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t-"-’_’-’L—‘—’L’—/?
3anenyiouiuii kadenpoit s p = s
A-p 9KOIHL. 1ayK, npodeccop e A. B. Tonmvaues

PaGouas mnporpamMma ojo0peHa Ha 3acelaHMM  METOJMYECKOH KOMHCCHU
9KOHOMHYECKOT0 (paKyinbTeTa, npotokoa ot 05.04.2021 r. Ne 10

el T ¢ /“ -
Hpencc,xalem; ~/ / g o
METO/IMYECKON KOMUCCHH — A. B. Tonmaues
A-p 3Kol. Hayk, npodeccop

PykoBomrens
OCHOBHOH 1podecCHOHATBHON
oOpa3oBarenbioi IPOrpaMMbl

JI-p 9KOIL. Hayk, npodeccop Ll A. B. MelbHHKOB

7




1. Ileab ¥ 3a1a4M OCBOEHHSI TUCIHHUIIIUHBI

Lenb0 OCBOEGHHS JUCHMIUIMHBI  «/lOKyMeHTamoHHOE oOecnedyeHue
YIpPaBIECHYECKON JEATEIHLHOCTH» SBISETCS (POPMUPOBAHUE KOMILIEKCA 3HAHUI 00
OPraHMU3aLMOHHBIX, HAy4YHBIX M METOJMYECKMX OCHOBAX JOKYMEHTHPOBAaHHS U
OCHOBaMH OpraHu3aluy padoThl C TOKYMEHTaMU MPEANPUITHS C UCIOJIb30BaHUEM
COBPEMEHHBIX aBTOMATU3UPOBAHHBIX TEXHOJIOTU.

3amauu AUCUMILIUHBI:

— ¢dopMupoBaHUe y OOy4arONIMXCsl YMEHUN M HAaBBIKOB B 00JACTH CO3JIaHUS
YIPaBJIEHYECKUX JOKYMEHTOB, OOJIQJAIONIUX FOPUIUYECKON CHIIOW M CHOCOOHBIX
CITyKUTb 3()(HEKTUBHBIM MEXAHU3MOM PEAIN3aLH YIIPABICHUECKUX PEILICHUH, a TAKKE
HOJTy4€HHE 3HAHUH O MPUHLIMIIAX PALlMOHAIBHON OpraHu3aliy paboThl C TOKyMEHTaMu
Y TpeOOBaHUSIX K XPAaHEHUIO JOKYMEHTAIbHOTO (POHA MTPEPUATHS;

—  O3HaKOMJIEHME  OOydalolmuxcsi €  [PUHIMIAMU  OpraHU3aluu
JOKYMEHTOOOOpOTa M OpraHU3aliy JEJIONPOU3BOACTBEHHONW CITy:KOBbI NPEINpUATUH,
YUPEXKICHUN U OPraHU3aLIHM;

— O3HaKOMJIEHHE OOy4arolMXCs C OCHOBHBIMA HOPMAaTHBHO-METOJMYECKUMU
MarepuajaMM N[O  JOKYMEHTHPOBAHHMIO  YIPABICHYECKOM  JACSTEIBbHOCTU;
CYILLIECTBYIOLUMHU CTaHJapTaMH 1o YIPABIEHYECKON JOKYMEHTAllNH,
XapaKTEPUCTUKON M COCTABOM YHU(DUIIUPOBAHHBIX CUCTEM JIOKYMEHTAIUH;

— oOyueHue OOy4arONIMXCS HAaBbIKAM COCTABJICHUS W PEIAKTHUPOBAHUS
CITy>K€OHBIX JOKYMEHTOB B COOTBETCTBUH ¢ HOBbIMH poccuiickumu [[OCTamu.

2 llepeyeHb TJIAHUPYEMBIX Pe3yJbTATOB O0y4YeHUSI IO

AMCHUIIMHE, COOTHECEHHBIX ¢ IUIAHUPYEMbIMHM Ppe3yJbTaTAMU
ocsoenus OIIOII BO

B pe3yabTare o0oCBOEHHUS JUCHMIUIMHBI (OPMHUPYIOTCHA CJeayrolme
KOMIIETEHIUM:

[IK-17 - cnocoOGHOCTh TMPaBWIBHO M MOJHO OTPaXaTh pe3yibTaThl
npodeCCUOHATILHOM IESITEIbHOCTH B TIPOLIECCYAIbHOM U CITYKE€OHOM TOKYMEHTAIINH;
[IK-44 — cnocoOHOCTh OCYIIECTBIATh JIOKYMEHTAIlMOHHOE oOOecnedyeHune

yIPaBJIEHYECKOU JEATEIHHOCTH.

3. MecTto nucuuiuiaabl B cTpykrype OIIOII BO

«JlokymMeHTallMOHHOe  OOecreyeHrne  yIpaBJICHUECKON  ACSTEeIbHOCTHY
ABJISIETCSl TUCHUIUIMHON 1Mo BbIOOpY BapuatuBHOU yactu OIIOIT BO nmoaroroBku
oOyuaromuxcst 1o cneruanbHoctd  38.05.01 DOkoHoMuueckas ©0€30macHOCTb,
CIIeIMaInu3anus «KOHOMHKO-TIPABOBOE obecrieueHne SKOHOMUYECKOHU
0€30macHOCTH.



4. Oobem aucuumaunbl (108 yacos, 3 3aueTHBIC €TUHUIIBI)

O0BeM, yacoB
Bupl yue6HOM paboThI
Ounas 3aoyHas
KonrakTHas paGora 53 11
B TOM YHCJIE:
— aylUTOpHAs 0 BHIAM y4EOHBIX 50 10
3aHATUH
— JIEKIIUA 20 2
— IPAKTHYCCKUE 32 8
— BHEAYJIUTOPHAS 1 1
— 3a4eT 1 1
CamocrositesibHas padora 55 97
HToro mo aucuuiinHe 108 108

5. Conep:xkaHue QUCHUIIJINHbBI

ITo uroram n3ydaeMoro Kypca o0y4aromuecs c1arT 3a4eT.

JucuunnnHa usydaercsa Ha 4 Kypce, B 7 ceMecTpe O4HOM (opMbl OOyUEHHS,
Ha 5 Kypce, BA ceMecTpe 3a04HOi (popMbI 00yUyeHus

Copaep:xaHue M CTPYKTYPA JUCUMILIMHBI 110 04HOI opme o0yueHust

° Buawbl yuedHoii pa6oTsl,
2 E BKJIIOYASICAMOCTOSITEJLHY IO
No Tema. GE: E g paboTy o0yJaroumxcsiu
= TPYAOEMKOCTD (B 4acax)
/i OCHOBHBIE BOITPOCHI E 2 z
&5 | O Ipaxtnuec | Camocro
g g Jlexuuu KHUe ATebHas
3aHSTUS pabora
BBegenne B IUCHUILVIMHY: JOKYMEHT B
cHcTeMe yIpaBJIeHUs
1. [Tpenmer, 3a]1a4u, CTPYKTYpa
JIMCUUTIIAHBIL.
1 2. IOV kak aesrenbHOCTh, oxBaThBatomas | [1K-17 7 9 9 3
JOKYMEHTUpOBaHHEe ¥ opranuszaumio | [1K-44
PaboThI ¢ JOKYyMEHTaMHU.
3. 3unauenue JJOY.
4.  OCHOBHBIE  HUCTOPWUYECKHE  ITallbl
Pa3BUTHS JIeNIoNpon3BoJcTBa B Poccun.
Yuuduxamus ) | CTAHAAPTU3ALMS
YIpaBJIeHYeCKHX IOKYMEHTOB
1. VHudukanys u craniapTazarys.
2. Yaudukamums nokymeHToB 1o ¢opme u | [1K-17
2 7 2 2 3
COCTaBYy. I1K-44
3. Yuudukanust 6ymaxHbIx popmartos (A3,
A4, AS, A6).
4. OKIIO, OKVY ]I, OKOHX.




Bunpi yueOHoii pa6oThl,
BKJIIOYASICAMOCTOSATE/IbHY 10

3 g
No Teua. GE: E g padoTy o0y4aromuxcsiu
= TPYA0EMKOCTb (B 4acax)
/1 OCHOBHBIE BOIPOCHI E 2 z
22 | © Ipaxruuec | Camocro
& < Jlexun Kue SITEJIbHAS
3aHATHS pabora
5. I'ocynapcTBeHHas cucreMa
JOKYMEHTAIIMOHHOTO obecrieyeHus
ynpasnerus (I'CJIOY).
OcHoBHbIE  mpaBWiIa  odopmieHHus
yHpaBJIeH4YeCKUX JOKYMEHTOB
1. ®opmysip TOKyMEHTA. IK-17
3 . 7 2 2 3
2. TurnoBoii hopMyJIsip JOKYMEHTA. I1K-44
3. ®opmysp-oOpaszer.
4. PekBU3NUT IOKyMEHTA.
OcobennocTn COCTaBJICHUS |
odopmiieHust OpPraHM3alMOHHO-
pacnopsiIMTeIbHBIX IOKYyMEHTOB K-17
4 | 1.  OpraHu3alMOHHO-PACTIOPAIUTENbHAS K-44 7 2 4 3
JOKYMEHTAIIHSI.
2. Opran13auroHHbIE JOKYMEHTBI
3. PactiopsiiiTesibHbIE IOKYMEHTBI.
OcobennocTn COCTaBJICHHS "
opopmiieHust CIIPABOYHO-
HH(GOPMAIMOHHBIX M CHPAaBOYHO-
AHAJINTHYECKHX JIOKYMEHTOB
1. CnpaBoyHO-MH(pOPMAIIOHHbIE
JOKYMEHTBI K-17
5 | 2. CnpaBoYHO-aHATIUTUYECKHE JOKYMEHTHI. K-44 7 2 2 3
3. CnpaBka Kak OCHOBHOH JIOKYMEHT
JTAHHOT'O THIIA.
4.  JIOKyMEHTHUpOBaHHWE  KOJICTUATBHOMN
JEATENTBHOCTH.
5. JloxmagHble 1 00BSICHUTEIBHBIC 3aIACKH.
6. 3asBiICHHE.
Ciy:keOHasi KOPPeCIOHIEHIIUS
1. CityxeOHast KOppeCTIOHICHIHS
2. Pa3HOBHUTHOCTH JIEJIOBBIX ITMCEM
6 3. Jlornyeckas cxema pacnonoxenus | [1K-17 7 9 4 3
uH(pOpMaIH B TUCbMaX. [1K-44
4. MexyHapoHbIE MMChMA.
JIOKyMEHTBI TIO JIMYHOMY COCTaBy |
BeJICHHE
JIOKYMeHTBI 10 JHYHOMY COCTaBy H
Be/IeHHe KA/IPOBOii JOKyMEeHTAUU
1. JIOKyMEHTBI MO JIMYHOMY COCTaBY
7 (mepconaiy). IK-17 7 9 5
2. TpynoBoit KOHTPakKT (JOTOBOP). [1K-44

3. Ilpukassl 1Mo JMYHOMY COCTaBy H
KaJIpOBBIE IIPUKA3bI, UX OTJINYMSL.
4. Pe3toMe Kak HOBBIM BUJI JOKYMEHTA.




Bunpi yueOHoii pa6oThl,
BKJIIOYASICAMOCTOSATE/IbHY 10

[P)
2 g
= | E
o abdoTy o0y4arommxcan
Ne Tema. > 5 g PaboTy 0byHaioIt
g5 S TPYA0EMKOCTb (B 4acax)
/n OcHOBHBIE BOITPOCHI S 2 5
2 S &) [Ipaktuuec | Camocto
Z eKLIUU Kue ATEbHAs
g2 | |
3aHATHS pabora
TpeOoBaHUSA K TEKCTY IOKYMEHTA
1. Jlormueckas  CTpyKTypa  TeKcTa
JOKyMEHTA.
8 2. PyOpuxkanus Tekcra. ITK-17 7 2 5
3. Tunwunele onmOku B opranuzammu | [1K-44
TEKCTa CITy’KEOHBIX IOKYMEHTOB.
4. Knaccuduxaius TEKCTOB 1O Pa3InYHBIM
TIPUHIIUTIAM.
SI3BIK M CTIWIb CJTYKeOHOT0 JOKYMEHTa
1. SI3bIK ¥ CTUJIb CITY’KEOHBIX JJOKYMEHTOB.
2. OdunmanbHO-1eI0BOM
(YHKUIMOHATGHBINA CTHIIB.
[1K-17
9 | 3. DKCTpaJIMHIBUCTMYECKUE IPU3HAKH 7 2 5
[1K-44
CTUJIS.
4. MluopMaTUBHOCTD U JJAKOHMYHOCTh Kak
KOHKYPHPYIOIINE XapaKTePUCTHKU
TEKCTOBOI'O JOKYMEHTa.
Benenue JeJIONPOU3BO/ACTBA 1o
NMUCbMEHHBIM U YCTHBIM OOpalleHusiM
rpaxiaan
1.  OcobeHHOCTH  JTaHHOW  TpPYMIIBI
. [1K-17
10 | moxymeHTaIMM U pabOTHI C HEM. 7 2 4
[1K-44
2. Knaccudukanus (mpemutoxeHus,
3asIBJICHNS, 5KaJI00Bb!), CPOKH PACCMOTPEHMS,
perucTpaiysi W KOHTPOIIb HCIIOJTHEHHUS
0OpaIIeHui rpak/IaH.
Opranm3anust pa6éoThbl ¢ JIOKYMEHTAMH
1. JIokyMEHTOOOOPOT U JOKYMEHTOIOTOKH
(BXOMSIINI, UCXOAIINIA, BHYTPEHHHUIA). [1K-17
11 « ” 7 2 2 3
2. TlonsiTue “o0beM TOKYMEHTOOOOpOTa” . [1K-44
3. CrpykTypa JOKyMEHT0000pOTa
TIPEIIPHUSITHSL.
Cucremaru3anusi JA0KYMEHTOB M HX
XpaHeHHe
1. Cucremarusaiysi JOKyMEHTOB.
2. I'pynrmipoBka JOKYMEHTOB B IIEPBHYHBIE
[1K-17
12 | KOMILIEKCHL. 7 2 2 5
« ” [1K-44
3. Iloustue “neno’.
4. TTpuntmiel GopMUPOBAHUS JETT.
5. HoMenknarypa zen npeanpusTusl.
6. Ilepenaua JOKYMEHTOB B apXUB.
Oprauuzanus eJIONPOM3BOACTBA B -
13 |  Pramisais - ACTONpOIIBO e |7 2 2 5

YUPEKICHUU




° Bunpi yueOHoii pa6oThl,
2 E BKJII0YAsICAMOCTOSATEIbHYI0
No Teua. GE: E g padoTy o0y4aromuxcsiu
= TPYA0EMKOCTb (B 4acax)
/1 OCHOBHBIE BOIPOCHI E 2 z
2 S &) [Ipaktuuec | Camocto
é g Jlexun Kue SITEJIbHAS
3aHATHS pabora
1. CrpyKTypHBIE MOJIPA3/ICIICHuS,
OCYIIECTBIISIIOLIME JOKyMEHTO00OPOT
(cmyx051 JIOY) B yapexxaeHu.
2. JIOKyMEHTBI,  pEerJaMeHTUPYIOIIUE
padoty ciyx0b1 IOY B yupexneHuu.
3. MHCTpyKLus 1O 1ENI0NPOU3BO/ICTBY.
4. JlomxHOCTHBIE MHCTPYKLIUU
COTpyaHUKOB c1yx0b1 JIOY.
Hcnons3oBanne COBpPEMEHHbIX
KOMITHIOTEPHBIX TEeXHOJIOTHI B
JAOKYMEHT0000poTe YUpexKIeHUN,
NpeIPUATHH, OPraHu3aLUl
L. KommnbrorepHsie TEXHOJIOTUU
JIETIONIPOM3BOACTBA B AQHTHKPU3UCHOM
[K-17
14 | ynpaBieHuu, €M, 331241, HAPaBICHUSL. nKaa |7 2 2 5
2. OcHOBHBIE TIOHSTHS WH()OPMAIMOHHBIX
TEXHOJIOTUH.
3. CucremHble U NPUKJIATHBIE
pOrpaMMHbIE cpeJcTBa
ABTOMATH3MPOBAHHOTO pabovero Mecra.
4. ABroMartu3anus JOKyMEHT0000poTa.
Hroro | 20 32 55
Copaep:xaHue ¥ CTPYKTYpPa JUCHMILIMHBI 110 32049HOH (hopMe 00ydeHus
o Bujnbi yueGHoii padoTbl,
2 = BKJII0YASICAMOCTOSITEILHY IO
Ne Tena. é % g padoTy 06ydarommMxcs 1
g5 S TPYAOEMKOCTb (B Yacax)
/i OcHOBHBIE BOIIPOCHI s 2 5
55 | © IIpaktnae | Camocto
5 2 Jlexmu CKHe ATeTbHAS
3aHATHS pabota
BBeneHue B JMCHMILIMHY: JOKYMEHT B
cucreMe yrnpaBJieHHUsI
1.Ipenmer, 3a/1auM, CTPYKTypa
JIACTIUTITAHEL.
1 2. IOV kak JesaTelbHOCTh, oxBathiBaromias | T1K-17 A 5
JOKyMEHTUpPOBaHKE U opranuzaiio padotel | [1K-44
C JJOKYMEHTaMH.
3. 3nauenue JJOY.
4. OCHOBHBIE HICTOPUYECKHE ATAIIbI Pa3BUTHS
JIEJIONPOU3BOJICTBA B Poccuu.
Yuuduxanus ) | cranpaprusamus | [1K-1
2 | ynmpaBJieHYeCKHX JIOKYyMEHTOB I1K-3 A 1 2 6

1. YHuQUKams 1 CTaHIapTH3aIKSL.




Tema.
OCHOBHBIE BOIPOCHI

dopmupyemble
KOMIIeTeHIIUH

Cemectp

Bunpbi yueOHoii padoTbl,
BKJII0YASICAMOCTOSITE/ILHY O
padoTy o0y4yaronmxcs u
TPY/I0€MKOCTbH (B 4acax)

Jlexn

IIpakTue
CKHE
3aHATUS

CamocTto
SITENbHAs
pabora

2. YHubukams JOKyMEHTOB 10 (opMme U
COCTaBYy.

3. Yaudukarus 6ymaxxasix hopmaro (A3,
A4, A5, A6).

4. OKIIO, OKY I, OKOHX.
S. l'ocynapcTBennas
JIOKYMEHTAIIMOHHOTO
ynpasienus (I'COY).

crucTreMa
o0ecrieyeHus

OcHOBHbIE  mpaBWjIa  0(OPMJICHHUA
yHpaBJIeHYeCKNX JOKYMEHTOB

1. ®opmynsip JOKyMEHTA.

2. TuroBoit GopMyJIsIp JOKYMEHTA.

3. ®opmynsap-odpaszerl.

4. PekBU3UT IOKyMEHTA.

I1K-17
[1K-44

OcobennocTn COCTaBJICHHS "
odopmiteHust OpraHN3alUOHHO-
PacnopsiIMTeIbHbIX IOKYMEHTOB

1. OpraHu3aioHHO-PACTIOPSUTETbHAS
JOKYMEHTAIIHSI.

2. OpraHu3alOHHbIE TOKYMEHTbI

3. PacniopsiiitenbHbIE JOKYMEHTHI.

[K-17
[1K-44

Ocobennoctu COCTABJICHUS u
opopmiieHus CIIPaBOYHO-
nHG(OPMALMOHHBIX U CIPaBOYHO-
AHAIMTHYECKHUX IOKYMEHTOB

L. CripaBo4HO-MH(DOPMAIIIOHHBIE
JOKYMEHTBI

2. CipaBOYHO-aHAIIMUTUYECKUE JJOKYMEHTBI.
3. CmnpaBka Kak OCHOBHOM JOKYMEHT
JTAHHOT'O THIIA.

4.  JIoKyMEHTHpOBaHUE
JeATEbHOCTH.

5. JloknagHble ¥ 00BSICHUTEIBHBIC 3aIIACKH.
6. 3asBicHHE.

KOJUIETHAJILHOM

[K-17
[1K-44

Ciayxe0Hasi KOppeCIOHACHIMSA

1. CiryrxeOHast KOppECTIOHACHITHSI

2. Pa3HOBUTHOCTH JICNIOBBIX ITUCEM

3. Jlormyeckas cxema PpaclOJIOKEHHS
uH(OpPMALIUM B IMChMAaX.

4. MexayHapoaHbIe UChMa.

JIOKYMEHTBI 110 IMYHOMY COCTaBY U BeJICHHE

[K-17
[1K-44

JIOKyMeHTBbI 1O JIMYHOMY COCTaBY U
BeJleHHEe KAJIPOBOM IOKyMeHTAIlUH

I. JIoKyMeHTBI 1O JMYHOMY COCTaBYy
(mepconaiy).

I1K-17
I1K-44




Bunpbi yueOHoii padoTbl,
BKJIIOYASICAMOCTOSAITEIbHY IO

z S
No Tesa. i E g padory 00y4arommxcs u
/i OcHOBHBIE BOITPOCHI =S 3 TPYA0CMKOCTS (B HACaX)
- Ipaktuye | Camocto
S 3
S < Jlexuun CKHe ATeNbHAs
3aHATHS | pabota
2. TpynoBoii KOHTpakT (JOTOBOP).
3. Ilpuka3pl 1O JMYHOMY COCTaBy H
KaJIpOBbIE MPUKA3bl, UX OTINYUSL
4. Pe3toMe KaK HOBBIN BUJI JOKyMEHTA.
TpeOoBaHUSA K TEKCTY IOKYMEHTA
1.  Jlormueckas  CTpyKTypa  TEKCTa
JIOKYMEHTA.
2. PyOpukarus Tekcra. IK-17
8 A 6
3. Tunmunabie ommOKy B opranm3anuu Tekcra | [1K-44
CITy’KEOHBIX JOKYMEHTOB.
4. Knaccuuxarys TEKCTOB MO pasiIMYHbIM
TPUHIHATIAM.
SI3BIK M CTUJIB CJTYKeOHOT0 JOKYMeHTa
1. SI3bIK U CTUJIb CITY’KEOHBIX JJOKYMEHTOB.
2. O¢urmansHO-1e710BoM (PyHKIMOHATIBHBIN
CTHIIb. K-17
9 | 3. DKCTpaIMHIBUCTUYECKHE  MPHU3HAKU A 6
[1K-44
CTHIISL.
4. 1H(pOopMaTUBHOCTb M JITAKOHUYHOCTh Kak
KOHKYPHUPYIOIIIE XapaKTePUCTHKA
TEKCTOBOI'O JOKYMEHTA.
Benenue J€JIONPOU3BO/ICTBA no
NUCBMEHHBIM M YCTHBIM OOpallleHUsIM
rpakia”
1.  OcobGeHHOCTM  JTaHHOM  TpPYIIbI K-17
10 | moxymeHTarmu U paboTHI C HEH. K-44 A 6
2. Krnaccudukanus (mpeutoxKeHusl,
3asIBJICHMUSI, JKAITOOBI), CPOKH PACCMOTPEHUS,
perucTpausi M KOHTPOJIb  HMCHOMHEHUS
0OpaIteHuil rpak/IaH.
Opranusanus padoTbl ¢ JOKYyMEHTAMHA
1. JIokyMeHTOOOOpOT M JOKYMEHTOIOTOKU
(BXOSILIMI, UCXOAAIINMI, BHYTPEHHUIA). [K-17
11 « » A 8
2. TlonsiTue “o0beM TOKyMEHTOOOOpOTa” . I1K-44
3. Ctpykrypa JOKYMEHT0000pOoTa
HpEIPUSTHSL
CucremaTuzanmsi JOKYMEHTOB M HUX
XpaHeHHe
1. Cucremaruzanusi JOKyMEHTOB.
2. I'pynmmpoBKa JOKYMEHTOB B IEPBUYHBIC
12 | KoMIUIEKCHI. MK-17 A 8
I1K-44

3. IlonsTue “neno”.

4. IpunHrumsr GopMHUPOBAHUS TEIT.
5. HomeHknarypa nen npepusTus.
6. [lepenaya JOKYMEHTOB B apXUB.




Bunpbi yueOHoii padoTbl,
BKJIIOYASICAMOCTOSAITEIbHY IO

2. OcHOBHbBIE TOHATHS HH(POPMAIIMOHHBIX
TEXHOJIOTUH.

3. CucreMHbIe 1 IPUKJIIaJHbBIE TPOrPaMMHBIE
CpeJCTBa aBTOMATU3MPOBAHHOTO pPaboyero
MecTa.

4. ABroMartu3anus JOKyMEHT0000poTa.

2]
2 £
$ = = a60Ty 00y4AIOLIMXCH U
Ne Tema. 2 5 g PAIOTY GBYHATOTL
/i OcHOBHBIE BOITPOCHI = E 3 TRYAGEMKOCTE (B dacax)
52 o [Ipaktiue | Camocto
S < Jlexuun CKHe ATeNbHAs
3aHATHS | pabota
Opranmsanusi  1eJ10NPOM3BOJICTBA B
YUpexIeHUH
1. CTpyKTypHBIE Noipa3AeCHHUs,
OCYIIECTBIISIIOLIHE JOKyMEHTO000POT
13 (cmyx051 JIOY) B yaperxaeHUH. IIK-17 A 1 5 8
2. loxymeHTsl, perameHTupyronme padory | 11K-44
ciyx0b1 JIOY B yupexaeHuu.
3. MHCcTpyKUus 1O 1ENI0NPOU3BO/ICTBY.
4. JI0JKHOCTHBIE MHCTPYKLIMH COTPYJHUKOB
ciy6s1 JIOY.
Hcnoab3oBanue COBpPEMEeHHbIX
KOMIIBIOTEPHBIX TEeXHOJIOT Ui B
JAOKYMEHT0000poTe YUpeKIeHHUIH,
NpeIPUATHH, OPraHU3aLUl
L. Kommnbrorephbie TEXHOJIOTUU
JICNIONPOM3BOZICTBA B AHTUKPU3HCHOM | 1p- 4
14 | ynpaBneHun, 1eiu, 3a/1auk, HarpapJIeHHs. K-44 A - 2 13

Hroro
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6. Ilepeyennb

y‘lCﬁHO-MeTOIﬂ/I‘leCKOI‘O

od0ecnmeueHus

CAMOCTOSITEJIbHOM Pa00ThI 00y4AKOIIMXCS 1O IMCIHUTIIHHE

MeTtonuueckue ykazaHus (111 CAMOCTOSITEIIBHOU PabOTHhI)

JJIH

1. JlokymMeHTallMOHHOE OOecTieueHne yIpaBiIeHUYeCKOM AesITeTbHOCTU: METO/I.
yKa3aHUs 110 MPOBEICHUIO MPAKTUYECKUX 3aHATUNA U OPTAHU3ALMH CAMOCTOATEIBHOM

paboTel g oOywarommxcss 1o crneruaibHocTH  38.05.01 DOxoHOMUYecKas
6e3onacHocThb / cocT. A.B. Tloru6enes.—Kpacnogap:KyoI'AY, 2019.— 36¢. — Pexum
J0CTyna:

https://edu.kubsau.ru/file.php/123/dokumentacionnoe obespechenie upravlenchesk

oi dejatelnosti Pogibelev 547790 v1 .PDF



https://edu.kubsau.ru/file.php/123/dokumentacionnoe_obespechenie_upravlencheskoi_dejatelnosti_Pogibelev_547790_v1_.PDF
https://edu.kubsau.ru/file.php/123/dokumentacionnoe_obespechenie_upravlencheskoi_dejatelnosti_Pogibelev_547790_v1_.PDF

{ @OH/I OLEHOYHBIX CPEJACTB /JIS MPOBEACHUS MPOMEKYTOYHOI

arrecranmum

7.1 IlepeyeHb KOMIIETEHIMI ¢ YyKAa3aHUEM JITANoOB X (OPMHUPOBAHHMS B
npouecce ocsoenusi OITIOII BO

Howmep cemectpa *

Oransl GOopMUPOBAHUS U IPOBEPKH YPOBHS

c(hOPMHUPOBAHHOCTH KOMITETEHIUH 1O JUCIUTIIIHAM,

npaktukam B npouecce ocsoenus OITOIT BO

IIK-17 cnoco0HOCTHbI0 NMPAaBHJIBHO W IOJHO OTPAXkaTh pe3yJbTaTbl NMPodecCHOHATBHOM

JAesiITeJIbHOCTH B MPOLECCYATbHOH U CJIYKeOHOM JOKYMEHTAIUMN

7 JIOKyMEHTallMOHHOE 00ecTIeYeHne YIIPABIECHUYECKON NesITeIbHOCTH

8 [IpakTka 1O TONXY4YEeHUIO TPO(PECCHOHANBHBIX YMEHHHA | OIBITA
1poeCCHOHATILHOM /1€ TeIbHOCTH

A 3amura BhITYCKHON KBANU(UKALMOHHONW paboThl, BKIIOYAst MOJTOTOBKY K

3alUTE U NPOLENYPY 3aLUTHI

IIK-44— cniocoOHOCTHIO OCYLIECTBJISATH JOKYMEHTAIHOHHOE ofecrieyeHHe YNPaBJeHYecKol

JesTeJILHOCTH
6 Ynpasnenue opranusanue (mpeanpusiTHEM)
7 JIOKyMEHTAIIMOHHOE 00eCIICUeHUE YIIPABICHUCCKON ICATEILHOCTH
A [IpennumioMuas mpakTUKa
A 3amuTa BBITYCKHON KBATU(DPUKAIIMOHHOM pabOThI, BKIIOYasi IOJTOTOBKY K

3allUTE U MPOLENYPY 3aLIUTHI

*Homep cemecTpa COOTBETCTBYET 3Taly (GOpMUPOBAHHSI KOMIETEHIIUH

7.2 Onucanue nokasaresieil 1 KPUTepPUEB OLIEHUBAHUS KOMIIETEHIMIA HA

PA3JINYHBIX 3TAIlaX UX (l)OpMHpOBaHI/IH, OIIMCAaHHC NIKAJBbI OCHUBAHUA

[Tnanupyembie YPOBEHb OCBOCHUS

pe3ybTaThI

OCBOCHHMS HEYJIOBJIETBOPUT |  yIOBIETBOPHU- OLeHOqHOS
KOMIIETEHLIMN €JIbHO TENHHO XOpOIIIO OTJINYHO

(MHIUKATOPBI (MUHAMANBHBIH | (MUHUMAJIBHBIH, (cpemmmit) (BBICOKHIA) CPEACTBO
JOCTYKEHUS HE JJOCTUTHYT) TIOPOTOBBIIA)

KOMITCTCHIIUI
IIK-17 cnoco0HOCTHIO MNPABWJIBHO M TOJHO OTPAXaThb Pe3yJbTaTbl NPodecCHOHAILHON
JAeSITeJIbHOCTH B IPOLECCYATbHOM U CJIYKeOHOM JOKYMEHTALUH
3HaTh: @®parmenraproe | Hemonxbie Cdopmuposann | Chopmuposann | Pedepar,
— HCTOYHHKH TIpEe/ICTaBJIeHNE | TIPEICTABICHUS blE, HO | BIe JIOKIIa,
cratucTHyeckoil | 00 HCTOYHMKAax | 00 MCTOYHHMKAX | COJep Kallye CHCTEMATHYECKH | kOHTPOIIBHAS
uHdopMaMu - | CTATUCTUYECKOM | CTATUCTMYECKOH | OT/EIbHBIE e paboTa, Keiic-
TTAHHBIE uadopMaii - | uHpopMalpK - | IPOOEIIBI TPE/ICTABNICHHS | o
TOCYIApCTBEHHOM | JAHHBIX JIAHHBIX MPEe/ICTAaBIeHNs | 00 HCTOYHHMKAX sece ’
CTaTHCTHKH, TOCYAApCTBEHHO | TOCYZIApCTBEHHOH | 00  HMCTOYHHMKAX | CTaTHCTHYECKON ’
BEJJOMCTBEHHAs W CTaTUCTHKH, | CTATHCTHKHU, CTaTUCTUYECKOH | MHpOpMamK - TCCTBOTIPOCEI
CTaTHCTHKA, BEJIOMCTBCHHOM | BEJIOMCTBEHHOH | MH(pOPMAllMK - | JaHHBIX L
aJIMAHHCTPATUBH | CTATHCTUKH, CTaTHCTHUKH, JTAHHBIX rocymapcrBeHHo | AT
13 (&) JAHHBIC, | AMUHHUCTPATUBH | aIMUHHUCTPATUBH | TOCYNAPCTBEHHO | M cTartuctuky, | MPOBCACHUA
JIAHHBIE BIX JAHHBIX, | BIX JAHHBIX, | #  CTAaTHCTWKH, | BEIOMCTBEHHOW | 3a4yeTa
KOMMEPUYECKUX JIAHHBIX JTAHHBIX BEJJOMCTBEHHOH | CTaTHCTUKY,
HPOU3BOIUTENEN | KOMMEPYECKHX KOMMEPYECKUX CTaTUCTHUKH, aIMUHHCTpaTHB
CTaTUCTUYECKO | MPOU3BOIUTENEH | MPOM3BOAMTENECH | aAMHHHCTPATUBH | HBIX  JAHHBIX,




UH(pOpMAIHH, CTaTUCTHYECKOH | CTATHCTHYECKOH | BIX JIaHHBIX, | JaHHBIX
JIaHHbIE uH(pOpMAIHH, HH(pOpMAIHH, JTaHHBIX KOMMEPYECKHX
HEKOMMEPYECKHX | JAHHBIX JIaHHBIX KOMMEPYECKHX TIPOU3BO/IUTENC
u HEKOMMEPYECKH | HEKOMMEPYECKHX | MPOU3BOIMTENCH | i
WCCIENOBATENBCK | X u|u CTaTUCTUYECKOM | CTATUCTUYECKON
UX OpraHW3aIii, | MCCIeOBaTeNbCK | MCCIeOBaTeNbCK | MH(OpMaIuy, HH(pOpMAIHH,
TEXHUYECKUEC UX OpPraHM3alii, | UIX OpraHU3alMil, | JAHHBIX JTaHHBIX
nyOoNMKAaIMK U | TEeXHUYECKUX TEXHUYECKHX HEKOMMEPYECKHX | HEKOMMEPUYECKU
0030pHI; MyONWKammMy ¥ | MyONUKaIMd | | | X u
— ocobeHHocTH | 0030pax; 0030pax; WCCIIEZIOBATENbCK | HUCCIIETIOBATEIIbC
CEKTOpOB OCOOEHHOCTAX OCOOEHHOCTAX UX OpraHu3alMi, | KMX
9KOHOMHKH, CEKTOPOB CEKTOpOB TEXHUYECKHX OpraHM3aIHH,
Hauoosee SKOHOMUKH, SKOHOMUKH, MyOMWKaIMl W | TEXHIYECKHX
TIO/IBEPIKEHHBIX HauOomee HauOomee 0030pax; MyOMKauu U
PUCKY TOIBEP)KEHHBIX | TOABEPKEHHBIX | OCOOSHHOCTSIX 0030pax;
pHUCKY pHUCKY CEKTOpOB 0COOEHHOCTSIX
9KOHOMHKH, CEKTOpPOB
HauOoIIee SKOHOMHKH,
TO/IBEP)KEHHBIX | HauOoIee
PHUCKY MOJIBEPYKCHHBIX
pHUCKY
YMmerb: @®parmenrapio | Hecucremarnue | B uenoM | ChopmupoBan
- e YMEHHE | CKOe YCIEIHOE, HO | HOE  yMEHue
paborarh C | CaMOCTOSITENIBH | IPUMEHEHUE cozepKariee CaMOCTOSITENBH
pasIMYHBIMU 0 pabotate C | yMeHUI OTJIEJIbHBIC 0 pabotath C
VCTOYHUKAMHU Pa3IMYHBIMA CaMOCTOSITENTbH | TTPOOEITBI pa3IMYHBIMU
CTaTUCTUYECKOM | UICTOYHHKAMU | O paboTaTh C | yMEHHE HMCTOYHHUKAMHU
UH(pOPMAITIH, CTaTUCTHYECKO | PA3JIMYHBIMU CaMOCTOSATENbH | CTaTUCTUYECKO
YMETH i nHpOpMaIUK, | UCTOYHUKAMU 0 pabotatb cC | i
COOTHOCUTh W | YMETh CTaTUCTUYECKON | PA3IMYHBIMU UH(pOPMAITIH,
YBSI3bIBaTh COOTHOCUTh U | HH(OpMALIUH, HMCTOYHHUKAMHU YMETH
JTAaHHbBIE W3 | YBSI3bIBATH YMETH CTaTUCTUYECKO | COOTHOCHUTH H
pasIMYHBIX JTaHHbIE U3 | COOTHOCUTh U | i uHpOpMAIUY, | YBSI3bIBATH
HCTOYHHKOB; Ppa3IMYHBIX YBSI3bIBATh YMETH JTAaHHbBIE u3
— aHaIM3MpoBa | UICTOYHHKOB,; JTaHHbIE U3 | COOTHOCUTb U | Pa3JIMYHbIX
Tb AQHAJIM3UPOBATh | PA3JIMYHBIX YBSI3bIBATh HCTOYHUKOB;
uH(popMaIuio 0 | MHQOPMAIHUIO O | HCTOYHHUKOB; JTaHHbBIE W3 | aHATM3UPOBATh
HOJIO3PHUTETbHBI | TIOAO3PUTENLH | AHAIM3UPOBATH | PA3IMYHBIX UH(POPMAITIIO
X omepanusx M | bIX Onepanusx | MHQOpMaluio O | HCTOYHHKOB; 0
CHEIKax Y CIIENTKaxX MOJIO3PUTEINBHBI | aHAIM3UPOBATH | MOAO3PUTEIBH
X omeparusx U | HH(YOPMAIHIO O | BIX OIepaImsxX
CHIENKaX MOJIO3PUTENBH | M CAEITKAX
BIX OIEparusIxX
W CHEITKAX
Baaners: OrcyrcTBHE @®parmentapao | B LENOM | YCIEIHoe |
— HABBIKAMHA HaBBIKOB e BJIQJICHUE | YCIICIIHOE, HO | CUCTEMAaTUYeCK
MOJITOTOBKH MIOATOTOBKU HaBbIKaMU HECUCTEMATH4E | O€  BJIAJICHUE
AHAJIMTUYECKUX | QHATUTHYECKUX | TTOJTOTOBKU CKOE BIIAJICHHE | HABBIKAMU
0030pOB, 0030pOB, AQHAJIMTUYECKUX | HABBIKAMU MOJATOTOBKHU
JIOKJIaJIOB, JIOKJIJIOB, 0030pOB, IIOArOTOBKU AHATUTUYECKA
pEKOMEH/IAIMM, | PEKOMEHIALMH, | JOKJIAIOB, AHAIMTUYECKUX | X 0030pOB,
IIPOEKTOB IIPOEKTOB peKoMeHaIui, | 0030poB, JIOKJIAJIOB,
HOPMATHBHBIX | HOPMAaTUBHBIX | IIPOEKTOB JIOKJIaJIOB, PEKOMEH AL
JIOKYMCHTOB Ha | JJOKYMEHTOB Ha | HODMATUBHBIX | PEKOMEHIALMH, | , MPOEKTOB




OCHOBE OCHOBE JIOKYMEHTOB Ha | IIPOEKTOB HOPMAaTHBHBIX
CTAQTUCTHYECKHX | CTATUCTUYECKH | OCHOBE HOPMATHBHBIX | JOKYMEHTOB Ha
pacueToB; X PacyeToB; CTAaTUCTHYECKHX | TOKYMEHTOB Ha | OCHOBE
—HaBBIKAMHI HOJIyYEHUS pacueros; OCHOBE CTaTUCTHYECKH
HOJTy4eHHUs JIOTOJIHUTEINIBH | TIOJY4eHUS CTaTUCTMYECKH | X  PacyeroB;
JIOTIOJTHUTEITBHO | OF JIOTIOJIHUTEIIBHO | X pacyueToB; | MOTyYEeHUS
i madopmaruu | ”HGOPMALMU i uH(pOpMaIMK | OTyYEHUS JIOTIOJIHUTEIBH
JUISL TIPOBEACHUS | JUIS JUTSI TIPOBEACHMS | JIOTIOJTHUTENBH | Oi
¢uHaHCOBOTO IIPOBEICHUS (bH1HaHCOBOrO on uHpopmaru
paccienoBanus | (PUHAHCOBOIO | pacciefoBaHus | MHGOpMaLKUU JUTST
B LesX | paccieioBaHus | B HeJsIX | IS HPOBEJICHUS
[o4/oT B nemsix | [TIO/DT MPOBEICHUS (uHaHCOBOTO
[OI/®dT (brHAHCOBOTO paccieoBaHus
paccieioBaHusl | B LEJISIX
B nemsix | [IOJ/dT
[og/oT
IIK-44 cnocoGHOCTBIO OCYIIECTBJATH IOKYMEHTAIIMOHHOe o0ecmeveHne yIpaBJeHYeCKOoii
JAeATeJIbHOCTH
3HaThb: @®parmentapHo | Hemomnble CdopmupoBan | Chopmuposan | Pedepar,
— OTEYECTBEHH | € IpEJCTaBICHUS | HbIE, HO | HbIE KOHTPOJIbHASI
VIO U | Ipe/IcTaBlIeHUE | 00 CcoJIeprKariye CHCTEMaTH4ecK | paboTa, TecT,
MEKIyHapoaHy | 00 OTEYECTBEHHOH | OTAENIbHbIE ue BOIIPOCHI |
10 OTEYECTBEHHOH | M TpoOeITBI NPE/ICTABIICHN | 33/IaHUS IS
HOPMATHBHYIO | U MEXIyHapOJHO | MPEICTaBICHUs | A 00 | mpoBeneHust
6azy B | M&KAYHApOIHO | i HOPMATUBHOU | 00 OTEYECTBEHHON | 3ayera
COOTBETCTBYIOII | i HODMAaTUBHOMU | Oaze B | OTEUYECTBEHHOH | U
el obmactu | Oaze B | COOTBETCTBYIOIL | U MEKTyHapOIH
3HAHWI; COOTBETCTBYIO | €U 00J1acT! | MEeXIYHAPOAHO | OH
meil  o0nacTu | 3HaHWIA; O | ¥ HOpPMaTUBHOW | HOPMAaTUBHOM
Hay4JHas 3HAHMH; 0 | Hay4HOU Oaze B | Oaze B
npobyieMaThka | Hay4HOM npoOJeMaTHKe | COOTBETCTBYIO | COOTBETCTBYIO
COOTBETCTBYIOI | TPOONEMATHKE | COOTBETCTBYION | el  obnacTu | miel  obnactu
en 00J1acTH | COOTBETCTBYIO | € o0acTu | 3HaHUA, O | 3HaHWI1, 0
3HAHUM, mel  o0IacT | 3HaHMI; 0 | HAy4HOH Hay4HOH
— METO/IbI, | 3HAHHI; 0 | MeTomax, npoOsieMaTrke | mpoOIeMaTHKe
cpezcTBa u | MeToJax, CPEICTBAX U | COOTBETCTBYIO | COOTBETCTBYIO
TIpaKTHKa CpeACTBaX U | MPAKTUKU mer oOmacty | meld  o0iacTu
TUIAHMPOBAHHUS, | [PAKTHKH IUTAHUPOBAHUS, | 3HAHUIA; 0 | 3HaHW; 0
OpTaHM3aLNH, TUTAHUPOBAHMS, | OpraHW3aIlH, METO/Iax, METO/Iax,
TNpOBEJIGHNs U | OPTAHM3AIMK, | MPOBEICHUS W | CPEACTBAX U | CPEICTBAX U
BHEJIPEHNUSI NIPOBEJICHHSI U | BHEIPEHUS TPaKTHKA TPaKTHKA
HayYHBIX BHEIPEHUS HAy4YHBIX IUTAHUPOBAHUS, | TUIAHUPOBAHHS
UCCIIEIOBAHMI 1 | HAYTHBIX WCCIICIOBAaHUIA M | OpTaHU3alld, | , OpraHHU3aInH,
OITBITHO- UCCIICIOBAaHUN | OMBITHO- NPOBEJICHUS U | MPOBEJICHUS U
KOHCTPYKTOpPCK | H OTBITHO- | KOHCTPYKTOPCK | BHEIPEHUS BHEIPEHHUS
70,4 pa3pa60T0K KOHCTPYKTOPCK | UX pa3pa60T0K Hay4YHBIX Hay4YHBIX
UX pa3zpaboToOK HUCCIECIOBAaHUI | UCCIIenOBaHUN
u OIBITHO- | U OIIBITHO-
KOHCTPYKTOPCK | KOHCTPYKTOPC
UX pa3paboTOK | KUX
pa3paboToK




YMmerhb: ®parmeHTapHOE Hecucremaruuecko | B uenom | CdopmupoBaHHOE
—  NpUMEHsTH YMEHHE e TIPAMEHEHHE | YCIEIIHOe, HO | ymeHue
AKTYaIIbHYIO CaMOCTOSITENTHHO YMEHUIA cozieprKartee CaMOCTOSITEITHHO
HOPMATHBHYIO TIPAMEHSTh CaMOCTOSITEITHHO OT/IeTIbHBIC pabotath c
JOKyMeHTaluio B | AKTYAIBHYIO HNPHMEHSTh mpoOensl  yMEHHE | Pa3IMIHBIMU
COOTBETCTBYtoMeii | HOPMATHBHYIO AKTyaJIbHYIO CaMOCTOSITEITHHO HCTOTHUKAMH
00J1aCTH 3HAHMIA; JOKYMCHTALIMIO B | HOPMATHUBHYIO NPUMCHATH CTaTUCTUYECKON
—  aHANM3UPOBATh COOTBeTCTBnymeIEI JIOKyMCHTALMIO B | AKTyallbHYIO MHpOpMALWH,
HOBYIO  HAydHYIO obyacTn  3HaHMIL; COOTBETCTBYIOWICH | HOPMATHBHYIO YMETh COOTHOCHTB
NpoGIeMATHKY AHAJIM3UPOBATh o0yacTi  3HaHWM; | JOKYMEHTAIMIO B|H YBS3BIBATH
cooTBeTCTBYfomeii | HOBYIO  HAYHHYIO | aHAIM3HPOBATH COOTBETCTBYIOLICH | JIaHHBIC u3
00J1aCTH 3HAHMIA; npoOIeMaTHKY HOBYI0O  Hay4HyI0 | OOJNIaCTM  3HAHMil; | pasIUdHBIX
COOTBETCTBYIOLICH | MPOOIEMaTHKY AHAJIM3UPOBATh HCTOYHHKOB,;
" TPHMCHATS o0NIacTH  3HAHWIA; | COOTBETCTBYIOIICH | HOBYIO HAay4HYIO | HCIIOJNB30BATH
MCTO/IBT 1 CPEICTBA TIPAMEHSTh 00JIacTH 3HAHMIA; TIPOOIIeMaTHKY WHHOBAIFIOHHBIE
TIAHHPOBAHILL, METO/IBI M CPE/ICTBA OPUMEH | COOTBETCTBYIOLICH | METOIBI
Oprafti3alliiL, TUTAHNPOBAHWS, ATh ~ METOABI ¥ | OOJNAcTH 3HAHUIA; CTAaTUCTHIECKOTO
HPOBCICHHA " OpraHM3aLiY, cpencraa TPUMEH | aHaJH3a;
BHCAIPCHIA TIPOBEICHUS U | IDIaHAPOBAHWI, SATh ~ METOABl U | HCIIOJNB30BATH
Hay4IHBIX
. BHEZIPEHUS OpraHM3aliy, cpencTaa CTaTUCTHYECKUE
necrietoBat - 1 Hay4qHBIX MPOBCICHUSA W | IUIAaHUPOBAHUA, TaKEeThI
OMBITHO" UCCNIEIOBAaHUI U | BHEIPCHUS OpraHM3alliH, TPHUKIIATHBIX
KOHCTPYKTOPCKIX | 11y r1-Ho- Hay4YHBIX MPOBEICHUS U | mporpamm u
paspadoTox KOHCTPYKTOPCKUX | MCCICAOBAaHMM U | BHEJPEHUSA COBPEMEHHBIE
pazpaboTox OITBITHO- Hay9IHBIX UH(DOPMALIIOHHEI
KOHCTPYKTOPCKUX | MICCTICZIOBAaHMA | | € TEXHOJIOTHI
pazpaboTox OITBITHO- OLICHIBATh
KOHCTPYKTOPCKHX | UCTOYHHKH
pazpaboTox nH(pOpMAIHY;
aHAIIIBUPOBATh |
OLICHUBAaTh
HUHDOPMAIHIO
Baaners: OtcyTcTBHE ®parMeHTapHOE B neynoM | YcrenmHoe u
—  HaBBIKAMU HaBbIKOB BJIAJICHUC YCIIEIIHOE, HO | CHCTEMaTH4eCKOe
NPOBEJIEHHS HPOBENEHHUS HaBBIKAMHU HECHCTEMaTHYeCKO | BJIAJICHHE
AHAIM3a HOBLIX | AHAIM3a  HOBBIX | IIPOBEJECHHMS e BJIaJICHUE | HABBIKAMHU
HaIIpABJICHHIT Hal'l‘paBJ'IEHI/If/'Iv AHATM3A  HOBBIX | HABBIKAMHU MPOBEICHHS
MccenoBapmii B | MICC/ICNOBAHMA B | HANPaBICHHUI TIPOBEICHUS aHam3a  HOBBIX
COOTBeTCTBYIOWeli | COOTBETCTBYIONICH | WCCIIE/IOBAHMH B | aHAiM3a  HOBBIX | HANpPaBIICHHi
06JIaCTH 3HAHMI 00JI1acTH 3HAHMIA; COOTBETCTBYIOIIEH | HarpaBlIeHUI WCCIEA0BaHUNA B
—  HABLIKAMH 000CHO | 00ONMacTH  3HAHWH;, | UCCICHOBAaHWI B | COOTBETCTBYIOIIE
060CHOBAHMUSL BaHUS TIEPCIICKTHB | HABBIKAMH COOTBETCTBYIOIICH | 1 00JacTH 3HAHHN;
TIEPCIIEKTHB TPOBE/ICHHS 000CHOBaHHUS 0o0NacTi  3HAHWM; | HaBBIKAMU
NpOBe eHHs WCCIICZIOBAaHWH B | TEPCIICKTHB HaBBIKAMHU 000CHOBaHHUS
WCCIIeNOoBaHU B COOTBETCTBYIOIIEN | TIPOBENECHHUS 000CHOBaHHMS TIEPCTIEKTHR
COOTBETCTBYIOLEH 00J1acTH 3HAHMIA; WCCNIEIOBaHWI B | TEPCIICKTHB MPOBEICHHS
00JIacTy 3HaHUI opmm | COOTBETCTBYIOILICH | TPOBEICHNUS UCCIIEJIOBAHNN B
—  HABBIKAMH POBaHMS IpOrpamMM | 00JIaCTH 3HAHUIA; WCCIIEIOBAaHWIT B | COOTBETCTBYIOIIE
dopmupoBanus TpOBE/ICHIA. HABEIKA | COOTBCTCTBYIOMICH it o0JyacTy 3HaHMIA;
HpOrpaMm uccleioBaHuit B | MH (popMHUpOBaHMS | OONIACTH  3HAHWIA; | HABBIKAMU
HPOBEIEHIS HOBBIX Iporpamm HaBbIKaMH (bopMHUpOBaHHs
uccnenopanuii B | [AHPABJICHITIX. TPOBECHHA (opmupoBanus TPOrpamMm
HOBBIX WCCIICIOBAaHUN B | TIPOTpaMMm HPOBEICHIS
HOBBIX TIPOBEICHUS HCCIICIOBaHUI B

HarpaBJICHUAX.

HarpaBJICHUAX.

HCCIIEIOBaHUIT B
HOBBIX
HaTpaBJICHUSIX.

HOBBIX
HarpaBJICHUAX.




7.3 TunoBble KOHTPOJIbHBbIE 3aJaHUs WJIH HHble MaTepHAJIbI,
HeoOXoAuMbIe /ISl OLEHKW 3HAHWH, YMEHHWi, HABBIKOB, XapaKTepU3YyIOUIUX
Tanbl popMupoBaHUA KOMIIeTeHIUI B npouecce ocsoeHuss OITIOII BO

Keiic-3aganus (mpuBeaeHbl NPUMeEPbI)

Keiic 1.

Komuccuss non mnpencenareibcTBOM HayajdbHHKA TEXHUYECKOM TPYIIIbI
Bonosoro A. A. u wuneHoB komuccun bopucoa M. 1O., HavaibHHKa
aIMUHUCTPATHBHO- XO03fiCTBeHHOro otnaena, CmmpuoBa JLII., Oyxramrepa, u
Pomanosoii U. K., oduc- 44 menemxepa, 3A0 «JleoHTrs» Ha OCHOBaHUH JOKIJIATHON
3anmucku oduc-menemkepa Pomanosoit U K. 11.07.200 _ r. mpoBena mpoBepKy
TEXHUYECKOT0 OCHAILEHUS TPUEMHOM TEHEPaJbHOTO JUPEKTOpa W IpU3Haja
HETOJHBIMHU JIJIs1 IKCIUTyaTallud KOMMUPOBAJIbHBIN amnmapat Xerox 345(1 wt.), mpeaep
(uaB.HOMEP367, 1 mwit.), dakc 47823 (1 mr.). [lpu3HaHHas HENPUTOTHON ISt
JKCIUTyaTalliM TEXHUKAa Oblla TMepegaHa Ha ckian npennpusitus.  [lo
YCTaHOBJICHHOMY (DaKTy KOMHUCCHS COCTaBUJIa aKT MpUeMa- epeaadyn OprTeXHUKY B
3 5k3. (1-i 3K3. — HAYaIbHUKY aJIMUHUCTPATUBHO- XO35MCTBEHHOTO OTAENa, 2-i —
riiaBHoMYy Oyxrantepy, 3-i — B neio 23-02), KoTOphIil ObLT YTBEPKACH reHEPATbHBIM
nupekropom CrenanoBbeim I1. 1.

Komuccenst, coztaHHas Ha OCHOBaHUM NpuKasa qupekropa 3A0 «MexacepBuc»
oT 05.10.20 1. No 23 «O coBepIlIeHCTBOBAHUM JOKYMEHTAIIMOHHOTO 00eCTIeUeHUs
nearenpHocTn 3A0O «MencepBuc» B cocrtase: mpeacenarens 3yaunou O. 1.,
3aB.KaHUENApuer, 4ieHoB Komuccuu TokapeBa H.JI., 3aB. mpon3BOACTBEHHBIM
otaenoM, I1asnoBoit B. E., 3am. 1. 6yxrantepa, AnekcanapoBa A. B., MeHemkepa
no kangpam, MBanosoii 3. I1., cekperaps-pedepeHTa KaHUEISAPUU, B MPUCYTCTBUU
cekperaps oraena mapketnara Poguonosoii C. C. 12.10.20 _ r. mpoBeia npoBepKy
CO- CTOSIHUA paboOThl € JOKYMEHTaMH B OTHele MapkeTuHra. B pesynbrate
NPOBEJACHHON NPOBEPKUM OBLIO YCTAaHOBJIEHO, YTO B OTJEJIE€ HECBOEBPEMEHHO
(GopMupyroTCs B JieJa HCIOJIHEHHbIE JOKYMEHTBHI, 3arOJIOBKU JeJl 3a4acTyio He
COOTBETCTBYIOT 3aroJIOBKaM, PeyCMOTPEHHBIM HOMEHKIATYPOU J€JI, OTCYTCTBYIOT
IBa jaena ¢ mnepenuckoi 3a 20 ., He MpoBeleHa MpeapxXxuBHas oOpaboTka
AokyMeHTOB 20  T., HOJJIeKalIMX IJUTEIbHOMY XpaHeHHuio. Takum o0pasom,
KOMHCCHSI TNpHUIIAa K BBIBOJAY, YTO B BEJIECHHUU JEJIONPOU3BOACTBA B OTHEIE
MapKETUHIa HWMEIOTCS CYIIECTBEHHBIE HEJOCTATKH, CBHJIETEILCTBYIOLUIUE O
HapyUIEHUU JCHCTBYIOUIMX HOPMATUBHBIX JTOKYMEHTOB B O0JIACTH OpraHHU3aluu
JOKYMEHTAI[MOHHOTO 00eCcTieYeH sl yIIpaBiIeHUsI.

[Io ycraHoBiIEHHBIM (pakTaM ObUI COCTaBJIEH akT MPOBEPKU pPabOTHI ¢
JOKYMEHTaMu B OT- JieJie MapKeTHHTa B 4-X 3Kk3eMIuisipax (1-il — 3aMm.aupexropa mo
aAMUHUCTPATUBHO- XO3IMCTBEHHBIM BOIIPOCaM, 2-il — 3aB. OTJIEJIOM MapKeTUHTa, 3-
i — npencenarento komuccuu, 4-ii — B 1eno 01-09. AKT BCTynuia B CHIIy C MOMEHTa
YTBEPKJICHUSI TUPEKTOPOM MPEATPUATHS.

Keiic 2.
17 sHBaps TEKYIEro roja B aJpec 3aBojJia 10 PEMOHTY YacOB M FOBEIUPHBIX
W3MIeN MPUOBLIA MOChITKA C 3aBOAA-TIOCTABINUKA, TTPU BCKPBHITUU KOTOPOU OBLIO



OOHapyeHO OTCYTCTBHE JBEHAMIATH KOPIYCOB [JIi 4YacoB Mapku «MomHus,
YUCIMBIIMXCS 10 HakiaagHod Ne 18 ot 24 oxra0ps mnpeasiaymiero roja. s
MOATBEPKJIECHHUS JAHHOTO (DakTa Ha OCHOBAHMHM TpHKa3a JUpeKTopa 3aBoja Ne 12 ot
18 sHBaps Tekylero rojaa OblIa co37aHa KOMHCCHUS IOf TpeceaaTeIbCTBOM
HadaJlbHUKaA oThena cHaOxkeHust Kapnenko E. Il. u uneHOB komMuccHU HH)XEHEpa
ITaBroBa A. P. u 3aB. ckiagom Ne 1 Kynpsiosa P. B. Komuccueli Obl1 COCTaBIICH akT
21 sgHBapsa TEKyIIEro roja, B KOTOPOM COAEpKajlcs BBIBOJ O TOM, YTO 3aBOJ-
MOCTaBUIUK J10J- 45 K€H MOCTaBUTh HEJOCTAIONIEE KOJIMYECTBO KOPITYCOB K Hacam.
JlokyMeHT ObIT cocTaBiieH B 3-X sk3emiumipax (1-i1 sx3eMruisip ObuT HampaBicH
3aBOJY-IIOCTaBIIMKY, 2-i — Ha ckian Nel, 3-it — B memo 03-12). AKT BCTynui B
NEHUCTBUE C MOMEHTA YTBEPKACHUS (22 siHBapsI T. T.) TUPEKTOPOM 3aBojia PoMaHOBBIM
b. N.

3amaHus 1y KOHTPOJIbHOI padoThI (MPUBeIeHbI IPUMEPbI)

Bapuanr 1

1. PackpoiiTe Bce PEKBU3UTHI CIY>KEOHBIX JTOKYMEHTOB. Pacckaxxute oOux
PaCIOJIOKEHUH Ha IOKYMEHTE U OPOPMIICHUHU.

2. CocraBbTe NPOTOKOJ 3aCEJaHUs] MHBEHTAPU3AIMOHHON KOMHCCUHU 3aBOJIa
ra3oBoi ammapaTypbl, Ha KOTOPOM pacCMaTpPUBAJICA BOMPOC O pe3yJibTaTax
MHBEHTapu3aluu no ckiaagy Nel BcmoMmorarenbHbIX MaTepraioB. Hazaceganuu Ob110
MPUHATO TIOCTAHOBJIEHHWE OO0 YTBEPXKICHUM PE3yJbTaTOB WHBEHTApPU3ALMU U
OTHECEHHUsI 3a CYeT 3aBEAYIONIIETO CKJIAJ0M  HEJA0CTAaYUBCIIOMOTATEIbHBIX
MaTepuasioB B cyMmMe 365 ThIC. py0., a TAK)KE 3aUUTAHBICIUYUTENIbHAS BEOMOCTh 110
ckyany Nel u 0OBsicCHUTEINIbHAS 3allMCKa 3aBeAYIONIEro ckiiagoM. OCTaabHbIE TaHHBIC
ONPENEIIUTE 10 CBOEMY YCMOTPEHUIO.

3. CocTaBbTe CIIpaBKy O BEIMYMHE CpeIHEH 3apaboTHOM IIaThl 3a TOJ, s
NOJIyYEHUs]  KOMIEHCAlMM Ha  omiary o kwibs.  OcTalbHble  JaHHBIE
YKa)KUTECAMOCTOSITEIBHO.

Bapuant 2

1. CocraBpTe UHGOPMAIMOHHOE TMHUCBMO O TPOJAKE YACTHBIM U
rOCy/1apCTBEHHBIM IPEaTPHUITHIM MEPCOHATBHBIX KOMIIBIOTEPOB o
JOTOBOPHOMCTOMMOCTH U O BO3MOKHOCTH TPHHMMATh 3aKa3bl Ha COCTABJICHHE
Iporpamm.

2. CocTaBpTe TOJHBIA  TOPOTOKON  oOmiero  coOpaHusi  pabouyux
POU3BOACTBEHHOTO Tpeanpustus «CTpOUTENb», Ha KOTOPOM 00CyKIaicsi BOIPOC
O CO3JaHWM TPOM3BOJICTBA CTPOUTEIBHBIX MAaTEpUajoB ISl CTPOUTEIHCTBA
KUIbIXJI0MOB. Ha coOpanum Oblna 3aciymanHa wHGOpMAus mpeaceaaTesst o
BO3MOXXKHOCTH CO3JJaHHMsI TaKOro Iiexa W MepcrnekTuBax ero pabotel. Ilocme
oOcy>keHHs ObUIO IPUHATO PEUICHUE MOPYUUTD MPEACEAATEINI0 U €T0 3aMECTUTEIIO
[0 CTPOUTENLCTBY B T€UEHHE O MECALIEB Pa3BEPHYTh padOTy U BBLACIUTH I 3TUX
neneit 31 muH. pyo.



3. CocraBbTe mpuka3 o0 0CBOOOXKIEHUU Bac OT paboThl B (upme «3Be3nar
B CBSI3H C IIEPEE3/I0M Ha HOBOE MECTOKUTEIHCTRO.

Bapuant 3

1. CocraBbre rapantuiiHoe mucbMo OAO «Oxon» mist OAO «Peko» 00
OKa3aHWM TEXHUYECKOM MOMOIIM B pa3paboTke pabouyux dYepTeked HacOCHOMU
CTaHIUU.

2. CocrtaBbTe KpaTKHUi TPOTOKOJI MPOMU3BOACTBEHHOTO COBEIIAHUS PAOOTHUKOB
IJIAHOBO-PKOHOMHMYECKOTO OTJejNa 3aBOojJla MEANPEnaparoB, Ha KOTOPOM ObLI
pPaccMOTPEH BOMPOC O JOCPOYHOM pa3pabOoTKe IUIaHA Pa3BUTHUSI MPEINPUATHS Ha
2007 roa. Ilocne oOCyx)aeHHs MPOU3BOJACTBEHHOE COBEUIAHUETPUHSIIO pEIICHHE
pa3paboTarh IJIaH Ha JECATh JTHEW paHble YCTAaHOBJICHHOTO cpoka. OcTalibHbIC
JTAHHBIE YKAKUTE CAaMOCTOSITEIHHO.

3. CocTaBbTe pHUKa3bl: a) 0 IpueMe Ha padboty Oyxrainrepom bytosy .I1.;0)
00 YBOJBHEHUHU MEPEBOJOM B JPYrylo opranuzanuio. HegocrarommepekBU3UTHI
YKaKUTE CaMOCTOSITENBHO.

Tembl pedpepaToB (MpHUBeEAEHBbI IPUMEPHbI)

1 CoBpemeHHBIE apXUBHBIE TEXHOJIOTHH.

2 Kiaccudukanus JOKYMEHTOB, HOMEHKJIATypa Jell W KOMIUIEKTOBaHUE
apxuBa.

3 DkcrepTru3a EHHOCTH JOKYMEHTOB.

4 KoMIUleKTOBaHHWE apXwBa JOKYMCHTAMH, apXWBHas OIHWCHh  JeI
MTOCTOSTHHOTO M JIOJITOBPEMEHHOTO XpaHEHUS

5 CocrapneHrie HOMEHKJIATYPBI JI€T OpraHU3alK C YKa3aHHe CPOKOB XPaHEHHS.

6 CoBpeMeHHBIH MPOTrPaMMHO-TEXHUIECKII KOMITIIEKC odrca.

7 Cpenctsa cBs3u (tenedoH, Tenedaxc, Tenerpad, SIEKTPOHHAS TTOUTA).

8 KomnupoBanbHas TeXHUKA (KCEPOKC, CKaHEP), TTeYaTalolue yCTPOMCTRa.

9 TlepcoHanbHBII KOMIBIOTED.

10 Peructpariys, KOHTPOJIb UCTIOJHEHUS IOKYMEHTOB

11 3ammTa nadopManuu B paboTe cekpeTaps-pedepeHTa.

12 Opranuzanus H0CTyma nepcoHana K KOHGUIECHITUATBHBIM TOKYMEHTaM.

13 Mertopbl odopmiieHus JOIycKa COTPYAHHUKOB K
KOH()HICHIINATEHBIMCBEICHUSIM.

14 OcoGeHHOCTH AOCTYIA K KOH(DUICHITMATBLHBIM YJICKTPOHHBIM JIOKYMEHTaM.

15 Opranuzainus coBelanuii, CAMIIO3MYMOB, KOHTPECCOB

Tembl 1oKJ1a10B (IPUBeEIEHBI IPUMEPHI)

OO01re MpUHIUMIBI OpTaHU3aIUN TOKYMEHTUPOBAHMSI HA TIPEIPHUSITHH.
@OopMHPOBAHUE U TEKYILIEEC XPAHEHHUE JIETT.

DKcnepTu3a HEHHOCTH TOKYMEHTOB.

Odopmnenue nme.

CocTaB KOH(pHUAESHINATHHON HUHPOPMAIUH.

['pucbl orpannveHns qocTyna K JOKyMEHTHON HH(POPMAIUH.
HcTounuky u KaHalbl pa3riameHus KOHUACHINaIbHOW HH(OpMaLIUK.

~No ok~ W DN



8 MeponpusTus o 3alUTe TOKYMEHTHON HHPOPMAITHH.

9 HasnaueHue u cocTaB OpraHU3allMOHHON JOKYMEHTAIUU.

10 Ilonoxenue 00 oTnene npeanpusATus. JIOJKHOCTHbIE WHCTPYKLHU
PabOTHUKOB.

11 Opranu3anvoHHbIE JIOKYMEHTBI IpeapUsITHIA pa3IMYHbIX
OpraHU3aIMOHHO-TIPABOBBIX (POPM.

12 Ha3naueHue 1 coCTaB pacHOpSAAUTEIbHON JOKYMEHTAIUU.

13 Tlpouenypa u3gaHusi pacnopsSAUTEIbHBIX TOKYMEHTOB.

14 Pa3HOBUHOCTHU MPHUKA30B.

15 OcobeHHocTH 0(POPMIIEHHS TOKYMEHTOB, U3/1aBAEMBIX B YCIOBUSX
KOJUIETHAJIbHOCTH.

Jcce (mpuBeAeHbI IPUMeEPHI)

1. Tlonstme moxymeHTOOOOpOTa. CXEMBI JOKyMEHTOOOOpOTa. Y4YeT u
KOJIMYECTBEHHBIEXAPAKTEPUCTUKU JOKYMEHTOOO0POTA.

2. CopaepxaHue ymOpaBjieHUeCKMX (YHKIMM ©  BUIBI  paboT B
JIOKYMEHTAIIMOHHOM 00€CTIeUeHUNYITPABICHUS OpraHN3allieH.

3. Buapl opraHu3alMiOHHBIX CTPYKTYpP B JIOKYMEHTAIIMOHHOM OO€CleueHUun
yIpaBJICHUsIOPraHU3aliel B 3aBUCUMOCTH OT 00beMa JOKYMEHTOO0OpOTa.

4. OcHOBHBIE 3aJaud  CHY>KObl  JIOKYMEHTAIIMOHHOTO  OOecreueHus
yrpasiieHusi. OpraHu3alMOHHASICTPYKTypa CiIy>KObl. DYHKIIUU, BBINOJHIEMBIC
CTPYKTYPHBIMH MOJIPA3ACIICHUSIMU CITY>KOBI.

5. CoctaB u QyHKIIMU PYKOBOJUTEINICH U CIICHIMAIMCTOB CIY>KObI. OpraHuzarius
TPY1apaOOTHUKOB CIIYKObI U UX paO0O4YNX MECT. Y KpYITHCHHbIE HOPMATUBBI BPEMEHU
MO/1eJIONPOU3BOICTBEHHOMY O0CTY>KUBAaHHUIO.

6. UHCcTpyKUMs 1O JIETONPOU3BOJCTBY. THUMOBAs, MpUMEpHasi U KOHKpETHAas
WUHCTPYKLHS TOAEIIONPONU3BOJICTBY.

7. CocTaB TUIIOBOM MHCTPYKIIMH IO JEJIONPOU3BOACTBY B MUHUCTEPCTBAX U
BEJIOMCTBAaX MCYLIECTBO €€ IIyHKTOB.

8. HopmaTuBHO-NIpaBOBBIE aKThl M JPYyru€ HOPMATUBHO-METOIMYECKHUE
JIOKYMEHTBI OPraHOBIOCYIapCTBEHHOM BJIACTH U MECTHOTO CaMOYIIPaBIICHUS.

TecTnl (IpUBEAEHBI IPUMEPDbI)

1. Jlenonpouszeoocmeo smo-. . .

a) COBOKYITHOCTb PadoT MO JOKYMEHTHUPOBAHUIO YIIPABICHUECKOMN
JESTENEHOCTH YUPEXKISHUH U 110 OPTaHW3allUY B HUX JOKYMEHTOB,;

0) ohopMiieHHE 10 YCTAaHOBJIEHHBIM MTpaBUJiaM UH(OPMAIIUKA, HEOOXOIUMOM
IUJT OCYIIECTBIICHUS YIIPABICHYECKUX JICHCTBUM;

B) MPOIIECCHI, OTHOCAIIUECS K 3aMUCU HHPOPMAIIHH;

) padoTa ¢ JOKyMEHTaMHU B COOTBETCTBUH C TPEOOBAHUSAMU JAECHCTBYIOIINX
3aKOHOJATEIbHBIX AKTOB U HOPMAaTUBHO-METOAMUECKUX MATEPHAIIOB,;

2. Jlokanvhas KOMNbIOMEPHAs cemsy - IMo
a) CeTh, PACIIPOCTPAHCHHAS 3a TIPEACIbI OHCa;



0)ceTh, pacipoCTpaHeHHasi BHyTpH oduca;

B) HECKOJIBKO KOMITBIOTEPOB, BBITOIHSIOMINX 00paOOTKy OJHOTHUITHOM
JIOKyMEHTAIUH;

I') CeTb, KOTOpPasi OXBAaTHIBAET BCIO HAIIIY IIJIAHETY;

3. Kaxum ceoticmeéom mooicHo oxapakmepuzosamsv Haauuue )y OOKYMeHMA
HeomveMIeMbIX Clla2aemulx, b6e3 KOmopvlx OH CYWecmeo8ams He Modcem?

a)BEIIIECTBEHHOCTb;

0)aTpuOyTHUBHOCTB;

B)CTPYKTYPHOCTB;

I)HET MPAaBUILHOTO OTBETA

4. Kaxas ¢pynkyus omnocumcs Kk 00wum hyHKyusam 0oKymeHma?

a)00IIeKyJIbTYpHAs;

0)uHbOpMaIIMOHHAS,

B)IIPAaBOBAs;

I')HET NMPaBUIILHOTO OTBETA

5. ...- Oelicmgue unu COBOKYNHOCMb OEUCMEUl, NPUMEHAEMbIX NPU 3anucu
uHgopmayuu Ha MamepuailbHOM HoCumerne.

a)METO/]] JOKYMEHTUPOBAHUS;

0)coco0 JOKYMEHTHUPOBAHUS;

B)CPEACTBO JOKYMEHTUPOBAHMS;

I')HET MPaBUILHOTO OTBETA

6. Kaxue popmamul bymaeu wawe 8ce2o UCHOIb3YION 8 0elonpouzeoocmee?
a)Al nu A2
0)A2 u A3
B)A4 u AS
r)A6 u A7

7. [laiime onpeodenenue nonsamuro "0okymenmuposanue”. JJokymenmuposanue
amo...

a)Habop  pPEKBU3HUTOB, HICHTUDHUIIMPYIOMUX  aBTOpa  O(UIMAIBHOTO
MUCBMEHHOTO JOKYMEHTA

0)3aukcupoBaHHass Ha  MaTepuUalbHOM  Hocutene uHboOpMalus ¢
PEKBU3UTAMH, TTO3BOJISIOMIUMHI €€ UACHTU(UIIUPOBATH

B)3anmuch HMHPOPMAIMK HA Pa3IUYHBIX HOCHTEIAX II0 YCTAaHOBJICHHBIM
paBuIamM

8. JIOKyMeHT- 3TO...

a)Habop  PEKBU3UTOB, HJICHTUPUIMPYIOUIMX  aBTOpa  OQPHUIMAIBLHOTO
MUCBMEHHOTO JJOKYMEHTa

0)3adMKCHpOBaHHAs HAa MaTEpPHAIBHOM HocHTelne HWHPOpMamus ¢
PEKBU3UTAMH, TTO3BOJIAIOIIMMU €€ UICHTU(DUIIUPOBATH



B)3amuch HWHPOPMAIMK HA PA3IUYHBIX HOCHUTENIAX IO YCTAaHOBJICHHBIM
paBuiIam

9. Kakas ¢pyHk1us q1oKymMmeHTa o0ecreurnBaeT BHEIIHUE CBSA3HM MPEANPUATUS U
Oopra”Hu3anun?

a)KOMMYHHKATHUBHAS

0)ucTopuueckas

B)UH(pOpMaITMOHHAS

10. bnank noxymeHra - 3T0...

a)HabOp  pPEKBU3WTOB, HICHTU(DHUIIMPYIOMUX  aBTOpa  O(GHUIMAIBHOTO
MUCBMEHHOTO JJOKYMEHTa

0)3aMKCUpOBaHHAasT Ha MaTEpHAIBHOM  HOcHUTelle HMHpOpMalus C
PEKBU3UTAMH, TTO3BOJIAIOMIMMU €€ HICHTU(DUITUPOBATH

B)3anuch HMHGPOPMAUU HA pPa3IMYHBIX HOCUTENSIX IO YCTaHOBJIEHHBIM
IpaBHJIaM

BOIIpOCbI U 3a1aHUA TJIS MIPOBCACHUA ITPOMEKYTOYHOI0 KOHTPOJIsA

Komnemenyusi: cnocobnocmvlo npasuibho u NOJIHO OMPAdNCamo pe3yibmanbl
NPOPECCUOHATbHOU  OesIMeTbHOCIU 8 NPOYEeCCYambHou U CIYHCEOHOU
ooxymenmayuu(TIK-17)

Bonpocul k 3auemy

1 PasrpaHuueHne TEPMHUHOB  «JIOKYMEHTHPOBAHHUE  YINPABIECHYECKON
NEeSATEIbHOCTI, «JIOKYMEHTallMOHHOE oOecrieueHue YIPABJICHUS
(1emonpon3BOJICTBO)», «IOKYMEHTOBEJICHUEY, «YIIPABICHUE TOKYMEHTAMI.

2 OcHOBHbIE TpeOOBaHUS K KAUECTBY YIPABIECHYECKOTO TOKYMEHTA.

3 CocraB U CTpyKTypa HOPMAaTHBHO-TIPAaBOBOUW 0a3bl JOKYMEHTAIIMOHHOTO
obecrieuenus ynpasienus B PO.

4  denepalbHOE 3aKOHOJATEIbCTBO B oOJractu paboThI c
JTOKyMEHTHUPOBAHHOW WH(MOpMAITUEH.

5 HopmaTtuBHO-MeTOMYECKHE AOKYMEHTHI B cepe AeTONpOU3BOACTBA U
OpraHM3aly apXUBHOTO XPaHEHUS IOKyMEHTOB.

6 Ucnonp3oBaHMe HMHCTPYMEHTOB KJIacCU(pUKAlUMK, YHUDUKAIMH U
CTaHIapTHU3AIMH B JIEIOMPOU3BO/ICTBE.

7 Krnaccudukaropbl TEXHUKO-PKOHOMUYECKOW U COLIMAILHON HH(OpMaIu

8 VYHuduuupoBaHHbIE CUCTEMbI JOKyMEeHTaIUU B PO.

9  Anb60MBI yHUGUITMPOBAHHBIX (POPM MEPBUYHOMN YUETHOM JOKYMEHTAIIUH.

10 Tabenp u anbOOM YHUPUIUPOBAHHBIX (OPM TOKYMEHTOB MPEANPUSATHUS.

11 T'ocynapcTtBeHHbIE cTaHIapThl PD B cdhepe nenonpons3BoacTsa.

12 CymurHocTb ¥ BUIBI OJ1aHKOB.

13 Knaccudukanus  peKBU3UTOB  OPraHU3alMOHHO-PACIIOPSIUTENbHBIX
JOKYMEHTOB.

14 CocraB u opopmiieHHE PEKBU3UTOB OIaHKa IOKyMEHTa



15 CocraB u opopMiIeHHE PEKBU3UTOB, OMPENCISIONINX IOPUINUECKYIO CUTY
JIOKyMEHTA.

16 CoctaB u odopMmieHHE PEKBU3UTOB, OINPENCISIONMX JIBIKEHHE U
OTpaXxaroIux 00paboTKy ¥ UCIIOJTHEHUE IOKYMEHTA (J1eI0NPOU3BOACTBEHHBIX OTMETOK).

17 OcHoBHBIE TPEOOBAHMS K TEKCTY YIPABIEHYECKOTO JOKYMEHTA.

18 TlonsiTie u OCHOBHBIE (DOPMATHI PIEKTPOHHBIX TOKYMEHTOB.

19 DOnexkTpoHHass uM@poOBas MOANUCH KaK PEKBU3UT  DIEKTPOHHOTO
JTOKYMEHTA.

20 CymHoCTh U COCTaB METaJaHHBIX JJOKYMEHTA.

21 Omudposanue Kak cocod Co3AaHMS IEKTPOHHOTO TOKYMEHTA.

22 OCHOBHBIE TPYIIBI U BUABI YIIPABICHUECKUX TOKYMEHTOB.

23 JlokyMeHTBI, TOATBEPXKAAIOIINE OpPraHU3alMOHHO-TIPABOBOM  CTaTycC
MOPEINPHUITHS U €r0 TOCYTJaPCTBEHHYIO PETUCTPALIHIO.

24 YvypenutenbHble JOKYMEHTHl MpednpuaAtvst (ycTaB, IOJOXKEHHE 00
OpraHu3alliy, YYpEeIWTEIbHBI JIOTOBOP): 3HAYE€HHWE, IIpaBWJIa COCTAaBJICHUS U
oopmieHusI.

25 Ha3nHaueHue W TUINOBas CTPYKTypa IIOJIOKEHUS O CTPYKTYpHOM
HoJpa3AeIeHUH.

26 JloyKHOCTHAs MHCTPYKIMS: EJH U 337ja4i CO3JJaHusl, CTPYKTYypa, HOPSAI0K
pa3paboTKu 1 opopMIICHHUS.

27 CTpykTypa U mTaTHas YUCICHHOCTh, IITATHOE paclMCaHUe: COJepKaHue,
MOPSOK COCTaBJICHUSI U OPOPMIICHUS.

28 VHCTpYKIIMM OpraHW3allMOHHO-METOJNYECKOTO HAa3HAYEHHS: CYIIHOCTH,
OCOOCHHOCTH COCTaBJICHUS, BUJIBI.

29 TlpaBuna Kak OpraHU3aIMOHHBIN TOKYMEHT: TOHITHE, BUIBI.

30 MHCTpyKIUS IO ACIONMPOU3BOACTBY: 3HAUYEHUE, COJEpNKAHUE, TOPSIOK
COCTaBJICHUS 1 O(hOPMIICHHUS.

31 OpraHu3alMOHHbIE JOKYMEHTBI, pPETJIAMEHTHUPYIOLIUE  yIpaBICHUE
OM3HEC-TIPoIIeCCaMU.

32 JloxyMeHTaIusl CHCTEMbl MEHEHKMEHTA KaueCTBa.

33 JloroBop: TUIIbI, BUIbI, TPEOOBAHUS K COACPKAHUIO B O(DOPMIICHHIO.

34 CyumHoCTb U KIaCCU(PUKALUS PACTIOPSIUTENBHBIX JOKYMEHTOB.

35 OCHOBHBIE 3TaMbl U3/IaHUS PACTIOPSIUTENBHOTO JOKYMEHTA.

36 Ilpuxa3 1Mo OCHOBHOW NESITEIHHOCTH: MOHATHE, MpaBUja COCTABICHUS U
obopmIICHUS.

37 PacnopspkeHuss M ykKa3zaHHs: Ha3HA4YCHUE, OCOOCHHOCTH COCTABJICHUS U
odopmIICHUS.

38 IloctaHoBieHUST W pElICHUs: Ha3HAUYCHHE, OCOOEHHOCTH COCTABJICHUS U
obopmIICHUS.

39 TIpoTOoKOd: MOHSATHE, TOPSIIOK COCTABICHUS U O(OPMIICHHUS.

40 Hasnayenuwe, Buabl u mpaBuia odopmiieHuss HHOOPMALUOHHO-
CIPaBOYHBIX TOKYMEHTOB.

41 JlenoBble nHchMa: Ha3HAUYEHUE, KIacCu(UKaIMs, CTPYKTYpa U PEKBU3UTBHI.

42 DnexTpoHHBIE MHCbMAa U BEO-JOKYMEHTBHI: OCOOCHHOCTH COCTaBIICHUS,
o(opMIIeHUs U TPUMEHEHUS B YIIPABICHUYECKOM IeATEIbHOCTH MPEATPUSITHS.



43 JloknanmHble, CIy>KeOHbIE U OOBSICHUTEIBHBIC 3AMMCKU: PA3IUYMs, BHIIBI,
TIOPSIJTIOK COCTaBJICHUS U O(DOPMIICHHUS.

44 AKTBI: Ha3HAYCHHE, CTPYKTYpa, TOPSI0K OPOPMIICHHSI.

45 CrpaBKu: CYITHOCTb, BUJIBI U 0(OPMIICHHE.

46 JIoKyMEHTBI 110 TPYJOBBIM OTHOIICHHUSM: COCTaB, OCOOCHHOCTH
COCTaBJICHHS ¥ O()OPMIICHHS.

47 JIOKyMEHTBI IT0 OCHOBHOH JCSITCIBHOCTH MIPEANPUITHS OTPACIIH.

3aoanusn ona npoeedeHus 3auema (NPueedeHvl NPUMeEpPLL):

3aoanue 1.

CocraButb npuka3 Ne 55 ot 26 okts10psa 20 roga 00 yCHUJIEHUHM OXpaHbI B
Meproj HOBOTOJHUX KaHUKYJ. [Iprka3 cocTaBlieH B MUHUCTEPCTBE BHYTPEHHUX €I
r. DHCKAa HAYaJIbHUKOM OT/IEJIa IPOIAaranibl 340pOBbs MKOJbHUKOB [IIHypoBbIM H.
C. B npukasze oTpa3uTh CleayONy0 HHHOPMAIIHIO:

- YCWINWTh NaTPYJUPOBAHHE MECT MACCOBOTO CKOIUIEHUS IIKOJbHUKOB
(JiemoBbIE TOPOAKHU, XOKKEHHBIE KOPOOKH);

- YBEJIMUUTD YHCIIO MATPYJIbHBIX dKkunaxken 31 nexabpsi w1 ssHBaps
Ha iomaau CoBETOB.

OTBETCTBEHHOCTh 3a MCIIOJIHEHUE MpPHKa3a BO3JIAraeTcsi Ha 3aMECTUTENs
HavasnbHuka [MBJIJ] r. Oncka IlerpoBa B. JI. Hepocraromue naHHbIE B3STh
MIPOU3BOJIBHO.

3aoanue 2
CocraButh mTaTHoe pacnucanue Ha Nel56 ot 15 despans 20 roaa Ha 5
cotpyaHukoB OAO «lleracy». JlokymenT noanucan aupekrtopoM Bemyn B. C. u
HadaJIbHUKOM oTtzena kaapos Kosxun U. b.
McxonHble TaHHbIE:

JIOJKHOCTB CrpykTypHOE Komnuectso J10JKHOCTHOM

MoJpa3/ieJICHUe IITaTHBIX oKJaj (B MecsII),
€IMHHUIL pyo.
["'eHepaIbHBIN TUPEKTOP 1 12000
HavansHuk otaena kaapos 1 5000
I'maBHBIN OyxTantep 1 9500
Kommepueckuii tupexTop 1 7200
Cexkperaps JI0Y 1 7000
Bcero no mratHoMy pacnucaHuo

3ananue 3

CocraButh axkt peBusuu kacchl npeanpusituss TOO "Cmaprak" Ne 15 ot
14.03.20 . OcHoBanueM sBigeTcs npuka3 gupekropa Ne 165 ot 13.03.20 .

B coctaB komuccuu, IpOBOJSILEN PEBU3HIO BXOSAT:

IIpencenarens - 3am. qupekropa C.H. Kosnos

Unensr komuccuu: 1. I'n. 6yxrantep H.M. Porosa



2.Crt. oyxranrep 3.A. OpnoBa

3. byxrantep O.W. Yuaesa

[TpucyrcTBoBanu: 3aM. 1. Oyxranrepa I'.H. Koposes

kaccup B.M. MakcumoBa

PeBusus Oblma mpoBeneHa B mnepuon ¢ 14.03.20 mo 16.03.20

B pesynbrare npoBeAECHHON PEBU3UN YCTAHOBJIEHO:

1. OctraTok HaMMYHBIX JIEHET B Kacce Mo coctosiHuio Ha 14.03.20  cormacHo
KacCOBOM KHHUTH U JIaHHBIM OyXTaJITEPCKOTO yueTa JomkeH cocTaBiasaTh S000 pyo.

2. dakTUYeCKUl OCTAaTOK HAJWYHBIX JCHET B Kacce cocrtaBiseT 4800 pyo.
Henocrada nener B kacce - 200 pyo.

3. Hemocraua HanuuHBIX JIeHET B Kacce oOpa3oBasiach 1Mo BuHE Kaccupa B.M.
MaxkcumoBoi

AKT COCTaBJIEH B 3-X 3K3eMIuIsipax: 1-if k3. - B gesno Ne 05-11

2-1i 9K3. -TUPEKTOPY MPEANPUATUS

3-# 3K3. - TJI. OyXrajaTepy

B npunoxxenuun o0bsicHUTENbHAS 3anKcKka kaccupa B.M. MakcumoBoii Ha 1 1.
B 1 9K3. (caMmy OOBSCHUTEIBHYIO 3aITUCKY MHUCATh HE HY)KHO, HEOOXOAMUMO B TEKCTE
aKTa cJienaTh MOMETKY O HAJIMYUU MIPUIIOKEHU )

Odopmuth rpud yrBepxkaeHus: nupekrop A.A. bepkyT, nata yTBEpKICHUS
18.03.20__.

OdopMUTH peKBU3UT "OTMETKA O HAMPABICHUN JOKYMEHTA B 1€J10"

Ucnonaurens B.A. Anykun nara 25.03.20 .

Komnemenyus: CNOCOOHOCMBIO  OCYWECmBNAmb — OOKYMEHMAYUOHHOE
obecneuenue ynpasnenieckou oesimenvrocmu(11K-44)

Bonpocwt k 3auemy

1. Ponb 1oKyMEHTHpOBAaHHOW WH(OPMAITUHU B YIIPABICHUN MTPEATPUITHEM.

2. OpraHmzanus U CTPYKTypa CIYKObI JTOKYMEHTAITMOHHOTO OOeCIIeUeHUs
YOpaBJICHUS Ha TPEITPUATHH.

3. DBomronus crocoO0B CO3TaHUS JOKYMEHTOB.

4. CyurHocTh ¥ (yHKIIUU JOKYMEHTA.

5. Tlonsitue, GyHKIIMU U TIPABOBOE 3HAYCHUE YITPABICHUYECKOTO TOKYMEHTA.

6. Krnaccudukaius q0KyMEHTOB.

7. 3nadenue u ocHoBHBIC mojioxkeHuss T OCT P MCO 15489-1-2007 «CUBU/I.
VYmpasnenue nokymentamu. O01me TpedoBaHUs

8. MexayHapo/Hble CTaHIApPThl B OOJAcTH pabOTHl C YMNPaBICHUYECKOU
JIOKYMEHTALIUEN.

9. Ocunosnbie TpedboBanust ['OCT P 6.30-2003 «YHupuumpoBaHHbIE CUCTEMBI
JOKYMEHTAIlUK. YHU(PHUIMPOBAHHAS CHCTEMa OpraHM3allMOHHO-PACTIOPSIUTEIBHOM
JOKYMEHTAIUM» K 0(DOPMIICHUIO YIIPABIEHYECKUX JOKYMEHTOB.

10. TlonsTe, PyHKIIMKU 1 BUABI OPraHU3ALIMOHHBIX JOKYMEHTOB.

11. Muccus Kak OpraHU3alMOHHBIA JOKYMEHT MPEaPUSITHS.

12. Koaekc KopriopaTuBHOM 3TUKU OpTaHU3aAINH: 16T CO3IaHMsI, COICPIKaHME.



13. [loustue, OCHOBHBIE XapaKTEPUCTHKU " KJIacCU(pUKAIUSI
JOKYMEHTO000pOTA.

14. Opranuzanust palioHaIbHOIO JOKYMEHTOO00pOTa Ha NMPEANPUATUH.

15. [lopsiiok  MPOXOXKAEHUS BXOMSIIErO, HCXOJSIIEr0 W BHYTPEHHETO
JOKYMEHTOIIOTOKOB B OpraHU3aliu.

16. Peructpanuss TOKyMEHTOB: Ha3Hauy€HUE, MpaBWIa, PETUCTPALMOHHBIC
dbopmBbI 1 GOPMBI pETUCTPAITUH.

17. Opranuzanust “HOOPMALIMOHHO-CITPABOYHON PaOOTHI Ha MPEATPUSTHH.

18. Opranuzanust CHUCTEMBI KOHTPOJS HCIOJHEHUS JOKYMEHTOB Ha
MPEIPUITHH.

19. Cpoku XxpaHeHUs YIIPaBICHYECKUX TOKYyMEHTOB.

20. OnepaTuBHOE U ApXUBHOE XPAHEHUE JOKYMEHTOB.

21. Tlponenypa SKCIEePTU3BI IEHHOCTU JOKYMEHTOB.

22. Ilopsnok odopmieHuss A€l U IepeJayd JOKYMEHTOB Ha apXUBHOE
XpaHEHHE.

23. OCOOEHHOCTU XpaHEHUsI SJIEKTPOHHBIX IOKYMEHTOB.

24. Tlopsa0K YHUUTOXKEHUSI JOKYMEHTOB C UCTEKIIUMU CPOKaMU XpaHEHHUS.

25. llenu, 3amauM W HaNpaBlE€HUS aBTOMAaTH3alUMHM JOKYMEHTAIIMOHHOTO
oOecrieueHus ynpaBiIeHUsI.

26. CuctemMbl aBTOMATU3ALMU JAEIONPOU3BOACTBA U JIOKYMEHTOOOOpOTa
(CAlJI) Ha npennpusTUU: OCHOBHBIE TpPEOOBaHUS, OpraHU3allUsl BHEAPECHUS,
MEePCIEKTUBBI PA3BUTHS.

27. TexHONMOTHY 3aIIUTHI TOKYMEHTHON HH(POPMAIH Ha TIPEITPHUITHH.

28. Co3gaane HS(DPEKTUBHOM CHUCTEMBI YIpPABICHUS JOKYMEHTAaMU Ha
MPEIPHUITHH.

3aoanus 0na nposedenusn zauema (NPuUGeEOEeHvl NPUMEPDLL):

3aoanue 1

Wucnekuss MunuctepctBa no Hanoram u cbopam P® mo r. I'mazoBy YP
MOJATOTOBMJIA TIPUKa3 00 yTBEP)KIEHUU MTOTOB aTTECTAI[MM BO WCIIOJTHEHHE YKa3za
[Ipesunenta Poccuiickoit @enepanuu «O0 yTBEPKICHUH TIOJIOKEHHSI O KIACCHBIX
YMHAX TOCYJapCTBEHHBIX cayxkamux» oT 19.07.2001 Ne 876. B mnpukaze
COICPKAINCHh CIEAYIOIINE NYHKTBI: O IPU3HAHUM PE3YJIBTATOB ATTECTALUU
COTPYAHUKOB MHCIEKIHMH COTJIacHO [I0J0)KEHNI0 O KIACCHBIX YMHAX M IMPOTOKOILY
3acelaHusl aTTEeCTallMOHHOM KOMMCCHM; 00 YTBEpKJACHUM MTOTOB aTTECTallUU.
3amecTtuTeno pykoBoauTens uHcneknuu B.P.KiemeHTheBOM Mmopydanoch BHECTH
COOTBETCTBYIOIIIME HM3MEHEHHUS B INTATHOE pacnucaHue WHCNeKuuu. KOoHTpoib
UCIIOJTHEHUS MPUKa3a BO3JI0KEH Ha HadYalibHUKa oTAena kagpoB A.C.Cyxux. [Ipuka3
noanucad pykoBoaureneM uHcneknun MHC P® coBeTHUKOM HaIOTOBOM CITyKOBI 1
panra H.J[.BoctpenoBbimM. Ha mpukase uMeroTcsi BU3bI IJIaBHOTO OyXraiurtepa u
npejacenarenss  aTTeCTalMOHHOW KoMmHuccHHM. OcCTalbHbIE JaHHBIE  YKaKUATE
CaMOCTOSITEIIBHO.

3aoanue 2.



®umnan OO0 «Pocroccrpax-IloBomxbse» - [71aBHOE ympaBieHHUE MO
ApocnaBckoi 001acTH UMeEET cTpaxoBoil oTaen B r.JlanunoBe HavanbHUK 3TOTrO
otaena C.A. [IneTHeBa n3gana npuka3 0 Ha3HAYEHUN UHCIIEKIMOHHOM TPYNIbI IS
IPOBENICHUSI CBEPKU JAHHBIX OyXrajaTepCcKOro W ONEPAIlMOHHOIO y4eTa 3a MepBbId
KBapTan Tekyuiero roga. CBepka MpOBOAMTCS B COOTBETCTBHM ¢ mucbMoM OOO
«PocroccrpaxIloBommkbe» Ne 09-07/8 ot 19 anpens tekymiero roga «O NpoBeIeHUU
NUJIOTHOM CBEPKHM JaHHBIX OyXrajaTepCKOro M OINEpalMOHHOrO y4yeTa 3a IMepBbIN
KBapTaJl», B COCTaB MHCIIEKIIMOHHOM Tpymibl BKIIIOUeHBI Oyxrantep Cynmosa JI.A. u
onepauonuct Yepemusix H.B.

3aoanue 3.

B coctaB 3A0O «Toprossiii 1oMm "Mepkypuii'"» BXOAUT Mara3ut « TpukoTax»,
pacxoJpl Ha COJEpP)KAHHE KOTOPOrO MPEBBIIMIAIOT JOXOJ OT €ro JeATEeIbHOCTH.
I'enepanpubiii  nqupekrop 3AO noanucan NOpUKa3 O JIMKBUAAIMM MarasuHa
«Tpukotaxk». MarazuH JTUKBUIUPYETCS B CBSI3U C HEPEHTAOENBHOCTBIO U B IIEJIAX
COKpalleHHus:  pacxonoB. lIpuka3oM  JMKBHAMpPOBAaH  MarasuH;  CO3JaHa
JMKBUJALMOHHAS] KOMHUCCHS, COCTOSIIIASL U3 3aMECTUTENS T€HEPAIBHOIO JUPEKTOPA
3A0 «Toproseii gom "Mepkypuil"» (mperncenaTenb KOMHUCCHHU), JAUPEKTOpa
marazpuHa «Tpukorax» W HadajgpHUKAa HKOHOMHYeckoro otaena 3AQO; naHbl
NOPYYEHUS MPEACENATEN0 JIUKBUIALMOHHON KOMHUCCUM I10 CPOKY IpPEICTaBICHUS
aKTa JHMKBHUJIALUMOHHOM KOMMCCHM, 3aMECTHTENI0 T'€HEPATbHOIO AMPEKTOpa IO
SKOHOMHUKE II0 BHECEHHUIO TMPEMJIOKEHU O JaJbHEWIEeM UCIOJIb30BAaHUU
ocBoOokmaronierocsi nomerienus. llpuka3 ciaemyer odopMuTh Ha OnaHke ¢
MPOJIOJIbHBIM ~ PACHOJIOKEHUEM  PEKBU3UTOB, OCTAJbHbIE JaHHBIE  YKaXUTE
CaMOCTOSTEIBHO.

7.4 Meroau4yeckue MaTepHaJbl, ONpeAe/JIAI0LIHe NPOLe yPhl OLeHUBAHUS
3HAHUM, YMEHHUH, HABBIKOB, XapPaKTEePU3YKWWIUX IJTanbl (OPMHPOBAHUSA
KOMIIeTeH Ui

KoHTponb oOCBOEHHS JUCHUIUIMHBI W OLEHKa 3HaHUM 00ydaromuxcs
npousBogutcss B coorBercTBUM ¢ [InKyol'AY 2.5.1 «Tekymmii KOHTpOJb
yCIEBAaeMOCTH U MPOMEKYTOYHON aTTeCTAllUU O0yUYaIOLIUXCS.

Kpurepuu oneHuBaHus BbINOJHEHUS KelC-3a1aHUI:

O11eHKa «OTJMYHO»: paboTa BHITIOJTHEHA B IMOJHOM 00bEME C COOJIIOICHUEM
HEOOXOUMOM TOCJIEIOBAaTEILHOCTH JICUCTBUI;, paboTa MpoBeleHa B YCIOBUSX,
00eCITeuynBaOIINX TOJYYCHHUE MPABUIBHBIX PE3YJIBTaTOB W BHIBOJOB; COOJIFOICHBI
MpaBujIa TEXHUKW 0€30MaCHOCTH; B OTBETE MPABWILHO U aKKYPATHO BBITIOJIHSIET BCE
3amucH, TaOJNWIBI, PUCYHKH, YEPTEKH, Tpaduku, BBYUCICHUS; TPABUIHHO
BBINIOJIHSET aHAJIU3 OIIHOOK.

OneHka «Xopomo»: padoTa BBINOJHEHA MPABUJIBHO C y4eToM 1-2 Menkux
MOTPENTHOCTe WM 2-3  HENOYETOB, WCIPABIEHHBIX CaMOCTOSITEIBHO IO
TpeOOBAHUIO TPENOAABATEIIS.



OrneHKa «yIOBJIETBOPUTEIBLHO»: padoTa BBIOTHEHA MPABWIBHO HE MEHEE
YeM HaIOJIOBUHY, JOIMYIIEHBI 1-2 MOTPEeIHOCTH WM OfHA Tpy0Oast ormmoKa.

O1leHKa «HeY/AOBJEeTBOPHUTENbHO». JOMNyIIeHsl 1Be (U Oojee) rpyObie
OIMOKU B XO0JZIe pabOThI, KOTOPhIE OOYUYAIOIIUICS HE MOXKET HCIPABUThH JIaXe IO
TpeOOBaHUIO TPEIOIaBaTeNsl MM Pad0Ta HE BHIMOJIHEHA MTOJTHOCTHIO

Kpurtepuu oneHK# 3HAHUI NPU HANIUCAHUM KOHTPOJIbHOI padoThl

OneHka «OTJIMYHO» —BBICTABIIETCS OOy4YarOIEMYCs, IOKa3aBLIEMY
BCECTOPOHHHUE, CUCTEeMAaTU3UPOBaHHbIE, TTTyOOKHE 3HAHUS BOIPOCOB KOHTPOJBHOM
paboThI U YMEHUE YBEPEHHO MPUMEHSTH UX HA MIPAKTUKE MPHU PEIICHUN KOHKPETHBIX
3a/1a4, CBOOOHOE U MPaBUIILHOE 0OOCHOBAHUE MPUHATHIX PEIICHUM.

O11eHKa «X0PO1I0» — BBICTABJISETCS] 00yUaroLEMyCs, €CJIU OH TBEPJO 3HACT
MaTepuai, TPaMOTHO U MO CYIIECTBY M3JIaraeT €ro, yMeeT NPUMEHATh MOJTy4YeHHbIC
3HAaHWA Ha MPAKTHUKE, HO JOMyCKaeT B OTBETE WJIM B PEIICHUH 3a7ad HEKOTOPHIE
HETOYHOCTH, KOTOPhIE MOXKET YCTPAHUThH C TMOMOIIBIO JOMOJHUTEIBHBIX BOIIPOCOB
MpernogaBaTels.

OneHka «yIOBJETBOPUTEJBHO» —  BBICTABJISETCS  OOydaromemycs,
nokazaBlieMy (parMeHTapHbIM, pPa3pO3HEHHBIM XapakTep 3HaHWM, HEIOCTAaTOYHO
npaBWIIbHbIE  (OPMYIUPOBKM 0a30BBIX TMOHATHH, HAPYIICHHUS JIOTHYECKON
MOCIICOBATEILHOCTH B M3JIOXKEHUU MPOTPAMMHOIO Marepuana, HO MPH 3TOM OH
BJa/leeT OCHOBHBIMUA TIOHATHUSMU BBIHOCUMBIX Ha KOHTPOJBHYIO paboTy TeMm,
HEOOXOMUMBIMU JJISl JATbHEHUIEro OOy4YeHHs W MOXET NMPUMEHSATH MOJy4YeHHBIS
3HaHUA 10 00pasily B CTAaHIAPTHON CHTYaIlHH.

OrmeHka «HeYAOBJIETBOPUTEJIBbHO» —  BBICTaBISETCSIOOYyYarOIIeMycs,
KOTOpBI HE 3HaeT OOJbIIed 4YacTh OCHOBHOIO COJAEp)KAHMS BBIHOCHMBIX Ha
KOHTPOJBHYIO pabOTy BOMPOCOB TE€M JMCIMIUIMHBI, JOMYCKAET TPyObIe OIIMOKHA B
(dopMyTUPOBKaX OCHOBHBIX TIOHATUH U HE YMEET UCIOIb30BATh OTyUYEHHBIC 3HAHHSI
MIPH PEIICHUN THUIMOBBIX MPAKTUUECKHUX 3a7ad.

Kpurepusimu  oumenku  pedepara  ABISIIOTCS:  HOBM3HA  TEKCTAa,
000CHOBAaHHOCTH BBIOOpA UCTOYHUKOB JIMTEPATYPHI, CTCIICHb PACKPBITHUS CYIITHOCTH
BOITIpOCa, COOJIIOICHUS TPEOOBAaHUN K O(POPMIICHHUIO.

OneHka «OTJIMYHO»CTABUTCS, €CIM BBIOJHEHBI BCE TpeOOBaHHS K
HamvcaHuro pedepara: o003HaueHa mpodieMa u O00OCHOBaHA €€ aKTyallbHOCTB;
CHCJIaH aHallu3 PA3NMYHBIX TOYEK 3PEHHUS Ha paccMaTpUBaeMylo MpodiieMy u
JIOTUYHO U3JIO)KEHa COOCTBEHHAs TMO3WIHS; CHOPMYIUPOBAHBI BBIBOJBI, TEMa
pPacKphITa TOJHOCTBIO, BBIIEPXKAH 00BEM; COONIONACHBI TPEOOBAHUS K BHEITHEMY
0(hOPMIICHHIO.

OreHKa «X0POIIO»— OCHOBHBIE TPEOOBaHMS K pedepaTy BHIMOTHEHBI, HO TIPU
ATOM JIONYIIEHbl HEAOYETH. B 4YacTHOCTH, MMEIOTCS HETOYHOCTU B M3JI0KEHUU
MaTepuanga; OTCYTCTBYET JIOTUYECKasi TIOCIEeI0BAaTeIbHOCTh B CYXKIEHUAX; HE
BbIIEpKaH 00bEM pedepaTa; UMEIOTCS YIyIeHUs! B 0OPMIICHHUU.



OneHka «yA0BJIeTBOPUTEIbHO»— UMEIOTCS CYIIECTBEHHbIE OTCTYIUIEHUS OT
TpeOoBaHUil K pedepupoBaHuio. B yacTHOCTU: TemMa OCBEIEHA JIUIIb YaCTUYHO;
JOMyIIEeHb! (haKTUUIEeCKHe OMIMOKH B COAEpKaHUU pedepara; OTCyTCTBYIOT BBIBO/IBI.

OuneHka «HeyIOBJETBOPUTEIBLHO»— TeMa pedepara HE packKphITa,
OOHapy’>KUBAaeTCsl CYIIECTBEHHOE HEMOHMMaHHUE NpoOJieMbl WIH pedepar He
Ipe/ICTaBIICH BOBCE.

Kputepusimu OlIEeHKHU AOKJIAAAABJISIIOTCS: HOBHU3HA TEKCTa,
000CHOBaHHOCTH BBIOOpA UCTOYHUKOB JIUTEPATYPHI, CTEIIEHb PACKPBITUS CYIIHOCTH
BOIIpOCca, COOJIIOICHUS TPEOOBAaHUN K O(POPMIICHHIO.

OneHka «OTJMYHO» CTaBUTCS, C€CJIM BBITIOJIHGHBI BCE TpPeOOBaHUSA K
HalMCaHUIO JoKjIada: oOo3HaueHa MpobiieMa W OOOCHOBaHA €€ AaKTyaJlbHOCTB;
CleNaH aHalii3 pa3JIMYHbIX TOUEK 3PEHUS Ha pacCMaTpUBAEMyl0 MpoOsiemMy U
JIOTUYHO U3JI0KEHAa COOCTBEHHAsl MO3UIUsS; CHOPMYJIMPOBAHBI BBIBOJIBI, TEeMa
pacKkpbITa MOJHOCTHIO, BBIAEPKAH 00BEM; COOJIIOJCHBI TPEOOBAaHUS K BHEIIHEMY
0hOpMIICHUIO.

O1eHKa «X0POII0»— OCHOBHBIE TPEOOBAaHHUSA K JJOKJIaAy BBITIOJIHEHbI, HO MPU
ATOM JIOMYIIEHbl HeAO4YEThl. B 4YacTHOCTH, MMEIOTCS HETOYHOCTU B M3JI0KEHUU
Marepuaia; OTCYTCTBYET JIOTMYECKas TOCJIEeIOBATEIbHOCTh B CYXKJCHUSIX; HE
BBIZIEpKaH 00bEM pedepaTa; UMEIOTCS YIYIIEHUS B O(DOPMIICHHH.

O1eHKa «y/10BJIETBOPUTEIBHO»— UMEIOTCS CYIIIECTBEHHBIE OTCTYIJICHUS OT
TpeboBanmii. B dYacTHOocTH: TeMa OCBelIeHA JHIIb YacCTHUYHO; JOIMYIICHBI
(dakTHUeCcKre OUTMOKY B COACPIKAHUU JTOKIIA/Ia; OTCYTCTBYIOT BBIBOJIBI.

OneHka  «HeyJIOBJIETBOPUTEJILHO»— TeMa JIOKJaJa HE  PacKphITa,
0OHapPYKUBAETCS CYIIECTBEHHOE HEMTOHUMAaHKE MTPOOJIEMbI WM JIOKJIA/ HE MPEACTaBIICH
BOBCE.

Kpurepuu oneHnBaHus BbIIOJHEHHUS JcCe

OneHka «OTJIMYHO» — BBICTABIISIETCS CTYAEHTY, ITIOKa3aBLIEMY BCECTOPOHHHUE,
CUCTEeMaTU3UpPOBaHHbIC, [IyOOKHE 3HAHUS MPOOJEMHBIX BOIPOCOB ICCE U YMEHHUE
YBEPEHHO MPUMEHSATH UX HA MPAKTHKE MPHU PELICHUH KOHKPETHBIX 3a]1a4, CBOOOIHOE
Y TIPaBUJIbHOE 00OCHOBAHME MPUHSTHIX PEILICHUH.

OneHka «XOpOIIO» — BBICTABJISAETCS CTYIAEHTY, €CJIM OH TBEpPAO 3HAET
Marepual, rpaMOTHO U II0 CYIIECTBY U3JIaracT €ro, yMeeT NPUMEHTD [OJYYECHHBIC
3HaHMS HA IIPAKTUKE, HO JIOIYCKAeT B OTBETE WM B PEIICHUHA CUTYALlMOHHBIX 3a/1a4
HEKOTOPbIE HETOYHOCTH, KOTOPBIE MOKET YCTPAHUTH C IIOMOIBIO JOIIOJIHUTEIIBHBIX
BOIIPOCOB IIPEIIOAABATEIIA.

OneHka «ya0BJETBOPUTEIbHO» — BBICTABIIIETCS CTYACHTY, IOKA3aBIIEMY
(parMeHTapHbIi, Pa3pO3HEHHBIH XapaKTep 3HAHWM, HEJOCTATOYHO MPABUIIbHBIC
(opMyIupOBKH 0a30BbIX MOHATHI, HAPYLIEHUS JIOTUYECKOM MOCIEI0BATEIbHOCTH B
U3JIO)KEHUU TPOrpaMMHOr0 MaTepuana, HEOOXOAUMBIMU JUIs  JajbHEeHIero
oOydeHHUsI U MOXKET MPHUMEHSTh IMOJIyYeHHbIe 3HaHMUS MO 00paslly B CTaHIApTHOM
CUTYalUU.



OueHka «HeyA0BJIETBOPHUTEJIbHO» — BBICTABIIAECTCS CTYACHTY, KOTOPBIM HE
3HaeT O0JIbIIEeH YaCTH OCHOBHOT'O COZIEP>KaHUsI BHIHOCUMBIX Ha KOHTPOJIbHYIO padoTy
BOIIPOCOB TE€M JIMCUMILUIMHBI, JOMYyCKaeT TpyOble OMMOKKM B (POpMyIHpOBKAX
OCHOBHBIX MOHSATUN U HE YMEET UCIOIb30BaTh MOJYUYCHHbIC 3HAHUS MPU BBIMOJIHEH
acce.

KpuTtepun onieHKu 3HaHUI NPU NPOBeIeHUN TECTUPOBAHUS

OleHKa «OTJMYHO» BBICTABISETCA MPU YCIOBUM MPABUIBLHOTO OTBETA
CTyJICHTa HE MeHee ueM Ha 85 % TeCTOBBIX 3aJaHul;

OleHKa «XOpOLIO» BBICTABISCTCS MPU YCIOBUU NPABUIBLHOIO OTBETa
CTyleHTa He MeHee ueM Ha 70 % TeCTOBBIX 3aIaHUM;

O1ieHKa «yIOBJIETBOPUTEIbHO» BBICTABIISIETCS MPU YCIOBUU MPABUIHLHOTO
OTBETa CTyJICHTA HE MeHee ueM Ha 51 %;

OneHKa «HEeYA0BJIEeTBOPHUTEIbHO0) BBICTABIISIETCS MIPU YCIOBUU MPABUILHOTO
OoTBeTa cTyZeHTa MeHee ueM Ha 50 % TecTOBBIX 3aaHUM.

Pe3ynbraThl TEKyIIETO KOHTPOJS  MUCHOJB3YIOTCS TPU  NIPOBEACHUU
IPOMEKYTOUYHOMN aTTECTAIINH.

3aver sBuserca ¢GOpMOW TNPOBEPKM 3HAHWM, YMEHHMM U HAaBBIKOB,
NpPUOOPETEHHBIX OOYYaIOIMIMMUCS B TPOLIECCE YCBOCHUS Y4e€OHOro matepuaia
JIEKIUOHHBIX, MPAKTUYECKUX U CEMUHAPCKUX 3aHATUN MO TUCUUILINHE.

[IpoBeneHue 3aueTa OpraHu3yercs Ha MoclieJHENH yuyeOHOUM Henene ceMecTpa
JI0 HayaJia 9K3aMEHAIIMOHHOM CECCUU Ha MPAKTUYECKUX 3aHATUSX B COOTBETCTBUU C
YTBEP)KJIECHHBIM  paclucaHueM  Y4eOHBIX  3aHATUNA. 3a4eT  MNPUHUMAETCS
MPENOIABATENIEM, YNTAIOIIUM JIEKIUU 10 JAHHOW TUCHUILIMHE. OIEHKA «3a4TEHO
BBICTABJISIETCSL B pe3yjbTare coOeceqoBaHMUs MO 3apaHee MPEAJIOKEHHBIM
00y4JaronuMcsi BOIIPOCaM C y4€TOM PE3yJIbTaTOB TEKYIEH aTTeCTaIiH.

Kpurepnu oneHky 3HAHMU NIPU NPOBEJACHUM 3a4YeTa

OreHKa «3a4TeH0» — JIaH MOJIHbIN, pa3BEPHYThII OTBET HA IOCTABJICHHBIN BOIPOC,
MOKa3aHa COBOKYITHOCTh OCO3HAaHHBIX 3HAHWH 00 OOBEKTe, MPOSBISIONIASACT B
CBOOOZIHOM OMEPUPOBAHUM TOHATUSMH, YMEHHU BBIJICIUTH CYIICCTBEHHBIE U
HECYIIIECTBCHHBIC €r0 TMPHU3HAKH, TPUYUHHO-CICICTBEHHBIC CBSI3U. MoryT OBITh
JIOMYIIICHbI HEJ0YEThl B OMNPENCICHUM TOHSITUN, WCIPABICHHBIE O0YYarOIIUMCS
CaMOCTOSITENIBHO B IPOLIECCE OTBETA.

OrneHka «He 3a4TEeHO0» — JIOMYIICHBI TPyOble OMIMOKH TIPU OMNpeAeTCHUH
CYIIIHOCTA PACKPBIBAEMBIX TOHSATUH, TEOPWUM, SIBJICHWUM, BCIICIICTBUE HEITOHUMAHUS
00yJaroIMXCcsl UX CYIIECTBEHHBIX W HECYIIECTBEHHBIX MPU3HAKOB U CBs3eil. B oTBete
OTCYTCTBYIOT BBIBOJIbl. YMEHHUE PACKPHITh KOHKPETHBIC MPOSBICHUS OOOOIICHHBIX
3HAHUU HE ITO0KA3aHO.

8. IlepeyeHb OCHOBHOM M JONOJHUTEILHOI y4e0HOI JJuTepaTyphl

OcHoBHas yueOHas JuTEpaTypa:
1. Adonromkuna, O. W. JlokyMeHTHpOBaHUE YIIPaBICHUECKON IEATEIbHOCTH
: yuebHoe mocodbue / O. U. Adontomkuna ; nox peaakuueit B. U. IlycTroBas. —



benropon : bearopoacknii rocyapCTBEHHBIM TEXHOJIOTUYECKUM YHUBEPCUTET WM.
B.I'. Illyxosa, ObC ACB, 2017. — 111 c. — ISBN 2227-8397. — Tekcr :
ANIEKTPOHHBIN // DnexTpoHHO-0nOmmoTeunass cucrema [PR BOOKS : [cailt]. —
Pexxum moctyna: http://www.iprbookshop.ru/80510.html

2. PoxxastoBckas, WM. P. JlokyMeHTanimoHHoe oOecrneueHue : yueoHoe nocooue
/ U. P. PoxusitoBckast. — CuMdeponoib : YHUBEPCUTET YKOHOMUKHU U YIIPABJICHHUS,
2016. — 104 c. — ISBN 2227-8397. — TekcT : 3MeKTPOHHBIN // DIEKTPOHHO-
oubmuoreunass cucrema IPR BOOKS : [caiit]. — Pexum pgocryna:
http://www.iprbookshop.ru/73265.html

3. beikoBa, T.A.  JlokyMeHTalluOHHOE  OO€CleYeHHE  yMpaBJICHHUS
(memompounsBoncTBO) : yueOHOoe mocobue / T.A. bwmixoa, T.B. Ky3nuemnosa,
JI.B. Cankuna ; mox o6m1. pea. T.B. Ky3nenoBoit. — 2-¢ uzn., mepepad. u A0 —
Mocksa : UTHOPA-M, 2020.— 304 c. + Jlon. maTepuaibl [DJIEKTPOHHBIA pecypc].
— (Beicuiee oOpa3oBaHue). — Pexxum JIOCTYTIA:
https://new.znanium.com/catalog/product/1078152

JlomostHUTE IbHASA y4eOHas JuTepaTypa

1. T'myxoBa, O. B. JlokymeHTauMOHHOE OO€CIEYeHHE YMIPaBICHUS @ KypcC
nexuwmii / O. B. I'myxoBa. — Bourorpaz : Boarorpajackuii unctutyt 6usneca, 2013.
— 72 ¢c.—ISBN 2227-8397. — TeKcT : 31eKTpOHHBIHN // DNEKTPOHHO-OHOIMOTEUHAS
cucrema IPR BOOKS : [caitT]. — Pexum JOCTyTaA!
http://www.iprbookshop.ru/19177.html

2. ApacmanoBa, B. A. JlokyMeHTalMOHHOE OOCCIICYCHHE YIMPABICHUS :
y4eOHO-TIPAKTUYECKOE MOCOOHe B cxeMax, Tabnuuax, oopasuax / B. A. ApacnaHosa.

— 3-¢ ma. — Cypryr : Cypryrckuii TOCYAapCTBEHHBIH Ie€JaroruYecKuid
yauBepcuteT, 2019. — 240 c. — ISBN 978-5-93190-385-9. — TekcT : 2neKTpOHHBIN
// InextponHo-omommoreunas cuctemMa IPR BOOKS : [caiiT]. — Pexum gocrtyma:

http://www.iprbookshop.ru/94291.html

3. Ky3emuna, 1. B. JlenonpousBoacTBo [D1eKTpoHHBIN pecypc] : yueOHOe
nocobue / . B. Ky3pMuHa. — DIIeKTpOH. TEKCTOBBIE TaHHbIE. — M. : MOCKOBCKUM
ryMaHUTapHbIil yHuBepcuret, 2017. — 128 ¢. — 978-5-906912-98-5. — Pexum
nocryma: http://www.iprbookshop.ru/74718.html

4 Tlpuxonpko, A. H. JIokymMeHTHpOBaHUE YNpPaBICHUYECKON NEATETBbHOCTH :
yueOHoe nocobue / A. H. [Ipuxoapko. — Canxr-IletepOypr : Cankt-IleTepOyprekuii
rOoCyJIapCTBEHHBIN ApXUTEKTYPHO-CTPOUTENBHBIN yHUBEepcuteT, ObC ACB, 2013. —
270 c. — ISBN 978-5-9227-0406-9. — TexkcT : 3JeKTpOHHBIN // DJIEKTPOHHO-
oubmmoreunass cucrema [PR  BOOKS : [caiit]. — Pexum pocryna:
http://www.iprbookshop.ru/26872.html

5. beikoBa, T. A. JlokyMeHTanMOHHOE OOECIEYCHUE YIPaBICHUS
HETOCyJapCTBEHHBIX Opranu3almii : yaeonoe mocooue / T.A. beikosa, JI.B. Cankuna.
— 2-e usn., nepepab. u gomn. — Mocksa : UHOPA-M, 2020.— 302 c. + [om.
MaTtepuaibl [ DIeKTpOHHBIN pecypc]. — (Briciee o6pazoBanue). — Pexxum moctyma:
https://new.znanium.com/catalog/product/1072260



http://www.iprbookshop.ru/80510.html
http://www.iprbookshop.ru/73265.html
https://new.znanium.com/catalog/product/1078152
http://www.iprbookshop.ru/74718.html
http://www.iprbookshop.ru/26872.html
https://new.znanium.com/catalog/product/1072260

O llepeyens pecypcoB MHGOPMALMOHHO-TEJIEKOMMYHUKALIMOH-
Ho# ceTu «AHTEpPHET»

[lepedenp 3MEeKTPOHHO-ONOIMOTEYHBIX CUCTEM

Ne HaumenoBanue Temaruka Ccpuika
1. | Znanium.com YHuBepcaabHast https://znanium.com/
2. | IPRbook YHuBepcaibHas http://www.iprbookshop.ru/
3. | O6pazoBaTenbHbIi MOPTAT YHuBepcaabHast https://edu.kubsau.ru/
Ky6oI'AY

HepequL PCKOMCHAYCMbBIX HHTCPHCT CalTOB:

1. Bukuneauss — cBoOOAHAS SHUMKIIONEANs [DIEKTPOHHBIA pecypc]: Pexum
nocryma: https://ru.wikipedia.org/wiki/.

2. DJICKTPOHHBIA apXWB JIOKYMEHTOB Jenonpou3BojcTBa https://clubtk-
ru.turbopages.org/s/clubtk.ru/forms/deloproizvodstvo/obraztsy-osnovnykh-
dokumentov-deloproizvodstva

3. [lyonmuunas DnexktponHas bubnroreka (0061acTH 3HAHUS: TYMaHUTAPHBIC U
€CTECTBEHHOHAy4Hble) -  [DNEeKTpoHHBI  pecypc]:  Pexum  pmocryna:
http://www.plib.ru/

4. TlomuTeMaTUYECKUN CETEBOM AJIEKTPOHHBIN HayuHbIHN *KypHan KybGanckoro
AV http://ej.kubagro.ru/archive.asp?n=109

10. MeToanueckue ykazaHusl JJis 00y4alOIIMXCHA MO OCBOEHHIO

JAUCIHUILIAHBI

1. JokyMeHTaIlMOHHOE 0OecTIieYeHre YIIPaBICHUECKON NeATeIbHOCTH: METOI.
yKa3aHHUs 110 MPOBEICHUIO MPAKTUYECKUX 3aHATUN U OPTaHU3AIMHN CAMOCTOSTEIHLHOM
pabotel gy oOydarommxcs 1o crnenuanbHocTH  38.05.01 DOxoHOMUYECKas
6e3omacHocTh / cocT. A.B. TlorubeneB.—Kpacnonap:KyoI'AY, 2019.— 36¢. — Pexxum
JOCTyma:
https://edu.kubsau.ru/file.php/123/dokumentacionnoe_obespechenie upravlenchesk
oi_dejatelnosti_Pogibelev_547790 vl .PDF

11. Ilepeyenr WHGPOPMAUMOHHBIX TEXHOJOTHH, HCIOJb3yeMbIX MpPH
OCYlIEeCTBJICHMH 00pa30BaTeJIbHOI0O MpoLecca M0 AMCHMIUIMHE, BKJIKYas
nepevYeHb MPOrPaMMHOr0 obecrnedyeHUuss W HMH(OPMANMOHHBLIX CIHPABOYHBIX
CHCTEM

NudopmanimoHHble TEXHOJIOTMM, HCHOJb3yEeMble TIPU  OCYIIECTBICHUU
o0pa3oBaTeNpHOTO  Mpollecca MO  JUCUUIUIMHE  [O3BOJISIOT:  00ECIeurThb
B3aMMOJICUCTBHE MEXAY YYaCTHUKAMH 0Opa30BaTENbHOTO IMpoIlecca, B TOM YHUCIE
CUHXPOHHOE U (MJI1) aCUHHXPOHHOE B3aUMO/ICUCTBUE MOCpeAcTBOM ceTu "NHTepHeT";


https://znanium.com/
http://www.iprbookshop.ru/
https://edu.kubsau.ru/
https://ru.wikipedia.org/wiki/
https://clubtk-ru.turbopages.org/s/clubtk.ru/forms/deloproizvodstvo/obraztsy-osnovnykh-dokumentov-deloproizvodstva
https://clubtk-ru.turbopages.org/s/clubtk.ru/forms/deloproizvodstvo/obraztsy-osnovnykh-dokumentov-deloproizvodstva
https://clubtk-ru.turbopages.org/s/clubtk.ru/forms/deloproizvodstvo/obraztsy-osnovnykh-dokumentov-deloproizvodstva
http://www.plib.ru/
http://ej.kubagro.ru/archive.asp?n=109
https://edu.kubsau.ru/file.php/123/dokumentacionnoe_obespechenie_upravlencheskoi_dejatelnosti_Pogibelev_547790_v1_.PDF
https://edu.kubsau.ru/file.php/123/dokumentacionnoe_obespechenie_upravlencheskoi_dejatelnosti_Pogibelev_547790_v1_.PDF

¢ukcupoBaTh X0a 00pa30BaTENBHOTO MpPOLECCa, PE3yIbTAaTOB MPOMEKYTOUHOM

arrecraiyuy 110 AUCHUIIIIMHC

U Ppe3ysibTaToB

OCBOCHMSI 00pa3oBaTEIbHOM

MIPOrPaMMbl; OPTaHHU30BaTh MPOIECC 00Pa30BaHUS ITyTEM BU3yaTU3allli U3y4aeMO
uH(bOpMAaIMM TOCPEACTBOM HCIOIB30BAHMS TpE3CHTAINM, y4eOHbIX (PUIBMOB;
KOHTPOJUPOBATH PE3yJIbTaThl 00YUEHUsI HA OCHOBE KOMIIBIOTEPHOTO TECTUPOBAHHUS.

[lepeuens muuen3unonHoro 10

Ne | HammeHnoBaHue Kparkoe onucanue

1 | Microsoft Windows OnepanuoHHas cucreMa

2 | Microsoft Office (xmrouaer Word, Excel, PowerPoint) | ITakeT o()uCHBIX IPHIOKECHHIH
3 | CucrematectupoBanust INDIGO TecTtupoBanue

[lepeuensb npodeccuoHanbHBIX 0a3 aHHBIX U MH(POPMALMOHHBIX CIPAaBOY-
HBIX CUCTEM

No HaunmenoBanue Temarnka DJIEKTPOHHBIN ajipec

1 | HayuHas snekTpoHHas YHuBepcabHas https://elibrary.ru/
oubmmoreka eLibrary

2 | I'apant ITpaBoBas https://www.garant.ru/

3 | Koncynprautllioc ITpaBoBas https://www.consultant.ru/

12 MaTepuajbHO-TeXHUYECKOE oDecredeHue 1Jsi 00y4eHus: 1o
TUCUHMILIINHE

[Inanupyembie

ACATCIBHOCTHU

noMeuICHA Jis1  IIPOBCIACHHA

BCEX

BUJIOB y4eOHOU

Ne
/i

HaumeHnoBanue
YUEOHBIX
NPEIMETOB, KYPCOB,
JIACUTUTLTHH
(Momymeit),
TIPAKTHKH, HHBIX
BHUJIOB YUeOHOM
JICATEIIHOCTH,
MPEYCMOTPEHHBIX
Y4EOHBIM IIaHOM
00pa3oBaTenbHOI

HpOrpaMMbl

HanmeHoBanme moMeneHuii ist MpoBeIeHUS
BCEX BUJIOB yUCOHOMU JICATEIIbHOCTH,
MIPEeyCMOTPEHHON YUeOHBIM IIAHOM, B TOM
YHCIIe, TTOMEIICHNN TSI CAMOCTOSTEIIEHOM
paboTHI, ¢ YKa3aHUEM ITEPEIHST OCHOBHOTO
00opymoBaHMsI, yaeOHO-HATIISITHBIX TTOCOOMH 1
HCTIONB3yEMOT0 TIPOTPAMMHOTO 00ECTICUCHUS

Anpec (MECTONOIOKEHHE)
MIOMEUIEHUH 11 IPOBEJCHUS
BCEX BUJIOB yUeOHOU
JIeATEeTLHOCTH,
MIPETyCMOTPEHHOHN yIeOHBIM
TUTAHOM (B CITydae pean3aIiiu
00pa3oBaTeNbHBIX ITPOrPaMM B
ceTeBol (hopMe TOTIOTHUTEITLHO
YKa3bIBaCTCsl HAUMEHOBAHKE
OpraHU3aI|H, C KOTOPOH
3aKJIFOYEH JIOTOBOD)

JloxymeHTarionHoe
obecrieueHne
YIpaBJICHYECKOM
JIESITEIIbHOCTU

ITomemenne Ne312 DK, mocamoyHbIX MECT —

167; mmomamy — 1654 xB.M.; yueOHas
ayIUTOpUs IS MPOBEACHUS 3aHSATHH
JIEKIITUOHHOTO THIIA.

CHeNHATM3UPOBaHHas MeOenb(yaeOHass JToCKa,
yueOHas MeOeb);
TEXHUYECKHE CpeicTBa oOydeHHs, HaOOpHI
JIEMOHCTPAIIIOHHOTO O00OpYyMOBaHUS U y4eOHO-
HarJsigHBIX ~ 1MOCOOMi  (HOyTOYK, TIPOEKTOp,
JKpaH);

nporpammuoe obecnieuenne: Windows, Office.

350044, KpacHomapckuii Kpai, T.
Kpacnonap, yin. um. Kanununa,
13



https://elibrary.ru/
https://www.garant.ru/
https://www.consultant.ru/

HaumenoBanue
y4eOHBIX
TPEIMETOB, KYPCOB,
JACIATUTAH
(Momyreii),
TPAKTHKH, WHBIX
BUJIOB YUeOHOM
JICATEILHOCTH,
TPEyCMOTPEHHBIX
YUEOHBIM IJIaHOM
00pa3oBaTeNnbHOM
TPOTrPaMMEI

HanmMenoBanue nomelieHuii 1y1st poBEACHUS
BCEX BHUJOB yUEOHOU JEATEITHHOCTH,
MPEyCMOTPECHHON YUEOHBIM IIAHOM, B TOM
Yuciie, TOMEIIESHUH )11 CAaMOCTOSITEILHOM
paboTBhI, ¢ yKa3aHWEM TTePEIHS OCHOBHOTO
000pyn0BaHMs, yIeOHO-HATISIHBIX TTIOCOOWH 1
UCIIONB3yEMOT0 MPOTPAMMHOTO 00ECTICUCHUS

Anpec (MecTOIOJI0KEHHE)
TTOMEIIECHUIN JIJIs1 IPOBEJICHUSI
BCEX BUJIOB yYEeOHOI
JeSTENTBHOCTH,
MPEeTyCMOTPEHHON yIeOHBIM
TUIAHOM (B CITyJae pean3aiyn
00pa3oBaTeNbHBIX IPOTPAMM B
CeTeBO opMe TOTIOITHUTEIIEHO
YKa3bIBA€TCSl HANMEHOBAHUE
OpraHu3aLyy, ¢ KOTOPOH
3aKJIFOYEH JIOTOBOD)

ITomemenne Ne302 DK, mocagounsix Mmect — 30;
wromans — 41,9 xB.M.; yaeOHas ayauTopus A
MPOBEACHUS  3aHATHA  JICKIIMOHHOTO  THIIA,
3aHATHH ~ CEMHHAPCKOTO  THIA, KYpPCOBOTO
MPOCKTHUPOBAHUS (BBIIOJTHEHUS KYpPCOBBIX
paboT), TpPYNIOBBIX W  HHIUBHIYaJIbHBIX
KOHCYJIbTAIIHH, TEKYIIETro KOHTPOJIS u
MPOMEKYTOYHOU aTTecTalnuu
CHeHANM3UpOBaHHas MeOenb(ydeOHass TocKa,
yaeOHas MeOeTh);
TEXHHYECKUE CcpelcTBa OO0ydeHus, HabOpbI
JICMOHCTPAIIMOHHOTO O00OpYIOBaHUS U y4eOHO-
HATJBIMHBIX ~ TOCOOM  (HOyTOYK, TPOEKTOD,
9KpaH);

nporpammuoe obecrieuenune: Windows, Office.

ITomemenue Ne305 DK, nocamounsix Mmect — 30;
mwiomans — 41,7m?; JlabopaTopusi MeHeKMEHTa
1 MapKETHHTA.

TEXHUYECKUE CPECTBA 00yUCHUS

(KOMITBIOTEP TIEPCOHANBHBIN — 4 TIT.);
CHeNHaNH3upoBaHHas MeOenb(yaeOHast JTocKa,
yaeOHast MeOeb).

ITomemenne Ne306 DK, mocamgounsix MmecT — 30;
mwromans — 40,8 xkB.M.; yueOHas ayaAuTopus s
NPOBEJCHUS]  3aHATUH  JIKIIMOHHOTO  THIIA,
3aHSATHH  CEMHHAapCKOrO0  THUIA, KypPCOBOTO
NPOEKTUPOBaHHs  (BBIMOJIHEHUS]  KypPCOBBIX
paboT), TPYNIOBBIX W  WHIUBHIYAJIbHBIX
KOHCYJIbTAIIHH, TEKyIEr0  KOHTPOIS |
MPOMEXXYTOYHOH aTTecTaluu
crienuain3upoBaHHas MeOenb(ydueOHas J10cKa,
yueOHas MeOeb);
TEXHUYECKHE cpeicTBa 0OydeHus, HaOOpbI
JIEMOHCTPAlMOHHOTO 000pYyIOBaHUSI M y4eOHO-
HarJsigHBIX  1ocoOuit  (HOyTOYK, TPOEKTOp,
9KpaH);

nporpammuoe obecrieuerne: Windows, Office.

IMomemenne Ne305 300, momans — 40,4 kB.M.;
yueOHasi ayauTOpHus ISl TPOBEACHUS 3aHATHN
JICKIIMOHHOTO TUIIA, 3aHATUH CEMHUHAPCKOT'O TUIIA,
KypCOBOTO MPOCKTHPOBAHUS  (BBITIOJHCHUS
KYpPCOBBIX pabort), IPYIIIOBBIX u
WHIUBUAYAIBHBIX ~ KOHCYJIbTAlUH, TEKYIIEro
KOHTPOJSI M TPOMEXKYTOYHOW aTTEeCTAlMU

CILTUT-CHUCTEMA — 1 T}
CIIeIUAIM3UpOBaHHAs MeOenb(yueOHast J0cCKa,
yueOHas MeOeIb);




HaumenoBanue
y4eOHBIX
TPEIMETOB, KYPCOB,
JACIATUTAH
(Momyreii),
TPAKTHKH, WHBIX
BUJIOB YUeOHOM
JICATEILHOCTH,
TPEyCMOTPEHHBIX
YUEOHBIM IJIaHOM
00pa3oBaTeNnbHOM
TPOTrPaMMEI

HanmMenoBanue nomelieHuii 1y1st poBEACHUS
BCEX BHUJOB yUEOHOU JEATEITHHOCTH,
MPEyCMOTPECHHON YUEOHBIM IIAHOM, B TOM
Yuciie, TOMEIIESHUH )11 CAaMOCTOSITEILHOM
paboTBhI, ¢ yKa3aHWEM TTePEIHS OCHOBHOTO
000pyn0BaHMs, yIeOHO-HATISIHBIX TTIOCOOWH 1
UCIIONB3yEMOT0 MPOTPAMMHOTO 00ECTICUCHUS

Anpec (MecTOIOJI0KEHHE)
TTOMEIIECHUIN JIJIs1 IPOBEJICHUSI
BCEX BUJIOB yYEeOHOI
JeSTENTBHOCTH,
MPEeTyCMOTPEHHON yIeOHBIM
TUIAHOM (B CITyJae pean3aiyn
00pa3oBaTeNbHBIX IPOTPAMM B
CeTeBO opMe TOTIOITHUTEIIEHO
YKa3bIBA€TCSl HANMEHOBAHUE
OpraHu3aLyy, ¢ KOTOPOH
3aKJIFOYEH JIOTOBOD)

TEXHHYECKHe cpencTtBa oOydeHHs, HaOOpHI
JIEMOHCTPAIIMOHHOTO O00OpYZOBaHUA W y4eOHO-
HarJsgHBIX  1ocoOuit  (HOyTOYK, MpPOEKTOp,
9KpaH);

nporpammuoe obecrieuenune: Windows, Office.

ITomemenne Ne211 HOT, mnomans — 19,3 kB.M.;
MOMEIIICHHUE JIJISI XPAHEHUS U POPUIAKTHICCKOTO

o0CITy)KUBaHUSA yaeOHOTO 00opyIoBaHUs.
CIUTUT-CHCTEMA — 1 IIT.;
XOJIOIMITbHUK — 1 IIT.;
TEXHHUYECKHE cpeacTBa 00y4eHHs
(Mpy — 1 IIT.;
IIPOEKTOP — 1 IUT.;
KOMIIBIOTED  MEpPCOHANBHBIHK — 2 mT.).

ITomemenne Ne211la HOT, nocagouHbIX MEeCT —
30; mmomaas — 47,1 KB.M.; MOMENIECHUE s
CaMOCTOSATENIFHON paboTsl.
TEXHUYECKHe cpeAcTBa oOydeHus (mpuHTep — 2
IIT.; 9KpaH — | WT.; npoektop — 1 WT.; ceTeBoe
obopymoBanme — | mr.; womn — 1 mmr;
KOMIIBIOTEp MEPCOHANBHBIA — 6 IUT.); AOCTYH K
cet «VHTEpHETY;

JOCTYIl B  JJIEKTPOHHYI  HH()OPMaLHOHHO-
00pa3oBaTeNbHYIO Cpely YHUBEPCHUTETA;
crenuanu3upoBanHas Meoenb (yueOHas MeOen).
[Mporpammuoe obecneuenue: Windows, Office,
CreUaIn3UPOBAHHOE JIMLEH3NOHHOE U CBOOOIHO
pacnpocTtpaHseMoe NporpaMMHOE olecrieueHue,
IpelycMOTPEHHOE B pabouei nporpamme




