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BBEAEHUE

Ha coBpeMeHHOM pbIHKE TpyJa KOHKYPEHTOCTIOCOOHBIM MOKET CTaTh TOJBKO
KBATH(UITUPOBAHHBI PAOOTHUK COOTBETCTBYIOIIETO YPOBHS W TPOQIIIS, KOMIIe-
TEHTHBINA, CBOOOJIHO Biajerolell cBoell nmpodeccueld 1 OPpUESHTUPOBAHHBIA B CMEXK-
HBIX 00JIaCTAX NESITENHHOCTH, CIIOCOOHBIN K 3 PeKTUBHON paboTe 10 crelranbHo-
CTH Ha YPOBHE MUPOBBIX CTAHIAPTOB W TOTOBBIA K MMOCTOSTHHOMY MPO¢heCCHOHATBHO-
My pocTy. UToObI MOATOTOBUTH U OOYUYUTH TaKoro mpodeccroHana, BhICIIUM y4eo-
HBIM 3aBeJIeHHUsSM HeOOXOAMMO ONTHMHU3MPOBATH CBOW TMOIXOJ K TUTAHUPOBAHUIO W
OpraHM3alyy yu4eOHO-BOCTIUTATEIbHON pabOThl. DTO B paBHOW CTETEHU OTHOCHUTCS K
U3MEHEHHIO COJIepKaHusl U XapakTepa yueOHOro npoiecca. B coBpeMeHHBIX peanusix
3a/1avya MpernojaBaTels BBICIIeH HIKOIbI 3aKII0YaeTCs B OpraHU3alliy U HallpaBiIeHN!
MO3HABATENILHOMN NIeATeTbHOCTH CTYAEHTOB, 3(()EeKTUBHOCTH KOTOPOl BO MHOT'OM 3a-
BHUCUT OT UX CaMOCTOSTeNIbHON paboThl. B cBOIO ovepenb, caMocTosiTeNbHAs paboTa
CTYZEHTOB JIOJDKHA MPeICTaBIsATh cO00i HE MPOCTO caMolLlelb, a CPEICTBO JOCTHKeE-
HUS IPOYHBIX U TITyOOKHUX 3HAHUM, HHCTPYMEHT (POPMUPOBAHUS aKTUBHOCTH U CaMo-
CTOATEIBHOCTH CTYICHTOB.

Meroandecknue peKOMeHAAIMN TIOJITOTOBIEHBI ¢ ydeToM TpeOoBaHuii Deme-
PaJIBHOTO TOCYJapCTBEHHOT'O 00pa30BaTebHOrO CTaHAApTa 3-Ir0 MOKOJIEHUSI.

[{enpto JaHHBIX METOAMYECKUX PEKOMEHAALINM SIBJISIETCS] OpraHu3alus, yrpaB-
neHue u obecrneueHue 3HHEKTUBHOCTA CaMOCTOSITENIbHOM pabOThl CTYJEHTOB B TPO-
1ecce o0y4ueHus.

Hacrosiue metonuueckue pekoMeHIalMu MpeJHa3HaueHbl JIsl MperojiaBare-
neit u cryaerTtoB KybOanckoro I'AY ouno#t ¢opbl oOydeHHs MO AUCIUIUIMHAM Ka-

¢denpsl «IIpouecchl M MalIMHBL B arpoOU3HeECe»



1 CAMOCTOSATEJBHASA PABOTA CTYAEHTOB: BUJIbI, OPTAHU-
3AIUA U KOHTPOJIb

B coBpemeHHOl Hayke CyYIIECTBYeT HECKOJBbKO KiIacCH(PHKAIMK camMocTos-
TeJIbHOM paboThl cTyAeHTOB. OIMH U3 BapUaHTOB Takoil Kiaccu(ukaluu MpeacTas-
JeH B Tabu. 1.

Tabnuua 1 — Buasl camocTosITeNbHOM pabOThI CTY/IEHTOB

Buner Conepxanne

[loBTOpeHne yuyeOHOro Marepuana, CamMOCTOSITENIbHBIM MPOCMOTp, IMpo-
YTeHHe, KOHCTIEKTHPOBAaHUE YUeOHOUW TUTepaTyphl,; MPOCTYIINBaHUE, 3a-

PenponyxtuBHas o .
MIOMUHAHWE, 3ayYHBaHUE W TepecKa3 MarHUTO(MOHHBIX 3alucedl JeKITHid,
HNutepueT-pecypcesl u ap.
Hamucanme KypcoBhIX, KOHTPOJBHBIX paboT u pedeparoB. PazpaboTka
[To3naBarenbHO- co00IIIeHuH, 3cce, TOKIAN0B, JAOKIAN0B ¢ Mpe3eHTanusMu. [loaroroska
MTOUCKOBAst BBICTYIUICHHI Ha MPAKTHYECKUX M CEMHHAPCKUX 3aHATHUSX, MpopaboTka

JTUTEPaATyphI IO TUCHUIUTMHAPHBIM ITpobiieMamM, H JIp.

[TonroroBka AUIIIOMHON pabOTHI (IUIIJIOMHOTO MPOEKTA), HAYYHBIX CTa-
TBopueckas Tei, pedepaToB, ydacTue B HAyUHO-HCCIIEOBATENBCKON paboTe, B CTY-
JIEHUYECKUX U HAYYHO-TTPAKTHYECKUX KOH(DEPECHIUIX.

CTyneHTBl B X0Jie BBITIOJIHEHHUSI CAMOCTOSTENIBHOM pabOThl JOJIKHBI PYKOBOI-
CTBOBATbCSl OPUEHTUPOBOYHOM OCHOBOM AESATENBHOCTU HA KaXKOM JTalle:

1 aTan — onpeAenuTh eI CaMOCTOSTeIbHON paboThl;

2 3Tanm — KOHKPETHU3UPOBATh MO3HAaBaTelbHbIE (IIPAKTUYECKHE WM MPOOJIeM-
HbIE) 3a]1a4H;

3 9Tan — OLEHUTh COOCTBEHHYIO IOTOBHOCTh K CaMOCTOSITEJILHON paboTe Mo
pellIeHHIO TO3HaBaTEeIbHbIX 3a/1aY;

4 3Tan — BbIOpaTh ONTUMAJbHBIA CIIOCOO JEHCTBUI (TEXHOJIOTUH, METOIBI U
CpeACTBa), BeAyLIMHA K JIOCTHXKEHHIO MOCTaBJICHHOMN Leu yepe3 pellleHue KOHKpeT-
HBIX 3a]1a4;

59Tan — CIJIaHUPOBaTh (CaAaMOCTOSITEILHO WJIM C TOMOIIBIO IMPeroaBaTeis)
MPOTrpaMMy CaMOCTOSITENIbHON padoThI;

6 3Tam — peajan3oBaTh MIPOrpaMMy CaMOCTOSITEIbHON paboThI.




[TnanupoBaHWe W KOHTPOJH MpErojaBaTeieM CaMOCTOSTEIHbHOW PabOThI CTY-
JIEHTOB HEOOXOJMM JJIsS YCIIeITHOTO ee BhIMojHeHus. [IpenonaBaTens 3apaHee mJia-
HUPYET CUCTEMY CaMOCTOSITEILHOM paboThl, yUUTHIBaeT Bce ee 1enu, Gopmbl, OTOU-
paeT yueOHYyI0 U HayIHYI0 WH()OPMAIUIO U METOINYECKHAEe CPe/ICTBA KOMMYHUKAITUH,
IPOIYMBIBAET CBOE y4acTHe U pOJib CTyJA€HTa B 3TOM IIpolLiecce.

Bompocsl ans camoctosTensHOM paboThl CTYAGHTOB, yKa3aHHble B paboueit
nporpaMme JUCUUIUIMHBI, TpeJiaraloTcs MNpernojaBaTeisiMd B Hadajie W3y4YeHUs
auciuruinabl. CTyeHThl UMEIOT MPaBO BbIOMPATH JOMOJHUTENBHO WHTEpECyIollne
WX TEMBI JJISI CAMOCTOSITEIbHOM pabOTHI.

ConepxaHue JeaTeIbHOCTH MpernoaBaTeisl U CTyAeHTa MPHU BHITIOJHEHUHU ca-
MOCTOSITeNIbHON pabOThI MPeACTaBIeHO B Ta0I. 2.

Tabnuua 2 — Conepxanue esITebHOCTH MPU BHITIOJTHEHUN CaMOCTOSITeIbHON pabo-

ThI

OcHOBHBIE Xapak-

JesrensHOCTH TpenoiaBarens

I[CHTCJ'IBHOCTB CTYACHTOB

Lleas BemoaHEHUS

TaxX O TpeOOBaHUSX, IPEIbsBIIse-

TEPUCTUKH
1 2 3
o OOBSICHUTH CMBICT W TIEJNb | ® MOHATh W TIPHHATH IENb
CaMOCTOSITEIbHOU pabOTHI; CaMOCTOSITeIbHOH pabOThI  Kak
o JaTh TOAPOOHBIA HMHCTPYK- | JHYHOCTHO 3HAYMMYIO,

. MIO3HAKOMUTBECS C Tpebdo-

® MOTUBHUPOBAThL CTYJACHTA Ha
JOCTHIKXCHHC 1ICJIN

CP MBIX K CaMOCTOSTEIbHON paboTe U | BaHHUSIMH U OOpas3laMH CamMOCTO-

METO/IaX €€ BBIIOJIHEHHS, SATEIHHOU PaboThI
o IPOIEMOHCTPUPOBATH 00pa-
3€I] CaMOCTOSITEIFHOM paboThI
° PacKpBITh TCOPSTHUSCKYIO U | ® chopMUpOBaTh y ceds 1o-
MPaKTHYECKYI0O 3HAYAMOCTH BBI- | 3HABATCIbHYIO IOTPEOHOCTh B
MIOJIHEHUSI CaMOCTOSITEIbHON pabo- | BBIOJHEHUH CAMOCTOSITENBLHOM
ThBI, paboTHL;

Motusamus ° chopMUpOBAThH Io3HaBa- | ® chopMUpOBaTh  IIEJIEBYIO
TeIbHYIO MOTPEOHOCTh CTYACHTA U | YCTAHOBKY U NMPUHSTH PEIICHUE O
FOTOBHOCTH K BBIINOJHEHHIO CaMO- | BBINOJHEHHH CaMOCTOSITEILHOM
CTOSITETILHOU padOTHL; paboThI




[Tponomkenne TaOIUITBI 2

2

3

Yupasnenue

o OCYIIECTBIIATh YIIpaBIICHUE
Yepe3 BO3JEHCTBHE Ha KaXJIOM
JTame TMpolecca BBINOJHEHUS ca-
MOCTOSITEIHHOM pabOTHI;

. JaTh ONTHMAJbHBIE TEXHO-
JOTHH  BBITONHEHHST ~ CaMOCTOSI-
TEJIbHOM paboThI

CaMOMYy OCYIIECTBIISITh YIIpaBle-
HUE CaMOCTOSATEIhHOU paboToi
(mpoekTHpoBaTh, IJIAHUPOBATH,
panuoHaIbHO pacrpenensarb
BpeMs W T.J.) Ha OCHOBE IpeJi-
JIOKEHHBIX TEXHOJIOTUH

. OCYILIECTBIIATH BXOIHOM
KOHTpPOJIb, MPEANOIaraioiui Bbl-
SIBIIEHUE HAYaJIbHOTO YPOBHS TO-
TOBHOCTH CTYJICHTA K BBIITOJIHEHHUIO
CaMOCTOSITEJIbHON pabOTHI;

° OCYILECTBJIATh TEKYIIUA U
HATOTOBBIM OIEPAllMOHHBINA caMo-
KOHTPOJb 34 XOJOM BBIIIOJTHEHUS
CaMOCTOSITEJIBHOM padOThI;

° CaMOaHAIln3 W WCIpaBIIe-

HbI€ U OTPULIATEJIbHbIE CTOPOHBL;

o yYCTaHABIUMBATh YPOBEHb U
OIpeZIeNIsATh yPOBEHb IPOJIBUXKE-
HUS CTyJIEHTa U TeM caMbIM c(hop-
MHpPOBAaTh y HEro MOTHUBALUIO J10-
CTH)KCHHUS ycliexa B yueOHOU jaes-
TEJIbHOCTH

KonTtpoms u xop- ° HaMeuarh JajJbHENIINE Ty TH HUE JIONMYIICHHBIX OIMOOK |
PEKLUS BBIIOIHE- BBINIOJIHEHUS CaMOCTOSITEJIbHONU BHECEHHE KOPPEKTHUB B paboTYy;
HUSA paboTHI; ° BE€ICHUE IIOWCKA OIITH-
° OCYILIECTBIATH HUTOTOBBIN MaJLHBIX CIIOCOOOB BEIIOJIHEHUS
KOHTPOJIb KOHEYHOIrO pe3ysbTara CaMOCTOSITeJIbHOU pabOThI;
BBITTOJTHEHUS CaMOCTOSATEIILHON | e OCYIIECTBIATH  pedrek-
paboThI CHIO0 K COOCTBEHHOW NESTEIhHO-
CTH
o JaBaTh OIEHKY CaMOCTOs- | JaTh OLEHKY COOCTBEHHOW pabo-
TeIbHOM paboTe Ha OCHOBE ciauye- | T€, CBOMM IIO3HABATCIIBHBIM BO3-
HUSI pe3yiIbTaTa ¢ 00pas3Iom; MOJKHOCTSIM M CIIOCOOHOCTSIM CO-
° JaBaTh METOOUYECKHUE De- IIOCTAaBJIAA HOCTHFHYTBIfI PE3YIIb-
KOMEH/IAI[MHM TI0 BBIIOJHEHUIO ca- | Tar C MENbI0 CaMOCTOSATEILHOM
MOCTOSITETbHONU pabOThI BBISBIISATH paboTEI
3aTPyIHCHHUS] W TUIMYHBIE OIIHO-
OrneHka KU, T[OJYEPKUBATH IIOJOKUTEIb-

I[J'[SI JIyqiero yCBOCHUA CaMOCTOATCIIbHOIO MaTe€pHralia, CTYACHTaM IIpejiara-

eTCsl TOATOTOBUTH AOKIaM, pedepaT Wi MPe3eHTALUI0 Ha BHIOPAHHYIO TeMy KOTO-

phle NpecTaBieHbl B TabnuLe 3.




Tabmmia 3 — Tembl 1okI1aM0B, pedepaToB U T.1.

BU3HA, IPAKTUYICCKAsA 3Ha‘lI/IMOCTB,...).

Ne . ®dopma KoH-
Bompockl camocTosiTenbHON paboThI
/11 TPOJIS
1 | 3ajauym u HTanbl HAYYHOTO MCCIIEOBAHUS Pedepar
2 | Opranuzamms pabOTHI HCCIEA0BATEINS Pedepar
3 | MexaHuko - MaTeMaTH4YecKie METO bl HCcCIIeTOBaHUI Pedepar
4 | IlporpaMma 1 METOIMKA HCCIIEIOBAHUI Pedepar
5 | Metoamnka 06pabOTKH M aHAIM3a OMBITHBIX JIAHHBIX Pedepar
6 | Hayunoe u3yuenne kak ocHOBHasl hopMa Hay4HOU pabOThI Pedepar
7 | OCHOBHBIE MOHSTHUSI HAYYHO — HCCIIEI0BATENBCKOM paboTh Pedepar
8 | IloHaTHEe TEpMUHA «HAYKay. Pedepar
9 | llpennaznadyeHne HayKu B OOIECTBE Pedepar
10 | Yro Takoe Hay4yHOE UCCIeI0BaHnE? Pedepar
Bunp! Hayunbix 3Hanuid. TeopeTnueckue u sMIupUYECcKUe YPOBHU MO3HA-
11 Pedepar
HUSL
12 | Knaccudukanus Hay4dHbIX HCCIeIOBaHUN Pedepar
13 OcHOBHBIE TIPOOIIEMBI, BO3HHKAIOIINE MPH (OPMYITHPOBAHUH 3a1a4UH Pedepar
HAYYHOT'O MCCJIEIOBAHUSI.
14 | DTans! pa3pabOTKu HAYYHO-TEXHHUUECKOU TEMBI Pedepar
15 | CucremHas XapaKTEpUCTHKA HAYKH. Pedepar
16 | XapakTtepHble UepThl COBPEMEHHON HAYKH. Pedepar
17 | Teoperndeckne U SMIUPUUECKUE YPOBHU TTO3HAHUS. Pedepar
18 | IlocraHoBKa 3a7a4, IPH BBIIOJHEHUH HAYYHO-HCCIIEN0BATENBCKON paObOTHI Pedepar
Dransl pazpaboTKu HAyYHO-TeXHUYECKOH TeMbl. Hayunblie 3Hanus. Meto-
19 | 11 TeOpeTHUECKUX HCCleoBaHUM. MeToabl SMINPUUIECKUX HCCIIeI0Ba- Pedepar
HUM.
20 JlokazarenpHOEe paccy’KAeHUe: CTPYKTypa M OCHOBHBIE IpaBHia JOKaza- Pedpepar
TenbeTB. Jlorndeckue u mpeIMeTHbIE OIMMMOKN B HAYYHBIX HCCIIEIOBAaHUSIX.
21 | OOBEKT U mpeaIMeT UCCIIeTOBAHMS. Pedepar
2 ®opmynupoBaHue rHIIOTe3a UcclieoBaHus. Buabl runores. Tokazn
73 CtpyKkTypa Hay4yHOIO UCCleI0BaHUs. XapaKTepUCTHKa TEOPETUYECKHX HC- Tokazn
CII€JIOBaHMI. XapaKTepUCTUKA SIMITUPUUECKUX UCCIIEAOBAHUMN
24 | DTanpl HAYYHO-UCCIIEAOBATEIHCKON paOOTHI. Joxman
75 COBpeMeHHVBIe po0JIeMbl IPOU3BOJICTBA CPEJICTB MEXAHU3AIMU ISl Cellb- Tloxan
CKOI'0 XO3sliicTBa.
26 COBpeMeHI:IBIe npoOJeMbl SKCIUTyaTallud CPEJCTB MEXaHU3alMh B CEJlb- Tloxan
CKOM XO3SIHCTBE.
27 CoBpemeHHbIe £1p06neMLI CO3/IaHUs TEXHOJIOTUI U CPEJICTB MEXaHU3AIUH B Tokazn
CEJIbCKOM XO35IHCTBE.
28 CoBpemMeHHBbIE NTPOOIIEMBI CO31AHHS HIIEKTPOTEXHOJIOTMHA U 3JIEKTPO0OO- Tokazn
pyJ0BaHUs J1JIsl CEJIbCKOI'O XO3sICTBa.
29 COBpeMeHHVBIe poOJIeMbl IPOU3BOACTBA IEKTPOOOOPYAOBAHUS IS CEIlb- Toxan
CKOI'0 XO3sliicTBa.
30 COBpeMeHI:IBIe npobseMbl SKCIUTyaTalluu SJEKTPOoOOOPYA0BaHUS B CEllb- Toxan
CKOM XO3SICTBE.
31 | Ilenm Hay4HOrO MCCIEOBAHMS Joxnan
32 | BeiOop TeMBI HAYUYHOI'0 HANPABJICHUS Omnpoc
33 CocraB nuccepranuu (aKTyaabHOCTb, U, 11€Nb, 3aJIla4l, HayyHasi HO- Onpoc




34 TpeOoBanus K OIMyOIMKOBAaHNUIO OCHOBHBIX MOJ0KEHUH AUCCEPTAIHH. Omboc
TpeboBanust opopmiieHNs1 aBTopedepaToB. p
35 | IlpaBuna opopmienus HAP. Omnpoc

[Ipy MOATOTOBKE K CaMOCTOSITEIBLHOM paboTe, CTyJAeHTaM PeKOMEH]IyeTCs HC-
MOJIH30BATh CIEAYIOINIYIO JTUTePaTypy:
OcHoBHaS:

1.Paiiz6epr b.A. [Jluccepraums u yudeHas cteneHb. [locoOue myisi couckareneid. —
M.:MH®PA-M, 2000. — 304c.

2.Ky3un ®.A. ®.A. Jluccepramnusi: Metonuka Hanucanus. [IpaBuna odopmieHus.
[Mopsimok 3amutel. [IpakTuyeckoe nocobue A AOKTOPAHTOB, aCIUPAHTOB M Maru-
CTPaHTOB. -2-e u3., non. —M.: Ocb-89, 2001. -320c.

3.Hemanum H.H., [{auenko JI.B. Metononorus noarotosku auccepranuu. KpacHo-
nap. KyoI'AY. 2014. — 52 c.

4.0cbkuH C. B., Ocskuna A. C. PexoMeHalinu 1o HamMCaHUIO U 3alllUTe JuccepTa-
run: MoHorpadust/C.B. OckkuH, A.C. Ocskuna. — Kpacuomap, 2008. — 73 c.;
5.0cbkuH C.B. HayuyHo-uccnenoBaTenbckas AesiTeIbHOCTh B aCIIMPaHType: ydeOHoe
nocobue/Kpacuomap, 2015. — 68 c.

6.0cbkun C.B. Pexomenpanuu A BBIMOTHEHUS W 3aIlUTHI quccepTanuu (yuebHoe
nocobue ans acriupanToB).- Kpacuogap, PO Ky6I'AY, 2015.-63 c.

7.0cbkun C.B. Meroanueckue peKOMEHJAlWKU 10 MpoleAype OlleHUBaHUS 3HAHUIA,

HaBBIKOB, YMEHHU U OIBITA JACSITEILHOCTH, Ha dTarax (OPMUPOBAHUS KOMITETESHITUH .-
.- Ky6I'AY.- Kpacnonap, 2014.- 34 c.

IlOl'lO.]'lHl’lTeJ'leaﬂ:
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2 KAK CJIYIIATDH U KOHCITEKTUPOBATD JIEKIIUHN

OcHOBBI 3HaHUI 3aKJIAIBIBAIOTCS HA JIEKLUAX, UM IIPUHAJUIEKUAT BeLy1asi poib
B yueOHOM mpouecce. Ha nmekmusx naercss camoe BaKHOE, OCHOBHOE B M3ydaeMoi
nucuuruinHe. OCHOBHBIE 3a/1a4H, CTOSALIME Mepe]l JIEKTOPOM: IOMOYb CTyAEeHTaM I10-
HSATH OCHOBBI M YCBOUTBH MaTepuas Ha caMOM JIEKIUH, AaTh YKa3aHUsS Ha TO, YTO Tpe-
OyeT HanOOJbIIIero BHUMAHUS, YUYUTh MPABUIFHOMY MBIIUICHUIO U CO3[1aBaTh SICHOE
IIPeICTaBIEHAE O METO0JIOTMH U3y4aeMOi HayKH.

Jlexuu sBISIFOTCS 3P PEKTUBHBIM BUAOM 3aHATHN Ui (OPMHUPOBAHUS Yy CTY-
JICHTOB CITOCOOHOCTH OBICTPO BOCTIPUHHMMATH HOBBIE (aKThl, UIeH, 00001IaTh UX, a
TaK)X€ CaMOCTOSITEJIBHO MBICIIUT.

JlexTop M3maraeT TEOPEeTHYECKUA U MPAKTUYECKUA MAaTepHall, OTHOCSIIUNCS K
OCHOBHOMY Kypcy. M3 Oomnbloro uncia MoHorpaduil, yueOHUKOB, COOPHUKOB JIeK-
TOp BBIOMpAET caMoe TJIaBHOE, TOMOTaeT yCBOUTH JIOTUKY paccyxaeHuid. IHToHau-
eil romoca W MaHepoil M3JI0KEHUS JEKTOPOM IMOAYEPKUBAET Hanboliee CyIIecTBEeH-
HO€, BBIJEISIET [JIaBHOE U BTOPOCTENIEHHOE.

JIekTop MOXET MPUBOANTH HAOMIOACHUS U (DaKThl U3 CBOErO JUYHOTO OIBITA,
YTO MPUJAET MaTepHally yOequTeNbHOCTb, MTOBBIIIAET HHTEPEC K MPEAMETY JIEKIHUH,
CIIOCOOCTBYET €0 YCBOCHHIO.

Ba)XHO MOMHHUTH, YTO JIEKLUS — 3TO TBOPYECKUM IPOLECC, B KOTOPOM ydacT-
BYIOT OJTHOBPEMEHHO U JIEKTOp, U CTYACHTHI, IO3TOMY OHa TpebyeT atMochepsl co-
TPYAHUYECTBA U YBAXXKUTEJIBHOIO OTHOLLIEHUS K TPYyly JIEKTOpA.

CryzneHTy ciielyeT Hay4uThCsl IOHUMATh U OCHOBHYIO HUJIEIO JIEKLIMH, a TaKXKe,
cienys 3a JIEKTOPOM, y4acTBOBaTh B YCBOEHMM HOBBIX Mbiciieid. Ho ayis atoro Hano
ObITh MOATOTOBJIEHHBIM K BOCHPUSTHIO O4YepeqHOM TeMmbl. Bpems, oTBeeHHOE Ha
JIEKLIMIO, MOXKHO CUUTATh MCIOJIb30BAHHBIM MOJHOLIEHHO, €CJIU CTYAEHTbl IOHUMAIOT
pOJIb JIEKTOpa, 3a/la4yM JIEKIUH, eclid paboTaloT BMECTe C JEeKTOPOM, a He Oe31yMHO

B€OYT KOHCIICKT.
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[ToArOTOBIEHHBIM MOXKHO CYHTATh TAKOTO CTYACHTa, KOTOPBIH, MPUCYTCTBYSI
Ha JIeKIIMH, YyCBOMJI ee COoJepKaHue, a Mepe JeKIuel MpUIOMHII MaTepHral pasje-
Ja, U3J1araeMoro Ha Hell, WJIM POCMOTpEJ CBOM KOHCIIEKT, U YUeOHUK.

[epen nexmpeld HEOOXOAMMO MPOYUTHIBATH KOHCIIEKT MPEIbIAYIIeH JIEKINH, a
TIOCJIe OKOHYaHUsI KPYITHOTO pasjenia Kypca peKOMEHAyeTcsi MpopadoTaTh ero Io
KOHCIIEKTaM M yueOHUKaM.

Jlnst Harboliee BaKHBIX AUCIUTLINH, BHI3BIBAIOIINX HAUOOJBIIUE 3aTPy THEHMSI,
pEeKOMeHyeTcs Tepe/l KaX ol JIeKIiel pocMaTprBaTh COIepKaHue MpeICTosIIeH
JeKIUH 10 Y4eOHUKY C TeM, YTOOBI JIydllle BOCIIPUHITH MaTepuani JeKnuu. B atom
cliydqae TpeiIMeT YCBaWBaeTCsl HACTONBKO, YTO TMepesd 3K3aMEeHOM OCTaeTcs ClIeNaTh
HEMHOTOe JUTS 3aKperyIeHUs] 3HAHU .

BaxHO TOMHUTbB, YTO HU OJJHA AWCLUIUIMHA HE MOXET OBITh M3ydeHa B HE00-
XOIMMOM O00BEeMe TONIBKO MO KOHCTeKTaM. [ XOpoIlero ycBOeHUs! Kypca HYXKHa
crcTeMaThuuecKkas pabota ¢ y4eOHOW M HAy4YHOH JHMTepaTypoil, a KOHCIEKT MOXKeT
JIVIIB O0JIETYUTH TIOHUMAaHUE U yCBOSHHE MaTepraa.

OcHoBHasi 3afada TPU CIyIIAHUHM JEKIUH — YYUTHCS MBICIUTh, MOHUMATh
UJIed, U3JiaraeMble JIEKTOPOM. BOIBIIYyI0 MOMOIIE MPH 3TOM MOXET OKa3aTh KOH-
crekT. [lepegaya MbIcieit JeKTOpa CBOMMHU CIIOBAMH MTOMOTAeT COCPEIOTOYUTh BHU-
MaHWe, He JjaeT MepeiiTH Ha MeXaHMYeCcKoe KOHCIeKTUpoBaHHWe. MexaHWdecKas 3a-
IHCH JISKIIUH IPUHOCUT MAJIO MOJIb3BI.

Benenne KoHCHekTa co3aeT OJaromnpHsITHbIC YCJIOBUS IJisi 3allOMHHAHUS
YCIBIIIAHHOTO, T.K. B 3TOM Ipoliecce MPUHUMAIOT Y4acTHe CIIyX, 3peHHe M pyKa.
KoHcnexkTrpoBaHue criocoOCTBYeT 3allOMUHAHUIO TOJIBKO B TOM cCilydae, eclid CTy-
JICHT MOHMMAaeT W3jaraeMblii Martepuai. [Ipy MexaHWYecKOM BeJeHHH KOHCIICKTa,
KOT/Ia MIPOCTO 3aIMChIBACTCS CIJIOBA JIGKTOpA, MPUCYTCTBUE HA JICKLIUU TpeBpallaeTcs
B Oecrojie3HyI0 TpaTy BpeMeHH.

HexoTopble CTYIeHTHI MOJATaoT, YTO MPU HATHYUH y4eOHBIX MMOCOOU, y4ueo-
HHKOB HEeT HeOOXOJMMOCTH BECTH KOHCIIEKT. Takue CTyAeHThl HepPeIKO COBEpIIalOT
omuOKy, TaK KaK He HCIIOJIb3YIOT KOHCIIEKT KaK CPeCTBO, MO3BOJISIOIICe aKTHBH3HU-

pPoBaThb CBOIO pa60Ty Ha JICKIIMHX WJIN ITOJIHEC 1 FJ'IY6)KG YCBOUTL €€ COACPIKAHUC.
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OnpeneneHHas 4acTb CTYJIEHTOB CUMTAET, YTO KOHCIEKTHI JIEKIUM MOTYT 3a-
MEHUTh Y4EeOHUKHU, IOITOMY OHU CTPEMSATCS K JTOCIOBHOM 3alUCH JEKLUHU U HEPEIKO
He 3aJyMbIBAlOTCs HaJ ee coiepxkaHueM. B pesynbrare npu pazdope yueOHOro mate-
pHuasia Mo MexaHu4ecKoi 3amucu TpeOyeTcst OoJbIle TpyAa U BpeMEeHH, YeM IpH Io-
HUMaHHUU U KPATKOM KOHCIIEKTUPOBAHUH JIEKLUU.

KoHcnekT Benercs B TeTpagy WM Ha OTHENBHBIX JIMCTaX. 3allMCH B TeTpaau
jerde opoOpMUTh, X YA0OHO OpaTh ¢ COOOM Ha JIEKIIUIO WIIM MPAKTUUYECKHUe 3aHSATHSI.
PexoMennyercs B TeTpaau OCTABIATH IO JJIs NONOJIHUTEIBHBIX 3allACEH, 3aMeda-
HUW 1 MYHKTOB I1aHa. Ho KOHCIIEeKTUpOoBaHMeE B TETPAIX UMEET U HEJOCTATOK: B HEM
MaJio MecTa ISl MONOJHEHUsI HOBBIMHA MaTepHallaMi, BbIBOJaMU U 00001eHnsiMu. B
ATOM OTHOILIEHWHU OoJsiee y0OEH KOHCIEKT Ha OTAEIbHBIX JUCTaX (kKaproukax). U3
HEro HeTPYJIHO W3BJeYb OTAENIbHYI0 HEOOXOAUMYIO 3alMUCh, KOHCIEKT MOYKHO OBICT-
PO TMOMOJHUTH JUCTaMM, B KOTOPBIX COJEPKATCsl HOBBIE BBIBOJbI, 00001IeHMS, (ak-
TU4eckre naHHble. [Ipy MoAroToBke BBICTYIJIEHWH, AOKIAZOB JIErKo Moa00paTh
JUCTKH U3 Pa3INYHbIX KOHCIIEKTOB M CBECTH UX BMecTe. B pesynbTaTe Takoi paboThl
KOHCIIEKT MOXET CTaTh TEMATUYECKUM.

Ho BecTH KOHCIIEKT Ha OTJENBHBIX JIUCTKAX WM KapTOUKax Oosee Tpya0eMKo,
yeM B TeTpaau. Kaprouku jerko paccelnaTh W NepemnyTarbh, MPUXOIUTHCS 003aBO-
IUTHCS SALIUYKAMHU JUIsl XpaHEHUsl KapTO4eK, BO3HUKAeT HEOOXOAUMOCTh Ha KaXKOM
JIMCTKE IIUCATh €T0 NOPSAKOBBINA HOMED.

Ho 3arpara Tpyna m BpeMeHM OKymaeTcs IPEeUMYLIECTBAMH KOHCIIEKTUPOBA-
HUs HAa KapTO4Kax Iepes KOHCIIEKTOM B TETPaaHu.

PexoMeHnyeTcsi nenaTh Takue KapTOYKH, KOTOpPbIE MMOMEIIAIOTCS B OOBIYHBIN
nouTOBBI KOHBepT. KapToukn ynoOHO TacoBaTh, MEHSITh MPU HEOOXOAMMOCTH HMX
[I0CJIeI0BATEIbHOCTh, PACKIaAbIBaTh Ha cToJe Uit o630pa. Hanpumep, yuuremnto uc-
TOPUM KApTOUKH CIyX Wiau Obl poiaro. [lepes ypokoM MOKHO B3Th COOTBETCTBYIO-
LU KOHBEPT U HAWUTU B HEM MaTepuall IO Y3JI0BBIM BOIIPOCAaM TEMBI, 3alIMCAHHBIN
elle B By3e€.

[Ipy KOHCIIEKTUPOBAHUHU JOIYyCKAETCs COKPAILEHUE CJIOB, HO HEOOXOJUMO CO-

omonarb Mepy. Kaxxaplii cTyieHT oObIYHO BbIpabaThIBaeT CBOM IpaBWJIa COKpallle-
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Hus. Ho ecnii oHM He BBeIEHBI B CUCTEMY, TO JIyUllle UX HE NPUMEHSTh, T.K. CIy4dail-
HbIE€ COKpAILEHUsI BEIYT K TOMY, UYTO CIIyCTSI HEKOTOPOE BPEMsI KOHCIIEKT CTAHOBUTCS
HETOHSATHBIM.

Crnenyer 3HaTh, UTO HE CYLIECTBYET KaKOIro-IMOO eIMHOro, TOAHOTO I BCeX
MeTOoJa KOHCIeKTHpoBaHUs. Kaxaplii BeJeT 3almucu TaK, KaKk eMy MpeJCTaBIIsSIeTCs
HauboJee 1enecoodpa3HbiM U yaoOHbIM. COOCTBEHHBIH METOJ] CKIIAbIBAETCS 110 Me-
pe HaKOTUICHMsI OTbITa, HO BO BCEX CIIydasx HaJ0 CTPEMHUTCS K TOMY, YTOOBI KOH-
CIEKTUBHBIC 3aMMCH ObUIA KPAaTKMMU M HAWTY4IIMM 00pa3oM coJielicTBOBaIM I1y0o-
KOMY YCBOEHMIO M3y4aeMOro marepuana. M3BecTHbI OoTeuecTBEHHbIN negaror B.A.
CyxOMJIMHCKUH, peKOMEHI0BAJ YUYUTHCS TyMaTh HaJl KOHCIIEKTOM YK€ Ha JIEKIUHU U
paboTaTh HaJ 3alUCSIMHU €XeIHEeBHO XOTs Obl B TeueHue 2 yacoB. OH coBeTOBal
Tak)Xe JETUTh KOHCTIEKT Ha JBe Tpadbl: B MEPBOM KPaTKO 3aMHUCHIBATH W3JIOKEHHBIC
JEKIUHU, a BO BTOPOUA — TO, HaJ 4YeM HaJ0 MOAYyMaTh; CIOJa K€ CJIeI0BAJIO 3aHOCHUTh
y3JI0BbI€, TJIaBHbIE BOMPOCHI, HAJlI KOTOPBIMHU HAJ0 MOAYyMaTh MOCTOSHHO, CBA3BIBAS C
STUM TOBceHeBHOe uTeHne. OH MOoJYepKUBall, UTO Y3JIOBbIe BOMPOCH TpeaMeTa 0y-

IyT MpOrpaMMoOii, Ha OCHOBE KOTOPOil MPUIIOMUHAETCS BeCh MaTepual.
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3MMOAI'OTOBKA K DK3AMEHAM U 3AYETAM

DK3aMeHalMOHHAsl CecCusl — OUeHb TSXKeJlblil lepruo paboThl JUIsl CTYAEHTOB U
OTBETCTBEHHBIN TPy Ul Ipenoaasaresnei. [ maBHas 3agada 3K3aMEHOB — IIPOBEpPKa
KaueCcTBa YCBOEHUs COJEPKAHUS TUCLIUIUIHBI.

Ha ocHoBe Takoii mpoBepkyu OolLleHUBaeTCsl yueOHasi paboTa He TOJbKO CTyAeH-
TOB, HO U IIpeojaBareiel: 0 pe3yabTaTaM 3K3aMEHOB MOXKHO CYIWUTh U O Ka4eCTBe
Bcero yueOHoro npouecca. [Ipy noarotoBke K 3K3aMeHy CTYJIEHThI MOBTOPSIOT Ma-
TepHaj KypcoB, KOTOPbIE OHU CIIyIIAIN U U3ydald B TEUEHUE ceMecTpa, 0000IaroT
MOJIydeHHbIe 3HAHUS, BBIACIAIOT TJIABHOE B MpeAMETe, BOCIIPOU3BOAAT OOIIYIO Kap-
TUHY ISl TOTO, YTOOBI sICHEE MOHSATh CBS3b MEXY OTJIEIbHBIMU dJIEMEHTaMU JUCIIU-
[IJIHBL.

DK3aMeHaMm, KaK MpaBWIIo, IpeaIecTByeT caada 3a4eToB. K sx3ameHnam fnomyc-
KAIOTCA TOJIBKO T€ CTYAEHTBI, KOTOPbIE CHAJIN 3a4EThI.

IIpr moaroroBke K 3K3aMEHaM OCHOBHOE HANpPAaBJIEHUE HAIOT INPOrPaMMBI
Kypca U KOHCIIEKT, KOTOpbIe YKa3bIBalOT, YTO B Kypce Hambosee BakHO. OCHOBHOM
MaTepuai IO0JKeH MpopadaThiBaThCs MO yUeOHUKY, MOCKOIbKY KOHCIIEKTa HeAOoCTa-
TOYHO JJIsl U3yYeHHUs TUCUUIUIMHBL. Y4YeOHMK AOKeH ObITh mpopaboTaH B TeUeHUeE
ceMecTpa, a Iepell 3K3aMEHOM BaXXHO COCPENOTOYUTh BHMMAHHUE Ha OCHOBHBIX,
HauOosee CIOXHBIX pa3zenax. [IoAroToBKy no kaxaomy pasfeiy cieayeT 3aKaH4u-
BaTb BOCCTAHOBJICHUEM B IIAMSATU €r0 KPAaTKOr0 COAEPIKAHUS B JIOTUYECKOU I1OCIIE0-
BaTEJIbHOCTH.

Jlo 3K3aMeHa OOBbIYHO MPOBOAMTCS KOHCYJbTALMsl, HO OHAa HE MOXET BO3Me-
CTUTh OTCYTCTBHSI CHCTEMAaTH4eCKoll paboThl B TE€UEHHE CEMEeCTpa U MOMOYb 3a He-
CKOJIBKO 4acOB OCBOMTb MaTepual, TpeOyromuiics K 3k3ameHy. Ha koHcynbrauuu
CTYZEHT IOJy4aeT JIMIIb OTBETHl HA TPYAHBIE WJIU OCTABLINUECS HEICHBIMU BOIIPOCHI.
ITonb3a OT KOHCyIbTALIMKM OYyJET TOJBKO B TOM ClIydae, €Cli CTyJEHT O Hee Ipopa-
OotaeT Bech MaTepuan. Hano yuntbes 3agaBaTh BOIIPOCHL, BIpaOAaThIBATh MPUBBIUKY

IMOJIB30BATLCA CIIpaBOYHHUKAMHU, SHIUKIIOIICIUAMU, 4 HE OBITH Ha WXINBCHNU Y IIPEC-
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nojiaBarelieif, KOTOPbIA He Bcerjga MOXeT TYT ke, «C XOJy» Ha3BaTh KaKou-1mbdo
(bakT, umsi, coobITHE.

Ha sk3amMeHe Hy»KHO MOKa3aTh HE TOJILKO 3HAHWE MpPEeAMeTa, HO U YMEHHUE JIO-
TAYECKH CBSI3HO IOCTPOUTH YCTHBINM OTBET.

[TonyuuB Gwiet, HaO BAYMAaThCs B IMOCTABJIEHHBIE BOMPOCH IS TOTO, YTOObI
MPAaBUWIBHO TOHATh UX. Hepeako cTyeHT OTBeYaeT He Ha TOT BOMPOC, KOTOPBIHN I10-
CTaBJIEH, WM B IIPOCTOM BOIIPOCE HILET CKPBITOro cMmeicia. He moHsiB Bompoca u He
o0yMaB IJIaH OTBETa, HE clie/lyeT HaurMHaTh NucaTh. KOHCIIEKT CBOEro oTBeTa Hajo0
paccMaTpUBaTh Kak IIaH KPaTKOro COOOIIEeHUs Ha JAaHHYIO TeMY U COCTaBIATh OTBET
HYXHO KkpaTko. [Ipu 3ToM HEoOXoauMO MokazaTh YMEHUE BhIPaXKaTh MBICIb YETKO U
JIOXOTYMBO.

OTBeuaTh HYXXHO CIIOKOWHO, YETKO, MPOAYMaHHO, 0e3 TOPOIUTMBOCTH, TPH-
JIEP>)KUBASICh 3aITUCU CBOEr0 OTBETA.

Ha sx3ameHax CTyJIeHT MOoKa3bIBaeT HE TOJBKO CBOM 3HAHUS, HO U YUUTCS Blla-
neth coboit. Ilocie oTBera Ha OWIIET MOTYT ClieJJOBaTh BOMPOCKHI, KOTOPhIE UMEIOT
IIEJBI0 BBISICHUTH TTIOHUMaHUE NPYTUX pa3/ielioB Kypca, He BomeAmux B owmiet. Kak
MPABUJIO, HA HUX MOXHO OTBETUTh KPATKO, JOCTATOYHO IOKAa3aTh 3HAHUE CYTH BO-
npoca. Yacto CTyAeHTHI PU OTBETE HA JOMOJHUTEIbHBIE BOMPOCHI MPOSIBISIOT MO-
CIIELIHOCTB: HE IMOHSAB CMbICJIA TOr'O, YTO Y HUX CHPALIUBAIOT, HAYMHAIOT OTBEYATh U
HEPEIKO rOBOPST HE IO CYTH.

CTyneHT IOoKEeH 3HaTh, YTO HA JK3aMEHE OCYIIECTBIISETCS HE TOJBKO KOH-
TPOJIb U BBICTABJIETCS OLIEHKA, HO ATO €II€ U JOMOJHUTEIbHAsI BO3MOXHOCTb, CHU-
cremMaru3alus 3HaHui. Eciiv roBopUTh O cBepX3aaade IK3aMeHaTopa, TO OHA COCTOUT
B YSICHEHUU HE TOJIBKO U HE CTOJIBKO TOr'0, YTO CTYAEHT BbLYYMJI, CKOJILKO TOI'0, YEMY
OH HAayYHJICS M YTO OCTAHETCS Y Hero Iocje dK3aMeHa, MOCKOJIbKY 3TOT OCTAaTOK OYy-
JIeT XapaKTepru30BaTh 00pa3oBaTeIbHBIA YPOBEHb CTYACHTA.

CrnemyeT MOMHUTB, YTO HEOOXOIUMBIM YCIIOBHEM TPABIIIBHOTO pekuMa pabo-
ThI B IEPUOJ] IK3aMEHAIMOHHON CECCUU SIBIISIETCSI HOPMAJIbHBIN COH, MO3TOMY IMOJATO-
TOBKA K 9K3aMeHaM He JIOJDKHA OBbITh B yiiepO CHY. Y CTaHOBIIEHO, YTO CHIILHOE AMO-

[MUOHAJIbBHOC HAIIPs)KEHHUE BO BPEMA 5K3aMCHOB He6HaFOHpI/I$[THO OTpaxXacTcda Ha
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HEPBHOMW cHCTEMe U MHOTHE CTYACHTHI W3-32 BOJIHEHUU HE CIISIT HOYM TMepes dK3ame-
Hamu. OOGBIYHO B CECCHUIO CTYJEHTY He 10 0OJie3HH, TaK Kak BeCh OpraHu3M 03a0o-
YeH OJHUM - CJIaTh SK3aMeHbl. Ho 3To erlle He 3HAUUT, YTO MOCJIE/ICTBUS HEMpPaBUJIb-
HO OPraHM30BaHHOTO TPya U Ype3MEpPHON 3aHSATOCTU He CKaxyTcs motoM. [loatomy
KaXKJbIl CTYJIEHT MMOMHHUTH O BAXKHOCTHU PAllMOHAIILHOTO pacropsiika padoyero qHs u

O CBOCBPEMCHHOCTHU CHATHA UM YMCHBIICHNA YMCTBCHHOI'O HAIIPAKCHUS.

3.1 OcHOBHBIE npaBuJia NMpH NMOAroTOBKE K 3a49Y€TaM H 3K3aMEHaM

Jlyuie cpa3y COpUEeHTHUPOBATHCS BO BCeM MaTepuayie U 0053aTelIbHO paclio-
JIO)KHMTH BECh MaTeprall COrjacHO 3K3aMeHaIllMOHHBIM BoIpocaM (MJId BoIlpocaM, 00-
Cy)KJlaéMbIM Ha CeMHHapax), 3Ta padoTa MOXKET 3aHSATh MHOTO BpPEMEHH, HO BcCe
OCTaJIbHOE — ATO YXKe TeXHUYeCKHUe AeTanu (TJIaBHOE — 3TO OPUEHTHPOBKA B MaTepH-
ane!).

Cama moAroToBKa CBs3aHa HE TOJBKO C «3artoMuHaHuem». IloaroroBka Takxke
npesarnojaraeT U MepeocMbICieHue MaTepuala, U JaXe pacCMOTpeHHe albTepHaTHUB-
HBIX UOeH.

['oTOBUTH «IilIMaprajakw» MOJIE3HO, HO MOJIb30BAThCSI UMU PUCKOBaHHO. ['1aB-
HBI CMBICT MOATOTOBKM «IIMaprajok» — 3TO CUCTEMAaTh3alusl U ONTUMU3AlLUs 3Ha-
HUW MO JaHHOMY MPEJMETY, YTO caMo Mo cebe MPEeKpacHO — 3TO OYEHb CIIOXKHAS U
BaXKHAs JUIsI CTy/IeHTa paboTa, OoJsiee CIOXKHAsI M Ba)KHAs, YEM MPOCTOE TMOTIIOIICHHE
Macchl yueOHol uHGopmaiuu. Eciu CTyneHT caMOCTOSTeNbHO MOJTOTOBWII TaKHe
«IIMmaprajku», To, CKOpee BCero, OH M dK3aMeHbl ciaBaTh OyaeT Oojiee yBepeHHO, Tak
KaK y Hero yxe copMrpoBaHa 00111asi OpHEeHTHPOBKA B CIIOKHOM MaTepuae.

Kak 3T0 HM nmapagokcanbHO, HO UCMOJIb30BaHUE «IIMAPrajgok» 4acTo MO3BOJIsI-
€T OTBEYalolleMy CTYJIeHTY Jydllle JIeMOHCTPUPOBAaTh CBOU IO3HAHUS (TOUYHee —
OPUEHTUPOBKY B 3HAHUSIX, UTO HAMHOTO Ba)KHEE 3HAHUSI «3alIOMHEHHOTO» U «TYT K€

3a0BITOr0» ITOCIIE caadyu BKSaMeHa).
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4 OBIIIME TPEBOBAHUSA K IMCBMEHHBIM PABOTAM CTYAEH-
TOB

4.1 doxkaan

Jlokniag — 3TO pa3BepHyTOe YCTHOE COOOILEHUE, TOCBSILEHHOE 3a/laHHOM TeMe,
cienaHHoOe MyOJIMYHO, B MPUCYTCTBUU ciyiiarteneil. OCHOBHBIM cOfepXaHHEeM [10-
KJIa/1a MOXeT ObITh ONMCAaHNUEe COCTOSIHUS Jiel B KaKoM-Tnb0 HayuyHOH WM npakThye-
CKOM cdepe; aBTOPCKUN B3IVIA] HA CUTYaLMIO WK MpoOieMy, aHalIu3 U BO3MOXKHbIE
MyTH pelleHus: TPOOIeMBbl.

Temamu tokiazna oObIYHO SIBJISIFOTCS] BOTIPOCHI, HE OCBEIIEHHbIE B TIOJHON Mepe
WM BOOOIIle He paccMaTprBaeMble Ha JIEKIHSX, MPEeANoararle caMoCTOsTebHOe
u3yudeHre crygeHTamu. OOBIYHO CTYJEHTHI BBICTYNAlOT C JOKJIaJaMH Ha CeMUHap-
CKUX 3aHATHUSX UM KOH(EpPeHLUsX, [0 pe3ysbTaTaM KOTOPBIX MyOINKyeTcs COOpHUK
TE3UCOB JOKJIA/I0B.

Jlokniag U3Ha4YaJbHO IMJIAHUPYETCs] KaK YCTHOE BBICTYIUIEHHE U JOJKEH COOT-
BETCTBOBATh OMNpEJENIeHHBIM KpUTepusM. sl yCTHOTO COOOIIeHHs] HEAOCTATOYHO
MPaBUJIBHO TOCTPOUTH U OPOPMUTH MUCHMEHHBIH TEKCT, HEAOCTATOYHO YAOBIETBO-
PUTEIbHO PACKPBIBATH TEMY COAEP)KaHUs. Y CTHOe COOOLIeHre JOKHO XOPOILIOo BOC-
IPUHUMATBCS Ha CIIyX, a 3HAYUT JIOJDKHO OBIThb MHTEPECHO MOJAHHBIM ISl ayJIUTO-
pun. [l npeacTaBieHrs YCTHOTO JOKJIaaa He0OXO0IUMO COCTaBUTh TE3UCHI — OIMOp-
Hble MOMEHTBI BBICTYIIJICHUS CTyJleHTa (00OCHOBaHUE aKTyallbHOCTH, ONIMCaHUE CYTH
paboThl, OCHOBHbIE TEPMUHBI U TOHSATHUS, BbIBOJbI), KJIFOUEBbIE CJIOBA, KOTOPbIE I1O-
MOTYT JIOTHYHEe U3JI0KUTh TeMy. CTyJeHT BO BpeMs BBICTYILJICHUS] MOXKET OlUpaTh-
Csl Ha MOSICHUTENIbHblE MaTepuallbl, IPeICTaBlICHHbIE B BUE Claii10B, TAONUL U TIp.
OTO MOMOXET eMy SpKO W YeTKO M3JI0XKHTh MaTepuall, a CIyIaTeNsM HarjsgHo
MPeCTaBUTh U MOJIHEee MOHSTH MPo0JIeMy, O KOTOPOW UAET peub B JOKIIAJe.

Te3ucel NOKNanOB SIBISIFOTCS CAMOCTOSITEIbHOM Pa3HOBUAHOCTBIO Hay4dHOU
myOJIMKaUU U IPEJCTaBIAIOT OO0 TEKCT HEOONBIIOro 00beMa, B KOTOPOM KpaTKo

C(l)OpMy.TII/IpOBaHBI OCHOBHBEIC IIOJIOKCHHS AOKJIIaAdO0B. Te3ucel JOKJIaga OOBIYHO MMe-
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10T 00beM JI0 3 CTpaHUII, COJIepKaT B cebe camble CYIeCTBeHHbBIE UICH, COXPAHSIOT

JIOTUKY OOKJiaJla 1 €ro OCHOBHOC COJI€pKaHHE.

4.2 CTpykTypa Aokjaaaa

CtpykTypa noknaga TpaJullMOHHO COCTOUT U3 TpeX pas3esioB: BBEAEHUS, OC-
HOBHOM YaCTH U 3aKIIOYCHUS.

Bo BBeneHnn HE0OXOIMMO yKazaThb TeMy U Ieb JOKJIaaa, ONPEaeNIUTh MpPOo-
OJieMy ¥ BBeCTH OCHOBHBIE TTOHSITUSI ¥ TEPMUHBI TOKJIaJa, a TaKKe 0003HAYNTh TeMa-
TUYECKUe pa3Jiebl JOKIaga U HAaMEeTUTh METOMbl pelleHus MPeJCTaBIeHHOW B J10-
KJ1aJie TpoOJIeMbl U MOJISTTUPYET OXKHIaeMble Pe3yJIbTaTHI.

OcHOBHasi 4acTh JIOKJIaJia MPEeJCTaBIIsIeT MOoclieloBaTelIbHOEe PacKphITHE TemMa-
TUYECKUX pa3eiOB pabOThI B IEJISAX PEIIeHUs BbIllle 0003HAYEeHHOUN TTPOOIEMEI.

B 3akmrodeHWM CTYIEHT TPUBOIUT OCHOBHBIC Pe3yJIbTaThl W COOCTBEHHBIC
CYXXJI€HUS IO MOBOJY BO3MOXKHBIX IMyTeH pelieHus: pacCCMOTPEHHON MpoOJIeMbl, KO-
TOpble 0OhOPMIISET B BUE PEKOMEH AN,

TekcT mokama IODKEH COCTaBIATH 3-5 MAIIMHOIKUCHEIX JTUCTA. JJaHHBIA 005-
€M TeKCTa 00eCreunT BBICTYIUIEHHE CTyJeHTa B TedeHue 7-10 MUHYT B COOTBETCTBHH
¢ pernamentoMm. CieoBaTebHO, HEOOXOIUMO TIATEIHHO OTOMpaTh MaTepuas s
NOKJIana, He TIeperpyskas ero juinHed uHdopmaiuyei. OueHb BaXKHO YJIOXXUTHCS B
OTBEJIEHHOE JJIsl TOKJIaJa BpeMsi: eclid Bac MpepBYT Ha cepeMHe JOoKjIaaa, TO Bbl HE
CMOXETE COOOIIUTH CaMOI0 TJIABHOIO — Pe3yJIbTaTOB Ballleli caMOCTOATENIbHOM pabo-
ThI, YTO OTPULATEJIBHO OTPA3UThC HA KaueCTBE BBICTYIUICHUSI U CYILLIECTBEHHO CHU-
3UT OLICHKY.

KoHcnekT noknaza qomkKeH KpaTKO OTpaXkaTh IIaBHble MOMEHTHI U3 BBEAECHUS,
OCHOBHOM 4YacTW M 3aKitoueHus. Bo BpeMsi MOJArOTOBKM KOHCMEKTa CIeAyeT IMOJ0-
OpaTh ¥ HEOOXOIUMBIN WJUTFOCTPATUBHBIA MaTepHuall, COPOBOXKTAFOIIMHN JOKIa (0c-
HOBHBIE TE€3UCHI, POPMYIIbI, CXEMBI, YEPTEKH, TAOIHIIbLI, TpaQUKK U TUarpaMmsbl, ¢o-
TOorpaduu u T.1.).

4.3 Odopm/ieHHe NEYAaTHOTO0 BAPHAHTA I0KJIA/1a
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TutynbHBIA TUCT AOKIaAa oGOpMIIIeTCs B COOTBETCTBUH C MPHIIOKEHUEM 2.
Texcr poknana Habupaercs B TeKCTOBOM mpoleccope Microsoft Word Bepcuit 97-
2010 u pacmeuaTsiBaeTCs Ha KOMITBIOTEpE Ha OJHOW CTOPOHE MucTa Oymaru popmara
A4 (210 x 297mm).

Ocnosnoti mexem: mpudt Times New Roman— 14nt, 6e3 nepeHoca cios, a6-
3alHBIA OTCTYN («KpacHas cTpoka») — 1,25 cMm, BblpaBHUBaHWE — IO LIMPUHE CTpa-
HUIbI, MEKCTPOUHBIN MHTEpPBAIl — MOy TOPHBIA.

Ilona: cnea — 3 cm, cBepXy — 2 cM, crpasa — 1,5 cm, BHU3Y — 2 cM.

3azonoexu nepeoco yposHs (2naewvi). 0003HAYAIOT apaObCKMMU TUbpamu, U
HaOMparOT 3arfiaBHbIMK OyKBaMU, BhIpaBHMBAHUE IO JIEBOMY Kparo, 6e3 oTcTyna u
TOYKH Ha KOHIle; WpUPT 14, MOy KUPHBIHA.

3aconosxu emopoco yposHs (napazpaghol): BHIPABHUBAIOT 1O IIUPUHE JIUCTA,
ob6o3HavaroT apabckumu 1udpamu (mpumep 1.1), 6e3 Touku, ¢ 3arjaaBHON OYKBBHI, Ja-
Jee CTPOYHBIMU OyKBamu; WPUQPT 14, MOy KUPHBIH.

Mexy 3aroloBKaMu W TEKCTOM, MEXJY 3arojOBKOM U 3arojlOBKOM JIPYroro
MOpsiIKa — MPOITYCKAeTCsl OJJHA CTPOKa.

3aconoexu mpemve2o yposeHs. BHIPABHUBAIOT MO LIUPHUHE JIUCTA, 0003HAYAIOT
apabckumu mudpamu (1.1.1), 6e3 Toukm, ¢ 3arnaBHOW OyKBBI, Jajiee CTPOYHBIMU
OoykBamu; wpudT 14, 6e3 BblaeneHus, Aajiee cieayeT OCHOBHON TEKCT.

Bce ctpanniibl HyMepyloT, HauMHas ¢ TUTYJIBHOTO JIMCTa (HyMepalusi CTaBUTCS
CO BTOPOro JIMcTa BBeAeHUs ). B obiem o0bemMe TUTYJIbHBIN JIMCT YYUTHIBAETCS MO/
HoMmepoM «1», Ludpy, o603HayaroIIyI0 MOPSIKOBBI HOMEp JIMUCTA, CTABIT B BEPXY
1O LIEHTPY.

Kaxnyto rinaBy HauMHaloT ¢ HOBOM cTpaHulbl. [laparpadsl cieayror apyr 3a
IpyromM 0e3 pa3pbIBa CTPAHMII.

He nmomyckaercs BbIAeNeHUS] B TEKCTE OTAEIBHBIX CIOB WM MECT MOTYepKHUBa-
HUEM, KypCUBOM, pa3psIKoN Wi HAOOpPOM MPOMUCHBIMU OyKBaMH.

Tabmusl, pucyHku, rpaduku, poTorpaduu Kak B TEKCTe, TaK U B MPHIIOKESHUN

BBITIOJTHSIFOTCS. HA CTAHJIAPTHBIX JucTax (hopmat A4).
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Bcee mnmoctpanuu (otorpadun, cxembl, [uarpaMMbl) UIMEHYIOTCSI PHUCYHKa-
MU ¥ HyMEpYIOTCSI CKBO3HBIM 00pa3zoM uepe3 Bcto paboty. Kaxayio wmocTpanuio
CHA0XXalOT MOAPUCYHOUHON HAJIUCKIO, CIIEAYIONIel cpa3y ke mociie Homepa. [log-
MUCH MOJ WIUTIOCTpalell MUALIYT ¢ MPONUCHON OyKBBI B OAHY CTPOKY. B KoHIIe moj-
MIUCU TOYKY HE CTaBST.

PucyHku OMKHBI pa3Melarbes cpa3y Iocie MepBOro YNOMHUHaHUS O HUX B
KOHTeKCTe paboThl (Ha pucyHke 1).

Odopmnenne Tadmur cTporo HopmupoBaHo. Kaxxas tabnuia 101KHA UMETh
HOMep W Ha3BaHue. B TekcTe nmaeTcsi ccbulka Ha TaONMIly, B KpPYTJBIX CKOOKax:
(Tabm. 1.)

Bce Ttabnuipl HymepyroT apadckumu nudpaMu B Tipenenax Bcero Tekcta. Han
MpaBbIM BEPXHHUM YTJIOM TaOJUIBI MMOMEIIAoT Haamuch «Tabnuma...» ¢ ykazaHuem
MOPSIKOBOIO HOMepa (BbIpaBHUBaHUE MO IIUpUHE Oe3 ad3aIHoro OTcTyma, mpudT

14, 6e3 Beinenenus). 3Hak Ne v Touky B koHIle He cTaBsT (I Ipunoxenue 3).

4.4 Tlopsinok paGboThLI NPH HANMMCAHUM JOKJIAAA

Jliig yenemHoi paboThl Hall JOKJIaJ0M ClieyeT BBIMOJIHUTh Cleaylolee: cepb-
€3HO OTHECTHCh K BHIOOPY TEMBI, OCBOMTH HABBIKM IMOAOOpa JTUTEPaTypPhl, METOIbI
paboThl C ICTOYHUKAMH.

[Ipu BBIOOpE TEeMBI clieyeT MPOKOHCYJIbTUPOBATHCS C IperojaBaTelieM U
O03HAKOMUTHCSI ¢ TpeboBaHusiMU K Aoknany. [locne akTtyanuzauuu TemaTHUeCKO
npoOsieMbl ClelyeT U3yUUTh Hay4yHble TPYbl BEAYLIUX CIELHUAIUCTOB B BHIOpAaHHOU
MpeMETHON 00JIacTH, MPOAHAIM3UPOBATh CYIIECTBYIOIINE TEOPHH, TUIIOTE3bl U pe-
3yJbTaThl HAYYHBIX UCCIIeI0BaHU. B OCHOBHBIX MOJIOKEHUSIX TOKJIaAa T10KEeH ObITh

OTpPa’XCH aHaJIU3, KJ'IaCCI/I(l)I/IKaHI/IH U CUCTEMaTHU3aluAa OTO6paHHOFO MarepuaJia.

4.5 Pedepar
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Pedepar (ot nat. referrer — moxnaneiBaTh, COOOIIATH) — KPaTKOE TOYHOE H3II0-
’KeHHe CYIIHOCTH KaKOTO-THOO BOMpPOCa, TeMbl HA OCHOBE OJHOW WM HECKOJIBKUX
KHUT, MOHOTpaduil WK APYTHX MEPBOMCTOYHHUKOB. Pedepar momkeH comepxath oc-
HOBHBIe (DaKTHYeCKHe CBEJICHUS W BBIBOJBI MO0 paccMaTpUBaeMOMy Borpocy. Tema
pedepara pazpabarbiBaeTcs MperogaBaTeseM, KOTOPbId YMTaeT JaHHYI0 TUCIUTLIH-
Hy. TeMbl pedepaToB onmpeAensroTCs B yCTAHOBICHHOM IperoJaBaTeieM MOpsaKe:
no (aMuinKu, MO CHUCKY TPYHIIBI, IO MocieaHed udpe HOMepa 3a4eTHON KHUKKH
CTyZeHTa Win IpyruM crocoboM. [lo coriacoBanuio ¢ mpemnojaBareneM, BO3MOXHA
KOPPEKTUPOBKA TEMbI HJIH YTBEP)KACHUE WHULIMATUBHOW TEMBbI CTYICHTA.

Pedepar BoinonHsieT cneayroiye QyHKIUu:

. uH(pOpMaTHUBHAS;

. MTOMCKOBAs;

. CTpaBOYHas;

. CUTHAJIbHAS;

. WHANKATUBHAS;

. KOMMYHHKaTHUBHASI.

CreneHb BBITIOJHEHUS 3THX (QYHKIUN 3aBUCUT OT COJAEpX aTeNbHBIX U (op-
MaJIbHBIX KadecTB pedepaTa, a TakKe OT TOro, KTO U JUJISl KaKWX LeJed WX HUCIONb3Y-
eT. S3bIK pedepaTa AOKEH OTIMYATCS SICHOCTHIO, TOYHOCTHIO, KPATKOCTBIO U MPO-
croroii. ComeprkaHue cienyeT u3jaratb OObeKTUBHO OT UMEHH aBTOpa.

[Ipu omenke pedepara yduThIBaeTCS HE TOJIBKO KadecTBO pedeprupoBaHUS
MPOYUTAHHON JUTEpaTyphbl, HO M APryMEHTHUPOBAHHOE W3JI0)KEHHE COOCTBEHHBIX
MBICJIEHl CTyZeHTa MO paccMarpuBaeMoMy Bompocy. Pesynbrar paboThl cTyaeHTa
OLICHMBAETCs MpernoaaBaTesieM o 0anpHOi cucteMe. Takke TOMycKaeTcsl OUEHUBATh
paboThI, YAOBIETBOPSIONINE WM HE YIOBICTBOPSIONINAE MPEAbSIBISIEMbIM TpeOOBa-
HUSIM, «3a4TEHO» WM «HE 3aYTEHO)» COOTBETCTBEHHO.

O6bem pedepara qomxkeH cocTaBisITh 10-18 neyaTHbIX CTpaHUL.

4.6 CTpykrypa pedepara
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Pedepar, Bemonusemsrit crynentamu Kybanckoro I'AY, nomkeH copepkaTh
CIEYIOLINE CTPYKTYPHBIE 3JIEMEHTBI: TUTYJIbHBIA JIMCT, 3AIIOJHEHHBIM IO €IUHOMN
¢dopme (Ilpunoxxenue 1); ornapineHre ¢ ykasaHueM BceX pasJiesioB pedepara U HoMe-
pamMu CTpaHUIl; BBeJeHHe o0beMOM He Oojiee 1,5-2 medyaTHBIE CTPAHUIIBI, OCHOBHAS
4acTh, KOTOpasi COACPKUT OJHY MJIM HECKOJIBKO IJIaB, COCTOSIINX U3 2-3 maparpados
(TyHKTOB, pa3/iesioB); 3aKII0YeHHe, KOTOPOe COJEP)KUT IjaBHbIe BBIBOJbI OCHOBHOM
YacTH, 1 B KOTOPOM OTMEYaeTCsl BHITIOJIHEHUE 33729 W JIOCTHXKEHUE IeH, CPopMy-
JUPOBAHHBIX BO BBEJEHUU; MPUIOKEHUS, BKIOUarolue rpaduk u Tabmuibl (eciau
TaKOBBIE MMEIOTCs); Ombmuorpaduydeckoe OMucaHWe WCIIONh30BAHHBIX MCTOYHUKOB
opopmaennsix o ['OCT 7.1-2003 [2, 3] (ITpunoxenue 4). B Texcre pedepara 065-

3aTCJIbHBI CCBHIJIIKU Ha IICPBONCTOTHHKMU.

4.7 OdopmiieHue coaep:xanus pedepara

O6mmit 00sem pedepara qoikeH ObITh B Iipeaenax 10-18 meyaTHBIX CTpaHMUII.

[TevatHslii BapuaHT pPabOTHI BBITIONHSETCS Ha Oesoit Oymare dopmara A4
(210x297 mm). Texct paboThl M3maraeTcs Ha OJHOW CTOpPOHe JwcTa. Bee nuHMM,
uu¢pbl, OyKBBI ¥ 3HAKK PaOOTHI JOJDKHBI OBITH YEPHOTO 1[BETA.

Texct pedepata, pucyHku, GpopmMmynbl, TaONUILIBI, a TAKKE HOMEpa CTpaHHI] He
JIOJIXKHBI BBIXOJUTH 3a Mpezenbl pamku jaucta A4. Homepa cTpaHul] JOMKHBI OBITH
MpocTaBJieHbl BBepXy 1o LeHTpy. [Ipu ncnonp3oBannu TekcToBOTO penakropa Word,
JUTSI BBITIOJTHEHUS 3TUX YCIIOBUI HEOOXOAMMBI ClIeyIOIIe HACTPOMKHU:

e pazmep Oymaru A4;
e TI0JIs cieBa 3 cM, CBEPXY, CHU3Y 110 2 cM, cpasa 1,5 cmM;
e HOMEp CTPaHHUILIbI — B BEPXY MO LEHTPY.

OcHoBHOM TekcT pedepata OBITb JOKEH ObITh HaOpaH MIPUPTOM
Times New Roman, pa3zmep 14 nt, Hauepranue oObIYHOE, Yepe3 MOIyTOPHBIA UHTEP-
BaJl, BBIpaBHUBaHKE MO LIUPHUHE cTpaHuIlbl. [ opopmiieHus: TaGaull U MoAnucen K

pucynkaMm gomryckaetcs: Times New Roman, pazmep 12 mT.
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3aconoexu nepeozo yposHs (2nasvi): 0003Ha4YAIOT apabckumu Luppamu, H
HaOMparoT 3ariaBHBIMU OyKBaMU, BBIpaBHUBAHHE IO JEBOMY Kparo, Oe3 OTCTyma H
TOYKH Ha KOHIIe; pUPT 14, MOy KUPHBIHA.

3azonosxu emopozo yposHs (napacpaghvi): BBIPABHUBAIOT MO IIUPUHE JIUCTA,
ob6o3HavaroT apabckumu 1udpamu (mpumep 1.1), 6e3 Touku, ¢ 3arjaaBHON OYKBBI, Ja-
Jiee CTPOYHBIMU OYKBaMu; MPUQPT 14, MOy KUPHBIH.

Mexnay 3aroloBKaMy U TEKCTOM, MEXAY 3aroJIOBKOM U 3aroJIOBKOM JIPYroro
TOpsiZIKa — MPOITYCKAeTCs OJJHA CTPOKA.

3aconoexu mpemve2o yposHs BBIPaBHHUBAIOT IO IIMPHUHE JHCTa, 0003HAYAIOT
apabckumu mudpamu (1.1.1), 6e3 Toukm, ¢ 3armaBHOW OYKBBI, Jajiee CTPOYHBIMH
OykBamu;, mpudT 14, 63 BhIIEICHMSI, Jajiee clielyeT OCHOBHOM TEKCT.

Bce cTpanuiibl HyMepyroT, Ha4MHas C TUTYJIBHOTO JINCTa (HyMeparius CTaBUTCS
CO BTOPOTO JINCTa BBeeHMs ). B 001ieM o0beMe TUTYIBHBIN JIUCT YUYUTHIBACTCS O
HOMepoM «1», [{udpy, 0003HAYAIONIYIO TTOPSIKOBBIM HOMED JIUCTA, CTABAT B BEPXY
10 LIEHTPY.

Kaxnmayro rmaBy HaunMHaIOT ¢ HOBOH cTpaHullbel. [laparpadsr crienyror npyr 3a
IpyroM 0e3 pa3pbiBa CTPAHMII.

He nomyckaetcst BbIZieJIeHUSI B TEKCTE OTACIBHBIX CJIOB WA MECT TIOTYepKHUBa-
HUEM, KYPCUBOM, Pa3psIKOi Wik HaOOPOM MPOMUCHBIMU OyKBaMHU.

Tabmuupel, pucyHku, rpaduku, portorpadun Kak B TEKCTE, TaK U B IPHIIOKEHUN
BBITIOJTHSIFOTCSI HA CTaHAAPTHBIX JUcTaX (hopmat A4).

Bce winmroctpanuu (otorpadum, cxembl, [uarpaMMbl) UIMEHYIOTCS PHUCYHKa-
MU ¥ HYMEpYIOTCS CKBO3HBIM 00pa3oM depe3 Bcio paboty. Kaxmyro mmmocTpaimto
cHa0XaloT MOAPUCYHOUHON HAAMMCHIO, CleAyIolel cpa3y ke mocie Homepa. [lon-
NUCh MOJT WJUTFOCTPAIlMe MUIIYT ¢ MPONKMCHON OYKBBI B OAHY CTPOKY. B KoHIIE moj-
IIUCH TOYKY HE CTaBST.

PucyHku MODKHBI pa3Memarbesi cpa3y IMocje MepBOro YIIOMHUHAHHS O HUX B

KOHTEKCTe paboThl (Ha pucyHke 1).
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Odopmiierne Tabmur; ctporo HopmupoBano. Kaxknas tabiuia 10KHA UMETh
HOMep U Ha3BaHue. B TekcTe maercs ccbulka Ha TabyMIly, B KPYTJbIX CKOOKax:
(Tabm. 1.)

Bce Tabnuisl HyMepyroT apabckuMu mudpaMu B Mpenenax Bcero tekcra. Han
IpaBbIM BEPXHHUM YIJIOM TaOJUIbI MOMellaloT Haanuchk «Tabmuua...» ¢ ykazaHueM
MOPSJIKOBOIO HOMepa (BbIpaBHUBaHUE MO IIUpUHE 6e3 ab3alHoro OTcTymna, mpudT
14, 6e3 Beinenenus ). 3Hak Ne u Touky B KoHIIe He cTaBsT ([Ipunoxenue 3).

Pedepar nomxeH OBITh meperyieTeH B OOJIOKKY WA TIOMEIIeH B TManKy—
CKOpOCILIMBAaTeNb (KApTOHHYIO WU TUIACTUKOBYIO).

Pedepar nomxeH OBbITh MpeaoCTaBiIeH B YCTAaHOBJICHHBIH TMperojaBareiemM
cpok. B ciydyae HecBoeBpeMeHHOTO MpecTaBlieHUsl paboThI, pedepar He TpoBepsieT-

Csd IIpEIIoJaBaTeiieM U HE 3aUUTBhIBACTCH KakK BBITIOJITHCHHBI.

4.8 Ilopsaaok padoThl NpH HANKMcAaHUU pedepaTa

B mpouecce paGoTsl Hax pedepaTomM MOKHO BBIIEIHUTH 4 3Tarna:

. BBO/JIHBIN — BEIOOP TeMbl, paboTa HaJ MJIaHOM U BBEJICHUEM;

. OCHOBHOI1 — paboTa HaJ coAepKaHUeM U 3aKIIIoueHueM pedepara;

. 3aKJII0YUTENbHBIA — oopmiieHne pedepara;

. 3amuTa pedepara (Ha MPaKTUUIECKOM 3aHITHH, SK3aMeHe, CTyIeHYeCKOn

KOH(EepeHIUHU 1 T.1.)

PaGota Hag pedepaTom HauMHaAETCs C BBIOOpaA TEMBbI UCCIIeIOBAaHUS. 3auHTEpe-
COBaHHOCThH aBTOpa B MpoOJieMe ompejessieT Ka4ecTBO MPOBOAMMOTO HCCIIeOBAHMS
Y COOTBETCTBEHHO YCIICLTHOCTh €ro 3alluThl. BbiOupas Kpyr BoIpocoB cBoeil pabo-
ThI, HE CTOWT CIICLINTH BOCIIOJIB30BAThCSI CIIICKOM TeM, MPeI0KEeHHBIM Iperno/iaBa-
teneM. Hajgo mombiTatecsi copMynupoBath mpobiieMy CBOEro MCCeI0BaHMs caMo-
crositenbHO. [lpu onpeneneHnu TeMbl pedepara Hy)KHO yUYUTBHIBATh U ero WHpopma-
UOHHYIO obecmeueHHOCTh. C 3TO# 1eNnblo, BO-TIEPBbIX, MOKHO OOpaTUThCS K OuO-
JMOTEYHBIM KaTajoraM, a BO-BTOPBIX, IIPOKOHCYJIBTHPOBATLCS C MperoiaBaTesieM U
OoubIroTeKapeMm.
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BribpaB Temy pedepara u U3yduB IUTEpPaTypy, HEOOXOIUMO CPOPMYITUPOBATH
1enb paboThl M COCTaBUTH IJIaH pedepara. Bo3mokHOo, HopMyIHpoBKa IEeTH B X0
paboThl OyJIeT MEHATHCS, HO M3HAYAIBHO CJeAyeT ee 0003HAYUTh, YTOOBl OPUEHTH-
poBaThcs Ha Hee B Xojie uccienoBanus. Onpeaenssch ¢ Lelbio JalbHelel padoThl,
napajjenbHO HaZo AyMaThb HaJl COCTaBlIEHWEM IJlaHa: HEOOXOIUMO YETKO COOTHO-
CUTB 1IeJIb U I1JIaH PadOTHI.

IIman — 3TO TOYHBIN M KpaTKHUM NIepedeHb MOJ0KEHUH B TOM MOPSAKE, KAK OHU
OyIoyT pacmnofiokeHbl B pedepare, sTanbl packpbITusi Tembl. CyliecTByeT JBa OCHOB-
HBIX THUMA IUIaHa: IPOCTON U CIOXKHBIN (pa3BepHyThIit). B mpocTom miaHe comepxa-
Hue pedeparta menuTcs Ha maparpadrbl, a B CJIOKHOM Ha THaBbl U maparpadsl. [pu
paboTe Hax MiIaHOM pedepara HEOOXOIUMO TTOMHHUTH, YTO (DOPMYIUPOBKA IMyHKTOB
TUTaHa He J0JDKHA TTOBTOPSITH (POPMYITHPOBKY TEMBI.

[Tpu pabore HajJ BBeieHHEM HEOOXOIMMO OMUPAThCsl HAa HABBIKH, MPUOOpPETEH-
HbIe MPY HAlMCaHUM M3NOXKEHUW W counHeHuil. B oObeMe pedeparta BBeneHue, Kak
MPaBUJIO, COCTABJISAET 1-2 MaIMHOMHUCHBIC CTPaHUIIBl. BBeneHne 0OBIYHO COMEPIKUT
BCTyTUIeHHE, 000CHOBaHNE aKTyaJIbHOCTU BBHIOpAHHON TeMbl, (GOPMYIUPOBKY LEITH U
3amad pedepata, KpaTKuii 0030p TUTEpaTyphl U UCTOYHUKOB IO MpoOIIeMe, UCTOPHUIO
Bonpoca u BeiBoA. Conmepkanue pedepara TOKHO COOTBETCTBOBATH TEME, IOJHO €
packpbiBaTh. Bce paccyxneHuss Hy»XKHO apryMeHTHpoBaTh. Pedepar mnoxasbiBaeT
00BEKTHUBHOE OTHOIIIEHHE aBTOpa K u3jaraemMoMmy marepuaiy. CienyeT CTpeMHUThCS K
TOMY, YTOOBI U3JI0KEHHE OBLIIO SICHBIM, TPOCTHIM U TOYHBIM.

3akiroueHue — caMocTosTeNbHas YacTh pedepara. OHO HE TOIKHO OBITH Mepe-
JIO’)KEHHUEM CcofiepKaHus paboThl. 3aKiIIOUeHHe TOJKHO COJlepKaTh OCHOBHbIE BBIBO-
1Bl B CXKaTOW opMe, a TakyKe OLEHKY MOJHOTHI U TTyOWHBI PELIeHUs] TeX BOIPOCOB,
KOTOpPbIE€ BCTAaBAJIA B IPOLIECCE U3yUEHUS TEMBI.

O0beM 3aKIIIOUeHHMs] He TOJKEH MPEBbIIIATh 2 NeYaTHbIX CTPAHULL.

TunuuaeiME OIIMOKaMH, TOIMyCKaeMbIMH CTYACHTaMHU IPpH MOJATrOTOBKe pede-

parta, ABJIAIOTCA:
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° HEOJOCTAaTO4YHOC 000CHOBaHHE aKTyaJIbHOCTH, HpaKTH‘IeCKOﬁ U TCOPECTU-
YEeCKOM 3HAYMMOCTH IMOJIYHYECHHBIX PE€3YJIbTAaTOB, HOBGpXHOCTHBIfI aHalIn3 UCIIOJIb3ye-
MOI'0 MaTepuraja,

° HeFJ'IY6OKI/Ie KPUTUYCCKUE OLCHKHU M PEKOMEHAAIMU IO PEHICHHUIO HC-

cienyemMoil mpooieMsl;

. MIOBEPXHOCTHBIE BBIBOIBI M MTPEIOKEHUS;
. HapyiieHue TpeOoBaHuii K ohopMIIeHHIO pedepara;
. UCTIOJIb30BaHue HHMOpMAIK 0e3 CChUIOK Ha HCTOYHUK.

4.9 lIpesenTanusa B Microsoft PowerPoint

IIpe3enTanus naeT BO3MOXKHOCTbh HArJIsIHO MPEACTABUTh CTYJEHUYECKOW ayu-
TOpPUM WHHOBALIMOHHBIE HJIeH, pa3pabOTKU M IUIaHbl. YueOHas Mmpe3eHTalus Ipe /-
CTaBJISIET COOOM pe3ysbTaT CaMOCTOSITENIbHON pabOThl CTYJEHTOB, C MTOMOIILIO KOTO-
POl OHM HATISAHO JEMOHCTPUPYIOT MaTepHasbl MyOJUIHOTO BBICTYIICHUS TEepen
ayIUTOPHEN.

KommproTepHas mpe3eHTanus — 3To (haiii ¢ HeoOXOAMMBIMHA MaTepruaiaMi, KO-
TOPBII COCTOUT M3 MOCJIENOBATEIBHOCTH ClaioB. Kaxaplid cnai1 COOepXKUT 3aKOH-
YEHHYIO 10 CMBICTy MHQOpMAaIHIo, TaK KaK OHAa HE MEePEHOCUTCS Ha CIEAYIOIIHA
ciaiy, aBTOMaTU4eCKU B OTJIMYME OT TEKCTOBOro JoKyMeHTa. CTyJAeHTy — aBTOpy
Mpe3eHTalny, He0OX0IUMO YMEeTh paclpeeliiTh MaTeprall B Mpejesiax CTPaHUIIbl ’
IpaMOTHO pa3MelllaTh OT/ebHble 00bEeKThl. B 3TOM emy momoxeT 1enbiii Habop ro-
TOBBIX 00BbEKTOB (IMUKTOrPaMM, FT€OMETPUUECKUX (PUTYp, TEKCTOBBIX OKOH U T.J.).

beccniopHbIM JOCTOMHCTBOM TIPE3EHTAIIUN SIBISIETCS BOBMOXKHOCTH TIPH HE00-
XOJIMMOCTHU OBICTPO BEPHYThCS K JIIOOOMY M3 paHee MPOCMOTPEHHBIX CIIaliJI0B WU
OyKBaJIbHO Ha X0y U3MEHHUTH MOCIIeI0BATEeILHOCTD U3NI0KeHUsT MaTepuana. [Ipe3en-
TalKsl TIOMOTaeT caMOMYy BBICTYyMAarollleMy He 3a0bITh IVIABHOE U TOYHEE PacCTaBUTh
AKIIEeHTHI.

KomnbroTepHas nmpezeHTanus 001aaeT HelbIM PsiJIoM JOCTOUHCTB:
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. Hugpopmamuernocms — 31eMeHTbl aHUMALMK, ayAH0 — U BUAEO(PparMeH-
Thl CLIOCOOHBI HE TOJIBKO CYLIECTBEHHO YKPAcCUTh MPE3EeHTALUI0, HO U MOBBICUTH €€
MH(POPMATUBHOCTb;

. Konupyemocms — ¢ 31eKTpOHHOU INpEe3eHTAlMd MOMEHTAJIBHO MOYKHO
CO3/1aTh KOIIMH, KOTOpble HUYEM He OyIyT OTJINYaThCsl OT OPUTHHANA;

. TpancnopmabenvHocms — 3IIEKTPOHHBIA HOCUTENb C Ipe3eHTaluei
KOMITAaKTeH U yJI00eH mpu TpaHcnopTupoBke. [Ipy HEoOXOOMMOCTH MOXKHO Mepe-
ciath (ailn npe3eHTalMM MO 3JIeKTPOHHOW modTe uinu onyOiaukoBaTh B MHTepHeTe
WIH CHENaTh COOOIIEeHNEe TUCTaHIIUOHHO.

OnHoM M3 OCHOBHBIX MPOTPaMM JAJIs CO3AAHUS Mpe3eHTalil B MUPOBOM Mpak-

TUKe siBisieTcs mporpamMma PowerPoint komnanuu Microsoft.

4.10 CTpykTypa npe3eHTauuu

VY nepxvBaTh aKTUBHOE BHUMaHUE cllyllaTreseil MOKHO He Ooisee 15 MuHyT, a,
clleIoBaTeNIbHO, TMPU CPeJHEeM pacyeTe BpeMeHM NpocMoTpa — | MuUHyTa Ha cnaif,
KOJIMYECTBO CIalJIOB HE JTIOJKHO MPEeBbIIIATh 25-TH.

[lepBelii cnaiin mpe3eHTAUUU NOJDKEH coAepXkaTb TeMy paOoThl, (amMHIIvIo,
UMS M OTYECTBO HUCIIOIHUTEISI, HOMep y4eOHOIi rpynibl, a TaKke paMUInio, UMs, OT-
4YeCTBO, JOJDKHOCTb U YYEHYIO CTelleHb IIpernoaaBaTelis.

Ha BTOopoM cnaiine nenecoodpa3Ho MpeaAcTaBUTh LieJb U KPAaTKOE COAepkKaHUe
[pe3eHTaluu.

[Tocnenyrope cnaiipl HEOOXOIUMO Pa3OUTh Ha pa3fieNbl COINIACHO IIYHKTaM
1jiaHa paboThl.

Ha 3axntountesnbHblil ciaaill BBIHOCUTCS caMO€ OCHOBHOE, IJIaBHOE U3 COJep-

JKaHUs MPE3CHTAlUU.
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4.11 Pexomengauuu no opopmienuro npesentauuii B MicroSoft Power

Point

JUig BU3yarbHOrO BOCHPHSTHS TEKCT Ha cClaiiiax Mpe3eHTaluu O0JKEeH OBbITh
He MeHee 18 1T, a 111 3aroJIOBKOB — HE MeHee 24 MT.

MakeTr npeseHTaUuu JODKEH ObITh OQOpPMIIEH B CTPOrol LIBETOBOI ramme.
®oH He MoMKeH OBITh CIMIIKOM SPKUM WU MecTpbIM. TeKCT JOMKEeH XOpOIlIo YH-
taTbcsi. OJTHU U Te e 3JIeMEHThI Ha pa3HbIX claiax JOHKeH ObITh OJTHOrO LIBeTa.

[IpocTpancTBO crnaitna (3KpaHa) TOIKHO OBITh MAaKCUMAaIbHO UCIIOJIb30BaHO, 32
cdeT, HampuMep, yBenudeHHus macitadba pucyHka. Kpome Toro, mo BO3MOXXHOCTH
HEoOXOJMMO 3aHUMaTh BEpXHHE Y4 IJIOLIAAM cllaiifa (3KpaHa), MOCKOJIbKY HUKHSSA
YacTh KpaHa II0X0 MPOCMaTpPUBAETCs C MOCIEAHUX PSIAOB.

Kaxxaplii cnaiin AoKeH cofepkaTh 3arojloBOK. B KoHIIe 3aroloBKOB TO4Ka He
cTaBUTCs. B 3aronoBkax 1oikeH ObITh OTpaXkeH BBIBOJ U3 Mpe/ICTaBIeHHON Ha craii-
ne nHpopmarmu. OpopMmiieHrne 3aroI0BKOB 3arJaBHBIMU OyKBaMHU MOYXXHO HMCIIOJB30-
BaTh TOJBKO B CIIydae UX KPaTKOCTH.

Ha cnaiine ciemyer momemats He Oojiee 5-6 CTpok m He Ooyiee 5-7 CIOB B
npeayiokeHuu. TeKCT Ha claijax JOJKEeH XOPOILIO YATATHCS.

[Ipu noGaBiieHUH PUCYHKOB, CXEM, THarpaMM, CHUMKOB 3KpaHa (CKpUHLIOTOB)
HEOoO0XOJMMO MPOBEPUTh TEKCT ITUX 3JIEMEHTOB Ha Hanuuue owunbok. Heobxoanmo
IpOBEpSATh MPaBWIBHOCTh HAMWCAaHUS Ha3BaHWW ynul, ¢GaMuUIMii aBTOPOB
METOJIUK U T.J.

Henb3s neperpysaTh ciaiiibl aHUMALMOHHBIMU d()(eKTaMu — 3TO OTBIIEKaeT
CIIylIaTeJeld OT CMBICIOBOrO COAEepkKaHus ciaiaa. st CMeHbl CiaiIoB UCIIOJIb3yUTe
OJIMH U TOT K€ aHUMAaLlMOHHBIN 3 peKT.

HanmenoBaHue nporpamMm, B KOTOPBIX ObUIH C/IeJIaHbl pacdeThl, rpaduka u T.1.
JOJDKHBI OBITH yKa3aHbl B IMEHHUTEJILHOM Tazexe (He «pucyHok B Allplaney», a «pu-

cyHok B Allplany).
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4.12 IlopsiaoK U NPUHLMIIBI BHINOJHEHHUS] KOMIIbIOTEPHOH NMpe3eHTaAluH

[Tepen coznanveM mpe3eHTAllMd HEOOXOJIMMO YeTKO OINPEAeNUThCS C 1Ieblo,
co3JaBaeMoOi Mpe3eHTallluK, TOCTPOUTh BCTYIUIEHHME U CHOPMYJIMPOBATH 3aKIIOUe-
HUe, MPUAEPKUBATHCSI OCHOBHBIX TAllOB M PEKOMEHYyeMbIX MPUHIIMIIOB ee co3/a-
HUSI.

OcHoBHbIe 3Tarnbl padOThl HAJT KOMITBIOTEPHOU Mpe3eHTalel:

1. Cnnanupyiite o01muii BUJ Mpe3eHTallMU 110 BbIOpaHHOUN TeMe, Onmupasch

Ha cOOCTBeHHBIC Pa3pabOTKH ¥ PEKOMEHIAIINN TTPETIoIaBaTells.

2. Pacnipenenure matepuan no ciaiigam.

3. OTtpemakTupyiite U opOpMHTE CIANIBI.

4, 3amaiiTe enMHOOOpa3HBI aHUMAIIMOHHBIM (DPEKT I TeMOHCTpAIluu
Mpe3eHTaLN Y.

3. Pacnieuaraiite npe3eHranuro.

6. IIporonurte roToBeIil BapuaHT Nepel JEMOHCTpalUe ¢ LeNbI0 BhIsBIIE-

HHS OLITHOOK.

7. JlopaboTaiiTe npe3eHTalno, €CIM BO3HUKIIA HEOOXOIUMOCTh.

OcHOBHbIE€ TPUHLIMIIBI BBIMIOJIHEHUS U MIPEACTABICHUS KOMIIBIOTEPHOM MPe3eH-
TallUU:

° MIOMHUTE, YTO KOMIBIOTEpHAs Mpe3eHTalMs He MpeJHa3HauyeHa sl aB-
TOHOMHOT'O MCITOJIb30BaHMs], OHA JTOJKHA JIMIIb OMOTaTh JOKIAqYMKYy BO BPEMS €O
BBICTYILICHUS, MPABUIILHO PACCTaBIISITh aKLEHTHI;

° HE YCJIOXKHSAWTE MpEe3eHTALMI0 U HE MeperpyxaiTe ee TEeKCTOM, CTaTH-
CTHUYECKMMHU JaHHBIMHU M Tpaduyeckumu nuzodpaxeHusmu. Hanbonee sdpdextuBHas
npe3eHTauus Power Point — nmpocras npe3enrauus;

° He 4yuraiiTe TekcT Ha cnaipgax. YcTHas pedb JOKJIAAYMKa JOJDKHA J10-
MIOJHSTh, OTMCHIBATh, HO HE TMepeCcKa3bIBaTh, MPEJCTABICHHYIO Ha ciainax uHQop-

MAaIlHIO;

30



. naiiTe BpeMsl ay JUTOPUH O3HAKOMHUTHCSA ¢ HHPOpMAIHeil KaXa0ro HOBO-
ro claiiza, a yxe mociie 3Toro 1aBarb CBOM KOMMEHTApUHU NIOKAa3aHHOMY Ha 3KpaHe.
B npotuBHOM cilydae BHUMaHuUe CliymaTenei Oy1eT paccenBaThCs;

° Jenaiite nepepbiBbl. He ciaemgyer ToponuTbes ¢ JeMOHCTpalUUen Mmocie-
aytolero cnaiga. [lo3BonbTe ciaymarensM nogymarb U yCBOUTh HH(GOPMALUIO;

o IIPEeIOKUTE PA3JaTOYHBI Marepuan B KOHLE BBICTYIUIEHUS, €CIU 3TO
HeoOxoqumo. He nenaiite 3TOro B Havyalle UiIu B cepeJuHe AOKIaJa, T.K. BCe BHUMa-
HUE JIOJKHO OBITh MPUKOBAHO K BaM U K KpaHy;

o 00s13aTeNIbHO OTpPelaKTUPYHTe Mpe3eHTaLuIo Mepel] BbICTYIUIEHUEeM I10-

cjie IpeABapUTEIBLHOTO MPOCMOTpa (PEreTUIINN ).
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5 TPEBOBAHUS K COAEPKAHUIO U O®OPMJUIEHHUIO IIO-
CMEHHBIX PABOT

5.1 Oﬁume PEKOMEHIAIMH MO MOATOTOBKE MATECPHAJIOB CAMOCTOATE/Ib-

HbIX pa60T B 3JIEKTPOHHOM BH/I€

5.1.1 Hekotopsie ocoOeHHOCTH (OpPMATOB TEKCTOBBIX (hailioB

Microsoft Office Word B HacTosImiee Bpemsi sIBISIETCS OCHOBHBIM PEIaKTOPOM,
IPUMEHSIEMBIM JIJIsl CO3JJaHUs PA3JIMUYHBIX TEKCTOBBIX JOKYMEHTOB.

[To ymomuanuto mokymentsl Word 2007 (2010) coxpaHsitoTCS ¢ HOBBIM pac-
IMpeHreM UMeHHU ¢aiina, KoTopoe MmoiydaeTcs myTeM go0aBieHus cyPpdukca «x» K
pacummpennto doc. Hobiii hopmat daitnoB ocHoBaH Ha si3bike XML. Cyddukc «x»
o3HavaeT, yTo XML-daiin He comepxut makpocoB. Takum obGpa3zom, UMeHa OObIY-
Heix (aiinoB Word 2007 (2010) umerot pacimmpenue docx, a He doc. CyiiecTByer
TaK)Xe BapHaHT no0aBieHus cydukca «m», KOTOPBIH o3Ha4aeT, uto XML -daiin co-
TePKUT MaKpOCHI.

JlanHble OCOOCHHOCTH CJIeAyeT YYWTHIBATh MPHU TPEACTABICHUH MaTepUaioB
CaMOCTOSITENIbHBIX PadoOT B 3JEKTPOHHOM BHJE IS KOHCYJNbTALMU WU TpeABapu-
TEJIbHOU IIPOBEPKHU.

@aiinbl HOBBIX (POPMATOB HENOCTYIHBI AJSi paOdOThl B MPEAbIAYLINX BEPCHUSIX
Word. OtkpsiBath 1 u3MeHatb Qaitnel Word 2007 (2010) B Gonee paHHUX BepcHsiX
MPOrpaMMbl MOXHO, €CIIK 3arpy3UTh B HUX HE0OXOJuMbIe KOHBEPTEpHI (DaiioB.

HokymenTsl, cozgannbsie B Word 97 — 2003 otkpsisatotest B Word 2007 (2010)
B PeXXHMME COBMECTUMOCTH, MPU 3TOM B CTPOKE 3aroJioBKa OKHa JIOKyMeHTa oToOpa-
xaeTcsl Haanuchb Peowcum oepanuuenHou yHxkyuonarvHocmu. OIHAKO B pPEXUME
COBMECTUMOCTH IIpHU paboTe ¢ JOKYMEHTOM He MCIOJIb3YIOTCS HOBbIE U pacllupeH-
Hble Bo3MoxkHOCcTH Word 2007 (2010) u mons3oBarenu Oojee paHHUX BepcUil MpoO-

rpaMMBbI CMOT'YT OTKPbIBAaTb, PCAAKTUPOBATDb U COXPAHATH JOKYMCHTEI.
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[To ymom4anuio Bece (aityibl COXpaHSIOTCS B TOM ke (hopmaTe, B KOTOPOM OBLITH
oTkpbIThl. HoBble mokymeHTsl U ¢aitner Word 2007 (2010) coxpansirotcst B popmare
Loxymenm Word, Gaitnbl npeaplnyinX Bepcuil coxpanstores B popmare JJokymenm
Word 97 — 2003, dhaiinsr rtf coxpanstoTcs kak Texcm 6 popmame RTF wn T.14. Ipu co-
XpaHeHuH Qaitna popmMaT MOKHO U3MEHUTbD.

@aitnbl mpenpAyux Bepceuii Word MOXHO coxpaHUTh B opMmare Jokymenm
Word 2007 (2010), Ho Tipu 3TOM BO3MOXXHBI U3MEHEHHS B MaKeTe JJOKyMEHTa.

[Ipu coxpanenun nokymeHta, co3ganHoro B Word 2007 (2010), B ¢opmare
JloxkymenT Word 97 — 2003 B HeM aBTOMAaTHYECKHA MOTYT OBITh ITPOU3BEJICHBI CIIEIy-
IOTIMe U3MEHEHNS:

. HEKOTOpbIe JaHHbIe B CTaHJAPTHBIX OJIOKax JOKYMEHTa, a Takke dJie-
MEHTaxX aBTOTEKCTa MOTYT OBITh YTEePSHBI;

. CCBUIKM W CIIUCKH JIUTEepaTyphbl OyIyT mpeoOpa3oBaHbl B CTATUUECKUUH
TEKCT U MepPeCcTaHyT aBTOMAaTUYECKU OOHOBIIATHCS;

. BHeJIpeHHBIC 00BEKTHI, CO37IaHHBIC B TIPHITOKESHUSIX
Microsoft Office 2007, HeBo3MOXKHO OyIeT peJaKTUPOBATh;

. dbopmyel OyayT mpeodpazoBaHbl B M300pakeHus. Mx pemaktupoBaHue
OyZIeT HeBO3MOXXHBIM, TMMOKa JOKYMEHT He OyleT mpeoOpa3oBaH B HOBBIA (opmar
¢atina;

. MOJIOXKEHUE HEKOTOPBIX HAJIUCEH U3MEHUTCS.

[Tepen coxpaHeHHeM JOKyMEHTa MOJYKHO BBITIOJTHHUTH MPOBEPKY COBMECTHMO-
CTH C MpeAbIAYLIMMU BepCUsIMU IporpaMmbl. Jljis 3Toro HeoOXoauMo HaxaTh KHOTI-
Ky Office, BbiOpaTh koMaHay [loocomoeums ¥ B NMOSIBUBIIEMCSI TIOAYUHEHHOM MEHIO
— xomaHnay Ilposepka coemecmumocmu. B OkHe pe3ynbTaToB MPOBEPKH COBMECTH-
MOCTH OyZieT 0TOOpa)Ke€H CITUMCOK HECOBMECTUMBIX JIEMEHTOB.

[Tpu coxpanennn ¢aiina, CO3JaHHOTO B OJTHOUM W3 Mpeablayux Bepcuii Word,
B (aitm Word 2007 (2010), mosiBnsieTcss HOBBIN (paiiyn, a UCXOMHBIN (aiia ocTaeTcs B
TOI ke mamnke. Bmecto 3TOro MoxxHo npeoOpa3oBarh (ailn TakuM 00pa3zoM, YTOOI
¢aiin popmara Word 2007 (2010) 3amennn ctapsiii daitn. Haxxmure kHoniky Office u

BbIOCpHUTE KOMaHy [Ipeobpazosamy.
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5.1.2 OcHoBHBIE NTpaBUJIa U PeKOMEHAAIMHN IIPU BBOJE U PeJaKTUPOBAHUU TEK-

CTa C KJIaBUaTypbl

B TexcroBom mnpoueccope MicrosoftWord npu BBoje TekcTa ¢ KiiaBUaTyphI 3a-
MOJIHsIeTCsl TeKyllasi cTpoka. [lepexo Ha HOBYIO CTPOKY OCYILECTBIISI€TCS aBTOMaTH-
YeCKHU, KaK TOJIbKO TeKylllas CTpoKa 3amojiHseTcs 10 KoHua. Ecnu HeT HeoOxonuMo-

CTH O6pa3OBBIBaTI> HOBBII a63au, TO AJIA IEPEXO0Ja Ha HOBYIO CTPOKY HECJIB34 UCIIOJIb-

30Bath kjaBuiy FEnter. [IpuHyIuTeTsHO TIEpeTH Ha HOBYIO CTPOKY Oe3 oOpa3oBa-

HUSI HOBOTO a03alla MO’KHO UCIIONb3Yys coueTaHue knasuil Shift + Enter. Ilpu 3Tom B
JOKYMEHT BCTaBJIsIeTCsl HenevyaTaeMblid 3HaK — pa3pbIB CTPOKH.
Ha HOByI0 cTpaHHMIly nepexoj OCYIECTBISEeTCS aBTOMAaTUYECKU TIPU 3aroJiHe-

HUN TCK}’H_[Cf/JI CTpaHHIIbI. JU1s mepexoja K HOBOM CTpaHMIIE HeJIb3sl MCHOJb30BaTh

kiasumy Enter. [IpuHyuTenbHbIN IEpexol K HOBOM CTPaHMIIE OCYIIECTBISETCS CO-

yetanueM kinasuin Ctrl + Enter unam ¢ moMoIbpio KOMaHIel Paspwie cmparnuysl Ha
BKiIaake Bcemaska. Ilpyu 3TOM B TOKYMEHT BCTaBJISIeTCSl HelevaTaeMbli 3HAK — pas-
PBIB CTPaHUIIBI.

Mexy cIoBaMHM B TEKCTE CTABUTCS OJWH 1'[]3066]'[. Paznuunbie PEXHUMBI BbI-

paBHUBaHUS (110 JIGBOMY Kparo, TI0 IIEHTPY, MPOMPaBOMy Kparo, 1O IHPUHE) MOTYT
WU3MEHSTh IMIMPUHY TPOoOesIoB MeXay cioBamu. J[is Toro uyToObI 3apuKCUpOBATH Be-
JUYUHY KaKoTo-In0o mpobenia uir 9ToObl Tociie 3Toro npodesnia He OCyIIeCTBISIICS
nepexoJ] Ha HOBYIH CTPOKY ClleyeT HCIOJb30BaTh COYETaHWE KJIABUII
Ctrl + Shift + I[Ipo6en. Ilpu 3TOM B TOKYMEHT BCTaBIISICTCS HeledaTaeMblid 3HAK —
Hepa3pbIBHBIN TIPOOeT.

1S oJlydeHUsl «KPaCHOM CTPOKK ( 3633HHOFO OTCTVHa) WJIW ITOJIYUYCHHUA HEC-

00XOIUMOr0 PeXUMA BhIDABHUBAHUSA CTPOKM/ab3aia (o JeBOMY Kparo, MO LEHTPY,

IpoIrpaBoMy Kparo, 11io IJ_II/IDI/IHG) HCJb34 MCITOJIB30BATh KJIIABHUIITY HDO6€JZ. YcraHoBKa

BEJIMYMHBI a03alHOr0 OTCTYIA, a4 TaKXe BbIpAaBHUBAHWE HA CTPAHMUIIE OCYIIECTBISET-
Cs C NOMOIIBIOKOMaH/bI A63ay WU COOTBETCTBYIOIIMX KHOMOK (IMUKTOTpaMM) Ha
BKJIaake [ nasnas.

[Ipu BBOAE TeKkcTa ¢ KiIaBUATYphl CIEIyeT TaKKe MPUNIEPKUBATHCS CIETYyIO-

ITUX IIPpaBUJI Ha60pa 3HAKOB IMPCIIMHAHUA:
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. 3HAKW TPENUHAHUSA . , : ; | 7 MUIIYTCS CIUTHO CO CIIOBOM, 32 KOTOPBIM
CIeAYIOT;

. MocJie 3HaKOB MPENUHAHus . , : ; | ? cTaBUTCA NpoOet, 32 UCKITI0YeHUEM
TeX CJIy4yaeB, KOT/la 3TUMU 3HaKaMU 3aKaH4YMBaeTcs ab3air;

. nepen 3Hakamu « “ ([ { craButcs npobGen. Creayrolnee 3a STUMHU 3HaKa-
MU CJIOBO TUIIETCs 6e3 mpoberna;

. 3HaK » ~ ) | } TMUIIYTCS CIUTHO CO CJIOBOM, 32 KOTOPbIM cieaytoT. [1o-
cJie 3TUX 3HAKOB CTAaBUTCS MPoOe, 3a UCKIIOUEHUEM TeX CllydaeB, KOrja CTaBITCS
3HAKU MPeNUHaHUs, KOTOPbIe MUIIYTCS CIUTHO CO CIOBOM, 32 KOTOPBIM CIIEAYIOT;

. 3HaK Jeduca (-) TUIIETCS CIUTHO C MPEeIIeCTBYIOIeH U Mmocieayomen
YacTsIMU CJIOBA.

Jlis oOpazoBanus 3HaKa TUpe ( — ) TOCHe CIIOBa CTABUTCS MPOOEI, 3aTeM Jie-
¢uc, 3aTeM ele npodesn M MpoJoiKaeTcs BBOJ TekcTa. [locie BBoAa ciemyroiero
cJioBa 3HaK Jedurca aBToMaTHuecku npeobpasyercs B Tupe. s BBoja 3Haka THpe
MOHO HCIIOJIh30BaTh Takke kKomOwmHarmio kmaBumn Ctrl + - (MuHyc Ha 1udpoBoi
knaBuarype). st BBoja 3HaKa JUIMHHOTO THUpE (—) clielyeT MCIOIb30BaTh covyeTa-

uue knasui Alt + Ctrl + - (MuHyC Ha 1TdPOBOI KTaBUATYpE).
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INPUJIOXEHHE 1

OO0pasen TUTYJIBHOIO JICTA pedepara

MUWHUCTEPCTBO CEJIbCKOI'O XO3SIMCTBA POCCUNCKON ®EJIEPAITVIN
®I'bOY BIIO «KybaHckuii rocyapcTBEHHBIN arpapHbIid YHUBEPCUTET

®AKVYJIBTET ITEPEPABATBIBAIOIINX TEXHOJIOI A
Kadenpa texnonornu xpaHeHus: 1 iepepadOTKH )XUBOTHOBOIIECKOU TPOIYKITUN

PE®EPAT

Ha TEMY: «HazBanue»

Brimonnun cryaesr (a) rp. I1T.....
®.1.0.

[IpoBepui (a)

cTerneHsb, 38anue O.1.0.

Kpacunonap 20....
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HNPUJIOXEHUE 2

OoOpa3zen TUTYJBHOIO JIMCTA J0KJIA/1A

MUWHUCTEPCTBO CEJIbCKOI'O XO3SMCTBA POCCUICKON ®EJIEPAITVN
OI'BOY BIIO «Kybanckuii rocy1apcTBEHHBIN arpapHblii yHUBEPCUTET)

®AKVYJIBTET ITEPEPABATBIBAIOIIMX TEXHOJIOI A
Kadenpa texnonornn xpaHeHus: 1 iepepadOTKH )XHBOTHOBOIIECKOU TPOIYKITUU

NOKJIAJ

Ha TEMY: «HazBanue»

Beinonnun cryaent (a) rp. I1T.....
®.1.0.

[IpoBepun (a)

cTerneHsb, 38anue O©.1.0.

Kpacunonap 20....
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HNPUJIOXEHUE 3

Oopa3zen opopmiieHust TA0JAMIBI U PUCYHKOB

Tabmuua 1 — @yHKIMOHAIBHO-TEXHOJIOIMYECKUe TIoKa3aTeu Msca
Ne n/m BCC BYC Jlunkocthb pH
1 2 3 4 5

[Iponomxkenue Tabnuupl 1

1 2 3 Z :
» ﬂé;i:HCBOCTO‘-I-
= HBIH
i | 70 ]
C”6MECK"" = LleHTpabHbli
T Cesepo- i 459
KaBka3ckuii —_

Ypasbckuii
8 %

 [TpuBOIKCKHiIA /

12 %

3%

= Cesepo - ]
HOskubIi BELEN IS
1% 10 %

Pucynok 1 — IIpousBoacTBo KonbacHoM npoaykuuu B Poccuu
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INPUJIOXEHUE 4

Oobpa3zen opopmiieHust OMOIMOrpaPUIECKOro ONMUCAHUS UCIIOJIb-

30BAaHHBbLIX HCTOYHHUKOB

1. OoHomomHoe uzoanue ¢ OOHUM A8MOPOM:

Cemenos, B. B. ®unocodus: utor Teicsyenetuii. @unocodckas mcuxonorus /
B. B. CemenoB. — Ilymuno: ITHL] PAH, 2000. - 64 c.

2. OonomomHoe uzoanue ¢ 08ymMs a8MOPaAMU.

[Teppoyn, I1. [I. Co3nanue KopmopaTuBHBIX cucTeM Ha Oa3e Java 2 Enterprise
Edition : pyk. pa3pabotuuka : [nep. ¢ anmi.] / Ilons Jx. Ileppoyn, Benkara C. P.
«Kpumna». — Mocksa: Bunssimc, 2001. — 1179 c.

3. OonomomHoe uzdaHue ¢ mpems asmopamiu.

AradonoBa, H. H. I'paxxmanckoe mpaBo: yue6. mocobue ans By3oB / H. H.
Aracdonona, T. B. boradena, JI. W. I'mymkoBa; mox. o6mi. pen. A. I. Kanmuaa, — 2-¢
u31., nepepad. u gorn. — Mocksa: FOpuct, 2002. — 542 c.

4. OoHomomHoe uzdanue (bonee mpex asmopos):

Ucrtopust Poccun: ydeb. mocobume mist cTyd. Bcex creruaibHocTedt / B. H.
brikoB [u ap.]; orB. pea. B. H. Cyxos.- Cankr-Ilerepoypr: CII6JITA, 2001.-231c.

5. Muozomomnoe uzoanue:

Kazpmun, B. JI. CnpaBounuk nomaiunero Bpava. B 3 4. Y. 2. Jletckue Gone3nu
/ B. J1. Kazsmun. — Mocksa: ACT : Actpens, 2002. - 503c.

6. 3akonooamenvtvle Mamepuavl:

Poccuiickass ®@enepanusi. 3akoHsl. Cemelinblil koneke Poccuiickoii denepannu:
[benep. 3akon: mpuHat [oc. Jlymoit 8 nek. 1995 r.: no coctosnuto Ha 3 siHB. 2001 .].
— Camnkr-IlerepOypr: Crayn-kantpu, 2001. — 94, [1] c.

7. Cmamwsa u3 dxcypHana.

Kazaxo, H. A. 3ano3nanoe npuszHanue : noBecTh / Hukonait Kazakos / Ha
6oeBoM mocTy. - 2000. - Ne 9. - C. 64-76.

8. Cmamvs uz coopHuka cmamei:
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JIBunsHuHOBa, I C. KoMminumeHT: KOMMYyHUKAaTUBHBINA CTaTyC WM CTpaTerys
B quckypce / I. C. JIBunsinunoBa // CounanpHasi BlacTh s3bIKa: ¢0. Hayd. Tp. —
Boponex, 2001. — C. 101—106.

9. Cmanoapmui:

I['OCT P 51771—2001. Annapatypa paauo3iaeKkTpoHHas ObitoBas. BxogHbie u
BBIXOJIHbIE MapameTpbl U THUMbI coequHeHul. TexHuyeckue TpeboBaHus. — Bren.
2002—01—01. — Mockaa: ['occtanmapt Poccun: M3n-Bo cranpapros, 2001. - 27 c.

Arnmapatypa paanodJeKTpoHHast ObIToBasi. BXogHble ¥ BBIXOJHBIE TTapaMeTpbl
u tunel coenuHeHuit. Texuunueckue Tpedoanusi: [OCT P 51771—2001. — Bsen.
2002—01—01. — Mocksa: ['occranmapt Poccuu: U3n-Bo crangapros, 2001. - 27 c.

10. Juccepmayuu:

BumasikoB, M. B. Mogenn u MeTombl OIEeHKM KOMMEpPYEeCKHX OaHKOB B
YCJIOBUSIX HEONPENeNeHHOCTH: IHWC. ... KaHa. 3KoH. Hayk: 08.00.13: 3ammiena
12.02.02: ytB. 24.06.02 / BummnskoB Wnes Brnamumupoud. — Mockspa, 2002. -
234 c.

11. Aemopeghepamol ouccepmayuil:

BumasikoB, M. B. Mogenn u MeTombl OIEeHKM KOMMEpPYeCKHX OaHKOB B
YCJIOBHUSIX HEOIPENeNIeHHOCTH: aBroped. amc. ... KaHia. »koH. Hayk: 08.00.13 /
Bumnsikos Unest Bnagumuposuy. — Mocksa, 2002.-26c¢.

12. [lamenmHuvie 0OKyMeHmbi:

[Tat. 2187888 Poccuiickas ®eneparus. MIIK7 H 04 B 1/38, H 04 J 13/00.
IIpuemonepenatoiee ycrpoiictBo / Uyraesa B. U. ; 3asBuTens u mareHToobnanaTenb
Boponex. Hayu.-uccnen. uH-T cBsizu. — Ne 2000131736/09 ; 3asBn. 18.12.00 ; omy6u.
20.08.02, bron. MB 23 (IT4.). -3 c. : un.

ITpuemonepenatoiiee yctporctBo : mar. 2187888 Poc. denepanus: MIIK7 H
04 B 1/38, H 04 J 13/00 / YyraeBa B. W.; 3asBuTens u nareHTooOMa1aTes b BopoHek.
Hay4d.-ucciesl. uH-T cBs3u. — Ne 2000131736/09; 3asBn. 18.12.00; omy6u. 20.08.02,
bron. Ne 23 (I 4.). - 3 c.: mi.

Uyraesa, B. W. Ilarent Ha uzobperenne. RUS 2187888 18.12.00.

13. DnekmponHnuwiii pecypc:
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XyHnoKeCTBeHHas] JHLIUKIONENUs 3apyO0ekKHOro KIACCHYEeCKOro HCKycCTBa
[DnexTponnslil pecypc]. — MockBa: bonbias Poc. sHiuki., 1996. — 1 snektpoH.
ont. nuck (CD-ROM).
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OCHOBaMH CTPOMUTEJNbHOM MexaHWku): yueOHuk. [M., 2011] // DOnexrpoHHO-
oubnuoteynas cucrema «Mudpa-M». URL: http://www.znanium.com/.

HampaBnennoe wucnons3oBanue mone3Hod  mukpodioper  (Hacte 1)
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