCOBABIIMX «I[TPOTHUB» Hu
«BO3AEPKABHINXCSH» He 6bu10. PelieHne NpUHITO €IMHOTIACHO. 3aceIaHue
Ben  npexaceaarens  [L.M.Ilonmo.  IIpoTokos  mOArOTOBIEH  CEKpeTapeM
N.I1.IIeTpoBbIM.

Keiic 3

Cotpynnuku Oyxranrepun OAO «KBaHT» mpoBenu 3aceiaHue Mo BOIPOCY
COKpAILIEHHUsI CpOKa COCTaBJEHUs rojoBoro oryera 3a 20 T., HA KOTOPOM
npucyrctBoBasio 6 yenoBek. C cooOuieHueM BbicTynuia Oyxrantep CypkoBa
A.M., KxoTOpas OTMETHIIA, YTO PAOOTHUKHU TPYIIIBI ydeTa UMEIOT BCE BO3MOXKHOCTHU
JUIS. 3HAUUTEIBHOTO COKPAILIEHUSI CPOKa COCTABJIEHUS TOJAOBOTO OTYETA, U YTO
rojoBoil otyeT 3a 20 T. MOXET ObITh MPEACTABJICH TPYNION ydeTra Ha 3 JHS
paHbIII€ YCTAHOBIIEHHOTO CPOKa.

B oOcyxnenun nanHoro Bompoca BeicTynuiau E.H.KpoToB, riaBHbIi
oyxrantep, u [.A.llly6una, Oyxramrep. KpoToB cooOmmui o TOM, YTO WM
pa3paboTaH HOBBIA rpaduk padOT MO COCTABIEHUIO TOJOBOIO OTYETa, MpHU
YCJIOBUU BBINIOJHEHUSI KOTOPOrO0 BCEMH paOOTHUKAMU TPYMIbl y4e€Ta, T'OJI0BOM
OTYET MOXHO COCTaBUTh M CIaTh HAa 4 JIHS paHbIlIE€ YCTAaHOBJIEHHOI'O CpPOKa.
['A.lllybuna oTMmeTuiIa, 4YTO JAOCPOYHOE MPEACTABICHHE TOJOBOIO OTYETa 3a
20 r. ABNIsETCS IOYETHOW M OTBETCTBEHHOM 3a/1aueii paOOTHUKOB OyXTanTepuu, U
YTO KOJUIEKTUB OYyXTaJTepUH MOKET COCTAaBUTh T'OJOBOM OTYET paHbIIIE CPOKa,
€CJIM BCe paOOTHHUKHU OY/yT BBITIOIHATH YIJIOTHEHHBINA TpauK paboTHI.

B urore 3acenanus ObUTO pelieHo MPeICTaBUTh ro0BOM oTueT 3a 20 T. Ha
YETBIPE JHS PaHbIIE YCTAHOBJIEHHOTO cpoka, T.€. 00.00.20 . u mpoBecTH aHAIU3
rOJIOBOTO OTYETa C IIEJIbI0 BBISIBJICHUSI PE3€PBOB, HEOOXOAUMBIX JIJISl YCIIEUTHOTO
BbINIOTHEHUA MaHa 3a 20 r. 3acenanue Bena npencenarens K.M. Jlepaiiosa,
IIPOTOKOJI Bes cexperaps U.B. XoMskoB.

JonosHuTEILHOE 3aJaHUE K JAHHON CUTYyallMU.

CocTaBHUB MPOTOKOJI IO JAHHOM CUTyallld, COCTABbTE U O(hOPMUTE U3 HETO
BBITIUCKY MOCTaHOBJISIONICH YaCTH.

3apanme 6. CoctaBbTe 1 0HOPMUTE AKTHI.

Keiic 1

Komuccus non npeacenarenbCTBOM HadalbHUKA TEXHUYECKOU rpynmbl ALA.
Bo6noBoro u unenoB komuccuu bopucosa M.IO., HauanbHUKA aIMUHHCTPATUBHO-
xo3sicTBeHHOTO otnena, Cmuprosa JLIL., 6yxrantepa, u Pomanosoit 1.K., oduc-
MeHemkepa, 3A0 «JleoHTHsS» Ha OCHOBaHUM JOKJIATHOW 3allMCKH OQHC-
menemxkepa WM.K.PomanoBoii 11.07.20 1. mpoBeia HPOBEPKY TEXHHUYECKOIO
OCHAIIEHUs MPUEMHON TI'E€HEPaJbHOIO AMPEKTOpAa M MpHU3HANIA HETOJHBIMH IS
AKCIUTyaTaly KOnmupoBaibHbI anmapaTt Xerox 345(1 wr.), mpeaep (MHB.HOMEP



367, 1 mrt.), dakc 47823 (1 wrr.). [Ipu3HanHas HENPUTOIHOM AJS SKCILTyaTalluu
TeXHUKa ObUIa nepefaHa Ha ckiaj npennpusitus. [lo ycraHoBieHHOMY (akTy
KOMHUCCHS COCTaBWJIa aKT Ipuema-miepenadyu oprrexHukd B 3 k3. (1-1 ak3. —
HAYaJIbHUKY aJIMMHUCTPATUBHO-XO3SUCTBEHHOIO OTHaeNa, 2-W - TJIaBHOMY
oyxranrepy, 3-i - B jneno 23-02), KOTOpbId OBLT YTBEPKJCH TIeHEepaJbHBIM
nupektopoM [1.1.CrenaHoBbIM.

Keiic 2
Komuccusa, co3maHHass Ha OCHOBaHMM TmpuKkaza jaupekropa 3A0
«Mencepuc» ot 05.1020  r. Ne 23 «O  CcOBepIICHCTBOBAaHUU

JOKYMEHTAIMOHHOTO oOecrieueHus nearenbHoctd 3A0 «MencepBuc» B COCTaBe:
npeacenatens 3yauHor O.J1., 3aB. kaHiensipueil, wieHoOB Komuccuu Tokapesa
H.JL., 3aB. mpou3BoacTBeHHbIM oTaenoM, IlaBnoBoit B.E., 3am.rn.Oyxranrepa,
AnekcangpoBa A.B., Menemkepa mno kaapam, HMBanoBoit 3.I1., cekpertaps-
pedepeHTa KaHUEISApPUM, B TMPUCYTCTBUU CEKpeTaps OT/Aella MapKeTHUHTa
C.C.PomuonoBoit 12.10.20 1. mpoBena MNPOBEPKY COCTOSHUS PabOTHI C
JIOKyMEHTaMU B OTJieJie MapKeTuHTa. B pe3ynbrare npoBeeHHON MPOBEPKU ObLIO
YCTaHOBJICHO, YTO B OTJI€JI€ HECBOEBPEMEHHO (DOPMUPYIOTCS B JIeIa UCIIOJIHEHHbBIE
JOKYMEHTBI, 3aroJIOBKM JEJ 3a4acTyl0 HE COOTBETCTBYIOT 3aroJIOBKam,
MPEAYCMOTPEHHBIM HOMEHKJIATYpOH JIeJl, OTCYTCTBYIOT JIBa Ji€Jia C MEPEMHUCKOM 3a
20 r., He TmpoBeleHa mpenapxuBHas o0pabotka gokymentoB 200 .,
MOJICKAIMUX JITUTEILHOMY XpaHeHuto. Takum o0pa3oM, KOMHUCCHUSI TpHUILIA K
BBIBOJly, YTO B BEJCHUHU JEJIONPOU3BOJICTBA B OTHEJEC MapKETUHIa HMEIOTCS
CYILIECTBEHHbIC HEIOCTAaTKH, CBUACTEILCTBYIOIINE O HAPYIICHUH IEUCTBYIOIIUX
HOPMATUBHBIX JIOKYMEHTOB B 00JIaCTU OpraHu3aluyd JIOKYMEHTAIlMOHHOTO
obecrnieueHusi ynpasieHus. [lo ycTraHoBIeHHBIM (akTamM ObUT COCTaBJIEH aKT
MPOBEPKU PabOTHI C JOKYMEHTAMH B OTJieNie MapkeTuHra B 4 sk3emrusipax (1-i —
3aM.IUPEKTOpa MO aJMUHHCTPATUBHO-XO3SWCTBEHHBIM BompocaMm, 2-d —
3aB.0OT/ICJIOM MapkeTuHra, 3-1 — mpencenarento komuccum, 4-ii — B gemno 01-09.
AKT BCTYIWJI B CHJTy C MOMEHTA YTBEPKJICHUS TUPEKTOPOM MPEIPUATHSL.

Keiic 3

17 sHBapst TEeKylero rojia B aipec 3aBojia 0 PEMOHTY YacOB U FOBEJIMPHBIX
u3JIenuil MpuobLIa TIOCHIIKA C 3aBOIA-TIOCTABIIMKA, TTPH BCKPBITUU KOTOPOW OBLIO
OOHapy>KeHO OTCYTCTBHME JIBEHAJIIATU KOPITYCOB MJIsi 4acoB Mapku «MoHusmy,
yucauBIIUXCS TOo HakiagHod No 18 ot 24 okTa0ps mpenpiaymero rona. Jms
NOATBEPKIAEHUSI JaHHOrO (pakTa Ha OCHOBAHWM MpHKa3za JupekTopa 3aBoja Ne 12
ot 18 siHBaps Tekyuiero rojga ObLla CO3/aHa KOMHUCCHS MOJ MpeaceaaTeIbCTBOM
HavyanbHUKa oTnena cHaOxkenus Kapnenko E.II. m wieHOB KOoMHCCHM HH)KEHEpa
[TaBnoBa A.P. u 3aB. ckinagom Ne 1 Kynpsmosa P.B. Komuccueit Ob11 cocTaBiieH
akT 21 sHBapsi TEKYIIEro rojaa, B KOTOPOM COJIepKajicsl BHIBOJ O TOM, YTO 3aBO/I-
MOCTABIIHK JOJKEH MOCTaBUTh HEJOCTAIOIIEE KOJIMYECTBO KOPIIYCOB K YacaM. AKT
BCTYNWJI B JCHCTBHE C MOMEHTa yTBepxkaeHus (22 sHBaps T.r.) JTUPEKTOPOM
3aBoga b.M1.PomaHOBBIM.

Keiic 4

NHBeHTapu3almoHHasE KOMHUCCHS, CO3/laHHAasi HAa OCHOBAaHWU IIPUKa3a
nupekTopa MOCKOBCKOTO 3aBOJia [0 PEMOHTY YacOB U IOBEIUPHBIX u3nenuid Ne 24



or 15 deBpans tekymero roga, B cocTaBe mpezacenatenst OCTPOBCKOTO
D.A.(3aMm.rmaBHOrO Oyxrantepa 3aBoja) U wieHoB komuccuu Ilerposoit O.H.
(6yxranrepa), HopkoBoit H.M. (cT. sKkOHOMHCTa TUTAHOBOTO OT/Eja) MpPOU3BEia
PEBU3UIO KacChl 3aBOjIa MO COCTOSIHMIO Ha 16 ¢eBpans Tekyuiero roga. Pesusus
poBOJMIACh B MPUCYTCTBUM Kaccupa 3aBojna KapramoBa H.M. B pesynbraTe
MPOBEICHHON PEeBU3UU ObUIO YCTAHOBJIEHO, YTO OCTATOK HAJIMYHBIX JICHET B Kacce
coctasisieT 1030 py6seit 00 kor., ocTaTok JeHer mo kaccoBoi kuure — 1030 pyo.
00 kom. J[pyrux LEHHOCTEH B Kacce 3aBofa HE OOHApyKEHO, UTO COOTBETCTBYET
JaHHBIM ydeTa. KoMuccns Takke yCTaHOBMJIA, YTO MOPSAOK BEAEHUS KAaCCOBOU
KHUTH U XpaHEHUs JIEHEr COOTBETCTBYeT TpeOoBaHUsM [lonokeHus o BeleHUU
KACCOBBIX ONEpaIMil rOCYJapCTBEHHBIMHU, KOOIEPATUBHBIMU H OOIECTBEHHBIMU
OPEINPUITUIMH, YIPEKIACHUSIMHA U OpraHU3alUsIMU. AKT BCTYNUJ B JACHCTBHE C
MOMEHTA YTBEPKIAEHUS JUPEKTOPOM 3aBOJA.

Keiic 5

KoMmuccuss B cocraBe mpezcenarens, HadajlbHUKa OTHENa CHAOXKEHUS U
YJICHOB KOMHUCCHUM: HadaJlbHUKA OTJENIa KYJbTYpHO-OBITOBBIX M XO3SHCTBEHHBIX
YUPEXKIACHUM, 3aBEAyIOLIEro CKJIaJ0M, HA3HAYEHHAs NPUKA30M T'E€HEPAIBHOIO
mupektopa OAO «Ctpenay, nposena paboTy M0 YCTAHOBJIECHUIO HEMTPUTOJIHOCTH K
JaJbHENIIEMY HCIIONIb30BaHMIO uMylecTBa. Komuccus paboTana B npucyTcTBUU
KJIJIOBIIMKA U MHCIEKTOpa (PMHOT/IENA U YCTAHOBWIIA, YTO UMYIIECTBO COTJIACHO
NPUIAraéMoOMy K akKTy MEpPEYHIO IMOJICKUT CIHCAHUIO 33 HENPUTOJHOCTBIO K
JalbHENIIEMY HMCHOJIb30BAHUIO. AKT CHUCAaHUS MUMYLIECTBA ObLI COCTaBIEH C 2
9K3. (oTHeny cHaOXeHus, OyXrajlTepuu), MOANHCAH KOMHCCHM U YTBEpPKIECH
Tre€HEPAIbHBIM JUPEKTOPOM.

Keiic 6
Komuccusi, Ha3HaueHHas TMPUKA30M JTUPEKTOpa TEXHUKyMa, B COCTaBe:
npeacenareab — 3aM. JUPEKTOpa, WIEHbBl KOMHCCHH: OyXraiarep, ObIBIIUI

3aBEAYIOIIMKA XO35IMCTBOM, BHOBb HA3HAYEHHBIM 3aBEIYIOIIAM XO3SMCTBOM,
ocymiecTBuiaa (¢ukcauuio Qaxra nepenadd JAed 3aBeIyIoIIUM XO03siicTBOM. B
pe3ynabTaTe caadyM-lpuemMa Jejl ObUIO YCTAaHOBJIEHO, YTO BCE OOOpYyJIOBaHHE,
MHBEHTapb, MeOEJIb HAXOJIUTCS B COOTBETCTBUU C BEIOMOCTHIO MHBEHTApPHU3aLUH,
BEJIOMOCTh MHBEHTapH3alnu coctapiieHa 1o coctosiHuio Ha 00.00.20  r., umeercs
BEJJOMOCTh MHBEHTapsl U MeOeu, MOANeKAIUX CIUCAHUI0. AKT ObLJI COCTaBJIEH B
3 9k3. (Oyxrajirepuu, XO3SHCTBEHHOMY OTIENY) U BCTYNHJI B CHIYy IIOCHE
YTBEPKJICHUS TUPEKTOPOM TEXHUKYMa.

Tema 5 «/lokymeHTHpPOBaHHE TPYAOBBIX IPABOOTHOLICHUID)

3ananme 1. CocraBpTe M 0(OpPMHUTE CHOPABKH MO JHUYHOMY COCTaBy,
HEO0OXOMMbIE B JAHHBIX YIPABJICHYECKUX CUTYyaIUSIX.

Keiic 1

CrnenpaivcT NEepBOM  KATETOPUM  KAHLEISAPUM  YIPABICHUS  JIeJIlaMU
MunucrepctBa mnedatd u uHpopmanuu PO IlerpoBa HWpuna CepreeBna
oOparuiach B OTAENl KaJpOB MHUHHUCTEPCTBA C MPOCHOOM BBIAATH €l CHpPaBKy C
MecTa padoThl I npencTaBieHuss B GUHaHCOBYIO aKaJeMUIO, II€ OHA YUUTCS Ha
2 Kypce BeuYepHEro OTAeJeHHs (aKyapTeTa MEXKIYHApPOJHBIX 3KOHOMHYECKHX
OTHOLIECHHU.



Keiic 2

Cnecapp  MYHMIIMOQJIBHOTO  PEMOHTHO-CTPOMTENILHOTO  MPEANPUATUS
«Opuon» Ilpukybanckoro oxpyra r. H-ck AOGpamoB Bacunmit ®enopoBuu
oOpaTtmiicst ¢ mpocbOOM K PYKOBOJICTBY 3TOTO MPEINPUSATUS BbIAATH CIPABKY IO
3anpocy MyHHUIUnaiabHoro aerckoro caaa Ne 6 Ilpuxybanckoro okpyra r. H-ck,
KOTOpBbIM Tocemaer ero aoub AOpamoBa Harama. B chnpaBke HeoOxonumo
NOATBEPJIUTh pa3Mep 3apabOTHOM IUIAaThl, TOJYYEHHBIH ClecapeM B IEPBOM
KBapTaje TEKyIIero rojaa (mo Mecsam).

Keiic 3

B xoae wHBeHTapu3alud TOBAPHO-MATEPUANIBHBIX I[EHHOCTEH HAy4HO-
MCCIIE0BATENBCKOTO eHTpa PuHaHcoBOM akazgemuu mnpu lIpaBurensctee PO
ObU1a OOHapyxeHa HegocTtada B cymme 111 000 pyOuieit (aBe nuinyiine MauHKA
«Ontuma» mo 55 000 py6neit 3a 1 mt.). byxranrepusi akagemuu notrpedoBaina
BO3MECTUTh HEJOCTauy OT cTapiiero jabopanrta mneHTpa Koznosoit BaneHTunb
HBaHOBHBI, KOTOpas OTKa3ajlach OJTO cAenaTb. AJIMUHHCTPALUS aKaJgeMUU
oOpatminace B cyn r. H-cka ¢ uckom k Koznosoit B.U. cya morpeboBan ot
aKaJeMuu TpPEACTaBUTH CIpaBKy, sBisercs 1 KosznoBa B.M. marepuanbHO-
OTBETCTBEHHBIM JIMIIOM, KAaKOB pa3Mep €€ CpPEeAHEMECSYHOro 3apadoTKa, KOTla C
HEel ObUT 3aKiIIOYEH JOrOBOp O MaTepHAbHOW OTBETCTBEHHOCTH, C KaKoro
BpEMEHU OHa paboTaeT cTapuuM JabOpaHTOM HAyYHO-HCCIIEIOBATEIHLCKOTO
uentpa. CrpaBka, MNOANMCaHHAas PEKTOPOM M TJIaBHBIM OyXraiarepoMm, ObLia
npenacrasiieHa B ¢y K 10 HOsIOps TeKylIero roaa.

Keiic 4

Nuxenep CokonoB Omer ['eHHanbeBud moTEpsi pabOTy B CBSI3U C
JUKBUJALUEH TPEANpUSITHS ¢ 3apETUCTPUpOBAJICS Ha Oupke Tpyaa B
[entpansHom okpyre r. H-ck. B okts0pe Tekylero rojga oH Haiien padoTy B
00O «Cucrembl KoMIIeKCHOM curHanmu3anun». K 1 HOsOpst eMy HeEoOXoaumo
MPEACTaBUTh Ha OUPXKY CIpaBKy O TOM, YTO OH Ha3HA4eH Ha JIOJDKHOCTh
TEXHUYECKOTO JIUPEKTOpa C OKIAJIOM MO IITaTHOMY pacnucanuto. CekpeTrapb-
IIOMOIIIHUK reHepanpHoro aupekropa Marseesa UK., oTBeuaromas 3a kaapoByto
paboTy Ha NMPEANPUATHH, OPOopMUTIa HEOOXOIUMBIC CBEACHUS.

Keiic 5

Crapmass MenuuuHckass cectpa OonbHuiBl Ne 54  MuHuctepcTBa
3npaBooxpaHeHus: PO SxosneBa Enena @enopoBHa oOpaTtuiiack B OyXraaTepuro ¢
npocb00i BBIIATH €11 CHpaBKy AJIA MOJIYYEHHs] JEHEXHOUW ccyabl B pasmepe 500
ThIC. py0. cpokom Ha 10 ner B otaenenuu Ne 8 COepbanka. B crpaBke JOJKHBI
OBITh TIOATBEPXKACHBI MECTO, JOJKHOCTh, CTaXX pabOThI M pa3Mep 3apaboTka 3a
nocyenHue 3 Mecsa TeKyIero roja.

3ananme 2. CocrtaBbTe W 0QGOPMHUTE MpHUKa3bl MO JUYHOMY COCTaBY,
HEO0OXOMMbIC B JAHHBIX YIPABICHUYECKUX CUTYyAITUSIX.

Keiic 1

Breimyckauima ¢akynpreTa ynpasieHus KyOaHCKOTo ToOCyaapCTBEHHOTO
arpapHoro yHuBepcureta [lenncoBa TaresiHa MuxaitioBHa 20 HIONS TEKYLIETO
roja mocTynwia Ha paboTy B Poccuiickoe areHTCTBO MEXIYHAPOIHOTO
cotpyauuuectBa u pazputus (PAMCuP) Begymum crnenuannicToMm YIpaBlICHUS



nenamMu.  AreHTCTBO  SIBJISIETCA  TOCYAApPCTBEHHOW — OpraHu3alued  npu
[IpaButensctBe PD u ocymiectBiser HabOp CayKaluxX TOJBKO MO JIOTOBOPY.
JloroBop moamucaH OT UMEHM areHTcTBa ero mnpexaceaarenem lloxuneim A.H.
[IpoekT mpukaza Mo JUYHOMY COCTaBYy IOJATOTOBJIIEH HHCIEKTOPOM IO KaJapam
ConoBbeBoit W.I'. 20 uronss u B TOT K€ J[E€Hb 3aBU3UPOBAH HAYaJIbHUKOM
yrnpasieHus kaapos ApOy3oBeiM I1.H. u ynpasnstomum aenamu MuxeessiM B.J.
[Tpuka3 nognucan 21 utosnis u 00bsABIeH [IeHUCOBOI MO paclucKy.

Keiic 2

Oxonomuct BacunseBa Exatepuna HukomaeBna 1 ceHTSOps TeKyIiero romaa
nogana 3aseieHne B OOO «Jlyu» c mnpockOod mnOpuHATH €€ Ha padoTy
CHEIMATUCTOM (PMHAHCOBOTO OTZENIa Ha HEMOJHBINA pabounii AeHs. MHcnekTop mo
kagpam CmupnoBa U.C. o0bsicHuna, 4To upMa UMEET BO3MOKHOCTh MPUHATH Ha
paboTy SKOHOMHCTa, HO Ha OCHOBE CPOYHOrO TPYyHOBOro jaorosopa. TpymoBoi
JIOTOBOP OBLI 3aKJIIOUEH 5 CEHTSIOpsl M MOJIUCAaH OT UMEHU (UPMBI FeHEPATbHBIM
nupektopoM MuponoBbiM JI.C. B ToT ke AeHb ObLI M3J1aH MpHUKa3 MO JUYHOMY
cocTaBy, 3aBu3upoBaHHblii CMupHoBol M.C. u topuckoncyinbToM XmenesiM H.O.
[Tpuka3 Ob11 00BsBIeH BacunweBoit E.H. o pacnucky 6 ceHTAOps.

Keiic 3

3aBenyromas otaenoM nuceM rasersl «['yoepuus» ComoBa AHHa VBaHOBHa
15 mas Tekymero rojma oOpaTwiachk K TJaBHOMY penaktopy YBapoBy A.H. c
MpOCKOOM MPEeAOCTaBUTh €l OTITYCK 0€3 coxXpaHeHHUs 3apa0oTHOM IatTel ¢ 16 no
18 Mast mo ceMeHHbIM 0OCTOSITEILCTBAM.

[IpoekT npukasza 00 oTmycke ObL1 O(POpMIIEH HAYAJIbBHUKOM OTJENa KaJpoB
EpmakoBeim M.H. 15 mas, 3aBU3MpOBaH M B TOT K€ JE€Hb IOJINCAH TJIABHBIM
pPENAKTOPOM.

Keiic 4

Benymero cnenuanucra oTAena MapkeThHra TtoproBod ¢upmer OO0
«Benta»y CoboneBy Banentuny VBaHOBHY TiepeBelr Ha OCBOOOJMBIIYIOCS
JOJDKHOCTh HayalbHUKA OTJZieJa Ha MOCTOSIHHYIO paloTy ¢ 15 HOsAOps Tekylero
rofa. 3asBieHue o neperojie Codonera B.U. nanucana 10 HosiOps 1 3aBU3MpOBaa
y KOMMEPUYECKOIro AUPEKTOpa B TOT ke JieHb. 10 HOsIOpst ObLIO TakKe COCTaBJICHO
npenacrasieHne Ne 4, moanrcaHHOE KOMMEPYECKUM TUPEKTOPOM.

IIpoekT mpukas3a O MEpeBOAE IMOATOTOBJIEH HHCIEKTOPOM II0 IEPCOHATY
Kupunnosoit b.H. 11 Hos0ps1, 3aBU3MpOBaH 10pUCKOHCYIbTOM bapmunsim A.M. 12
HOSIOpSA M COycTs JE€Hb ObUT MOANHCAH TE€HEpPaJbHBIM AUPEKTOPOM (UPMBI
Hoporomumnoseim E.K. 14 Hosi6ps CobosneBa B./. Obl1a 03HaKOMJIEHA C PUKA30M.

Keiic 5

['aBHBIN KCHEPT TOPrOBOTO OTHAENA aKIIMOHEPHOTO 001IecTBa « TOproBuIif
noM «Odau» CapenbeB IlaBen PomanoBuu noimkeH BblexaTh B . H-ck mis
y4acTHsl B IYIIHOM aykKuuoHe «Pycckuii Mex», kotopslid mpoBoautesa ¢ 10 mo 13
nekadpsi TeKymero rojaa. 8 aexalOps mpencenatenb mnpaBieHust Jlebemer A.l.
noJmnucan npuka3 o HanpasieHuu CasenbeBa [1.P. B komanaupoBky ¢ 9 nexalpsi.
[TpoexT mpukasza ObLI MOATOTOBIIEH CEKpeTapeM-pedepeHToM AseKcaHApPOBOU
N.YO. 1 3aBu3HMpOBaH IMIaBHBIM OyXTaJaTepoOM U Ha4aJIbHUKOM TOPTOBOIO OTAesa 7
neKkaops.



Heo0xoaumble MOJHOMOYHS UM JOBEPEHHOCTH Ha 3aKYNKy MapTUU TOBApOB
rnaBHoMmy akcnepty CasenbeBy IILP.  Obumm  odopmieHsl BMecTe C
KOMaHJAUPOBOYHBIM YAOCTOBEPECHUEM.

Keiic 6

Macrtep MyHUIIUTIATBHOTO PEMOHTHO-CTpOUTENbHOTO npeanpusitus Ne 2 (H-
ck) borganos FOpuii [leTpoBud pemui yBOJIUTHCS 110 COOCTBEHHOMY >KeJIaHuto (II.
3 ct. 77 TK P®) u ocHOBaTh MHIWBHAyaJbHOE YAaCTHOE MpEANpPHUATHE. 3a JIBE
HEJCNU O YBOJBHEHHS OH IIOCTaBWJI B HM3BECTHOCTH OO0 OSTOM JHUPEKTOpa
npennpustus Cumoposa IL.U. TIpoekT mpukasa ObLI MOATOTOBICH WHCIEKTOPOM
o kanpam Korooit M.JI. 15 ampens, B TOT ke JeHb 3aBU3UPOBAH OyXraaTepom
MensaukoBoit 3.C. u 17 anpens tekyuero roga nognucad. bornanos FO.H. B atoT
e JeHb OBbLT O3HAKOMJIEH C IMPHKa30M, €My Ha pyKH Oblja BbIAaHa TpPyAOBas
KHIKKA ¥ TIPOM3BOJICH TOJIHBIM pacdeT Mo 3apabdoTHOM miaTe.

Keiic 7

17 mas Texkymero roga UCHONHWIOCH 60 JIET CO JHSA POXKIECHUS TIIABHOTO
oyxrantepa 3AO «llerpo3aBoackuii MyHUIIUTIANIbHBIN OaHk «OHero» JlopoxoBy
Anexcanapy IlerpoBuuy, KOTOphIi Oe3ynpedHo nmpopaboTan B OaHKE B TEUEHUE
nocienuux 20 ner. 'enepanbubiii nupekrtop O0anka ®pankos C.I'. monamucan 16
Masi mpuka3z o0 oObsBieHun OnarogapHoctu JlopoxoBy A.Il. m Bblmaue emy
JICHe)KHOW TIPEMUU B pa3Mepe IATH MECSYHBIX OKJIAAOB. 3a TpH JHA MO
NOJANHUCAHMS MPOEKT MpHUKa3a ObUT 3aBU3UPOBAH HAYAJIILHUKOM OTJENa KaJpoB
bouaposon JI.C. n cornacoBaH ¢ 3aMECTUTENEM HAYaJbHHUKA YIIPABICHUS KaJpOB
0anka CemeHoBbIM B.P.

Pyoescnan konmponvnas paboma (015 3a0unoit hopmot 00yuenusn)

Bapunar 1

1. OO6mue u crienuaibHbIe PYHKIIUK TOKYMEHTA

2. dopmyisp obpaser] ero Ha3HaYeHUE U COCTAaB PEKBU3UTOB

3. CocraBnenue u opopmiIeHHE MPUKA30B MO TUYHOMY COCTaBY

4, OcHoBHBIE MpaBuiia HOPMUPOBAHUS J1ETT

5. CoBpeMeHHOE TOCYIapCTBEHHOE peryiupoBanue npoiecca JJOY

Bapuant 2

1. MamuHonucHoe opopMileHuE JOKYMEHTOB

2. dopmyisip obpaser ero Ha3HaYCHUE M COCTAaB PEKBU3UTOB

3. CoctaB 1 opopMIIEHUE CITPABOK

4, Pernamenranus IOV B opranuzanuu

5. DKcrnepTHAs OIleHKa JOKYMEHTOB M TOJATOTOBKA HMX IS TEpelayd B
apXuB

Bapuant 3

1. [TonsiTe u kIaccuuKaiys yrnpaBieHIYECKUX JOKYMEHTOB

2. dopmyisip obpaser ero HazHaYeHUE U COCTAaB PEKBU3UTOB

3. CocraBnenue u opopmiIeHIE MPUKA30B TIO TUIHOMY COCTaBY



4, OcHoBHBbIE MpaBuia GOPpMUPOBAHUS €T

S. CoBpeMeHHOe rocyIapCcTBEHHOE peryiupoBanue npouecca JJ0Y

Bapuanr 4

1. MammHonucHoe opopMiieHHEe JOKYMEHTOB

2. dopmyiisp obpasel] ero Ha3HaYeHUE U COCTAaB PEKBU3UTOB

3. CocraBnenue u odopmieHHe MPUKa30B MO OOIKMM Bompocam (1o
OCHOBHOM J€SITETLHOCTH)

4, Buibl HOMEHKIATYp Aell, HOPAJIOK X COCTABIICHUS UCIIOIb30BaHUS

d. CoBpeMeHHOE ToCyAapCTBEHHOE peryiupoBanue npoiecca JJOY

Bapuant 5

1. [TonsiTe u kIaccuuKamms ynpaBieHIYECKUX JOKYMEHTOB

2. dopmyiisp obpasel] ero Ha3HaYeHUE U COCTAaB PEKBU3UTOB

3. CopnepxaHue mporecca MoAroTOBKY U U3AaHus MPUKA30B

4. CocraBnenue u opopmiIeHUE TOKIATHBIX U O0BSICHUTEIBHBIX 3aIHCOK

S. Metoauka KOHTPOJIA 3a UCIIOTHEHUEM IOKYMEHTOB

Temut pepepamos

1. Oco6eHHOCTH COBETCKOTO Aenonpou3Bojactra (J10Y).

2. Bo3HUKHOBEHHE 1 pa3BUTHE HAYYHBIX OCHOB J[OVY.

3. 3akoHonatensHoe obecnieueHue JJOY Ha Bcex aTamax ero pa3BUTHSL.

4, DYHKIUYU yIIPaBIEHICCKUX JOKYMCHTOB.

S. [TonsaTue, 3HaYEHNE U KAYECTBO JOKYMEHTUPOBAHHOW UH(pOpMAIUH.

6. TexHOonorusa peIaKTUPOBaHUS JIE€TOBBIX MTHUCEM.

7. JIOKyMEeHTOOOOPOT OpraHu3aIiH.

8. CoBpeMeHHbIE TEXHOJIOTUU OPTraHU3aIlMi KOHTPOJIS 32 UCIOJHEHUEM
JIOKYMEHTOB.

Q. HomenknaTyphbl e, X BUJIbI M HA3HAYCHHE.

10. CoBpeMeHHbIE CHOCOOBI W TEXHHMKA CO3JaHUS YIPABICHYECKUX
JOKYMEHTOB.

11. TIlpaBuna u QopMbl KOMMEPYECKON TMEPENUCKU C 3apyOeKHBIMU
[IapTHEPAMU.

12.  OcHOBBI Opra"u3auy HHHOPMAITMOHHBIX TEXHOJIOTHH.

13. Opranuzamus paboThI c JOKYMEHTaMHU, COAEPKALNMU
KOH(PUIECHIUAIBHYIO H(OPMALIHIO.

14. TexHomorus yaéra 151 paccMOTpEHUS MOCTYTIUBIIINX

KOH(HICHIIMATbHBIX TOKYMEHTOB.

15. Hcnonnenwe, oO0paboTka ¥  XpaHEHHE  KOHQPUACHITMATBHBIX
JIOKyMEHTOB.

16. CocraB OpraHoB TOCYJapCTBEHHOTO YIPABICHUS, PETYIHPYIOMUX
MPoIIeCcC JOKYMEHTAIMOHHOTO O0ECTICUeHHMsI YIIpaBIeHUs, X (PYHKITUH.

Temwt ooknaoos



1
JIEJIONPO

HpI/I‘H/IHBI BO3HUKHOBCHHA MW  OJTallbl Pa3BUTUA  MHHHCTCPCKOIO
HN3BOJCTBA.

2 OcobeHHOCTH COBETCKOrO Jienonpoun3Bojictea (JI0Y).

3 Bo3HukHOBEHHE U pa3BUTHE HAYYHBIX 0cHOB JIOY.

4 3akoHopatenbHoe obecnieuenue IOV Ha Bcex aTanax ero pa3BUTHs.

Bompocsl um 3agaHusi 1y NPOBeJeHHUS] MPOMEKYTOYHOIO0 KOHTPOJIS
(3auera)

Bonpocewl k 3auemy

1 Tlonsartue u xk1accuuKaIys yrnpaBIeHYECKUX JOKYMEHTOB

2 MammHonucHoe opopmiieHHEe TOKYMEHTOB

3 bnanku JOKYMEHTOB, UX Ha3HAUYECHUE U BUJIbI

4 dopmynsap oOpazell ero Ha3HAYEHUE U COCTAaB PEKBU3UTOB

3) MeToauka KOHTPOJIS 33 UCIIOJIHEHUEM JIOKYMEHTOB

6 Bunpl HOMeHKAaTyp Je, HOPSAJOK UX COCTABICHUS U UCIIOJIb30BaHUS

7 OKcnepTHasi OIIEHKa JOKYMEHTOB M MOJATOTOBKA MX IS MEpelayd B
apXuB

8 OcCHOBHBIE BU/IbI IETIONPOU3BO/ICTBA UX XapaKTEPUCTHKA

9 CoBpeMeHHbIE CIOCOOBI M TEXHHMKA CO3JIaHUSl YIPAaBJICHYECKUX
JTIOKYMEHTOB.

10  CymHoCTb U conepkaHne KOJUIEKCKOTO JEIOMPOU3BOICTRA.

11  ®opmynspsl ypaBIeHYECKUX JOKYMEHTOB.

12 JIokyMeHTOOOOpOT OpTraHU3aIiH.

13  HomeHknaTypsl 1€, X BUIbI 1 HA3HAUYCHUE.

14  ®opmynsap-oOpasen, ero Ha3HaYEHUE, COCTaB PEKBU3UTOB.

15  OO6mwme QpyHKIUU yPaBIEHYECKOTO JOKYMEHTA.

16  BosHukHOBeHHUE U pa3BUTHE Hay4YHBIX OCHOB JIOVY.

17  3akonomarensHoe obecnieuenue JJOY Ha Bcex aTamax ero pa3BUTHS.

IIpumepnbie mecmosnie 3a0anus 0 3auema

1 Knaccudukanusi JOKyMEHTOB B 3aBUCUMOCTH OT CPOKOB UCTIOJHEHHUS
IIpEAyCMaTPUBAET JIEJICHUE UX HA ...

CPOYHBIE U OOBIYHBIE

JyOJIUKATHI U BBITUCKHU
BHYTPEHHHE U BHEIITHUE

0€JIOBBIC U YEPHOBBIE JOKYMEHTHI
MOJTMHHUKH U KOTTUU

2 KonusiMu IOKyMEHTOB Ha3bIBaIOT ...

IyOJINKATHI, BBITUCKHU, OTITYCKA
OeJIOBbIC U YEPHOBBIC JOKYMEHTHI
YEpPHOBBIE TOKYMEHTBI

0enoBbIe JOKYMEHTHI



INOAJIMHHUKH

3 IOpuanueckyto cuity opuimaibHOMy JOKYMEHTY 00€CTieunBaeT

COOTBETCTBHE €TO ...

IpaBujIaM COCTaBlIeHUs O0(UIIUATBEHOTO JOKYMEHTA

BHYTPEHHEMY PacHopsAJIKY JaHHOW OpraHu3aiuu

KOMITETEHIIUH JTOJKHOCTHOTO JIMIIA

JEUCTBYIOIIUM CPOKOM COCTABJICHUSI JOKYMEHTA

3aKOHOJATEIbCTBY, KOMIETEHIIMN U3AI0UIEr0 €ro OpraHa Wik pabOTHHKA
YIPABJICHHS, YCTAHOBICHHBIM MPABUJIaM COCTABJICHHS B O()OPMIICHHS

4 CucreMa JOKYMEHTALMH — 3TO ...
COBOKYITHOCTb JJOKYMEHTOB, B3aUMOCBSI3aHHBIX TI0 OJTHOMY U3 MIPU3HAKOB
Habop ouIMaIBLHBIX TOKYMEHTOB
COBOKYITHOCTb O(PUIIMAIBHBIX JOKYMEHTOB, OTPAXKAIOIIUX TEKYIIYIO
JeSATEIbHOCTh OpraHUu3aluu
JOrHY€ecKasi B3aUMOCBSI3b O(UIIMAIBHBIX JOKYMEHTOB
NOCJIEI0BATEIbHOE COEJUHEHNE TEKYIINX JOKYMEHTOB OpraHu3aluu

5 JlokyMeHTOO00POT 3TO ...
CXeMa COCTaBJICHUS JOKYMEHTOB
Ha0Op IOKYMEHTOB B OpraHU3alUN
cXeMa JBW)KCHHS JOKYMEHTOB B OPTaHU3aIHN
oOecrieueHre JOKYMEHTAMH OpPTaHU3AIuN
TOPSZIOK COCTaBJICHUS U 0(POPMIICHHUS JOKYMEHTOB

6 Opranusaiys paboThl ¢ TOKYMEHTaMHU BKJIIOYAET B ce0s paboTHI ...
COCTaBJICHHE IOKYMEHTOB
oopMIICHHE TOKYMEHTOB
nepeaaya JOKyMEHTOB BHYTPH OpraHU3aluu
pacmpeenienre paboT ¢ TOKYMEHTaMU MEXTy paOOTHUKAMU yIIPABICHUS
o0ecrieueHne JOKYMEHTUPOBAHHOM HH(pOpMaIne pabOTHUKOB BCEX
YPOBHEM yIIPaBIICHUS

7.4 Meroauyeckue  MaTepHajbl, ONpelesilOlIne  MPOoUEAYypPbI
OlLlCHMBAHMS 3HAHWI, YMEHHMHA M HABBIKOB, XapPaKTePU3YIOIUMX 3Talbl
¢popmupoBaHus KOMIIETEHIIUI

KoHTponmb  ocBoeHHMS  TUCHUILIMHBI ~ «OCHOBBI  JTOKYMEHTAITMOHHOTO
oOecrieueHus: B OpraHu3aiusax (UHAHCOBOUW cepbD» MPOBOIUTCS B COOTBETCTBUU
c Ilm Kyol'AY 2.5.1 - «Texkymuii KOHTPOJIb YCIIEBAEMOCTH W MPOMEKYTOUHAS
aTTeCTaIs CTYACHTOB». TeKyImuid KOHTPOJIb MO TUCIUILINHE TO3BOJISIET OIICHUTH
CTENIEHb BOCIHPHUATHS Y4YEOHOro MaTepuajia ¥ TPOBOJUTCS JJISi  OIEHKH
pE3yNbTaTOB  U3Y4YEHUS  Pa3[ejoB/TeM  JUCHMIUIMHBL. TeKymuid  KOHTPOJIb
MIPOBOJUTCS KaK KOHTPOJb TEMAaTHYECKUH (MO0 UTOTAM W3Y4YEHUS OMpPEeIeTECHHBIX



TeM JWCIHUIUIMHBI) W PYOSKHBIH (KOHTPOIbh ONPENCIEHHOTO pasjaeiia WIn
HECKOJIBKMX Pa3JIesioB, TIepe]] TEM, KaK MPUCTYMUTh K U3yYECHUIO OUEpETHON YacTh
y4eOHOro MaTepurana).

Kpurtepuu onneHuBaHNsI BbINIOJIHEHUS KeiiCc-3a1aHMd:

OTMeTKa «OTJIMYHOY»: paboTa BBITIOJIHEHA B ITOJTHOM 00BbeMe C COOJI0ICHUEM
HEOOXOIMMON TMOCeA0BAaTEILHOCTH JEHCTBHI; paboTa IMpoBeaeHAa B YCIOBHUSAX,
00eCIeYnBaONINX TOJIYICHUE MPABIIBHBIX PE3YJIbTATOB M BBIBOJIOB; COOIOACHBI
MpaBuja TEXHUKH OE30MMAaCHOCTH; B OTBETE NMPABWJIHBHO W AKKypaTHO BBIMOJHSET
BCC 3aIUCH, TAOJMIBI, PUCYHKH, YEPTEKH, TpadUKH, BHIYUCICHUS, PABUIHHO
BBIITOJIHSECT aHAJIN3 OIIHOOK.

OTMmeTKa «XOpoIIoy»: paboTa BHITIOJIHEHA MPABWIBHO C y4eTOM 1-2 MENKuX
MOTPEIHOCTE WM 2-3 HEJOYETOB, MCIIPABJICHHBIX CaMOCTOATEIBHO IO
TpeOOBAHUIO TIPEIOIaBaATEIIS.

OTMeTKa «yIOBJICTBOPUTEILHO»: pabOTa BBIMOJHEHA MPABUIIBHO HE MEHEe
4eM HaIl0JIOBUHY, JOIYIIEHBI 1-2 MOTPEIIHOCTH WK O/THA TpyOas OIHroOKa.

OTMeTKa «HEYJIOBJICTBOPUTEILHO»: JOMYIIEeHBI JBe (M Ooiee) rpyObie
OomuOKH B X0Jie pabOThI, KOTOPhIC OOYJAONTUNCS HE MOXKET MCIPABUTh JaKe IO
TpeOOBAHUIO TIPETIOaBaTeN sl I PaboTa HE BBHIMOJHEHA IMOJTHOCTHIO.

Py0e:xkHasi KOHTPOJIbHASA padoTa - 3TO MPOMEKYTOUHBIA ITall KOHTPOJIA
3a 00y4yaeMbIMU C II€JIbIO BBISIBJICHUSI YPOBHS OCTAaTOYHBIX 3HAHUM, MPOBOJIUTCS
IIMCBMEHHO, II0CJIE U3YyYEHHUs paslena.

Kpurepun oneHKH 3HAHMH CTYJeHTA NPH HANMKUCAHUU KOHTPOJbHOI
padoThI

OneHKa «OTJIIMYHO» BBICTABIISIETCS CTYIEHTY, IOKA3aBIIEMY BCECTOPOHHHUE,
CUCTEMAaTHU3UpPOBaHHbIE, TNIyOOKHE 3HAHUS BONPOCOB KOHTPOJBHOM pabOThl U
YMEHHE YBEPEHHO MPUMEHSATh WX HA MPAKTUKE MPU PEIICHUU KOHKPETHBIX 3a/1ad,
cBOOO/IHOE U MPaBUIIbHOE 0OOCHOBAHUE MPUHSATHIX PEIIECHU.

OneHka «XOpOWIO» BBICTABISAETCA CTYACHTY, €CIM OH TBEPAO 3HAET
MaTepHuall, F[PaMOTHO U MO CYIIECTBY M3JIaraeT €ro, yMeeT NPUMEHSTh MOJy4YECHHbIE
3HAHMS HA MPAKTHKE, HO JOMYCKAET B OTBETE WJIM B PEIIECHUU 3a7a4 HEKOTOPHIE
HETOYHOCTH, KOTOPBIE MOXET YCTPAHUTh C MOMOIIBIO JTOMOJIHUTEIBHBIX BOIIPOCOB
IIPENOAABATEIIS.

OneHka «yIOBJIETBOPUTEIBHO» BBICTABISIETCA CTYIACHTY, IIOKa3aBILIEMY
(dbparMeHTapHbIN, pa3pO3HEHHBIM XapaKTep 3HAHWUM, HEIOCTATOYHO TMPABUILHBIE
bopMyapoBKU 0a30BBIX MOHATHMA, HAPYLIECHUS JIOTUYECKON MOCIEeI0BaTEILHOCTH
B W3JIO)KEHUM NPOTrPaMMHOr0 MaTepuana, HO MPU 3TOM OH BIAJAECET OCHOBHBIMHU
MOHSATUSIMUA BBIHOCUMBIX Ha KOHTPOJIBHYIO pabOTy TeM, HEOOXOIWMBIMHU JIJIs
JanbHENIIero o0yyeHus: 1 MOXKET MPUMEHSATh MOJyYeHHbIE 3HAaHUS MO 00pasily B
CTaHIAPTHOMN CUTYaLIUH.

OueHka «HEYAOBJIETBOPUTEIBHO» BBICTABISETCA CTYAEHTY, KOTOPBIA HE
3HaeT OOJIbLIEH YacTH OCHOBHOI'O COJEPYKAaHUS BBIHOCHMBIX Ha KOHTPOJIBbHYIO
paboTy BOINpPOCOB TEM JUCHUIUIMHBI, JIOMyCKaeT rpyOble OmHOKH B



(l)OpMYJ'H/IPOBKaX OCHOBHBIX MOHSITHM U HE YMECT HCIIOJIb30BATh IIOJYHYCHHBIC
SHAaHUS ITPHU PCHICHUH THUIIOBLIX IMMPAKTHYCCKHUX 3aaa4.

KpuTtepun onieHKu 3HaAaHUI CTYJ€HTOB NPH NPOBEAeHNH TeCTUPOBAHUSA

OneHka «OTJIMYHO» BBICTABJISETCS MPU YCIOBUU MPABHIBHOIO OTBETA
CTYyJIeHTa HE MeHee YeM 85 % TeCTOBBIX 3aJlaHUl;

OneHka «XOpOIlO» BBICTABISIETCS NPU YCIOBUM MPaBUIBLHOTO OTBETA
cTyneHTa He MeHee ueM 70 % TeCcTOBBIX 3a/IaHUi;

OneHka «yJOBJIETBOPUTEILHO» BBICTABIISICTCS MPU YCIOBUHU TMPABUIBLHOTO
oTBeTa cTyAeHTa He MeHee 51 %; .

OlneHKa «HEYOBIECTBOPUTEILHO» BBICTABIISICTCS IPU YCIOBUU MPABUIBLHOIO
OTBETa CTyZieHTa MeHee ueM Ha 50 % TecTOBBIX 3a1aHUi.

PedepaT — 3T0 KpaTkoe U3I0KEHHE B MHUCHMEHHOM BHJE COAEpKaHUS U
pe3ynbTaTOB UHAMBUAYATBHON Yy4eOHO-UCCIEA0BATEIbCKON NEATEIbHOCTH, UMEET
perIaMeHTUPOBAHHYIO CTPYKTYPY, COACpKaHUE U OPOPMIICHUE.

3agaum pedepara:

l.®opMupoBaHre YMEHHI CaMOCTOSITEIBHONM pabOThl CTYAEHTOB C
MCTOYHUKAMU JTUTEPATyphl, UX CUCTEMAaTU3allUs;

2.Pa3BuTHE HABBIKOB JIOTHYECKOTO MBIIIJICHUS;

3.Yrany0iieHre TeoOpeTUUeCKUX 3HaHUH 10 MpoOsieMe UCCIeJOBAHUS.

Texkct pedepara O0MKEH coAepKaTh apryMEHTUPOBAHHOE W3JI0KEHHUE
onpejieieHHOW TeMbl. Pedepar pomkeH ObITH CTPYKTypupoBaH (IO TIJIaBawm,
paznenaMm, maparpadaM) W BKIIOYATh pa3jelibl: BBEACHHE, OCHOBHAs 4YacTh,
3aKJIFOUCHHE, CIMCOK HCIIOJIb3YEMbIX MCTOYHUKOB. B 3aBUCHMOCTH OT TE€MATHKHU
pedbepata K HeMy MOryT ObITb O(GOpPMICHBI MPHIOKEHUS, COJEpIKAIINE
JIOKYMEHTBI, WJUTFOCTPAIIUU, TAOJIUIIBI, CXEMBI U T.]I.

Kpurepusimu  oueHku  pedepara  SABISIIOTCA:  HOBU3HA  TEKCTA,
00OCHOBaHHOCTh BBIOOpAa HMCTOYHUKOB JIUTEPATYPHl, CTEMEHb PACKPBITHS
CYIIIHOCTH BOMPOCa, COONMIOAeHUS TpeOOBaHUM K 0()OPMIICHUIO.

OneHKa «OTJIMYHO»CTABUTCS, €CJIM BBIMOJHEHBl BCE TpeOOBaHUA K
HanmucaHuto pedepara: ob6o3HayeHa mpobOieMa U 000CHOBaHA €€ aKTyaJbHOCTH;
CAeNaH aHaJIW3 PA3JIUYHBIX TOYEK 3PEHUS Ha paccMaTpUBaEMyl0 MpooOsiemMy u
JIOTUYHO U3JIOKEHA COOCTBEHHAsl TMO3UIHUA;, CPOPMYIUPOBAHBI BBIBOABI, TEMa
pacKpbITa MOJTHOCTHIO, BbIJEpkKaH 00BEM; COOJIOICHBI TPEOOBaHUS K BHEIIHEMY
0(OPMIICHHIO.

OreHKa «XOpOIIIO»— OCHOBHBIE TpeOOBaHUs K pedepaTy BBIIOJIHEHbI, HO
Npyd ITOM JIONYIIEHbI HEAOUYEThl. B YacTHOCTH, WMEIOTCS HETOYHOCTH B
W3JIOKEHUM MaTepuaia; OTCYTCTBYeT JIOTMYECKas TOCJIeI0BAaTeIbHOCTh B
CYXKJICHUSIX; HE BbIJIepkaH 00BbEM pedepaTa; UMEIOTCS yIyIIeHUs B 0(POPMIICHUH.

O1ieHKa «yIOBJIETBOPUTEIHLHON— UMEIOTCS CYIIIECTBEHHBIE OTCTYIUICHUS OT
TpeboBanmii K pedepupoBaHuio. B 4acTHOCTH: Tema OCBEIIECHA JIMIIb YaCTHYHO;
JOMyIIeHbl  (pakTUYecKue OmuOKu B coaepkaHuu pedepara; OTCYTCTBYIOT
BBIBO/IBI.



OneHka «HEYJOBIETBOPUTEIBLHO»— TeMa pedepara He pacKpbITa,
OoOHapy>KMBaeTCsl CYUIECTBEHHOE HEMOHMMaHue MpoOJiemMbl WM pedepaT He
IIPE/ICTABIIEH BOBCE.

Joxaan,.

Jloknmam — 9TO TNHCBMEHHOE WM YCTHOE COOOIICHWE, Ha OCHOBE
COBOKYITHOCTH paHee OMyOJMKOBAHHBIX UCCIEAOBATEIIbCKUX, HAYUYHBIX PAa00T WK
pa3paboToOK, IO COOTBETCTBYIONIEH OTpAaciyd HAyYHBIX 3HAHUM, MMEIOIINX
OoNbIIOE 3HAYEHHE [IJII TEOPUM HAyKU U MPAKTHYECKOTO MPUMEHEHUS,
NpeAcTaBisgeT coOol 000OIIEHHOE U3J0XKEHHE PEe3yJIbTaTOB IMPOBEICHHBIX
UCCJIEIOBAHUM, HSKCIIEPUMEHTOB U Pa3pabOTOK, HM3BECTHBIX ILIUPOKOMY KpYyTy
CHEIMAINCTOB B OTpaciM Hay4dHbIX 3HaHHU. CONMpoOBOXKIAETCS Mpe3eHTAlNeH
Marepuana.

[lens mOATOTOBKM AOKIIAJA:

— copMUpOBaTh HAYYHO-HCCIICIOBATCIIBCKAEC HABBIKK W YMEHUS Y
oOyyaroierocs;

— CIIOCOOCTBOBATH OBJIAJICHUIO METOJIaMU HAyYHOTO TTO3HAHMUS,

— OCBOWTDH HABBIKU MYOJIMYHOTO BBHICTYTUICHHUSI,

— HAYYUTHCS KPUTHUECKH MBICTTUTD.

TekcT poknaza JOMKEH COAepKaTh apryMEHTHPOBAHHOE M3JI0KEHUE
onpejieieHHOW TeMbl. JIoKiaj MoJbKeH OBITh CTPYKTYpPUPOBAaH M BKIIIOYATH
BBEJICHHE, OCHOBHYIO YaCTh, 3aKIIOYCHUE.

Kpurepun oneHku 3HaHui 00y4al0IUXCS NPH BHICTYIJICHUH C TOKJIA0M

IToka3arens I'pamanus bayner
CootBercTBUE JIOKJIa/1a | COOTBETCTBYET IOJHOCTBIO 2
3asiBJIGHHON TeMe, LEeIM U | €CTh HECOOTBETCTBUS (OTCTYIUICHNUS) 1
3aJjauaM MpoeKTa B OCHOBHOM HE COOTBETCTBYET 0
CTpyKTYypUpOBaHHOCTh CTPYKTYpUPOBaHO, 00€CIIE€UMBAECT 2
(opranusanus) JIOKJIa/1a, | CTpYKTypUpOBaHO, HEe o0ecreurBaeT 1
KOTOpast o0ecrieunBaeT | He CTPYKTYPHPOBAHO, HE 00ECIIeYnBaET 0
TIOHUMAaHHE €r0 COJIePKaHMs
KyneTypa  BBICTYIJIEHHST — — | paccka3 0e3 oOpalleHHs K TEKCTY 2
YTEHUE C JIMCTa WJIM pacckas, | pacckas ¢ oOpalieHueM TeKCTy 1
00panI€HHBINA K ayJUTOPHA YTEHUE C JINCTA 0
JloCTYITHOCTh JIOKJIa/1a 0 | mocTyrmHO 6€3 YTOYHSIOMINX BOIPOCOB 2
COJIep)KAHUU  MPOEKTa,  €ro | JOCTYIHO C YTOUHSIOIUMH BOIIPOCAMU 1
HeNsX, 3ajJadax, MeToAax | | HEJOCTYITHO C YTOYHSFOIIUMH BOIIPOCAMHU 0
pe3yibTarax
[enecooOpa3HOCTB, renecoobpasHa 2
MHCTPYMEHTAJIbHOCTh 11€J1ec000pa3HOCTh COMHHUTEIbHA 1
HarJSIIHOCTH,  YPOBEHb €€ | He 1enecoo0pa3Ha 0
WCIOJIb30BAHUS
CoOimronenune BPEMEHHOTO | COOIOAEH (HE TIPEBHIIICH) 2
pernaMeHTa Jokiana (He Oonee | mpeBbllIeHHE 0€3 3aMevaHus 1
7 MUHYT) MIPEBHIIIICHHUE C 3aMeUaHNeM 0
YETKOCTP | MOJIHOTA OTBETOB Ha | BCE OTBETHI YETKHE, TIOTHBIC 2
JIOTIOJTHUTEJIbHBIE BOIPOCHl MO | HEKOTOPBIE OTBETHI HEUETKHE 1




CYILIECTBY JOKJIaaa BCE OTBETHI HEUETKHE/HEIOIHBIE 0
Bnanenune CIIENUAJIBHOM | BiIazeeT CBOOOIHO 2
TEPMHUHOJIOTHEH o TeMe | MHoraa ObLI HETOYEH, OIIMOacs 1
MPOEKTa, WCIOJIb30BAaHHOW B | HE BIaJICET 0
JIOKIaJIe

Kynbprypa amckyccun — yMeHHE | OTBETHII Ha BCE BOIIPOCHI 2
IOHSATH cobecenHUKa W | OTBETUJ Ha OOJIBIINYIO YaCTh BOIIPOCOB 1
apryMEHTUPOBAHO OTBETUTHh HA | HE OTBETHJ HA OOJIBIIYIO YaCcTh BOIPOCOB 0
€r0 BOITPOCHI

HIkana oueHKH 3HAHUA 00YUAOIIMXCS MPH BHICTYIJIEHHH C TOKJIAT0M:

Onenka «oTan4Ho» — 15-18 6amos.

Ornenka «xopoio» — 13-14 6amos.

OueHka «yA0B/1eTBOPUTEIbHO» — 9-12 GaiioB.

OreHKa «Hey10BJIeTBOPUTEIbHO» — 0-8 Gaylios.

3ayer.

Ouenka «3a4TeHO» JOJDKHA COOTBETCTBOBATH IapaMerpaMm JIIoOoW u3
MOJIOKUTENIBHBIX OLICHOK («OTJIMYHOY», «XOPOIIO», «YIOBIECTBOPUTEILHO»), a
«HE3aYTEeHO0» — IapaMeTpaM OLIEHKU «HEYJIOBJIETBOPUTEIILHO:

OuneHka «OTJHYHO» BBICTABISICTCS O0y4aroleMycsi, KOTOpbId oOiagaeT
BCECTOPOHHUMHM, CUCTEMATHU3HPOBAHHBIMU M TJIIYOOKMMHU 3HAHMSIMHU MaTepuala
y4eOHON TPOrpaMmbl, YMEET CBOOOJHO BBIMOJIHATH 3aJlaHUs, MPEAYCMOTPEHHbBIC
y4eOHOM MpOorpaMMoid, YCBOWJI OCHOBHYIO M O3HAKOMUJCS C JOTMOJHUTEIbHOU
JUTEPATYPON, PEKOMEHJIOBAHHON yueOHOUM mporpammoit. Kak mpaBuio, oieHka
«OTJIMYHO» BBICTABISETCS OOyYArOIIEMYCS YCBOMBIIEMY B3aUMOCBSI3b OCHOBHBIX
MOJIOKEHUN W TIOHSATUW JUCHUIUIMHBI B WX 3HAUYEHUM HJIs MpuoOperaeMoit
CIEIUAIBHOCTH, TMPOSBUBIIEMY TBOPUYECKHE CHOCOOHOCTM B TOHHMAHWH,
V3J105KEHUH 151 MCIOJIb30BaHUU y4e0HOTO Marepuania, IIPaBUIIbHO
O0OOCHOBBIBAIONIIEMY TPUHATHIE PEIICHUS, BIAJCIONIEMY Pa3HOCTOPOHHUMH
HaBBIKAMU U MPUEMaMU BBITTOJHEHUS MPAKTUYECKUX PadoT.

OueHka «XOpOIIO» BBHICTABISIETCA OOydYaromeMycsi, OOHAPYKUBIIEMY
MOJIHOE€ 3HAaHWE Marepuajia yd4eOHOW MPOTpaMMbl, YCIHEHIHO BBIMOJHSIIOMIEMY
MPEAYyCMOTPEHHbIE Y4YEOHOM MporpaMMoil 3aJaHusi, YCBOUBIIEMY MaTepual
OCHOBHOM JIUTEpaTyphl, pEKOMEHIOBAaHHON y4ueOHOU mporpammoi. Kak mpaswuiio,
OILICHKA «XOpOLIO» BBICTABJISICTCS oOy4aroriemycs, [TOKa3aBILIEMY
CUCTEMATU3UPOBAHHBIN XapakTep 3HAHWW 10 JUCIUIUIMHE, CIOCOOHOMY K
CaMOCTOATEILHOMY TIOMOJIHEHUIO 3HAHMM B XOA€ JdajibHEWIed ydyeOHOUl u
poeCCUOHANILHON NIEeSITEIbHOCTH, MPABWIBHO MPUMEHSIONIEMY TEOPETHUYECCKUE
MOJIOKEHUSI TPU PEHICHUH TPAKTHYECKUX BOIMPOCOB U 33/a4, BJIAJICIOLIEMY
HEO0OXOIMMBIMUA HaBBIKAMH U MIPUEMAMH BBITIOTHEHUS IPAKTUICCKUX Pa0OT.

OueHka «yI0BJI€TBOPUTEIbHO» BBICTABIISCTCS O0yUYarOIIEMYCs, KOTOPHIN
MOKa3aJl 3HAHWE OCHOBHOTO Marepuaia Y4eOHOW mporpaMMbl B 0OOBEME,
JIOCTAaTOYHOM M HEOOXOJMMBIM JJIS NajibHEWIel y4eObl U MpeCcTosImed padoTh
M0 CHEUHAJIbHOCTH, CIPABUJICA C BBIIIOJHECHUEM 3aJaHUN, MPEIyCMOTPEHHBIX



y4e0-HOM MpOTrpaMMoOi, 3HAKOM C OCHOBHOHM JIMTEPATYpOH, pEeKOMEHIO0BAaHHOU
yueOHOi  mporpammoil. Kak  mpaBuio, OLEHKa  «yAOBIETBOPUTEIHLHO
BBICTABJISIETCS O0y4aromeMycsi, JIONyCTHBIIEMY TOTPEIIHOCTH B OTBETaX Ha
PK3aMEHE WJIM BBINOJHEHUM SK3aMEHALMOHHBIX 3aJaHui, HO 00JaJarleMy
HEOOXOJIMMBIMU 3HAHUSAMH TIOJI PYKOBOJACTBOM IIperojiaBatelisi AJisi YCTpaHEHUs
OTUX NOTPEIIHOCTEH, HApPYyIIAKOLMIEMY IOCIEAOBATEIBHOCTh B  M3JI0KEHUU
y4eOHOro MaTepuana W UCIHBITHIBAIONIEMY 3aTPYJAHEHHUS TPU BBIOJHEHUU
PaKTUYECKUX PaAOOT.

OneHka «Hey/I0BJEeTBOPHUTEIbLHO» BBICTABISETCS OOydaromemMycs, He
3HAIONIEMY OCHOBHOM YacTHM MaTepualia yueOHON MpOorpaMMbl, JIOMYCKAIOIIEMY
NPUHLUINUATGHBIE OIIMOKM B  BBIIOJHEHHH TPEAYCMOTPEHHBIX  y4eOHOM
porpamMMoit 3aJiaHuii, HEYBEpEHHO C OOJIBIIMMU 3aTPYTHEHUSMH BBIMOJIHSIOIIEMY
npakTuyeckue pabotel. Kak mpaBuio, OLEHKa «HEYAOBIETBOPUTEIBHO»
BBICTABJIIETCSL O0yUaroleMycsl, KOTOPbI HE MOXKET MPOJOJIKUTh O0yYeHUE WU
INPUCTYIUTD K JEATEIbHOCTH MO CHEIUAIBHOCTU 110 OKOHYaHUU YHUBEpCUTETA 0€3
JOTIOJTHUTENBHBIX 3aHATHN 110 COOTBETCTBYIOIIEN JUCLUIUINHE.

8 [lepeyeHb OCHOBHOM M JIONOJHUTEILHON YUeOHOI JIuTepaTypbl

OcHoBHas yyeOHasi iuTeparypa
1. JokyMeHTaIluOHHOE OOECIIeUeHUE yIpaBIeHUs : YUeOHUK JJi1 CTYJACHTOB
BY30B, OOy4Yaromuxcsi IO HalpaBiIeHUSIM «IKOHOMUKA» W «MEHEIKMEHTY,
cneruanbHocTAM «MHpopMaTukay, «JlOKyMEHTOBEIEHUE U JIOKYMEHTAlMOHHOE
oOecrieueHue ympaBieHus», «ABroMarusanus u ynpasienue» / A. C. I'punbepr,
H. H. I'op6aués, H. H. T'op6auér, O. A. Myxamermuna. — Mockga : KOHUTH-
JAHA, 2017. — 391 c. — ISBN 978-5-238-01770-9. — TekcT : 251eKTpOHHBI //
DnekTpoHHO-OMOMMoreunas cucrema IPR BOOKS : [caiir]. — URL:
http://www.iprbookshop.ru/71213.html
2. TI'punbepr, A. C. JloKyMeHTallMOHHOE OOECIeUeHUEe YIpaBICHUS
yueOnuk / A. C. I'pun6epr, H. H. 'op6aues, O. A. Myxamermnna. — Mocksa :
IOHUTU-JAHA, 2012. — 392 c. — ISBN 978-5-238-01770-9. — Tekcr :
ANEKTPOHHBIN // DnekTpoHHO-O0ubmuoTeyHast cuctemMa [IPR BOOKS : [caiiT]. —
URL: http://www.iprbookshop.ru/10497.html

JlonosiHuTe IbHASI YUeOHAasl JJUTepaTypa

1. ITanacenko, IO. A. JlemonpousBoaCTBO: JOKYMEHTAIMOHHOE
obOecrieueHue ympapieHus: YuebHoe mocooue / Ilanacenko FO.A., - 3-e uszm. -
Mockga :POP, UTHD®PA-M, 2016. - 112 c. - (BO: bakanaspuar). - ISBN 978-5-
369-01054-9. - Tekcr : ANIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/542773

2. I'saeBa, U. B. JlemonpoussoactBo : cnpaBounuk / U. B. I'Baesa, C. B.
Cobanesckuii. — Munck : TerpaCuctemc, Terpanur, 2014. — 224 ¢c. — ISBN
978-985-7067-96-1. — Tekct : BIEKTPOHHBIA // DIEKTPOHHO-OMOIMOTEYHAS
cucrema IPR BOOKS : [caiiT]. — URL.: http://www.iprbookshop.ru/28072.html


http://www.iprbookshop.ru/10497.html

3. Cemko, U. A. OcHOBHI Aenonpou3BojACTBa : ydeOHoe mocobue / U. A.
Cemxo, JI. A. AntyxoBa. — Craspomnons : Ceksoits, 2018. — 119 ¢. — ISBN

2227-8397. — TekcT : 21eKTpOHHBIN // DnekTpoHHO-O0nbOMuoTeunas cucrema IPR
BOOKS : [caiiT]. — URL: http://www.iprbookshop.ru/92992.html

O llepeuenb pecypcoB HH(OPMAIUMOHHO-TEJIEKOMMYHUKAIIMOHHON CceTH
«AHnTepHEeT»

[Tepeuenb DbC
Ne | HaumeHoBaHue TemarTuka Cceblika
1 | Znanium.com YHuBepcalbHas https://znanium.com/
2 | IPRbook YHuBepcaapbHas http://www.iprbookshop.ru/
3 | OOpa3oBareabHBIN | YHUBEpCAIbHAS https://edu.kubsau.ru/
nopran Kyol'AY

Ilepeuyens UHTEPHET CAaliTOB:

1 Caiit mo KajapoBOMY JIEJIONPOU3BOACTBY [DIEKTPOHHBIN pecypc]:Pexum
nocryma; https://www.kadrovik-praktik.ru/

2 Delo-ved.ru Bee o nmemonpou3BoicTBe [DIeKTpOHHBIA pecypc]: Pexum
nocryma: http://delo-ved.ru/

3 JAEJIO ITPO Bce npo aenonpou3BoCTBO [DIEKTPOHHBIN pecypc]: Pexum
nocryma: https://delo-pro.ru/

4 Tlopran PRO-nmenmonpousBoactBo: JKypHan I  pyKOBOAUTEICH,
CEeKpeTapen, AeNONpPOU3BOAUTENEH [DIEeKTpOoHHBIM pecypc]: Pexum nocrtyma:
https://www.sekretariat.ru/

10 MeToanuyeckue yKa3zaHusl Uil 00y4alOIIMXCHA M0 OCBOECHHIO
AUCHUILIUHBI

1. OcHOBBI = J[OKYMEHTAallUOHHOTO  OOecleueHuss B  OpraHU3alUsax
(¢buHaHCOBOM cdepsl : METOA. yKa3aHus Ui MpakTHUecKuX 3aHsaTui / coct. O. H.
Canuit. — Kpacnonap : Ky6l'AY, 2016. — 25 c. DneKkTpoHHBbI pecypc — Pexum
JOCTyIa:
https://edu.kubsau.ru/file.php/119/MU_Osnovy DO._Prakticheskie zanjatija 515
470 _v1l_.PDF

2. OCHOBBI ~ JIOKYMEHTAIlMOHHOTO  OOecreyeHus: B OpraHu3aluax
(¢uHaHCOBOM cdepbl: METOJ. PEKOMEHJAIMN MO OpraHU3alud CaMOCTOSTEIbHOM
pabotel obyuaromuxcs / cocT. O. H. Canuii. — Kpacnonap : KyoI'AY, 2016. — 44 c.
DNEeKTPOHHBIN pecypc - Pexum nocTyna:
https://edu.kubsau.ru/file.php/119/MU_QOsnovy DO._Samostojatelnaja_rabota 51
5471 vl _.PDF



https://znanium.com/
http://www.iprbookshop.ru/
https://edu.kubsau.ru/
file:///C:/Users/Пользователь%203/Downloads/:%20https:/www.kadrovik-praktik.ru/
http://delo-ved.ru/
https://delo-pro.ru/
https://www.sekretariat.ru/

11 Ilepeyenr WHGOPMALMOHHBIX TEXHOJOTHH, WCIOJb3yeMbIX IPH
OCYLLIECTBJICHHMH 00pa30BaTeIbLHOI0 Mpouecca I0 AUCHUIUIMHE, BKIIOYas
IepeYeHb NMPOrpaMMHOr0 odecnevyeHusi 1 MH(POPMALMOHHBIX CHPABOYHBIX
cHucTeM

NH(popMallnOHHBIE TEXHOJIOTUH, HCIIOJIb3YyEMbIE IPU  OCYLIECTBICHUU
o0Opa3oBaTeNpHOrO  Ipolecca MO  JUCHUIUIMHE IO3BOJISIOT:  00ECIEYUTh
B3aMMOJEHCTBHE MEXy YUaCTHUKaMHU 00pa30BaTENIbHOTO MPOLIEcca, B TOM YHCIIe
CUHXpPOHHO€ M (WIM) aCHHXpPOHHOE B3aMMOJCHCTBHE IOCPENCTBOM CETH
"Untepuer"; (duUKCUpoOBaTh XOJ 00pa30BaTEIBHOTO TIPOIecca, pe3yIbTaToOB
IPOMEKYTOYHOM aTTecTallMi [0 JHCHMIUIMHE W  PE3yJbTaTOB OCBOCHHS
00pa30BaTeNbHOM MPOTPaMMBI; OpPraHM30BaTh TMpolecc O00pa3oBaHUS IMyTEM
BU3yalIM3allil  M3y4aeMod  HMHQPOpMAIMM  TOCPEACTBOM  HCIOJB30BaHUS
npe3eHTalnid, y4eOHbIX (DUIBMOB; KOHTPOJHPOBATH pPE3ylbTaThl OOy4YEHHUS Ha
OCHOBE KOMITBIOTEPHOTO TECTUPOBAHUS.

11.1 llepeyeHb JMLEH3MOHHOI0 IPOTPAMMHOI0 O0ecneYeHust

Ne | HammeHoBaHMe Kparkoe onucanue
Microsoft Windows OmnepalmoHHas CHCTEMa

2 | Microsoft Office (Bxmouaer Word, Excel, [TakeT oucHbIX
PowerPoint) IPUIIOKEHU I

3 | Cucrema tectupoBanus INDIGO TectupoBaHue

11.2 Ilepeyenb npoecCHOHAIBHBIX 0a3 JAHHBIX U UH()POPMALMOHHBIX
CIIPABOYHBIX CHCTEM

No HaumenoBanue TemaTuka DJIEKTPOHHBIN ajipec
1 | HayuHas 351ieKTpOHHAS VYuuBepcanbhas | https://elibrary.ru/
oubnuoteka eLibrary
2 | 'apanT [TpaBoBas https://www.garant.ru/
3 | KoncynbrantlLitoc [TpaBoBas https://www.consultant.
u/

11.3 locTyn K ceTH HHTEPHET
Hoctyn x cetu HWHTEpHET, OOCTYIT B JJICKTPOHHYIO HWH(POPMAIMOHHO-
o0pa3oBaTeIbHYI0 CPEy YHUBEPCHUTETA

12 MaTepuajIbHO-TEXHUYECKOe oO0ecrnedyeHue [JiA OO0Oy4YeHHs IO

AUCIUTLIIHHE
[[nanupyeMble TIOMEIICHHS JIs TPOBEACHHUS BCEX BHUIOB Y4eOHOM
JEATENBHOCTH

No| HaumeHnoBanue yueOHbIX | HanmMeHOBaHMEe MOMEIIEHUH sl IPOBEACHHS BeeX | Azpec (MECTOTOIOKEHUE )

o/ IPEIMETOB, KypCOB, BUJIOB y4eOHOH JESITEILHOCTH, IPEAYCMOTPEHHOHN | TIOMEIEHHH /ISl IPOBEIECHUS
[ | AMCUHMILIIH (Momyneit), y4eOHBIM IUIAHOM, B TOM YHCJIE TIOMEIIEHHUS JIIS BCEX BHIOB yueOHOH
NIPAKTHKH, HHBIX BUJIOB | CAaMOCTOSITENILHOM pabOThl, C YKa3aHUEM MepeyHs JIeSITEIIbHOCTH,

y4eOHOH esTeNbHOCTH, OCHOBHOT'0 000pyi0BaHUsl, y4eOHO-HATISIIHBIX | IPEITyCMOTPEHHON Y4eOHBIM



https://elibrary.ru/
https://www.garant.ru/
https://www.consultant.ru/
https://www.consultant.ru/

Hpe1yCMOTPEHHBIX NOCOOMH M UCIIOIb3YEMOTO NPOTrPaMMHOTO IUIAHOM (B CiIydae peain3aliu
y4eOHBIM IIAHOM obecreueHus 00pa3oBaTeNbHOM MPOTrPaMMBbI
obpazoBaTenbHOM B ceTeBoil popme
POTPamMMBbl JIOTIOJTHUTENBHO yKa3bIBACTCS
HaMMEHOBAHUE OPraHU3aLUH,
C KOTOPOI 3aKIIF0UEH I0TOBOP)
OCHOBBI IMomemenue Nel11 3J1, mocamounsix mect — 30; 350044, KpacHogapckuii kpai,
JOKYMEHTAIHOHHOT'O nnomas — 52KB.M.; yuebHas ayautopus ais  |T- Kpacsonap, yii. um.
obecreueHus B MpOBE/IEHNs 3aHATUH CEMHHAPCKOTO THITA, Kanununa,13
OpraHH3aIMAX KypCOBOT'O ITPOCKTUPOBAHUS (BBIITOJIHEHUS

¢duHaHCOBOH cheps

KypCOBBIX PabOT), IPYIINOBBIX U HHAWBUIYaIbHBIX
KOHCYJIbTAaIlNi, TEKYIIETO KOHTPOJIS U
MIPOMEKYTOUHOM aTTeCTalUu.

JOCTYT K ceTH «MHTepHEeT»;

JOCTYII B 3JIEKTPOHHYIO HH(POpMAaMOHHO-
00pa3oBaTeIbHYIO Cpely YHUBEPCHUTETA;
crenuaIn3upoBaHHas MeOenb(yueOHas gocKa,
yueOHast MeOelb).

nporpammuoe obecnieuenne: Windows, Office/

ITomemenue Nel10 DJI, mocagounsix mect — 30;
wiomaab — 51,5kB.M.; yueOHast ayqUTOPHUS TSI
POBCACHUA 3aHATHHI CEMHHApPCKOro Tulia,
KypPCOBOT'O ITPOCKTUPOBAHUSI (BBITOIHEHUS
KYPCOBBIX Pa0oOT), FPYIIOBBIX U HHAWBUIYaTbHBIX
KOHCYJIbTAIMH, TEKYIIEr0 KOHTPOJIS U
MPOMEXYTOYHOMN aTTECTAIHH.

JOCTYT K cetd «HTepHeT»;

JOCTYII B 3JICKTPOHHYIO HH(POPMAITHOHHO-
00pa30BaTEIBHYIO CPEY YHUBEPCUTETA;
CIeHATN3UPOBaHHas MeOesb(yueOHas T0cKa,
yaeOHas Me0enb).

nporpammuoe obecnedenne: Windows, Office/

TTomentenne Ne2 DJ1, mocagounsix mect — 100;
mwiomanb — 129,6kB.M.; yaeOHas Ay UTOPHSI st
MPOBEACHUS 3aHATUH JIEKIUOHHOTO TUIA, 3aHATUN
CEMHHAPCKOI'0 TUIIA, KYPCOBOTO MPOCKTUPOBAHMUS

(BBIMOJTHEHUS KYPCOBBIX paboT), TPYNIOBBIX U
WHIUBUAYAIbHBIX KOHCYJIBTAIHH, TEKYIIIErO
KOHTPOJISI ¥ IPOMEKYTOYHON aTTECTAIUH .
CIeMaNTN3NpOBaHHas MeOeb(yueOHas TocKa,
yueOHast MeOenb);

TEXHUYECKUE CPENICTBA 00yUeHH, HAOOPHI
JIEMOHCTPAIIMOHHOTO 000pYIOBaHUS U YICOHO-
HaTJBIIHBIX TOcoOnit (HOyTOYK, MPOEKTOP, FKpaH);
nporpammuoe obecrieuenne: Windows, Office.

TTomenienne Ne511 DJI, mnomans — 42,3KB.M.;
MIOMEIIEHUE [UIsl XPaHEHUSI U MPOPHIAKTUIECKOTO
00CIy)XKMBaHMs Y4eOHOr0 000py10BaHMUS.

TTomemenne Ne409 DJI, nocamouHsix MecT — 28;




mwIomaas — 34,3KB.M.; IOMEILECHUE I
CaMOCTOSITENILHOM paOOTHI.

TEXHUYECKHE CPEACTBA O0YICHNUS

(KOMITBIOTEp TIePCOHANBHBIN — 12 mmIT.);

JIocTyt K cetu «HTEepHETY;

JOCTYTI B 3JICKTPOHHYIO HH(POPMAIIHOHHO-
00pa3oBaTEeNBHYIO CpeAy YHUBEPCUTETA;
CHeMANTU3UPOBaHHAast MeOesb(yucOHas MeOen).
[Iporpammuoe obecneuenue: Windows, Office,
CIeHATN3UPOBAHHOE JIMIIEH3HOHHOE ¥ CBOOOIHO
pacrpoctpaHsieMoe porpaMMHoe obecrieueHue,
IIPEAYCMOTPEHHOE B paboueil mporpamme




