AHHOTanuA padoyeil MporpaMmMbl TUCHHUILIHHBI
«/le1oBbIE KOMMYHUKAIIUN»

Hens qucuunianHbl — GOPMUPOBAHKUE Y CTYACHTOB MPAKTHYSCKUX YMEHUH M HABBIKOB OpraHM3a-
[IUU JIENOBOW KOMMYHHUKAIINHU, OBIAJeHNE dTHUYECKUMH acleKTaMH TPYIOBOH NesSTeNbHOCTH, OCBOCHHE
TEXHOJIOTHHA JIEJIOBOTO OOIIEHMS: YMEHHS KOPPEKTHO CTPOUTH YCTHYIO M MHCHMEHHYIO JIEIOBYIO Pedb,
TOYHO ¥ TIOHSTHO BBIPAYKATh MBICTH, apTYMEHTHPOBAHHO OOOCHOBBIBAThH BBIABHTAEMBIE MTOJIOKEHUS, BIIa-
JIETh KyIbTYpol aenmoBoro oOmienus. [lomyueHHbIe 3HAHUS MO3BOJAT CTYJAEHTaM OBITh KOHKYpPEHTOCITO-
COOHBIMH Ha PBIHKE TPYZA.

3agaum AMCHUILIMHDI.
- (hopMupoBaHHE KOMMYHHUKATHBHONW KOMIIETEHIINH B 00JaCTH JEJIOBOM KOMMYHHKAIINH: YMEHHUE BHIOH-
paTh KOMMYHUKAaTUBHO MPUEMIIEMbIA CTUJIb JICJIOBOTO OOIICHMSI, BepOabHBIC U HEBEPOAIbHBIC CPEIICTBA
B3aUMOJICUCTBUS C TAPTHEPAMU;
- (hopMupOBaHNEe HABBIKOB IYOJIMIHOTO BBICTYIUIEHHS B JIEIIOBOM KOMMYHHKAIIHAH;
- (hopMUpOBaHUE HABBIKOB BEACHHUS JCIIOBON TICPEITUCKHY;
- (hopMUpPOBaHUE MPEICTABICHUS O TEXHOJIOTHIX JIEIOBOr0 OOIICHHS, 00 OCHOBHBIX 3TUYECKHX KOHIICT-
IIUSX, JISKANTUX B OCHOBE MPO(eCCHOHAIBHON EATEIHPHOCTH, O CITOCO0axX M IENSIX MPOBEACHUS JCIIOBBIX
TIEPETOBOPOB, Oece, COBEIaHH, O IPUHIIUIIAX JEIOBOTO STHKETA.

Tema. OcHOBHbIE BONIPOCHI.
Tema 1. OcoOeHHOCTH O(UIMATBHO-IETOBOTO CTHIIS PyCCKOTO JTUTEPATYPHOTO A3bIKA U IOHSATHE JIEJIO0-
BOM KOMMYHUKaLlUU
1) TloHsTHE HAIMOHATIBHOTO SI3bIKA.
2)  JluTepaTypHBbIi SI3bIK Kak BeICIIas  (hopMa HAIMOHATIBHOTO 3bIKA U OCHOBA KYJIBTYPBI PEUH.
3) OdunmanbHO-IEI0BOW CTHIBF B CHCTeMe (DYHKIIMOHAJIBHBIX CTHJICH COBPEMEHHOTO PYCCKOTO
S3BIKA.
4)  Dranbl HOPMHUPOBAHUS PYCCKOTO OHUIIHATHBHO-IETOBOTO CTHIIS.
5) OcCHOBHBIE CTHJIEBBIC YEPTHI U SI3bIKOBBIE OCOOCHHOCTH PYCCKOTr0 O(MHIUATEHO-IETOBOTO CTHIISL.
6) IlonsTue nen0BOW KOMMYHHUKAIIMH, €¢ OCOOCHHOCTH, MPUHIIUIIBI U (PYHKIIUH.
Tema 2. DTHUYECKHI KOMIIOHEHT AEJI0BOM KOMMYHUKALIMH
1) Tlomsitue menoBoro stukera. MaKTOPHI, ONPECISAIONINE ero HOPMUPOBAHUE
2) KoMMyHHKaTHBHBIC CUTyalluH U (YOPMYJIBI ICIIOBOTO ITHUKETA.
3) Oo6pareHne B ISTOBOM 3THKETE
4)  DTHYecKHe aCTeKThbl JOKYMEHTHOW KOMMYHHKAIIUH
5) ®opmyJbl peueBOro ITUKETA B JOKyMEHTE
Tema 3. OcoOEHHOCTH YCTHOM J1eTIOBOM KOMMYHHKAIIUN H €€ OCHOBHBIE KaHPBI
1) OcobGeHHOCTH YCTHOM JIeIOBOM KOMMYHHKAITHH
2) Jlenosas Gecena
3) Tleperosopst
4) Cosemianne
5) Pasrosop 1o tenedony
Tewma 4. [ToHsITHE 1EIOBOH PUTOPUKH U MOJITOTOBKA ITyOJIMYHOTO BBICTYIICHUS
1) Xapakrepuctuka myoJIHYHON pedn
2)  Apanrauus K ayIuTOpUH
3) TloaroroBka K BBICTYILUICHHIO
4)  Buzapl myOIuuHbBIX BICTyIUIEHHNA. CaMonpe3eHTalusl.
5) CocraBnstomnye ycnexa myOoIHyHOro BEICTYIIICHHS
6) HesepOanbHble cpencTBa
Tewma 5. OCHOBBI TOJIEMHUYECKOTO MacTEPCTBA
1) XapakTepuCTHKA MOHATHS KIIOJEMUYECKOE MACTEPCTBO
2) Bwuasl ciopos
3) OcHoBHbIC NIpaBHJIa BEICHUsT CIIOpa
4)  TloneMuYecKHe TPHEMbI
5) VYioBku B crope
Tema 6. OcoO€HHOCTH TMCEMEHHOM JIETI0BOM KOMMYHHMKALIUHU U €€ 3P PEKTUBHOCTh
1) PeueBas cuTyalusi MMCbMEHHOMW JICJIOBOH KOMMYHHKAIHH



2)  Kputepun 3((HeKTUBHOCTH MUCHMEHHOM JETOBONH KOMMYHHUKAIMK U MPHYMHBI KOMMYHHKATHB-
HBIX HEyJlau IIUCbMEHHOTO JIeJIOBOTO OOIICHHSI

3) HurepHaumoHadbHBIC TPEOOBAHUS K MUCHMEHHOMY JISIOBOMY OOILICHUIO

4) Cnenududeckre 0COOCHHOCTH PYCCKON O(HUITHATBHO-IEIOBON MMCEMEHHON peun

5)  PeKBHU3WTHI JOKYMEHTOB U MpaBuia UX 0hopMIICHHUS

6) Twurbl JOKYMEHTOB
Tema 7. SI3bIKOBBIC OCOOEHHOCTH TOKYMEHTOB

1) Vuudukamus si3plka ¥ TEKCTa JOKYMEHTA

2) SI3pikoBbIE (hOpMyITBI ODHUIMATBHBIX TOKYMEHTOB

3) ®opmyibl peyeBOro ITUKETA B JOKyMEHTE

4)  OcoOEHHOCTH SI3BIKOBOTO O(OPMIICHHS IOKYMEHTOB

5) HoBble TEHACHIINH B TPAKTHKE JOKYMEHTHON KOMMYHHUKAIIUH
Tewma 8. Bunpl ciry>keOHBIX TOKYMEHTOB U JICTIOBBIX ITUCEM

1) OcobenHoOCTH cocTaBlieHUs U 0QOPMIICHHUS OPraHN3alMOHHO-PACHIOPSAUTEBHBIX, CIIPABOYHO-HH-
(OpMaIMOHHBIX U CIIPABOYHO-aHATTUTUYECKUX JJOKYMEHTOB

2)  KOMIO3HUIMOHHBIC U COICpIKATENbHBIE 0COOCHHOCTH JIETIOBOI KOPPECTIOHICHIMN

3) CrpyKTypHOE M CTHIIMCTHYECKOE CBOCOOpa3nue ITUKETHOU MEPEHHCKU

4)  TpebGoBaHHS K TOKYMEHTaM, COCTABJISIEMbIM IIPH YCTPOWCTBE HA padoTy.

5) Oco0eHHOCTH 3IEKTPOHHOTO JEJI0BOr0 MUChMa

O0BbeM TUCHMILINHEI 2 3.€.
®opmMa MPoMeKYTOYHOT0 KOHTPOJISI — 3a4eT.



