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1 Ileab n 3aga4M 0OCBOEHHUS AUCIHUILINHBI

Heabio ocBOCHUS TUCIUTUINHBI « MHOCTpaHHBIN A3BIK) SBISETCS TMOBBIIIICHHUE
MCXOIHOTO YPOBHS BIAJCHHSI HHOCTPAHHBIM SI3bIKOM, JOCTUTHYTOTO Ha TPEIbITY-
el CTymeHn 00pa30BaHus, U OBJIAJICHUE CTYJCHTAMH HEOOXOAUMBIM U JOCTaTOY-
HBIM YPOBHEM WHOSI3BIYHOW KOMMYHHUKATHBHON KOMIICTCHIIUN TS PEIICHUS COITH -
AIbHO-KOMMYHUKATHUBHBIX 3aJ1ad B PA3JIMYHBIX 00JIACTAX MpodeccnoHalbHOM, Ha-
YYHOMU, KyJIbTYPHOU M OBITOBOM cdep AESITeNIbHOCTH, MPU OOIIEHUU C 3apyOex-
HBIMU NTApTHEPaMHU, a TaKXKe 75 JajJbHeHIIero caMoo0pa3oBaHusl.

3agauu AMCUMIIMHBI:

— TOJy4YeHHE 3HAHUI O CHCTEME COBPEMEHHOI'O aHTJIMHCKOTO fA3bIKa; KOMMYHHUKA-
TUBHBIX CTUJISIX JIEJIOBOTO OOIIEHUs, BepOAbHBIX M HEBEpOATbHBIX CPEICTBAX
MEXIIMYHOCTHOTO U MEXKKYJIBTYPHOTO B3aUMOICHCTBUS;

— (dopMHpOBaHUE YMEHMS MOMCKA HEOOX0AMMON MH(OpPMAIMU B MPOLIECCE pellie-
HUS CTAaHAAPTHBIX KOMMYHHKATHUBHBIX 3a/1a4 HA WHOCTPAHHOM SI3bIKE C MCTIOJb-
30BaHHEM MH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA.

— (¢opMupoBaHHE YMEHHS BECTH JEIOBYIO IMEPENHCKY C Yy4eTOM OCOOCHHOCTEMH
CTHJIMCTUKN OQUITMATBEHBIX U HEOPHUIIMATBHBIX TMHUCEM, COITMOKYIbTYPHBIX pa3-
nu4uui B opMaTe KOPPECTIOHACHIINY HA HHOCTPAHHOM SI3BIKE

— (opMuUpOBaHUE MHTEIPATUBHBIX YMEHUN MCIIOJIB30BAaTh AHAIOTHYecKoe oOlie-
HUE [ COTPYJHUYECTBA B aKaJeMHUYECKOM KOMMYHMKAIMM OOIICHUS:
BHUMATEJIbHO CIylIasi M TMBITasICh MOHATh CYTh HJEH APYTUX, JaKe €CId OHU
IPOTHUBOpPEYAT COOCTBEHHBIM BO33PEHUSIM; yBaXkask BBICKa3bIBAHUS JIPYTHX Kak B
IUTAHE COJAEpKAaHMs, TaK M B IUIaHE (POPMBI; KPUTHUKYS apryMEHTHPOBAHHO H
KOHCTPYKTHUBHO, HE 3aJIeBasi UyBCTB JIPYTUX; aJalTUPYS PeUb U SI3bIK JKECTOB K
CUTYyaIusiM B3aUMOJICHCTBHS,

— ¢opMupOBaHHWE YMEHHS BBITIOJIHATH MEPEBOJ MPOPECCHOHATBHBIX TEKCTOB C
MHOCTPAHHOTO Ha TOCYJapCTBEHHBIN SI3BIK H 0OPATHO.

2 IlepeyeHb MJIAHUPYEMBIX Pe3yJbTATOB O0OY4YeHHsI IO JHUC-
HUILUIMHE, COOTHECEHHBIX € IUIAHUPYEMbIMH Pe3yJibTaTaMH OCBOe-
aua OIIOII BO

B pe3yabrare OCBOCHUS JAUCUMIVIMHBI (POPMHPYIOTCH CJIeaYyIOLIue
KOMIIETCHLIUM:

YK-4. CnocoOeH OCYLIECTBIATh JENOBYH0 KOMMYHHMKAIMIO B YCTHOM H
MMCbMEHHON (hopMax Ha rocyJlapcTBEHHOM si3blke Poccuiickoit denepanuu U UHO-
CTpaHHOM(bIX) SI3bIKE(aX)

VK-4.1. BeiOupaer Ha ToCyJapCTBEHHOM W HHOCTPAaHHOM (-bIX) SI3bIKaX
KOMMYHUKATUBHO IPUEMJIEMbIE CTHJIb JEJIOBOrO OOILEHUs, BepOalbHbIE U HEBEP-
OaJbHBIE CPEJICTBA B3AUMOACHCTBUS C IapTHEPAMH.

YK-4.2. HUcnonb3dyeT HHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH
Opu MOUCKE HeoOXoauMmon HWHGOpMaluu B MPOLECCE PEIICHUS CTaHAAPTHBIX
KOMMYHUKAaTHBHBIX 33]1a4 Ha IOCY/IapCTBEHHOM U MHOCTPAHHOM (- bIX) SI3bIKAX.



VYK-4.3. Bener nenoByio nepenucky, yUYUThIBass OCOOCHHOCTH CTUIIMCTUKH
opUITHATBHBIX U HEOPUITUATHHBIX TTUCEM, COIIMOKYIIBTYPHBIE pa3iuuus B popMare
KOPPECMOHAEHIIUHA Ha TOCYTAPCTBEHHOM U MHOCTPAHHOM (-bIX) SI3bIKAX

VYK-4.4. JleMoHCTpUpPYET UHTETPATUBHBIE YMEHUSI MCIIOJIL30BaTh JUAJIOTHU-
YeCcKoe OOIeHUE IJi1 COTPYIHMYECTBA B aKaJIEMUYECKOW KOMMYHHUKAIIMU OOIIe-
HUSI: BHUMATEIIBHO CIIyIIAsl U MbITASICh MTOHATh CyTh UAEH APYTHUX, JAXKE €CIIU OHU
MPOTUBOPEYAT COOCTBEHHBIM BO33PEHUSIM; YBaXas BBICKA3bIBAHUS JIPYTUX KaK B
IJIaHE COJIepXKaHWs, TaK W B IJIaHe (OPMBI; KPUTUKYS apryMEHTHPOBAHHO U
KOHCTPYKTHBHO, HE 33/I€Basi YyBCTB APYTHX; aJANTUPYs PE€UYb U S3bIK )KECTOB K CH-
TyalusiM B3aUMO/ICUCTBHS.

YK-4.5. JleMoHCTpUpYET yMEHHE BBHINOJIHATH MEPeBO] MPOPECCHOHATBHBIX
TEKCTOB C MHOCTPAHHOIO (- bIX) Ha TOCYJJAPCTBEHHBIN SI3bIK U 0OpPaTHO.

B pesynbrare uzyuenust qmuciuiuinabl « ATHOCTpaHHBIN S3BIK» 00yYaromunics
TOTOBHUTCSI K OCBOCHUIO TPYJOBBIX (DYHKIIMI U BBINOJHEHUIO TPYIOBBIX JIEHCTBUIA
B COOTBETCTBHH CO CIIPABOYHUKOM KBATH(PHUKAIIMOHHBIX TPEOOBaHUN K CHEIHAIb-
HOCTSIM, HaIlPaBJICHUSAM MOATOTOBKH, 3HAHUSM U YMEHHSIM, KOTOPbIE HEOOXOIUMBI
JUISL 3aMEILEHUs JOJDKHOCTEH rOCY/IapCTBEHHON IPaKJAHCKOW CIIyKOBbI C y4ETOM
00JacTi 1 BUAA NpOo(PecCHOHATBHOMN CIyKEOHOM AesATENbHOCTUA TOCY1apCTBEHHBIX
rpaxxaaHckux ciyxamux (yrB. [luceMom Muntpyaa Poccun 26 anpens 2017 r. N
18-1/10/B-3260) u cipaBOYHUKOM THUIOBBIX KBATH(PUKALMOHHBIX TPEOOBaHUM IS
3aMelleHUs] TOJKHOCTEN MYyHUIIMTIAIBHON Ci1y>KO0bI (yTB. MunTtpyaom Poccun)

OyuknuoHanbHble | KBamudukanmonnsie TpedoBanus | KanudukanuonHusie TpebOBaHuUs K

00s13aHHOCTH K (QyHKIIMOHAIILHBIM 3HAHUSIM (YHKITMOHATTBHBIM YMEHHSIM
OcyuiecTBiieHHE [IpaBoBOeE, IMHIBUCTHYECKOE U MIEPEBOTYECKOE COMPOBOXKICHUE
HCIOJTHUTETbHO- (oOecrmieueHmne) NEeATETLHOCTH, a TAKXKE OPraHU3alUs U 00ECTICUCHHE
pacnopsiiuTe/JbH MEXIYHAPOJIHOTO B3aUMOACHCTBUS
BIX U
06eceYnBAIOIIHX - OCHOBBI JUIUIOMATHYECKOTO |- OpraHM3aLus u BEJICHUE
dyHKumii ITHKETA. KOH(EPEHIIHIA, CHUMITO3UYMOB,

CCMHUHAPOB, ACJIIOBLIX BCTPECY;
- OPraHru3alilMOHHO-IIPOTOKOJIBHOC

obecrieucHue IIEPETOBOPOB c
IIPEICTaBUTEISAMHU MHOCTPaHHBIX
rocy1apcrs, KOMITaHUH u

MEXIyHapOIHBIX OpraHU3aIlni;

- BJIaJICHUE UHOCTPAHHBIMU SI3bIKAMH;
- BEJICHUE [IEPETOBOPOB H TIEPEIHCKH
¢ 3apyOeXHBIMH MTApTHEPAMH, B TOM

YHCIIC HA UHOCTPAHHOM SI3bIKE.

KBanudukannonnple TpeOOBaHUS U1 3aMEILCHUS JOJDKHOCTEH MYHUIIU-
NajgbHOU CIyKObI B OpraHax MECTHOTO CaMOYIpaBJiIeHUS MyHHUIIMIAIBHOTO paiio-
Ha, TOPOJICKOTO OKpyTra, TOPOJCKOr0 OKpyTa C BHyTPUTOPOACKUM JIEJICHUEM, BHYT-
PUTOPOJICKOTO paiioHa, BHYTPUTOPOJICKON TEPPUTOPHH TOpoJa (perepanbHOro 3Ha-



YeHUsl 00J1acTh MPOQPECCHOHATIBLHON CITYy)KEOHON NEITeTbHOCTH «MEXIyHapO HAs
JESITEIBHOCTY

Bua nesarenbHocTH  «OCYIIECTBICHHUE MEXKIYHAPOJIHBIX H  BHEII-
HE3KOHOMHYECKUX CBA3ECH»

TpeGoBaHusI K 3HAHUSIM:

OCOOEHHOCTH JICJIOBBIX TIEPETOBOPOB C TIPEICTABUTEISIMH WHOCTPAHHBIX
roCyJapCTB M MEKTyHAPOIHBIX OpTaHU3aIIHN.

TpedoBanusi K yMeHUAM:

- BJIaJICHUE UHOCTPAHHBIMU S3BIKAMH;

- TPOBOJUTH IMEPETOBOPHI C MPEJICTABUTEIIIMH MHOCTPAHHBIX T'OCYJIApCTB,
KOMITaHUW U MEXIYHAPOJAHBIX OPTaHU3aIUH.

3 Mecrto qucuunimubl B crpykrype OIIOII BO

«HOCTpaHHBIN S3BIK» SIBISETCS TUCIUTIIMHON 00S3aTENBHON YacTu y4eo-
Horo riana OIIOIT BO nmoaroroBku oOydvaroniuxcst mo Hampasienuto 38.03.04
['ocynapcTBeHHOEC W MYHUIIMIIAIBLHOE YIIpaBlieHWE, HampaBieHHOCTh «[ocymap-
CTBEHHOE ¥l MYHHUIIMITAJILHOE YIIPABICHUE.
4 O0beM auCUUILIAHBI (216 YacoB, 6 3a4eTHBIX eIMHUIIbI)

. O0ObeM, yacoB
Bunel yueGHOI paboThl
Ounas OuyHo-3a04Has

KonrakTHas pa6ora 72 42
B TOM YHCJIE:
— ayIUTOpHAs 0 BUJaM Y4eOHBIX 3aHs- 68 38
THHA

— JIeKLIUHU 4 4

—— IPAKTHYECKUE - -

— nabopaTopHbIe 64 34
— BHEAyIUTOPHAs 4 4

—3a4eT - -

— DK3aMEH 27 27

—— 3aIMUTa KypCOBBIX padboT - -
CamocTrosiTeqbHas padoTa

P 117 147

B TOM YHCJIE:
— KypcoBasi paboTa - :
—— [POYHME BHUJIBI CAMOCTOSATEIBLHOM pa- 117 147
0OOTEI
Hr1oro mo gucuunjinHe 216 216
B TOM 4HcIie B (hopMe MPaKTHIECKOI
MTOJArOTOBKU




5 Conep:kanue TUCHUIIMHBI

[To utoram u3zy4aemMoro Kypca CTyI€HTHI CIAKOT:
ouHas (opma - 1 kypc 1 cem. - 3auer; 1 Kypc 2 ceM. — dIK3aMeH
ouHo-3a04Hast popma - 1 kypc 1 cem. — 3a4yeT + KOHTpOJIbHAs paboTa;
1 Kypc 2 ceM. — 3k3aMeH + KOHTpoJIbHas paboTa
Jucnnmumaa uzyvaercs Ha 1 kypcee, B 1 u 2 cemecTtpax.

ConepxxaHnue ¥ CTPYKTYpPa IMCHUIJIMHBI 110 0YHOH (popMe 00yUeHUs

. Buabl yueGHoii padoThl, BKIOYas
2 CaMOCTOSITEJILHYIO PaGoTy CTY/IEHTOB
é M TPYA0EMKOCTh (B Yacax)
@ = = Jla- | B TOM ymC-
Tema. 25| 8 6opa- e B Caro-
OCHOBHBIE BOIIPOCEHI S5 | 3 IIpakt- | TOP- dbopme amo
% = © Jlex YECKUC HBbIC IpaKTHu4e- croi-
i i 3aHATHUA 3aHA- CKOH TelbHad
é TUA IIOAr0OTOB- pa60Ta
kn*
0O0630p OCHOBHBIX I'paMMaTH4e-
CKUX CTPYKTYP.
1. [lops 10K CJIOB B IPOCTOM TIO-
BECTBOBATEIILHOM H BOIIPOCH- Zlf
TEJBHOM TIPEIOKCHHUSIX. VK 11 4 i ) i 15
2. Buno-BpemenHbie (hOpMBI 45
rJIarojia B JICCTBUTEIIEHOM U
cTpazaTenbpHOM 3ajore: Simple,
Progressive, Perfect, Perfect Pro-
gressive Active/Passive.
Definition of Management YK
4.2
VK 1| - - 6 - 15
4.5
Levels and Areas of Management | YK
4.2
VK 1| - - 8 - 15
4.5
Management Skills VK
4.2
VK 1| - - 6 - 15
4.5
The Basis of Financial Manage{ VK
t 4.2
men ve | 1] - - 8 - 15
4.5
Hroro B 1 cemecTpe 4 28 75
Business Ethics and Etiquette YK
4.1
VK 2| - - 8 - 14
4.4
Business Correspondence YK | 2| - - 14 - 14
4.1
YK
4.3




. Buabi yue6Hoii padoThl, BRIIOYAS
2 CaMOCTOSITENIbHYIO PaGoTy CTYIEHTOB
% U TPYI0eMKOCTb (B 4Yacax)
Ne Z
o = g Jla- | B TOM uuc-
i Tema. 25| ¢ 6opa- ne B Cano
/ OCHOBHbIE BOIPOCHI S35 | 3 IIpakTu- | TOp- dopme
= | | Jlek CTOsI-
I = YCCKHC HBbIC IpaKTHu4iec-
s 1112073 . TeNbHas
= 3aHATHA | 3aHA- CKOii
s paborta
& THA | TOITOTOB-
Kkn*
8 | Negotiations YK
4.1
: 2 - 14 - 14
YK
4.4
Hroro Bo 2 cemectpe 36 42
UTOro - 64 117

Coaep:kaHue ¥ CTPYKTYPA IMCUHMILIMHBI 10 0YHO-3204HOI (hopme 00yueHuUsi

\ Bunsbl yueOHoii padoThl, BKIOYAA
2 CaMOCTOSITEIbHYI0 Pa00Ty CTY/ICHTOB
§ U TPYAOEMKOCTh (B Yacax)
Ne 3 2 Jla- | B TOM umc-
2E| =
vl Tema. 228 Ipak- | 6Gopa- e B C
/ OCHOBHbIE BOIPOCHI ° 35| 3 TH4ye- | TOp- dopme anmo-
e = | | Jdex CTOs-
I = CKHUe HBbIC IpaKTu4ye-
s A o TCIIbHAas
=y 3aHA- 3aHA- CKOH
5 pabota
e THUA THUA IIOArOTOB-
Kkn*
1 | O6G30p OCHOBHBIX T'PAaMMAaTHUYECKUX
CTPYKTYP.
1. ITopsimOK CIIOB B IPOCTOM TIO- K
BECTBOBATEIILHOM M BOITPOCHTEITb- Z )
HOM TIPEATIOKEHUSX. ;
el VK | 1] 2 - - - 19
2. BHnov-BpeMeHHLIe (dhopmpbl TI1aro- 4.5
7a B IEHCTBUTEIILHOM H CTpa-
natenpHOM 3aiore: Simple, Progres-
sive, Perfect, Perfect Progressive
Active/Passive.
2 | Definition of Management VK
4.2
VK 1| - - 4 - 16
4.5
3 | Levels and Areas of Management VK
4.2
VK 1| - - 4 - 18
4.5
4 | Management Skills YK
4.2
VK 1| - - 4 - 16
4.5
5 | The Basis of Financial Management | YK
4.2
VK 1| - - 4 - 20
4.5
Hroro B 1 cemectpe 2 - 16 - 89




\ Buapl yue6Hoii padoThl, BKIIOYAs
2 CaMOCTOSITEJBHYIO PAaGOTy CTYIEHTOB
§ U TPYAOEMKOCTh (B Yacax)
No : =| 8 Jla- | B TOM unC-
vl Tema. 228 Ipak- | 6Gopa- e B C
/ OCHOBHbIE BOIIPOCHI S=| 3 TH4ye- | TOp- dopme anmo-
e = | | Jdex CTOs-
I = CKHUe HBbIC IpaKTu4yec-
= uuu . TenbHAs
-3 3aHA- | 3aHA- CKOi
5 pabora
& THS THS | TIOATOTOB-
ke
Business Ethics and Etiquette YK
4.1
VK 2| 2 - 4 - 16
4.4
7 | Business Correspondence YK
4.1
i 2| - - 6 - 20
YK
4.3
8 | Negotiations VK
4.1
VK 2| - - 8 - 22
44
Hroro Bo 2 cemectpe 2 - 18 - 58
UTOIro 4 - 34 - 147

6 IlepeyeHb y4eOHO-METOANYECKOT0 O0eciedeHUs JAJIs CaMO-

CTOSATEJIbHOM PadoThI 00YYAIOIIUXCH 110 JUCHMUILTIMHE

1. HOCTpaHHBIN SA3bIK (QHTTIUICKUI): METO/I. YKa3aHUs 10 BHIIOJHEHUIO CAMOCTOSTENIbHOM
paboThl 11 oOydaromuxcsi mo HampasieHuto noarotoBku 38.03.04 I'ocymapcTBeHHOE U MY-
HUIMNAIHOE YIIpaBJeHHE, HaAIpaBJIEHHOCTh «l'ocynapcTBeHHOE W MYHHUIMIIAIBLHOE YIIpaBiie-
uue» / A.T. Auucumona — Kpacaomap: Kyol'AY, 2022. — 33 c.

2. nocTpaHHbI A3bIK (AHTIUICKUI) : METO/I. YKa3aHUs 1O BBIIOJHEHUIO KOHTPOJIbHBIX
pabot / coct. M.3D. MocecoBa, H.b. Aiiassia. — Kpacnonap : KyoI'AY, 2020. — 28c. https:/
edu.kubsau.ru/file.php/117/MU_KONTR RAB GMU_bak 539666 vl .PDF

3. IHOoCcTpaHHbIM s3bIK (aHTIHICKHii) B cepe ynpasienus : yued. mocodue / C. I'. Ka-
pambieBa, 3. O bacre. — Kpacnogap : KyoI'AY, 2021. — 137 c. https://edu.kubsau.ru/course/
view.php?id=117

7 ®OH OLEHOYHBIX CPEACTB JJIS MPOBEJICHUS MPOMEKYTOUYHOMN

arrecranmuu
7.1 llepeyeHb KOMIIETEHUMH € YKAa3aHMEM JITanoB ux GopMupoBaHus B
npouecce ocsoenusi OITIOITI BO

Oransl GOopMHUPOBAHUS U IPOBEPKU YPOBHS CHOPMUPOBAHHOCTH KOMITE-
TSHITUIN MO AUCIUTIINHAM,
npakTukam B npouecce ocsoenuss OITOIT BO

Howmep
cemectpa*

YK-4 CnocoGeH ocyliecTBJIATH AeJ0BYI0 KOMMYHHUKAIMI0 B YCTHOM M NMHCbMEHHOMH
¢popmax Ha rocymapcrBeHHoM si3bike Poccuiickoii ®egepanum U MHOCTPAHHOM(BIX)
si3bIKe(ax)

1,2 | Hrnocmpannbsiil 301K



https://edu.kubsau.ru/course/view.php?id=117
https://edu.kubsau.ru/course/view.php?id=117
https://edu.kubsau.ru/file.php/117/MU_KONTR_RAB_GMU_bak_539666_v1_.PDF
https://edu.kubsau.ru/file.php/117/MU_KONTR_RAB_GMU_bak_539666_v1_.PDF

Home Otanbl GOpMHUPOBAHUS U TPOBEPKH YPOBHS C(HOPMUPOBAHHOCTH KOMIIE-
P « TEHIMH 10 AUCHUIIMHAM,
ceMecTpa
npakThkam B nporecce ocsoerust OIIOIT BO
4 JlenoBble KOMMYHUKAIUH
4 O3HaKOMHUTENIbHAS TIPAKTHKA
3 [TonroToBka K mporexype 3aluThl U 3alUTa BBITYCKHON KBaTH(PHUKAIIMOH-
HOM pabOTHI

* HOMep ceMecTpa COOTBETCTBYET 3Tany (POPMUPOBAHUS KOMIIETEHIIUU
7.2 Onucanune nmoKasaresjieil 1 KpUTepueB OLCHUBAHUA KOMIIETCHUMH HA
Pa3JMYHBbIX 3Tanax ux GopMupoBaHHs, ONMCAHNE IIKAJIbI OLICHUBAHUSA

[Imanupyemsle
pe3yabTaThl OCBOEHUS
KOMITETCHIINH (MH]IN-
KaTOPBI TOCTHKECHUS

KOMITETEHIIHH )

YpoBeHb OCBOEHHUS

HEYOOBJICTBOPH-

TEILHO
(MUHUMATBHBIN
HE JIOCTHTHYT)

YOBJIETBOPHU-
TEJIBHO
(MUHUMAITB-
HBIH TTOPOro-
BBI)

XOPOIIO
(cpennuit)

OTJIUYHO
(BBICOKMIT)

OreHou-
HOE
CPEICTBO

YK-4 Cnoco6eH ocyliecTBJIATH /1eJI0BYI0 KOMMYHHMKAIUIO B YCTHOI U MMCbMEHHOI (popmax
Ha rocy1apcTBeHHOM si3bike Poccuiickoii @egepannu M HHOCTPAHHOM(BIX) sI3bIKe(aX)

VYK-4.1. Bribupaer
Ha rocyaapCTBEHHOM
U HHOCTpaHHOM (-
BIX) SI3BIKAX KOMMY-
HUKATUBHO  IPUEM-
JeMble CTUJIb  Jie-
JIOBOTO 00IIIeHHS,
BepOaNbHBIE W He-
BepOanbHble  Cpe-
CTBa B3aUMOJIEH-
CTBUS C MAPTHEPAMHU.
3naem:

- CHCTEMY COBPEMEHHOTO
AHTJIMHUCKOI'O sS3bIKa

- HOPMBI U CTUJIH Jie-
JIOBOTO OOIICHUSA

Ymeem:

- BBIOMPAaTh KOMMYHHKA-
THUBHO ITPHUEMIIEMBIC
CTHJIb JICJIOBOTO O0IIIe-
HUs, BepOaIbHBIC U HEe-
BepOasbHBIE CpeaCTBa
MEKIIMYHOCTHOI'O U MEXK-
KyJbTYPHOT'O B3aUMOJEH-
CTBUH.

VK-4.2. Ucnons3yer
nH(GOPMAITMOHHO-
KOMMYHUKAITHOHHBIE
TEXHOJIOTUH npu
MTOUCKE HE00Xo0-
IuMoi  MH(pOpMalu
B MPOLIECCE PEUIECHUS
CTaHIAPTHBIX
KOMMYHHUKATHBHBIX

3aJla4  Ha Trocyaap-

YpoBeHb
3HaHUH
HIDKE  MH-
HHUMaJTbHBIX
TpeGoBaHuii,
HMEIIH MECTO
rpyOsbie
OIIMOKHU
IIpu peme-
HHAH
CTaHIAPT-
HBIX  3aJa4
HE  TIpoje-
MOHCTPHPO-
BaHBI OCHOB-
HBbIE YMEHUS,
HMEJId MECTO
rpyOsbIe
OIIMOKHU, HE
mpoJie-
MOHCTPHUPO-
BaHbl  0a3o-
BBIC HABBIKH

MunuManb-
HO JIO1y-
CTHUMBIHN
YPOBEHb 3Ha-
HUW, J0Mmy-
IIEHO MHOI'O
HErpyObIX
OIIHOOK.
[Ipone-
MOHCTPUPO-
BaHbl OCHOB-
HbIE YMEHUS,
peLIEHbI
THUIIOBBIE 3a-
Jlagm.
HNmeercs mMu-
HUMAaJILHBIN
Ha0Op HaBBI-
KOB JUIS
peleHust
CTaHAapT-
HBIX 3amad C
HEKOTOPBIMHU
HeJ04YeTaMH

YpoBeHb
3HAHUM B
o0beMe, co-
OTBETCTBY-
FOIIEM
porpaMme
IMOJTOTOBKH,
JOITYIIIEHO
HECKOJILKO
HErpyOBIX
OIIIHOOK.
[Tpone-
MOHCTPHUPO-
BaHBI BCE
OCHOBHEIC
YMEHUS,
pEIICHBI Bce
OCHOBHEIE
3a7a4u c
HErpyOBIMH
OIIMOKAMH,
poJe-
MOHCTPHUPO-
BaHBI 0aso-
BBIE HAaBBIKU
pH  pelire-
HHUH
CTaHJIAPT-
HBIX 3a/1a4

YpoBeHb
3HAHUM B
o0beMe, co-
OTBETCTBY-
FOIIEM
nporpamme
IMOJTOTOBKH,
0e3 OoIImnOOoK.
[Ipone-
MOHCTPHPO-
BaHBbI BCEC
OCHOBHEIE
YMEHUS,
perieHsl Bce
OCHOBHBEBIC
3aJa41 C OT-
ACJIIBHBIMHA
HecyIIe-
CTBCHHBIMHU
HeIOYETaMH,
[Ipone-
MOHCTPHPO-
BaHBbI Ha-
BBIKH  TIpH
peleHun
HeCTaHIapT-
HBIX 3aJ1a4

IIpakTuue-
CKue 3aja-
HUS
(pedeat/
JOKIIa];
MUCbMEH-
HBIA U
YCTHBIN
epeBoJ]
TEKCTa 1o
CTeIHalb-
HOCTU;
KOHTPOJIb-
Has pa-
6ota);
cobeceo-
BaHUE
(BOompOCHI
K 3a4ety/
JK3ame-
HY);
TECTOBbBIE
3alaHus




IInanupyemsblie
pe3yJIbTaThl OCBOCHUS
KOMIIETCHIIUU (MHIU-
KaTOpbl TIOCTHKEHUS

KOMIIETCHIIUH)

YpoBeHb 0CBOEHHUS

HEYJIOBJIETBOPH-
TEJNBHO
(MUHUMATBHBIN
HE JOCTUTHYT)

HBIH TTOPOro-

yIOBIIETBOPH-
TEJNBHO
XOPOIIO
(MUHUMAITB- N
(cpennuit)

BBIN)

OTJIMYHO
(BBICOKHIA)

OreHou-
HOE
CPEICTBO

CTBEHHOM U HHO-
cTpaHHOM (-  BIX)

A3bIKaX.

3naem:

- IPUHLIUTIBI PAOOTHI C
Pa3IUIHBIMHA UCTOYHH-
Kamu rH(popMarm (cIo-
BapsIMH, CIIPABOYHUKAMH
Pa3IMYHOTO THIIA, JJIEK-
TPOHHBIMH pecypcamMmu
ceru MHTepHeT, Hayy-
HBIMH paboTaMHu )

Ymeem:

- aHAJIM3UPOBATh U CH-
CTEMaTHU3UPOBATh
nH(pOpMALNIO U3 aHTJIO-
SI3BIYHBIX MCTOYHHKOB

- HCIIOJIb30BaTh
nH(pOopManOHHO-
KOMMYHHUKAIIMOHHBIC
TEXHOJIOTUH TPU TIOUCKE
HeoOxonuMon WHGpOpMa-
1087031

VK-4.3. Bener ne-

JIOBYIO  TIEPETHCKY,
YYHUTBIBasi OCOOCHHO-
CTHU CTUIIMCTUKU

obUIIUaTBHBIX U HE-
OpUIMANEHBIX  IH-
CeM, COIIMOKYJBTYP-
HBIE  pasnuuus B
dbopmare Koppe-
CIIOHJICHITUHI Ha
TOCYJTapCTBEHHOM |
WHOCTPAaHHOM  (-BIX)

A3BIKAX

Bnaem:

- 0COOEHHOCTH CTHIIH-
CTHKH O(pHUIHAATGHBIX U
HEO(DUITHATTEHBIX TTHCEM,
COLIMOKYJIBTYPHBIC pa3-
aus B opMare Koppe-
CIIOHJCHIIMM Ha
AHTIINHACKOM SI3BIKE
Ymeem:

- BBIOMpATh BepOasbHbIC
CpenCTBa, alcKBaTHBIC
CTUJIUCTUKE JIEJIOBOTO
TeKCTa

VYK-4.4. [lemoHcTpU-
pYeT MHTETpPAaTUBHBIC
YMEHHUSL  MCIOJIb30-




IInanupyemsblie
pe3yJIbTaThl OCBOCHUS
KOMIIETCHIIUU (MHIU-
KaTOpbl TIOCTHKEHUS

KOMIIETCHIIUH)

YpoBeHb 0CBOEHHUS

HEYJIOBJIETBOPH-
TEJNBHO
(MUHUMATBHBIN
HE JOCTUTHYT)

HBIH TTOPOro-

yIOBIIETBOPH-
TEJNBHO
XOPOIIO
(MUHUMAITB- N
(cpennuit)

BBIN)

OTJIMYHO
(BBICOKHIA)

OreHou-
HOE
CPEICTBO

BaTh JHAJIOTHYECKOE
oO1eHue TUISL
COTpYJHUYECTBA B
aKaJeMHYCCKOM
KOMMYHUKAITIH
OOIIIEHHS:
BHUMATEJIBHO
CIymiasi ¥ TBITasICh
MOHATh CyTh HIEH
IpYTHX, JaXe eclin
OHM  TPOTHBOpEYAT
COOCTBEHHBIM  BO3-
3pEHUsIM; yBaXkast
BBICKAQ3bIBaHMS
JIPYTUX Kak B TUJIaHE
COJIepKaHusl, TaK U B

TJIaHe bopMmBI;
KPDUTHUKYsl apryMeEH-
TUPOBAHHO "
KOHCTPYKTUBHO, HE
3ajieBast YYBCTB
JpyIruX; aJanTupys

pedb M SI3bIK YKECTOB
K CHUTyalusiM B3au-
MOJIEUCTBUSL.

Buaem:

- IpaBuUJia PeYeBOro 3TU-
KETa,

- IPUHLUIBI BEACHUS Jie-
JIOBBIX IEPETOBOPOB
YVmeem:

- IPUMEHSATH IIPaBUJIA
Opranu3anun yCTHOU
KOMMyHI/IKaI_II/II/I
VYK-4.5. [demoncrpu-
pyeT YMEHHE BBIIOJI-
HATH TIEPEBOJl TIPO-
(dbeccoHaNbHBIX TEK-
CTOB C MHOCTPAHHOTO
(- pIX) Ha rocypaap-
CTBEHHEBIM S3BIK U

obpatHo.

Bnaem:

- HeOOXOIMMBIH JIEKCHYe-
CKHIl MHHUMYM OOIIETO U
TEPMUHOJIOTHYECKOTO Xa-
paxTepa (111 H3y4aeMoro
HHOCTPAaHHOTI'O SI3bIKA);
Ymeem:




TL1aHUpyeMbie YpoBeHb 0CBOEHUS

OBJICTBOPHU- -
PE3YIBTATBI OCBOCHUSA | o1 p nerpopu-| 2 p Onenou

- TENBHO
KOMMETCHIMH (MH/H TENBHO XOPOILO OTJINYHO HOC

.| (MUHHMAITb- . o
KaTOPBI AOCTMIKCHUA | (MUHMMATBHBIN ( (cpennuit) (BBICOKMIT) CpELCTBO

HBIH TTOPOro-
KOMIIETEHIIMH) HE JIOCTHTHYT) - I;)

- JIOTHYECKH  BEpHO,
apryMEeHTHPOBAHHO u
SICHO CTPOWThH YCTHYIO U
MUCbMEHHYIO Peub

7.3 TunoBbie KOHTPOJIbHbIC 3aJJaHUS WM HHbIE MAaTepHaJibl, HE00XO-
AUMBIE JISi OUECHKHU 3HAHWI, YMEHUI, HABbIKOB, XapaKTEePU3YIOIIUX 3TAINbI
¢popmupoBanus komnereHuuii B mpouecce ocsoenus OIIOII BO

7.3 TunoBble KOHTPOJIbHbIE 3aIaHUS WJIM MHbIE MaTepHajibl, HE00XO0-
AUMbIe JJsl OLeHKH 3HAHMI, YMEeHHii, HABBIKOB, XapaKTePU3yKINX ITAMNbI
(popmupoBanus komnerenuunii B npouecce ocsoenusi OITIOII BO

Komnerenuns YK-4. Cnoco0eH ocylmiecTBJISATH JAeJI0BYKH) KOMMYHHMKA-
LU0 B YCTHOW U NHCbMEHHOH (opMax Ha rocyJapcrBeHHoOM s3bike Poc-
cuiickoi Degepanum 1 MHOCTPAHHOM(bIX) sI3bIKe(aX)

Bonpocs! k 3auety (/i cemecmp, 108 uacos, 3 3.e.):
1. What is management education?

2. What employment opportunities does higher education in management give
to the graduates?

3. What does management education focus on?
4. What levels are there in management education?

5. What academic degree is granted on the completion of the undergraduate
studies?

6. What activities do master-level studies involve?

7. How long is the period of studies at the first two levels of higher education?

8. When was the faculty of Management of KubSAU founded?

9. What areas of training are carried out at the Faculty of Management?

10. What kind of cultural and social activities can students participate in?

11. Where do students undergo practical training?

12. Where do graduates of the Faculty of Management work?

13. Are the management students involved in the research activities?

14. What does the job of a manager involve?

15. How did Peter Drucker characterize the job of a manager?

16. How did Frederick Taylor's book Principles of Scientific Management con-
tribute to the managerial science?

17. What was the goal of Tom Peters and Robert Waterman’s travel around the
globe? What findings did they make?

18. What was Michael Porter’s most significant contribution to modern man-
agement thinking?

19. What are the three levels of management?



20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.

What is the most valuable asset of a company?

Which is the policy making body in any organization?
What are Chief executives responsible for?

What are the common titles associated with top management?
What does Middle Management deal with?

What are the personnel of Lower Management consist of?
What are the most common areas of management?

What is Production Management?

What does Human Resource Management deal with?
What is Office Management?

What is Marketing Management responsible for?

IpakTHyeckue 3a1aHus AJisl MPOBEAEeHUs 3aUeTa:

FINAL TEST (IIpumepHast HTOT0Basi KOHTPOJIbHAs1 padoTa)

I VOCABULARY

TASK 1. Translate the sentences into Russian:

1 Management helps businesses focus on setting and meeting goals efficiently and effec-
tively so that a profit can be made.

2 Managers need a thorough understanding of business operations, they develop the objec-
tives for a firm or a department and then figure out how to meet those objectives through peo-
ple, work processes, and equipment.

3 Top managers are generally responsible for the organization’s planning and developing its
mission.

4 Most first-line managers are former operating employees who, owing to their hard work
and potential, were promoted into management.

5 An organizational structure can be divided more or less horizontally into areas of manage-
ment such as finance, operations, marketing, human resources, and administration.

6 A manager works with people, and that means that good managers know how to get along
with people, motivate them, and inspire them.

7 Modern managers are being educated to lead, guide and coach employees rather than boss
them around, they emphasize teamwork and cooperation rather than discipline and order giv-

ing.

/14

TASK 2. Translate the following words and expressions into English:

O 00 1O LN kAW —

MPEAOCTaBIATh pabOTy; HAHUMATh Ha padboTy
PYKOBOAMTH YE€M-J1., BO3TJIABIATh YTO-II.
YIPaBJIATh MPEANPUATACM

JNOCTUYb LIEIeH

JaBaTh KOMY-JI. IOpy4YEHUE

HCIIOJIb30BAaHUE PECYPCOB

pUOBLILHOCTD

PYKOBOAMTEIb, JUCHIETYEP, KOHTPOJIEP, HAUYAJIbHUK
OTJEJI KaJIpOB

10 3apriata B BH€E OKJIazaa (exemMec.)

11 monmaBatk 3asBIieHUE O IPHEME Ha PadoOTy
12 OyxranTepckuii yuer

13 peknama

14 mpoasuxeHue

15 3aHATOCTH, HAliM



16 3aka34uk (TTOCTOSHHBIN)

17 oTBETCTBEHHBIN

18 mpuBIeKaTh HOBbIE NHBECTUIIUU
19 po3nuuHnas ¢pupma

20 xano0a; HeIOBOJILCTBO

21 oOparHast CBsI3b
22 rubKOCTh, MPUCTIOCOOISIEMOCTD /22

TASK 3. Choose the appropriate answers. There might be more than one.

1.

Management includes the processes or functions of
a. planning e. running a business

b. taxing f. controlling

c. organizing g. supervising

d. leading

Management can be defined as

a. working with and through other people to accomplish the objectives of both the orga-
nization and its members.
b. better utilization of resources, less stress among employees, less chaos in society, and
a better quality of life for all.
c. dealing effectively with people from different cultures.
What is the main resource in a company?
a. equipment

b. capital
c. people
d. assets

Everyone working for a company is on its
a. open-plan office
b. payroll
c. headquarters
Organizations defending the interests of workers are called
a. support staff
b. trade unions
c. labor unions
d. personnel
When people stop work to complain about something, the action is called
a. overtime ban

b. go-slow
c. strike
d. stoppage

A middle manager is a manager who

a. implements the strategy and major policies

b. determines the firm’s strategy and its major policies

c. coordinates and supervises the activities of operating employees
A top manager is a manager who

a. implements the strategy and major policies

b. determines the firm’s strategy and its major policies

c. coordinates and supervises the activities of operating employees
A first-line manager is a manager who

a. implements the strategy and major policies

b. determines the firm’s strategy and its major policies

c. coordinates and supervises the activities of operating employees

10. «The art of getting things done through people» means that



a. managers need to get out of their offices and personally interact with employees
and customers.
b. managerial careers demand a new kind of person.
c. managers need to assume leadership positions.
11. The process of finding people for particular jobs is
a. applying for a job C. recruitment
b. selection process d. headhunting
12. A document describing a person’s education, qualifications and previous jobs is
called
a. cover letter
b. curriculum vitae (CV)
c. resume
13. A test on job candidates’ personality and intelligence
a. psychometric test
b. IQ test
c. Emotional Intelligence (EQ) test
14. The financial manager is
a. more important that the chief executive officer (CEO) in the corporate hierarchy
b. authorized to advise investors on how to invest their funds
c. responsible for advertising campaigns
d. participates in financial decisions withing the firm
15. It is necessary to know the basics of finance for any business student because
a. finance deals with managing and planning for the future
b. finance deals with value and the monetary resources of the organization
c. finance is about rational decision-making in business 124

II GRAMMAR
. You’ve never bought ... car yet, have you?
the an -
. She is ... laziest girl in the group.
the an -
. It was not ... warm afternoon.
the an -
. He was born in ... small Russian town.
an the -
. She was the first woman to cross ... Atlantic Ocean in a canoe.
- an the
6. Go down ... Kingston Street and turn right into Mill Road.
the a an -
7. Are there ... new students in your group?
any anything no  anybody
8. Are there ... English textbooks on the desks?
no any some anything
9. I haven’t got ... exercise books.
some any no  anything
10. The student didn’t understand the question because she heard ... .
anything nothing  something everything
11. Yes, he knows ... because he is the best specialist in computer science at Harvard University.
nothing everything anything something
12. My new eyeglasses are very good, I can see ... now.
everything anything nothing something
13. Please, don’t touch these papers. They are ... .
my  our it mine
14. Peter is an engineer. ... works at a factory.
his he it she

O N AN WY N



15. I haven’t got a dictionary. Can you give me ...?

us  yours their her

16. We’ve found ... in a nice place here.

ourself ourselves themselves ours

17. This kettle switches ... off.

himself  him herself itself

18. That was ... question in the exam.

the least the less little difficult  the least difficult

19. This was the ... test I’ve ever done.

casiest easy  easier most easiest

20. That was the ... movie I’ve ever seen.

worst  bad worse worser

21. Tom s ... friendly to me now as he was once.

more  as less least

22. It took Susanne ... than John to finish the work.

long  aslong the longest longer

23. The smaller a garden is, ... it is to look after.

the easier more easy easier  more difficult

24. 1 could pay ..., because I liked it.

as much twice  much twice twice as much times two
25. They are ... my other neighbors.

more friendlier than  friendly than friendlier as more friendly than
26. ... the worse I feel.

when I take more medicine the more medicine I take

the most medicine I take more medicine taken

27. She ate so ... ice cream that she’s going to have a sore throat.
many much few little

28. I am sorry to say, I have read very ... books by Walter Scott.
much many little few

29. I know very ... about this writer. This is the first book I am reading.
many little much few

30.1... in love with Bill since 1984.

was  am have been had been

31. The last time I ... Dick was in 1985.

saw have seen  see had seen

32.1... a decision yet.

haven’t made made am making will make
33.1... to the dentist the other day.

have gone  went have been was going

34. When I lived in London, I ... through the park every day.
walked was walking have walked have been walking
35. Mark and Luis ... about their anthropology teacher’s demanding reputation before they began the
course.

have heard heard had heard have listened

36. It’s only a short trip. I ... back in a week.

will was have been  will be

37. Charles ... just like his father.

looks is looking was looking have looked
38.1... to talk to you now.

wanted am wanting have wanted want

39. ... anything special this weekend?

are you doing do you do did you had you done
40. I must go to the doctor. My toothache ... worse.

had got was getting is getting gets /40

TOTAL: /100



Bonpocel k 3k3aMeny no aucuuiuinie « AHocTpaHHblil A3bIK» (2i
cemecmp; 108 uacos, 3 3.e.):
. What is management education?
. When was the faculty of Management founded?
. What areas of training are carried out at the Faculty of Management?
. What kind of cultural and social activities can students participate in?
. Where do students undergo practical training?
. Where do graduates of the Faculty of Management work?
. What does the job of a manager involve?
. How did Peter Drucker characterize the job of a manager?
. What is the most valuable asset of a company?
. What are the three levels of management?
. What are Chief executives responsible for?
. What are the common titles associated with top management?
. What does Middle Management deal with?
. What are the personnel of Lower Management consist of?
. What are the most common areas of management?
. What is Production Management?
. What does Human Resource Management deal with?
. What is Office Management?
. What is Marketing Management responsible for?
. What is the main aim of Financial Management?
. What is a finance manager responsible for?
. What are the main management skills?
. How can managers ease their workload?
. What does strategic thinking involve?
. What is commercial awareness?
. What was done to help British Airways become more profitable?
. Who is Mary Barra? What leadership lesson did Mary Barra teach?
. What is Financial Management? What does Financial Management deal with?
. List the tasks of Financial Management.
. What are the five major accounts in accounting?
. How many categories are assets divided into and on what ground?
. What is owner’s equity?
. What does the income statement report?
. What is ethics? What does ethics as an academic discipline deal with?
. What is business ethics concerned with?
. What does business ethics as an academic discipline deal with?
. What does “consequentialism” mean?
. How did globalization influence business approach to making decisions?
. What ethical dilemmas does business encounter?
. What are the basic concepts of business ethics?
. What is the goal of business correspondence?
. What are the functions of business letters?
. What is the most widely used method of written communication?
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44. What is the main principle of dividing the letter into paragraphs?

45. What language is to be used in a business letter?

46. What is the main goal of negotiation?

47. What principles are to be followed in negotiation to reach a successful out-
come?

48. How do experts define negotiation?

49. What makes a good negotiator?

50. How can you avoid being manipulated in a negotiation with a more experi-
enced negotiator?

IIpakTuyeckue 3agaHuA JJIsl MPOBeAEHUS JK3aMeHa (MpUBeJeHbI NMPH-

Mepbl):
TASK 1.
IMucbMeHHO MepeBeINTE TEKCT HA PYCCKMI fI3bIK, HCMOJBb3Ys ciaoBapsb (1500-1700 ney. 3H.).

Text 1

Trends in Management

Modern trends in management favor agile, iterative processes that focus on innovation,
software development, and social impacts.

When looking at new management approaches, it’s useful to consider the area in which
these organizations operate. Software, non-profit, and entrepreneurship are all seeing substantial
deviations from standard corporate management approaches.

Software. The two big words in software management over the past decade or two have
been Scrum and Agile. Each of these approaches is a management philosophy equipped for rapid
construction, iteration, and implementation.

Scrum has been around since the late 1980s, but not particularly prevalent until the early
21st century. Scrum is defined as a feedback-driven empirical approach that highlights trans-
parency, inspection, and adaptation. In terms of values, scrum discards traditional hierarchy and
promotes commitment, courage, focus, openness, and respect in a team-oriented, objectives-
driven environment. In terms of structure, you’ll find three groups:

- Development Team — functional specialists collaborating on a daily basis to construct a
facet (or perhaps the entirety) of a new piece of software. In scrum, this is quite often cross-func-
tional.

- Scrum Master — a facilitator, this individual focuses on removing impediments and act-
ing as a buffer between the team and external distractions (usually integration with other teams).

- Product Owner (PO) — the PO focuses on being a voice of the customer and the repre-
sentation of stakeholders in the team environment. Stakeholders, in this context, represent any-
one with an interest in the output of that team. The PO is not a manager, but instead a bridge be -
tween the team and the external environment they operate in.

TEXT 2

Public Administration

Public administration is a feature of all nations, whatever their system of government.
Within nations public administration is practiced at the central, intermediate, and local levels. In-
deed, the relationships between different levels of government within a single nation constitute a
growing problem of public administration.

In most of the world the establishment of highly trained administrative, executive, or di-
rective classes has made public administration a distinct profession. The body of public adminis-
trators is usually called the civil service. In the United States, the elitist class connotations histor-
ically attached to the civil service were consciously abandoned or from the early 20th century,
with the result that civil servants were recognized as professionals and valued for their expertise.


https://www.britannica.com/topic/civil-service
https://www.merriam-webster.com/dictionary/connotations
https://www.britannica.com/topic/civil-service
https://www.britannica.com/topic/executive-government
https://www.merriam-webster.com/dictionary/constitute
https://www.britannica.com/topic/political-system

Traditionally the civil service is contrasted with other bodies serving the state full time,
such as the military, the judiciary, and the police. Specialized services, sometimes referred to as
scientific or professional civil services, provide technical rather than general administrative sup-
port. Traditionally, in most countries, a distinction is also made between the home civil service
and those persons engaged abroad on diplomatic duties. A civil servant, therefore, is one of a
body of persons who are directly employed in the administration of the internal affairs of the
state and whose role and status are not political, ministerial, military, or constabulary.

Text 3

What is Public Administration ? - Meaning and its Definition

According to L.D. White, “Public administration consists of all those operations having
for their purpose the fulfillment or enforcement of public policy”. On the other hand as per
Woodrow Wilson public administration is a detailed and systematic application of law. One can
also say that public administration is nothing but the policies, practices, rules and regulation etc,
in action.

Now, can public administration be divorced from social and political systems? Certainly
not, and therefore, emerged another definition provided by F. A. Nigro who argues that public
administration is essentially a cooperative group effort in public setting. Secondly, it covers all
the three branches of government machinery, the executive, the legislative and the judicial. He
further added that since “public administration plays a crucial role in formulation of policies,
therefore, it is a part of the political process as well (for e.g. Bills and Acts)”. Negro also said
that public administration is different from private administration in numerous ways and that it
interacts with various private groups and individuals in providing services to the community.

Also, on the nature of public administration there have been two popular views, one be-
ing the Integral view and the other one is the Managerial view. The Integral view is all encom-
passing and consists of sum total of all managerial, clerical, technical and manual activities and
employees form all levels. This view was endorsed by L.D.White and Dimock. It may differ
from one agency to another depending on their sphere of work.

TASK 2.
IIpouTuTe, NepeBenNTE U NMEPECKAKUTE TEKCT, He HCMOJIB3YH cjoBaph (1000-1200 neu.3H.).

Text 1

The Purpose of Management

The purpose of management is to serve customers. Yet, if one looks through most manage-
ment books for a definition of management, 99.9 percent of the time the word customer will not
be mentioned. This is astonishing because serving customers in order to obtain a profit is the
crux of every business organization. Equally remiss is the fact that most definitions of manage-
ment neatly filter out service in their descriptions of management.

Good managers constantly streamline their organizations toward making a sale. In other
words, good managers are needed to keep their organizations on track by ensuring that every-
thing that’s being done is ethically geared toward providing what customers want. In this re-
gard, a good manager is responsible for reducing waste and ambiguity, keeping costs down,
and motivating others to do the same. In the same vein, good managers regularly take educated
risks and exercise good judgement (the basis of entrepreneurship). These risks include: trying
new things; successfully adjusting to constant change; developing subordinates (good managers
aren’t afraid of letting other people shine and, in fact, they encourage it); improving their own
skills.

Text 2

What does it mean to be innovative in business?

In order for a business to survive in today's world, it is important that we regularly review
what we are doing and how we are doing it. By considering new ideas and new ways of doing
things, and trying to innovate, we can improve on our products/services, increase sales, reduce


https://www.britannica.com/topic/judiciary
https://www.britannica.com/topic/state-sovereign-political-entity

costs and make our processes more effective and efficient. Innovation is key to increasing prof-
its.

Using the latest technology to improve your product/service

When we think of innovation, we often think of new technologies. While they might be im-
pressive, we should not use new technologies just because they are available. It is important to
consider how the technology can improve our product/service and make a difference to our cus-
tomer. Companies that produce cars, toiletries, household appliances, etc. often have a large
R&D department to work on making their products better.

Responding to customer demands by changing what is on offer

By listening to customer feedback, we can get their opinions on how we are doing and find
out about what it is that they want. We also need to be aware of changes in customer demands
and keep up with the times. When fast-food restaurant McDonald's realised that the market
wanted healthier choices, they introduced fruit and salads, while removing the 'super-size' op-
tion from their menus.

Text 3

The Need for Management

Management in all business and organizational activities is the act of getting people together
to accomplish desired goals and objectives using available resources efficiently and effectively.
Since organizations can be viewed as systems, management can also be defined as human ac-
tion (including design) to facilitate the production of useful outcomes from a system. There-
fore, management is needed in order to facilitate a coordinated effort toward the accomplish-
ment of the organization’s goals.

Since most managers are responsible for more work than one person can normally perform,
a good manager delegates and integrates his or her work (or the work of others). A manager
does this by acting as a clear channel of communication within the business that he or she
serves. Good management is needed to inject motivation, creativity, discipline, and enthusiasm
into areas in which they either don’t exist or they’re not necessarily wanted.

The various functions of management are classified as: Planning; Organizing; Staffing;
Leading/Directing; Controlling/Monitoring; Motivation.

Management is also responsible for the formation and implementation of business policies
and strategies.

TecToBBIE 3a/laHUsA 1JIA ITPOBEPKHU Cq)OpMI/IpOBaHHOCTPI KOMIICTCHIIN N

YK-4 - cnoco0eH ocymiecTBJISITh [1€J10BYI0 KOMMYHHMKAIIUI0O B YCTHOM M
NMUCbMEHHOH opmMax Ha rocyaapcTBeHHOM si3biKke Poccuiickoit @enepanum u
HHOCTPAaHHOM(BIX) sI3bIKe(aX):

YK-4.1. Boioupaer Ha rocyiapcTBeHHOM M UHOCTPAHHOM (-bIX) A3bIKAX KOMMYHHKATHBHO MpHEM-
JieMble CTHJIb 1€JI0BOT0 00IeHHsl, BepOajibHble H HeBepOalibHbIe CPE/ICTBA B3aMMO/IeliCTBHUS C NApTHePaMH.
he Article
1 He gave me ... message for you.
the
an

*a

2 ... road past the church was quiet.



[the]

3 She looked in her handbag for ... envelope, she had bought.
*the

an

a

4 You’ve never bought ... car yet, have you?
*a
the
an

5 She put down ... cup and got up.
a

*the

an

6 There was not ... cloud in the sky.
*a
the
an

SOME / ANY /NO

7 Put the words in the right order:
There

are

some

pictures

in

the

book

8 Are there ... new students in your group?
*any

anything

no

anybody

9 Are there ... English textbooks on the desks?
no

*any

some

anything

10 T haven’t got ... exercise books.
some

*any

no

anything

11 They brought ... good books from the library.
nothing

*some

any

anybody

12 There are ...buses today so I can’t go shopping.
any
some



anything
*no

Pronouns
13 The chair is broken. Throw ... away!
him
her
*it
they

14 Please, don’t touch these papers. They are ... .
my

our

it

*mine

15 Peter is an engineer. ... works at a factory.
his

*he

it

she

DEGREES of COMPARISON

16 This dessert is ... the one you made last night.
*sweeter than

sweetest

sweet as

more sweeter than

17 That was ... question in the exam.
the least

the less

little difficult

*the least difficult

18 This was the ... test I’ve ever done.
*easiest

easy

easier

most easiest

19 That was the ... movie I’ve ever seen.
*worst

bad

worse

worser

MUCH / MANY /LITTLE / FEW
20 Robert wrote so ... letters that he’s never going to write a letter again.
[many]

21 She ate so ... ice cream that she’s going to have a sore throat.
[much ]

22 Have you got ... work to do today? No, I'm free.
*much

little

few

many

PREPOSITION
23 I'm going away ... a few weeks.
*for



from
since
until

24 Mr. and Mrs. Kelly have been married ... 1990.
from

*since

for

at

25 We waited for Sue ... half an hour but she didn’t come.
*for

since

until

from

26 We didn’t speak ... the meal.
while

*during

in

for

SEQUENCE of TENSES

27 I don’t know where ... .

does the word alphabet come from
*the word alphabet comes from
comes the word alphabet from
from does the word alphabet come

28 I’'m not sure which ... .

countries does the river flow through
through countries does this river flow
*countries this river flows through
does this river countries flow through

29 Nobody knows what ... .

*went wrong with her last marriage

did go wrong with her last marriage with
her last marriage went wrong with

did go wrong her last marriage with

30 Put the words in the right order:
I

wonder

who

helped

him

to

escape

31 I wonder where ... .
was he going to fly

to fly was he going to
*he was going to fly to
to was he going to fly

32 Do you know ...

what sort of city is Sydney
*what sort of city Sydney is
is Sydney sort of city

sort of city what is Sydney

MODAL VERBS



33 We hoped that he ... to attend classes.
will be able

*would be able

has been able

is able

34 ... Einstein speak English when he went to live in the USA?
*could

must

should

ought

35 You ... do it at once.
*must

can

may

could

36 Mary ... swim when she was three.
should

may

ought to

*could

ACTIVE VOICE
371... adecision yet.
*haven’t made

made

am making

will make

38 I listened politely for a while, then I excused myself, saying that I ... my breakfast yet.
have already ate

ate

*hadn’t eaten

have no

39 By the time the train finally ... in Santa Maria, I had come to several conclusions.
had arrived

was arriving

has arrived

*arrived

40 Mark and Luis ... about their anthropology teacher’s demanding reputation before they began the course.
have heard

heard

*had heard

have listened

411...in a hotel until I find a flat.
stay

*am staying

stayed

have stayed

421 ... that you are wrong.
am feeling

*feel

felt

have felt

Types of Questions
43 ... am I speaking to?



[who]

44 Who ... ?

*did you send for?
sent for

sent you for

you sent

45 Who ... into the house last week?
breaks

*broke

does break

did break

46 Who ... ?

*wrote this article
did the article write
the article wrote
does the article write

47 Who was the gentleman ... yesterday.
whom you spoke

*you spoke to

spoke to you

you spoke

Active Vocabulary

48 Match the synonyms:
clever=smart
delicious=tasty
strange=weird
strong=powerful
huge=enormous

49 Match the synonyms:
busy= engaged
laugh=roar

violence= disorder
replace=shift

fix=mend

50 Match the synonyms:
country=state
tradition=custom
special=distinct
negotiation= meeting
help=assist

YK-4.2. Ucnoab3yeT HHGOPMAIMOHHO-KOMMYHUKAIIHOHHbIE TEXHOJOTHH NMPH NMOUCKe HeoOX0aUMOii
HHPOPMAIINA B MPOIEcCe PelleHNs] CTAHAAPTHHIX KOMMYHHKATHBHBIX 32124 Ha TOCYIapPCTBEHHOM W MHO-
CTPAHHOM (- bIX) I3bIKAX.

The Article
1 On ...third floor the door was open.
*the
a
an

2 I expressed exactly ... same point of view.
[the]

3 She is ... laziest girl in the group.



*the
an

4 ... ice-cream is made of milk and sugar.
an
the

a
*

5 ... Mississippi is the longest river in the USA.
a

an

*the

6 ... Jack London is a well-known American writer.
a
an
*_
the
some, any
7 Have you got ... time to spare? I’d like to ask you some questions.
some
nothing
*any
no

8 Put the words in the right order:
People

need

some

oxygen

for

breathing

9 Her patient has a bad memory. She can’t remember ... .
nobody

*anything

nothing

something

10 The student didn’t understand the question because she heard ... .
anything

*nothing

something

everything

11 Yes, he knows ... because he is the best specialist in computer science at Harvard University.
nothing

*everything

anything

something

12 My new eyeglasses are very good, I can see ... now.
*everything

anything

nothing

something

13 He defended ... bravely.
*himself



ourselves
themselves
itself

14 I haven’t got a dictionary. Can you give me ...?
us

*yours

their

her

15 What have ... brought from England?
she

it

he

*you

Degrees of Comparison
16 Those shoes cost ... mine.
much an
*as much as
more as
as more as

17 You live even ... from the centre than I do.
*farther

far

farthest

more far

18 The people who arrived ... got the best seats.
more earlier

most early

*the earliest

much early

19 ... different they become. Sometimes people don’t even know they are twins.
the bigger they get, the less

*the bigger they get, the more

they get bigger and less

less and less

MUCH / MANY /LITTLE / FEW
20 I know very ... about this writer. This is the first book I am reading.
[little]

21 You do not make ... mistakes in your spelling. Do you work hard at it?
few

*many

little

much

22 I am sorry I have seen very ... plays by this author.
little

a little

*few

a few

PREPOSITION

23 We didn’t speak ... we were eating.
during

for

*while

at



24 ] stayed in Rome ... five days.
*for

at

while

on

25 The students looked very bored ... the lesson.
*during

for

while

until

26 The film was boring. We left ... the end.
after
while
until
*before

SEQUENCE of TENSES

27 I’ve no idea when ... .

*the Opera House was opened
was the Opera House opened
opened the Opera House was
was opened the Opera House

28 I don’t know when ... .

sailed to the area did Captain Cook
did Captain Cook sail the area to
*Captain Cook sailed to the area
Did Captain Cook sail to the area

29 Sandy wants to know ... .
*which way the castle is
where is the castle

which road is the castle
whether is it the castle

30 Do you know ... ?

are we allowed to smoke

if can we smoke

*whether we’re allowed to smoke
whether aren’t we allowed to smoke

31 Do you happen to know ... ?
*what time tourist offices open
time what tourist offices open
what time do tourist offices open
what do tourist offices open time

32 She asked him ... .

how much did he expect to earn
*how much he expected to earn
how will he expect to earn

how many he expected to earn

MODAL VERBS

33 ... you help me with the washing up, please?
*could

might

should

must



34 She ... swim really well when she was just eighteen months old.
must

can

*was able to

should

35 When I was at school we ... do homework every night.
should

*had to

must

ought

36 You ... be joking. No one buys two Rolls Royces.
have to

*must

should

are able to

ACTIVE VOICE

37 Charles ... just like his father.
*looks

is looking

was looking

have looked

38 People traditionally ... colored eggs at Easter.
*prepare

are preparing

have prepared

were preparing

39 ... anything special this weekend?
*are you doing

do you do

did you

had you done

401 ... you’ll come to the party.
hoped

*hope

will hope

am hoping

41 Something ... good. Are you making pancakes?
do smell

*smells

smelt

is smelling

42 Dolphins and whales are mammals. They ... air.
are breathing

haven’t breathed

*breathe

are not breathing

Types of Questions
43 What job ... ?
you applied for
*did you apply for
were you applied
did you applied for

44 Bicycles ... in the city instead of public transport.



widely used

are widely using
*are widely used
used

45 ... are you looking after while their parents are out?
[who]

46 Who ... ?

at you laughs
*laughed at you
did you laugh
you laughed

47 Who ... ?

did you speak
you spoke

*did you speak to
to did you speak

Active Vocabulary

48 Match the antonyms:
many=few

little=much

upset=happy
ugly=beautiful
strong=weak

49 Match the antonyms:
generous=mean
far=close
absent=present
before=after
attend=miss

50 Match the English word with its Russian equivalent:
cheat=o00OMaHFBIBaTH

remember=rnoMHHUTh

increase=yBeJIHMYUBATh

€XPress=BBIPaXKATh

disturb=6ecmnokouts

YK-4.3. Bener 1e10BYI0 NepeNucKy, YYUTHIBasE 0COOEHHOCTH CTHJIMCTHKU OQUIHAILHBIX U Heo(u-
HUAJTBHBIX MHCEM, COHUOKY/JIbTYPHBbIE pa3inyus B popMaTe KOPppecnoOHIeHIUH HA TOCYJaPCTBEHHOM H HHO-
CTPAHHOM (-bIX) A3BIKAX

The Article
1 ... teais cold.
a

*the
an

2 On ... Monday we open at 9 o’clock.

a
*

the
an

3 ... English are reserved.
a

an

*the



4 It was ... cold day.
*a
the

an

5 She was the first woman to cross ... Atlantic Ocean in a canoe.
[the]

6 Go down ... Kingston Street and turn right into Mill Road.
the
a

an
*

some, any
7 Iunderstand ... now. Thank you for your explanations.
nothing

*everything

something

anything

8 Is there ... interesting in the program of the concert?
something

nothing

everything

*anything

9 The young man is very upset. There is ... wrong with his car.
everyone

nothing

*something

anything

10 Life is tough! ... has problems.
anything

somebody

nobody

*everybody

11 I am not a perfectionist. ... is perfect in this world.
everybody

somebody

*nobody

anybody

12 The question was so difficult that ... could answer it.
anybody

*nobody

somebody

everybody

Pronouns

13 Jim doesn’t enjoy ... job. It’s not very interesting.
*his

its

her

their

14 I’ve got some records ... .
*of hers



hers
my
mine

15 The house lost ... roof in the storm.
his

*its

it’s

theirs

Degrees of Comparison

16 It took Susanne ... than John to finish the work.
long

as long

the longest

*longer

17 The smaller a garden is, ... it is to look after.
*the easier

more easy

easier

more difficult

18 Tom is ... friendly to me now as he was once.
more

*as

less

least

19 I can’t hit Bill ... Bill can.
*as forcefully as

the most forcefully

more forcefully as

much more as

MUCH / MANY /LITTLE / FEW
20 I can’t buy this expensive hat today: I have too ... money.
[little]

21 I have ... money, so we cannot go to the cinema.
a little

few

a few

*little

22 She left and returned in ... minutes.
little

*a few

a little

few

PREPOSITION

23Would you like to sit down ... you are waiting.
*while

during

for

before

24 Are you going home ... the concert?
at

*after

since

while



25 Yesterday evening I watched TV ... three hours.
before

while

*for

since

26 What have you got ... your bag?
at

on

*in

from

SEQUENCE of TENSES

27 Put the words in the right order:
I

don’t

know

where

the

phone-book

is

28 She saw ... .

*John at the movies last night
last night John at the movies
at the movies John

last at the movies

29 He ....

*isn’t staying there in March
isn’t staying in March there
there isn’t staying in March
aren’t staying there in March

30 Penny asked if I ... her letter.
will post

am posting

*had posted

was posting

31 She asked me when I ... to work.
*had to go

will go

have gone

will have to go

32 She said it was a stupid idea and it....
doesn’t work

will have work

*wouldn’t work

works

MODAL VERBS

33 They ... be tired. They’ve been traveling all night.
*must

can’t

shouldn’t

had to

34 She ... be Scottish with a surname like McKenzie.
ought

is allowed to

*must



35 Jack has several books about birds and a pair of powerful binoculars. He

was to
*must
ought
will be able

36 It ... be Jack. He drives a Fiat and this guy is driving a Jaguar.

*can’t
should
ought to
might

ACTIVE VOICE

37 People ... on the right in Britain.
have driven

are driving

had driven

*drive

38 It’s only a short trip. I ... back in a week.
will

was

have been

*will be

39 Michael offered me another drink but I decided I
drank

*had drunk

am drinking

have drunk

401 ... two pages so far.
wrote

was writing

*have written

write

41 By the time I got to the station, the train ... .
*had left

was leaving

is leaving

left

42 By the time I saw her again, she ... Tom.
marries

married

*had already married

was marring

Types of Questions
43 What ... ?

*were you looking for
for were you looking
you were looking
looked for

44 I’m here to help you, ... 1?
*aren’t

am not

don’t

amn’t

... enough.

... be serious bird watcher.



45 We haven’t had a nice summer for ages, ... we?
hadn’t we

*have

had

didn’t

46 Let’s have some fresh air, ... we?
let

shan’t

let not

*ghall

47 She’s got beautiful eyes, ... she?
[hasn’t]

Active Vocabulary

48 Match the synonyms:
expect=anticipate
boring=dull
convention=conference
medicine=drug
hit=punch

49 Match the antonyms:
gigantic=tiny
dull=bright

stay=depart

clean=dirty
shy=confident

50 Match the antonyms:
peace=war

receive=send
remember=forget
empty=full

accept=reject

YK-4.4. JleMoOHCTpHpYeT HMHTerpaTHBHbIe YMEHHsI MCIOJIb30BaTh JUAJOrHYecKoe OOIIeHHe JIsl
COTPYAHHYECTBA B aKAJeMHYeCKOli KOMMYHHUKAIMHU OOIIEHMsI: BHUMATEJIBHO CJIYIIas M NbITasCh MOHATH
CYyTh HJell ApPYIrux, Jaske ecJd OHM NMPOTHBOPEYAT COOCTBEHHBIM BO33PEHHMSIM; YBa:kasi BbICKA3bIBAHMS
APYrUX KaK B IUIaHe CO/EP:KaHUs, TAK U B NJaHe (opMbl; KpHTHKYS aPryMEHTHPOBAHHO H KOHCTPYKTHBHO,
He 3a/JeBasi YyBCTB IPYIUX; afaNTHPYH pedb U fA3BIK KeCTOB K CUTYAllMIM B3aMMO/elCTBHS.

The Article

1 I don’t like milk in ... coffee.
sk

the
a
an

2 We’ll go for ... walk if the sun comes out.

[a]

3 Could you give me ... information I asked for in my letter.
*the

a

an

4 1 spent ... very interesting holiday in England.
the
an



*a

5... Grants are the couple with whom we are negotiating.
*the

a

an

6 ... two missing explorers have been found safe and sound.
*the

that

some

some, any
7 ... knew anything about America before Columbus discovered it.
anybody
*nobody
everybody
somebody

8 ... needs good friends. A friend in need is a friend indeed.
*everybody

nobody

somebody

no one

9 Put the words in the right order:
Everybody

knows

that

water

is

necessary

for

life

10 Is there ... here who knows French?
*anybody

somebody

nobody

everybody

11 I can’t find my book ....
somewhere

*anywhere

everywhere

nowhere

12 It so happened that he had ... to go. So last summer he stayed at home in his beloved city for his holidays.
somewhere

*nowhere

everywhere

anywhere

Pronouns
13 Help ... to sandwiches, please.
*yourselves
you
me
your



14 We decorated this room ... .
ourself

yourself

*ourselves

yourselves

15 Boys hurt ... when they fell.
*themselves
ourself
ourselves
themselves

Degrees of Comparison
16 My left arm is ... than my right one.
*stronger
more stronger
more strong
strongest

17 Mr. Jones isn’t as nice ... Mr. Smith.
*as

for

like

to

18I could pay ..., because I liked it.
as much twice

much twice

*twice as much

times two

19 They are ... my other neighbors.
more friendlier than

friendly than

friendlier as

*more friendly than

MUCH / MANY /LITTLE / FEW

20 This lemon drink is sour; if you put ... lumps of sugar in it, it will be sweeter.
*a few

a little

few

little

21 I have ... money, so we can go to the cinema.
little

*a little

few

a few

22 He didn’t like at the camp: he had very ... friends there.
[few]

PREPOSITION
23 My sister lives ... Brussels.

[in]

24 There are a few shops ... the end of the street.
*at

in

on

under



25 Munich is a large city ... the south of Germany.
on

*in

at

by

26 I looked at the list of names. My name was ... the bottom of the list.
[at]

SEQUENCE of TENSES

27 He said that he ... to Oxford University in the 60s.
*had been

will be

has been

was gone

28 She said she ... help me because she had too much to do.
can’t

will be able

is to

*couldn’t

29 I thought the film ... interesting and decided to go to the cinema.
had been

is

*would be

will

30 Put the words in the right order:
She

said

she

was

going

to

Paris

soon

31They told me that she ... there in half an hour.
was

will

*would be

had been

32 The director explained that classes ... the week before.
*had started

start

have started

would start

MODAL VERBS

33 He ... to go to the dentist because he has toothache.
*ought

must

should

have

34 It was very difficult text. I ... look up a lot of words in the dictionary.
must

have to

*had to

must to



35 ... use your telephone, please, Mr. Taylor?
*may [

should I

do I have to

needn’t

36 You ... come if you don’t want to.
had to

were able to

didn’t have to

*needn’t

ACTIVE VOICE

37 When we reduce the amount of TV violence, we ... to see a decline in violent crime.
would begin

*will begin

wouldn’t begin

won’t

38 This time last year she ... for her FCE exam.
prepared

*was preparing

has prepared

is preparing

39 When I ... my assignment in two years, I’ll have earned $5000 that I can apply to my college education.
will finish

have finished

shall have finish

*finish

40 The population will continue to increase but natural resources ...
wouldn’t

shan’t

*won’t

will continue too

411 ... aterrible time last Saturday.
[had]

42 1"d like to buy this sort of coffee. It ... delicious.
*tastes

is tasting

has taste

tasted

Types of Questions

43 Brandon had to have the car’s engine completely replaced, ... he?
hadn’t

had

*didn’t

did

44 Crime and violence aren’t just American problems any more, ... ?
don’t they

are there

will they

*are they

45 We’ve heard a lot about the violence on TV although we could say the same thing about movies, ... we?
could
have



didn’t
*couldn’t

46 You speak French, ... you?
[don’t]

47 The children had a good time, ... ?
[didn’t they]

Active Vocabulary

48 Match the English word with its Russian equivalent:
climb= nmoguumarscs

completely=mosHOCTHIO

delicious=BKycHBII

doubt=comHeBaTbCs

wait=K1aTb

49 Match the English word with its Russian equivalent:
earlier=npexne

return=Bo3BpallaTbCs

SOON=BCKOpE

moisture=pyara

rush=cremurb

50 Match the English word with its Russian equivalent:
Marry=xeHHThCS

miss=cKy4aTb

share=nenuTecs

understand=noHuMaTh

believe=BepuTh

YK-4.5. leMoHCTpHPYeT YMEHHE BBINOJHATH MepPeBo] NPo(eccHOHAIBHBIX TEKCTOB ¢ HHOCTPAHHOIO
(- bIX) HA TOCYJaPCTBEHHBIN A3BIK U 00PaTHO.
The Article
1 ... “President” is the largest cruise ship in the world.
some
*the
a

2 This is going to be a foggy and ... cold weather all next week.

a
*

the
any

3 ... number of reporters were at the conference yesterday.

[a]

4 ... number of applicants have already been interviewed.

[a]

5 Stella liked her job in London and she is hoping to find ... same sort of job in Newcastle.
*the
this

a

6 Can you tell me how to get to ... theatre?
[the]

7 I put my dictionary ... yesterday and now I can’t find it.
nowhere



*somewhere
anywhere
everywhere

8 Where are you going. — I am not going ... .
everywhere

*anywhere

somewhere

nowhere

9 Did you go ... on Sunday?
somewhere

*anywhere

everywhere

nowhere

10 You must go ... next summer. You need rest.
everywhere

*somewhere

nowhere

anywhere

11 Today is holiday. The streets are full of people. There are flags, banners and flowers ... .
nowhere

somewhere

*everywhere

anywhere

12 Put the words in the right order:
Johnny

lives

somewhere

near

Chicago

Pronouns

13 We’ve found ... in a nice place here.
ourself

*ourselves

themselves

ours

14 This kettle switches ... off.
himself

him

herself

*itself

15 They found ... in a difficult situation.
herself

himself

*themselves

ourselves

Degrees of Comparison
16 ... the worse I feel.
when I take more medicine
*the more medicine I take
the most medicine I take
more medicine taken

17 His car runs ... a race car.
*as fast as



that fast as
faster as
faster like

18 ..., the earlier you will arrive.
leave the sooner

left sooner

you left sooner

*the sooner you leave

19 Bob is ... Richard.
as athletic like

*more athletic than
less athletic as

not as athletic

MUCH / MANY /LITTLE / FEW

20 This girl works very ..., that’s why she knows nothing.
a few

a little

*little

few

21 I think you can spare me ... time now.
little

a few

*a little

few

22 The village was very small. There were only ... houses.
* afew

many

a little

much

PREPOSITION

23 We watched the news ... television.
at

in

*on

by

24 Have you read any books ... Charles Dickens?
*by

at

in

from

25 I cut the paper ... a pair of scissors.
*with

by

in

on

26 Can you give me some information ... hotels in this town.
on

at

*about

with

SEQUENCE of TENSES
27 I thought that he ... her that he intended to go to France.
tells



is telling
will tell
*would tell

28 The old man told me he ... in the country all his life.
has lived

lives

is living

*had lived

29 I heard that Kate ... a new position at the East Side Clinic.
*had accepted

has accepted

is accepting

will accept

30 I doubted if she ... see my point.
will

*would

has seen

sees

31 The policeman asked me if I ... the car accident.
have seen

saw

*had seen

had been seen

32 The sellers pointed out that the goods ... .
have already been sold

were sold

*had already been sold

will be sold

MODAL VERBS

33 In Britain you ... drive a car when you’re seventeen.
must

are able to

ought to

*are allowed to

34 I’'m not working tomorrow, so I ... get up early.
*don’t have to

have not to

haven’t got

am to

35 — My school is near the railway station.
- Oh, it ... be noisy.

should

*must

can

is to

36 - What shall we do tonight?

- It’s a nice day. We ... go for a walk.
*could

must

have to

needn’t

ACTIVE VOICE
37 Thomas Edison ... work at the railway when he was twelve.



*started
was starting
has started
had started

38 Harry! I’'m really upset! Sometimes I think you ... .
*don’t love me

aren’t loving me

love me not

not love much

39 Martin Luther King ... for black people’ rights.
*worked

has worked

was working

would be working

40 Hello, Mike. What ... in this part of Oxford?
do you do

*are you doing

have you done

had you done

41 Ronald and Jean ... along a quiet country road in southern England when they saw a bright silver object in
the sky.

*were driving

drove

had driven

have driven

42 George ... this movie three times.
[has seen]

Types of Questions

43 Nobody likes to be cheated, ... they?
doesn’t

*do

is

isn’t

44 Gary signed the petition, ... ?
[didn’t he]

45 The children had fun, ... ?
*didn’t they

hadn’t they

they did

they hadn’t

46 We mustn’t climb the mountain, ... we?
can

can’t

mustn’t

*must

47 She isn’t very busy, ... she?
[is]

Active Vocabulary

48 Match the halves of the sentence:

The more medicine I take=the worse I feel.

I like working=by myself.

People traditionally prepare= colored eggs at Easter.



We haven’t written=our reports yet.
Did it take you
long=to write this book?

49 Match the halves of the sentence:

I don’t know where=the word alphabet comes from.
I’ve no idea when=the Opera House was opened.

I’m not sure which=countries this river flows through.
She must be Scottish=with a surname like McKenzie.
James said that he had never= ridden a horse before.

50 Match the halves of the sentence:

Martin Luther King worked for=black people’ rights.

She told me she had=never been to America.

I’ve no idea when=Margaret Thatcher became Prime Minister.
Sandy wants to know=which way the castle is.

We have known each other= since ten years old.

7.4 MeToan4eckue MaTepuaJbl, Onpeae/JsoNue Mpoueaypbl OleHBa-
HMSl 3HAHMH, YMeHMii, HABBIKOB XapaKTepU3YKIIMX 3Tanbl GopMUpPOBaAHMS

KOMITeTeH (Ui

KoHTposib 0CBOCHUS TUCHUILIUHBI U OLIEHKA 3HAHUN 00Yy4YaroIMXCcsl IPOU3BOJUTCS B CO-
orBetcTBUU ¢ I1n KyOoI'AY 2.5.1 «Texywuii koumpoav ycnesaemocmu u npomMeiCymoyHas am-
mecmayusi 00yYaouWUxXcs».

KonTposbnasi padora.

KonTposabHass pa6oTa MOXET COCTOSTH U3 TEOPETHYECKOTO BOIMPOCA, MPAKTHYECKOTO
3aJJaHUs] UM HECKOJIBKUX 3aJlaHul (KaK TEOPETUYECKHUX, TaK U MPAKTUYECKUX), B KOTOPBIX CTY-
JEHT JOJDKEH NpPOAaHAIM3UPOBATh M JaTh OIEHKY KOHKPETHOW CHTYallid WJIM BBIIOJHHUTH
JPYTYIO aHAIUTUYECKYIO padoTy.

OIIeHKa COTJIMIHO» —BBICTABJIACTCA CTYJACHTY, IIOKa3aBIEMY BCCCTOPOHHHUEC, CUCTEMA-
TU3UPOBAHHbIE, TTTyOOKHE 3HAHHS BOMPOCOB KOHTPOJIBLHOW pabOThl M YMEHUE YBEPEHHO MpUMe-
HATH UX HAa IIPAaKTUKE.

OneHka «XOpomIO» — BBICTABIISETCS CTYACHTY, €CIM OH TBEPAO 3HAET Marepual,
rpaMOTHO 1 1TIO CYHICCTBY U3JIaract €ro, yMeCT NIpUMCHATL MOJIYUYCHHBIC 3HAHUA HA IMTPAKTHUKE, HO
JOMYCKaeT B OTBETE WJIM B PEIICHUHU 33]a4 HEKOTOPbIe HETOYHOCTH, KOTOPbIE MOKET YCTPAHUTh
C TIOMOIIBIO JTOTIOTHUTEIHHBIX BOIIPOCOB MPETIOAaBATENS.

OueHka «y/l0BJIETBOPUTEJIBHO» — BBICTABIIAETCS CTYACHTY, IOKa3aBlleMy (pparmeH-
TapHBIN, pa3pO3HEHHBINH XapakTep 3HaHUI, HEJJOCTATOUYHO MPaBUIIbHbIE (POPMYITUPOBKU OA30BBIX
HOHS[TPIﬁ, HapylmCcHHUA JIOTHUECKOH MOCJICA0OBATCIIBHOCTHU B U3JIOKCHHUU IPOTPpaMMHOI'0 MaTepua-
J1a, HO TP STOM OH BJIaJIe€T OCHOBHBIMU MOHSATHAMHU BEIHOCHMBIX Ha KOHTPOJIBHYIO paboTy TeM,
HCO6XO)II/IMI)IMI/I I )IaJ'II:HefIHIeFo O6y‘—IeHI/I${ U MOXCT NPUMCHATH IMOJTYYCHHBIC 3HAHHA I10
o0pasily B CTaHJapTHOW CUTYyallHH.

OneHka «Hey/0BJEeTBOPUTEIbHO» — BBICTABISIETCS CTYJICHTY, KOTOPBI HE 3HAeT
OoJbIIIei YaCTH OCHOBHOTO COJICP)KAaHMsI BHIHOCHMBIX Ha KOHTPOJIBHYIO paboTy BOMPOCOB TEM
JTMCUUIUINHBI, JIOMYCKaeT rpyOble omMOKH B (POPMYJIMPOBKAX OCHOBHBIX MOHITUH M HE yMeEeT
UCTIONIb30BATh MOJYYCHHBIC 3HAHMUS.

Tecr.

TecTt — 310 HHCTPYMCHT OLICHUBAHHA YPOBHA 3HAaHUHU CTYACHTOB, COCTOSIHII/Iﬁ N3 CUCTEMBbI
TECTOBBIX 3aJaHMi, CTAaHAAPTU30BAHHOW TMpOLEAYpHl MPOBEACHUSA, OOpaOOTKM M aHajIu3a
pe3yJIbTaToB.

Kpurepun ouneHku 3HaHUii 00y4aeMbIX IPH NPOBEIEHUM TECTHPOBAHUSA.



OrneHka «OTJIMYHO» BBICTABJISETCS MPHU YCIOBUU MPABHIBHOTO OTBETA CTYACHTA HE Me-
Hee ueM 85 % TeCTOBBIX 3aJaHUM.

O1eHKa «XOPOII0» BHICTABISETCS MPU YCIOBUH MPABUIHHOTO OTBETA CTy/IEHTa HE MEHEe
yeM 70 % TeCTOBBIX 3aIaHUN.

OrneHka «y/A0BJIETBOPUTEIBLHO» BBICTABISETCS MPU YCIOBUHM MPABUIBHOTO OTBETA CTY-
neHTa He meHee 51 %.

OneHka «HeyA0BJIETBOPUTENbHO» BBHICTABISETCS MPU YCIOBUH IMPABUIBHOTO OTBETA
cTyneHnta Menee yeM Ha 50 % TecTOBBIX 3aaHU.

Pedepar.

Pedepar — 310 KpaTKOE M3TIOKEHHE B MMCHMEHHOM BHJIE COJCPIKAHUS U PE3YJIbTATOB HH-
IUBUAYATbHON yueOHO-UCCIIe0BATEeIbCKOM AedaTeabHoCcTH. OH MMeeT periaMeHTHPOBAHHYIO
CTPYKTYpy, coliepxanue u opopmienue. Ero 3anauamu sSBisroTCs:

1. (bopMHpOBaHHE YMEHHI CaMOCTOSITEIBHON pabOThl 00YYAIONIMXCSI ¢ UCTOYHHKAMH JIW-
TepaTypsl, UX CUCTEMAaTU3AIs;

2. pa3BUTHE HABBIKOB JIOTHYECKOTO MBIIIIJICHHUS;

3. yriIyOJIeHHE TEOPETUUECKUX 3HAHUM MO MpoOJieMe UCCeJOBaHusI.

Texct pedepara NOKEH COAEp)KaTh APryMEHTUPOBAHHOE H3JI0KEHUE ONPEAETICHHOM
TeMbl. OH JOJKeH OBITh CTPYKTYpHUpOBaH (IO TJlaBaM, pasjenam, maparpadaM) u BKIIOYATh
paszenbl: BBEJCHUE, OCHOBHAS YacCTh, 3aKIIOYCHUE, CIIUCOK MCIIOIb3yEeMbIX HCTOUHUKOB. B 3aBu-
CHMOCTH OT TeMaTHKH pedepara K HEeMy MOTYT OBITH O(OPMIICHBI TIPUIIOKEHUS, COIEpIKaIIHe
JTOKYMEHTBI, WITFOCTPAIIUH, TaOJIUIIBI, CXEMBI H T.JI.

Kpurtepusimu onenku pedepara siBISIOTCHA: HOBU3HA TEKCTa, 000OCHOBAHHOCTh BbIOOpa
MCTOYHUKOB JINTEPATYPhI, CTETICHb PACKPBITHS CYITHOCTH BOTPOCa, COOOACHNE TpeOOBaHUN K
odopmIteHHIO.

OneHka «OTJIMYHO» CTAaBUTCS, €CJIM BBINOJIHEHB! BCE TPEOOBaHMS K HANMCaHUIO pede-
para: o6o3HaueHa rpobsemMa u 000CHOBaHA €€ aKTyaJbHOCTB; CIIEJIaH aHAJIN3 PA3TUYHBIX TOYEK
3peHHs Ha pacCMaTpHUBaeMylo0 NpoOjeMy M JOTMYHO M3JI0’KeHa COOCTBEHHAasl MO3MIUS aBTOpa;
c(OpMyITHPOBaHBI BBIBOJIBI, TEMa PACKPHITA TIOJTHOCTHIO, BBIZIEPKAH 00BEM; COOIIOACHBI TPeOOo-
BaHUS K BHEITHEMY OQOPMIICHHUIO.

OneHka «X0poumo» — OCHOBHbIE TpeOOBaHUsA K pedepary BBINOJIHEHBI, HO IPH 3TOM J10-
MyIIeHbl HeMoYEThl. B 4acTHOCTH, MMEIOTCS HETOYHOCTH B M3JIOKEHUH MaTepHaia; OTCYTCTBYET
JIOTHYECKasi MOCIIeI0BaTeNbHOCTD B CY)KICHUAX; HE BblIEpKaH 00bEM pedepara; HUMEIOTCS yITy-
IIeHUs B 0(hOPMIICHUH.

OneHka «ya0BJIETBOPUTEIBHO» — UMEIOTCS CYIIECTBEHHBIE OTCTYIUIEHHUS OT TpeboBa-
HUM K pedepupoBaHuio. B yacTHOCTH, TemMa OCBEIIEHA JIUIIb YAaCTUYHO; JOMYIICHbI (haKTHue-
CKHE OIMOKH B co/lepKaHuH pedepara; OTCyTCTBYIOT BBIBOIBI.

OuneHka «Hey10BJIETBOPUTEIBLHO» — TeMa pedepara He pacKpbITa, OOHAPYKUBAETCS Cy-
IIECTBEHHOE HEITOHUMaHKe MPoOIeMbl WU pedepaT He IPeACTaBIEeH BOBCE.

Hoxnaz.

Jloksian — 3TO MUCHPMEHHOE WM YCTHOE COOOIIEHHE Ha OCHOBE COBOKYITHOCTH paHee
OITyOJTMKOBAaHHBIX HCCIIEOBATENILCKUX, HAYYHBIX Pa0OT WM pa3pabOTOK MO COOTBETCTBYIOIICH
OTpaciii Hay4YHbIX 3HAHUH, UMEIOLIUX 3HAYCHUE AJISl TEOPUU HAYKU M MPAKTHUYECKOTO MPUMEHE -
Hust. OH TpencTaBisieT co00i 0000IIEHHOE H3JIOKECHHE PEe3yJIbTaTOB MPOBEICHHBIX HCCIISI0BA-
HUH, SKCIIEPUMEHTOB U pa3pabOTOK, U3BECTHBIX IIMPOKOMY KPYTy CHEIHAMCTOB B OTpaciy Ha-
YYHBIX 3HAHHM.

[{enb MOATOTOBKM JOKIIAA:

— cpopMupoOBaTH HAYYHO-UCCIIETOBATEIBCKIE HABBIKM U YMEHUS Y 00yJaromerocs;

— cnoco0CTBOBAThH OBIAZICHUIO METOAAMH HAy4YHOTO TIO3HAHUS,

— OCBOUTH HABBIKH ITyOJIIMIHOTO BBICTYIUICHHUS,



— HAYYUTHCSI KPUTUYECKU MBICTHUTD.

TekcT noknana JOKEH COAEpKaTh apryMEHTHPOBAHHOE H3JI0XKEHHE ONpPEeeTIeHHOMN
TeMbl. JloKIaa 1omKeH ObITh CTPYKTYPHPOBAH U BKJIIOYATh BBEJCHHE, OCHOBHYIO YaCTh, 3aKIIIO-
qcHue.

Kputepum oLeHKM 3HaHWI 06y4aroLLLMXCA NPW BbICTYNIEHUN C A0KAa40M

JCPKAHUA

IToka3atens I'pamanns baner
CooTBEeTCTBHE JOKJIaJga 3asB- [ COOTBETCTBYET MOJHOCTHIO 2
JICHHOW Teme, LEeNH W 3a7adaM | €CTh HECOOTBETCTBUS (OTCTYIUICHHUS) 1
MIPOCKTA B OCHOBHOM HE COOTBETCTBYET 0
CTpyKTYypHUpOBaHHOCTD (OpTaHU- | CTPYKTYPHPOBAHO, 00ECIICUNBACT 2
3amus) J0KJIana, Kotopas obec- | CTPYKTypUpPOBaHO, HE 0OECIICYHBAET 1
MEeYMBACT TMOHUMAHUE €ro COo- [ He CTPYKTYPUPOBAHO, HE 00ECTIEUNBACT 0

KyneTypa BBICTYIIICHHS — YTe-
HUE C JIHCTa WIM PAaCCKas,
00palll€HHBIN K ayAUTOPUN

paccka3 6e3 oOparieHust K TeKCTY
pacckas ¢ o0paleHueM TeKCTY
YTEHHUE C JINCTA

JocTynHoCTh nOKIaza o couep-
JKaHUU IPOEKTa, ero LeysX, 3a-
Jadax, MCTOAaX U PE3yJibTaTax

JOCTYITHO 0€3 YTOUHSIOIIUX BOIIPOCOB
JOCTYIHO C YTOUHSIOIIUMU BOIIPOCAMHU
HEJOCTYITHO C YTOUHSIIOUIUMHU BOIIPOCAMH

[lenecooOpa3HOCTh, HHCTPYMEH-
TaJIbHOCTh HaIJISITHOCTH,
YpOBEHb €€ UCII0JIb30BAHUS

1ejaecooopasHa
11€JI€CO00Pa3HOCTH COMHUTENIbHA
HE I1eJIeco00pa3Ha

Coburoienue BPEMEHHOI'O
periameHTa Jokiaaa (He Ooiee
7 MUHYT)

co0r0A€H (HE MPEBBIILIEH)
npeBbllIeHUe 0e3 3aMeyaHus
NPEBBIIICHAUE C 3aMEUaHHEM

YETKOCTH U MOJIHOTA OTBETOB Ha
JIOTIOJTHUTEIBHBIE BOIPOCHI 110
CYIIECTBY JOKJIaaa

BCE OTBEThI YETKUE, ITOJIHBIE
HEKOTOPBIE OTBEThI HEYETKHE
BCE OTBETHI HEUETKHE/HETIOTHbIE

Bnanenue CHEIMAIBHOU
TEPMHUHOJIOTHEN 110 TEME MPOEK-
Ta, UCIIOJIb30BAHHOM B JOKJIAJC

BIIaZIe€ET CBOOOIHO
HMHOTIa OBLI HETOYEH, OIINOAIICS
HE BIaJEeT

KynbpTypa auckyccum — ymeHue
MIOHATH cobeceHUKA u
apryMEHTHUPOBAaHO OTBETUTh Ha
€r0 BOIIPOCHI

OTBCTUJI HA BCC BOIIPOCHL
OTBETUJI Ha OOJBIIYIO YaCTh BOIIPOCOB
HE OTBETHJI Ha OOJIBIITYIO YaCTh BOIIPOCOB

S DN N[O~ DN, DO~ DN —= DN~

IIkaja oueHKH 3HAHUIT 00YYAKOIIMXCS P BBICTYIVIEHHH € JOKJIAI0M:

O1eHkKa «OTJIHYHOY» — 15-18 Oamios.

Onenka «xopomo» — 13-14 6amos.

OrieHKa «y/10BJIE€TBOPUTENBbHO» — 9-12 Gaos.
OrieHKa «HEYI0BJIEeTBOPUTEIbHO» — (-8 OaUIOB.

Juckyccus.

Jduckyceusi — popma yueOHOM paboThl, B paMKax KOTOPOM CTYAEHTHI BBICKA3bIBAIOT CBOE
MHEHHE 10 Tpobieme, 3aJaHHON mpernogaBaTeneM. KputepusmMu OlleHKH TMOBEACHUS B JUCKYC-
CHUH SIBJIIIOTCS: TOYHOCTh apryMEHTOB (MCIOJB30BaHUE MPUYMHHO-CIICJICTBEHHBIX CBS3€H); UeT-
Kast GOpMYIIMPOBKA apTyMEHTOB U KOHTPAPTYMEHTOB; JOCTYIMHOCTh (TIOHATHOCTbH) H3JI0KCHHUS,
JIOTUYHOCTH (COOTBETCTBUE KOHTPAPTYMEHTOB BBICKa3aHHBIM apryMEeHTaM); KOPPEKTHOCTb HC-
MOJIb3yEMOM TEPMUHOJIOTHH C HAYYHON TOYKHU 3peHUs (MPaBIUBOCTb, JOCTOBEPHOCTh, TOUHOCTh



OTIpeCICHNU); yAa4yHas Iojavya Marepuaia (3MOIMOHAIBHOCTh, WLIIOCTPATUBHOCTH, yOeIu-
TEJNBHOCTB); OTHeNieHHe (AKTOB OT CYOBEKTUBHBIX MHEHHUH; WCIOJIb30BAHUE MPUMEPOB
(apryMeHTUpOBAaHHOCTb); BUJICHHE CYTH MPOOJIEMBI; YMEHHUE OPUEHTHUPOBATHCS B MEHSIOLICHCS
CUTYyalllu; KOPPEKTHOCTh 10 OTHOLICHHIO K OIIOHEHTY (TOJEPAaHTHOCTh, YBaKEHUE IPYTUX
B3IJISI0B, OTCYTCTBHE JINYHOCTHBIX HAIaI0K, OTKa3 OT CTEPEOTUIIOB, Pa3KUTAIOIINX PO3Hb U He-
MIPUSI3HB).

Jluckyccust OyeT mpoTeKaTh TeM yCIIeIIHee:

- YeM MeHee TPYAHbIC MBICIHUTEIbHbIC 33a/[a4d OHA CTaBUT IEpe/ yJaluMUcs (3TO JaeT
UM BO3MOXHOCTH «BBIJIENISATH» 3HAYUTENBHYIO YacTh CBOETO BHUMAHHUS JUIS KOHTPOJI 3a
SI3BIKOBOM (hOpMOiA);

- yeM MeHee OHa OyJeT BBIXOJHTH 3a Mpeeibl MOHATHH U NMPEACTaBICHUH, HHOSI3bIYHBIC
COOTBETCTBHSI KOTOPBIX U3BECTHBI CTY/ICHTY;

- YeM BbIIE ypPOBEHb ABTOMATH3AIlMM PEUYEBBIX HABBHIKOB M YeM IIHpPE WHBEHTAph
SI3BIKOBOTO MaTepHaa, BjaJleHIHe KOTOPHIM HaXOJUTCSl HAa HABBIKOBOM YPOBHE;

- yeM OOJIbIlIe Y CTYZCHTOB OIbITa BEACHUS JTUCKYCCHOHHBIX Oece/l Ha POJTHOM SI3BIKE.

B crpykrype y4eOHOW AMCKYCCHM MOXHO BBIICITUTH: TEMY, OSKCIIO3HIIHIO, PEYEBOM
CTUMYJI, HaITPABJISIOLIIE BOIIPOCHI, KJIFOUEBBIE CJIOBA, PEYEBYIO PEAKIIUIO TOBOPSIINX.

Kpurepun oneHuBaHUsA JUCKYCCHH:

OTMeTKa «OTJIIMYHO»: CTAaBUTCS 3a CIIOCOOHOCTH MOJENUPOBATh pealbHbIC )KU3HEHHbBIE
npo0JIeMbl; YMEHHE CIyllaTh M B3aUMOJICHCTBOBATh C JIPYT'MMH; JIEMOHCTPUPOBATh XapakTep-
HYI0 /Ui OOJIBIIMHCTBA MPOOJEM U TEM MHOTO3HAYHOCTh PEIEHUI; aHAIU3UPOBATh pPeasibHbIC
CUTYallH, OTACIATH TJIaBHOE OT BTOPOCTENEHHOTO.

OTMeTKa «XOpPOWIO»: YYalllUiCs CIIOCOOEH MOJEIUPOBATh pealibHbIe KU3HEHHbIE MPO-
O5eMbl M T€Mbl, HO YMEHHE CIyIlaTh M B3aUMOJEWCTBOBATH C APYTUMM HEIOCTaTOYHOE; Jie-
MOHCTPUPOBATh XapaKTEPHYIO JJIsi OONBIIMHCTBA MPOOIEM U TEM MHOTO3HAYHOCTh PEHICHUH, HO
aHaJIN3 peAJIbHBIX CUTYyallui 3aTPyJHEH.

OTMeTKa «YIOBJETBOPHUTEIBLHO»: YYalllUHCsS CHOCOOEH MOJEINPOBaTh pealbHbIE
’KM3HEHHBIE MPOOJIEMBI M TEMbI, HO YMEHHE CIyLIaTh U B3aUMOJEHCTBOBATh C APYTUMHU 3aTpy/l-
HEHO; IEMOHCTpAlLMsl XapaKTepHOU JIsi OOJIbIIMHCTBA MPOOJIEM M T€M, MHOIO3HAYHOCTD pellie-
HUI HEIOCTATOYHA; aHAJIN3 PEaIbHBIX CUTyallUi 3aTpyIHEH.

OTMeTKa «Hey/10BJIeTBOPUTEIbHO»: CTABUTCS 32 HECTIOCOOHOCTH MOZAEITHPOBATH Pealb-
HBIC KU3HEHHBIC MTPOOJIEMBI; HEYMEHUE CITYIIATh U B3aUMOJICHCTBOBATh C IPYTHUMH H JIe-
MOHCTPHUPOBAThH XapaKTEPHYIO /Ui OOJBIIMHCTBA IPOOJIEM U TEM MHOTO3HAYHOCTh PEIlICHUH;
HECIIOCOOHOCTh aHAJTM3UPOBATH PeasIbHbIE CUTYAllUU, OTJENSTH [NIaBHOE OT BTOPOCTEIIEHHOTO.

TBopueckoe 3a1aHue.

B xoze usydenns quctuminabl «IIpodeccnoHanbHbIi HHOCTPAHHBIN A36IK» 00yUaroIHe-
¢Sl 00s13aHbBI BBIIIOJIHATH MHAWBUAYAJIBHBIC W I'PYIIIOBBIC TBOPYCCKUC KOMMYHUKATUBHLIC 3a1aHU.
[lenb BBITIOJHEHHS 3aJaHUs 3aKIF0YAETCS B BHIPAOOTKE MHTETPATHBHBIX MPAKTHUCCKUX YMEHHI
1 HAaBBIKOB, HCO6XOI[I/IMI)IX 11 aKaAEMHUYCECKOI'o " Hpoq)eCCHOHaHBHOFO B3aHMOI[eI>iCTBH?I.

KpuTtepuu onieHMBaHUsI TBOPYECKOT0 32 JaAHNS:

OneHKa «OTJIMYHO» CTABUTCS MPH YCJIOBUH:

— paboTa BBINOJIHSIACH CAMOCTOSITEIILHO;

— Marepua moA00paH B JOCTATOYHOM KOJHUYECTBE C MCIOIB30BAHUEM PA3HBIX HCTOY-
HHUKOB;

— pabota opopmIiIeHA ¢ COONIOICHUEM BeeX TpeOboBaHUH it 0OPMIICHHUS TTPOEKTOB;

— 3aIIMTa TBOPYECKON pabOTHI MPOBEICHA HA BHICOKOM M JJOCTYITHOM yYpPOBHE.

O1eHKa «XOPoII0» CTABUTCS NMPH YCJIOBUH:

— paboTa BBINOJIHSIACH CAMOCTOSITEIILHO;



— MaTepuan nogo0paH B IOCTATOYHOM KOJIHYECTBE C MCIIOJIB30BAHUEM Pa3HBIX UCTOY-
HUKOB;

— pabota odopMiIeHA ¢ HE3HAYUTEIbHBIMU OTKIOHEHUSIMU OT TpeOoBaHMit 1715 opopm-
JICHUS TIPOCKTOB;

— 3aIUTa TBOPYECKON pabOTHI MPOBEIEHA XOPOIIIO.

OneHkKa «y/0BJIeTBOPUTEIbHO» CTABUTCS MPH YCJIOBHU:

— paboTa BHINOIHAIACH C TIOMOIIBIO TPETIOAABATEIS;

— Marepuan mogo0paH B JOCTATOYHOM KOJIMYECTBE;

— pabota opopMIiIeHA C OTKIIOHEHUSMH OT TpeboBaHuM At 0POPMIICHUS TPOEKTOB;

— 3aIUTa TBOPYECKOH pabOTHI MPOBEICHA yIOBIETBOPUTEIHHO.

O1eHKa «HEYT0BJIETBOPUTEIbHO)» CTABUTCS MPH YCJIOBUH:

— paboTa He BBIMOIHEHA;

— Marepua B JOCTATOYHOM KOJIMYECTBE He 1Mo100paH;

— pabota odopmIieHa ¢ OTKIOHCHHUSIMHU OT TPeOOBaHM 11 0OPMIICHUS POEKTOB;

— 3aIIUTa TBOPYECKOH pabOTHI HE MPOBE/ICHA.

Kpurepun oneHky 3HaHMH 00y4al0IIMXCH HA 3a4eTe

3aver

OneHka «3a4T€HO» COOTBETCTBYET IapameTrpaM 000 U3 MOJOKUTEIbHBIX OLEHOK
(«OTIMYHO», «XOPOIIOY, «YJOBIECTBOPUTEIBHOY), @ «HE3aYTEHO» — IapaMeTpaM OLIEHKU «Hey-
JIOBJIETBOPUTEIILHOY.

Kpurepun ouenku 3HaHUI 00y4ar0IMXcsi HA IK3aMeHe

OneHka «OTJMYHO» BBICTABISAETCS 00ydYarolleMycsi, KOTOpPbI 00aaeT BCECTOPOHHHU-
MU, CHCTEMaTU3UPOBAHHBIMU U TITyOOKMMH 3HAHUSMHU MaTepuana y4eOHOW MporpaMmbl, yMeeT
CcBOOO/IHO BBIMIOJIHATH 33JaHUS, IPEyCMOTPEHHbIE Y4eOHOW MPOrpaMMOii, YCBOMJI OCHOBHYIO U
O3HAKOMMJICSL C JIOIIOJHUTEIBLHOU JIUTEpaTypOil, pEKOMEHJOBaHHOM yueOHOH nporpammoit. Kak
MPaBUJIO, OI[CHKA «OTJIIMYHOY» BBICTABISIETCS 00YYaroIleMycsi YCBOMBIIEMY B3aUMOCBSI3b OCHOB-
HBIX TOJIOKEHUH M MOHSITUN AUCUUIUIMHBI B UX 3HAUEHUHU JJISl IPUOOPETaeMoil CeaaibHOCTH,
MIPOSIBUBILIEMY TBOPUYECKHUE CITIOCOOHOCTH B IOHMMAHUU, U3JI0)KEHUU U UCTIOJIb30BaHUH Y4eOHOTO
MaTepHaia, MpaBUIbHO 0OOCHOBBIBAIOIIEMY ITPUHATHIE PELICHUS, BIIAJACIONIEMY Pa3HOCTOPOHHH -
MU HaBbIKaMH U TIPUEMaMHU BBITTOJIHEHHUS TPAKTUYECKUX PadoT.

OneHka «Xopomo» BbICTaBisieTCsl 00ydaromeMycsi, 0OHapyKHUBIIEMY IIOJIHOE 3HAHUE
MaTtepuaia Y4eOHOH NporpamMMmbl, YCHEIIHO BBINOJHAIOMIEMY HPEIyCMOTPEHHbIE Y4eOHOM
MIPOrpaMMOii 3aJjaHusl, YCBOUBIIIEMY MaTepual OCHOBHOW TUTEpaTyphl, pEKOMEHI0BAaHHON y4eO0-
HOM mporpammoii. Kak mpaBuio, OIllEHKa «XOpOIIO» BBICTABISETCS OOydYaromemycs, Io-
Ka3aBIIEMy CUCTEMAaTU3UPOBAHHbBIN XapaKTep 3HAHUU 10 TUCHUIUIMHE, CHOCOOHOMY K CaMOCTOs-
TETHHOMY TTOTIOJTHEHUIO 3HAHUH B X0 NalbHEUIIeH yaeOHOM 1 MpodecCHOHABHOM TeTeTbHO-
CTH, MPABUJIBHO MPUMEHSIONIEMY TEOPETHUUYECKHE IIOJOKEHUS IPU PEUICHUU NPAKTHYECKUX
BOIIPOCOB M 3ajiay, BIAICIOIIEMy HEOOXOJUMbIMU HaBBIKAMU U MPUEMaMH BBITIOJIHEHUS TPAKTH -
4ecKux padoT.

OneHka «yI0BJI€TBOPUTEIBbHO» BHICTABIISIETCS 00yUaromeMycs, KOTOPBIH MoKa3all 3Ha-
HHE OCHOBHOT'O MaTepHuayia yueOHON MporpaMMbl B 00BbEME, TOCTATOYHOM M HEOOXOAMMBIM JJIsI
nanpHene yueObl v npeacTosieid paboTsl MO CIeNUaIbHOCTH, CIIPABUJICS C BHIITOJIHEHUEM 3a-
JaHUH, MIPEeTyCMOTPEHHBIX Y4eOHOH MporpaMMoi, 3HAKOM C OCHOBHOH JIUTEPATypOi, pEeKOMEH-
JOBaHHOU yueOHOI mporpammoii. Kak mpaBuio, oneHka «yA0BJIE€TBOPUTEILHO» BBICTABIISIETCS
o0yyJaromemycsi, TOIyCTUBIIEMY TTOTPEITHOCTH B OTBETaX Ha HK3aMEHE WJIM BBITOJHEHHH DK3a-
MEHAIMOHHBIX 3aJlaHuii, HO oO0jajaroleMy HEOOXOJWMBIMH 3HAHUSMH IOJ PYyKOBOJCTBOM
Mpenojasaresis JUisl YCTpaHEHUs] 3THUX MOTPEUIHOCTEH, HapylIallIeMy IOCIIEI0BAaTEIbHOCTh B



W3TI0’KEHUHU Y4eOHOTro MaTepuana U WCHBITHIBAIOLIEMY 3aTPYIHEHUS TPU BHIOJTHEHUH MPAKTH -
yecKux padoT.

OueHka «HeyIOBJIETBOPUTEIbHO» BBICTABIICTCS OO0ydYalOMIEMyCs, HE 3HAIOIIEMY
OCHOBHOW 4YacTH MarepHualia yueOHOW MPOrpaMMEI, TOMYCKAMEMY MPUHITUIHAIEHBIC OIMIHOKH
B BBITIOJIHCHUH TPETyCMOTPEHHBIX YYEOHOW MpOorpaMMoi 3ajaHuii, HEYBEPEHHO C OOJBITUMU
3aTPyAHCHHUSAMH BBITIOJHSIOMIEMY IIpaKkTH4Yeckue padboTel. Kak mpaBmiio, oleHKa «HEYyI0BIETBO-
PUTENHEHOY» BBICTABIISIETCS 00yUarOIEeMycsl, KOTOPBIA HE MOXKET MPOJIOJDKUTH O0yUeHUE HITH TIPH-
CTYIIUTh K JEATENILHOCTH O CHEIHATbHOCTH MO0 OKOHYAHWH YHHBEPCUTETAa 0€3 TOMOTHHUTENh-
HBIX 3aHSTUH 110 COOTBETCTBYIOIIEH TUCIUILIMHE.

8 IlepeyeHb OCHOBHOI M IOMOJHUTEIBHON Y4eOHOM JIUTEPATYPHI
OcHoBHas1 yueOHas JuTepaTypa
1. Bamenko, M.A. English for Public Administration. Aurnuiickuii 361K 1151 chepsl Tocyaap-
CTBEHHOT'O ¥ MYHHIIMIIAIBHOTO YIIpaBiieHus : yuebHnoe mocobue / M. A. MBamenko. — §-e u31.,
ctep. - Mocksa : @®JIMHTA, 2019. - 216 c. - ISBN 978-5-9765-0653-4. - TeKCT : 3JIEKTPOHHBIM.
- URL: https://znanium.com/catalog/product/1066089 (marta obpamenus: 02.06.2022). — Pexum
JIOCTYTA: 1O MOIHICKE.
2. bBykoBckwii, C. JI. AHMIHICKHIA SI3BIK 1711 MEHEDKEpOoB : yueOHoe nocoowue / C. JI. BykoBckwmii.
— MockBa : Ilpomereit, 2019. — 280 c. — ISBN 978-5-907100-86-2. — Tekct :
ANEKTPOHHBIN // DnekTpoHHOo-Onbmmoreunas cucrema [IPR BOOKS : [caiit]. — URL: https://
www.iprbookshop.ru/94403.html (mara oGpamenus: 02.06.2022)
3. 3opuHa, E. E. Business English Grammar = I'paMmmaTrka anriuiickoro sizpika. YacTs 1 : mpak-
TukyMm Ji1s 6akanaBpoB / E. E. 3opuna. — Mocksa : Ait [Tu Ap Menua, 2021. — 106 c. — ISBN
978-5-4497-0996-7. — Tekcr : snektpoHHbd // Lludposoii obpazoBatensHBI pecypc IPR
SMART : [caiir]. — URL: https://www.iprbookshop.ru/104881.html (mata oOpamenus:
02.06.2022). — PexuMm pgocTyma: aisi aBTopusup. mnosb3oBateneit. - DOI: https://doi.org/
10.23682/104881

JlonoTHUTE IbHASI y4eOHAasl JINTepaTypa

1. Poxxnesa, E. M. English guide for economists and managers (pykOBOJACTBO Ha aHTJIMHCKOM
SI3BIKE JIJIS1 SKOHOMHUCTOB M MEHEJKepoB) : yueOHoe mocobue / E. M. PoxxneBa. — Kemepogo :
Ky3zbacckuii rocynapcTBeHHbIN TeXHU4eckuil yHuBepcureT umenu T.®0. 'opbauesa, 2021. —
104 c. — ISBN 978-5-00137-207-3. — Tekcrt : snexktpoHHbIN // [{udpoBoit 06pa3zoBaTeIbHBIN
pecypc IPR SMART : [caiiT]. — URL: https://www.iprbookshop.ru/116556.html (mara obparie-
Hus: 02.06.2022).

2. ManbkoBckasi, 3. B. JleoBoii aHTIHIACKHA S3bIK: YCKOPEHHBIN Kypc : yueOHoe mocooue / 3.B.
ManbkoBckas. — Mocksa : UTHDPA-M, 2022. — 160 c. — (Bricmiee o6pa3oBanue: bakanaspu-
at). - ISBN 978-5-16-009391-8. - Tekcr : anekrponHsiid. - URL: https://znanium.com/catalog/
product/1851442 (nata o6pamenus: 02.06.2022).

3. 3opuna, E. E. Business writing for economists and managers = JleioBasi KOppeCIOHICHIINS
TS SKOHOMHCTOB M MEHEDKEPOB : yueOHo-MeToanueckoe mocodue / E. E. 3opuna. — Caparos :
At I[Im Ap Menua, 2019. — 144 c. — ISBN 978-5-4497-0159-6. — TekcT: 351eKTpOHHBIH //
OnekTpoHHO-OMOMMoTeyHass cucrema IPR BOOKS :  [caiir]. — URL: https://
www.iprbookshop.ru/85502.html (nara obpamenus: 02.06.2022).

4. CkaukoBa, E. A. Business English : yae6noe noco6ue / E. A. CxaukoBa. — 2-¢ uza. — Yens-
ounck, CapatoB : KOxHO-YpallbCKuii HHCTUTYT yHpaBJieHus U 3KoHOMUKH, A [Tu Op Menua,
2019. — 201 c¢. — ISBN 978-5-4486-0680-9. — TekcT : 37eKTpOHHBIN // DIEKTPOHHO-OMO-
muoreuynast cuctema [IPR BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/81472.html
(mara oopamenus: 02.06.2022).
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9 Ilepeyenb pecypcoB MH(POPMANHOHHO-TEJEKOMMYHHUKAIIMOHHOM CeTH

«AnTepHer»
IlepedeHb 3/1eKTPOHHO-0HOJIMOTEYHBIX CHCTEM:
Ne HaumeHoBanue TemaTuka
1 DNeKTpOHHBIA KaTajor OuOanoTeku | MMHOCTpaHHBIN (aHTTIUHCKHIA) S3BIK
Ky6anckoro Ay (http://
elib.kubsau.ru )
2 3BC IPR Books (http://www.ipr- WNHoctpaHHbIl (aHMIIHICKUIT) S3BIK
bookshop.ru/ )
3 OBC Jlans (http://e.lanbook.com/ ) WHoctpanHbli (aHMIHICKHI) S3BIK
4 OBC Znanium (http://znanium.com/ ) | UHocTpaHHBIN (QaHTTUIACKHIT) S3BIK
5 OBbC IOpaiir (https://urait.ru/) WNHocTpaHHbIN (aHTIHIACKUIN) S3BIK

PexoMeHnayemMble HHTEPHET CAUTHI:
1. Cambridge Dictionaries - https://dictionary.cambridge.org
2. Oxford Learners’ Dictionaries - https://www.oxfordlearnersdictionaries.com/
3. British Council: Learn English online https://learnenglish.britishcouncil.org/
4. The Economist - https://www.economist.com/
5. OdunmanbHbIli caiiT n3gaTenbcTBa «JIoHrMman» — www.longman.com
6. OdurmanpHbIi caiT n3narenbersa «llupcon» — www.pearsonELT.com

10 Meroanyeckue yKa3zaHusl AJsi O0OyYAKOIIMXCHA MO OCBOCHHUIO JHC-

IMIIJIMHbI

1. MHocTpaHHBIN SI3bIK (QHIVIMHCKUN): METOJ. yKa3aHUsl K IMPAKTHUYECKUM 3aHATUSAM AJs 00y-
yaroumuxcs no HanpasieHuto noarotoBku 38.03.04 'ocygapcTBeHHOE M MyHUIIMTIIAIBHOE YIIPaB-
JICHHE, HapaBJICHHOCTh «l 0cyapcTBEeHHOE M MyHHIMIIANBbHOE yripaBineHue» / A.T. Aaucumo-
Ba — Kpacnonap: KyoI'AY, 2022. — 52 c.

2. HocTpaHHbIN SI3bIK (QHTJIMICKUI): METO/I. YKa3aHHsI [0 BBIIOJHEHUIO CAMOCTOSTEIbHOMN pa-
00ThI A oOyuaromuxcs mo HampasieHuto noarotoBku 38.03.04 ['ocynapcTBeHHOE U MyHUIIU -
MAJIEHOE yTpaBJICHUE, HAMPABICHHOCTh «l 0CyapCcTBEHHOE W MYHHWITUNAIBHOE yIpaBlieHHE» /
A.T. AaucumoBa — Kpacnomap: Ky6I'AY, 2022. — 33 c.

3. IIpodeccronanbHbIii HHOCTPAHHBIA S3bIK (AHTIIMACKAN) : METOJI. YKa3aHHS MO BBITOJHEHUIO
KOHTPOJIbHBIX paboT / cocT. M. 3. MocecoBa, H. b. AiiBazan. — Kpacuomap : KyoI'AY, 2020. —
29 c. - URL: https://edu.kubsau.ru/mod/resource/view.php?id=7120

4. IHocTpaHHBIM 513bIK (aHTIHMICKUi) B cepe ynpasnenus : yueb. nocodue / C. I'. Kapambiie-

Ba, 3. O bacre. — Kpacnomap : Ky6I'AY, 2021. — 137 c. https://edu.kubsau.ru/course/view.php?
id=117

11 Ilepeyenb MHPOPMAMOHHBIX TEXHOJIOTUI, HCIOJIb3yeMbIX NPH OCY-
IIECTBJICHNH 00Pa30BaTEJbHOI0 MpoIecca Mo IMCHHUILIMHE, BKJIKYas Iepe-

YC€Hb IIPOTrpaMMHOI0 ob0ecrneuyeHus U I/IH(l)OpMaIII/IOHHBIX CIIPABOYHBIX CUCTEM

WHndpopmanroHHbIe TEXHOJIOTHH, UCTIONIb3YEeMbIe TIPU OCYIIECTBICHUH 00pa30BaTEIbHOTO
mpolecca 1o AUCUUIUIMHE TO3BOJISIIOT:

- obecreunTh B3auMOJICHCTBIE MEXKIY YYaCTHUKAMHU 00pa3oBaTeIbHOIO Mpoliecca, B TOM
YHUCJIE CHHXPOHHOE U (WJIM) aCHHXPOHHOE B3aMMOJICUCTBHE TIOCPEACTBOM ceTH «MHTepHeT»;

- (pukcupoBaTh X011 00pa30BATEIHLHOIO MPOIIECCa, Pe3yIbTaTOB IPOMEKYTOUHOM aTTecTa-
LMY 0 AUCLUITIMHE U Pe3yJIbTaTOB OCBOCHHS 00pa30BaTeIbHON MPOrpaMMBl;

- OpraHM30BaTh INpolecc 00pa3oBaHUs MyTEM BHU3yalIM3allUU H3ydyaeMoill HHQopMaiuu
MOCPEACTBOM MCIOJIB30BaHUS IPE3CHTALNUN, YYeOHBIX (PUIBEMOB;

- KOHTPOJIUPOBATh Pe3yJIbTaThl 00yUEHHsI HA OCHOBE KOMITBIOTEPHOT'O TECTUPOBAHUS;
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- ABTOMATHU3UPOBATH PACUYCThl AHAJIUTUICCKUX HOKa3aTeHeI>’I;
- AaBTOMAaTU3HUPOBATH IOUCK I/IH(l)OpMaHI/II/I MMOCPEACTBOM HUCIIOJB30BaAHUA CIIPABOYHBIX CH-

CTEM.
IlepeyeHb JMIIEH3HOHHOTO MPOrPAMMHOI0 00ecneYeHust
Ne | HaumenoBanue Kparkoe onucanue
1 Microsoft Windows OnepalinoHHas cUcTEMa
2 Microsoft Office (Bkmtouaer Word, Excel, PowerPoint) [akeT oQUCHBIX MPUITOKEHUH
3 Cucrtema tectupoBanus INDIGO TecTupoBaHue
Ilepeyenb nmpodeccnoHAJbHBIX 023 JAHHBIX 1 MH(OPMAIMOHHBIX CIPABOYHBIX CH-
cTem
Ne HaumenoBanue Tematuka DIIEKTPOHHBIN azipec
1 | Hayunas snexktponHas 6ubnuo- | YHuBepcanbHas | https:/elibrary.ru/
Teka eLibrary
2 | Koncynprantllntoc [TpaBoBas https://www.consultant.ru/
3 | I'apanr [TpaBoBas https://www.garant.ru/

12 MarepuaJibHO-TeXHHMYECKOe olecrneveHue s 00y4YeHusl 1Mo JHC-

HNUILJINHE

HJIaHI/IpyeMble MMOMCIICHUS OJIA ITPOBCACHUA BCCX BUIOB yqe6H0ﬁ ACATCIIBHOCTU

No
/
i

HaumenoBanue yue0-
HBIX TIPEIMETOB, Kyp-
COB, TUCIUILINH (MOJY-
Jiei), MPaKTUKHU, MHBIX
BUJIOB Y4e€OHOM fesi-
TEJBHOCTH, MPETYCMOT-
PEHHBIX Y4eOHBIM
IJIaHOM 00pa30BaTEIb-
HOM IpOrpaMMsl

HanmeHnoBaHnue nomemeHui AJis NpoBeACHUS
BCEX BHUJIOB YUEOHOH /1€ATEIbHOCTH, MPEay-
CMOTpPEHHOHN y4eOHBIM IUIAHOM, B TOM YHCIIE

MOMEILEHUS JJIsi CAMOCTOSITENIbHON paboThl, €
yKa3aHHeM MepevHs OCHOBHOI'O 000py/0Ba-
HUSl, y4eOHO-HATISIIHBIX TOCOOUM U UCTIOJIb-

3yeMOro NporpaMMHOIo o0ecredeHus

Anpec (mecToro-
JI0’)KEHHE) TTOMeIIIe-
HUU 1715 IPOBEACHUS
BCEX BUJIOB yueOHOU
JeSITeNIbHOCTH,
MpeyCMOTPEHHON
y4eOHBIM TIJTaHOM (B
cllydae pean3aliu
o0pa3oBaTenbHOM
IpOrpaMMBbI B ceTe-
BOI (popMe TOMOTHU-
TEJIHO YKa3bIBACTCS
HaMEHOBaHHUE Opra-
HU3alWH, C KOTOPOU
3aKJIKOYEH JOTOBOP)

[ITHOCTpaHHBIN A3BIK

[Tomemenne Ne577 MX, mocago9HBIX MECT
— 30; mnomaap — 41,3kB.M.; yueOHas aynu-
TOPUS TSI TPOBEACHUS 3aHATHI CEMHHAP-
CKOT'0 THUIA, KypCOBOTO TMPOEKTUPOBAHUS
(BBITIOJIHEHUS KYPCOBBIX palboT), TPYIMIIOBBIX
Y MHIUBHUTyalIbHBIX KOHCYJIbTAIIUM, TEKY-
IETO KOHTPOJISI U IPOMEKYTOUHOU aTTecTa-
107078

crienMaan3upoBanHas Mmeoens (yueOHas qo0c-
Ka, yueOHast MeOeb)

ITomemenne Ne308 300, mocamoyHbIX MECT

— 25; minomaas — 43,1kB.M.; yueOHas ayu-

350044, Kpacuonap-
CKMM Kpai,
r. KpacHonap, yiu.
umMm. Kanununa, 13
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TOPUS TSI IPOBEACHUS 3aHATUIA CeMHUHAp-
CKOTO THUIIa, KypPCOBOTO TMPOEKTUPOBAHHUS
(BBIIIOJIHEHUS KYPCOBBIX pabOT), IPYIIOBBIX
Y MHIUBUIYaJTbHBIX KOHCYJIBTAIU, TEKY-
I1er0 KOHTPOJISI U IPOMEKYTOUHOU aTTecTa-
IIHH;

TEXHUYECKUE CPeCTBA O0YUECHHUs
(uHTEpaKTUBHAS TOCKa — | TIT.;
KOMITBIOTEp NEePCOHAIBHBIN — 1 1IT.);
nporpammHoe obecrieuenue: Windows, Of-
fice.

crienMagn3upoBanHas Mmeoens (yueOHas qoc-
Ka, yueOHast MeOelb)

ITomemenne Ne324 300, mocaoyHbIX MECT
— 25; mnomanas — 43,4kB.M.; yueOHas ayu-
TOPUS TSI IPOBEACHUS 3aHATUH JIEKIIMOH-
HOTO THIIA, 3aHATHH CEMHHAPCKOTO THIIA,
KypCOBOT'O NPOEKTUPOBAHMS (BBIOJIHEHHS
KypCOBBIX pa0OoT), TPYNIIOBbIX U UHIUBUY-
QJIBHBIX KOHCYJIbTAllUM, TEKYIEro KOHTPOJIS
Y TIPOMEXXYTOYHOH aTTeCTAllNH;
crienranu3upoBaHHas meoenb (yaeOHas 1oc-
Ka, yueOHast MmeOenb);

TEXHUYECKUE CpeACcTBA 00yUeHUs, HAOOpHI
JEMOHCTPAIIMOHHOTO 000PYAOBaHUS U
y4eOHO-HarAAHbIX TocoOuil (HOyTOYK,
IIPOEKTOP, IKPAH);

nporpamMmHoe obecrnieuenune: Windows, Of-
fice

ITomerenne Ne405 300, mocamovHbIX MECT
— 25; mnomaab — 41,5kB.M.; yueOHas aynu-
TOPUS JJIS TPOBEICHUS 3aHATHH JICKIIHOH-
HOTO THUIIA, 3aHATUI CEMHHAPCKOTO THIIA,
KYpPCOBOTO TMPOCKTHPOBAHUS (BBITTOJTHEHUS
KyPCOBBIX pabO0T), TPYNIIOBLIX U UHIUBUTY-
QITBHBIX KOHCYJIBTAIIUH, TEKYIIIETO KOHTPOJIS
Y TIPOMEXKYTOYHOU aTTeCTallUu;
crienMaan3upoBanHas Mmebens (yueOHas qoc-
Ka, yueOHast MeOeb);

TEXHUYECKUE CPEJICTBA O0yUueHus, HaOOpbI
JEMOHCTPAIIMOHHOTO 000PYIOBaHUS
y4eOHO-HarJIAJHbIX ocoOuil (HOyTOYK,
MIPOEKTOP, IKPaH);

nporpammHoe obecriedenue: Windows, Of-
fice

ITomemenne Ne420 300, mocaoyHbIX MECT
— 25; mnomaas — 41,7kB.M.; yueOHas ayau-
TOpPHUSL AJ1s1 TPOBEACHUS 3aHATUM JIEKIIMOH-
HOTO THUIA, 3aHATUNA CEMHHAPCKOTO THIIA,
KYPCOBOT'O NMPOEKTUPOBAHUS (BBIIOJIHCHHUS




KypCOBBIX pa0oT), IPyNIOBBIX U UHIUBUAY-
QIBHBIX KOHCYJBTAIUH{, TEKYIIEro KOHTPOJIS
U IPOMEXYTOYHOH aTTeCTalUy;
crienMaan3upoBanHas Mmeoens (yueOHas qoc-
Ka, yueOHast MeOeb);

TEXHUYECKUE CPEJICTBA O0yUueHus, HaOOpbI
J€MOHCTPALIMOHHOTO 000PYAOBaHUS U
y4eOHO-HarJIAJHbIX ocoOuil (HOyTOYK,
MIPOEKTOP, IKPaH);

nporpammHoe obecrieuenue: Windows, Of-
fice

[Tomemenune Ne628 I'VK, mocamodHBIX MeCT
— 26; momaas — 34,7kB.M.; yueOHas ayu-
TOPUS TSI IPOBEACHUS 3aHATHH JIEKIIMOH-
HOTO THIIA, 3aHATHH CEMHHAPCKOTO THIIA,
KypCOBOT'O NPOEKTUPOBAHUS (BBIOJIHEHHS
KypCOBBIX pa0OT), TPYNIIOBbIX U UHIUBUY-
QJIBHBIX KOHCYJIbTAllUH{, TEKYILEro KOHTPOJIS
Y TIPOMEXXYTOYHOH aTTeCTAllNH;
crienuranu3upoBaHHas meoenb (yaeOHas 1oc-
Ka, yueOHast MmeOenb);

TEXHUYECKHE CpeACcTBa 00yUeHUs, HAOOpHI
JEMOHCTPAIIMOHHOTO 000PYAOBaHUS U
y4eOHO-HarAAHbIX TocoOuil (HOyTOYK,
IIPOEKTOP, IKPAH);

nporpamMmHoe obecrnieuenue: Windows, Of-
fice

ITomerenne Ne629 I'VK, mocamouHbIX MECT
— 28; mmomaap — 34,7xB.M.; yueOHas ayu-
TOPUS TSI TPOBEACHUS 3aHATHIA JICKIINOH-
HOT'O THIIA, 3aHATUH CEeMMHAPCKOI'0 THIIA,
KypCOBOTO TIPOCKTUPOBAHHUS (BBHITOIHEHHS
KypCOBBIX pa0oT), IPyNIOBBIX U UHIUBUAY-
QIBHBIX KOHCYJBTAlUH{, TEKYIIEro KOHTPOJIS
U IPOMEXYTOYHOM aTTeCTaLUY;
crienMaan3upoBanHas Mmeoens (yueOHas qoc-
Ka, yueOHast MeOeb);

TEXHUYECKUE CPEJICTBA O0yUueHus, HaOOpbI
J€MOHCTPAIIMOHHOTO 000PYAOBaHUS U
y4eOHO-HarJIAJHbIX ocoOuil (HOyTOYK,
MIPOEKTOP, IKPaH);

nporpammHoe obecrieuenue: Windows, Of-
fice

[Tomemenune Ne021 300, mocagoyHBIX MECT
— 25; nnowaab — 42kB.M.; yueOHas ayu-
TOpPHUSL AJIs1 TPOBEACHUS 3aHATUIM CEMHUHAp-
CKOT'O THIIa, KYpPCOBOTO MPOEKTUPOBAHUS
(BBITIOJIHEHUST KYPCOBBIX Pa0dOT), TPYIIIOBBIX
Y MHIUBUYJIBHBIX KOHCYJIBTAIUM, TEKY-
1IEr0 KOHTPOJISI M1 TPOMEKYTOUYHOM aTTecTa-




IUH.
crienMaan3upoBanHas Mmebens (yueOHas qoc-
Ka, yueOHast MeOelb).

ITomemenne Ne324 300, mocao4yHbIX MECT
— 25; mnomanas — 43,4kB.M.; yueOHas ayu-
TOpUS JJI IPOBEICHUS 3aHATHI JIEKIIHOH-
HOTO THIIA, 3aHATHH CEMHHAPCKOTO THIIA,
KypPCOBOTO MPOECKTHPOBAHUS (BBITTOTHEHUS
KypCOBBIX pa0O0T), TPYNIIOBbIX U UHIUBU]Y-
QITBbHBIX KOHCYIbTAIIUH, TEKYIIETO KOHTPOJIIS
Y IIPOMEKYTOYHOM aTTECTALMH.
crienranu3upoBaHHas meoenb (yaeOHas 1oc-
Ka, yueOHast MmeOenb);

TEXHUYECKHE CPEJICTBA O0yUeHUs, HAOOPbI
JEMOHCTPAIIMOHHOTO 000PYAOBaHUS U
y4eOHO-HaTISIHBIX TocoOuit (HOyTOYK,
IIPOEKTOP, IKPAH);

nporpamMmHoe obecrnieuenue: Windows, Of-
fice.

ITomerenne Ne229 300, nmocamovHbIX MECT
— 25; mnomans — 41,1kB.M.; TOMEIICHHE
JUISL CAMOCTOSITEIbHON PaOOTHI.

TEXHUYECKUE CPECTBA O0yUEHUS

(mpoextop — 1 wt.;

aKycTUyeckas cucrema — | mrT.);

JocTyn K ceTh «MHTepHeT;

JOCTYT B 3JIEKTPOHHYIO HHPOPMAIIHOHHO-
00pa30BaTeNbHYI0 CPEly YHUBEPCUTETA;
crienranu3upoBaHHasi Mmeoenb (yueOHas Me-
Oenb).

[Tporpammuoe obecnieuenne: Windows,
Office, cnenuanu3upoBaHHOE JIMLIEH3UOHHOE
¥ CBOOOJIHO paclpoCTpaHsIeMOe MPorpamMm-
HOE o0ecredyeHune, MpeyCMOTpEHHOE B pabo-
YyeH IporpaMmme




