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Pabouas nporpamma aucumniaubbel  «/lenosoe  ajiMHHHCTPHPOBAHMC)
pazpaborana wna ochoge OIOC BO 38.03.02 Meneoknment  (yposens
Dakasaspuara), YrBepKIACHHOro npukasom Munucrepersa o0pazoBanus u HayKu
P 12 sisapst 2016 1. Ne 7.

Asrop:

Kaill. 9KOH, HAYK., JOUEHT T.10. Yepenyxun

PabGouas nporpamma oOcyxkieHa H peKOMCHI0BAHA K YTBEPKIACHHIO PEIICHHEM
kaeapnt ynpasienus u mapkerunra ot 18.04.2022 r., nporokosn No 19,

Sasesyiomnii kadeapoii A
JI-p. OKOIL. Hayk, npodeccop « ——  A.B. Toimaues

Pabouas nporpamma oxo0peHa Ha  3aCC/AaHMM  MCTOJIMHMCCKONH  KOMHCCHH
HIKOHOMUHCCKOTro (akynabrera, nporokon or 18 anpens 2022 v, Ne | 1.

[pescenarens Y [
MCTOIMHCCKOI KOMUCCHH " A.B. Tonmauen
JI=p. KO HayK, npodeccop

Pykososmrens
OCHOBHOM  1podeccHonanbHO

o0Opa3oBaTe/IbLHON NPOrpaMmbl
Kail. 2KOH. HayK., npodeccop %’/—7\.[1. Cokonosa




1 I.Ie.m; H 3aJa491 OCBOCHHUA NTUCIHUIIJINHDBI

Ienbr0 0CBOCHUS AUCHUIUIMHBI «Jl€I0BOE aIMUHACTPUPOBAHKUEY SIBIISIETCS
(opMUpOBaHKE KOMIUIEKCA 3HAHUW 00 OpraHHU3allMOHHBIX, HAYYHBIX U METOAMYE-
CKHX OCHOBAaxX aJMUHUCTPUPOBAHUS JCATEIBHOCTU NPEINPUATUSA, BEACHUS JTOKY-
MEHTO000pOTa, MOATOTOBKHA OPraHU3AUMOHHBIX U PACHOPSIUTEIBHBIX JTOKYMEH-
TOB, HEOOXOAMMBIX JUISI CO3JaHUS HOBBIX MPEANPUHUMATEIBCKUX CTPYKTYP,
yIPaBJIEHNs] ”THHOBALIMOHHBIM PAa3BUTUEM MPEANIPUSTHS.

3agauM AMCUMIIMHBI

— (opmupoBaHuE TpPENCTaBICHHUS O JEJIOBOM aIMUHUCTPUPOBAHUU HA
NPEAIPUATHH;

— OCBOCHHE CHEIM(HUKUA OCHOBHBIX HAMPABICHHUH JETOBOIO aJIMUHUCTPH-
pOBaHMS, a TAKKE BO3MOXHOCTH €ro NMPUMEHEHHUs B cepe yIpaBiIeHUs MHHOBA-
LHUSMU;

— (opMHpOBaHME KOMIETEHIMU B 00JIACTU peaju3allHd OTIEIbHBIX Ha-
IIPABJICHUN J1€JI0BOTO aIMUHUCTPUPOBAHU;

— (opmMHupoBaHUE HABBIKOB B 00JIACTH JOKYMEHTAJIBHOTO O(OpMIIeHUS
IIPUHAMAEMBIX PELLICHUMN.

2 llepeyeHb IUIAHNUPYEMBIX Pe3yJIbTATOB 00yUYeHHS 10 TUC-
HUIUIMHE, COOTHECEHHbIX C IVIAHUPYEMBbIMHU Pe3yJibTATAMHU OCBOe-
aua OIIOII BO

B pe3yiabTaTe 0CBOCHUS IMCUUILIMHBI GOPMHUPYIOTCH CJEAYIOLIHEe KOM-
NMeTeHUHH:

[1K-8 — BrnajgeHreM HaBBIKAMH JTOKYMEHTAIBLHOTO O(OPMIICHUS pElIeHUi B
YIOPABJICHUH OINEPAMOHHON (ITPOU3BOACTBEHHOM) IEATEIBHOCThIO OpraHU3alui
IIPU BHEAPEHUU TEXHOJOTHYECKUX, MPOAYKTOBBIX MHHOBALIMM WJIM OPraHU3alHOH-
HBIX U3MCHCHUH;

[1K-11 — BnajgeHueM HaBBIKAMHU aHalW3a MHGOPMAIMK O (YHKIIMOHUPOBA-
HUU CHCTEMbI BHYTPEHHETO JOKYMEHTOOOOpOTa OpraHu3aluu, BeeHus 0a3 JaH-
HBIX 10 Pa3IMYHbIM IOKa3zaTeiasiM U (HopMUpOBaHHUS MH(POPMALMOHHOTO oOecre-
YEHUsl YYaCTHUKOB OPTraHMU3alMOHHBIX IIPOEKTOB;

[IK-20 — BnazeHueM HaBbIKAMU TOJATOTOBKM OpPTaHU3al[MOHHBIX U
pacrlopsiAUTEIbHBIX ~ JOKYMEHTOB, HEOOXOAMMBIX JUISI  CO3/aHHS  HOBBIX
MPEANPUHUMATEIIBCKUX CTPYKTYP.

3 Mecto nucunimuindbl B cTpykrype OITIOII BO

«JlemoBoe aIMUHHUCTPUPOBAHUE)» SABIAETCS HAUCLUILUIMHOM BapUATUBHOU
gactu OIIOIl BO mnoxroroBku oOyuaromuxcst mo HampasieHuo 38.03.02 Me-
HEJDKMEHT, HAIPaBJIEHHOCTD «/IHHOBAalIMOHHBIM MEHEIKMEHT.



4 OobeM TUCHMILIHHBI (72 yaca, 2 3a4eTHBIE €IUHHIIBI)

. O0BeM, yacoB
Bunast yueOHoIi paboThI
Ounas 3aoyHas

KonTakTHas padora 49 7
B TOM YHCIIE:
— ayJUTOpHas 110 BUJaM y4eOHBIX 3aHATUI 48 6

— JICKIUHU 26 2

—— NIPaKTHYECKHUE 22 4
— BHEAYJMTOPHA 1

— 3auer 1 1
CamocTrosiTeJibHAas pa6oTa 23 65
HUToro no aucuuniuHe 72 72
B TOM 4Hclie B (hopMe MPAKTUIECKON MOITOTOBKU - -

5 Conep:xanue JUCUUILIAHBI

[To uToram nzy4aemoi TMCHUILTUHBI 00yYalomuecs CIal0T 3a4eT.
JucrumninHa u3ydaercs Ha 3 Kypce, B D ceMecTpe Mo y4eOHOMY IJIaHy OY-
HOU (popmbl 0OyueHus, Ha 4 Kypce, B 8 cemecTpe Mo yuyeOHOMY TUIaHY 3a04HOU

dhopMbI O0yICHHUS.

Conep:kaHue ¥ CTPYKTYpa IMCHHUIIMHBI IO 04HOI (popMe 00yueHus

Buabl yueOHoii padoThl, BKJIIOYAsA CAMO-
o CTOSATEJBbHYI0 PA0OTYy CTYAEHTOB H TPYAO-
= €MKOCThb (B 4Yacax)
Neo qza E E“ B TOM B TOM
1/ Tema. ~ ° | 8 ancne B | 1Ipak- | uucnes | Camo-
N OCHOBHBIE BOITPOCHI = s Tex. | ®opme | THUE- | dopme | CTOs-
& = o NpaKTH- | CKUE | NPaKTH- | Tellb-
e = MHE | geckoit | samg- | deckoit Hast
nozaro- TUS HOAro- | pabGora
TOBKH TOBKH
NHHOBanMOHHOE YyNpaBJIeHHE
opraHusaunmen
IlonsTue «ympasinenuey. | I1K-8
1 | YopaBnenne unHoBaumonubiMu | [IK-11 | 5 4 - 4 - 2
nporneccamu. Poimu menemxkepa. | [1K-20
[enernpoBanue win urpa B OT-
BETCTBEHHOCTb.
[InanupoBaHue U ynpapjieHue K-8
2 | BPEMEHEM MK-11| 5 | 4 - 4 - 3
[TocraHoBka 3ajmad, oOpraHu3a- TK-20
11, KOOpAWHAIMS U KOHTPOJIb




Buabl yueOHoi1 padoThl, BKJIOYAs CAMO-
CTOSITEIbHYIO PAa0OTy CTY/ICHTOB U TPY/0-
e€MKOCTb (B 4acax)

2
No qza E E" B TOM B TOM
/ Tewma. =3 | 3 ancne 8 | IIpak- | upcnes | Camo-
N OCHOBHBIE BOITPOCHI = z Teg. | ®opme | THUe- | dopme | CTOA-
I~ § o NpaKkTU- | CKHE | MPaKkTH- | TeJb-
e = W yeckoit | sams- | 4eckoit Hast
MOAro- THS NOAro- | pagoTa
TOBKH TOBKH
JESTEIIbHOCTH  TIOJYMHCHHBIX.
OcoOeHHOCTH  TUJIAHUPOBAHUS
BPEMCHH B YCJIOBHSIX HHHOBA-
IIMOHHOT'O PAa3BUTHS KOMITAHUU.
Yupasienue peanusanmeit
yIpPaBJeHYECKOr0 WHHOBAIU-
OHHOI0 pelIeHust
IlonsAiTHE ynpaBIEHYECKOTO pe-
menuss U ero ocobenHocru. | I1K-8
3 | Kmaccudukamms  ynpasnenue- | [IK-11 | 5 2 - 2 - 3
CKMX pemeHuid, TpeboBanusa k | [TK-20
HuM. [lpuHnunel pa3paboTku
WHHOBAIIMOHHBIX pelIeHU. Yc-
noBusi W (aKTOPHl KadecTBa
yIPaBIECHYECKUX PEIICHUM.
JIOKyMeHT0000pOT B OpPraHu-
3auHuu
JIBMKCHHE JTOKYMEHTOB, MOPS-
JOK  JIBIDKEHUS  JTOKYMEHTa,
YIIPABJICHYECKUM  TIPOIIECCOM,
pasnenenue QYHKIMA MEXIy
CTPYKTYPHBIMH mospasyiene- | - g
4 | HUAMA. Pa3paboTka moxymeHTa- nK-111 5 4 ) 4 i 3
UMM B YCTOBHAX PeAM3ALMM |y o)
WHHOBAIIMOHHOW JIESITEeIThHOCTH.
0O0630p OCHOBHBIX MPOTPAMMHBIX
MPOJYKTOB, HCIOJb3YEMbIX B
JICJIOBOM  aJIMHHUCTPUPOBAHUU:
Microsoft Windows; Microsoft
Office (Bxmrouaer Word, Excel,
PowerPoint)
MoTtuBanus
MoTuBanusi Kak ICHXOJIOTHYE-
CKUi (eHOMEH, KaK (QYHKIHS K-8
g | YMpaBeHHs. Teopun MoTHBa- mk-11 1 5 4 i 9 i 3
LA, BO3MOKHOCTH MX TIPHME- | 11 o
HEHUS B MPAKTHKE YIpPaBICHUS.
MotuBanusi ~ WHHOBAIIMOHHBIX
peLICHU.
IIpo6aembl MaccoBoii kommy- | [1K-8
6 | amkaomm  kak moxcucremsl | I[IK-11 | 5 4 - 2 - 3
ynpaBJieHUs I1K-20




Buabl yueOHoi1 padoThl, BKJIOYAs CaMO-
CTOSITEIbHYIO PAa0OTy CTY/ICHTOB U TPY/0-
e€MKOCTb (B 4acax)

3 g
No § E E" B TOM B TOM
1/ Tewma. =3 | 3 ancne 8 | IIpak- | upcnes | Camo-
N OCHOBHBIE BOITPOCHI = =z Teg. | ®opme | THUe- | dopme | CTOA-
I~ § o NpaKkTU- | CKHE | MPaKkTH- | TeJb-
e = U geckoit | sams- | weckoit Hast
MOAro- THS NOAro- | pagoTa
TOBKH TOBKH
VYrpaBieHne ¥ KOMMYHUKAIIHS.
[TonsiTHE KOMMYHHUKAIIUH, €€
CYILIHOCTb U CTpYKTypa. OCHOB-
HbIC KaHAJIbl U UHCTUTYTHI KOM-
myHuKaruu.  ConuaiibHas |
TEXHUYECKass  KOMMYHHUKAIIUAL.
Mogens I'. JIaccayaina.
IlonATHEe M KOMMYHHUKATHB-
Hble PYHKUMU UMUIKA B CBS-
311X € 001IECTBEHHOCTHIO
NMux: copepkaHue W pojb B
npouecce KoMMyHuKanuu. dak-
TOPBI, BIMSIOUIE HA BOCTPH-| v o
v SITHE UMUJKA. TeXIEOJIOFI/H/I mno- nK-111 5 5 ) 5 ) 3
ctpoeHust umumken. [lonsarue TK-20
KOPIIOPAaTHBHOTO HMMHUJ[KA, KOP-
MOPATUBHOW  KYJIBTYpHI, (up-
MeHHOro cTwii. Pons xopmopa-
TUBHOH KYJIBTYPHl B YCIOBHSX
WHHOBAIIMOHHOTO pa3BUTHUS
KOMITaHHH.
OCHOBHBIE OpPraHN3ANMOHHbIE
CTPYKTYPBI B CBA3fIX ¢ 00me-
CTBEHHOCTHIO
[Tpouiecc BnusiHUSA CIYyXO CBS-
3¢l ¢ OOIIECTBEHHOCTHIO Ha
obmectBeHHoe MHeHue. Ompe- | I1K-8
8 | menenne moHsTHIA «tUAepsl 00- | [IK-11 | 5 2 - 2 - 3
IIECTBEHHOTO MHEHUS u | I1K-20
«TPYIIBI  OCOOBIX HHTEPECOBY,
HPKOHOMUYECKOE,  (PUHAHCOBOE
COOOIIIECTRO, MOJINTHYESCKAs,
COLIMOKYNIbTYpHAs, KJIEPUKAIb-
Hasi, mpodecCHOoHaNbHAs Cpeia.
Htoro 26 - 22 - 23




Coaep:xaHue ¥ CTPYKTYpa IMCUMILIMHBI 110 3204HOI (popme 00yueHus

Buabl yueOHoii padoThl, BKJIOYAS CAMO-
CTOSATEJILHYI0 pa00Ty CTYA€HTOB U TPY-
JI0eMKOCTb (B Yacax)

2
= = o B TOM B TOM
Ne Y = =
H/ TeMa. Z: g 8 YHUCJIE B HpaK- YHCJIE B CaMO-
I OCHOBHBIE BOIIPOCHI E = s T bopue | e | Dopme CTOSI-
=25 |O €K | Tmpak- MpaKTU-
s S wan | mawe- | M€ | weckont | TOMET
=) cxoit | 33T | oo Hast
nogro- | THA Topku | PaboTa
TOBKHU
NHHOBaLIMOHHOE YyNpaBJieHUE
opraHusanmei
[Tonstue «ympasienue». | I1K-8
1 | Yopasienue muHoBanmoHHbiMu | [TIK-11 | 8 1 - 1 - 8
nporeccamu. Pomu menemxepa. | T1K-20
JenerupoBaHue Wid Urpa B OT-
BETCTBEHHOCTb.
I[InanupoBaHue U ynpasJieHUe
BpeMeHeM
[TocranoBka 3amay, OpraHu3a- K-8
o | s, KOOPIMHAIMS M KOHTPONb | oo 10 g 1 i 1 i 8
NESATENIbHOCTH ~ MOAYMHEHHBIX.
[1K-20
Oco0eHHOCTH  MJIAHUPOBAHUS
BPEMEHH B YCIOBHSIX HHHOBa-
IIMOHHOTO PA3BUTHS KOMITAHHHU.
Yupasienue peaju3anmen
yIpaBJeHYeCKOT0 WHHOBAIHU-
OHHOI0 pelIeHust
IlonsiTHE YIpPaBIEHYECKOIO pe-
menuss u ero ocobennoctu. | I1K-8
3 | Kmaccudukanms  ympasnenue- | [1IK-11 | 8 | - - 1 - 8
cKux peuleHui, tpeboBanus k | [IK-20
HuM. [lpunnunel paspaboTku
VHHOBALMOHHBIX pELIEHUN. Y c-
noBusi W (AKTOPHl KadecTBa
yIpaBIEHYECKUX PEIICHUM.
JIOKyMeHT0000pOT B OpraHu-
3auuu
JIBmKeHHE JTOKYMEHTOB, TOpS-
JIOK  JBIDKCHUS  JOKYMEHTAa,
VIIPaBICHYECKHUM  IPOIIECCOM,
paznencaue Gynakouit mexnay | I1K-8
4 | ctpykrypHeiMH  moxapazaene- | [IK-11 | 8 | - - 1 - 8
HussmMu. Paszpabotka nokxymen- | I1K-20

Talluh B YCJIOBUAX pCaln3aluu
WHHOBAIIMOHHON JI€ATEIbHOCTH.
O030p OCHOBHBIX MPOrpamMMm-
HBIX TPOJIYKTOB, UCIIOJIb3YEMbIX
B JICJIOBOM aJMHHHCTPUPOBA-




Buabl yueOHoi1 padoThl, BKJIOYAs CAMO-
CTOSITEJIbHYI0 Pa0oTy CTYIEHTOB U TPY-
A0€MKOCTH (B 4acax)

2]
2 =
= = o B TOM B TOM
Ne Y = =
o Tema. 2 S |3 HHCIE B | [[pgg- | WHCIAEB | Cayo-
OCHOBHBIE BOIIPOCHI = z bopme | pge | DopME | g
I & 5 |Q| Jlex | npak- MpaKTH-
) g AN | TUYe- cine YEeCKOH ek
S cxoii | 3AHA | oo Hast
IoAro- R TOBKH pa60Ta
TOBKU
aun: Microsoft Windows; Mi-
crosoft Office (Bkimrouaer Word,
Excel, PowerPoint)
MortuBanust
MoTuBanusi Kak IMCUXOJIOTHYE-
CKuii (eHoMeH, Kak (QyHKIus K-8
5 | YMpasieHus. Teopun wmoTuBa- 11 |8l - i i i 8
LMK, BOSMOXHOCTH MX TIPUMC- | rre o0
HEHUS B MPAKTUKE YIIPaBICHUSI.
MotuBanusi ~ MHHOBAIMOHHBIX
peleHui.
IIpo0seMbl MaccoBOli KOMMY-
HUKAIMM KaK TMOJCHCTEeMbI
ylnpaBJjeHust
VYrpaBieHue 1 KOMMYHHKAIUSI. K-8
5 [TonsiTve KOMMYHHKAIUH, €€ 11 |8l - i i i 8
CYIIHOCTh U CTpyKTypa. OCHOB- TK-20
HbIE KaHaJbl 1 UHCTUTYTHI KOM-
myHukanuu. CornuanpHas U
TEXHUYECKasd KOMMYHHKALIUSL.
Monens I'. Jlaccayaia.
IlonsiTHE W KOMMYHMKATHB-
Hble QYHKIIUM UMH/IKA B CBSI-
351X ¢ 0011eCTBEHHOCTHIO
NmMux: comepxaHue U pojb B
nporecce KOMMYHHUKAITUH.
@akTOophl, BIUAIOIIME HAa BOC- K-8
7 | MpHATHE MMHKA. Texnonoruu K11 | sl - i i i 8
noctpoeHuss umumken. Ilons- TIK-20
THE KOPIIOPATUBHOTO HWMUKA,
KOPIOPAaTUBHOM KYJbTYPHI,
¢upmennoro cruis. Poib kop-
MOPATUBHOM KYJIbTYpbl B YCIO-
BUSIX MHHOBALIMOHHOTO PpPa3BHU-
THSI KOMIIAaHUH.
OcHOBHBIE OpraHU3alMOHHbIE
CTPYKTYPBI B CBSA3fIX ¢ 001e- K-8
g | CTBEHHOCTBIO mk-11 |8 | - i i i 3
[Tpouiecc BausiHUS Ciy)O CBsI- K-20

3eii C OOIIECTBEHHOCTHIO HAa
obmiectBeHHoe MHeHue. Ompe-




Buabl yueOHoi1 padoThl, BKJIOYAs CAMO-
CTOSITEJIbHYIO Pa0OTy CTYA€HTOB U TPY-
e = A0€MKOCTH (B 4acax)
E § o B TOM B TOM
Ne Y = =
o Tema. z: ) 2 HHCIE B | [[pgg- | WHCIAEB | Cayo-
0 OCHOBHBIE BOIIPOCHI = z 1 bopme | pge | DopME | g
&5 |0 €K | mpak- IIPaKTHU-
) g AN | TUYe- cine YEeCKOH ek
S cxoii | 3AHA | oo Hast
MOJIT0- i TOBKH padora
TOBKU
JIEJICHUE  TIOHATHH  «IMAEPBI
OOLIECTBEHHOTO  MHEHHUA» U
«TPYIIBI OCOOBIX HHTEPECOBY,
SKOHOMMYECKOE, (PUHAHCOBOE
COOOIIECTBO, MOJINTHYCSCKAs,
COLIMOKYJIbTYpHAs, KIIEPHUKAIb-
Hasi, mpodeccHOHaNIbHAs Cpefa.
Hroro 2 4 65

6 IlepeyeHb  y4eOHO-MeTOAMYECKOI0  olecnevyeHHsl  JJIA
CAMOCTOSITEJIbHOM PA00THI 00y4aKOIIMXCS M0 IMCHUIIHHE

JlenoBoe aJIMHUHUCTPUPOBAHUE: METOAUYECKHE YKA3aHUS JJIA MPOBEIACHUSA
CEMUHAPCKUX, MTPAKTUYECKUX 3aHITHN U CaMOCTOSITEIIbHOW paboThI JJIsi 00ydaro-
nMxcss 1o HampaBieHuto noArotoBku 38.03.02 MenemxmeHT /  CoOCT.
FO. A. Orapesa, T. IO. Uepenyxun. — Kpacuonap : KyoI'AY, 2019. — 113 c. — Pe-
KUM JOCTyma:
https://edu.kubsau.ru/file.php/123/MU_Delovoe administrirovanie_Ogoreva 5097
24 vl .PDF

/7 MOH OLIEHOYHBIX CPEACTB VISl MPOBeIeHNs MPOMEKYTOYHO
aTTeCTAllUU

7.1 IlepeyeHb KOMIIETEHUMH € YKAa3aHUEM J3TanoB ux GopMupoBaHus B
npouecce oceoenus OITOII BO

Otanbl GOpMUPOBAHUS U MPOBEPKH YPOBHS CHOPMUPOBAHHOCTH KOMITE-

Howmep cemecTpa*™
p p TEHIMH MO0 AUCIUILTNHAM, TpakTuKaM B miporecce ocBoenust OITOIT BO

[1K-8 — BnameHreM HaBBIKAMH JIOKYMEHTAILHOTO OQOPMIICHHS PEIICHUIA B YIIPABICHUN OTIe-
paLMOHHOM (IIPOM3BOJICTBEHHOM ) AEATEIbHOCTBIO OPraHU3aINi IPU BHEPEHUH TEXHOJIOTHYE-
CKMX, TPOJYKTOBBIX MHHOBAIIMM WJIM OPTraHU3AIlMIOHHBIX W3MEHEHHUN

3 YrpapiieHue Ka4eCTBOM

4 [IpakTuka mo moyry4eHuto npodeccnoHalbHbIX YMEHUN U OIBbITA MPO-
(eccuoHaATbHON 1EATEIbHOCTH

5) VYrpasneHnue onepanoHHON (IPOU3BOICTBEHHON) ACSITEIHbHOCTHIO

9



https://edu.kubsau.ru/file.php/123/MU_Delovoe_administrirovanie_Ogoreva_509724_v1_.PDF
https://edu.kubsau.ru/file.php/123/MU_Delovoe_administrirovanie_Ogoreva_509724_v1_.PDF

Howmep cemectpa™

Oranbl GOpMUPOBAHUS U POBEPKH YPOBHS CHOPMUPOBAHHOCTH KOMITE-
TEHLMH 1O AUCIUIUIMHAM, NpakTHKaM B nporiecce ocBoenust OIIOIT BO

5 YnpasieHue B arponpoMbIIUIEHHOM KOMIIIEKCE

5 Jlenosoe aomurnucmpuposarue

8 [IpenuniuomMHas npakTHKa

8 3amyTa BBITYCKHOW KBaJM(UKAITMOHHON pabOThI, BKIIOYAs TOATOTOBKY

K 3allIUTE U IIPOUCAYPY 3alllUThI

[1K-11 — BnageHneM HaBbIKaMH aHAJIN3a UHPOPMALUHU O GYHKIMOHUPOBAHUH CUCTEMBI BHYT-
PEHHEro TOKyMEHTOO00pOTa OpraHu3allnuy, BeIeHNs 0a3 JaHHBIX M0 Pa3IMYHbIM IT0Ka3aTeNsIM
U GpopMHupoBaHUs HHYOPMAITMOHHOTO 00ECTIEYeHNs] YYACTHUKOB OPraHU3aIlMOHHBIX TPOCKTOB

[IpakTuka mo noyiy4eHuo npodeccuoHalbHbIX YMEHUN U OIBITA MPO-

4 (eccuoHaTBbHON AEATENbHOCTH

5 WHdopMalimoHHbIe TEXHOJIIOTHH B MEHEJKMEHTE

5 Henosoe aomunucmpuposarue

8 [IpenumiaoMHas mpakTHKa

8 3amuTa BBITYCKHOM KBaTU(HUKAUOHHON pabOThI, BKIOYAs IIOATOTOBKY

K 3alllUTe U NPOLEYpPY 3alUThI

[TK-20 — BnajieHrieM HaBBIKAMU TIOJITOTOBKU OPTaHU3AI[MOHHBIX U PACIIOPSIUTEIILHBIX JOKY-

MCHTOB, H606X0)II/IMBIX AL CO3JaHN s HOBBIX IIPEANTPUHHUMATCIIBCKUX CTPYKTYP

5} Jlenosoe aomunucmpuposarnue

6 Opranu3anys nNpeAnpHHUMATEIECKON IesITeTbHOCTH

6 OpraHn3anoOHHO-YIIPaBIeHYEeCKas MPAKTUKA

8 [IpenuniuomMHas mpakTHKa

8 3amuTa BbIIYCKHON KBaJIM(PUKAIIMOHHON pabOoThl, BKIKOYasi HIOATOTOBKY

K 3allIUTE U IIPOLCAYPY 3alIUTHI

* HoMep ceMmecTpa COOTBETCTBYET 3Tany (OpMUpPOBAHUS KOMIIETEHLIUN

7.2 Onucanune noka3arteJjieil 1 KpUTepueB OLEHUBAHUS KOMIIETEHIMI Ha
Pa3JIMYHbIX 3Tanax ux GopMHUpoBaHUs, ONMCAHUE IIKAJIbI OLEHUBAHUS

[Inanupyemslie

YpoBeHb OCBOCHHUS

pe3yIbTaThl OC-
BOEHHS KOMIIE-

TeHIMH (MHIUKA-

TOPBI IOCTHKEHUS
KOMTIECTSHIINH)

HEY/IOBJIETBOPH-
TEJILHO
(MUHUMATBHBIHA
HE JIOCTHTHYT)

YIIOBIIETBOPH-
TEJLHO
(MUHIMATB-
HBI{, TOPOTO-
BEIH)

XOPOIIIO
(cpenHuit)

OTJINYHO
(BBICOKMIT)

OreHou-
HOE
CPEJIICTBO

K-8 — Bi1ageHueM HABBIKAMH JIOKYMEHTAJbHOT0 0()opMJIeHHsI pelieHHii B yNpaBJieHUH
ONEePAlMOHHON (NMPOM3BOACTBECHHOM) [eSITEIbHOCTHI0O OPraHM3alMil NPH BHEIPEHUH
TEXHOJOTHYICCKHUX, TPOAYKTOBBIX I/IHHOBaIII/Iﬁ UJIH OPraHu3aluOHHbIX N3MeHeHH i

3HaTh:

—Ilopsanoxk paspa-
0otk u odopmIe-
HUS  TEXHUYECKOH
JIOKyMEHTaIUN u
BEJICHUS NIENONPOU3-
BOJICTBA
—Crannaptel  yHU-
¢unmpoBaHHOH cuc-
TEMBl ~ OpTaHM3aIH-
OHHO-
pacnopsiAuTeIbHOM

®parmeHTapHOE
MpeACTaBICHUE
0 MOpSIKE pas-
paboTku u
odopmieHUs

TEXHUYECKOH

JIOKYMCHTAIHH
U BeJeHHS Jie-
JIOTIPOU3BOJICT-
Ba, CTaHIapTax
YHADUITUPO-

BaHHOM cucTe-
Mbl  OpraHmsa-

Hemonasie
MPEACTABICHHUS
0 TOpSIKE pas-
paboTku u
odopmieHUs
TEXHUYECKOMN
JIOKYMCHTAIHH
U BeIeHUs Jie-
JIOTIPOU3BOJICT-
Ba, CTaHAapTax
YHADUITUPO-
BaHHOM CHCTe-
MBI  OpraHH3a-

Ccopmuponan-
HbIE, HO COJep-
Kallpe OTAEIb-
HBIE  TIPOOEIBI
NPE/ICTaBIICHUE
0 TIOpsiIKE pa3-
paboTKH u
odopmIeHAS

TEXHUYECKON

JIOKyMEHTaI1H
W BelIeHHs Jie-
JIONPOU3BOJICT-
Ba, CTaHAapTax

Cdhopmuposan-
HBIE CHUCTEMaTH-
YecKue npe-
CTaBJIEHHUs O IIO-
psnke paspadot-
kn u odopmue-
HUSI TEXHUYECKOH
JOKyMEHTAIlUH |
BEACHHUS  JeIo-
MIPOHU3BO/ICTBA,
cTaHmapTax
YHA(DUITUPOBAH-
HOM CHUCTEMBI

KoHnTpo:s-
Has pabora,
pedepar,
TECT, BOTIPO-
CBI U 33/1aHMs
JUISL TIPOBE-
JICHH 3a4eTa
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[Inanupyembie

YpoBEeHb OCBOEHUS

C3YyJIbTAaThI OC- -
I:1;06}1]{1/151 Komme- | CYAOBICTBOPH- YIIOf;I;:;ng Ouenod-
TEJIBHO XOpOIIOo OTJINYHO HOE
TeHLIUU (MHIUKA- . | (MUHMMAIb- o o
(MUHMMaTBHBIN . (cpenumii) (BBICOKHIA) CPENCTBO
TOPBI JOCTHXKCHUSA He ,[[OCTI/IFHyT) HbIU, H(\)JpOl"O-
KOMIETEHIIUN) BBIi)
JOKyMEHTallH, €AH- | LHOHHO- LIHOHHO- YHAGHUINPO- OpraHM3aIMOH-
Has CHCTeMa TEXHO- | paclopsiiu- pacropsiiu- BAaHHOW CHCTe- | HO-
JIOTUYECKOW  JIOKY- | TEIbHOM JIOKY- | TEIbHOW JIOKY- | MBI ~ OpraHH3a- | pacHOPSAUTEIb-
MCEHTaluu MEHTAalllW, €AW- | MEHTalluH, €OH- | MIHOHHO- HOH JOKyMEHTa-
— JIoKyMeHTaIbHOE HOI CHUCTEME | HOM CUCTEME | pacropsiu- LMY, eANHON
opopmiieHHe pelle- | TEXHOJOrHYe- TEXHOJIOTHYE- TENBHON JOKy- | CHCTEME TEXHO-
HHUW BHEIPECHHUS CHC- | CKOM JIOKyMEH- | CKOM JOKYMEH- | MEHTAlHMH, €IM- | JIOTHYECKOH J0-
TeEM  KadecTBa B | TalUM,  JOKy- | Tallu¥,  JOKY- | HOH  CHCTeMe | KyMEHTaluH,
yIpaBIeHUH OIlepa- | MEHTaTbHOM MEHTAJILHOM TEXHOJIOTHYe- JOKyMEHTAJIEHOM
LMOHHOM (mpou3sBoa- | opopmieHue odopmiienne CKOW JOKYMeH- | odopmieHHe
CTBEHHO#) JesTeNb- | PEIICHUHA BHE- | PEIICHMHA  BHE- | TallUM, JIOKYy- | pEeLUIeCHHUH  BHe-
HOCTBIO  OpraHu3a- | JPEHHs CHCTEM | JIPEHHS CHCTEM | MEHTaIbHOM JpEHUsT  CHCTEM
1012071 KayecTBa B | KadecTBa B | odopmiieHHUE KadecTBa B
yIpaBJICHUH yIpaBJICHUH peLICHUII BHe- | yIpaBlICHUH
OTICPAllOHHON | ONEPAllMOHHOM | APEHUSI CHUCTEM | ONEPaMOHHOM
(mpousBoacT- (mpousBoacT- KavyecTBa B | (MpOM3BOACTBEH-
BEHHOH) niesi- | BEHHOM) nesi- | yIpaBlICHUH HO#) JeATeNbHO-
TEJILHOCTBIO TEJILHOCTBIO OTIEPAIIMOHHON | CTBIO OpTaHM3a-
OpraHu3alui OpraHu3aiui (mpomsBoacT- un
BEHHO) nes-
TENbHOCTBIO
oprasusanui
Ymers: O®parmentapHoe | Hecucremaru- B uerom yc- | ChopmupoBan-
—  ®opmuposath yMeHue (OopMH- | YECKOEe MpUMe- | MelrHoe, HO | HOE yMEHUE
0a3y NMaHHBIX W pa3- | POBaTh 0azy | HeHHe yMEHHMH | conepikailee (dbopmupoBath
pabaTeIBaTh OpraHu- | JaHHBIX M pa3- | GopMHupoBaTh OT/eJIbHbIE 0azy JaHHBIX U
3alMOHHO yNpaBjieH- | pabaThIBaTh 0a3y HmaHHBIX W | IpoOenbl  yMme- | pa3padaTeiBaTh
YECKyI0 JIOKYMEHTa- | OPraHM3allMOH- | pa3pabareiBaTh | HHE (OPMHUPO- | OPraHU3ALKOHHO
IIMI0 C KCIOJB30Ba- | HO yNpaBieHUYe- | OPraHW3allMOH- | BaTh 0a3zy IaH- | yNpaBIEHYECKYIO
HHEM COBPEMEHHBIX | CKYIO JIOKYMEH- | HO YNpaBlieHYe- | HbIX U pa3paba- | JOKyMEHTaLUIO C
TEXHONOTHA  3JIeK- | TAIMIO C HC- | CKYI0 JOKYMEH- | THIBaTb OpIaHH- | MCIOJIb30BAHUEM
TPOHHOIO JIOKYMEH- | TOJb30BaHUEM TalMI0 C HC- | 3allHOHHO COBPEMEHHBIX
To0OOpOTA COBPEMEHHBIX HOJIb30BaHUEM yIpaBJieH4e- TEXHOJIOTH
— PaspabarsIBath TEXHOJIOTHI COBPEMEHHBIX CKYIO JIOKyMEH- | 3JIEKTPOHHOIO
OpPTaHU3aIHOHHO- 3JIEKTPOHHOTO TEXHOJIOTHIf TallMI0 C HUC- | JIOKYMEHT0000-
TEXHHYECKYI0O M Op- | IOKYMEHTO000- | DIEKTPOHHOTO MOJIb30BAHUEM pota, pa3spaba-
TAHU3AI[HOHHO- poTa, paspaba- | JOKyMEHT0000- | COBPEMEHHBIX THIBaTh OpPraHU-
5KOHOMUYECKYIO TBIBaTh OPTaHM- | poTa, paszpaba- | TEXHOIOTHH 3aIOHHO-
JIOKYMEHTALUIO 3aI[IOHHO- TBIBaTh OPTaHH- | IEKTPOHHOTO TEXHUYECKYIO H
(rpacuxu paboT, | TEXHUYECKYIO M | 3aLMOHHO- JIOKyMEHTO0000- | OpraHM3alMoH-
VHCTPYKIHY, IUIAHBI, | OPTAHM3AIMOH- | TEXHMYECKYIO W | pora, paspaba- | HO-
CMeTHI,  OIOKeTHI, | HO- OpPraHM3allOH- | THIBaTb OpPraHH- | SKOHOMHUYECKYIO
TEeXHHUKO- SKOHOMUYE- HO- 3aI[IOHHO- JIOKyMEHTAIHIO
9KOHOMHYECKHE CKYI0 JOKYMEH- | 3KOHOMHYE- TeXHUYECKyl0 H | (rpaduku pabor,
oGocHOBaHmsI, wacT- | Tauuioo (rpadu- | CKyr JOKyMEH- | OpraHH3allOH- UHCTPYKIIHH,
HbIE TexHuueckue | KU paboT, mHCT- | Taruio (rpadu- | HO- IJIaHbl, CMETHI,
3aJaHMs) M COCTaB- | PYKUMH, IUIaHbl, | KM paboT, MHCT- | SKOHOMHMYECKYIO | OIOJDKETHI,  TeX-
NATH  yOpaBjeHde- | CMETHI, OHOJDKe- | PYyKIWH, IUIAHBI, | JTOKYMEHTAIMIO | HHKO-
CKYyIO OTYETHOCT TI0 | TBI, ~ TEXHHKO- | CMETBI, OlojuKe- | (rpadukm  pa- | SKOHOMHYECKHE
YTBEPIKIEHHBIM SKOHOMHYECKHE | Thl,  TEXHUKO- | OOT, HMHCTPYK- | 0OOCHOBaHUS,
dbopmam 000CHOBaHUS, 9KOHOMHWYECKHE | LU, IUIAHbI, | YaCTHBIE TEXHH-
YacTHbIE TEXHH- | 00OCHOBAHMS, CMeThl, OIojKe- | YecKue 3aJlaHus)
YecKWe  3aj1a- | YacTHbIE TeXHH- | Thl,  TEXHHMKO- | U COCTaBJIATh
HUS) M COCTaB- | YECKME  3aja- | JKOHOMHYECKHE | YIPaBJICHYECKYIO
JSITh yUpaBJIeH- | HUSI) M cocTaB- | 00OCHOBaHMS, OTYETHOCTh  TIO0
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[Inanupyembie

YpoBEeHb OCBOEHUS

PEC3YyJIbTAaThI OC- YIOBIIETBOPH-
BOCHHS KoMITe- | 1CYAOBICTEOPH- TEIBHO
TEJIBHO XOPOILIO OTJINYHO
TEHUUU (UHIUKA- . | (MuHUMAIB- o o
(MUHMMaTBHBIN . (cpenumii) (BBICOKHIA)
TOPBI JOCTHXKCHUSA He ILOCTI/IFHyT) HbIH, H(\)JPOFO'
KOMIETEHIIUN) BBIi)
YECKYI0 OT4YeT- | JIATh YIpaBleH- | YaCTHbIE TEXHU- | YTBEPIKIECHHBIM
HOCTb IO YT- | YECKYI0 OTYeT- | YEeCKHE 3ama- | Gopmam
BEPKACHHBIM HOCTH IO YT- | HUSI) W COCTaB-
¢dbopmam BEPKAECHHBIM JIATh yTpaBJcH-
¢dbopmam YECKyI0 OT4YeT-
HOCTb IO yT-
BEP KIECHHBIM
bopmam
Baagers: OtcytcTBHE ®parmenTtapHoe | B memom yc- | Yememnoe u
— Co3nanue HaBBIKOB CO37a- | BJIQJCHUE  Ha- | IENIHOE, HO | cHcTeMaTuye-
YIpaBIEHYECKUX HUS YIOpaBJICH- | BBIKAMU CO3/la- | HECHCTEMaTu4e- | CKOe  BIaJIeHUE
JOKYMEHTOB, 00ja- | YeCKMX  JIOKy- | HMA yNpaBJEH- | CKOE€ BJaJCHHE | HABBIKAMM  CO3-
JAIOIIUX  IOpUaUde- | MEHTOB, 001a- | YeCKMX  JOKY- | HaBBIKAMU CO3- | JaHMA yIpaB-
CKOM CWJIOM W cIo- | JaloIUX IOpH- | MEHTOB, 00Ja- | JaHUS ~ yIOpaB- | JIEHYECKUX  JO-
COOHBIX CIIY)KUTh | JMYECKOM CUIIOH | NarolMX —IOpHU- | JIEHYECKHMX J0- | KyMEHTOB, oOna-
9p(eKTUBHBIM Me- | M CIIOCOOHBIX | JMYECKOH CHIIOH | KyMEHTOB, 00- | HaromuX OpHIH-
XaHM3MOM peanu3a- | CIyXKHTb 3¢- | ©  CHOCOOHBIX | JIANAIOIINX YeCKOHM CHIIOH H
1005051 ynpasjeHde- | (EeKTUBHBIM CILYKHUTb 3¢- | ropuAnIECcKOi CIIOCOOHBIX CITy-
CKHX pELICHUH MEXaHU3MOM (eKTUBHBIM CHIIOW ¥ CHOo- | XUTb 3PQPEKTHUB-
— JloKyMeHTalbHOe | Pealn3aluu MEXaHU3MOM COOHBIX CIy- | HBIM  MEXaHHU3-
oopMIeHHE pelle- | YIPaBIeHYE- peanuzanuu KUTh a¢dex- | MOM peamu3aIyu
HUIf B yIpaBleHuM | CKMX DEIICHHUHM, | yIpaBieHde- TUBHBIM MeXa- | YIpaBJIEHYECKUX
OTEPALOHHOM JIOKyMEHTaJIb- CKUX pEIICHUH, | HUI3MOM pealld- | pPeleHui, TOKy-
(npop[?,Bo[[CTBeHHoﬁ) HOTO oq)opMne— JOKYMCHTAJIb- 3aluu yIIpaB- | MCHTAJIbHOI'O
JIEATEIIBHOCTBIO  Op- HUA pemeHHﬁ B | HOTO Oq)OpMJ'Ie- JICHYECKUX  pC- O(bOpMJ'IeHI/ISI
raHu3auMil NpU BHe- | YIPaBICHHN HUS PElIeHU B | MIEHWH, JOKYy- | pelieHHi B
JPEHMH TEXHOJOIH- | ONEPAlHOHHON yIpaBJIeHUU MEHTaJIbHOTO yIpaBJIeHUU
YeCKHX, MpoayKTo- | (IPOM3BOJCT- ONepaOHHON odopmIeHHs ONepalOHHON
BBIX WHHOBAIMi Wi | BEHHOH)  nesd- | (IIpou3BOJICT- pelieHuit B | (IpOW3BOACTBEH-
OpraHM3allMOHHBIX TEJIBHOCTBHIO BeHHOﬁ) ACs- | YIPABJICHUU HOﬁ) ACATCIIbHO-
W3MEHEHU N OpraHu3arui TEIIbHOCTBIO OnepalMOHHOMN CTBIO OpraHu3a-
NpU BHEAPEHUM | OpraHMU3alUi (pomsBoacT- LU{ [IpU BHEApe-
TEXHOJIOTHYe- OpU BHEJAPEHUU | BEHHOM) Jes- | HUM  TeXHOJIOTH-
CKHUX, TMPOJYK- | TEXHOJIOTHYE- TEJIbHOCTBIO YECKUX, MPOIYK-
TOBBIX HMHHOBA- | CKUX, TMPOJYK- | OpraHU3aIMN TOBBIX  HMHHOBa-
MU WM Opra- | TOBBIX HHHOBA- | MPU BHEIPEHWH | M WU OpPTaHU-
HU3AIHOHHBIX U WU opra- | TeXHOJIOTUYe- 3aI[HOHHBIX  H3-
H3MCHCHHIMI HHU3aIUOHHBIX CKHX, THPOAYK- | MEHEHUH
H3MCHCHHIMI TOBBIX HHHOBa-

UMd WM opra-
HU3AI[OHHBIX
U3MEHEHUN

OueHou-
HOE
CPENCTBO

IMK-11 — BrageHneM HABBIKAMU

OHHBIX ITPOCKTOB

aHaau3a uHpopManuu 0 GyHKIHOHUPOBAHMU CUCTEMbI
BHYTPEHHEro JOKYMEHT0000pOoTa OpPraHu3anum, BeJgeHus 0a3 JaHHBIX MO PA3JIMYHbIM MO-
KazarejsM M (POpMHPOBAHUSA MH(OPMAIMOHHOIO o0ecnevYeHnsl YYACTHUKOB OPraHu3anu-

3HaTh:

— Tlopsimox  paspa-
6otk u odopmite-
HUs TEXHUUYECKOHN
JIOKYMEHTAIIH u
BEJICHUS JICTIOIPON3-
BOJICTBA

— CrangapTtel yHH-

®parMeHTapHOE
MpeCTaBIeHUE
0 TOpsAKe pas-
paboTku u
odopMIIeHHUS

TEXHUYECKOU

JOKYMEHTAIH
U BEICHHA Je-
JIOTIPOU3BOJCT-

Hemnosnnsie
MpeACTaBICHUS
0 TOopsiAKEe pas-
paboTku u
odopMIIeHUS
TEXHUYECKOH
JIOKyMEHTaIu!
U BEIACHUS Je-
JIONPOU3BOJICT-

CcopmupoBan-
HBIC, HO COIEp-
JKalue OTIeIb-
HBIE  TIPOOEIBI
YMEHHE O IIO-
psaake  paspa-
OOTKHU u
ohopMIIeHHS

TEXHUYECKON

CdopmupoBan-

HBIE CHCTEMAaTH-
YeCKHe npea-
CTaBJICHHSI O TIO-
psake pas3pabot-
ku u odopmie-
HUS TEXHUYECKOM
JOKyMEHTalluU H
BEJCHHUS  JICIIO-

KonTpons-
Hast paboTa,
pedepar,
TECT, BOIIPO-
ChI U 33/IaHKs
JUISL TIPOBE-
JICHUs 3a4eTa
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[Inanupyembie

YpoBEeHb OCBOEHUS

pe3yNbTaThl OC — YIOBIIETBOPH- OneHou-
BOCHHUA KOMIIC- TEJIbHO
TEJIBHO XOpOIIOo OTIINYHO HOE
TeHLIUU (MHIUKA- . | (MUHMMAIb- o o
(MUHMMaTBHBIN . (cpenumii) (BBICOKHIA) CpeJICTBO
TOPBI JOCTHXKCHUSA He ,[[OCTI/IFHyT) HbIN, H(\)JPOTO'
KOMIETEHIIUN) BBIi)
(¢unupoBaHHON cuC- | Ba, CTaHAApTax | Ba, CTaHJapTax | JOKYMEHTAllUM | MPOM3BOACTBA,
TEMbl ~ OpraHu3aly- | YHUPHUIUPO- YHUDHULIUPO- W BelIeHMs Je- | craHmaprax
OHHO- BaHHOM CHCTe- | BAHHOM CHCTe- | JIONPOM3BOJCT- | yHH(HUIIPOBaH-
pacnopsauTeNbHON MBI OpraHW3a- | Ml ~ OpraHW3a- | Ba, CTaHAApTax | HOH CHCTEMBI
JOKyMEHTAaIlH, €AH- | HOHHO- IIHOHHO- yHAGHUINPO- OpTaHM3aIMOH-
Has CHCTEMa TEXHO- | paclopsau- pacropsiu- BAaHHOW CHCTE- | HO-
JIOTUYECKOW  JIOKY- | TEIbHOM JIOKY- | TEIbHOW JIOKY- | MBI ~ OpPraHH3a- | pacHOPSAUTEIb-
MEHTaluu MEHTAalllW, €AH- | MEHTalluH, €OH- | MIHOHHO- HOH JOKyMEHTa-
— OCHOBBI  JIOKY- | HOH CHUCTEME | HOU CUCTEME | paclopsau- 11, €UHOMN
MEHTO0000pOTa M | TEXHOJOTruye- TEXHOJIOTHYe- TENIBHOM JIOKy- | CHCTeME TeXHO-
JIOKYMEHTAIl[MOHHOTO | CKOH JOKyMEH- | CKOHf JOKyMEH- | MEHTAalliM, €ld- | JIOTHYECKOH Io-
obecrieueHus TallM¥, OCHOBAaxX | TallMM, OCHOBAaX | HOW  CHCTEME | KyMEHTalluH,
— TexHoNOrUH, JIOKYMEHT0000- | JOKYMEHTO000- | TEXHOJIOrWYe- OCHOBax  JIOKY-
METOJBI U METOIMKH | POTa M JOOKY- | poTa H JOOKY- CKOM JOKYMCH- MeHTOO60pOTa u
TIPOBEJEHHsS aHATN3a | MEHTALMOHHOTO | MEHTALMOHHOTO | TalWH, OCHOBAX | JOKYMEHTallHOH-
W  cucTeMaTh3anuu | 0OecleueHus, obecrieyeHus, IOKYMEHT0000- | HOoro obecrmede-
JIOKYMEHTOB M HH- | TEXHOJIOTHH, TEXHOJIOTUH, poTa W JOKy- | HAS,  TEXHOJO-
dopmarmn METOJaX M Me- | MeTOJaX M Me- | MEHTAallHOHHOTO | TMHM, METOAax |
TOJUKE IIPOBE- | TOOUKE TIpOBe- | 0OecIedeHus, METOIUKE  Tpo-
JIeHUsd aHanu3a | JCHUSA aHalKu3a | TeXHOJOIHMH, BEJICHUS aHaJIH3a
U CHUCTeMaTH3a- | U CHUCTeMaTH3a- | MeTOAax M Me- | U CHCTeMaTH3a-
UMM JIOKYMEH- | UMM JOKYMEH- | TOJMKE IpOBe- | LIUU JOKYMEHTOB
ToB U wuH)Op- | ToB M HHOOp- | JeHus aHanau3a | ¥ uHpopManuu
Maluu Maluu U CHUCTeMaTHu3a-
UM JOKYMEH-
TOB W wuHpOp-
Maluu
Ymers: ®parmenTapHoe | Hecucremaru- B memom yc- | ChopmupoBan-
— CaMoCTOsTENILHO | YMEHHE CaMO- | 4eCKoe MpHMe- | MEIIHOE, HO | HOE YMEHHE ca-
npHoOpeTaTh ¥ HC- | CTOATENBHO HEHHE YMEHHH | cojlepikaliee MOCTOSITETTBHO
[0Jb30BaTh B IpaK- | NPUOOPETaTh M | CAMOCTOATENBHO | OTHEJILHbIE npuodperatb  H
THYECKON  JiedTeNb- | UCIIONb30BaTh B | MpHOOpeTaTh U | mpoOensl  yMe- | MCIONB30BaTh B
HOCTH 3HaHUSA B 00- | NPAKTUYECKOU UCIIOIb30BaTh B | HUE CaMOCTOS- | IPAKTUYECKOH
nactu MUIC, B TOM | IESTEIBHOCTH HpaKTHYECKOU TENILHO MpPUOO- | AESTEIBHOCTH
quciie ¢ MOMOUIBIO | 3HAHUS B o0nac- | AesATEeIbHOCTH peratb ¥ HWC- | 3HaHUs B oOjac-
UH(OpMALMOHHBIX @ UC, B TOM | 3HaHuMA B oOnac- | monb3oBatk B | Tu HMC, B TOM
TEXHOJIOTUil gpciae ¢ momo- | TH MC, B TOM | MpaKTHYECKOil 4uciae ¢ IOMO-
— CamocTosTenpHo | b0 MH(GOpPMA- | YUCIE C IOMO- | JESITEILHOCTH mpl0  “HpOpMa-

npuoOperaTh M WC-
MOJIb30BAaTh B IPaK-
TUYECKOH  JIesATesb-
HOCTH HOBBIC 3HAHHS
U yYMCHHs, B TOM
YUCAE C IOMOIIBIO
MHPOPMAITMOHHBIX
TEXHOJIOTUH

— Bnanetp  meto-
JJaMH  CHCTEMHOTO
aHanmu3a wH(pOpMa-
[UOHHBIX MaTepua-
JIOB U UX CHUCTEMATHU-
3alUH

— MHcnonp3oBath
o0le W crenuaib-
HblE WCTOYHUKH WH-

OUOHHBIX  TEX-
HOJIOTHH, caMo-
CTOSITEIILHO
npuodperaTb ¥
HCIONB30BaTh B
MPaKTUUECKOHN
JESITEIIbHOCTH
HOBBIC 3HAHUS H
YMEHUS, B TOM
YUClie C TIOMO-
el UH(pOpMa-
OUOHHBIX  TEX-
HOJIOTHH, BIa-
JIeTb METOJaMH
CHCTEMHOTO
aHanu3a WH-
(hopMaIMOHHBIX

upio mHpOopMa-
LUOHHBIX  TeX-
HOJIOTUH, CaMo-
CTOSITEJIEHO
npuodperatb
UCIIONIb30BaTh B
MPaKTUYECKOHN
JIeATeIbHOCTH
HOBBIE 3HAHUS U
yYMEHHS, B TOM
4Hpciae C IOMO-
mplo uHpOpMa-
LUOHHBIX  TeX-
HOJIOTWUH, BJa-
JeTh METOJaMu
CHCTEMHOT'O

aHaJiiu3a UH-

3HaHHA B o0Jjac-
™ HC, B TOM
quciae ¢ IOMO-
mplo uHpOpMa-
IUOHHBIX  TEX-
HOJIOTH#, caMo-
CTOSITENTLHO
npuobperat M
HCIIOJIb30BaTh B
MPaKTHUYECKOMN
JIESITeIBHOCTH
HOBBIC 3HAHUS U
YMEHHS, B TOM
quciae ¢ IOMO-
mplo uHpOpMa-
IUOHHBIX  TEX-
HOJIOTUH, Bla-

OUOHHBIX TEXHO-
JIOTHH, camo-
CTOSATENIFHO TIPHU-
obperatb W WHC-
MOJIb30BaTh B
MPaKTUUECKOHN

JeSITeIbHOCTH

HOBBIC 3HAHHS U
YMEHUS, B TOM
gpciae ¢ TOMO-
mpio  mHpOopMa-
[UOHHBIX TEXHO-
JIOTHH, BJIAJIETh
METOJJAMH  CHC-
TEMHOTO aHaln3a
nH}popMannoH-

HBIX MAaTepUaJIOB
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[Inanupyembie

YpoBEeHb OCBOEHUS

PEC3YyJIbTAaThI OC- YIOBIIETBOPH-
BOEHUS KOMIIe- | CYAOBICTBOPH- TeabHO
TEIIBHO XOPOIIIOo OTJINYHO
TeHLIUU (MHIUKA- . | (MUHMMAIb- o o
(MUHMMaTBHBIN . (cpenumii) (BBICOKHIA)
TOPBI JOCTHXKCHUSA HBIN, IIOPOI'o-
HE JOCTUTHYT) .
KOMITETECHIINH ) BBIi1)
(hopmaryu MarepuasioB ¥ | (JOPMAIMOHHBIX | JETh METOJAMH | M UX CHCTEMaTH-
— Bnanmerb  MeTO- | KX CHCTEMAaTH- | MATEPHUAIOB U | CHCTEMHOTO 3alliM, HUCIOJb-
IaMd  TPMMCEHEHHs | 3alMH, HCIIONb- | X CHCTEMAaTH- | aHANm3a WH- | 30BaTh OOLIME U
MH(QOPMAIIHOHHBIX 30BaTh OOIIME U | 3al[MH, HCIOJb- | (OPMALMOHHBIX | CrEIHANbHbBIC
TEXHOJIOTHH, HC- | CTelHaNbHbIe 30BaTh OOIIME U | MATEPHAIIOB W | UCTOYHUKH  HH-
TOJIB3YEMBIX npu | ICTOYHUKHM HH- | CHEIHATbHBIE uX cHucTteMaTH- | GpopManuu, Bia-
co3gaHuMM 0a3 jgaH- | Gopmarmy, HUCTOYHHMKHM WH- | 3alliM, WCIOJNb- | IeTh METOJaMH
HBIX W TIOUCKOBBIX | BIaIeTh MeTO- | (hopMarmy, 30BaTh OOIIUE M | IPUMEHEHUS
cHCTEM JaMd TIpUMEHE- | BJaJeTh METO- | CHelUaIbHbIe uH(pOpMaIUoH-
HUsE  MHGOpPMA- | JaMH TPHUMEHe- | UCTOYHHKM HWH- | HBIX TEXHOJIOTHIA,
LUOHHBIX TeX- | HUst  uH(popMa- | Gopmanum, UCIIONIBb3YEMBIX
HOHOFHﬁ, uc- ITUOHHBbIX TEX- BJIaJCTh METO- npu CO31aHuN
TOJIb3YEMBIX HOHOFHﬁ, uc- JaMy  TIPUMEHEC- 633 JaHHBIX H
IIpU  CO3JaHHUM | IOJIB3YEMBIX HUs UMH(OpMa- | MOMCKOBBIX CHC-
0a3 JaHHBIX ¥ | OPH  CO3[JaHUH | UOHHBIX TEX- | TEM
MTOUCKOBBIX 0a3 JaHHBIX U | HOJOTHWH,  WC-
CHCTEM MTOUCKOBBIX MOJIBb3YEMBbIX
CHCTEM Opu  CO3/aHHUU
0a3 [aHHBIX "
MOMCKOBBIX
CHCTEM
Baaners: OtcyTtcTBUE O®parmentapHoe | B menom yc- | YcnemHoe u
— Pazpabotka HAaBBIKOB paspa- | BIajcHHE  Ha- | TEIIHOE, HO | cHcTeMaruye-
TpeIOKEHUH no | OOTKM TpemIo- | BBIKAMH pas3pa- | HECUCTEMaTH4Ye- | CKOe  BIIAjeHHE
PalMOHAIM3AIUH KEHUM MO0 pa- | OOTKK MpeIo- | CKOe BIIAJEHHE | HaBBIKAMH  pas-
CTPYKTYpHI yIpaBiie- | LIHOHAIU3ALUM | )KEHUH 10 pa- | HABBIKAMHM pa3- | pabOTKH  Ipel-
HHS TIPOM3BOJCTBOM | CTPYKTYpBI UUOHATHM3AMK | pabOTKH MpeJ- | JIOKEeHU# Mo pa-
B COOTBETCTBMH C | YIpPAaBJICHHS CTPYKTYDBI JIOKEHHH MO | IIMOHANU3AINU
LENSIMHM U CTpaTerd- | MPOM3BOJACTBOM | YIPABICHHSA panuoHanm3a- CTPYKTYPBI
eif OpraHH3allid, | B COOTBETCTBHH | NPOM3BOIACTBOM | IIMH CTPYKTYDHI | YIPaBICHHSA
HEACTBYIOIMX CHC- | C LEIIMH M | B COOTBETCTBHH | YNpaBJeHHUs MPOU3BOICTBOM
TeM, QOpPM H MeTO- | CTpaTeTHedl op- | ¢ LeTIMH | | IPOU3BOJCTBOM | B COOTBETCTBHH C
JIOB yIpaBlIeHds | TaHU3ALKH, CTparerdeil op- | B COOTBETCTBUHU | LENAMH H CTpa-
MMpONU3BOJACTBOM, IIO HeﬁCTByIOIHHX TaHHU3aluu, C neJsiMn u TEeruen opraHum-
COBEpUIEHCTBOBA- cucteMm, GopMm U | IEHCTBYIONIMX cTpaTerueil op- | 3auum, JencT-

HHIO OpraHH3aI[HOH-
HO-
pacropsIuTeTIbHON
JOKYMEHTalH! u
OpraHu3alu IOKY-
MeHTo00opoTa, IO
BHEAPCHHIO  TEXHH-
YEeCKUX CpelicTB 00-
pabotkn  mH(DOpMa-
U, TIEPCOHATIBHBIX
KOMIIBIOTEPOB H Ce-

T, aBTOMATU3UPO-
BaHHBIX pabounx
MecCT

METO/IOB YIIpaB-
JICHUS ~ TPOH3-
BOJICTBOM,  IIO
COBEPIIEHCTBO-
BaHUIO OpTaHU-
3aI[HOHHO-
pacropsiu-
TENbHOM JOKY-
MEHTALUU u
OpraHu3aiuu
JIOKyMEHT0000-
pota, Mo BHe-
JIPEHUIO TEXHH-
YECKHX CPEICTB
00paboOTKN WH-

cucreM, GopM U
METO/OB yTIpaB-
JICHUS.  TIPOM3-
BOJICTBOM,  IIO
COBEPIIEHCTBO-
BaHHWIO OpraHH-
3aLlUOHHO-
pacnopsaau-
TENbHOH JOKY-
MCHTaAIlMHU u
OpraHu3aIun
JIOKyMEHT0000-
pota, TO BHe-
JIPEHAIO0 TEXHH-
YECKHX CPEJCTB

TaHU3aIIH,
JIEHCTBYIOIIMX
cucreM, GopM U
METOJIOB YIIpaB-
JEHUs.  TIpOM3-
BOJACTBOM, IO
COBEpILEHCTBO-
BAaHHWIO OpraHH-
3aIMOHHO-
pacriopsau-
TEIbHOW JIOKY-
MEHTAaINH u
OpraHU3aINH
JIOKyMEHT0000-
pora, IO BHe-

BYIOUIMX CHCTEM,
¢dbopM U MeToJ0B
yTIpaBICHUS

TIPOHU3BO/ICTBOM,
10 COBEPILICHCT-
BOBaHUIO  Opra-
HU3aLMOHHO-

pacIopsIIuTeIb-
HOM JOKyMEHTa-
UM U OpraHu3a-
LIUH JTIOKYMEHTO-
obopoTa, 1Mo BHe-
JIPEHUI0  TEXHH-
YECKUX CPEICTB
00paboOTKH  WH-

(dopmary, 00paboTkn WH- | ApeHUI0 TexHH- | popmanuu, mep-
NIepCOHAIBHBIX | (hopMmaruy, YECKUX CPEICTB | COHAIBHBIX KOM-
KOMITBIOTEPOB U | MEPCOHAJBHBIX | 00pabOTKM WH- | MBIOTEPOB M ce-
ceTeif, aBTOMa- | KOMIIBIOTEPOB M | (hopMalyy, Tei, aBTOMAaTH-
TH3MPOBAHHBIX | ceTed, aBTOMa- | NMEpCOHAJbHBIX | 3MPOBAaHHBIX pa-

OueHou-
HOE
CPENCTBO
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[Inanupyembie

YpoBEeHb OCBOEHUS

PEC3YyJIbTAaThI OC- HEVIOBICTBODI YIOBIIETBOPH-
BOCHMS KOMIIE- yA p TEJILHO
TEITBHO XOpOIIO0 OTIINYHO
TeHLIUU (MHIUKA- . | (MUHMMAIb- o o
(MUHMMaTBHBIN HELL [TODOLO (cpenumii) (BBICOKHIA)
TOPBI IOCTIKEHUS | o cTHTHYT) » TIop
KOMITETECHIINH ) BbIN)
pabounx MecT TU3UPOBAHHBIX | KOMIBIOTEPOB M | GOYMX MECT

pabodnx MecT

ceTeif, aBTOMa-
TU3UPOBAHHBIX
pabounx mMect

OueHou-
HOE
CPENCTBO

MK-20 — BJIAICHUEM HABBIKAMMU MOATOTOBKH OPraHU3aAllHUOHHBLIX U PACNIOPAAUTECIBHBIX 10~

KYMEHTOB, He00X0AMMBIX JIJI1 CO3aHNsI HOBBIX MPEeINPUHUMATEILCKUX CTPYKTYP
3HaTh: ®parmenTapHoe | HemonHsie Cdopmuposan- | ChopmupoBan- KonTtpoms-
— Tlopsmok paspa- | IPEACTaBIE€HHUE | MPEJICTABIEHUA | Hble, HO COJEp- | Hble CHCTEMaTH- | Has pabora,
60oTkH W o¢opmiie- | O TOPSOKE Pa3- | O HOPAAKE pas- | XKallue OTAENb- | YECKHE npen- | pedepar,
HUSL  TEXHHYECKOW | paboTKM U | paboTKH U | HBle  TpOOENBl | CTAaBICHHS O MO- | TECT, BOIPO-
JOKyMEHTAINN u | odopmiIeHHs oopmiierns NPE/CTABICHUE | psAAKE pa3paboT- | CBbI M 3a7aHUA
BEJICHUs JENONPOn3- | TeXHUYECKOH TEXHUIECKON 0 TOpsAKe pas- | KU M odopmie- | A IpoBe-
BOJICTBA JOKyMEHTAIlMd | JOKyMEHTallud | pabOTKH U | HUA TEXHHUECKOW | JeHHs 3adeTra
W BelIeHMs Je- | U BeleHHs Je- | opopmieHHs JOKYMEHTAIlH U
JIONPOU3BOJCT- | JIONPOU3BOJACT- | TEXHUYECKOH BEACHUS  JeJO0-
Ba Ba JOKyMEHTallUl | TIPOM3BOJCTBA
U BeJCHUA Jie-
JIONPOU3BOJICTBA
Ymers: ®parmenTapHoe | Hecucremaru- B memom yc- | ChopmupoBan-
— ®opmuposarh ymenue (Gopmu- | yeckoe IpHMe- | TEIIHOE, HO | HOE yMeHHe
6a3y IaHHBIX W pas- | pOBaTh 0azy | HeHne yMEHHH | conepikalee (dbopMupoBaTh
palarslBaTh OpraHu- | JaHHBIX W pas- | GopMHpOBaTh OTZIETbHBIC 6a3y maHHBIX H
3allMOHHO yIpaBjeH- | pabaThIBaTh 0a3y HmaHHBIX W | mIpoOenbl  yMme- | pa3padaTeiBaTh
YeCKyI0 JOKyMEHTa- | OPraHM3alMOH- | pa3pabaTeiBaTh | HHE (OPMHUPO- | OPraHU3ALHOHHO
LU0 C MCIIONb30Ba- | HO YIpaBJEHYE- | OPraHU3alMOH- | BaTh 0a3y HaH- | yIpaBICHYECKYIO
HMEM COBPEMEHHBIX | CKYIO JIOKyMEH- | HO yNpaBJieHuYe- | HhIX U pa3paba- | JOKYMEHTAlUIO C
TEXHOJIOTHM  2JieKk- | Tall{I0 C HC- | CKyI0 JIOKYMEH- | ThIBaTh OPTaHHU- | HCIOJb30BaHUEM
TPOHHOTO JIOKyMEH- | HOJIb30BAHUEM TallMii0 C HUC- | 3alMOHHO COBPEMEHHBIX
TO000OpOTA COBPEMEHHBIX HOJIb30BaHUEM yIpaBJeHYe- TEXHOJIOTHH
TEXHOJIOTHIf COBPEMEHHBIX CKYIO JIOKyMEH- | 3JIEKTPOHHOIO
JIEKTPOHHOTO TEXHOJIOTHH TallMI0O C HUC- | JIOKYMEHT0000-
JOKyMEHT0000- | 3JIEKTPOHHOTO TIOJIb30BaHNEM pora
pota JOKyMEHT0000- | COBpPEMEHHBIX
pota TEXHOJIOTHI
JIEKTPOHHOTO
JIOKyMEHT0000-
pota
Baanern: OTtcyTcTBHE O®parmentapHoe | B menom yc- | Ycnemnoe u
—  O6ecreucHue HAaBBIKOB 00ec- | BlaJieHHEe  Ha- | MEIIHOE, HO | cucTeMaTHue-
co3maHus  KauecT- | ICYEHUS CO3/1a- | BBIKAMHM ~ 00€C- | HECHCTEMATHYe- | CKOE  BJIAJICHHE
BEHHOH  HOpMATHB- | HUS KauyeCTBCH- | NEYCHMs CO3/a- | CKOC BIAJCHHE | HaBblkaMu o0bec-
HO-METOMYECKOI HOW HOPMATHB- | HUSI Ka4yeCTBEH- | HaBBIKAMHU MeYeHusT Cco37a-
6a3bl IIAHKUPOBAHHMs | HO- HOW HOpMaTHB- | obOecrieueHus HUSL KA4ecTBEH-
M TIPOBENCHHS KOM- | MCTOIMYECKOI HO- CO3/IaHusl Kaye- | HOW  HOPMAaTHB-
IUIEKCHOTO  9KOHO- | 0a3bl IUIAHHMPO- | METOJIMYECKOU CTBEHHOl HOp- | HO-
MHUECKOTO aHagu3a | BaHWS M TpoBe- | 6a3bl IUIAHUPO- | MAaTUBHO- METOJUUYECKON
IIPOM3BO/ICTBEHHO- JICHUS KOM- | BaHUSI M TIPOBE- | METOAMYECKOH 0a3pl  IUIAHUPO-
XO3SMCTBEHHON Jes- | IWIEKCHOTO 3KO- | JeHHs KOM- | 0a3bl IUIAHUpO- | BaHWUS W TPOBe-
TETBHOCTH  OpramHu- | HOMHYECKOro IUIEKCHOTO KO- | BaHUS W IpOBe- | JIEHHS KOM-
3alMH, OTCIEXHBa- | AHAIM3a TPOU3- | HOMHYECKOTO JICHHS KOM- | IDIEKCHOTO  3KO-
HHE €e CBOEBPEMEH- | BOACTBECHHO- aHanM3a NPOu3- | INIEKCHOTO 3KO- | HOMHUYECKOTO
HOTO OOHOBJICHHS XO3AWCTBEHHON | BOJICTBEHHO- HOMHYECKOTO aHanu3a MpPOU3-
JIEATEIILHOCTH XO3SIIICTBEHHOM | aHaJM3a IPOU3- | BOACTBEHHO-
OpraHu3aINy, JeSITeIbHOCTH BOJICTBEHHO- XO3SHCTBEHHOM
OTCIIC)KUBAHUE OpraHu3aluy, XO34UCTBEHHOM | JAESIT€IbHOCTU
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[Inanupyembie YpoBEeHb OCBOEHUS
pe3yIbTaThl OC- VIOBJIETBOPH- o
- €HOY-
BOCHHS KoMITe- | TCYAOBICTBOPH TEILHO B
TEJILHO XOPOILIIO OTJIHYIHO HOE
TeHLIUU (MHIUKA- . | (MUHMMAIb- o o
(MUHUMATBHBIN . (cpennuit) (BBICOKMIT) CpEACTBO
TOPBI TOCTUKEHHUS HBIH, IOPOro-
HE JIOCTHTHYT) "
KOMIICTCHIIUH ) BBIif)
€€ CBOCBPEMCH- OTCJIC)KUBAHUC JCATCIIBHOCTHU OopraHusanuu,
HOT'O OGHOBHC- €€ CBOCBPCMCH- OpraHu3anuu, OTCJIC)KUBAHUEC €€
HUsA HOT'O O6HOBHC- OTCJIC)KUBAHUC CBOGBpeMeHHOFO
HUsA ce CBOGBpeMeH- O6HOBJ'ICHI/ISI
HOro OOHOBJIE-
HUA
73 TunoBbie KOHTPOJbHBIC 3alaHUA nJIn HHBIC MaTepHualbl,

HeoO0XoAuMbIe JJIsl OLEHKH 3HAHMI, YMEHMi, HABBIKOB, XapaKTepPU3YIOUIUX
Jranbl popMUPOBaHUA KOMIIETEHUMH B npouecce ocsoenusi OIIOII BO

Bonpocs! AJ1s1 KOHTPOJIBHBIX Pa00T (IPUBeEIeHbI IPUMEPbI)

1. TeopeTnyeckre OCHOBBI OPraHU3aIMOHHOIO MTOBEICHUS U PA3BUTHSA

2. [lonsiTHEe 1ETOBOTO aAMUHUCTPUPOBAHHUS.

3. [Iarocel 1 MUHYCBHI aIMUHUCTPUPOBAHUS KaK METOJa pyKoBojacTBa. EcTh
JIM CBSI3b MEXYy aJMUHUCTPUPOBAHUEM U CITYKEOHOHN (MCIOJHUTENBCKON) TUCIH-
TJTAHOM?

4. OpraHu3anys Kak CJI0)KHasi CUCTEMa M KaK OOBEKT YIPABJICHUS: XapaKTe-
PUCTUKA OCHOBHBIX ITOJICHCTEM.

5. OcoOEHHOCTH MEHEI)KMEHTa Ha OCHOBHBIX 3Talax MXU3HEHHOTO IUKJIa
OpraHU3alnH.

6. CucreMHO€e ynpaBlieHUE OpraHU3alMe: paBuia IPUMEHEHHs] CHCTEMHO-
r0 MOAXO0JAA B YIIPABJICHUU NPEANPUATHAEM.

7. TeopeTrueckre OCHOBBI OPTaHNU3ALIMOHHOTO MOBEACHUS U Pa3BUTHUS

8. MeTo/1bl OpraHU3allMOHHOTO Pa3BUTHS

9. CriocoObI KOOPAUHAIIMY MPHU PA3TUYHBIX CTUIISIX YIIPABICHHS

10. IIpouecc koMMyHHKAIMH u S(H(PEKTUBHOCTH aAMHHUCTPATHUBHON Hes-
TEJIbHOCTH.

11. YnopasneHueckue npoueAaypbl B TEXHOJOTHUHU TMPOIECCa YIPABICHUS Op-
raHu3anuen.

12. JlnanazoH ynpaBisieMOCTH U (DaKTOPbI €ro ONMpeIeIIsIoue: paruoHa b-
HOE pacrnpeziesieHue PyHKINN MeXAy pyKOBOAUTEIEM U paOOTHUKAMHU arrapaTa.

13. CiocoObI KOOpPAWHALIMY MPU PANUYHBIX CTUIISIX YIPaBICHUS

14. Tlpouecc kKoMMyHHKAIMM U 3()(PEKTUBHOCTH aAMHUHUCTPATUBHON [esi-
TEJIBbHOCTH

15. Opranu3aliMOHHBIA MHXUHUPHUHT: O0IIee MOHATHE, YCIOBUS WHXKUHU-
PUHIOBOTO MOAX0/1a, OOIIHE MPaBUiIa U METOJOJIOTUS IPUMEHEHUSI.

16. Opranu3aiiuoHHbIN 1HU3aliH: 00Iee MOHITHE UM OCHOBHBIE KaTErOpHH,
KOOPJIMHALIMOHHBIE MEXaHU3MbI U YPOBHU OPraHU3ALMOHHBIX U3MEHEHUN, MOJIEITb
OPTaHU3aIMOHHOTO IU3aHA.
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17. YnpaBineHueckue MOJIENIN: 3JIEMEHTbl MEHEI)KMEHTa OpraHu3aliu, KOM-
MTOHEHTHI U PA3HOBUIHOCTH YITPABICHUECKUX MOJIEIIEH.

18. lleneBbie ympaBieHUYECKHUE MOJENHU: BHJIbI, CPAaBHUTEIIbHAS XapaKTepu-
CTUKa, BO3MOXXHOCTb TIPUMEHECHUSI.

19. KoMmieKkcHbII MEeXaHU3M yNpaBJICHUs MIPEANPUIATUEM: YKOHOMUYECKHUH,
MOTHUBAIlMOHHBINA, OPraHU3allMOHHBIN, IPABOBOM, IMPOLIEYPHBIN.

20. YnpaBieHUeCKHIl pUCK: CYLIHOCTh, KOHIICTIIUS YNpPaBIEHUS PHUCKO3a-
HIMIIEHHOCTHIO MTPEIPUSITHUSA.

3agaHus 111 KOHTPOJILHBIX padoT (pUBeAeHbI IPUMeEPbI)

1. B oTuere no pe3yapTaraM MPOBEACHUS ayJUTOPCKOW MPOBEPKU OTPAKEH
¢dakT 3aHMKEHUS (PUHAHCOBOTO PE3yJIbTaTa, a TAKXKE 3aHI)KEHUS HAJIOTOBOM 0Oa3bl
110 HAJOTy Ha MPUObLIbL HA CYMMY 3 MJIH. pyOJiell B pe3yJIbTaTe BKIIFOUEHHS B pac-
XObl YCIYr CYyONOApPSIHOM OpraHu3alMi MPH OTCYTCTBUHU IOATBEPHKAAOIINX
NEPBUYHBIX JOKYMEHTOB — aKTOB BBINOJIHEHHBIX paboT. Onpenenure Mepy U BHUJ
OTBETCTBEHHOCTHU PYKOBOJAMTENS U TJIABHOTO OyXrajirepa OpraHu3aluu MpH yciio-
BUU, 4TO OyXraiarep MpoBOAWJ YKa3aHHBIE PacxXoJ/ibl HA OCHOBAHMM NMHUChMEHHOTO
PacCHOpsKEHUSI PyKOBOIAUTEIIS.

2. CornacHO JAEMCTBYIOLEH HMepapXuu B KOMIIAHMHU TJIaBHBIA Oyxranrep
NOTYMHSIETCS] TeHEpAIbHOMY M (pMHAaHCOBOMY AupekTopaMm. OnHaKo, HU B JIOKaJIb-
HBIX aKTax OpraHu3ally, HU B TPYJOBOM JOTOBOPE C IIaBHBIM OyXTraJTepoM JaH-
HOE 00CTOSATENBCTBO HE OTpakeHO. [0 pacnopspkeHU0 (UHAHCOBOTO AUPEKTOpa
10 mapta Oyxrantep opopMII TOBapHYIO HakJIagHyI Ha cymMmy 30 mMuH. py0. Ha
nokynaresnsa 3AO «bpaBo» B OTCYTCTBHH TOBEPEHHOCTH Ha MOJydeHue ToBapa. I1o
ycioBusiM goroBopa noctaBku ¢ 3A0 «bpaBo» ToBap JI0KEH OBITH OTUIA4Y€H B Te-
YEHUH S5 AHEN co IHs oTrpy3ku. IIpu cocraBnenuum akra ceepku Ha 31.03.2019 r.
BBIICHWIIOCH, UTO 3AO «bpaBo» ToBap He nonydan. Onpenenure, Kakue mocie-
CTBHS BJIEKYT 3a COOOM COBEpILIEHHbIE NEHCTBUS Ui (PMHAHCOBOTO JUPEKTOpa U
rnaBHoro Oyxrainrepa? Hackonbko MpaBOMEpPHO C TOYKHM 3PEHHUS ACHCTBYIOLIETO
3aKOHO/IaTEIbCTBA OJJHOBPEMEHHOE MOJUYMHEHHUE TJIABHOTO OyXrajarepa reHepaib-
HOMY TUPEKTOPY U (UHAHCOBOMY TUPEKTOPY?

3. CocraBbTe CHpaBKy AJIsi apXuBa MO Iepenaye MepBUYHBIX JOKYMEHTOB
000 «Mapt» k xypHaiy-opaepy Ne 6. CrpaBounas uHGopMaIus K 3aJaHUIO; K
nepenade B apxuB 15.01.2019 r. chopMupoBana namnka ¢ HaKJIaJHBIMU B KOJIMYE-
CTBE 25 IIT. HA MOCTYIJIEHUE TOBapa 3a sHBapb-nekadpb 2018 r. OTBEeTCTBEHHOE
muno: Oyxrantep MBanosa JILA.

4. CoctaBbTe npuMepHyto ¢hopmy rpaduka T0KyMEHTOOOOpOTa MO JABUXKE-
HUIO TOBApOB JIJIs OpraHU3alliy, 3aHUMAIOIICICs ONTOBOM TOpropiei (o0 pe-
kUM Hasioroo0soxenus u EHB/I).

5. CocraBpTe TpHKa3 00 OCBOOOXKJICHHMH OT 3aHUMAEMOM HOJDKHOCTH IIO
COOCTBEHHOMY JKEJIaHHIO TJIABHOTO HMHXEHepa BToporo nexa 3aBoja. Odopmurte
BU3Y HavaJbHUKA 11€Xa, PEKBU3UT «(aMUINN UCTIOTHUTEIIS» U TPU(Q COTIIaCOBAHUS
¢ npopromMoM. OCTasibHbIE JTaHHBIE JOTIOJHUTH CAMOCTOSITENIBHO.
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6. CocTaBbTe IpUKa3 O MpueMe Ha JOJDKHOCTH riaaBHoro Oyxramrepa ITAO
«Ky0baHbCo103» € OKJIaZIOM COTJIacHO ITaTHOMY pacnucanuto MBanosoii JI. K. Oc-
TaJIbHBIE IaHHBIE YKAXKHUTE CAaMOCTOSATENBHO.

Tembl pedpepaToB (NpUBeAEeHbI IPUMEPHI)

1. CymHoCTh aIMUHUCTPATUBHO-YTIPABIICHYECKON JEATEIHHOCTH.

2. OyHKIHUUA aIMUHUCTPATUBHOM JESITEIILHOCTH.

3. OnleHKa W KOHTPOJIb PE3YyIbTAaTOB aJIMHUHHCTPATHBHO-YIPABICHUICCKOM
JEATEeIIbHOCTH.

4. Opranuzaius Kak CJI0KHasi CUCTEMa U KaK OOBEKT yIpaBJCHUS: XapaKTe-
PUCTHKA OCHOBHBIX TIOJICHCTEM.

5. Oco0eHHOCTH MEHEHKMEHTAa Ha OCHOBHBIX JTamax >XKU3HEHHOI'O IMKJIA
OpraHU3aluu.

6. CuctemMHOe yIipaBieHUE OpraHU3alMeH: MpaBuiia MPUMEHEHUS CUCTEMHO-
0 MOAXO0/a B YIIPABJICHUU TIPEANPUSTACM.

7. KoMIusieKCHBI MEXaHU3M YIIpaBJICHUS MPEANPUATAEM: SKOHOMUYECKUA,
MOTHUBALIMOHHBIN, OPTraHU3ALMOHHBIN, IPABOBOU, IPOLIEAYPHBIM.

8. YnpasneHndyeckue npoleaypbl B TEXHOJIOTUN MpOoIecca YIpaBiIeHuUsl opra-
HU3ALUEN.

9. AIMUHHUCTPUPOBAHHUE KAaK COBPEMEHHBIN (haKTOp yIpaBICHUS.

10. AAMUHUCTPAaTUBHO-YIPABICHUECKAs NEATCILHOCTh B Pa3IMUHBIX Cde-
pax.

11. MeToabl aIMUHUCTPATUBHO-YIIPABICHYECKON AESATEIBHOCTH.

12. JIenompou3BOICTBO B aIMUHUCTPATHBHOM IEATCITLHOCTH.

13. Inana3oH ynpaBisieMOCTH U (HaKTOPHI €r0 OMPEACISIONINE: PalliOHATb-
HOE pacnpeaesieHre GyHKIIMN MEXy pyKOBOJUTENIEM U paOOTHUKAMU arlrapara.

14. Opranu3aiioOHHbI WHXXUHUPUHT: O0IIee TMOHSATHE, YCIOBHUS WHKWUHU-
PUHTOBOTO MOAX0/a, OOIIHE MPaBUIa U METOIOJIOTHS PUMEHEHHUSI.

15. OpranuzanmoHHbIN HU3aiiH: 00Iee MOHITHE M OCHOBHBIC KaTETOPHH,
KOOPJIMHAIIMOHHBIE MEXaHU3MbI U YPOBHU OPTaHU3AIMOHHBIX U3MEHEHUN, MOJIETh
OPTaHU3ALMOHHOTO IN3aiHA.

16. IlpaBuna odopmiieHUsT OpraHU3AIMOHHO-PACTIOPSIAUTEILHON JTOKYMEH-
TaIlWu.

17. Opranuzaiius Tpy/ia yrpaBJI€eHUE€CKOTO MepcoHaa.

18. KoH(pAUKTHI M aIMUHUCTPATUBHAS 1€ITEIbHOCTb.

19. CBsi3u ¢ 00111€CTBEHHOCTHIO KaK HayKa U yueOHas JUCHIUTUIMHA

20. UmuxeBble KOPIOPATUBHBIE TOKYMEHTHI.

21. YnpaBieHUECKHE MOCIH: JIEMEHTBI MEHE/DKMEHTA OpTraHu3aIlui, KOM-
MTOHCHTHI ¥ PA3HOBUIHOCTH YIIPABICHUCCKUX MOJIEIICH.

22. lleneBbie yrpaBIeHYECKME MOJCIU: BHUJbI, CPABHUTEIbHAS XapaKTepH-
CTHKA, BOBMOXXHOCTH IIPUMEHCHHSI.

23. Mopens opranuzanuu «Anmasy I'. JIuBuTTa, e Ha3HAUCHHE.

24. YipaBiIeHUYECKHI PUCK: CYITHOCTh, KOHIICTIIIUS YIMPaBIECHUS PHUCKO3a-
IIUIIIEHHOCTHIO MPEPUSITHS.
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TecTbl (MpUBeEAEHBI NPUMeEPbI)

1. Cucrema ynpaBieHHs BKIIIOYAET B ceOs:

a) COBOKYITHOCTh ()YHKIIUH U TIOJTHOMOYHN, HEOOXOMUMBIX JJISi OCYIIECTB-
JICHUS BO3JICHCTBUI Ha OMPEICIICHHBI 00BEKT (0OBEKTHI)

0) COBOKYITHOCTH BHJIOB, IPUHIIUIIOB M KaTETOPUi, HEOOXOIUMBIX JJISI OCY-
IIIECTBJICHUS BO3JICUCTBUS HA OIPeCICHHBIN 00BEKT (OOBEKTHI)

B) BJIaCTh, YPOBHU BJIACTH, BHUJbBI CTPYKTYP M TUTAHUPOBAaHUS (CTpaTerude-
CKOTI'0, OTIEPAaTUBHOIO U TEKYLIETO)

') 3aKOHOMEPHOCTH, CBOMCTBA, CTOPOHBI M TIPOIIECCHI, CBSI3aHHBIE C OpTaHU-
3aIMel ¥ yImpaBiICHUEM YeI0BEUCCKUMHU pecypcaMu Ha npeanpustan (hupme, op-
TaHU3AINN WU YIPEKICHUS )

2. COBOKYMHOCTb OINPEACIICHHBIX MOJIpa3/ieIeHu U UX pabOTHUKOB, KOTO-
pble TOMOTAIOT MEHEKEPaM OCYIIECTBIISATh CBOU MOJTHOMOYHS U 00513aHHOCTH, HO
HE UMEIOT PaCIoPAIUTEIbHBIX (DYHKIIMM MOpa3yMeBaeT o1 COOOM:

a) aJIMUHUCTPATUBHBIN anmapar

0) TexHOoJIOTHUYECKasi CTPYKTypa MEHEIPKMEHTA

B) KaHIIEJSAPUS IPEANPUATUS

') YPOBEHb YIIpaBJICHUS

3. YkaxuTe, 4TO XapaKTepU3yeT ATO OmpeeicHue: «AKTUBHAs OTKPHITas
COLIMAJIbHAS] CUCTEMa, KOTOpasi COCTABJICHA U3 B3aMMO/ICHCTBYIOLINX 3JIEMEHTOB U
MOJICUCTEM, YTO UMEET B3aUMOOTHOIIICHUS C BHEIIHEH CPeZION U 3aBUCHUT OT HEey:

a) MpEeANpUsITHE, KaK 3aKpbITasi CUCTEMA

0) nmoapasjaesieHrue NpeanpUusTUs

B) cHCTEMa yNpaBJICHUs PEANPUATUEM

I') IpeanpHUsITHE, KaK OTKPBITask CUCTEMa

4. YkaxuTe, Kakue U3 Ha3BaHHBIX (aKTOPOB OTHOCATCS K (haKTopaMm BHEIII-
HEeH cpeJibl MPSIMOTO BIIUSTHHUS:

a) TOCyAapCTBO, MOTPEOUTENTN, KOHKYPEHTHI, MOCTABIIUKH, MOTUTUYECKUAN
yKJIaJ

0) KOHKYPEHTHI, TOCTAaBITUKH, TOCYIAPCTBO, COCTOSTHIEC SKOHOMUKH

B) TEXHOJIOTHH, TIOTPEOUTENH, TOCYAAPCTBO, TOCTABIIMKH

T') TOCYIapCTBO, MOTPEOUTETN, KOHKYPEHTHI, ITOCTABITUKH

5. YKaxure, Kakue U3 Ha3BaHHBIX (PaKTOPOB MOKHO OTHOCHUTH K (hakTopam
BHEIIIHEN CPEAbl KOCBEHHOT'O BO3IEUCTBUS:

a) COCTOSHHE 3KOHOMMKH, COLIMOKYJBTYpHBIE, IOJIMTHYECKUE, Pa3BUTHE
TEXHOJIOTUI

0) COLIMOKYJIbTYPHBIE, COCTOSIHUE IKOHOMUKHU, TOCYIapCTBO, MOJUTHUECKHE

B) COCTOSIHUE DKOHOMMKH, MOJUTUYECKNE, KOHKYPEHTBI, COUMOKYJIbTYPHBIE,
HTII
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I') IOJUTHYECKHE, COLUOKYJIBTYpHBIE, TOCYIapCTBO, KOHKYPEHThI, TOTPeOH-
TeIu

6. Opranu3zanus Kak cucTeMa BKIIIOYaeT B ceO0sl:

a) MpoIecC CO3AaHus IeNIEBBIX MOACUCTEM U IIEJIEBYIO OpTraHU3aIlHIo, pealu-
3YIOIIYIO 3TOT MPOIEcC

0) mporiecc co31aHus HELENEBbIX MOACUCTEM U HELENEBYIO X peopraHu3a-
U0

B) MPOLIECC CO3JJaHUs LIEJIEBBIX TOJCUCTEM U HELIEJEBYIO UX PEOpPraHU3aIHIo

r) npoiiecc pacopMUPOBAHHUS FJIEMEHTOB IEIEBBIX MOJCUCTEM U MPU HEOO-
XOJUMOCTHU UX PEOPTaHU3aAILIUIO

7. YcnemHoi MOXKHO CUATATh CUCTEMY, KOTOpasi Py cPOPMUPOBAHHBIX
(akTopax BHEIIHEH cpeibl 00eCTIeUnBaET JOCTUKEHHUE CIACTYIOUINX LENeH:

a) BBDKUBAHUS, PE3yJIbTATUBHOCTU U 3P (HEKTUBHOCTH, IPOU3BOIUTEIBHOCTH

0) COBOKYITHOCTH SHTPOIHH, CHHEPTU3Ma U €IMHCTBA JIEMEHTOB 3TO CcHC-
TEMBI

B) MOJA€P>KaHUsI KOMILJIEKCA B3aMMOOTHOILIEHUH BO BHEILIHEH cpesie MpsiMo-
IO ¥ KOCBEHHOI'O (HENPSIMOT0) BIIMSIHUS

I') IOCTOSIHHOT'O COJIMKEHUS 3JIEMEHTOB 3TOM CUCTEMBI J0 3aKPhITOrO CO-
CTOSIHUS

8. BHyTpeHHss cpefia ynpaBlieHYECKOM MOJEIN KaK CUCTEMbI BKIIOYAET
cieayrolue o0iieo0s3aTeIbHbIE MOICUCTEMBI:

a) HAy4YHOro 0OOCHOBaHMS, YIIpaBJISIOLIas U yrpaisgemasi, 00ecreurBaro-
mias u 1eyieBas

0) cOBITOBO - JIOTHUCTUYECKAs, MAPKETUHTOBas1, KaJpoBasi U IPOU3BOJICTBEH-
Hast

B) MHHOBAllMOHHO — WHBECTUIIMOHHAS, UHPOPMAITMOHHO - KOMMYHHKAI[MOH-
Hasl ¥ OpraHu3aluoOHHas

I') KaJIpoBasi, OpraHU3al[MOHHAas, YIIpaBlIeHYeCKasi U MPOU3BOICTBEHHAs

9. Cpeau ypoBHEW COBEPILIEHCTBA OPTaHU3aLIUH, IPETyCMOTPEHHBIX EBpo-
nerickon Moaensto EFQM, nepBbiMu ypOBHSIMHU SIBISIFOTCSI:

a) HECOBEPIIIEHCTBO U (PAKTUUECKOE COBEPIIICHCTBO

0) cTpeMIJIeHHE K COBEPILIEHCTBY U IPU3HAHHOE COBEPILIEHCTBO

B) Hayajao v (aKTUIECKOE COBEPIIEHCTBO

') OTCYTCTBHE U (PAKTUYECKOE COBEPILIEHCTBO

10. YkaxuTte, Ha IPOTSHKEHNE KAKOTO CPOKA MOXKET OBITh HAJOXKEHO JUCITU-
MJIMHAPHOE B3BICKAHUE:

a) B TeUeHue 6 MecAIeB, KAk OHO COCTOSIIOCh

0) Ha MIPOTSDKEHUH KAJICHIAPHOTO Toja

B) Ha MPOTSKEHUH 1 Mecsna

') Ha OIPOTSHKEHUU ABYX JIET
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11. Onpenenure Bua MHPOPMAIIUK, KOTOPHIM MOXKET IOJIb30BAaThCSI MEHE/I-
JKEep MPHU OTPEICTICHUH TSHKSCTH (BHIA) JUCITUTUTMHAPHOTO B3bICKAHUS:

a) ciry>keOHast MW JOKJIaTHasI, OObSICHUTEIIbHAS 3aITUCKH

0) aHOHMMHOE COOOIIIeHNE, 0OBICHUTEIIbHAS 3aCKa

B) CIUICTHS, TOKJIaIHAsI 3aIlMCKa

I') YCTHOE OOBSICHCHUE, TOKJIAHAs WM CITy>KeOHas 3aIiucKa

12. Ykaxure, KaKue KIIFOYEBBIE ACTIEKThI ONPEACISIOTCA B CUCTEME JTACIIUII-
JIMHAPHOTO BIIMSTHUSL:

a) CTaTUCTUYECKUM, TMHAMHYCCKUI

0) cTpaTernueckoe HalpaBiIeHUE, KOHKPETHOCTh

B) MMPOCTOTA, SKOHOMUYHOCTh

I') CTATUCTUYECKU, KOMILJICKCHBIN

Bomnpocs! 1 3a1aHus 11l POBEACHUS IPOMEKYTOYHOT0 KOHTPOJIS

Komnemenyus: enaoenuem Hagvlkamu OOKYMEeHMANbHO20 OpopMieHus pe-
WieHutll 8 YNpasieHuu onepayuoHHol (Npou3eo0CmMeeHHOll) 0esimelbHOCIbIO Opea-
HU3AYUL NpU 6HeOPEeHUU MEXHON02ULECKUX, NPOOYKMOBLIX UHHOBAYUU UIU OP2AHU-
sayuonnvix usmenenutl (11K-8)

Bonpocul k 3auemy:

1. CymHOCTh aAMUHHACTPATUBHO-YTIPABICHUYECKON AEATEIBHOCTH.

2. OYHKINH aJMUHUCTPATUBHOM JEATEIHHOCTH.

3. OueHka W KOHTPOJb PEe3yNbTaTOB aAMHHHCTPATHBHO-YIPABICHYECCKON
NEeATEIBbHOCTH.

5. [loHsTHE U CTPYKTYpa OpraHU3alHH.

6. [IpeumymiecTBa 1 ciabOCTU Pa3iIMYHBIX CTPYKTYp aJIMHUHUCTPATUBHO —
yIpaBJICHYECKON JAESITEIbHOCTH.

8. LenTpanuzauus U JeneHTpain3aus aIMUHUCTPATUBHON €S TEIbHOCTH B
OpraHU3alHH.

10. AAMUHUCTpPAaTUBHO-YIIPABJICHUECKAs NEATEILHOCTh B Pa3IMYHBIX Cde-
pax.

11. MeToabl aIMUHUCTPATUBHO-YNPABICHYECKON AESTEIBHOCTH.

12. KadecTBa 1 UMUK aIMUHUCTPATOPA.

13. CoumanpbHasi cpesia ¥ MOTUBALIMS TPY/a.

14. Copepxanue NOHATHI «BIUSIHHUEY, «BJIACTHY.

15. Knaccuduxkarus ¢popM BIaCTU U BIUSHUS.

16. Ctunu pyKOBOJCTBA.

17. Anantanus CTUiIs pyKOBOJACTBA K JI€JIOBOM CUTYaIIUH.

18. TlonsiTre u poJsib UHPOPMAITUH.

19. Jlenonpou3BOACTBO B IMUHUCTPATUBHON JESATEIbHOCTH.

20. ITpaBuna odopmileHHS OpPTraHU3ANMOHHO-PACTIOPSAUTEIILHON JTOKYMEH-
TalUU.
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Ilpaxkmuueckue 3a0anun 01s 3auema (npugedenvl npumepol):

3aoanue 1.

CocraBbTe cripaBKy JUisl apXHBa M0 Mepeaadye nepBUUHbIX J0OKyMmeHToB OO0
«Mapt» K x)xypHaiy-opaepy Ne 6.

CnpaBounas uHdopMalus K 3aJlaHuio; K nepenade B apxuB 15.01.2020 r.
chopMHpoOBaHa Marnka ¢ HaKJIaIHBIMU B KOJIMYECTBE 25 MIT. HA IOCTYIJIEHUE TOBA-
pa 3a ssHBapb-1ekadps 2019 r. OtBeTcTBEeHHOE JINII0: OyxTantep MBanosa JI.A.

3aoanue 2.

CocTtaBpTe npuMepHyI0 GpopMy rpaduka TOKyMEHTOOOOpOTa MO JABUKECHUIO
TOBApOB JUIsl OpraHU3alliy, 3aHUMAIOIIECUCS ONTOBOW TOPToBIIeH (OOIIMI pexuM
Hanoroo6moxenus 1 EHBJI).

3aoanue 3.

PaGotHukamu Oyxrantepun 3A0 «Aibha» MOATOTOBIEHHI Jieia ¢ Oyxral-
TEPCKOM MOKyMEHTAIMEH JJIsl clauu B apxuB opranuzanuu. [lankam nen mpucsoe-
HBI 3arojioBku: «IIpukaszel mo nuuHOMY cocTtaBy» uHaekc nena 02-03, «byxranrep-
cKkue OajaHChl U OTYETHI rooBbIe» MHAEKC nena 02-04, "J[okyMeHTHI Ha BblAady
3apabOTHOM TIJIaThl, TOCOOUM, MATEPUAILHON TOMOIIU U APYTUX BHITLIAT (CBOJIHBIC
pacueTHbIe (pacyeTHO-TUIATEXKHBIC) BEIOMOCTH, Ta0ysirpaMmbl)" uHjaekc aena 02-
05, «Pa3nbie matepuansy nnaekc aena 02-06.

CocraBbTe HOMEHKJIATYpy nen Oyxrantepuu. HazoBute ommOKH, KOTOpbIE
OBLIIM TOMYILIEHBI B (DOPMYIUPOBKAX 3ar0JIOBKOB JE.

3aoanue 4.

B oTuere mo pesynbraraM NpOBENCHUS AyIUTOPCKOM MPOBEPKU OTPAKEH
dakT 3aHmKeHUs] PUHAHCOBOTO PE3YNIbTAaTa, 4 TAKKE 3aHUKEHUS HAJIOTOBOW Oa3bl
10 HAJIOTy Ha MPUOBLIL HA CYMMY 3 MJIH. pyOJiell B pe3ysibTaTe BKIIIOUCHUSI B pac-
XOJIbl YCIYT CYOIMOAPSATHON OpraHM3alid TpPU OTCYTCTBUM TOJTBEPKIAFOIINX
MEPBUYHBIX JOKYMEHTOB — aKTOB BBITIOJIHEHHBIX Pa0oT.

Omnpenenure Mepy U BUJ OTBETCTBEHHOCTH PYKOBOJUTENS U TJIABHOTO OyX-
rajirepa OpraHu3aliy P YCIOBHUH, YTO OyXraitep MpOBOJIWI YKa3aHHBIE Pacxo-
JIbI HA OCHOBAaHUY TUCHMEHHOTO PACTIOPSKEHUS PYKOBOIUTEIIS.

Komnemenyus.: enaoenuem nagvikamu ananuza ungopmayuu o QyHKYuoHu-
POBaHUU CUCMEMbL BHYMPEHHe20 0OKYMeHmMoobopoma op2aHuzayuu, eedeHus 6as
OAHHBIX NO PA3TUYHLIM NOKA3AMENSAM U POpMUPOBAHUS UHDOPMAYUOHHO20 0Dec-
newenust y4acmHuKo8 OpeaHu3ayuorusix npoekmos (IK-11)

Bonpocul k 3auemy:

1. CymHoCTh KaJIpOBOM MOJUTUKH.

2. Opranu3zauus TpyJa ynpaBiIeHYECKOro MepcoHala.

3. KoHUKTBI 1 aIMUHUCTpATUBHAS JEATEIHHOCTD.

4. Cuctembl MaTEpUAIBHON M HEMATEepUaIbHOW MOTHUBAIMU [IEPCOHAA.
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5. ndopMaiimoHHbIe TEXHOJIOTUH B YIIPABICHUU MTEPCOHAIOM.

6. DBOMIOIMS TEOPUU U IPAKTUKY YIIPABJIECHUS [IEPCOHAIOM.

7. IlepcrieKTUBBI Pa3BUTHUS KaAPOBOro MEHEKMEHTa B Poccun.

8. IlopTper coBpeMEHHOI0 MEHEIKEPa 110 MEPCOHAITY.

9. Pomn n QyHKIMM MeHeIkepa MO MEPCOHaTy B COBPEMEHHON OpraHu3a-
LUH.

10. CoBpemennsbie TpeboBanus k HR-Menemxepy.

11. JlenoBoe afiMUHUCTPUPOBAHKUE U UCIIOIB30BAHUE €TI0 MPUHIUIIOB B OyX-
TJITEPCKOM yUETe.

12. 3aBUCHMOCTh OpraHU3alMU OYyXTaJdTepCKOTO y4yeTa OT CIEeUU(PHUKU OT-
paciieBoil MpUHAICKHOCTH U OPTaHU3alMOHHO-TTPaBOBON (DOPMBI SKOHOMHUYECKO-
ro cyOBeKTa.

13. OcobGeHHOCTH oOpraHu3alu OyXTraldTepCKOro ydera 3KOHOMHYECKOTO
CyObeKTa, €e BAPMAaHTHOCTb.

14. OTBETCTBEHHOCTh 3a OpraHU3aLMI0 U BEJEHUE OYyXralaTepcKOro yuyera
HKOHOMHYECKOTO CyOhEKTa.

15. O0s13aHHOCTH MepcoHaia OyXrajaTepuu MO COONIOACHUIO 3aKOHOAATENb-
CTBa B IIPOLIECCE PETHCTPALIMU XO3SHUCTBEHHBIX OlEpaluii SKOHOMUYECKOTO CyOb-
€KTa.

16. Komnerenuuu npodeccuoHanbHOro Oyxraiarepa B CUCTEME YIPaBICHUS
PKOHOMMYECKOTO CcyObekTa. MHTepechl Oyxrairepa, KJIMEHTa, paboTojarens u
oO11ecTBa.

17. llenn 1 OCHOBHBIE NMPUHLMUIIBI JEATEIBHOCTH MPO(HECCHOHATBHBIX OyX-
raJITEpOB U IPYTUX paOOTHUKOB YUETHBIX CIY>KO MpeanpusTUs.

18. IIpodeccronanbHast 3TUKa OYXTaJITEpPCKOTO MepcoHaa.

19. Ilopsinok pa3peleHuss S THYECKUX KOH(MIMKTOB B TPYAOBOM KOJUIEKTUBE
Oyxrantepckoil ciy>k0bl. JMCUUIIIMHAPHBIE MEPBI U MOPSIIOK UX IPUMEHEHMS.

20. HeoOXxoIMMOCTh perjiaMeHTalluu TMpaB M 00s3aHHOCTEH mpodeccuo-
HaJbHOTO OyXranTepa.

Ilpaxkmuueckue 3a0anus 011 3auema (npusedenvl npumepsvl):

3aoanue 1.

JIBa ronma mpennpuarve npoxaaBano Ha peiHKe 1o 100.000 egunun cBoen
MPOAYKIUH, OJTHAKO B TTOCEAHUMN TOJ1 €€ ce0eCTOMMOCTh CHU3WIACh Ha 12 pyOJiei.
Kak u3menunach npuObLUIb OpraHu3aum?

3aoanue 2.

Otaen XKKX B anMUHUCTpaMy pailOHa HACYUTHIBAJ B MPOLIJIOM roay 6 ye-
JIOBEK, @ B TEKYIIEM — TOJIbKO 5. 3ampouuiblii 1o ObUT BBIOJHEH KalUTaJbHbIC
PEMOHT JJOMOB Ha 72 MJIH. pyOiei, a 3a Tekymuid — Toibko Ha 70 miH. OxapakTe-
pusyiTe 3¢ HEeKTUBHOCTH NESITEIILHOCTH OT/IeTa?

3aoanue 3.
['pynma sKcrepToB OllEHUBAJIA COIUATBHYIO 3(P(HEKTUBHOCTH YIIPABICHUS B
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opranm3anuu. OHU OINEHWIN CJIEIYIONINE MOKA3aTeNId TaKuM O0pa3oM: YCIIOBHS
Tpyna — 3 6amita; ConuanbHO-ObITOBBIE yclioBHs — 2 Oana; KBanudukanus nep-
coHana — 4 6auia u JlucrumniauHa paboTHUKOB — 3 6ayia. OreHuTe o0y COIH-
abHYI0 3P PEKTUBHOCTH YIIPABICHUSI.

3aoanue 4.

Axrronep umeeT 2000 mpuBUIIETHPOBAHHBIX aKIMii HOMUHAIOM 10 pyOrei.
B ycraBe OAO onpenenen noxon takux akiuil B 50 % HomunHana. Kakyro cymmy
JIOJKEH MOJYYUTh aKIIMOHEp?

Komnemenyus: enradenuem Hagblkamu noO20MOBKU OP2AHUZAYUOHHLIX U
PACNOPAOUMENbHLIX ~ OOKYMEHMO8,  He0OX00UMblX Ol CO30AHUSL  HOBBIX
npeonpunumamenvckux cmpykmyp (I11K-20)

Bonpocul k 3auemy:

1. Yuactue npodeccuoHaabHOro Oyxrajirepa B MEpONPUATUSIX, IPETYTIPExK-
JAIONIMX HEJOCTaud M HE3aKOHHOE PAacXOJ0BAaHUE MATEpUATBHBIX U JIEHEKHBIX
CPEICTB.

2. IlpaBa rmaBHOTO OyXraiaTrepa Kak pyKOBOAMTEINS YYETHOU CIy>KObI B Op-
raHu3alliy: MpaBa Mo OTHONICHUIO K MOJYMHEHHBIM COTPYJIHUKAM OyXrajitepuu,
mpaBa B OTHOIICHUSIX C PYKOBOJIUTEISAMU TOIPA3ICICHIN U UCTIOJIHUTEILHON JTH-
pEeKLHuEi.

3. IIpaBa rmaBHOTO OyXTanTepa B OTHOMICHUSAX C TOCYAApPCTBEHHOW HAJIOTO-
BOM CITy>kOOM U UHBIMHM OpraHaMU B Mpejiesiax CBOCH KOMIIETECHIINH.

4. OTBETCTBEHHOCTh TJIABHOTO OyXrajrepa 3KOHOMHUYECKOro CyObhekTa 3a
HapyIIeHNEe 3aKOHOIATEIhCTBA O OyXTaITEPCKOM YYETe.

5. Metonb! onpenenenus mpodecCHoHaNbHBIX HABBIKOB U IPYTUX aCEKTOB
OyxranTepckoil mpodeccuu.

6. MeTroapl MOTHBAIIUU TpyAa COTPYIHUKOB Oyxrantepun. OlLEHKa pe3yiib-
TaTOB Pa0OTHI U KOMIIETCHIIUU OyXTaJTepCKOro MepcoHaia.

7. Bunbl nesiTenbHOCTH, HECOBMECTUMBIE C MPOQPECCHOHAIBHBIM CTaTyCOM
oyxrantepa. Pexnama npodeccruoHaabHBIX yCIyT OyXraiarepa u ayJIuTopa.

8. ®uHaHCOBOE ydacTHe MpodecCHOHAIBHOr0 OyXrajaTrepa B Jejax paboTo-
JaTeNs ¥ KITHCHTA.

9. Iopsaaok MPHUHITHS W HA3HAYEHHUS HA JIOJDKHOCTH TJIABHOTO OyXrajaTepa.
[Topsimok caayu e mpu OCTaBJACHUH 3TON JOJIKHOCTH.

10. Byxranrepusi Kak CTPYKTYpPHOE IOJPA3CICHHE CUCTEMBI YIIPaBICHUS
OpraHU3aliel, TIePCOHAl OyXTaJITEPHH, €TO COCTAB.

11. ®yHKIMYU TJIABHOTO OyXrajaTepa Mo yrpaBJICHUIO OyXrajaTepuei.

12. Cnenuanuzanus TepcoHaja OyXraaTepuu, CUTYAllMOHHBIM TMOAXOM K
(bOpMHUPOBAHUIO CTPYKTYPHI

yOpaBJIeHHs OyXranTepue, MpOeKTHAsS U MaTpUIHAs opMa yIpaBIICHHUS.

13. Opranuzarust pabodero Mecta Oyxraiarepa, BApHaHTHI COYETaHMs pado-
YUX MECT.
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14. Dpronomuueckue TpeOOBaHUS K 00OpyHOBaHUIO opuca OyXrajaTepuw,
OCBEIICHHOCTH, YPOBHIO IIIyMa U T.II.

15. Opranusanus XxpaHeHHUs] JOKYMEHTOB OyXraliTepcKOro y4eTa U UCIHOJIb-
30BaHUE OyXraJTepCcKOro apxuBa.

16. IlpsmMoe 1 KOCBEHHOE HOPMHMpOBAHHE TpyJa IEepcoHaja OyXrajirepuw,
pacnpenenenre paboThl C YYETOM YpPOBHSI HAIPsDKEHHOCTH Tpyla paOOTHHKOB
Oyxraiatepuu, peryJupoBaHie Harpy3KH IepcoHaa.

17. Opranuzanus omiaTel TpyJa U CTUMYJIUPOBAHUE PA0OOTHUKOB OyXranre-
puu.

18. Pacnipenenenue u MCHosib30BaHUE pabOUYEro BPEMEHU TJIaBHOTO OyXrall-
tepa. llopsnok mpoBeneHHs HENOBBIX COBELIAHWH. BBIOOp CTWIIS PYKOBOJCTBA
MOTYMHEHHBIMHU.

19. VHudukanus u crangaptuzanusi OyXraJITepCKUX YNPaBICHYECKHX J0-
KYMEHTOB.

20. OcHoBHbIE TpeOOBaHUS U IpaBuiia OGopMIIEHUS! OyXTraJITepCKUX yrnpaBs-
JIEHYECKUX JTOKYMEHTOB B OpPTraHU3ALMH.

Ilpakmuueckue 3a0anus 015 3auema (npusedeHvl nPUMeEpLL):

3aoanue 1.

Otnen 3apaBoOXpaHeHUsI TOpo1a HacuUThIBaeT 10 4enoBeK, MpUYEM 3a roj
Ha MEIMIIMHCKYIO TOMOIIh HACEJICHUIO OBbLIIO UCIOBb30BaHOo 28 MIIH pyosieil. B co-
CeHEM palioHE TAaKOH e OTAE] HAaCUUTHhIBAET Bcero 4 pabOTHHKA, a HA TTOMOIIb
HACEJICHUIO UCIIOIb30BaHO TOJIbKO 12 MiH pyOneil. Kakoii otaen padoraer adpdek-
THUBHEE?

3aoanue 2.

Ha co6panuu akimonepoB 3A0 «CermeHT» pelieHo u3pacxoaoBaTh Ha BbI-
miaty auBuaeHI0B 80 MitH pyOseit. O0mecTBo BoITyCTHI0 40 ThIC. akIuid. Y ak-
1nroHepa Ha pykax 150 akuuii. Ha kakol quBUAEH OH MOXKET pacCUUTHIBAThH?

3aoanue 3.

I''maBa agMUHHCTpaLMK JOJDKEH B TEUEHHE IHA: PaccMOTpETh ¢ apXUTEKTO-
paMHy TeHEPAIbHBINA IUIaH 3aCTpOWKM ropojaa; IIposectu npuem 5 rpaxnan; Owe-
HUTh Ka4eCTBO BHOBb 3aac(aibTUPOBaHHOW ynulbl; M3yuuTh MpOeKT OrojkeTra
ropoja Ha NpeacTOAINN rof. Bel sBiseTech cekpeTapeM I1aBbl aAMUHUACTPALINH,
MPEUIOKNATE EMY CBOM BapUAHT IJIaHA HA JCHb.

3aoanue 4.

Bam mopyumnu cTpaxoBaTh €XErogHO CIyKeOHbId aBTOMOOMIL. CyMmMMma
CTpaxOBOTO B3HOCA B mepBbid roa coctaBuia 2000 pybmneit. CTpaxoBas KOMITaHUS
€XKEroAHO CHMXAeT Ha 5 % cyMMy B3HOCA MO OTHOLIECHHUIO K MPEbIAYIIEMY I11a-
Texy. Kakyto cymmy Bam npuzercs miatuTe Ha TpeTuid roa?
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3aoanue 5.

B Teuenne rona B MVYII «ABaHrapa» npuHATO 7 4ell., YBOJEHBI 8§ YEIOBEK
M0 MPUYMHAM: - BBIXOJ[ HAa MEHCHUIO - 2 Yell., - 0 COOCTBEHHOMY >KEJIaHUI0 — 3
yell., - Ipu3blB B BoopyxkeHHble Cuibl — 1 4en., - HECOOTBETCTBUE 3aHUMAEMOU
TOJDKHOCTH — 2 yell. KakoB 00opoT nepconana?

7.4 MeTtoaudecKkue  MaTepHaJbl, ONpelesilolIMe  NPOULEXYPbI
OLCHUBAHUS 3HAHMH, YMEHHMH, HABBIKOB, XaPAKTEPU3YKOUIUX ITaNbI
(popmMupoBaHus KOMIIETEHIUI

KoHTpoas 0CBOEHUS TUCHMIUIMHBI U OLIEHKA 3HAHUWA 00y4YaronIuxcsi mMpou3-
BoauTcs B cooTBeTcTBUU ¢ [l KyOoI'AY 2.5.1 «Tekyuuit KOHTpOIb yCIIEBaEMOCTH
U TIPOMEKYTOYHOM aTTecTallui 00yYaIOmUXCs.

Kpurepuu oneHK# 3HAHMI NIPY HANIMCAHUM KOHTPOJIbHOI PadoThI

OneHka «OTJIMYHO» — BBICTaBIsIETCS OOyuarolemMycsi, MoKa3aBIIeMy Bce-
CTOPOHHHUE, CHUCTEMAaTU3UPOBAaHHBIEC, IIyOOKHE 3HAaHHS BOIPOCOB KOHTPOJIBHOM
paboThl U YMEHUE YBEPEHHO NIPUMEHATh UX HA MPAKTUKE MPU PEIICHUH KOHKPET-
HBIX 3371a4, CBOOO/IHOE U MPaBUIIbHOE 0OOCHOBAHUE MPUHSATHIX PELICHUH.

OrneHka «X0poI1I0» — BBICTABISIETCS] 00yUaroLEMyCsl, €CJIU OH TBEPJIO 3HAET
MaTepHal, FPaMOTHO U MO CYIIECTBY MU3JIaraeT €ro, yMeeT NPUMEHSTh MOJy4YEeHHbIE
3HAHMS HA MPAKTHKE, HO JOMYCKAeT B OTBETE WM B PEIICHUHU 3a7a4 HEKOTOpHIE
HETOYHOCTH, KOTOPHIE MOKET YCTPAHUTh C MOMOIIBIO TOMOJHUTEIBHBIX BOITPOCOB
MPerno/iaBaTelis.

OueHka «yAO0BJIETBOPUTEJIbHO» — BBICTABISIETCS OOydaroniemMycsl, MokKa-
3aBIIEMY (PparMeHTapHbIN, pa3pO3HEHHBIN XapaKTep 3HAHUW, HEJOCTATOYHO Mpa-
BUJIbHBIE (POPMYIHPOBKH 0A30BbIX MOHATUN, HAPYLIEHUS JIOTMYECKOM MocienoBa-
TEJIBbHOCTH B U3JIO)KEHUH IIPOrPAMMHOIO MaTepuasa, HO IPU 3TOM OH BJAJIEET OC-
HOBHBIMU MOHSATHSIMHU BBIHOCUMBIX Ha KOHTPOJIbHYIO PabOTy TeM, HEOOXOAUMBIMU
JUIS JalibHEHIIero oOydyeHus U MOKET IPUMEHATh MOJyYeHHbIE 3HAHUS 110 00pa3-
Iy B CTAH/IAPTHOM CUTYaLlUU.

OrneHkKa «HeyA0BJIeTBOPUTEIbHO» — BBICTABISETCS 00yYaronemycs, KOTo-
pbIii HE 3HaeT OOJIBIIECH YaCTH OCHOBHOI'O COZAEPaHHUS BHIHOCUMBIX Ha KOHTPOJIb-
HYI0 paboTy BOMPOCOB TEM JUCUHUILIMHBI, TOMYCKaeT rpyoOble omKOKU B (popmMyu-
POBKAaX OCHOBHBIX MOHSTHI W HE YMEET UCIOJIb30BaTh MOJYUYECHHbIE 3HAHUS MpPU
pELIEHUH TUMOBBIX MPAKTUYECKUX 3a7au.

Kputepusimu onenku pedepara sBISIOTCS: HOBH3HA TEKCTa, 00OCHOBaH-
HOCTH BbIOOpPA MCTOYHHKOB JIMTEPATYPhI, CTEIIEHb PACKPBITHSA CYIIIHOCTH BOIIPOCA,
coOmroieHns TpeboBaHmii K 0POPMIICHHIO.

OreHKa «OTJIMYHO)» — BHITIOJTHEHBI BCE TPEOOBAHUS K HaIMCaHUIO pedepara:
o0o03HaYeHa IIpo0ieMa U 000CHOBaHA €€ aKTYaIbHOCTD; C/IeTIaH aHAIU3 Pa3IMIHBIX
TOYEK 3PCHUS Ha pacCMAaTPUBAEMYIO TIPOOJIEMY | JIOTHYHO M3JI0KEHa COOCTBEHHAS
MO3UIHMA; CPOPMYIUPOBAHBI BBIBOJBI, TEMa pPACKpPHITA ITOJHOCTHIO, BBIICPIKAH
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00BEM; cOOITI0/IEHBI TPEOOBAHUS K BHEIIHEMY O()OPMIICHHUIO.

OreHKa «XOpOII0» — OCHOBHBIE TpeOoBaHUsI K pedepary BBHIIOIHEHBI, HO
IIPU ATOM JIOMYIICHBI HEJOYEThI. B 4acTHOCTH, UMEIOTCS HETOYHOCTH B M3JIOXKeE-
HUH MaTepHaia; OTCYTCTBYET JIOTUYECKasl TOCIIEA0BATEIBHOCTh B CYXKICHUSX; HE
BBIZICpKaH 00BEM pedepara; UMEIOTCS YITYIICHUS! B O(OPMIICHUY.

OreHKa «yTOBJIETBOPHTEIBHO» — HUMEIOTCS CYIIECTBCHHBIC OTCTYILICHHS
OT TpeOoBaHMii K pepeprpoBaHm0. B 4acTHOCTH: TeMa OCBEIICHA JIUIIb YaCTHYHO;
JOMyIIeHbl (DaKTUYECKHE OIIMOKU B CONEpKaHUH pedepara; OTCYTCTBYIOT BBIBO-
TTBL.

OueHka «HeyIOBJEeTBOPHTENIbHO» — TeMa pedepaTa HE pacKpeiTa, 0OHa-
pPYKHBaeTCsl CYIIECTBEHHOE HETIOHMMaHue MpoOIeMbl Wiu pedepar He MpelCcTaB-
JIeH BOBCE.

Kpurepuu onieHku 3HaHMii IPU NPOBeIeHNH TECTUPOBAHUS

OlleHKa «OTJMYHO» BBICTABIISACTCS MPHU YCIOBUM MPABUILHOIO OTBETA CTY-
JICHTa HEe MeHee ueM Ha 85 % TeCTOBBIX 3aJaHUl;

OlieHKa «XOPOII0» BBICTABIISIETCS MPU YCIOBUM MPABUIIBHOTO OTBETA CTY-
neHTa He MeHee yeM Ha 70 % TeCTOBBIX 3aJaHuU;

Ol1ieHKa «y0BJE€TBOPUTEIbHO0Y» BBICTABJISCTCS MPU YCIOBUHU MPABUIBHOTO
OTBETa CTyJICHTa HE MeHee ueM Ha 51 %;

Ol1ieHKa «HEYI0BJIeTBOPUTEIbHO) BBICTABIISETCS MIPH YCIOBUM MPABUIIBHO-
ro OTBeTa CTy/iecHTa MeHee yeM Ha 50 % TeCTOBBIX 3aJJaHUiA.

Pe3ynbTaThl TEKYIIEro KOHTPOJIS HCHOJIB3YIOTCS TPU MPOBEACHUU MPOME-
YKyTOUYHOU aTTECTALUH.

Kpurepuu oueHky 3HaHMH NIPH NPOBEICHUHU 3a4UeTa

OneHka «3a4TeHO0» — JaH IOJHBIM, Pa3BEPHYTHIA OTBET HA MOCTABJIEHHBIN
BOIIPOC, MOKa3aHa COBOKYMHOCTb OCO3HAHHBIX 3HAHUK 00 OOBEKTE, MPOSBIISIO-
masicss B CBOOOJAHOM ONEPUPOBAHUU MOHATHUSIMH, YMEHUU BBIJIETUTh CYLIECTBEH-
HbBIE U HECYIECTBEHHBIE €r0 NMPU3HAKHA, TPUUMHHO-CIEACTBEHHBIE CBS3H. MOTyT
OBITh JOIMYIIEHbl HEOYEThl B ONPEACIICHUU MOHITUN, UCIIPABICHHbBIE CTYJECHTOM
CaMOCTOSTEIIBHO B IIPOLIECCE OTBETA.

OrneHka «He 3a4YTeHO0» — JOIMYyIIEHbI TPyOble OIIMOKK MPHU OINpPEAeIICHUN
CYIIHOCTH PacKpbIBA€MbIX MTOHATUM, TEOPHil, SIBICHUN, BCIEACTBUE HETIOHUMAHHUS
CTYZIEHTOM HX CYLIECTBEHHBIX M HECYIIECTBEHHBIX IIPU3HAKOB U CBA3EU. B oTBeTe
OTCYTCTBYIOT BBIBOJIbl. Y MEHHUE PACKPBITh KOHKPETHBIE MPOSBICHUSI 0000IIEHHBIX
3HAHUM HE [T0KA3aHo.

27



8 IlepeyeHb  OCHOBHOM M  JONOJHUTEJHLHOH  y4eOHOM
JIUTEPATYPbI

OcHoBHasl yueOHasi IUTEPATypa

1. lenoBoe agmuuucTpupoBanue : y4ued. mocooue / T. FO. Uepemyxun, FO.
A. OropeBa. — Kpacnomap : KyoI'AY, 2021. — 242 c¢. — Pexum pgocryma:
https://edu.kubsau.ru/mod/resource/view.php?id=10449

2. O0mumii 1 AIMUHUCTPATUBHBIA MEHEHKMEHT : yueOHOe rocoOue Jis MoI-
rotoBkH k 3k3ameny / C. . FOcymnosa, P. A. Ucaes, M. A. bypanosa, /I. C. Capa-
nuHOoBa. — Mocksa : M3aaTenbcko-Toproas kopropauus «/lamkos u K°», 2019. —
384 ¢. — Pexxum moctyna: https://znanium.com/catalog/product/1091858

3. [lankoma, O. B. JlenoBbie kommyHuKaiuu : yaeonuk / O.B. IlankoBa. —
Mockasa : Byzosckuit yueOnuk : UTHOPA-M, 2020. — 160 c. — (Bsiciiee obpa3oBa-
HHUE: BbakanaBpuar). — Pexum JOCTyTIA!
https://znanium.com/catalog/product/1110123

4. Tumodeen, M. U. JlenoBsie koMMyHukaiuu: Yueb. nocooue / M.U. Tu-
Modees. - 2-¢ u3a. - M.: U1 PUOP: UHDPA-M, 2018. - 120 c. — Pexxum gocryma:
https://znanium.com/catalog/document?id=359707

JlonoJIHUTeIbHAS YUeOHasl JUTepaTypa

1. Eropmmn, A. I1. [lenoBbie KOMMYHUKAIUU : y4eOHUK g By30B / A. Il
Eropmmn. - 4-e u3z., nepepad. - Hwxkuuii Hosropon : HUOM, 2020. - 320 c. —
Pesxum poctyna: https://znanium.com/catalog/product/1240729

2. Kupcanosa, M. B. [lenoBas nepenucka: Y4ueOHO-TIpakTHYECKOE TTocooue /
M. B. Kupcanora, H. H. Anoauna, 0. M. Akcenos. — 3-¢ u3a. — M.: HUL] UH-
®PA-M, Cub6. corm., 2020. - 136¢c. - Pexum  gocryna:
https://znanium.com/catalog/product/1063317

3. Macnosga, E. JI. MexayHapoaHbI# KyJbTypHBI OOMEH H JEJIOBBIE KOM-
myHukanuu : npaktukym / E. JI. Macnosa, B. A. Konenoa. — 2-e u3n.— Mockaa :
JamikoB 151 K, 2019. — 127 C. — Pexum JIOCTyTIA:
https://znanium.com/catalog/product/1232135

4. Cunopos, I1. 1. JlenoBoe obmenue : yueonuk / [1.LU. Cugopos, M.E. I1y-
tuH, .A. Konomnesa ; mox pex. mpod. I1.U. CumopoBa. — 2-e uszg., mepepad. — M.
: UTHOPA-M, 2018. — 384 c. — (Briciiee oOpaszoBanue: bakamaBpuar). — Pexxum
nocryna: https://znanium.com/catalog/product/914130

5. Uepkammna, T. T. SI3bIK [€OBBIX MEXKKYJIBTYPHBIX KOMMYHHMKAIUM :
yaeOnuk / mox pexn. T.T. YUepkammnoii. — MockBa : UHOPA-M, 2019. — 368 ¢. —
Pesxxum poctyna: https://znanium.com/catalog/document?id=344557
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https://znanium.com/catalog/document?id=359707
https://znanium.com/catalog/product/1240729
https://znanium.com/catalog/product/1063317
https://znanium.com/catalog/product/1232135
https://znanium.com/catalog/product/914130
https://znanium.com/catalog/document?id=344557

O Ilepeuenn pecypcoB MH(POPMALNMOHHO-TEJTEKOMMYHUKAIIHOH-
Ho#l ceTu «AHTEpHET»

Ilepeuens ObC
Ne HaumenoBanue Tematuka Cceblika
1. | Znanium.com YHuBepcaibHas https://znanium.com/
2. | IPRbook YuuBepcanbHas | hitp://www.iprbookshop.ru/
3. | O6paszoBarenbublii nopran Kyol'AY | Vausepcansnas | hitps://edu.kubsau.ru/

[lepeuens HTEpHET CAaUTOB:

«Poccuiickuii )KypHal MeHeKMeHTa» hitps://rim.spbu.ru

Buxunenuss — cBoOogHAs SHUUKIONEIUST [DIEKTPOHHBIN pecypc]: Pexum
nocrymna: https://ru.wikipedia.org/wiki/

Kypuan <MANAGEMENT) http://iso-management.com

Kypnan «l'eHepanbHBIi OUPEKTOP. YTPABICHUE NPOMBINUIEHHBIM MPE-

TIPUSTHEM https://panor.ru/magazines/generalnyy-direktor-upravlenie-
promyshlennym-predpriyatiem.html

KypHan «MeHeKMEHT U OM3HEC-aAMUHUCTpUpoBaHue» http://www.mba-
journal.ru/

Kypnan «Ynpasienue kommanuei» http://www.zhuk.net

Kypnan  «DOKOHOMHUKA W MEHEKMEHT  CHUCTEM  YIPaBJICHUS»
http://www.sbook.ru/emsu/

Kypnan «xcnepttOIy http://expertsouth.ru/magazine/

KypHan pAenonpousBOACTBA U JIOKYMEHTOOOOpPOTa Ha NPEANPUSITUU
https://www.sekretariat.ru/article/211328-jurnal-deloproizvodstva-i-
dokumentooborota-19-m8

Kypnan MeHeKMEHT CEeroJTHS https://grebennikon.ru/journal-
6.html#volume2020
DIIEKTPOHHBIN KypHaI «YnpasieHue MIPEANPUATHEM

https://e.management.mcfr.uz/promo.aspx

10 MeToanueckue yKazaHusl JJisl 00y4alONUXCH MO0 OCBOEHHMIO
TUCHUILIAHBI

JlenoBoe aJIMHUHHCTPUPOBAHHUE: METOIUYCCKHE YKa3aHUS IS MPOBEACHUS
CEMUHAPCKUX, TMPAKTHICCKUX 3aHATHH U CaMOCTOSITCIIBHONW pabOTHI JjIsl 00ydaro-
nMxcss 1o HampapieHuto mnoAroroBkd 38.03.02 MenemxMeHT /  COCT.
FO. A. Orapega, T. 0. Uepenyxun. — Kpacuonap : KyoI'AY, 2019. — 113 c. — Pe-
KUM JOCTyma:
https://edu.kubsau.ru/file.php/123/MU_Delovoe administrirovanie_Ogoreva 5097
24 vl .PDF
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https://znanium.com/
http://www.iprbookshop.ru/
https://edu.kubsau.ru/
https://rjm.spbu.ru/
https://ru.wikipedia.org/wiki/Заглавная_страница
file:///C:/Users/Kristy/Downloads/Журнал
http://iso-management.com/
https://panor.ru/magazines/generalnyy-direktor-upravlenie-promyshlennym-predpriyatiem.html
https://panor.ru/magazines/generalnyy-direktor-upravlenie-promyshlennym-predpriyatiem.html
http://www.mba-journal.ru/
http://www.mba-journal.ru/
http://www.zhuk.net/
http://www.sbook.ru/emsu/
http://expertsouth.ru/magazine/
https://www.sekretariat.ru/article/211328-jurnal-deloproizvodstva-i-dokumentooborota-19-m8
https://www.sekretariat.ru/article/211328-jurnal-deloproizvodstva-i-dokumentooborota-19-m8
https://grebennikon.ru/journal-6.html#volume2020
https://grebennikon.ru/journal-6.html#volume2020
https://e.management.mcfr.uz/promo.aspx
https://edu.kubsau.ru/file.php/123/MU_Delovoe_administrirovanie_Ogoreva_509724_v1_.PDF
https://edu.kubsau.ru/file.php/123/MU_Delovoe_administrirovanie_Ogoreva_509724_v1_.PDF

OcBoeHne MUCIUTUIUHBI O0YYAOIIMMUCS MPOU3BOIUTCS B COOTBETCTBHUH C
JIOKaIbHBIMH HOPMATUBHBIMU aKTaMMU:

— IIn KyoI'AY 2.2.4 «®oHJ OIIEHOYHBIX CPEACTBY;

— IIn Ky6I'AY 2.5.18 «Opranuzaius o0pa3oBaTebHON AESITEIBHOCTH TI0
nmporpaMmam OakajiaBpuaTay;

— IIn Ky6I'AY 2.5.29 «O dopmax, MeToax u cpeAcTBax, MPUMEHSICMBIX B
y4eOHOM IpoLIecce».

11 Iepeyenb MH(OPMANMOHHBIX TEXHOJIOTHI, MCIOJIb3yeMBbIX
IPU OCYLIECTBJIEHHH 00Pa30BaATEIBLHOIO NPOLecca

NHdopManmoHHbIe TEXHOJIOTUH, UCTIOIb3YEMBIE MTPU OCYILIECTBIEHUN 00pa-
30BaTENBHOIO IpoLECCa 110 JUCHUIUIMHE, TO3BOJISIOT:

— o0ecneyuTh B3aMMOJIEHCTBHE MEX]Y YYaCTHUKAMH OO0pa3oBaTEIbHOTO
npolecca, B TOM YUCII€ CUHXPOHHOE U (WJIM) aCUHXPOHHOE B3aMMOJEHCTBUE MO-
cpenctBoM cetu «HTepHETY;

— (puxcupoBaTh X0/ 00pa30BATEIBHOIO MPOLIECCa, PE3YJIBTATOB MPOMEXKY-
TOYHOM aTTeCTallMd MO AMCLUMILIMHE U PE3ylbTaTOB OCBOEHUS 00pa30BaTEIbHOU
IIPOrpaMMBl;

— OpraHu30BaTh NPOLECC OO0pa30BaHUA IyTEM BU3YAIN3ALMHM H3ydaeMOU
UH(pOpMaIMU OCPEACTBOM MCIOJIb30BaHUs MPE3EeHTAUM, YYEOHBIX (PUIBMOB;

— KOHTPOJHMPOBATH PE3YJIbTaThl 00YYEHUSI HA OCHOBE KOMIIBIOTEPHOI'O TeC-
TUPOBAaHUS.

IlepeueHb JIMIIEH3MOHHOTO MPOrPAMMHOI0 00ECIICUCHUS

Ne HaumeHoBaHue Kparkoe onucanue

1 Microsoft Windows OmnepalnroHHas CuCTeMa

2 | Microsoft Office (Bxirouaer Word, Excel, Power- | [Taket o()UCHBIX NPHIOKESHUI
Point)

3 Cucrema tectupoBanust INDIGO TectupoBanue

[lepeuens nmpodeccroHanbHbIX 0a3 AaHHBIX U UHPOPMALMOHHBIX CIPABOY-
HBIX CUCTEM

Ne HaumenoBanue TemaTuka JIeKTPOHHAS MOYTA

1 Hayunas snektponnast | YHUBepcaiabHas https://www.elibrary.ru/defaultx.asp
6ubnauoreka eLibrary

2 | I'apant ITpaBoBas http://www.garant.ru/

3 | Koncynprantlliroc ITpaBoBas http://www.consultant.ru/
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12 MarepuajibHO-TEXHUYECKOe o0ecmneyeHre OOy4YeHHS 110
aucuuIuinne s aun ¢ OB3 u uaBanuaoB

Bxonnas rpynma B TJaBHBIM y4ueOHBIH KOpIyC OOOpYJOBaH IMaHIYCOM,
KHOIIKOM BBI30Ba, TAKTWJIbHBIMHU TaOJIMYKaMU, OTIOPHBIMU MOPYYHSIMU, TIpEAynpe-
JKJTAIOIIMMU 3HAKaMH, JOCTYITHBIM PACIIMPEHHBIM BXOJIOM, B KOPIYCE €CTh CIICIU-
albHO 00OpYJIOBaHHAs CaHWUTapHAs KOMHarta. JlJis mepeMeleHuss WHBAIUIOB U
JIOB3 B nomenieHun UMEETCS NEPEABUAKHON I'yCEHUYHBIN CTyneHbkoxo1. Kopmyc
OCHAIIEH MPOTUBOMOKAPHOU 3BYKOBOW U BU3YaAJIbHOW CUTHAJIU3AIUACH.

Ne | HammenoBanme yueOHBIX HaumeHnoBanue nomeIeHui s NpoBEACHUS Anpec (MECTOIOIOKEHHUE) TI0-
1/ | TpPeaMeToB, KypCOB, IHC- BCEX BUAOB YUCOHOU NEATEIBHOCTH, TIPEIy- MEIIECHUH IS IPOBEICHHUS BCEX
I | IUIUTaH (MOJIYJIeH), Mpak- | CMOTPEHHOW y4eOHBIM IIAHOM, B TOM YHCJIC, | BHJOB yUeOHOH JeSITEIBHOCTH,

TUKH, UHBIX BUJOB yuel- | MOMEIICHUH JJIs CAaMOCTOSTeNIbHOM paboThI, C MIPeIyCMOTPEHHON Y4eOHBIM
HOM JIesITeNbHOCTH, Tpe- yKa3aHHeM MEePEeYHs OCHOBHOTO 000pyI0Ba- TUIaHOM (B clly4yae peaan3aiuu
JIYCMOTPEHHBIX Y4eOHBIM HUS, Y4eOHO-HATJISTHBIX IOCOOMU M UCTIONb- 00pa3oBaTeIbHBIX IPOTPAMM B
1aHoM 00pa3oBaTeNbHOM 3yeMOT0 POTPaMMHOTO 00€CTICUSHHS ceTeBoil popMe TOTONTHUTEIb-
TIPOTPaMMEI HO YKa3bIBACTCSI HANMCHOBAHHE

OpraHU3aIH, C KOTOPOH 3a-

KITFOYCH JIOTOBOD)
1 2 3 4

HenoBoe anmuuuctpupo- | [lomemenue Ne221 I'VK, mmomanes — 101m?; | 350044, KpacHomapcekwii kpai,
1 | Banue [0CaZOYHBIX MecT — 95; yueOHas ayauTopus | r. Kpacroaap, yi1. uM. Kamunu-

JUISL IPOBEJEHUS 3aHATHH JIEKIIMOHHOIO THIIA,
3aHATUI CEMHUHAPCKOTO THIA, KypCOBOTO MPO-
€KTHPOBaHU (BBINOJIHEHNUS KYPCOBBIX pador),
TPYNIOBBIX M HHIUBUAYaAIbHBIX KOHCYJIbTa-
LU{, TEKYLIEro KOHTPOJIS U IIPOMEXYTOUHOMI
aTTeCTalllH, B TOM YHCJIE Ui 00yJaroUuXcs C
uHBaTUAHOCTRIO 1 OB3

TEXHUYECKHE CpelncTBa OOydeHHs, HaOOpHI
JEMOHCTPAIIMOHHOTO 00OpYIOBaHUS U y4eO-
HO-HATJISIIHBIX ITOCOOmH (HOYTOYK, POEKTOP,
9KpaH), B T.9 JJIs OOYYAIOMIMXCS C WHBAIU-
HocThio B OB3;
nporpamMmHoe  obecrieuenne:  Windows,
Office;

crieranu3upoBaHHas Mebensb (yueOHas moc-
Ka, yueOHast Mebenb), B T.4 A A o0ydaro-
MIAXCS ¢ MHBATNIHOCTEIO 1 OB3.

ITomemenue Nell4 300, mnomans — 43m?;
MOCAJIOYHBIX MECT — 25; ydeOHas ayIuTOpHs
JUIsL TIPOBEICHUS 3aHSATHUI CEMUHAPCKOIO THU-
Ia, KypcOBOTO MPOSKTUPOBAHMUS (BBIIOJIHEHUS
KYPCOBBIX PaboT), TPYIMIIOBBIX U HHIWBHIY-
aNBHBIX KOHCYJIBTAIUH, TEKYIIEro KOHTPOJISI U
MMPOMEXYTOYHOH aTTeCTallid, B TOM YHCIIE
JUTSE 00yJaroImmxcsi ¢ HHBaMAHOCTRI0 1 OB3

crieranu3upoBaHHas Mebens (ydueOHas moc-
Ka, yudeOHast MeOelb), B TOM YHcle ISl 00y-
YaIoIMXCs ¢ MHBAIIMAHOCTRIO 1 OB3

Ha, 13
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13 Ocob0enHoctu opranmzanmuu oO0ydenuss jung ¢ OB3 wu

HHBAaJIU/10B

Jlns uaBanuaoB v aull ¢ OB3 MoXeT U3MEHATHCSE O0BEM AUCHUILIAHBI (MO-
JyJisl) B yacax, BbIIEJICHHBIX HA KOHTAKTHYIO paboTy 00ydaromierocs ¢ mpemno/iaBa-
TeneM (1o BUJIaM YYEOHBIX 3aHSATHUM) U Ha CaMOCTOSTENIbHYIO paboTy oOydaroiiie-
rocs (Ipu 3TOM HE YBEIUUYHMBAETCS KOJUYECTBO 3aUYETHBIX €IUHUI, BBIICICHHBIX
HA OCBOCHHE JTUCUUILINHBI).

@DOH/IbI OLIEHOYHBIX CPEJICTB AJANITUPYIOTCS K OTPAHUUYCHUSM 3/I0POBbSI U
BOCIPUATHUS UH(GOPMAIIMH 00yUYaIOIIIUMHKCS.

OcHoBHBIE (DOPMBI TIPEACTABICHHS OIIECHOYHBIX CPEICTB — B IMeYaTHOM (op-
Me WK B (hOpMe AIIEKTPOHHOTO JOKYMEHTA.

Dopmbl KOHMPOJIA U OUEHKU PE3YTIbMaAmo8 00VUeHUA UHBAAUO08 U JIUY C

OB3

Kareropun
CTYJICHTOB C
OB3 u unBa-
JUTHOCTHIO

d)opMa KOHTPOJIA U OLICHKHU PE3YJIbTATOB 06yquH51

C napywenuem
3peHus

— YCTHas NpOBEpKa: TUCKYCCUM, TPEHUHTH, KPYTJble CTOJbI, cobeceqoBa-
HUs1, YCTHBIE KOJUIOKBUYMBI U JIp.;

— C HUCHOJb30BaHUEM KoMmmbloTepa U cnenuaibHoro I10: paGora c snek-
TPOHHBIMH 00pa30BaTEIbHBIMU PECYpPCAMHU, TECTUPOBAHUE, pedeparbl, Kyp-
COBBIE MPOEKTHI, JUCTAHIIMOHHBIE (DOPMBI, €CIH MO3BOJSET OCTPOTA 3PEHUS -
rpaduueckue paboThl U JIp.;

IIPU BO3MOXXHOCTH MHCbMEHHAasi IPOBEPKA C UCHOJIb30BaHUEM pellbe(hHO- TO-
4yeyHoil cuctembl bpaiins, yBennyeHHOro mpudTa, UCHOIb30BAaHUE CIEIU-
QJIbHBIX TEXHUYECKHUX CPENICTB (TU(IOTEXHUUYECKUX CPEACTB): KOHTPOJIBHBIE,
rpaduueckue paboThl, TECTUPOBAHHE, JOMAIHUE 3aJaHUs, 3CCE, OTUETHl U

zp.

C Hapywenuem
cnyxa

— MHUChbMEHHAs MPOBEPKA: KOHTPOJbHBIEC, Tpaduueckue paboThl, TECTUPOBA-
HUeE, JOMAIIIHUE 33/I1aHMs], 3CCE, TUCbMEHHbIE KOJUIOKBUYMbI, OTUYETHI U JIp.;

— C HUCIOJIb30BaHHWEM KOMIIbIOTEpa: paboTa ¢ 3JIEKTPOHHBIMH 0Opa3oBa-
TeIbHBIMU pecypcaMu, TECTHUPOBaHHE, pedepaThl, KypCOBBIE MPOEKTHI, Tpa-
(uueckue paboThl, AUCTAHITMOHHBIE (DOPMBI U JIP.;

Mpd  BO3MOXKHOCTH YCTHasi MPOBEPKAa C HCIOIb30BAHUEM CHEIUATBHBIX
TEXHUYECKUX CPEICTB (ayIUOCPEICTB, CPEICTB KOMMYHHUKAIIMH, 3BYKOYCH-
JMBAIONIEH anmapaTypsl U JIp.): AUCKYCCUHU, TPEHUHTH, KPYTJIbI€ CTOJBI, CO-
OeceoBaHMs, YCTHBIE KOJJIOKBUYMBI U JIP.

C napywenuem
ONoOpHO-
08U2AMENbHO20
annapama

— IMCbMEHHAs MPOBEPKA C UCIOJIb30BaHUEM CHELMAIBHBIX  TEXHHUYE-
CKHX CpPEe/CTB (aIbTEpHATUBHBIX CPEJICTB BBOJA, YIPABIEHUS KOMIIBIOTEPOM
U JIp.): KOHTPOJIbHBIE, TpadruecKkue padboThl, TECTUPOBAHKE, JOMAIIIHUE 3a/1a-
HUS, 3CCe, MTUCbMEHHbIE KOJJIOKBUYMBI, OTUETHI U Jp.;

— yCTHas IIPOBEPKA, C UCIIOJIb30BAHUEM CHELMAJIBHBIX  TEXHHUYE-
CKHUX CpeACTB (CpeACTB KOMMYHHUKAIMN): AUCKYCCHUHU, TPEHUHTH, KpPYyTjble
CTOJIBI, cOOECe/I0BaHNUs, YCTHbIE KOJNIOKBUYMBI U JIp.;

C MCTIOJIb30BaHUEM KOMITbIOTepa U crienuanbHoro [10 (apTEpHATHUBHBIX
CPEICTB BBOJa U yIpaBJICHUs] KOMIIBIOTEPOM W Jp.): paboTra ¢
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AIIEKTPOHHBIMH 00pa30BaTEIbHBIMU pPECypcaMH, TECTHPOBAaHHE, pedeparsl,
KYpCOBBIE MPOEKTHI, TpaduuecKue paboThI, TUCTAHIMOHHBIE (HOPMBI
IPEANOYTHTENIbHEE 00YYAIOMIMMCsI, OTPAaHUYCHHBIM B IEPEIBUKCHUH U JIP.

AjanTanusi npoueaypbl NpoBedeHHs MPOMEKYTOUYHON aTTeCTANMU JIA
uaBaauaoB u jgui ¢ OB3:

B xone npoBeneHns mpoMeXyTOYHOM aTTeCTAlUU PETyCMOTPEHO:

— TIpeabsBIeHHE 00yYarOUMCS NEYaTHBIX U (MJIM) 3JIEKTPOHHBIX MaTepua-
J0B B opMax, afanTHPOBAHHBIX K OTPAHUYCHHSIM UX 3I0POBbS;

— BO3MOKHOCTh MOJIb30BAaThCSl MHIAMBHUAYaJbHBIMUA YCTPOMCTBAMH U CpPE-
CTBAMH, IO3BOJISIIOIIMMH aJallTUPOBATh MAaTE€pUAJIbl, OCYIIECTBIATh IPUEM U TiE-
penady uHGOpPMAIMHU C YIETOM UX UHAUBUIYAITbHBIX OCOOCHHOCTEH;

— YBEJIMYEHUE MPOJOHKUTEILHOCTH MTPOBECHUS aTTECTAlINH;

— BO3MOXXHOCTh TNPUCYTCTBUSL ACCUCTEHTAa U OKa3aHUs UM HEOOXOIUMOM
MOMOIIM (3aHATH pabodee MECTO, MepPeBUraThCs, NPOYUTaTh U 0GOPMUTH 3ajia-
HUE, 00IIAThCS C MPENOJABATEIIEM).

@opMbI MPOMEKYTOUHON aTTECTALMH JIJI1 MHBAIKUIOB U L ¢ OB3 momx-
Hbl YUYUTHIBATh WHIUBUIYAJIbHBIE U MCUXO(PU3NUECKHE OCOOCHHOCTH OOydaroIie-
rocsi/o0yuaromuxcsa mo AOIIOIT BO (yctHo, nucbMeHHO Ha Oymare, MTUCbMEHHO
Ha KOMITbIOTEpE, B (POpME TECTUPOBAHUS U T.I1.).

CrnenuajbHble yCJI0BHsl, o0ecriednBaeMble B Mpolecce MpenogaBaHus
AUCIUILITHHDBI

Cmyoenmaol ¢ HapYUWIeHUAMU 3DEHUS

— TIpeAoCTaBICHUE 00Pa30BaTEILHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM
dbopmate, MO3BOJISIONIEM MEPEBOAUTH IIOCKONEUYATHYIO UHGOPMAIIUIO B ayIUallb-
HYIO WIH TaKTWIBHYIO (OpMY;

— BO3MOYKHOCTb HCIHOJIb30BaTh WHIAWMBUIAYaJIbHBIE YCTPOWCTBA U CPEICTBA,
MO3BOJIAIOIIME aJaNTUPOBATh MaTEepUaibl, OCYLIECTBIATh IPUEM U IEpeaayy UH-
dbopmaryu ¢ y4eToM UHIAUBUYATbHBIX OCOOCHHOCTEHW M COCTOSIHUS 370POBBS CTY-
JICHTA;

— MPEAOCTABJICHUE BO3MOKHOCTH IPEIKYPCOBOTO O3HAKOMIIEHHUS C COIEP-
YKaHUEeM Y4eOHOM TUCHUIUIMHBI M1 MAaTEPHUAIOM 10 KYpPCY 3a CUéT pa3MeIleHUs] UH-
dbopmaluu Ha KOPIOpaTUBHOM 00pa3oBaTEILHOM MTOPTAJIE;

— HCTOJB30BaHUE YETKOTO M YBEJIMUYCHHOTO M0 pa3mepy mpudra u rpadu-
YECKUX O0OBEKTOB B MYyJIbTUMEIUINHBIX MTPE3CHTAINAX;

— HCTOJB30BaHNE MHCTPYMEHTOB <JIyIay, «IPOKEKTOP» MpHU paboTe ¢ WH-
TEPAKTUBHOM JIOCKOW;

— 03BYYMBaHHUE BU3yaJIbHON MH(pOpPMAIUH, MPEICTABICHHON 00yJarommumcs
B XOJI€ 3aHSTHI;

— ofecrneyeHne pa3gaTOYHbIM MaTepuajIoM, TyOJHUPYIONTUM HH(POPMAIIUIO,
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BBIBOJMMYIO Ha 3KpaH;

— HaJu4ue MOJANUCEH U ONKCAHUS y BCEX UCIOJB3YEMBIX B Ipolecce 00y-
YEHUs] PUCYHKOB U MHBIX T'papUUYeCKUX OOBEKTOB, UTO JAET BO3MOXKHOCTH IEpe-
BECTH NMMCbMEHHBIN TEKCT B ayJUaIbHBIN,

— obecrieyeHne 0co00Or0 PEeyeBOro peXxuma MPernosiaBaHus: JIEKUUU YHUTa-
IOTCSI TPOMKO, pa300punBO, OTUYETIMBO, C May3aMU MEXITy CMBICIIOBBIMH OJIOKaMU
uHbopMaIuu, 0OECreunBaeTCss WHTOHUPOBAHME, MOBTOPEHHE, AKIIEHTUPOBAHHE,
npouIaKTHKA pacCeMBaHUsl BHUMAHUS;

— MHUHUMU3ALMS BHEIIHErO IIyMa U 00ECleYeHHe CIOKOMHOW ayuaibHOU
00CTaHOBKU;

— BO3MOXHOCTb BECTH 3alUCh YYEOHON MH(OpPMAIMK CTyJEHTaMH B yJ100-
HOM 17151 HUX dopMe (ayauanbHO, ayTMOBU3YalIbHO, HA HOYTOYKE, B BUE TTIOMETOK
B 3apaHee MOATrOTOBICHHOM TEKCTE);

— YBEJIMYEHUE JI0JM METOAOB COLUMAIBHOW CTUMYJIALMHU (0OpanieHue BHU-
MaHUs, aneJUIAIus K OTpaHUYEHUSIM 110 BpEMEHH, KOHTaKTHbIE BUIbI paboT, Tpym-
NOBBIE 3aJ]aHUs U JIp.) HAa IPAKTUUYECKUX U JJAOOPATOPHBIX 3aHATHSIX;

— MHMHHUMU3HUPOBAHUE 3aJaHUi, TPeOyHOIMX aKTHBHOI'O HCIOJIb30BaHUSA
3PUTEIBHON MAMSTH U 3pUTEIILHOIO BHUMAHUS;

— NPUMEHEHHE MOATalHOM CUCTEMBbI KOHTPOJIS, 00JIe€ YacThlii KOHTPOJIb
BBITIOJTHEH U 3aJJaHUI JIJIs1 CAMOCTOSTEIIbHON PabOTHI.

Cmyodenmul ¢ HApyuwieHUAMU ONOPHO-08U2AMEbHO20 annapama

(MaJIOMOGH.]'lI)HbIe CTYACHTDBI, CTYACHTbI, UMCIOIIIHUEC TPYAHOCTH IMEPECABUKEC-
HUSA U MATOJOIMI0 BEPXHHUX KOHeqHOCTeﬁ)

~ BO3MOXHOCTb HCIIOJIH30BATh CIECIMAIBHOE IPOTPAMMHOE OOECIICUCHHE U
crieruaibHOe 000PY0BAaHUE U TTO3BOJISIONIEE KOMIIEHCUPOBATh JBUTATEIHLHOE Ha-
pyieHue (KOIsICKU, XOIyHKH, TPOCTH U JIp.);

~ TIPEIOCTABJIECHUE BO3MOXKHOCTH MPEIKYPCOBOTO O3HAKOMIIEHHUS C COIEP-
YKaHUEM Y4eOHOUM TUCHUIUIMHBI U MAaTEPHUAIOM TI0 KYpCYy 3a CUéT pa3MeIleHUs] UH-
dbopmaluu Ha KOPHIOpaTUBHOM 00pa3oBaTEILHOM MOPTAJIE;

~ TPUMEHEHHE JOTOJIHUTENIBHBIX CPEJICTB aKTHBU3AIMM IMPOIECCOB 3aro-
MUHAHUS U TIOBTOPEHUS,

~ OIlopa Ha ONPE/ICIICHHBIC U TOYHBIE TTOHSTHUS,

~ UCIOJIb30BaHUE ISl WILTIOCTPAIIMU KOHKPETHBIX PUMEPOB;

MIPUMEHEHHUE BOMIPOCOB /1JI1 MOHUTOPUHTA TOHUMAHHS;
pazJielieHre N3y9aeMoro Mareprasa Ha HeOOIbIINE JJOTHIECKUE OJIOKH;

~ YBEIWYEHHUE JOJU KOHKPETHOTO MaTepHayia U COOJIIOICHUE MPUHIIATIA OT
MPOCTOTO K CIIOKHOMY TP OOBSICHEHUU MaTepHaa;

~ Hajau4ue 4YETKOW CHCTEMBI U aJrOpUTMA OpraHU3allui CaMOCTOATEIIbHBIX
paboT ¥ IPOBEPKH 3aqaHUI C 005S3aTEIbHON KOPPEKTUPOBKOM U KOMMEHTAPHUSIMH;

~ YBEJIMYEHHUE JO0JW METOAOB COLMAIBHOW CTUMYJALMU (OOpalieHue BHU-
MaHMsl, almesius K OrpaHUYEHUSIM 110 BpEeMEHHU, KOHTAKTHBIC BUJIBI Pa0dOT, IPYyII-
MOBBIE 3aJIaHUS JP.);
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~ ofecrnieyeHne OECMPEnsITCTBEHHOTO JOCTYyMa B MOMEIIEHUS, a TAaKXKe Tpe-
ObIBaHHUS HUX;

~ HaJIMYUE BO3MOXKHOCTHM MCIOJb30BaTh HWHIAMBHAYAJIbHBIC YCTPOMCTBA H
CpPEJICTBA, ITO3BOJISIONINE 00CCIICUNTh PEaTU3allUi0 SPIOHOMUYSCKHUX TTPUHITUIIOB U
KoM(opTHOE TIpeObIBaHNE Ha MECTE B TCUCHHE BCEro Neproja yuaeObl (110/ICTaBKH,
CHeIUaIbHBIC TTOAYIIKH U Ap.).

Cmyoenmol ¢ HAPYWIEHUAMU CIYXA
(rayxue, ciadoc/bimanme, Mo3HOOTJIOXIINeE)

— MpeAoCTaBICHUE 00pa30BaTEIBHOTO KOHTEHTA B TEKCTOBOM AJIEKTPOHHOM
dbopmare, MO3BOJISAIONIEM MEPEBOAUTH ayIUaNbHYI0 (OpPMY JIEKIMH B TUIOCKOIIE-
YaTHYI0 MH(POPMAILIUIO;

— HaJM4ue BO3MOKHOCTU HCHOJIb30BaTh WHIAUBUAYAIbHbIE 3BYKOYCHIIH-
BAaIOIME YCTPOMCTBA M CYpAOTEXHUUYECKUE CPEACTBA, MO3BOJISIOIINE OCYIIECTB-
JATh pUEM U Tiepefady HHPOPMAIH; OCYIIECTBIISITh B3aUMOOOPATHBIN MEepEBO.
TEKCTOBBIX U ayauodaiiyioB (OJOKHOT JJIsi peYeBOr0 BBOJA), a TAKXKE 3alKCh U
BOCTIPOM3BEICHUE 3pUTEIHHON HH(POPMAITUH.

— HaJnu4he CHUCTEMbI 33JaHHUl, OOECTIEeUMBAIONIUX CHUCTEMATH3AIHI0 BEp-
OanpHOrO0 Marepuala, €ro CXeMaTU3allnIo, EPEBOJ B TAOJUIIbL, CXEMbI, OIIOPHBIE
TEKCTBI, [JIOCCapui;

— HaJM4M€ HarJIiJHOTO CONPOBOXKJEHUS H3y4yaeMOro marepuana (CTpyK-
TYpPHO-JIOTUYECKHE CXEMBbI, TaOIUIbl, rpapuKu, KOHIEHTPUPYIOLIME U 000011at0-
e nH(OPMaIKIo, OTIOPHBIE KOHCTIEKTHI, pa3IaTOuHbIN MaTepuan);

— Hanmu4ue 4€TKOW CHCTEMBbI M allTOPUTMa OPTaHU3alliU CaMOCTOSTEIBHBIX
paboT 1 MPOBEPKHU 3aaHUI C 00s13aTEIBHON KOPPEKTUPOBKON 1 KOMMEHTAPHIMH;

— obecrieueHNe MPaKTUKU OMEPEKAIONIeT0 YTEHHS, KOT/la CTYACHTHI 3apa-
HEe 3HAKOMSTCSI ¢ MaTepUajoM U BBIJCISIOT HE3HAKOMbIE U HEMOHATHBIE CJIOBA U
bparMeHTsl;

— 0COOBIN peueBOl PEeKUM pabOTHI (OTKA3 OT JJIMHHBIX (Ppa3 M CIOKHBIX
MPEJIOKEHHM, XOpOoIask apTUKYIISIIHS; YeTKOCTh H3JI0KESHHSI, OTCYTCTBUE JIUIITHUX
CJIOB; TIOBTOpeHUE (pa3 O€3 U3MEHEHHUS CJIOB U MOPSIKA UX CJIeI0BaHuUs; oOecre-
YeHHe 3pPUTEIHFHOTO KOHTaKTa BO BpEMs TOBOPEHHUS U UyTh OOJee MEJIEHHOTO
TEeMIIa PeYH, NCMOJIb30BaHNE €CTECTBEHHBIX KECTOB U MUMHUKH);

— 4y€TKoe COOJIOJICHUE AJTOPUTMA 3aHITHS U 3aJlaHul NIl CaMOCTOSITENb-
HOW paloThl (Ha3bIBaHWE TEMBbI, TIOCTAHOBKA IEJIM, COOOIEHUE U 3allMCh IUIaHa,
BbIJIEJICHUE OCHOBHBIX NMOHSATHI M METOAOB WX M3Y4YCHHS, YKa3aHHE BHUJIIOB Jes-
TEJIBHOCTH CTYJEHTOB M CIIOCOOOB MPOBEPKH YCBOEHUSI MaTepuala, ClIoBapHas pa-
6ota);

— coOntofeHue TpeOoBaHU K MPEAbsIBIIEMbIM YUYeOHBIM TEKCTaM (pa3OuB-
Ka TEKCTa Ha YacCTH; BBIJICJIEHUE OMOPHBIX CMBICIOBBIX IMyHKTOB; HMCIOJIb30BAHHE
HAIJISIIHBIX CPEJICTB);

— MHUHUMU3ANKS BHEITHUX IITyMOB;
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— MPEAOCTaBICHUE BO3MOKHOCTH COOTHOCHUTH BepOanbHBIA U rpaduueckuit
MaTepHall; KOMIUIEKCHOE UCIIOJIb30BaHUE MUCHbMEHHBIX U YCTHBIX CPEICTB KOMMY-
HUKAIMK IpU paboTe B TPYIIIIE;

— COYETaHUE Ha 3aHATUSAX BCEX BUIOB PEUEBOW NEATENHHOCTH (TOBOPEHUS,
CITyIIaHMsI, YTEHUS, IMChbMa, 3pUTEILHOTO BOCTIPHUSATHS C JIUIA TOBOPSIIETO).

Cmyoenmul ¢ npOUUMU BUOAMU_ HADYUICHUTL
(ALII ¢ napymieHusAMH pevu, 3200J1eBAHUS IHIOKPUHHOI, HEHTPAJbHOM
HEPBHOI U CePAEYHO-COCYAUCTOM CUCTEM, OHKOJIOTHYeCKHe 3200/1eBaAHUA)

— HaJgu4ue BO3MOXKHOCTH HCIIOJNb30BaTh WHIUBUAYaJIbHBIE YCTPOWCTBA U
CpEeJICTBA, MO3BOJISIONINE OCYIECTBISATh MPUEM U TIepeiady HHPOpMalIUK;

— HaJU4Me CHCTEMbl 3a/JIaHHUH, OOECHEeUMBAIOLIUX CUCTEMAaTH3AIUI0 BEp-
0ampHOTO MaTepHualia, €ro CXeMaTU3allrio, IEPEeBO] B TAOJIHUIIbI, CXEMBI, OMTOPHBIC
TEKCTBI, TJI0CCAPU;

— HaJU4Me HaTJSAHOTO COMPOBOXKACHUS U3y4aeMOro MaTepuarna;

— Hanu4ue 4ETKOW CHCTEMBI M allTOPUTMa OPTaHU3aIllMU CaMOCTOSTEIbHBIX
paboT 1 POBEPKHU 3aJIlaHUM C 00s13aTENBHON KOPPEKTUPOBKON M KOMMEHTAPUIMU;

— obecrieueHne MPaKTUKU ONEpEeKarolIero YTeHUs, KOrja CTYJACHTHI 3apa-
HEe 3HAKOMSTCS ¢ MaTeprajoM U BBIJCISIOT HE3HAKOMBIE U HEMIOHATHBIE CJIOBA U
(bparMeHTsl;

— MPEIOCTaBICHUE BO3MOKHOCTH COOTHOCHTh BepOaibHbIA U rpaduyuecKuii
MaTepuai; KOMIUIEKCHOE UCMOJIb30BaHUE MMCbMEHHBIX U YCTHBIX CPEICTB KOMMY-
HUKallMU Ipu padoTe B FPyIIIE;

— COYETaHUE Ha 3aHATHUSIX BCEX BUIOB PEUYEBOM AESITENBbHOCTU (TOBOPEHUS,
CIIyILIaHUsl, YT€HUs1, TUChbMa, 3pUTEIHHOIO BOCIPUSATHUS C JIUIA TOBOPSILETO);

— TMpeAoCTaBICHHE 00pa30BaTEIHLHOTO KOHTEHTA B TEKCTOBOM AJIEKTPOHHOM
dbopmare;

— TMPEAOCTaBICHUE BO3MOXKHOCTH MPEIKYPCOBOTO O3HAKOMIIEHHUS C COJIEp-
XKaHUEeM y4yeOHON TUCIUIUIMHBI U MaTEpUajoM MO KypCy 3a CUET pa3MeIlleHus: UH-
dbopmar Ha KOPIIOPATHBHOM 00pa30BaTEILHOM MOPTAJIE;

— BO3MOXXHOCTb BECTH 3aIllCh Y4eOHOW MH(OpPMAIMU CTYyJACHTAMH B y100-
HOUM st HUX ¢opme (ayAHalibHO, ayJIMOBU3YaJbHO, B BUJE MTOMETOK B 3apaHee
MOATOTOBJIEHHOM TEKCTE).

— MPUMEHEHHE IOATAIMHON CHCTEMBbI KOHTPOJs, Oojiee YacThlii KOHTPOIb
BBITIOJTHEHHMSI 3a/IaHUH JJI1 CAMOCTOSITENIbHOM paboThI,

— CTHUMYJIMPOBAaHUE BBIPAOOTKH y CTYAECHTOB HaBBIKOB CAMOOPTaHU3ALMU U
CaMOKOHTPOJIS;

— HaJu4ue mays3 JUIsl OT/AbIXa U CMEHBI BUIOB JESITEIbHOCTH MO X0y 3aHs-
THSI.
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